AJIMUHUCTPALIMS TOPOJICKOTO OKPYTA
JOCHHO-IIETPOBCKHUM

ITIOCTAHOBJIEHUE
ot tJ It 207.Y X 7YY

06 YTBEPXKICHUH aIMUHUCTPATHBHOTO
perlaMeHTa MPeJOCTaBICHUS MYHUIUITATLHOM
yeayru  «lIpegocraBnenwe  OGHOMHOTEYHEBIX
YCIIYI, BKJIOYas: MpPEAOCTaBICHHE JOCTyIa K
OLM(POBAHHBIM H3JAHUSAM, XPAHIIIAMCS B
OubnuoTexkax, B TOM 4YUCIie K (QOHIY PEeIKHX
KHUI, C Y4YeToM coOmofeHus TpeOoBaHUM
3akoHozarenbeTBa Poccuiickoit @eneparuu 00
aBTOPCKHX " CMEXHBIX npaBax;
IIPEOCTaBICHUE JOCTylla K  CIPaBOYHO-
IIOMCKOBOMY amnmapary OuOmuorek, 0Oaszam
JAHHBIX»

B coorBerctBun ¢ ®PenepanpHbiM 3akoHOM OT 06.10.2003 No 131-03 «O6 o6mux
OPUHIMIIAX ~ OpraHu3alldd MECTHOIO caMoympaBleHus B Poccuiickoit  ®eneparuuy,
®enepansEeiv  3akoHOM 0T 27.07.2010 Ne 210-03 «O6 opraHusaiuu HpeaoCTaBICHHS
rOCYapCTBEHHBIX ¥ MYHUIIMIIATBHBIX YCIYT)» OCTAHOBIISIO:

1. YTBEpIUTL aIMMHHMCTPATHBHEIN PETTaMEHT IIPEAOCTABICHUS. MYHUIIUIIAIBHON YCIyTH
«IIpenocraBnenne OUOMMOTEYHBIX YCIIYT, BKIFOYAs: IIPEIOCTABICHHE JOCTYNA K OIM(POBaHHBIM
U3JQHUAM, XPaHAIIMMCA B OMONIMOTEKaxX, B TOM 4HCIe K (OHAY PEAKHX KHHUI, C y4ETOM
cobmonenns TpeboBaHMil 3akoHOAaTeNbcTBa Poccuiickoit enepanyu 06 aBTOPCKHMX U CMEKHBIX
IpaBax; IPEHOCTaBICHHE JOCTyNa K CIIPaBOYHO-IIOMCKOBOMY ammapary OuOmuorek, 0Oazam
JAHHBIX» (IPUIIOKECHHE).

2. Ilpu3narh yTpaTMBIIMMH CHIYy MOCTAHOBJICHHUS aJMHHHCTPAIMH TOPOACKOIO OKPYra
Jlocuno-IleTpoBckwuii:

- ot 19.02.2013 Ne 45 «OO06 yTBepXIOEHHH AJMUHHCTPATHBHOIO PEIIAMEHTA IIO
NPCIOCTABICHUIO MYHMUMNAIBHOW yciyru «lIpemocraBmeHwe JgocTyma K — H3JaHHUAM,
IICPEBEJECHHEIM B JJIEKTPOHHBIA BHUI, XPAHSIIAMCS B MYHHIKIAILHBIX OHMOIHMOTEKaX, B TOM
qucIie K QOHIY peKHUX KHUT, C yYETOM COOJTFOICHUS TpeOOBaHMi 3akoHoaTeNIbeTBa Poccuiickoit
®enepanun 00 aBTOPCKMX M CMEKHBIX IIPaBaX M K CIIPABOYHO-IIOMCKOBOMY ammapary U 6azam
JAHHBIX MYHUIIMIIAJIBHBIX OUOTHOTEK;

- or 16.04.2014 Nel90 «O BHECEeHUH HM3MEHEHHH B MOCTAHOBJEHHE aJMHUHHMCTPAIHN
ropozckoro okpyra Jlocuno-Ilerposckuit ot 19.02.2013 Ne45».



3. OnyOnukoBaTh HacToOsIllee IOCTAHOBJIEHHE B  EXEHENENIbHOW OOIIEeCTBEHHO-
noJuTHUecKo razere «lOpoackue BecTH» W pa3MEeCTUTh Ha OQHUIMAIBLHOM caiTe
aJIMUHHCTpaUU ropojackoro okpyra Jlocuno-IlerpoBckuii B cetn HTEpHET.

ROTYS BEDEA

I'maBa ropoackoro okpyra N.1O. Kypnanun

Ucnonuurens: U.B. Beikora



IIpunoxenue
K IIOCTaHOBJIEHHIO aIMHUHHUCTPALINH
ropoackoro okpyra Jlocuno-IlerpoBckuit

or B Sel, AOTGNe 7E T

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeJ0CTABJACHHS MyHHIHIIAIbHOH yeayru «IIpexocraBiienne OHOIHOTETHBIX YCIYT,
BKJIIOYAs: NPEIOCTABJICHHE 10CTYNIa K OUM(POBAHHBIM H3JAHUSAM, XPAHSIIHMCSH
B Ou0MOTEKAX, B TOM 4Hc/Ie K GOHIY peJKHX KHHI, ¢ Y4€TOM COOJII0IeHUsI TPeGoBaHuil
3axoHogareabcTBa Poceniickoii degepanmn 06 aBTOPCKUX H CMEXKHBIX PaBax;
NpPeJ0CTABJIEHHE J0CTYNA K CIIPABOYHO-TIOHCKOBOMY aNapary 6u0/JHoTeK,
0azaM JaHHBIX»

TepMuHbI U onpeneieHnst

TepMUHBI ¥ ONpeNieNIeHns, HCIOIb3yEMbIE B HACTOSIIEM aJIMAHUCTPATHBHOM PEIrIaMeHTe
IIPEOCTaBICHU MyHUIMIIANBHOR yciyru «lIpenocraBnenue OUOMTHOTEUHBIX YCIYT, BKIIIOYAs:
IPENOCTABICHUE JOCTyNa K OIU(POBaHHBIM HM3IAHUSM, XPAHSIIUMCS B OMOIHOTEKAX, B TOM
qucie K QOHIY pelKUX KHUT, C yIeTOM cOoOMoeHus TpeOOBaH i 3aKOHOAATeILCTBA Poccriickoi
Qenepanuu 00 aBTOPCKMX M CMEXHBIX IIpaBax; IPEIOCTaBICHHE IOCTyNa K CIPABOYHO-
IIOMCKOBOMY ammapary Oubmuorek, 6a3aM JaHHBIX» (fanee — AJMUHUCTPATUBHEIM PEIIAMEHT),
yKa3aHbl B IpuIoXeHHH Ne 1 kK AZIMUHUCTPAaTUBHOMY perjlaMeHTy.

Pa3zpen 1. O61mue nmoJioxenus
1. Ilpeamer peryiupoBaHusi AAMHUHHCTPATHBHOIO pPerjaMeHTa

1.1. AIMUHHCTPAaTHBHBIM  perIaMeHT YyCTaHaBIWBACT CTAaHAApT MPENOCTABICHUS
MyHHUIHIAIBHON yciayru «IIpemocraBienne GMOMHOTEUHBIX YCIYT, BKJIIOYAS: MPEIOCTABICHUE
JOCTyIIa K ONM(POBAaHHBIM H3JAHHUAM, XPAHSAIIUMCS B OHOJMOTEKAX, B TOM 4HCIE K (HOHIY
PEIKUX KHHT, C y4eTOM coOmonenus TpeboBanuii 3akoHoarenbeTBa Poccuiickoit ®enepanun 06
ABTOPCKHMX M CMEXHBIX MMpaBax; MPENOCTaBICHHUE JOCTYNa K CIIPaBOYHO-IIONCKOBOMY allliapary
OubnmoTek, 6a3aM JaHHBIX» (Hanee — MyHHUIIMNATBHAS YCIIyra) B MyHUIUIATEHOM OIOIKETHOM
yupexaenns «Jlocuno-IlerpoBckas ropozackas GubamorTexa.

2. JInua, umeromue nNpapo Ha noxy4yeHne MyHAIUNAILHOM yCIyrH

2.1. Ha momy4enme MyHHIUIANBHOM YCIyrH WMEIOT NpaBo TIpaxkaaHe Poccuu u
OpraHM3alliy, 3aperMCTPUPOBAHHEIE HA TEPPUTOPUHM Poccum, WM WX OpPEACTaBUTENH IIPH
nocewmenn MBY «JITIT'By.

[Ipy obpamennu depes odunuaneHet caiit MBY «JIIII'B» Ipbibl.ru (mamee -
Oo(hUIMATBHBIN CaliT) — KPYT JIAI] HE OTPaHMYEH.

3. TpeboBanus K nopssaKy HHGOPMHPOBAHMS O MOPAAKE MPEAOCTABICHHS
MysununaisHou yciayrn

3.1. TpeboBamus K NOPAIKY HHDOPMHPOBAHUS O MOPSAAKE IPEXOCTABICHHS
MyHAIMIaIEHOH YCITyTH IPUBEEHBI B IIPHIOXKEHUH Ne 2 K AIMEUHUCTPAaTHBHOMY PETIAMEHTY.



Pazpen II. Cranpapt npegocrasiaeHuss MyHUIHNAIbHOMN yCIyra
4. Hanmenopanne MyHHIMIAIbHOM yCJIyrH

4.1. MynununaneHas yciayra «lIpemoctaBieHune OHMOMHOTEYHBIX YCIYT, BKIJIIOYAS:
IPEJOCTABICHUE NOCTyNa K ONU(POBAHHBIM H3JaHHIM, XPaHAIUMCS B OHOIMOTEKAaX, B TOM
gyucie K (GOHAY pEeIKUX KHHUI, C YYeTOM COONMIOmeHHs TpeOOBaHMM 3aKOHOIATENHCTBA
Poccuiickoli ®eneparuy 00 aBTOPCKUX M CMEXHBIX IIpaBaxX; NpPEIOCTAaBICHHE JOCTYHA K
CIIPaBOYHO-IIOMCKOBOMY ammapary OubanoTek, 6a3aM JaHHBIX ».

S. IlpaBoBrie ocHOBaHuA NpegocTaBaeHuss MyHHIUNAIBHOMR yCIyrn

5.1. Ccok HOPMATUBHBIX AKTOB, B COOTBETCTBUH C KOTOPHIMH OCYILECTBIISIETCS OKa3aHUE
MyHuIMIaTEHOR yCITyTH, TPUBEIEH B IPpHIIOXkeHUH No 3 K A IMUHHCTPAaTUBHOMY PEIVIAMEHTY.

6. Opranel 1 OpraHu3aluy, y4acTBYIOIIHE B 0Ka3aHnH MyHHIMNAILHOMN yCayru

6.1. Opranusanued, OTBETCTBEHHOM 3a IpefocTaBleHHe MYHHIMIIAILHON YCIYTH,
SABISIETCS  MyHHLMIANbHOEe OromkeTHOoe yupexaeHune «Jlocuno-IlerpoBckas ropomckas
Ooubmmoreka.

6.2. Ilepeyens Opyrux OpraHoB M OpraHU3allMii, C KOTOPHIMH B3auMojeiictByer MBY
«JIIII'b» B nenax npenocTaBieHus MyHUIUIIATBHON YCIYTH, yKa3aH B puioxeHny Ne 4.

6.3. B MBY WIII'b» 3asgBureno (IpeacTaBUTENO 3asBUTENs) 0OECIEYHBACTCS
Oecrutaripid  goctyn k PIIIY nma obecredeHuss BO3MOKHOCTH IOf@9d JOKYMEHTOB B
SNICKTPOHHOM BHJI€ M KOHCYJILTHPOBAHHE IO BOIPOCY IONY4YEHHsS MYHHUIUIAIBHOW YCIyrH
nocpencrsom PIITY.

6.4. MBY «JIIII'b» He BmpaBe TpeGoBaTh OT 3asBUTENs (IPENCTABUTENS 3asBHUTENS)
OCYIIECTBIICHUS JCHCTBHH, B TOM 4YHCJIE COINIACOBAaHMM, HEOOXOAMMBIX [UIA IONydYEHHS
MyHununanbHOR yCinyru u CBA3aHHBIX C OOpAICHHEM B HHBIE TOCYIapPCTBEHHEIE OPraHbl MM
Oprasbl MECTHOTO CaMOYIIPaBJIEHUS, OPraHU3allkH.

7. PesybTaThl npegocTaBieHuss MyHHIHUNAILHON yCJIyr

7.1. Pe3yneraToM npenocTaBieHuss MyHUIIMTIATBHON YCIYTH SBIISETCS:

7.1.1. mony4enue 3asgBUTENEM JIOCTyIa K ONU(POBAHHBIM M3IAHUAM, XPAHAIIHNMCS B
Oubmuoreke, B TOM umcie K (OHAY PENKMX KHHT M K COPABOYHO-TIOMCKOBOMY AaIlIapary
6ubmmoTeky, 6azaM JaHHBIX M TONMydeHHe HHGOpPMauuu O GuOIHOrpadMYecKHX pecypcax
OubnroTexu, KoTopas HpeICTaBlsieTcs B BHIE OuUGIHOrpaduyecKod 3amucH, COfepIKaIeit
ciuenywooume aanHeie: ABrop, 3ammaBue, ISBN (MexmyHapomHbii CTaHIApPTHBIA KHMIKHBIA
HoMmep), Mecro u3nanms, l'ox m3nanms, V3narenscrBo, O6seM J0KyMeHTa (B CTpaHHIAX HITH
Merabaifrax).

7.1.2. Pemenue 06 oTkase B npenocTaBieHn MyHUIMIAIBHOM yeryrn (GopMa ykasaHa
B puioxkeHud Ne 5 k HacTosmeMy AMUHUCTPaTHBHOMY PEIIAMEHTY).

Ilpn obpamennu 3asgputens (TPeACTaBUTENs 3asBHTENS) II0 3IEKTPOHHOM MOYTE
pewieHre 00 oOTKase B MpeNOCTaBleHMH MyHHIHIIAIBHON YCIyIH HampaBiseTcs B (opme
BIIEKTPOHHOIO JOKYMEHTA 110 aJIpeCy 3IEKTPOHHOM IIOYTEL

Pemenne 06 oTkase B mpenocTaBIeHNH MyHHIMITAIBHOM| YCIIYTH, IPH YCIOBHU YKa3aHHUS

COOTBETCTBYIOIIETO CII0CO0a IOMy4eHUs] B 3asBICHHH, MOXET OBITH IMONYYEHO CIIEMYIOIIUMH
crocobamu:



- gepe3 MOII, B ¢dopme sKk3eMIUIsipa SNIEKTPOHHOTO MOKYMEHTa, IOmmucanHoro OII
YIOJHOMOYEHHOTO JIO/DKHOCTHOIO JIMI@, Ha OyMa)KHOM HOCHTENE, W 3aBEPEHHOIO IOIIMHCHIO
ynoJiHoMo4eHHoro cnenuaimiucta M®OI] u nevarsio MOPI];

- 10 moYre Ha OyMaKHOM HOCHTENe, MOAMUCAHHOE YIIOJHOMOYEHHEIM IOJIKHOCTHBIM
JIUIIOM;

- mocpeznctBoM PIII'Y B imunblif kabuHeT 3asBuTeNs (IpeACTaBUTENSA 3asBUTEINS) B BUIE
SNICKTPOHHOTO JIOKYMEHTa, IIOANKMCAHHOIO YCHJICHHOH KBaM(UIIMPOBAHHOM 3JIEKTPOHHOM
noanuceio (nanee — O11) ynoIHOMOYEHHOTO JOJDKHOCTHOTO JIAIA OHOIHOTEKH.

7.3. @aKkT mnpemocTaBleHMs MyHUIMIANBHON YCIyrH C IIPUIOKEHHEM pE3yIbTaTa
npenocTaBieHus MynununansHo# yenyru ukcupyercst B Moayite okasanus yeiyr EUC OV.

8. Cpok perucrpanum 3asgBjieHus

8.1.  3asmnenue, mopanHoe 4epe3 M®ILI, perucTpupyercs B IeHb MOAAYX 3asBICHUS B
MOII.

8.2. 3agBneHHe, NOJAHHOE IO IOYTE, HANMPABJIAETCSA CIENHAINCTOM OHOIHOTEKH IS
[IPUCBOCHUS PErUCTpalMOHHOro HoMepa B M®IL] He mno3mHee nepBoro pabouero Hs,
CJICITYIOIIETO 3a JHEM IOJy4YeHHs 3asBICHUS U AOKYMEHTOB mo moyre. CrnenuamictoMm M®L]
perucrpanoHHbIi HoMep npucBauBaeTca B Moxyne AIC M®I] B Teyenne omuoro pabouero
JTHSL.

8.3. 3asBieHHe ¥ JOKyMEHTBI, HAIIPABJICHHEIE II0 SJIEKTPOHHOMN II0YTE, PacIeYaThIBAIOTCS
CIeNMaIMCTOM OMONMOTEKH M HAaNpaBIIOTCS Ha perucrpandio B M®I[ He mosmHee mepBoro
pabovero aHs, CIEAYIOIEro 3a JHEM IONy4YeHHS 3asiBlIE€HHS M JOKyMeHTOB. CIEIMaIMCTOM
MOI] perucTpanvoHHbIi HoMep mpucBamBaetcs B Moayne AMC M®I] B TeueHHEe ORHOTO
paboyero JHS.

8.4. 3asBnienue, OfaHHOE B 3IEKTPOHHOM (popme depe3 PIITY o 16:00 pabouero maus,
peructpupyetcs B 6uOnuoTeke B IeHb ero nopadu. Ilpu nopade 3assnenus yepes PIITY mocne
16:00 pabovero nus mubo B HepaboO4Mi NEHb, PETHCTPUPYETCs B OUOIMOTEKE HA CIETYIONHI
pabounii eHs.

8.5. 3agBieHHe, NONaHHOE B AJIMHUHHCTPALMIO, DPETHCTPUPYETCS B JIEHb IOJAYH
3asBieHUs B A IMUHUCTPAITHIO.

9. Cpox npeaocras/ieHnsi MyHHIMNAALHON yCJIyrH

9.1. Cpok npenocraBieHuss MyHUITUTIAIBHON YCIyTH:

- TpenocTaBlieHde MyHHIUNATbHONH YCIyrH HEMOCPEACTBEHHO B IoMemmeHnu MBY
«JIIII'byk crnpaBOYHO-TIIOMCKOBOMY aNIapaTy Ha TPAJUIHOHHBIX (OyMaXHBIX) HOCHTEISIX H B
3JIEKTPOHHOM BHJI€ Y€PEe3 MOKMCKOBBIA TEPMHHAJ OCYLIECTBIIAETCS B COOTBETCTBUH C PEKHMOM
paboret MBY «JIIII'G» u npn HamM4uu CBOGOAHOTO MOMCKOBOTO TEPMUHAIA HIM CBOGOIHOTO
aBTOMAaTH3HUPOBaHHOrO pabouero mMecta (APM), ocymecTBisercst cpasy B MOMEHT OOpaIleHus.
Bpewms npenocrasnenns MyHUIMIIAIBHOM yeryrd He Golee 15 MunyT;

- IpeaocTaBieHne MyHHIUMNanbHOR ycIyrd depe3 oduimanbusii cait MBY «JITITBy
Ipbibl.ru. oGecnieqnBaeTcst KPyIIIOCYTOYHO B MOMEHT obparmenus. CpoK JOCTYHa K CIIPABOYHO-
IIOMCKOBOMY allllapary 3aBHCHUT OT CKOPOCTH MIHTepHEeT-COeANHEHHS CO CTOPOHEI 3asBUTEII.

10. M cyepnbiBaromuii epedeHs JOKYMEHTOB, He0GX0IUMBbIX /IS TIPEI0CTABJICHHAS
MyHnnuunajabHo# ycayru

10.1. JTokyMeHTBI, IpeIoCTaBIsIeMbIe 3asBHTEIEM:
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10.1.1. Tlpm nomyuenuu MynununansHoi ycimyru B nomemenuun MBY «JIIII'b» x
CIIPaBOYHO-IIOMCKOBOMY amIapary Ha TPaJMLUOHHBIX (OyMaXKHbIX) HOCHTENSAX HEOOXOAMMO
MIPEIOCTaBUTD:

- YUTATEeNILCKUH OUIIeT;

- TOKYMEHT, YOCTOBEPSIOIINN JTUYHOCTB;

10.2. IIpu momyuyeHnn MyHUIIUTTAIEHON YCIYTH B 3JIEKTPOHHOM BHUJIC:

-yepe3 IIOMCKOBBIM TEepMHUHAJI WM  aBTOMAard3MpoOBaHHOE pabodee  MecCTo,
pacnonoxeHHsle B nomemennn MBY «JIII'by», HeoOXoaumo MpenoCTaBUTh YHTATEIBCKUI
ouier;

-yepe3 odummanpHelii  caiit MBY  «JIIII'B» Ipbibl.ru. goctym  cBOGOIHBIN,
IIpeI0CTaBJICHUE JOKYMEHTOB He TpeOyeTcs.

10.3. IIpu obpamenun 3a MyHUITUTIIATBHOHM YCITYTO# IO ANIEKTPOHHO#M 1mouTe 3asBlIeHue U
JNOKyMEHTBl HAaIpaBISIOTCS B (opMe D3JIEKTPOHHOTO JOKyMeHTa. OmNMucaHHe JIOKYMEHTOB,
HEOOXOMUMBIX Ul NIpefocTaBieHuss MyHHIMDaneHON yciayrd npu obpamenud B M®LI, mo
noyre u mnocpeactsoM PIIIY, mnpuBeneno B mpunoxenunm Ne 6 K HacTosAmeMy
AJIMHHHCTPaTUBHOMY PEIIAMEHTY.

11. Croumoctsb npeaocrap/jenuss MyHHIMOadbHON ycIyru ajst 3asiBUTE/Is
11.1. MysununanpHas yciryra npeaocTaBiseTcs: OecIuIaTHo.

12. McyepnbiBalomuii nepeyeHb 0CHOBAHMIA /ISl 0TKAa3a B pHeMe W PerucTpamuu
JAOKYMEHTOB, He00X0AHMBIX VISl IPeIocTaBIeHus] MyHUIUNAIbHOM yCIyru

12.1. OcHoBaHMsAMH AJIS OTKa3a B IPHEME M PETHCTPAIMH JTOKYMEHTOB, HEOOXOIMMBIX
VTS IPENOCTaBIeHN MyHUIIUNIATBHOM YCITYTH, SBIISIOTCS:

12.1.1. Obpammenue 3a npepocTaBieHreM MyHHIMIATBHON YCIyru 6e3 HpexbaBICHUs
JOKYMEHTA, IO3BOJIAIONIEr0 YCTAHOBHTDH JINYHOCTDh 3asBUTENS (IpenCcTaBUTENs 3asBUTENA), 3a
VCKIIIOYCHUEM CIIy4aeB OOpAIIEeHUs IO 3JIEKTPOHHOU IIOYTE JUISA MOJYYeHHs OOIIENOCTYIIHOM
UH(pOpMAaIIH.

12.1.2. JIoKyMeHTBI cOlepKaT MOJYHUCTKU U UCIIPABJICHUSA TEKCTA.

12.1.3. JIOKyMEHTBl HMMEIOT HCIPABIEHHs, HE 3aBEPCHHBIE B  YCTAHOBJIECHHOM
3aKOHOAATEIECTBOM ITOPSIIKE.

12.1.4. JlokyMeHTBI cOHEpXKaT MOBPEXKICHUS, HAIHYHE KOTOPBIX HE IO3BOJIIET
OJITHO3HAYHO MCTOJIKOBATh MX COJIEpIKaHUE.

12.1.5. HexoppekTHoe 3amojHEHHE OOS3aTeNbHBIX II0Jiel B 3asBIEHHH B Clydae
oOpallleHus IpeCTaBUTENs 3aBUTESI, HE YITOJHOMOUYEHHOIO Ha IOANMCAHUE 3asBICHUS.

12.1.6. KadgecTBO NpeiCTaBICHHBIX JOKYMEHTOB HE IIO3BOJIIET B IIOJHOM OOBEME
[IPOYHUTATh CBEICHHUSI, COAEPKAIIUECS B IOKyMEHTaX.

12.1.7. TIpencranen HENONHBIA KOMILIEKT HOKYMEHTOB B COOTBETCTBHMH C paszmenoM 10
HACTOSIEro AJIMUHUCTPATUBHOTO PEriIaMEHTa.

12.1.8. OOGpamenne 100 D3IEKTPOHHOM IOYTE 3a IONyYeHHEM HH(OPMAIMH, HE
SIBJISIFOLIEHCs 06111e10CTYITHOIA.

12.1.9. ®opma momanHoro 3asBHTeneM (IIpeaCTaBHUTENEM 3asBHUTENd) 3asBlIcHHS He
COOTBETCTBYET (opme 3asBleHHs, YCTAHOBJICHHON AJIMHHHCTPATHBHBIM pPEIIAMEHTOM
(ITpunoxenun Ne 11 k HacTosmeMy AJMHHHCTPaTHBHOMY pEIIAMEHTY) 3a HCKIIOYCHHEM
ClyyaeB OOpalleHHs 1O JNEKTPOHHOH MOoYTe IS IMOIydYeHHs OOIIEN0CTyTHON HHPOPMAIHY H
II0 TOYTe.

12.2. JlomonHWTENHEIMM OCHOBAHHSMH JUIi OTKasa B IpUeMe (PErHCTpariuu)
JOKYMEHTOB, HEOOXOMMMBIX ISl IIPeJOCTaBIeHNsT MyHUIMIATBEHON YCIIYTH, IIPH HAIPaBICHUH
oOpammenus uepe3 PIII'Y susrorcst:
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12.2.1. HexoppekTHoe 3amojHEHHE O0O0s3aTeNbHBIX IOJed B (opMe HHTEPAKTHBHOIO
sampoca PIII'Y (oTcyTcTBHE 3amoiHEHUs, HEJOCTOBEPHOE, HEMOJIHOE MO0 HENpPaBHIILHOE, HE
COOTBETCTBYIOIIEE  TPEOOBAHUSAM,  YCTAHOBJIEHHBIM  HACTOSINUM  AIMHHHUCTPATHBHBIM
PETIaMEHTOM).

12.2.2. IIpencrapnenne HEKaYECTBEHHBIX JJIEKTPOHHBIX KOMHM (3JIEKTPOHHBIX 06Pa3oB)
JOKYMEHTOB, HE IIO3BOJAIONIMX B IIOJHOM OOBEME IPOYHTATh TEKCT IOKYMEHTa W/HIM
pacno3HaTh pEKBU3UTHI JOKYMEHTA.

12.3. Pemenne 06 oTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX VIS IIPENOCTABIEHUS
MyHununansHoi yemyru, ohopmisercs o ¢popme, CONIACHO IPUIOKEHHIO Ne 7 K HacTOSIIEMY
AIMUHHCTPaTUBHOMY PETTIAMEHTY.

12.3.1. Ilpn obOpamennn uepe3 M®I] muceMeHHOe pelieHHe 00 OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul IIpeJOCTaBIeHHUS MyHHIUNANBHON yCIyru, oGopMIISETCs 110
TpeboBanuio 3asgBuTeNs (IPEICTABUTENS 3asBUTENs), MOANUCHIBAECTCS crenmanactom M®I] u
BBLIAETCA (HampasiseTcs) 3asBUTENIO (IPEICTaBUTEIIO 3asBUTEIS) C yKA3aHWEM IIPUYMH OTKa3a
B CPOK He mno3aHee 30 MMHYT ¢ MOMEHTA IIOJy4eHHs OT 3assBUTENs (TpeaCTaBUTEs 3adBUTEIA)
JIOKyMEHTOB.

12.3.2. Ilpu obpamenun dyepe3 PIII'Y pemenune o6 oTkase B IpuUeMe IOKyMEHTOB
HOAMUCHIBACTCS YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M HAIIPaBJIIETCS B JHYHBIA KaOWHET
3agButens (mpeacrasurens 3asutens) Ha PIITY B mepBbiit paGoumii 1eHb, CIeMyOmMi 3a JTHEM
ojavyu 3asiBICHHS.

12.3.3. Tpu obpamenun 1o NoyTe ¥ 3IEKTPOHHON MOYTE pelieHHe 06 OTKase B IPHEME
JOKYMCHTOB IOJAIMCBIBAECTCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M  HalpaBjsIeTcs
CIIOCOO0M aHAJIOTHYHBEIM CIoco0y mofaun 3asBlCHHS HE II03/HEe IIEpBOro pabodero IHs,
CJIEYIOLIETO 32 JHEM MOCTYIUICHUS 3asiBICHUS.

13. McyepnbiBaomuii nepedeHb 0CHOBAHMI /ISl 0TKA3a B MPEA0CTABJICHHH
MyHuIUnaJILHO’ yCJayru

13.1. OcHOBanuAMH [Id OTKasa B IIPENOCTaBICHHM MYyHHMIMIANLHON YCIYTH MpH
IOCEIIEHNH ONOINOTEKH JINIHO SIBIISFOTC:

13.1.1. Hanuyue nmpoTHBOPEYMBEIX CBEACHHN B 3asBICHHH M NPHIOKEHHBIX K HEMY
JIOKYMEHTaX.

13.1.2. HecooTBeTcTBHE HOKYMEHTOB, yKa3aHHbIX B pasfene 10 HacTosIero
AJIMUHHCTPATMBHOIO PEMIaMEHTa, IO HOpME WK COEPIKaHUIO TPeOOBAaHUAIM 3aKOHOAATEIbCTBA
Poccuiickoit @enepannn u 3akoHomaTeICTBA MOCKOBCKOH 061aCTH.

13.1.3. Hajnwuwe NpOTHBOPEUHMBBIX, HEAOCTOBEPHBIX CBEIEHHMH B MPENOCTABICHHBIX
JOKYMEHTAaX, X IIOBPEXKICHHUS IIPH JIMYHOM OOpallleHUH.

13.1.4. Bo3spact 3agBuTens 10 14 JieT, IpH OTCYTCTBHHM 3aKOHHOTO IPEACTABUTENS (UL
B3pOCJIBIX OHOIHOTEK).

13.1.5. Hecobmonenue IIpaBui mons30Banus GHOIHOTEKOH.

13.1.6. HecooTBeTcTBHE OOpaIleHNs COAEPKaHUI0 MyHUIMIIAIBHOM YCIIyTH.

13.1.7. Hapymenne TpeGoBanuii 3akoHomarenscTBa Poccumiickoit ®enepanum 06
AaBTOPCKHX ¥ CMEXHBIX IpaBax

13.2. 3asBuTens BHpaBe OTKa3aTbCs OT MOMyYeHHs MyHHUMNATBHOM YCIYTH Ha
OCHOBAHHUHM JIMYHOTO YCTHOTO MIJIM MIMCBMEHHOIO 3asBJICHNs], HAIIMCAHHOTO B CBOGOAHOM (hopMme.
IInceMeHHBIA OTKa3 HE MPENATCTBYET IIOBTOPHOMY OOpAIEHHMIO 3a IIPEIOCTaBICHHEM
MyHununansHoOM ycayru.

14. Cnoco0bl npegocTaBiienust 3asiBUTEIEM J0KYMEHTOB,
He00X0IUMBIX /151 MOJTyYeHusi MyHHIMNAALHOH yeayrn

14.1. O6pamenwue 3asBurens (npeacTaButens 3assurens) nocpeactsoMm PITTY.



14.1.1. Ins nonydenuss MyHununanbHo# yeinyru 3asBUTENb (IPEACTABUTENb 3asBUTEN,
YIOJHOMOYEHHBI Ha MOANMCaHue 3asBlICHUS) 3alONHSAET 3asfBICHHE C HCIOJb30BaHUEM
CIelMalbHOM WHTEPaKTUBHON (OPMBI B 3JIEKTPOHHOM BHE. 3allOJIHEHHOE 3asBJICHUE
OTIPABJIIET BMECTE C NPUKPEIUIEHHBIMU 3JIEKTPOHHBIMU 00pa3aMu 00s3aTebHBIX JOKYMEHTOB,
yKa3aHHBIX B paszfene 10 HacTosmero AJIMHUHACTPATHBHOTO PerlaMeHTa.

14.1.2. Otnpasnennoe mocpezactBoM PIII'Y 3asBnenue u TOKYMEHTHI IOCTYIIAlOT B
Monyns oxazanus ycayr EMC OV 1 npoxoasT mpeiBapHTeIbHOE PACCMOTPEHHE B OUOIHOTEKE.

14.1.3. B cnyyae Haju4usi OCHOBaHUM, HMpPEAyCMOTPEHHBIX pPa3fenoM 12 HaCTOAIIEro
AJIMUHUCTPATMBHOTO PEIIaMEHTa, PellleHHe 00 OTKase B IpHEMe JOKYMEHTOB C yKa3aHHEM
IPUYMH OTKa3a IOANHUCHIBAETCS YCHUICHHONW KBaIM(UIMPOBAHHOW BIIEKTPOHHON IIOMMKCHIO
YIIOJIHOMOYEHHOI0 JOJDKHOCTHOTO JIMIIA U HAalpaBlIsIeTCS B JIMYHBIA KaOWHET 3asBUTEISA
(mpencrasutens 3assutens) Ha PIII'Y He no3gHee paGodero mHs, CIEAYIOLIETO 3a IHEM MOAAYH
3asiBiCHUS.

14.1.4. O pesynprarax NpeIBapUTEIBHOIO PACCMOTPEHHS 3asBHUTENL (IPEICTABUTEND
3asBUTENsA) yBeIOMJIETCS H3MEHEHHEM craryca 3asBiieHus B JIMdHoM KabuHeTe 3asBHTEINS
(mpencraBuTens 3asiBUTENA).

14.1.5. Ha oCHOBaHMM HpEICTaBICHHBIX JOKYMEHTOB CIELUAIUCT OUOIHOTEKH
IPUHAMAET PEIIEHUE O MPENOCTaBICHUN MyHUIMIIANBHON YCIyTH JHO0 pelreHue o0 OTKa3e B
IIPEAOCTABICHUN MyHUITMIIAIBHON YCIIYTH.

14.1.6. B cirydae oTCyTCTBHS OCHOBaHHM JUIS OTKa3a B MPEAOCTAaBIEHHH MyHUITMIATEHON
ycityru 3asBHTENb YBEIOMIIAETCS O HEOOXOIUMOCTH B TeUeHHE 5 pabouyuX JHEH IPem0CTaBHUThH
opurvHaiel a8 cBepku B MOIl myrem cmensl craryca 3asBieHus B JIuyHoM KaOuHETe
3asBurens (npencraButesns 3asButens) Ha PIITY.

14.1.7. 3asBuTens (IpeacTaBUTENb 3assBUTEINS) IPEICTABIAET JOKYMEHTHI B COOTBETCTBUH
C TpeGOBaHWAMH, yKa3aHHBIMH B NPWIOKEHHH Ne 6 K HACTOSIIEMY AIMHHHCTPAaTHBHOMY
pEIIaMeHty.

14.2. JInunoe obpamenue 3asButens (peacraButelis 3assureiis) B MOL].

14.2.1. 3asBuTens (IpeacTaBUTENb 3asBUTEINA) MOXKET 3alMCAThCS HA JMYHEBIA IIPHEM B
MO®I] 3apanee 1m0 KOHTaKTHEIM TenedoHaM, YKa3aHHBIM Ha caiiTax, aapeca KOTOPhIX IPUBEICHE]
B mpunioxeHud Ne 8 K HacTosmeMy AJIMUHUCTPAaTHBHOMY perliaMeHTy, Wi rocpeactsoM PITTTY.
Ilpy ocymmecTBneHMH IpeaBapUTENbHON 3amucu 3asBuTeNb (MPEACTABHTEND 3asBUTENS) B
00s13aTeIbHOM MOPsIKE HHOOPMUPYETCS O TOM, 4TO NPEABAPHTENbHAS 3aIlCh aHHYIHPYETCs B
Clly4dae ero HesABKH 10 UCTEYEHMH 15 MUHYT ¢ Ha3HAUEHHOTO BPEMEHH MIPHEMA.

14.2.2. Jlns nomyvennss MyHuIunaneHOH ycryrs 3asButeis (IPeACTaBUTEND 3asBUTENIS)
IPENCTABIAET HEOOXOMMMBIE TOKYMEHTBI, yKa3aHHble B pasfgele 10  HacTosmmero
AJIMMHHCTPaTMBHOIO peraMeHTa, 3a HCKIIOYeHHEM 3asBicHMs. 3asBICHHE 3aIlOJHSACTCS U
pacneyarsiBaeTces crenuaniucrom MOI].

14.2.3. B cmyyae Hanuuus OCHOBaHMif, IPEIyCMOTPEHHBIX pasielaoM 12 HacTosmiero
AZIMAHWCTPAaTHBHOTO pemiameHTa, crenuanucroM MOI]  3assuremo  (IpeacTaBHTEIIO
3asBHTENs) BHIIAETCS PEMIEHUE 00 OTKa3e B IPUEME JOKYMEHTOB ¢ YKa3aHMEM IPHYUH OTKa3a B
Cpok He mozaHee 30 MUHYT ¢ MOMEHTa HOIy4YeHHs OT 3asBHTENs (IPENCTABUTENS 3asBUTEINs)
JIOKYMEHTOB.

14.2.4. B ciydae oTCyTCTBUSI OCHOBAHHIA [UISI OTKa3a B IIPUEME JOKYMEHTOB, CIIECLHATHCT
M®I] npunumaeT mpeiacTaBleHHbIE 3asBHTEIeM (LPEICTABATENEM 3asBHTENs) IOKYMEHTSL
3allOJIHAET M paclmeyarbiBacT — 3asBIE€HUE, KOTOPOE  IIOANMCBIBAETCS  3asBHUTEIIEM
(mpezncrasutenem 3asBuTens) B NpPHCYTCTBHH crenmamucta M®IL. B cioywae o6pamenus
NPEICTaBUTENs 3asBUTENS, HE YIIOJTHOMOYEHHOTO Ha HONINMCAHUE 3asBJICHHUS, HPECTaBISETCS
IIOANMCaHHOE 3asiBUTENIEM 3asBICHUE.

14.2.5. Cneunamact M®II ckarmpyer mpescTaBieHHbIe 3asButeneM (IPeICTABUTENEM
3asiBUTEIIs]) OPUTHHATEI TOKYMEHTOB M (hOpMHpYyeT snekTpoHHOE jAeno B Moxyne M®L] EUC
OY, cHEMaeT ¢ Ipe/ICTaBIEHHBIX OPUIHHANIOB JOKYMEHTOB KONMM U 3aBEpSeT MX MONIHCHIO U
nedareio MOIL[ (32 MCKIOYEHHEM JOKYMEHTOB, NPEICTABIECHHE KOTOPHIX MPEIXYCMOTPEHO
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TOJIbkO B mommuHHuKax). Cnoemumamuer MOI] pacneuarsiBaeT u  BBIIAET 3asBUTENIO
(mpencraBuTeNO 3asBUTEINS) BBHIIMCKY O IOJIy4YeHHH 3asBICHUS, JOKyMEHTOB C YKa3aHMEM HX
IEpPEeYHsT W KOJIMYECTBA JIUCTOB, BXOJSINIEr0 HOMEpa M JarTbl TOTOBHOCTH pe3ylbTara
npenocTapieHus MyHUIIUNAIBHON yCIyTH.

14.2.6. OnextpoHHoe neno (3asBieHHE, MpUIaraeMble K HEMY JIOKYMEHTHI, BBIHCKA)
noctynaer u3 Moaynss M®I[ EMUC OY B Monyns okazanus yciryr EMMC OY B neHp ero
dbopMupoBaHws.

14.2.7. 3asBneHue, mpuiaraeéMple K HEMY JOKYMEHTBI U OSK3EMIUIAP BBITUCKA
HanpasisitoTess u3 MOI[ B 6ubnuoreky Kypbepckoit cimyx0oif Ha OyMaKHBIX HOCHTENSIX Ha
crenyromuii pabo4unit IeHb CO THA UX NOJXyYeHHs 0T 3asBUTENS (MIPEICTABUTENS 3asBUTEISN).

14.2.8. B M®I] 3asButemo (IpeacTaBUTENO 3asBUTEN) MPEIOCTaBICH OeCIUIaTHBINA
noctyn K PIII'Y nist o6ecniedennss BO3MOXKHOCTH TIOIa4H JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

14.3. O6parenue 3a nmpeaocTaBiIeHneM MyHHIUIATBHOM YCIYTH IO MTOYTE.

14.3.1. Ins nonyyernss MyHUIIUIIAIbHOU yCIyTH 3asBUTENb (MIPEICTABUTEb 3aIBUTEIIA)
HalpaBisieT [0 ajpecy OMOMMOTEKH MUCHEMO, comepikamiee 3asBlICHHE, MOAMMCAHHOE JIMYHO
3asBUTENEM WM IpEeACTaBUTEIEM 3asBUTEINS, YIIOJIHOMOYCHHBIM Ha MONUCAaHUE 3asBIICHUs, U
HOTapHAJIBHO 3aBEPEHHBIE KOIIUU HEOOXOAUMBIX JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHHSIMH,
yKa3aHHbIMU B paszzene 10 HacTosmero AIMUHUCTPAaTUBHOTO perjlaMeHTa.

14.3.2. Cnenuanuct 6MOINOTEKH, OTBETCTBEHHBIH 3a MPUEM U IPOBEPKY MOCTYITUBIIHX
JOKYMEHTOB, B LEJX IPENOCTaBICHUs MyHUIMNAIbHOH YCIYyTH YCTaHABIMBAET IIPEIMET
oOpalieHusi, IONHOMOYMS  HIpPEACTaBUTENsT  3asBUTENS, MPOBEPSIET  KOMILICKTHOCTH
IIPEACTaBJIEHHBIX JOKYMEHTOB, HEOOXOAUMBIX /Ul IPENOCTaBICHUS MyHUITUITATIBHOM YCITyTH, 1
COOTBETCTBHE MX YCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHHUSIM.

14.3.3. B ciay4yae Hamuuusi OCHOBaHUHU NIl OTKa3a B NpHEME JOKYMEHTOB CIIEI[HAJIHCT
6uOIMOTEKN HaIpaBisieT IO IOYTe pelieHne 00 OTKa3e B MpHEME JOKYMEHTOB C YKa3aHHEM
IIPUYUH OTKa3a.

14.3.4. IIpu OoTCYTCTBHM OCHOBAaHUHU JUId OTKa3a B IpUEME IOKYMEHTOB OMOIHOTEKa He
Io3Hee IMepBoro paboyero AHS, CIEIYIONIETO 3a IHEM IIOJNyYeHHS JTOKYMEHTOB, IepelactT
3asiBIICHUE U IOJIy4YeHHBbIE JOKyMeHThI B ML 11 mpruCBOSHHS peruCTpaliiOHHOTO HOMEpA.

14.4. Ob6pameHnue 3a npegocTaBIeHueM MyHUIUIIATBEHON YCIYTH MO AJIEKTPOHHOM 1oYTe
3a obmenoctynHoi nHGopManuen.

14.4.1. Ilpn obpalneHuu 1o NEKTPOHHON nmouTe 3asBUTENb (IPEACTaBUTENb 3asBUTEIS)
HaIpaBjsgeT UCbMO, COZEpiKallee 3asBICHUE HA IPEIOCTaBICHHE MYHUIIUIAIBHOW YCIyrH U
HEoOX0MMBbIE JOKYMEHTHI Ha aJIpec AIEKTPOHHOM MOYTH OHOIMOTEKH.

14.4.2. Cnenuanuct OMOINOTEKH, OTBETCTBEHHEIH 32 MPUEM U MPOBEPKY MOCTYIIMBIIMX
JOKYMEHTOB, B LEISX HPEAOCTaBICHUS MyHHUIMNAIGHOW YCIYyTH YCTaHABIHBAET IIPEAMET
oOpalieHusi, IMOJHOMOYMS  IIPEICTAaBUTENS  3asgBUTENS, MPOBEPSET  KOMIUIEKTHOCTD
IIPEICTaBIEHHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPENOCTAaBICHUS MyHHUIUITATBHOM YCIIYTH, U
COOTBETCTBHE MX YCTAaHOBJICHHBIM AIMHHUCTPAaTUBHBIM PETJIaMEHTOM TPeOOBaHHUSM.

14.4.3. B ciaydae Hauuuus OCHOBAHUHM Ul OTKa3a B MpUEME JOKYMEHTOB CIIEIMATIMCT
O6uOIMOTEKH HANpaBIIAET IO MIEKTPOHHOM IOYTe pelmieHre 00 OTKase B MpUEME JOKYMEHTOB C
yKa3zaHHEM IPHYUH OTKa3a.

14.4.4. Ilpu OTCYTCTBMM OCHOBaHHH I OTKa3a B IpHeMe IOKYMEHTOB IIHMCEMa M
IPUJIOKEHHBIE K HMM JOKYMEHTBI, IIOJIY4YEHHBIE II0 3JIEKTPOHHOM IIOYTE, PacIedyarhIBAIOTCS
crenuanucToM 6ubauoreku u nepenatorces B MOL mis perucrpanuu 8 Moayine MOI[ EUC OV
HE ITO3/IHEE [IEPBOTr0 paboyvero AHs, CIEAYIOMIEro 3a JHEM MOyIeHHUs JOKYMEHTOB.

14.4.5. B caydae mocTymieHus 3asBICHUS IO 3J€KTPOHHOM II0YTE CIIEUAIHACTOM
OHONMOTEKH Ha ajpec 3IEKTPOHHOU IOYTHI, C KOTOPOro OBUIO MOAAHO 3asBlIEHHE, B TEYECHHUE
pabodero nHs, B KOTOPOM OMOIMOTEKOH IOJIyYeHBI MOKYMEHTHI, HAIpaBjIseTcs COOOLIEHME O
IOJTy4€HUH 3asBIIEHHS U JOKYMEHTOB I10 JICKTPOHHOM MOYTE U Mepeade ux JUIs PErHCTPAIliK B
M®OII.

14.5. O6pamenne 3a Ipe10CTaBICHHEM MYHUIMIIAIBHON YCIYTH B A IMUHUCTPALHIO.
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15. Crioco0bI nosry4eHusi 3asiBUTe1eM pPe3yabTATOB NpeAocTaBiaeHnss MyHHIMIAIBLHOM
ycayru

15.1. Cnoco® momyueHHs pe3yiabrara IpelOCTaBleHMs MyHHIIMNAIGHON YCIyrH
IIpeCTaBIseT COOOM:

- Ipy Tu4HOM oOpamenny B MBY «JIIIT'by.

- IpY yZlajeHHOM oOpameHun (depe3 odunuanbHeil caiit) MBY «JIIII'B» Ipbibl.ru. B
3JIEKTPOHHOM BHJIE.

- yepe3 JIuuHbIi kabunet Ha PIITY.

- nocpenctBoM cepauca PIITY «VY3Hare cTaryc 3asBiacHHS Y.

- 10 3JIEKTPOHHOM I1OYTE.

- I10 ITOYTe.

Kpome Toro, 3asBureins (IpeAcTaBUTENb 3asBUTEINS) MOKET CAMOCTOSATEIBHO IIOIYYHUTh
UHQOPMALMIO O TOTOBHOCTH pe3ylbTara MpeIOCTaBIeHHss MYyHHIMIAILHOM YCIyTH 110
Tene(hoHy OMONMOTEKH, yKa3aHHOMY B IPHIOKeHHH Ne 8 K HacTosIeMy AIMHHHCTPATHBHOMY
pEIIaMEHTY.

15.2. Jlata otnipaBienys pe3ynbTara IpelocTaBieHus] MyHHUIIMTIATBHON YCIIYTH 110 II0YTE
HE JI0JDKHA MPEBBIIIATh JaTy OKOHYaHUs CPOKa IpenocTaBieHns MyHumunanbpHoi yeayru. Cpok
JIOCTaBKY HE BXOIUT B CPOK NPENOCTABICHHUS MyHUITUIIAIEHON YCITyTH.

16. MakcuMaJILHBIH CPOK 0KMIAHHS B 0YepeaH

16.1. MaxcuManbHBI CpPOK OXHIAHHS B O4YEpPeAd IPH JIAYHOM OOpalleHHH 3a
IpeoCTaBlIcHHeM MyHMIUIIANBHOM yCIIyTH He JOJDKEH MIPEeBhIaTh 15 MUHYT.

17. TpeGoBanus K NoMemeHUsIM, B KOTOPBIX NpegocTaBsieTcs MyHUIMIAIbLHAS yCIyTra

17.1. TpeboBanus K MOMEMEHUAM, B KOTOPIX NIPEIOCTARIAET MyHUIMNIATBHAS YCIIyTa,
IIPUBE/ICHBI B IPUJIOKEHUH Ne 9 Kk AZIMUHUCTPAaTHBHOMY PETIAMEHTY.

18. Iloka3zaTenan K0CTYNHOCTH M KadecTBa MyHHIIMIAILHOM yCIyrH

18.1. Tloxasarenms HOCTyIHOCTH M KadecTBa MyHMIMIAIBHON YCIYIH IIPUBENEHBI B
npuioxeaun Ne 10 k. AIMUHHCTpaTUBHOMY perjIaMeHTy;,

18.2. TpeGoBanue K 00ECHEYEHHOCTH MOCTYIIHOCTH MYHHIMIIAIBHON YCIyTH IS
HUHBAITH/IOB B IpHIOKeHHH Ne 10 Kk AIMUHUCTPaTUBHOMY pEIIaMEHTY.

19. TpeboBanus K opranu3anum npexocTapieHuss MyHUIMOAJBLHON yeIyrH
B JJIEKTPOHHOI1 opMme

19.1. B onexrpoHHOH (opMe HOKYMEHTBHI, yKasaHHble B pasjgene 10 HaCTOSIIETo
AJIMUHHCTPAaTHBHOIO peryIaMeHTa, IOJaroTCes nmocpeactsom PIITTY.

19.2. Ilpm nmomaye [OOKYMEHTBI, yKasaHHBle B pasgene 10  HacTosmiero
AIIMAHHCTPATMBHOIO DEIIaMEeHTa, HMPHIATAlOTCS K SJIEKTPOHHOW (opMme 3asBlieHHS B BHIE
OTHENbHBIX (aiinos. KomuuecTBo (aifIoB HOIKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, a
HauMeHOBaHKe (aina TODKHO IO3BOJATh HACHTH(HIUMPOBAT JOKYMEHT U KOJIIHYECTBO JIUCTOB
B IOKyMEHTE.

19.3. Bce 1OKyMEHTBI JOMKHBI OBITH OTCKAHUPOBAHBI B OIHOM M3 PACIPOCTPAHEHHBIX
rpadugeckux (popmaroB (aiiyioB B IBETHOM peXXHMe (pa3pellleHHe CKaHMPOBAHHS — HE MEHee
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200 Touexk Ha mIOKM), O0OECHEYMBAIOIIEM COXPAaHEHHE BCEX AayTEHTHYHBIX MPH3HAKOB
MOJJTAHHOCTH, @ IMEHHO: rpaMueCcKOi MOAMKCH JINIIA, TeYaTH, YIJIOBOTO ITaMma OJlaHKa.

19.4. 3asButens (TIpeacTaBUTENb 3asBUTENS) HUMEET BO3MOXXHOCTH OTCJIC)KHBATh XOJI
00paboTKH IOKYMEHTOB B JMYHOM KaOuHeTe mpH Tnopade 3asBiueHus depe3 PIIIY wmm ¢
nomo1usto cepsuca PIII'Y «Y3nare craryc 3asBieHusy.

20. TpeGoBanus k opraHu3anuy npeaocTasaenns MyHuunansHoi yeayru B MOI]

20.1. Opranuzanuss mnpefocTaBieHuss MyHUIMOANIBHOR ycioyrd Ha Oasze MOI]
OCYUIECTBIIETCS B COOTBETCTBUH C COIVIAIIEHUEM O B3aUMOIECUCTBHH MEXIY AIMHHHCTpAIHEit
ropoackoro okpyra Jlocuno-Ilerposckuit 1 M®IL] ropoackoro oxpyra Jlocuuo-IleTpoBcKuif,
3aKJIFOYEHHBIM B IIOPSIKE, YCTAaHOBJICHHOM 3aKOHOHarenbcTBoM Poccwmiickoit ®emeparvu.
I'padux paboter M®I], B KOTOpOM OpraHu3yeTcs IpeAocTaBieHne MyHHIMIIAILHON YCIyTH B
COOTBETCTBMH C COIVIAIIEHHEM O B3aUMOJCHUCTBHH, yKa3aH Ha OQHIUAIBHOM caiTe, ampec
KOTOPOTO IPUBOAUTCS B IPHIIOKeHUH Ne 8 K HacTosImeMy AIMUHUCTPAaTHBHOMY PEIlIaMEHTY.

20.2. 3agBurens (IpeACTaBUTENb 3asBUTENSI) MOXET OCYIIECTBHTH IIPEIBAPUTEILHYIO
3alliCh Ha mojady 3assienus B MOI] ciexyromumu ciocobamu 1Mo cBoeMy BBIOODY:

1) mpu mmuHOM obparnenuu 3asButens (npeacraButens 3assurens) B MOI;

2) no tenepony MOII;

3) mocpenctom PIITY.

20.3. Ilpn mpenBapHTeNbHOM 3amucy 3asBUTEINb (PEACTABUTENL 3asdBUTENSA) COOOIAET
CJIEYIOIIE TaHHEIE:

1) damunuro, ums1, 0T4ECTBO (IOCIEAHEE IPH HAIUYUK);

2) KOHTaKTHBIA HOMED TenedoHa;

3) agpec 37eKTPOHHOHN MOYTHI (TIPH HATTMYHH);

4) JxenaeMble 1aTy U BpeMsl IPEACTaBIICHHS JOKYMEHTOB.

20.4. 3assutemo (MpeACTaBUTENIO 3asBUTENS) COOOINAIOTCSA Jara W BpeMs IpHEMA
JIOKYMEHTOB.

20.5. Tlpu ocymecTBIEHHM IpEABAPUTENBHON 3amucu 3asBUTENb (IIPEICTABUTEID
3agBuTens) B 0043aTeTbHOM NMOPSAAKE MHGOOPMUPYETCS O TOM, YTO HpeIBapHTeNIbHAs 3alMCh
aHHYJIUPYETCS B CITy4Yae €ro HESIBKHU 110 UCTE€YEHHH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH IIpHUEMa.

20.6. 3agButens (MpeACTaBHTENb 3asBHUTENs) B JIFO0OE BpeMs BIPABE OTKA3aThCSl OT
[IpEIBapUTEIBLHOM 3allHUCH.

20.7. B otcyrcTBMHM 3asBHTENEH, OOpATHBINMXCS 10 IIPEJBAPHTENHLHOM 3aIMCH,
ocymecTBisiercs npueM 3asButenel (npencTaButeneil 3asButereit), 0OpaTHBIINXCSA B HOPSIKE
OYepe/Iu.

20.8. ObGecneuyenue GecriatHoro Joctyna 3asBuTeneil (IpeacTaButesel 3asBurencit) K
PIII'Y wa 6aze M®I] ocymecTBISeTCS B COOTBETCTBUHM C TPEOOBAHMAMHM, YCTAHOBJICHHBIMH
nocranosjenneM IlpaBurensctBa Poccuiickuit ®eneparmum ot 22.12.2012 Ne 1376 «O6
yTBepxaeHud  IlpaBun — opraHusanmy  JesSTEIbHOCTUMHOIOQYHKIMOHAIBHEIX  IIEHTPOB
IPEJIOCTaBICHHUS TOCYIAaPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT», PaCOpsKeHHeM MUHICTEPCTBA
rOCYITapCTBEHHOIO YIPABJIEHHUs, HHPOPMAIIMOHHBIX TEXHOJIOIHH M CBSI3M MOCKOBCKO# 00J1acTH
or 21.07.2016 Ne 10-57/PB «O peruoHamsHOM CTaHIapTe€ OPraHM3AlUM [ACSTEIBHOCTH
MHOTOGYHKIMOHATBHBIX IEHTPOB MPEIOCTABICHHS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHEIX YCIyT
B MockoBckoit 00acTu.

20.9. KoucynsrupoBanwe 3asBuTenell (mpexcraButeneidl 3asButeneil) MO IOPSAIKY
IPEIOCTaBICHUs] MyHHIMIATEHOH YCIYIM OCYLIECTBISETCS B paMKaxX COIVAIICHHUS O
B3aHMOJICHCTBUM MeX1y AJMUHHCTpanuell roponckoro okpyra Jlocuno-Ilerposckuit 1 M®I]
ropozackoro oxpyra JlocuHo-IleTpoBckuif, 3aKIOYEHHBIM B TOPSAKE, YCTAHOBICHHOM
3aKoHOJaTeNLCTBOM Poccuiickoit deneparuu.
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Pazpnen I1I. CocTas, nociieq0BaTeIbHOCTh H CPOKH BBINOJHEHHS AIMAHHCTPATHBHBIX
npouexyp, TpeOOBaHUA K NOPAAKY MX BBINOJTHEHHS

21. Cocras, noc/1€e10BaTeILHOCTh U CPOKH BBINOJTHEHHS A IMHHHCTPATHBHBIX MPOLEXYP
IpH npegocTaBjieHHH MyHUIMIAIBHON yCJIyra

21.1. IlepeyeHb aqIMUHUCTPATUBHBIX IIPOIEAYD.

21.1.1. B 3nanuu 6ubnuorekw:

1) perucTpanys  IIOCETUTENss  OMONMOTeKM Ha  OCHOBAaHMHM  JIOKYMEHTa,
YIOCTOBEPSIIOINETO JMYHOCTh, MM JUId JIA OO0 14 7eT Ha OCHOBaHWMH Macmopra
(TOpY4HUTEIBCTBA) UX PONUTENEH MITM WHBIX 3aKOHHBIX IIPEICTABUTENIEH;

2) o3HakomyieHHe ¢ IIpaBuilaMu 1OJIB30BaHUS OMONMMOTEKOW M JPYTHMH aKTaMH,
penIaMEHTUPYIOIUMU OUOTMOTEYHYIO NEATETHHOCTE;

3) oopmIIeHHE uHTaTeNnbcKoro Omnera (bopmyisipa), sBisiomerocs JoroBopom
IPUCOEIUHEHHS, C INYHON ITOIHCHIO IIOCETUTEIISE OUOIHOTEKY;

4) OpH  HEOOXOAMMOCTH -  KOHCYNBTaTHBHAs  IIOMOINb  CIEIHAJIKCTA,
OCYIIECTBIISAIOIIETO IpeocTaBIeHre MyHHUIUITATIBHOM yCIIyTH;

5) CBOOOIHBIA JIOCTyIl K CIIPABOYHO-TIONCKOBOMY ammapary Ha TpPaJdlAOHHBIX
(6yMa)XHBIX) HOCHTEJIAX;

6) CBOOOZHBIM JOCTYIl K CIIPaBOYHO-TIOMCKOBOMY amiiapary WX ONH(POBAHHEIM

U3[aHUSAM 4Yepe3 IMOUCKOBBIA TEPMMHAJI WM aBTOMATH3HpOBaHHOE pabouee mecte (APM) B
3NIEKTPOHHOU (hopMme.

21.1.2. Kaxpnas aJMMHHCTpaTHBHAs IIpOLEAypa COCTOMT M3 aJMHHHUCTPATHBHEIX

nevictui. IlepedyeHp M comep)kaHUE aIMHHUCTPATHBHBIX AEHCTBHI, COCTABIAIOIIUX

K&yl aJ]MUHHCTPAaTHBHYIO NPOLENYDPY, IIPUBEEH B puioxkeHud Nel3 k HacrosmemMy

AIIMUHUCTPaTHBHOMY PETJIaMEHTY.

21.1.3. IIpenocrapieHne MyHUIUIATBHOW YCIOyrH Yepe3 CaWT OHOIMOTEKH, CalT
MunucrepcTBa KynsTypsl MOCKOBCKOI 001acTH, OCYHIECTBISETCS B PEXHMME CBOOOIHOIO
JOCTYTIA.

brok-cxema npenocrasnennss MyHUIMIIANBHOM YCIyTH NpHBEeHA B IpHIoKeHuH No 12
K AIIMAHHUCTPAaTUBHOMY PEIJIaMEHTY.

Pazgen IV. Ilopsinox u popMbI KOHTPOJIS 32 HCIIOJHEHHEM AIMUHHUCTPATHBHOIO
perjiaMeHTa

22. Ilopsaok ocymecTB/IeHUs] KOHTPOJIS 32 cO0/II0IEHHEM H UCIIOJTHEHHEeM
AOJIKHOCTHBLIMH JIMUaMu, U paboTtHukamu MBY «JIIIT'B» moJioxkenuii
AIMMHHCTPATHBHOI'O PerjiaMeHTa H HHBIX HOPMATHBHBIX PABOBLIX aAKTOB,
YCTaHABJIMBAIOIIUX TPeOOBAHMS K NpeJocTaBAeHNI0 MyHUIMNAIBLHOMR yCIyTry,
a TaK)Ke NPUHATHEM MMH penieHuit

22.1. KouTpone 3a cOOMIONEHHEM MOKHOCTHBIMH JHMIAMH M paboTHHKamMu MBY
«JIIII'b» nonoxxenni AIMUHHCTPaTHBHOTO PENIAMEHTa M MHBIX HOPMAaTHBHLIX IIPABOBBIX aKTOB,
YCTaHaBJIMBAIONINX TPeOOBAHMS K IPENOCTABICHIIO MyHUIMIIATBHON YCIyTH, OCYLIECTBIAETCS
B popme:

- TEKyLIero KOHTPOJIA 3a COONIONCHHMEM IIOMHOTHI M KauyecTBa IIPENOCTABICHHUS
MynununansHoR yeayru (nanee - Tekymnuit KOHTPOJIb);

- KOHTPOJIA 33 COOJIONCHHEM HOPSIKA IPEOCTAaBICHUS] MyHHUIIMIAIBHON yCITyTH.

22.2. Texymmi koHTponb ocymecTsiseT upexrop MBY «JIIII'B» u ymonHOMOYEeHHbIE
UM JOJDKHOCTHBIE JIUIIA.
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22.3. KonTpons 3a coOMoOIeHHEM MHOpsAKa HpenocTaBieHus MyHUIMIAILHONW YCIyTH
ocymectsisercs OMCY 1 MUHHCTEPCTBOM IOCYAapCTBEHHOTO YIIPaBICHHs, HHG)OPMAIIHOHHBIX
TCXHOJIOTHA H CBA3M MOCKOBCKOH 001acTM Ha OCHOBaHHHM IIOPSIKA, YTBEPHKICHHOIO
niocranoBiienreM [IpaBuTensctBa MockoBckoit obmactu ot 16 ampens 2015 romga Ne 253/14 «06
yrBepxiennd [lopsinika ocymecTBieHHs KOHTPONS 3a IPEeOCTaBICHAEM TOCYIAPCTBEHHBIX H
MYHUIUIAIBHEIX YCIYI Ha TEPPHUTOPHM MOCKOBCKOM 00J1acTH M BHECEHMHM H3MEHEHHH B

ITonoxxenue 0 MUHHCTEPCTBE FOCYAAPCTBEHHOTO YITPaBJIeHUs, MH()OPMAIMOHHBIX TEXHOIOTHI U
cBs13 MOCKOBCKOI 00J1aCTH .

23. OTBETCTBEHHOCTH A0/KHOCTHBIX JIMI U paboTHHKoB MBY JIII'B» 32 pemenus
u aeiicTBus (0e3aeiicTBue), NPHHIMAaeMble (0CYIECTBIIsIEMbIE) HMH
B X0/1¢ npegocTaBjaeHuss MyHHIMNAJbHOM yCIyru

23.1 lomxHocTHRIe JsMna W pabotHukun MBY  «JIIIIB», OTBeTCTBeHHBIE 3a
NpefoCTaBieHHe  MYHHIMIANBHOM  yclIyrM M y4acTBYIOIIME B OPENOCTABICHUH
MyHUIHMTIATEHOM yCITyTH, HECYT OTBETCTBEHHOCTH 3a IIPHHUMAEMbIE (OCYIIECTBIIEMBIE) B XOJIE
IpeaoCTaBieHuss MyHUIMIIAIBHON YCIyTH pEelIeHus ¥ qeicTBus (0e3/1eiicTBrE) B COOTBETCTBUH
¢ TpeboBaHUAMH 3aKOHOaTeIbCTBa Poccuiickoit enepanuy.

23.2. NomxuoctabM uoM MBY «JIIII'B», OTBeTCTBEHHBIM 3a COONIONEHHE MOPSIKA
npenocraBieHuss MyHUIUIaIbHOHR yCiIyTH, siBisieTcst Jlupekrop.

23.3. HemonHoe MM HeKadeCTBEHHOE IPEAOCTaBieHHe MyHMIMIANGHON YCIyTH,
BBUBJICHHOE B Ipolecce TeKymero KOHTPOJs, BICYET NPUMEHEHHE NUCHUILIAHAPHOTO
B3BICKaHHsI B COOTBETCTBUH C 3aKOHOATENILCTBOM Poccuiickoit @enepanuu.

23.4. Hapymenne nopsjka IpeIoCTaBlICHHsS MyHHUMIIANBHOM YCIyTH, TOBIEKIIee ee
HENPEJIOCTaBICHHE WM IPENOCTaBjieHne MyHHMIMIAIbHOH YCIYTH C HapyIlIEHHEM CpOKa,
YCTaHOBJICHHOTO AJIMHHHUCTPAaTMBHBIM DEITNIAMEHTOM, IIPeIyCMaTpHBAeT aIMHHHCTPATHBHYIO
OTBETCTBEHHOCTH HOKHOCTHOrO Jiviiia MBY «JIII'B», oTBeTCTBEHHOTO 32 COOMIONEHHE OPAIKA
IPEIOCTaBIeHus MyHUIIMIIATBbHOM YCIIYTH, YCTAHOBIEHHYIO 3aKOHOM MOCKOBCKO#M 007TacTé OT

04.05.2016 Ne 37/2016-O3 «Komexc MockoBckoii 0o6mact 06 — aJMUHHCTPATHBHBIX
IIpaBOHAPYIICHUSIX ).

24. IoJoxenust, XapaKTepU3yIOIHe TPeGOBAHUS K NOPSAKY U GOpMaM KOHTPOJISK
3a mpefocTaBjieHHeM MyHHIMNAILHOM YCJIyrH, B TOM YHCJIe CO CTOPOHBI IPaskIaH,
HX 00beUHeHHIl U OpraHu3 AU

24.1. TpeboBanusamu k mopsaky u ¢opmam Tekymiero KOHTpOMS 3a HPEeIOCTABICHHEM
MyHUIIUTIATEHOH YCITyTH SIBISIOTCS:

- HE3aBUCHUMOCTb;

- TIATEIHHOCTb.

24.2. He3aBUCHMOCTD TEKYIIETO KOHTPOJISL 3aK/IO4AETCA B TOM, YTO JOJDKHOCTHOE JIMIIO,
YTOJIHOMOYCHHOE Ha €r0 OCYINECTBICHHE, HE3aBHCHMO OT JOJDKHOCTHOTO JMIA, pabOTHHKA
MBY «JIII'by», y4acTByIOMEro B IPEeAOCTaBIeHMA MyHHMIMIANLHOM YCIYTH, B TOM YHCIE HE
HMMEET POJICTBA C HUM.

24.3. JIO/IKHOCTHEIE JIMIA, OCYIIECTBISIONMEe TeKymii KOHTPOIb 33 NMPEeIOCTaBICHHEM
MyHUIHIATBHOH yCIIYTW, MOJDKHBI IIPMHMMATh MEpHl 10 NPEIOTBPANICHMIO KOH(IMKTA
HMHTEPECOB MPH PEI0CTaBICHUH MyHUIIUITATEHON YCITyTH.

24.4. TmarenpHOCTh  OCYIIECTBIEHHMS TEKyLIero KOHTPONS 33 IIPEeIOCTaBICHHEM
MyHuIMIaIbHOH YCITyTH COCTOUT B CBOGBPEMEHHOM U TOYHOM HCHOJTHEHHH YIIOTHOMOYCHHBIMH
UIEaMu 00S43aHHOCTEH, TPeyCMOTPEHHBIX HACTOAIMM Pa3IeIoM
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24.5. I'paxxnane, uX OOBEIUHEHHUS M OpPraHU3AlMU JUIS OCYIIECTBICHUS KOHTPOJS 3a
[IPEIOCTAaBICHNEM MYHUIUMNIAIBHON YCIYTH HMMEIOT NpaBo HampabisaTh B MBY «JIIII'b»
UH/IMBUIyalbHBIE U KOJUICKTHBHBIE OOpAlllCHUs C IPEAJIOKCHUSMH IO COBEPIICHCTBOBAHUIO
IOps/IKa IIPEAOCTaBIeHHss MyHUIUIIATBHOM YCITyTH, a TaKXkKe XKaJToObl U 3asABIICHUS Ha JIEHCTBUS
(GespedicTeus) nomkHOCTHBIX Juil MBY «JIIII'B» u mpuHsATbIe UMH pelIeHHUs, CBA3aHHEIE C
IIPEeOCTaBICHIEM MyHUITUIIAIBHON YCIIYTH.

24.6. I'paxnane, X OOBENMHEHUS U OpPTraHU3ALMM JUIL OCYIIECTBICHHS KOHTPOIS 3a
IpenocTaBlicHieM MyHUIMIIATBHON YCIIYTH C LEJIBI0 COOMIONESHUs OPSIIKa € IPeI0CTaBIeH s
HUMEIOT TIPaBO HAIPaB/IATh B MUHMCTEPCTBO rOCYAapCTBEHHOTO YIPABICHHUS, HHPOPMAIHOHHEIX
TEXHOJIOTUH U CBA3M MoCKOBCKOH 00acTu kayioObl Ha HapylIeHHE AOJDKHOCTHBIMHU JIMLIAMH
MBY «JIIII'b» nopsiaka mpenocTaBieHUs MYHHIMOAIBGHOW YCIyrH, IIOBJIEKIIEE €€
HETIPEJICTAB/ICHAE  HWIM  IPENOCTAaBICHME C  HApyLIIEHHEM CpOKa, YCTaHOBIICHHOIO
AZIMIHHCTPATUBHBIM PETIAMEHTOM.

24.77. KoHTpoJIb 3a npefiocTaBlIeHHeM MyHHIMIIANBHOM YCIYTH, B TOM YHCIIE CO CTOPOHEI
TpaXJaH MX OOBEIMHEHMH M OpraHM3alMif, OCYINECTBIAETCS MOCPEACTBOM OTKPBITOCTH
nestensbHocTd MBYWIIII'B» mpu mpenocraBieHuy MyHHIMNATBHOM YCIyTH, IIOTydYEHHS
TIOJIHOM,  aKTyallbHOM M  JOCTOBEPHOH MHGOpPMAaMM O TOpPSAAKE IPEIOCTABICHUS
MyHunMnanbHOR yCIyru ¥ BO3MOXKHOCTH JOCYNEOHOTO paccMOTpeHHWs oOpameHuii (xano6) B
IIpolecce noirydyeHus MyHununanbpHO| yCemyra.

24.8. 3asBuTeNd MOTYT KOHTPOJIHPOBATH MpEIOCTaBIeHHE MYHUIUNAILHON YCIyTH
IIyTEM IOJIy4E€HHs HHPOPMALMHK O XOJIe IPEOCTaBICHUH MyHUIMIIAJIBHOM yCIIyTH, B TOM YHCIIe
0 CpOKax 3aBepIIEHUS aIMUHUCTPATHUBHEIX IIpoLenyp (aeidcTBuii).

Paznen V. locyneOnplii (BHecy1eOHBII) MOPAI0K 003KaT0BAHUN PeMIEHUI U JeiicTBHI
(Ge3neiicTBHS) NOJLKHOCTHBIX JIMI U paboTHHKOB MBY «JIII'B», yyacTBylomux B
npegocTapieHHd MyHUIHUNAIbHON YCIyrH

25.1. 3asgBuTens uMmeeT mpaBo obparutbess B MBY «JIIII'By», a Ttaxke OMCY mwm
MMHUCTEPCTBO TOCYJAPCTBEHHOTO YIPaBICHUSA, WH()OPMALMOHHBIX TEXHOJOTHH M CBS3M
MockoBckoi 06acTH ¢ xano0oH, B TOM YHCIIE B CIACAYIOMMX CIIydasnX:

1) HapylieHue CpoKa PerMCTPallMy 3aIlpoca O IPEAOCTABICHHA MyHUIUIIAIBHOM YCIIyTH,
3ampoca, ykasaHHoro B crarbe 15.1 ®epepanpHoro 3akona or 27.07.2010 Ne 210-®3 «O6
OpraHU3aIM{ MPEI0CTABIEH S TOCYIAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYI»;

2) HapyuieHuWe CpoKa NpPeNOCTaBICHHS MyHUIMIAIBLHOM yenyrd. B ykasanHOM ciydae
nocynebHoe (BHeCyneOHOe) obkanoBaHue 3asBUTENEM PeLICHWH W AeHcTBHil (6e3aeicTBIS)
MHOTOQYHKIMOHAILHOTO IIEHTPa, pabOTHHKAa MHOTOGYHKIMOHAILHOTO IEHTPAa BO3MOXHO B
CiTy4ae, eCii Ha MHOTOQYHKIMOHAIBHBIN LIEHTD, PELIeHHs U JeicTBus (6e30eCTBUS) KOTOPOTo
00XaJyIOTCsl, BO3JIOXKEHAa QYHKIHMS 1O MPEJOCTaBICHUIO COOTBETCTBYIONMIMX TOCYIAapCTBEHHBIX
WM MYHHUIIMITATBHBIX YCIIyT B ITOJIHOM 00bEMeE B MOPSIKE, OIpEAeIeHHoM JacThio 1.3 crateu 16
OenepansHoro 3akona or 27.07.2010 Ne 210-®3 «OG oprausamuyu OpenoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYI»;

3) TpeGoBanue y 3asgBUTENs NOKYMEHTOB WM HHGOPMANMU JUOO OCYIIECTBICHUS
ACHUCTBUM, NPEJICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickod denepanuy, HOPMAaTHBHBIMU IPABOBBIMH aKTaMH CyOBEKTOB
- Poccuiickoit  @epepannn, MYyHMIMIANBHBIME [PABOBBIMA aKTaMH JUIS  IIPEIOCTABICHHS
MYHUIIUNATBHON YCITyTH,

4) OTKa3 B TpHEME JOKyMEHTOB, IIPEAOCTABICHHE KOTOPHIX IIPETYCMOTPEHO
HOpMaTHBHBIMH IIPAaBOBBIMH aktamu Poccuiickoii ®enepamyu, HOPMAaTUBHBIMH IPABOBBIMH
akTamu CcyOnektoB Poccuiickoit ®enepaiuii, MyHHIMNANTLHEIME IIPABOBBIMH aKTaMH IS
IIPEIOCTABIICHHS MYHUITUIATEHOU yCIIyTH, y 3asBHUTEIIS;
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5) OTKa3 B NIPENOCTAaBIEHUH MYHHUIMIAIBHOW YCIYTH, €CIM OCHOBAaHHA OTKa3a HE
IPeAyCMOTpPEHbl (elepalbHBIMU 3aKOHAMH W TPHHATHI B COOTBETCTBHH C HHMM WHBIMH
HOPMAaTUBHBIMH IIPAaBOBBIMM akTaMH Poccuiickoit ®eneparuu, 3aKOHAMH M HHBIMH
HOPMaruBHEIMA IIPABOBBLIMH aKTaMH CyObekToB Poccuiickoit Denmepanuu, MyHHIUIAILHEIMH
IpaBOBEIMM aKTaMH. B ykasaHHOM ciydae pocyneOHoe (BHecymeOHOE) 06XKajloBaHHE
3asgBuTeNeM peleHuid u AeicTBuil (6e3neicTBIs) MHOTOMYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA
MHOTO(YHKIMOHAIBHOTO IEHTPa BO3MOXHO B CIIy4ae, €CId Ha MHOTOQYHKIMOHAIBHEIN IIEHTD,
pelleHuss W JeHCTBHSA (O€3IeHCTBHS) KOTOPOrO OOXAIYIOTCS, BO3JOXKEHA (YHKIMSA II0
IPEIOCTABICHAIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYT B IIOJHOM OOBEME B IIOPSIKE,
ompezieneHHoM 4dacteio 1.3 craten 16 ®enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy PEJOCTABICHUS FOCYJapCTBEHHBIX U MYHHIIUIIATIBHBIX YCIYI»;

6) 3arpeGoBanue ¢ 3asBUTENS IPH IPETOCTABICHAN MYHUIUIAILHON YCIyTH IUIATEI, HE
IPeTyCMOTPECHHOH  HOPMAaTHBHBIMH  IIPAaBOBBIMH  akTaMu  Poccwmiickoit  @Depmepanmu,
HOPMaTHBHBIMH IIPAaBOBLIMU aKTaMH CyObekToB Poccuiickoit ®Denepanun, MyHHIUIAILHEIMH
IIPaBOBBIMH aKTaMH;

7) OTKa3 OpraHa, HNPeOCTABIIIOIET0 MYHHIMIATBHYIO YCIYTy, HODKHOCTHOTO JIHIA
opraHa, TMpPEeIOCTABIAIONIET0 MYHHIMIANBHYIO YCIYry, MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
paboTHMKa MHOTOQYHKIIMOHAJIBHOTO LEHTPa, OpraHu3alyif, MpeLyCMOTPEHHBIX dYacTbio 1.1
crareu 16 @enepanbaoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3anuy mpeaoCcTaBIeHUs
TOCYTapCTBEHHbIX M MYHHIMIAIBHBIX YCIYr», WIA HX pabOTHHKOB B MCIIPABICHUM
JOMYIIEHHBIX MMM ONEYaTOK M OINMOOK B BBIIAHHBIX B pe3yibTare MpPEIOCTaBICHUSL
MYHHUIUNIATBHOW YCIYIM JOKYMEHTAaX JIMOO HapylIeHHe YCTAHOBIEHHOTO CpPOKA TaKMX
ucnpasineHuii. B ykazanHoM ciydae nocyneOHoe (BHeCyaeOHOE) 00XajJoBaHHE 3asBUTENIEM
pemenu#t u  geiicTBuii  (Oe3melcTBHSA) MHOrOQYHKIMOHAIBHOTO IIEHTpa, paGOTHMKA
MHOTO(GYHKIIMOHAIHOTO LEHTPa BO3MOXHO B CIIydae, €CIIM Ha MHOTO(GYHKIMOHABHEIHA HEHTD,
pemeHuss u JedcTBus (Oe3neHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIHS IO
IPEOCTABIICHAIO COOTBETCTBYIOIIMX MYHHMIMUNAIBHBIX YCIYI B IIONHOM OOBEME B MOPSIKE,
ompezieseHHOM 4acThio 1.3 crateu 16 ®enepansHoro 3akona or 27.07.2010 Ne 210-®3 «O6
OpraHM3alMU MPEI0CTABIEH S TOCYIAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYI»;

8) HapymeHnwe CpoKa MM TIOpsIKAa BBIOAYd JOKYMEHTOB IO pe3yIbTaraM
IIPENOCTaBICHNS MyHUITUIIATBHOU YCITyTH;

9) npHOCTaHOBIEHHE IIPENOCTAaBICHHS MYHHIMIAILHOW YCIYTH, €CIM OCHOBAHHS
IPHOCTAHOBJIEHHS HE IIPEYCMOTPEHBI (eepalTbHBIMU 3aKOHAMHU M PHHATHIME B COOTBETCTBUH
C HUMH WHBIMH HOPMAaTMBHBIMM IIPaBOBBIMH akTaMu Poccuiickoit ®enepaiuu, 3aKOHAMH H
HHBIMM  HODMAarMBHBIMH  NPAaBOBLIMH  aKTaMHM CyOBEKTOB poccuiickoii  ®enepamun,
MYHHMIUIIANbHBIME [PAaBOBBIMH aKTaMM. B ykazaHHOM ciydae nocyneGHoe (BHecymeGHOE)
obxanopanue 3adBUTENeM pemIeHHMi U jeiicTBui (Ge3melicTBAS) MHOrO(YHKIMOHAIBHOTO
IeHTpa, pabOTHMKA MHOrOQYHKIHOHAIPHOIO IICHTPa BO3MOXKHO B CIydae, eclH Ha
MHOTO()YHKIMOHAIBHBIA LEHTp, peIeHus U aeicTBus (Oe3meicTBIE) KOTOPOro 06KaIyIOTCs,
BO3JIOXKECHA (QYHKIMS 1O MPEJOCTABICHHIO COOTBETCTBYIONIMX TIOCYAAapCTBEHHBIX M
MYHUIMIATBHBIX YCIYT B IIOJIHOM 0ObEME B IOpSAKE, OIpEIeIeHHOM 4YacTeio 1.3 crareu 16
@enepansHoro 3akoma or 27.07.2010 Ne 210-03 «O6 opranmzanuu MPEI0CTABICHHUS
rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYTY;

10) TpeGoBanme y 3asgBMTENd IIPM MPEAOCTABIECHMA MYyHHIMNANLHOH YCIyTH
JOKYMCHTOB HJIM HH)OPMAIMH, OTCYTCTBHE U (M) HEOCTOBEPHOCTh KOTOPHIX HE YKA3BIBAIIUCH
IpY IEPBOHAYAIBPHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOMMMBIX JUIS IIPEIOCTABICHUS
MYHHIUIIAIBHON YCIIyTH, MO0 B NPEJOCTABICHUH MYHHUIMIAILHON yCIyrH, 33 HCKIIOUYCHHEM
CJIy4aeB, IPETyCMOTPCHHBIX MyHKTOM 4 dacTH 1 crateu 7 Denepansuoro 3akona ot 27.07.2010
Ne 210-@3 «OG6 opranu3anuu HpeIOCTaBIEHHS FOCYIAPCTBEHHBIX H MyHUIIUITANBHEIX yCIyry. B
yKa3aHHOM ciiy4ae jocynebHoe (BHeCyneOHOe) obxanoBanue 3asBUTEIEM PEIEHUH U 1eHCTBHIA
(BesneticTBrs) MHOrOQYHKIMOHATIBHOTO IEHTpa, PabOTHHKAa MHOrO(yHKIHOHATHHOIO LEHTpA
BO3MOXHO B Clly4ae, €CIIM Ha MHOTOQYHKIMOHAJIBHBIA LEHTP, pelIeHHs M AeHCTBHS
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(be3neiicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS IO  IIPEIOCTABIECHHIO
COOTBETCTBYIOIIMX MYHMIUIAIBHBIX YCIYI B IIOMHOM OOBEME B IOPSIKE, OIpPEICIICHHOM
gacTeio 1.3 crarem 16 @exepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opramusanuu
IIPENOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHUITUIIATIBHBIX YCIYT ).

25.2. Xanoba momaercs B NHUCBMEHHOH (opme Ha OyMaXHOM HOCHTENE JUOO B
3NIEKTPOHHOMH (opme.

25.3. XKanoba moxeT ObITh HampaBlieHa Yepe3 JTHYHbIA kabuner Ha PIIT'Y, mogana mpu
nocemienud MOI], nampaBieHa 1o IOYTE, C KCIOJNB30BaHHEM O(QuUIHaIbHOro caiita MBY
«JIIII'b» lpbibl.rus cern MHTepHeT, a Takke MOXET ObITh NPHUHATA IPH JIAYHOM IIPHEME
3agButens (mpeacTaBuTeNs 3asButens). MHpopmanums o MecTe Impuema, a Takxke 00
YCTaHOBJICHHBIX UL IIpMEMA JHAX M Yacax pasMmemieHa Ha crpanurie MBY «JIIIT'B» Ipbibl.ru B
cetu MHTEpHET.

25.4. XKanoba nomkHa coaepKarb:

- HAMMEHOBaHHE OPraHU3allky, IIPeNOCTaBIone MyHuIUnanpHoM yenyry; GaMuuio,
UMsl, OTYECTBO JOJDKHOCTHOIO JMIA, pabOTHHKA, IPEJOCTABISIONEro MyHUIMITAIBHOM YCITyTY,
pelenus u neiicteus (6e3neiicTBre) KOTOPOTO 00XKATYIOTCS;

- (amumIo, MMs1, 0TYECTBO (TIOCIEIHEE - IIPH HAJIMYKH), CBEAECHHS O MECTE KUTEIbCTBA
3asBUTENA - GU3NYECKOTO JINIA JIHO0 HAUMEHOBAHHKE, CBEIEHHS O MECTE HAXOXKICHUS 3asBUTEILT
- IOPUAMYECKOTrO JIMIA, a TakXKe HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHOM MOYTHI (IPH HAJIMYUH) U IIOYTOBBIN aJpec, 10 KOTOPHIM JOJDKEH ObITh HAIIPaBIEH
OTBET 3asBUTEIIIO;

- CBeZIEHH 00 00XayeMBbIX PeIeHUsIX U JelcTBusX (6e3neiicTBrn);

- JIOBOJBI, HA OCHOBAHUHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM M JIEHCTBHEM
(6e3neticTBueM).

3asgBUTEIEM MOTYT OBITH IIPEICTABIEHBI JOKYMEHTHI (TIPU HAJIMYWH), TIOATBEPIKIAIONIME
€ro JOBOJKI, JINOO UX KOIIHH.

25.5.B cinyyae ecnu xanmoba mMmomaeTcs dYepe3 MPENCTABUTENS 3asBHTENS, TaKXkKe
IIPEICTABIIAETC JTOKYMEHT, NMOATBEPXKIAIOIIMK MMOJTHOMOYHS Ha OCYIIECTBIIEHUE IEHCTBUIM OT
HMEHU 3asiBUTES. ,

25.6. Kanoba, moctynuemas B MBY «JIIII'By, OMCY momiexuT paccMOTPEHHIO
JOJDKHOCTHBIM JIMILIOM, YIIOJHOMOYEHHBIM Ha PAaCCMOTPEHHUE XKaJl00, KOTOPhIA 00€CIIEUnBAET:

- IPUEM ¥ PaCCMOTPEHHUE KaJl0O B COOTBETCTBUH ¢ TpeOoBaHUsAMU DeepabHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O6 opraHu3anue MpenOCTABICHHS TIOCYJAPCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIIyTY;

- uHbOpMEpOBaHHE 3asBUTENICH O TOpsaKe OOXAIOBaHWS pEIIEHHHA M JAeicTBuit
(Ge3nelicTBHA), HAPYIAIOIUX UX IIpaBa M 3aKOHHBIE HHTEPECHL.

25.7. Xano6a, mocrynusmas B MBY «JIIII'b»,OMCY mnOmIEKAT pPErdHcTpalvi He
II03/(HEE CIIEAYIOMIEro pabodero JHs CO JAHS €€ MOCTYIUICHHS.

XKanoba noanexuT pacCMOTPEHUIO:

- B TeyeHue 15 pabouux aueit co qus ee perucrpaunuu B MBY «JIIIT'B», OMCY;

- B TeYeHHE 5 pabo4yux JHEH CO IHsS ee PEerduCTpalid B Caydae o0XKaloBaHMs OTKas3a B
IpreMe JTOKyMEHTOB Y 3asBUTEIIS.

25.8. o pesynsraram paccMoTpeHus xanobsl MBY «JIIITE», OMCY npuHHMaeT oxHO
U3 CIIEAYIOIINX PELICHUN:

- JKanoba yIOBJIETBOPAETCS, B TOM dUHCIe B (OpME OTMEHBI MPHHATOTO PpEIICHHS,
UCIIPABJICHHsl JOMYIIECHHBIX ONEYaTOK M OMMOOK B BBINAHHBIX B pe3yJbTare MpPEIOCTaBICHUSL
rOCYIapCTBEHHOW HJIM MYHHIIUIIAIBHOM YCIYIM OKYMEHTaX, BO3BpaTa 3asBHTENIO JEHEXKHBIX
CPEICTB, B3WMaHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTMBHBEIMH IIPABOBHIMH aKTaMH
Poccuiickoii ®enepanyy, HOPMATUBHBIMH IIPaBOBBIMH aKTaMHd MOCKOBCKOH 0671acTH,
MYHHIIMNIATBHBIMY TPAaBOBBIMH aKTaMH,

- B YZIOBJIETBOPEHUH JKaJIOOBI OTKA3bIBACTCS.
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25.9. He no3nnee qHs, CIEAYIOIIETo 3a AHEM NPHHSITHS pEIIeHHs, YKa3aHHOTro B mI. 25.8.
AJIMUHUCTPAaTHBHOIO PEINIaMEHTa, 3asBUTEIO B MUCHBMEHHOH OpMeE | 110 KEeJTaHUIO 3asBUTEIA
B JJIEKTPOHHOM ()OpMe HaNpaBiseTcs MOTHBHPOBAaHHBIM OTBET O PE3yNbTaraxX pPacCMOTPEHHS
KaJI0OBI.

25.10. B cimydae mnpusHaHHS KanoOBl MOMIEKAmIed YIOBIETBOPEHHIO B OTBETE
3a4BHMTENIO, YKa3aHHOM B 11.25.9. AIMMHHCTPAaTHBHOTO perlaMeHTa JaeTcs HH(OpMaIus o
JNCUCTBUAX, OCYINECTBISEMBIX OpPraHOM, IPENOCTABISAIOIIMM MYHHIMIAIBGHYIO  YCIYTY,
MHOTOQYHKIOHAJIBHBIM IIEHTPOM JINOO OpraHu3amuei, mpeaycMOTpeHHOM yacTeio 1.1 cTaTbu
16 ®epepampHoro 3axona or 27.07.2010 Ne 210-®3 «O6 opraHu3anuu NpPeIOCTABICHHUS
TOCYIapCTBEHHBIX W MYyHHIMIANBHBIX YCIYr», B IEIIX HE3aMEMIUTELHOIO YCTPAaHEHUS
BBISIBJICHHBIX HApYIICHUH IpY OKa3aHMHM MYHHIMIAJIBHON YCIYyTH, a TaKKe IPHHOCITCH
U3BUHEHHUA 3a JOCTAaBICHHBIE HEyNoOCTBA M YyKa3plBaeTcs WHOPOpMAIMd O JajJbHEHIIMX
NEUCTBUAX, KOTOPBIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B IIEJIAX MONTYyYECHHS MYHMIUIIAILHON
YCIIyTH.

25.11. B ciyyae ecima eniepaabHBIM 3aKOHOM YCTAQHOBIICH MOPSAOK (TIPOIIELYpa) IOaaum
¥ PacCMOTPEHHMs Xanob Ha pemeHus U JeHCTBUs (Oe3leiCTBIE) OPraHoB, MPeNOCTaBIISIOMMX
TOCYAapCTBCHHBIE  YCIyTH, OpraHOB, IPEINOCTABIIOINX  MYHHUIMNAIbHBIE  YCIYIH,
JOJDKHOCTHBIX JIMIl OPraHoB, IPENOCTABJIAIOMIMX TOCYAAapCTBEHHBIE YCIIYT'H, WX OpPraHOB,
MPEIOCTABIIAIOIINX MYHHIUIAIBHEIE YCIYTH, JUOO TOCYNapCTBEHHBIX WM MYHHIUIIAIBHEIX
CITyXaIluX JJIsl OTHOINECHHM, CBA3aHHBIX C ITOAA4Ye X paCCMOTPEHHUEM YKa3aHHBIX Kajl00, HOPMEI
crarbm  11.1 ®epepanbroro 3akoma ot 27.07.2010 Ne 210-®3 «O6 opranu3anuu
IPEJOCTABICHHs TOCYJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIAYI»d HACTOAIIEH CTAarbd HE
IPUMEHSIOTCS.

25.12. B cnyyae ycTaHOBIEHHS B XOJE WJIM IIO pe3ylbTaraM PACCMOTPEHHS KAJIO0OBI
IPU3HAKOB COOBITHS aIMUHHCTPATUBHOIO IPABOHAPYIICHHS WM IPECTYILUICHUS JOKHOCTHOE
JIMII0, HAJCJICHHOE IOJHOMOYMAMHM II0 PACCMOTPEHHIO )Kajio0, He3aMeIIMTENIFHO HalpaBiIser
UMEIOLIMECS MaTePHaIbl B OpraHbl IPEIBAPUTEIHFHOTO PacCiIeOBaHms.

25.13.MBY «JIIII'b» oTKa3bIBaeT B yIOBIECTBOPEHHH XKaJI00BI B CIEAYIOIIUX CIIydasX:

- HaJIM4Ms BCTYIMBIIETO B 3aKOHHYIO CHJIy PEIICHHUsS Cyda, apOHTPaXKHOro Cyaa IIo
*kajio0e 0 TOM K€ MPEMETE | MO TEM K€ OCHOBAHHUSM;

- MOJaYu >KajoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE IIOATBEPKICHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeNsCTBOM Poccuiickoit ®eneparium;

- HaJIMYWsl PEUICHHs M0 Kajobe, IPUHATOrO paHee B COOTBETCTBHH C TPEOOBAHUAMU
AJIMAHUCTPATMBHOIO PEIIAMEHTA B OTHOLIEHHH TOTO )K€ 3asBHTENSA M 10 TOMY XK€ IIPEAMETY
YKaJIOOBI;

- IPU3HAHUS XKaJI00bI HEOOOCHOBAHHOM.

25.14. B cimy4ae ycTaHOBJIGHHS B XOI€ WM IO pe3y/braraM pacCMOTPEHHMS >KaJoObI
NPU3HAKOB COOBITUS aIMHHHCTPATUBHOTO IIPABOHAPYIICHUS WM HPECTYIUICHHS IOKHOCTHOE
JIUIO, HaJEJIEHHOE MOJHOMOYHSAMH II0 PACCMOTPEHHIO XKano0, He3aMEIIUTENHHO HAIPaBIISeT
UMEIOIIUECS MaTepHalbl B IPaBOOXPAHUTEIBHbIC OPTaHEbI.

25.15. B oTBeTe 1o pesynbraraM pacCMOTPEHHS KaI0Obl YKa3bIBAIOTCA:

- JOJDKHOCTB, (aMMiIusl, UMs, OT4eCTBO (NIPH HAIMYMH) JOJDKHOCTHOro jiuna MBY
«JIII'b», OMCY, npuHsBIIero pemeHue 1o xanoobe;

- HOMeEp, Jara, MECTO IPUHATHS PEIICHUs, BKIIOYAs CBEACHHUS O JOJDKHOCTHOM JIMILIE,
peleHne Wik AencTBrE (Oe31eiicTBIEe) KOTOPOro ooXKatyercs;

- (amuIus, UM, OTYECTBO (IPH HAJIMYUK) WM HAaUMEHOBaHKe 3asBUTEIIS,

- OCHOBaHHS JUIs IPUHATHS PELICHUS T10 JKaJI00€;

- IPUHATOE 10 XXaJo0e pelieHue;

- B Clly4ae eciii xajoba Ipu3HaHa O0OOCHOBAaHHOM - CPOKHM YCTpPAaHEHHsS BBISBIECHHBIX
HapyIIEHHUH, B TOM YUCJIE CPOK IIPEAOCTaBICHHS pe3yibTara MyHUIUIIAIBHON YCIIyTH;
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- B Clly4ae ecid xajoba mpu3HaHa HEOOOCHOBAHHOM, - IPUYHMHBI MPU3HAHUS JKaJOOBI
HEoOOCHOBaHHOM M HHGOpMaIMs O IpaBe 3asBUTENs 00XKAJIOBaTh NPUHATOE pEIICHHE B
CyZ1eOHOM TOPSIKE;

- CBEZICHUS O IOPSIIKE 00XKaJIOBAHUS IIPUHATOTO TI0 JKajI00e pelneHusl.

25.16. OTBeT 10 pe3ynpraTaM pacCMOTPEHHS KaJ00bI MOMHUCHIBACTCS YIIOJTHOMOYCHHBIM
Ha pacCMOTpPEHHE Xao0bl JOHKHOCTHRIM Ju1ioM MBY «JIIII'by, OMCY.

25.17.MBY JIIII'by, OMCY BmopaBe ocTaBUTh Xajgo0y Oe3 OTBeTa B CIEHYIOIIMX
CITyJasix:

- OTCYTCTBH B Xkanobe hamMunuu 3asBUTENS UM IOYTOBOTO ajgpeca (agpeca MeKTPOHHOM
IIOYTHI), IO KOTOPOMY JOJDKEH OBITh HallpaBJIeH OTBET;

- HaJM4Ms B JKaloOe HEIEH3YPHBIX JTHOO OCKOPOHMTENbHBIX BBIPAXEHHM, YIpO3 JKH3HH,
3I0POBBIO M HMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAKXKE WIEHAM €ro ceMbH (Jkajioba ocraercs 6e3
OTBETA, IIPH 3TOM 3asBUTENIO COOOINAETCS O HEJIOYCTUMOCTH 3JI0YIIOTPEOICH S IIPaBOM);

- TEKCT NHCBMEHHOIO OOpalleHus HE IO3BOJSET ONIPENENUTh CYTh KajoObI, OTBET HA
obpaleHre He aeTcs U OHO He IOJIC)KUT HalpaBleHHI0 Ha paccmorpenne B MBY «JIIII'B» u
OMCY B COOTBETCTBHH C UX KOMIIETEHIMEH, O YeM B TEUCHHE CEMH THEH CO JHS PErHCTPALM
XKajo0bI coOOIaeTcs rpak JaHUHY, HallPaBUBIIIEMY Kalo0y.

25.18. 3agBuTens BIpaBe 00XKaloBaTh HPUHATOE IO KaloOe pelleHue B CyaeOHOM
IIOpsJIKE B COOTBETCTBHU € 3aKOHOJaTeNbecTBOM Poccutickoit @eneparui.

25.19. Ilopsimok paccMOTpeHHs Xkano0 3asBuTeneil MUHHCTEPCTBOM rOCYIapCTBEHHOIO
yIpaBjieHus, WHQOPMANMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOM 0ONAaCTH IPOMCXOOUT B
HOPsAJIKE OCYIIECTBIICHHS KOHTPOJIA 3a MPEOCTABICHNEM IrOCYJapCTBEHHBIX U MYHHIIUIAIBHBIX
YCIIYT, YTBEPKIACHHOM IocTaHoBlIeHHeM IIpaBuTtenscTBa MockoBcko#t obmactu oT 16 ampens
2015 roma Ne 253/14 «O6 yrBepxkneHum Ilopsmka OCYINECTBIEHHsS KOHTPOJIS 3a
IPENOCTABICHAEM TIOCYIapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT Ha TEPPUTOPHH MOCKOBCKOM
obmacTh M BHeceHMHM u3MeHeHHHT B Ilonmoxenne o MUHHCTEPCTBE TOCYAapPCTBEHHOIO
yIIpaBJIeHUs, TH)OPMAIIMOHHBIX TEXHOIOTHH U CBSI3H MOCKOBCKOM 001aCTH .

25.20. B cmyuae ecnu 3asButenem (mpencraButeneM 3asButrens) B MBY «JIIII'B»
ToJaHa Xanoba, pacCMOTPEHHE KOTOPOH HE BXOMHUT B €r0 KOMIIETEHIIUIO, B TEUEHUE 3 paboumx
nHe# co qHs ee peructpanuu B MbY «JIIII'b» xano6a nepeHamnpanisieTcss B yIIOJIHOMOYEHHBIN
Ha €¢ pacCMOTPEHME OpraH, O 4YeM B IIHCBbMEHHOH ¢opme uHbOpPMHUpyeTCs 3asBHUTEND
(mpencraBuTeNb 3asBUTENISN).

Pazpes VI. IlpaBnna o6padoTku nepcoHAIBHBIX JAHHBIX MPH 0KA3aHUH
MyHununaabHO#i ycayru

26. IIpaBniia 06paGoTKH NePCOHANBHBIX JAHHBIX IPH 0KA3AHHH
MyHuounajibLHOH yeayra

26.1. O6paboTKa EPCOHANBHBIX AAHHBIX IIPH IIPEAOCTABICHUH MYHHIMIAILHON YCIyTH
OCYILECTBIIACTCS Ha 3aKOHHOM U CIIpaBeIIMBOM OCHOBE € Y4eTOM TpeOOBaHU 3aKOHONATENLCTBA
Poccuiickoif @enepariiu B cepe nepcoHaIbHBIX JaHHEIX.

26.2. O6paboTKa IepCOHANBHBIX NAaHHBIX IIPU IPEIOCTaBICHUH MyHUIMIIAILHOM yCIyTrd
OTPaHUYUBACTCS JTOCTHIKCHHEM KOHKDETHBIX, OIPEEIEHHBIX HACTOSIIUM AIMUHUCTPATHBHEIM
pernamenTom nened. He momyckaercs oOpaboTka mepcoOHaNBHBIX AaHHBIX, HECOBMECTHMAs C
HessiMU c60pa NEPCOHANBHBIX JaHHBIX.

26.3. O6paboTke MOMJIEKAT TOJIBKO IIEPCOHATBHBIE JaHHbIE, KOTOPBIE OTBEYAIOT LIEJSAM HX
00paboTKH.

26.4. llenpto 00paOOTKM IMEPCOHANBHBIX JAHHBIX SBIISETCS HCIONHEHHE IODKHOCTHBIX
00s3aHHOCTEH W TonHOMoumi pabotHEUKamMu MBY «JIIII'B» B mpolecce IpemocTaBleHHs
MysununaibHOR yCIyTH, a TaKXKe OCYIIECTBICHHUS YCTAHOBJIEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoii  ®emepanun  GyHKIHHE 10 00paboOTKe  pe3yIbTaTOB  IIPEAOCTABICHHON
MyHununaibHON yCIyTH.
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26.5. IIpn 06paboTKe MEpCOHATBHBIX AaHHBIX B LENAX MPeNOCTaBIeHHs MyHUIUIAIBHON
YCIyTH HE JOIycKaeTcs oObeqUHEHHEe 0a3 NaHHBIX, COAEPXKAIIUX IMEPCOHAJBbHBIE TaHHEIE,
00paboTKa KOTOPBIX OCYIIECTBIIAETCS B IEIISIX, HECOBMECTUMBIX MEXKIY COOOM.

26.6. Comepxanue u o0beM 00pabaTbiBaeMbIX IEPCOHANLHBIX JAHHBIX JOJDKHBI
COOTBETCTBOBATh 3asABIEHHOM IeaM oO0paboTku. OOGpabareiBacMble MEPCOHATBHEIE JAHHEIE HE
JIOJDKHBI OBITh M30BITOYHBIMH 110 OTHOIICHHUIO K 3asBIIEHHON LIEJIH UX 00pabOTKH.

26.7. Ilpu oOpaboTke NEpPCOHANBHBIX MAaHHBIX IOJKHEI OBITH OOECIIEYeHBl TOYHOCTD
NCPCOHAIBHBIX JAHHBIX, MX JOCTAaTOYHOCTh, & B HEOOXOOMMBIX CIy4asX M aKTyaJlbHOCTH IIO
OTHOIIEHMIO K I 00paboTKU MEepCOHATBHBIX AaHHBX. JloykHOCTHEIE mua MBY «JIIIT'B»
JIOJDKHBI IPUHAMATh HEOOXOAMMBIE MEPHI MO0 00eCHeunBaTh WX IPUHATHE 10 YAAIEHHIO WK
YTOYHEHHIO HETIOIHBIX WM HETOYHBIX JTAHHBIX.

26.8. XpaHenwe NEPCOHATBHBIX MJAHHBIX JODKHO OCYLIECTBIATHCS B (opMe,
MO3BOJISIFOIICH ONpPENEHUTh CyOBEKT NEPCOHANBHBIX JAHHBIX, HE JOJBINE, YeM 3TOr0 TpedyeT
nenb 00pabOTKM NEPCOHANBHBIX JaHHBIX, €CIIH CPOK XPaHEHHS IEPCOHANBHBIX NAaHHBIX HE
YCTaHOBJIEH (ellepabHBIM 3aKOHOAATEICTBOM, 3aKOHONATENLCTBOM MOCKOBCKOM 00IacTH,
ZOTOBOPOM, CTOPOHOH KOTOPOro, BBITOAONPHOOpETAaTeNeM MM MOPYYUTENEM II0 KOTOPOMY
ABJIAETCA CyOBEKT ePCOHANBHBIX JaHHBIX. OOpabaTsiBaeMble MEPCOHANBHEIE JaHHBIE MOIEXKAT
YHHYTOXECHHIO JTM00 00€3IMIMBAHHIO 10 NOCTIKEHUH Ieel 00paboTKK WK B CIIy4ae YTParhl
HEOOXOMMMOCTH B IOCTHXKEHUH 3THX IIENel, €CIIM HHOE He MPEIyCMOTPEHO 3aKOHOJATEIECTBOM.

26.9. B cooTBeTCTBHM C IENbI0 0OpabOTKM MEPCOHANBHBIX JaHHBIX, YKA3aHHOH B
noanynkre 26.4 AjMuHHCTpaTHBHOrO periameHta, B MBY «JIIII'B» o6pabarsBaroTcs
IIEpPCOHAJIbHBIE TaHHBIE:

1) damums, uMs1, OTYECTBO;

2) ajgpec MecTa KUTEIbCTBA;

3) noMalHu#{, COTOBBIH Tene(OHBI;

4) appec 31eKTPOHHOU TOYTHI;

5) CBeneHMs O TPYNOBOH NEATEIBHOCTH, POICTBA, YHAO4YepeHHS (YCHIHOBJIEHMS) M HHBIE
CBEIICHHS, €CJIM 3TO HEOOXOAMMO IS MOJyYeHHUs pe3ynbrara IpeoCcTaBlIeHuss MyHUIMIIAILHOM
YCITyTH.

26.10. B cooTBercTBMH € LENBI0 00pabOTKM IEPCOHAIBHBIX NaHHBIX, YKa3aHHOM B
IOMIYHKTe 26.4 AIMHHHCTPaTHBHOIO peIVIaMEeHTa, IpH 00paboTKe IEPCOHANBHBIX JaHHBIX B
LeNaX IpeAocTaBlieHus MyHHIMNANbHOW yCIyrd HE NOIycKaeTcs o0heauHeHHe 0a3 NaHHBIX,
COAEpXallX IEPCOHANBHBIE JaHHBIE, O0pabOTKa KOTOPHIX OCYINECTBISETCS B LEJAX,
HCCOBMECTHMBIX MEXIY CO0OM. AIMHMHHCTPaTUBHOIO PEINIaMEHTa, K KaTeropusM CyOBEKTOB,
IIEPCOHAJIBHBIE JaHHBIE KOTOPBIX oOpabareiBatoTes B MBY «JIIII'By», otHOCATCS:

1) rpaxnane, obparuBmuecs B MBY  «JIIII'B» 3a mpemocraBieHueM
MyHununansHoOR yeiayry;
2) PYKOBOIMTEIM rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPaBJICHUS U

opranusanui, ooparusmuecs B MBY «JIIII'B» 3a npenocrapierneM MyHAIMIATBHON YCIIYTH.

26.11. Cpoxu o00paGOTKM U XpaHEHHs YKa3aHHBIX BBIIE IEPCOHANBHBIX IaHHBIX
OTIPENIETIAIOTCH B COOTBETCTBUHU CO CPOKOM JIEHCTBHSI COINIAIIEHUS C CYOBEKTOM, a TaK)KE HHBIMH
TpeOOBaHMAMHU 3aKOHONATENBCTBA M HOPMAaTHBHBIMHM JOKyMeHTaMH. [10 WCTEYeHHH CpPOKOB
00paboTKHU ¥ XpaHEHHs IEPCOHAIBHBIC JAaHHBIE MMOJIEKAT YHUUTOKEHHUIO TUO0 063 ININBAHHIO,
€CJIM HHOE HE IPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

26.12. B cimydae nocTukeHHs e oOpabOTKH HMepcOHANBHBIX HaHHBIX MBY «JIIII'B»
00s13aH IIPeKpaTHTh 00paboOTKY epCOHATBHBIX JAaHHBIX UM 00ECIIEUNTE €€ IpeKpalleHue (ecan
00paboTKa NEPCOHANBHBIX IAHHBIX OCYIIECTBISETCS IPYTHM JIMIOM, IEHCTBYIOIIMM IO €ro
IOPYYEHHUIO), YHHYTOXUTh NEPCOHAIBHBIE JAHHBIE WM OOCCIIEYHUTh UX YHHYTOXKEHHE (€CIH
00paboTka NEPCOHANBHBIX ITAHHBIX OCYIIECTBIISETCS IPYrMM JIMIIOM, IEHCTBYIOLIMM IIO €ro
IIOPYYEHHIO) [I0 UCTEUEHUH 5 JIET C JaThl JOCTIKCHUS 1€ 00paboTKK IIEPCOHANLHBIX JAaHHEIX,
€CIM HMHO€ HE IPEAYCMOTPEHO CIIy)KEOHBIM KOHTPAKTOM, JOTOBOPOM WM COIJIAIICHHEM,
CTOPOHOM KOTOPOIO SIBJISIETCS CYOBEKT MEPCOHANBHBIX NaHHBIX, 060 ecmu MBY «JIIII'B» He
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BIIPaBE OCYIIECTBIATH O00pabOTKy MEepCOHANBHBIX MAaHHBIX 0e3 comiacus CyObeKTa
IIEPCOHANBHBIX JAHHBIX HA OCHOBAaHMSIX, IPEAYCMOTPEHHBIX (pesepaIbHbBIMU 3aKOHAMH.

26.13. B ciy4ae oT3bIBa CyOBEKTOM IEPCOHANBHBIX JAHHBIX COINIAcHs Ha 00pabOTKy ero
nepcoHanbHbIX AaHHBIX MBY «JIIII'b» momkHo mpekparuTh uX o0pabOTKy MM 00ECIIEYHThH
IpEKpaleHue Takod 00paboTku (ecnu 00paboTKa MEPCOHANBHBIX ITAHHBIX OCYIIECTBIIAETCS
JOpYTUM JIMIOM, AeHCTBYromuM 10 nopydenuro MBY «JIIII'by) u B ciydae, ecinu coxpaHEeHHE
NIEPCOHANBHBIX JaHHBIX Oojee He TpeOyeTcs [y menedl oOpabOTKH IMEPCOHANBHBIX JAHHBIX,
YHHUYTOXUTH IEPCOHANBHBIE JaHHbIE WM OOECIIEUUTh HMX YHHUYTOXKeHHE (ecau o6paboTka
IEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS APYTMM JIMIOM, JEHCTBYIONMM MO mopydeHuio MBY
«JIIII'b») B cpok, He mpeBbimaronmit 30 KaJeHIapHBIX JHEH ¢ JaThl MOCTYIUIEHHS YKa3aHHOIO
OT3bIBA, €CJIM HHOE HE NIPEAYCMOTPEHO CIIy>KEOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COIVIALIEHHEM,
CTOPOHOM KOTOPOTO SBISETCA CyOBEKT NEPCOHANBHBIX AaHHBIX, Ju00 ecinu MBY «JIIII'By» ne
BIPaBe OCYWIECTBIATH OOpabOTKy IEpCOHANBHBIX JaHHBIX 0e3 commackus CyObeKTa
IIEPCOHANILHBIX TaHHBIX HA OCHOBAHMUSX, [IPETyCMOTPEHHBIX (eiepaIbHBIMH 3aKOHAMH.

26.14. YnomHOoMO4YeHHBIE JMIA HA NOTydYeHHe, o6paboTKy, XpaHeHHe, epenady u Jo6oe
IpYyroe UCIOJIb30BaHUE EPCOHATBHBIX JAHHBIX 00SM3aHbI:

1) 3HaThb W BBIIOJHATE TPeOOBaHUS 3aKOHOAATENLCTBA B OOJIACTH OOecreueHHus
3alUTHI IEPCOHAIBHBIX JaHHBIX, HACTOAIIEr0 AJMUHUCTPATHBHOTO PErilaMEHTa;
2) XpaHUTh B TalHE M3BECTHBIE MM IE€PCOHANBHBIE JaHHBIE, HHPOPMHUPOBATH O

q)aKTaX HapymeHusd IopsaKa O6paH.ICHI/ISI C TMCPCOHATIBHBIMH HOAaHHBIMH, O IIOIBITKax
HCCAaHKIIMOHHUPOBAHHOI'O JOCTYIIA K HHUM,

3) COGJIIOI[&TB IIpaBHUJIa UCIIOJIb30BaHUs IE€PCOHATBHBIX JTAHHBIX, IOPAIOK HMX y4eTa
U XpaHCHUSI, UCKITFOUUTD JOCTYII K HUM IIOCTOPOHHHUX JIHII,
4) O6pa6aTI)IBaTL TOJIBKO T€ II€PCOHAJIBHBIE NAaHHBIC, K KOTOPBIM ITIOJIY4YECH NOCTYII B

CHUJIy UCIIOJIHEHUS CIYXeOHBIX 00S3aHHOCTEH.

26.15. Ilpu o6paboTke NEPCOHANBHBIX TAHHBIX YIIOJHOMOYEHHBIM JIMIAM Ha IOJYyYEHHE,
00paboTKy, XpaHEHHe, Iepefadyy M Jo0oe Ipyroe HCIOJIB30BAaHUE IIEPCOHANBHBIX JaHHBIX
3anpemnaeTcs:

1) UCIIOJIb30BaTh CBEJCHMS, COAEPIKaIUe IEPCOHATBHbBIE JaHHBIE, B HECITYKEOHBIX
LENAX, a TaKXKe B CIYyKEOHBIX IEISIX - IIPU BEICHHH IIEPErOBOPOB IO TeNeOHHON ceTH, B
OTKPBITOM IEPENHCKE, CTAThAX U BBHICTYIUICHHSX;

2) [epefaBarb IIEPCOHANBHBIE JaHHBIE 110 HE3AIUINCHHBIM KaHajlaM CBS3HU
(Teneraiim, (GakcUMUNbHAs ~ CBS3b, JJIEKTpPOHHAss  modra) 0e3  HCIOJIb30BaHUS
CepTU(QUIMPOBAaHHBIX CPEACTB KPUITOrpadhMuecKoit 3aiuTsl HHOOPMAIKY;

3) BBINIOJIHATE Ha JOMY pPabOTEHI, CBS3aHHBIE C HCIIOJB30BAHHEM IIEPCOHAIBHBIX

JaHHBIX, BBIHOCHTH JIOKYMEHTBI U IPyTHe HOCUTEIH HHGOPMAINH, COIEPIKAIIHe IEPCOHATBHEIE
JNaHHBIE, U3 MECTa UX XpaHCHHUS.

26.16. JIuna, ynmonHoMOYeHHBIE Ha TIOTy4YeHHe, 00paboTKy, XpaHEeHHe, IIepeady U Joboe
ApYroe WCIOJb30BaHHE IIEPCOHANBHBIX JaHHBIX, BHHOBHBIE B HapyIIeHHH TpeGOBaHMMI
3aKOHO/IATENIECTBA O 3AIMTE MEPCOHANBHBIX JAaHHBIX, B TOM YHCJIE JOMYCTHUBINUE pasIyalllcHue
IEPCOHATIBHBIX JaHHBIX, HECYT NEPCOHATBHYIO TPAXKIAHCKYIO, YTOJIIOBHYIO, 8 IMUHHCTPATHBHYIO,
JUCIUILIHHAPHYIO ¥ MHYIO NIPELYCMOTPEHHYIO 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTb.

26.17. MBY JIIII'B» nns 3alMTEI NIEPCOHANBHBIX JAHHBIX OT HENPABOMEPHOIO HJIH
CIy4aHOro JOCTyla K HHUM, YHMYTO)XKCHHS, W3MCHEHHs, OJIOKMPOBAaHWs, KOIHMPOBAHMSI,
IPEIOCTABICHUS, PACIIPOCTPAHEHHS IIEPCOHANBHBIX JaHHBIX, & TAKXKE OT WHBIX HENPABOMEPHBIX
JCUCTBUI B OTHOIICHAM IIEPCOHANBHBIX JaHHBIX, IPHHAMACT MEPHI 3alUThI, IIPEXYCMOTPEHHEIE
3aKoHoAaTeNbcTBOM Poccuiickoit denepanmm.
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ITpunoxenue Ne 1
K AIMUHHCTPaTHBHOMY PETJIAMEHTY

Tele/lel H onpeaeJaeHusd

B AIIMI/IHI/ICTpaTI/IBHOM PCITIaMCHTC UCIIOJIB3YIOTCS CIEAYIOINE TEPMUHBI U OIIPCIICIICHUA:

MynununansHas yciryra

AIMUHHCTPaTHBHEIHA
peramMenT

3agBuUTEID

MBY JIIT'by»

Cetp NntepHet

3asaBienue

Oprans! B1acTa

APM
OoMCY

Mynumunanssas yenyra «lIpemocraBienne OHOIMOTEYHBIX
YCIIyT, BKJIIO4Yasi: IIPEJOCTaBICHHE JOCTyIa K Onu(POBAHHBIM
U3JIaHMSAM, XpaHAIIUMCS B OHONHMOTEKaXx, B TOM YHCIE K
(GoHIy peNKuX KHHI, C y4eToM COOromeHus TpeOoBaHMi
3aKoHozarenscTBa Poccuiickoit @eneparin 06 aBTOPCKHX U
CMEXHBIX IIpaBaxX; IPENOCTaBICHHE OCTyNa K CIIPaBOYHO-
IIOMCKOBOMY ammnapary 6ubiuoTek, 6a3aM JaHHBIX»;

aIMUHHUCTPaTUBHBIH peraaMeHT IIPEOCTABICHUS
MyHuIUnaneHOH ycrmyru «lIpemocraBnenue OHOMMOTEYHBIX
YCIIYT, BKIIIOYas: IIPEJOCTaBIEHUE JOCTyna K onu(pOBaHHBIM
U3JIaHUAM, XpaHAIUMCS B OHMOIMOTEKax, B TOM YHCIE K
(GoHIy pEAKHMX KHHI, C y4eToM COOJIofeHHus TpeGOBaHMI
3akoHozarenbcTBa Poccuiickoit denepanyu 00 aBTOPCKUX U
CMEXHBIX IIpaBax; NPEIOCTaBICHHE IOCTYNa K CIIPaBOYHO-
IIOMCKOBOMY ammnapary 6ubnuorek, 6a3am JaHHBIX »;

Mo, oOpamaromeecs C 3asBICHHEM O IIPEIOCTaBIEHHH
MyHununansHoOU ycinyru;

MyHUIIMIIANBHOE  OOmkeTHOe  yupexuaenue  «JlocuHo-
IleTpoBckast roposckast GubimoTeka;

HH(POPMAIOHHO-TEIEKOMMYHHUKAIIMOHHAS CeTh MIHTEpHET;

3aIpoc O IPENOCTaBI€HMH MyHUIUNAIBHOW  YCIIYTH,
IIpECTaBICHHBIN TFO0BIM IIPeyCMOTPEHHBIM
AJIMMHHCTPAaTHBHBIM PEIIAMEHTOM CIIOCOO0M;

rocyIapcTBEeHHbBIE OpraHsbl, OpraHbl MECTHOTO
CaMOYIIPAaBICHUS,  YYacTBYIOLIME B  MPENOCTABICHUH
rOCyIapCTBEHHBIX MJIM MYHHUIIMIIAIBHBIX YCIIYT;

ABTOMAaTU3HWPOBAHHOC pa60qee MECTO,
Opraibl MECTHOI'O CaMOYIIPaBJICHHU .
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[Tpunoxenue Ne 2
K AJIMUHUCTPAaTUBHOMY pETIIAMEHTY

TPEBOBAHUA
K OPSIKY MHGOPMUPOBAHUS O OPAIKE IPENOCTABICHN MyHMIIMNIAIBHOR yCIyrH
1. I'pabux paborst MBY «JIIII'B» u xoHTakTHBIE Tene(OHBI IPHUBENEHBI B
npuioxenud Ne 8.
2. Nudopmammss 00 okazaHud MyHUIMNAIBHOM yCIyrHW pasMelaercs B

AIIEKTPOHHOM BHUJIE:

a) Ha ourmansaoM caiite MBY «JITII'By - Ipbibl.ru 1 OMCY - lospet.ru

6) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHHWIAX, IOCBSIIEHHBIX
MyHUIUNIAIBHOH yCIIyTe.

3. Pa3sMmermeHnas B 1eKTpoHHOM BHAE HH(popManus 06 okazaHMu MyHUIMNIAIbHOR
YCIIyTH JOJDKHA BKIIIOYATh B ceOsl:

a) HaWMEHOBaHWE, IIOYTOBBIE ajpeca, CIpaBOYHbIE HOMepa TenedoHOB, azpeca
ANIEKTPOHHOU MOYTHI, ajipeca caiitoB MbY «JIIII'by;

0) rpaduk paboter MBY «JIITI'by;

B) BBIICPKKH U3 IIPABOBBIX aKTOB, B 4aCTH Kacaromelcs MyHUIMNIaIbHOH yCIyru;

T') TeKCT AIMUHUCTPATUBHOTO PETJIAMEHTA;

) KpaTKoe OIHCaHKe NOopsi/IKa IpeocTaBlIeHus MyHUIIUNIaIbHON YCIIyTH;

e) oOpasubl opopmIIeHUST JOKYMEHTOB, HEOOXOMUMBIX I IOMydeHUss MyHununaaipHon
yCITyTH, ¥ TpeOOBaHMs K HUM;

’K) IepeueHb THUIOBBIX, HaWOOJee aKTyaJIbHBIX BOIPOCOB, OTHOCSIOUXCA K
MyHUITUTIATEHOU YCIIyTe, U OTBETHI HA HUX.

4. KoncynbTupoBaHue IO BOIpocaM IIPEAOCTaBICHUS MyHHIMNANBHOW YyCIYIH
corpynaukamu MBY «JIIII'b» ocymecTtisercs 6eciiarHo.
5. Uudopmanust 06 okazaHuM MyHUIMIAIBHOM YCIyrHm pa3Melnaercs B

nomerneHusx MBY «JIIII'by, OMCY, npenna3zHadyeHHBIX 1)1 IpreMa 3asiBUTEINEH.
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[Ipunoxxenne Ne 3
K AJIMIHHUCTPaTUBHOMY peryIaMeHTy

CIIMCOK
HOPMAaTUBHBIX aKTOB, B COOTBETCTBUHU C KOTOPHIMH OCYIIECTBIISIETCS OKAa3aHUE
MyHuUHMnanbHOU yCIyTu

[Tpenocrasnenne MyHHIIMIIATBHOM YCIIyTH OCYIECTBIISIETCS B COOTBETCTBUHU C:

— Koncrurynueit Poccuiickoit @enepanuu;

— I'paxxpanckum xonekcom Poccuiickoit @eneparim;

— «OcHoBaMu 3akoHoparenscTBa Poccuiickoit ®@enepanuu o kynerype» (yrB. BC PO
09.10.1992 Ne 3612-1);

— @enepaabHbM 3aKOHOM OT 29.12.1994 No 78-03 «O 6ubiaroTedHOM aee;

— OenepanbabM 3ak0HOM 0T 27.07.2006 Ne 149-®3 «O6 mrbopmarim, nHGOPMATHOHHBIX
TEXHOJIOTHSX U O 3aIIUTe HHPOPMAITHH Y,

— OenepansHbM 3ak0HOM 0T 29.12.1994 Ne 77-®3 «O06 o00s3aTenbHOM 3K3EMILILIpE
JIOKYMEHTOBY;

— DenepanpabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu mpeaocTaBIeHUS
rOCYIapCTBEHHBIX ¥ MYHUIIUIIATIBHBIX YCIYT Y,

— OepepanpabiM  3akoHOM 0T 09.02.2009 Ne 8-03 «O6 obecneueHun mgoctyma K
UHGOpMAlUK O  JESITENbHOCTH TOCYIapCTBEHHBIX OpPraHOB H  OpPraHOB  MECTHOTO
CaMOyTIpaBJICHUS»;

— OenepanbHbM 3aKk0HOM 0T 03.11.2006 Ne 174-@3 «O06 aBTOHOMHBIX YUPEKICHUSIX Y,

— 3axkoHoM MockoBckoit obmactu ot 20.06.2006 Ne 90/2006-O3 «O OubnmmoTedHOM
o0city>xuBaHUM HacelleHus: MOCKOBCKOM 001acTH 0O0IeN0oCTyITHEIMA OUOIHOTEKaMu) (TIPHHST
nocraHoBieHreM MocoOmmyme! ot 31.05.2006 Nel/181-I1);

— pacnopsbxenueM IIpasutensctBa Poccuiickoit @eneparun ot 17.12.2009 Ne 1993-p «O6
YTBEPXKICHUH CBOAHOIO IIEPEYHs IEPBOOYEPETHBIX TOCYJAPCTBEHHBIX U MYHHUIIMITAILHBIX YCIIYT,
MPEIOCTABIISEMBIX B 3JIEKTPOHHOM BHUJIEY.
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IIpunoxxenue Ne 4
K AIIMAHUCTPaTUBHOMY pENIAMEHTY

ITEPEYEHbDb
OpraHoB M OpPraHU3aIUi, C KOTOPBIMH OCYIIECTBIISIET B3aUMOJICHCTBHE
MBY «JIIII'b» B xone npenoctaBneHuss MyHUIMIIATBHOR YCITyTH

B memsix npenocrasnenus Mynununansaoi yenyru MBY «JITIT'B» B3aumoneiicTByeT ¢
aJMUHHUCTpanuel ropoackoro okpyra Jlocuno-ITeTpoBckuii.
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IIpunoxxenue Ne 5
K AIIMHHUCTPaTUBHOMY pETJIaMEHTy

®opmMa pemeHns 06 0TKase B IpeJOCTaBIeHUH MyHHIIMIATBHOMR YCIyTrd opopMiiseTcs Ha
ounransHOM O1aHKe OUOTHOTEKH

@.1.0. puzngeckoro JmIa 1 aapec
w ©.1.0. pykoBoaurens
OpraHu3ally U aJipec OpraHu3aIuu

PEIIIEHUE
00 oTKaze B IPEAOCTaBICHUH MyHHUIIMAILHON YCIYTH
«IIpenocrasnenne 6MOIMOTEUHBIX YCIYT, BKIIIOYas: IPEIOCTABICHHE JOCTYIA K
o poBaHHBIM H3AHUIM, XPAHIALIMMCS B OUOIHOTEKAX, B TOM 4YHCIie K GOHIY
PENKUX KHHUI, C y4eTOM COOMoIeH s TpeOOBaHMI 3aKOHOAATeILCTBA Poccuiickoi
®enepanuy 00 aBTOPCKUX M CMEXKHBIX IIpaBax; IMPeJOCTaBICHHE JOCTYIA K
CIIPaBOYHO-IIOMCKOBOMY ammapary 6ubnuoTex, 6a3aM JaHHBIX »

YBaxcaemblit (ast)

Paccmorpes Bame 3asBnenne Ha IpefocTaBlieHHe MyHHIMNAIBHON —yCiIyru
«lIpenocraBnende OWONMOTEYHBIX  YCIYT, BKIIOYas: IPEAOCTAaBICHHE JOCTyma K
oM (GPOBAHHBIM H3JAHUSAM, XPAHAIIAMCS B OUOIIHOTEKaX, B TOM YHCIIE K (OHIY PEAKUX KHHUT,
C yyeToM cobmonenus TpeboBaHMit 3akoHOAaTenbCTBa Poccuiickoit Menepanun 06 aBTOPCKHX
U CMEXHBIX IIpaBaxX; MPEJOCTaBIEHUE JOOCTylla K CIPAaBOYHO-IIOMCKOBOMY allapary
Oumbmuorek, OazaM [JaHHBIX» OuOMHOTEeKa coobimaer 06 OTKa3e B IPENOCTABICHHH
MyHuIUnaIBHON YCIIYTH IO CIEAYIOIIAM OCHOBAHHSIM:

O Hanuume npoTMBOpEYMBBIX CBEAEHHMH B 3asBICHUHA W MPWIOKEHHBIX K HEMY
JOKYMEHTaXx.

O  HecoorBercTBHE [IOKYMEHTOB, YyKa3aHHBIX B pasgenre 10 Hacrosiero
AJIMMHHCTPaTHBHOTO  peraMeHTa, 10 ¢oOpMe I  COAEPXaHHI  TpeGOBaHUIM
3aKoHozarenbeTBa Poceniickoit @enepaniu u 3akoHOATeILCTBA MOCKOBCKOM 001aCTH.

OHanu4me OPOTHBOPEYMBBIX, HENOCTOBEPHBIX CBEIEHHH B IIPEJOCTABIECHHBIX
JOKYMEHTAX, UX ITOBPEXICHUS IIPU JIMYHOM OOpaIleHHH.

O Bospact 3agButens 1o 14 ner, npu OTCYTCTBHHM 3aKOHHOTO IPEACTABHUTENS (I
B3pOCIBIX OMOTNOTEK).

0 Hecobmonenue [IpaBuin mons3oBanus OMOIHOTEKOM.

o HecoorsercTBue obpaleHus conepkaHinio MyHUIUITATEHON yCIyTH.

0 Hapymenue tpeGoBanuii 3akoHonarenseTBa Poccuiickoit @enepanyu 06 aBTOPCKHX H
CMEXXHBIX IIpaBax

OnHoBpeMeHHO coo0IlaeM O TOM, 9YTO0 B Cly4ae YCTpaHEHHS IPUYHH,
NPEISITCTBYIOMIUX HONyYeHHI0O MyHUIMNIaNBbHON yCIyTH, BB MOXXeTe MOBTOPHO 0OpaThTLC B
6ubIMoTeKy 3a IOoNydeHHeM OUOIHOTEYHBIX YCIIyT.

(IOKHOCTB JIHTIA, TOANHCABIIETO (moamuck) (pacmudpoBKa HOAMUCH) PEIICHHE)

Hcnonaurens
Tenedon
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[Ipunoxenue Ne 7
K AZIMUHHCTPAaTUBHOMY pEIIaMEHTY

@opma pemenns 00 0TKa3e B IpHeMe JTOKyMEHTOB, HEOOXOMUMBIX [UIS IIPEJOCTaBICHHS
MynununansHOR ycryru

Odopmisercs Ha opunransHOM Oanke 6ubarorexu uim MOI]

Komy:

(bamunus, uMs1, 0TIECTBO (IIPH HAJIHYHH)
(GHU3UYECKOTO TN WK HAHMEHOBAHHUE
IOPUANYECKOTO JINIA, 3aPalldBaAIOLIMX

UH(POPMAITHIO)

PEIIEHUE
00 OTKa3e B IpUEME U PETUCTPAIMY JOKYMEHTOB, HEOOXOMUMBIX I IIPEI0CTABICHHUS
Mynununanssod yenyru «IIpegocrapinenue 6UOIHOTEUHBIX YCIIYT,
BKJIOYas: IIPEJOCTABICHHE IOCTYTIA K O POBAHHBIM H3IAHMSIM,
XpaHAUMCs B OMOIHMOTEKaX, B TOM YUCIe K QOHIY pEIKHX KHHI, C y4ETOM
cobmonenus TpeboBaHMi 3aKoHOIaTeIbCTBA Poccuiickoit ®enepanuu 06
ABTOPCKMX U CMEXKHBIX IIPaBax; IIPeI0CTABICHHE JOCTYIIA K CIPABOYHO-
IIOMCKOBOMY arrapary OuOanoTek, 6a3aM JaHHBIX»

VYBaxxaeMbIii !

B npueme W permcTpamuu JJOKyMEHTOB, HEOOXOIMMBIX JUIS IPENOCTABICHHS
Mynununansaodt  yemyru  «llpenocraBieHne  OHONHOTEYHBIX  yCIOyr,  BKJIIOYAs:
IPEIOCTABICHUE NOCTYNa K OMU(PPOBAaHHBIM H3JaHUSIM, XPaHIIIUMCS B OMOIHOTEKaX, B TOM
yucie K (OHAY peIKMX KHUL, C y4eTOM COONIONEHHs TpeGOBaHMH 3aKOHONATEIHCTBA
Poccuiickoii @enepamuy 06 aBTOPCKMX M CMEXHBIX IIpaBaxX; IPENOCTaBIEHME JOCTYIa K
CIIPaBOYHO-IIOMCKOBOMY arapary Oubinorek, 6a3aM naHHBIX» BaMm 0TKa3aHo 110 clieayromumM
OCHOBaHHSM:

o OOpauienue 3a npefocTaBIeHHEM MyHHIMIANLHON yCiuyrd 6e3 NpembsBICHHS
JOKYMEHTA, II03BOJISIOLIETO YCTAHOBUTE JIMYHOCTD 3asBUTEIS (IPEACTABUTENS 3asABUTENS).

0 JIOKyMEHTBI cofiepKaT MOTYUCTKY M UCIIPABICHUS TEKCTA.

O JIOKyMEHTBI HMMEIOT MHCIPaBICHWs, HE 3aBEPEHHBIE B  yCTAHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

O JIOKyMEHTBI CONEPKaT IOBPEXKACHUS, HAIMYNE KOTOPHIX HE I03BOJISET OTHO3HAYHO
HCTOJIKOBATh X COJIEPIKaHHUE.

0 HekoppekTHoe 3amonHenne o0s3aTeNbHbIX OJIeH B 3asBIeHHUH B CIydae 06paIeHHs
IpeICTaBUTEN 3aBUTENS, HE YIIOJIHOMOYEHHOIO Ha IOAIHCAaHIe 3asBIICHHUS.

0 KagecTBo Npe/cTaBieHHbIX JOKyMEHTOB He [O03BOJIAET B IOJHOM 0OheMe IIPOYMTATh
CBEJICHMS, COJEpPIKAINUECS B JOKYMEHTAaX.

0 @opma nomanHoro 3asBuTeneM (IIpeACTABUTENEM 3asBUTENs) 3asBICHHUS He
COOTBETCTBYET hopMme 3asiBieHHUs, YCTAHOBICHHOM AIMUHUCTPATHBHEIM PETIAMEHTOM.

o IIpencrapieH HEMONHBINA KOMILIEKT JOKYMEHTOB.

0 OGparuenne 10 31EKTPOHHOM MOYTE 3a MOMydeHHs MH(BOPMAIMH, HE SBISIOMIEHCS
0OIIEI0CTYTHOM.
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0 HexoppekTHoe 3amnoyHeHne 00s3aTeNbHbIX T0JIel B popMe HHTEPAKTHBHOTO 3ampoca
PIII'Y (orcyTcTBHE 3amoJHEHHS, HEIOCTOBEPHOE, HENOJHOE JMOO HeNpaBHIbHOE, HE
COOTBETCTBYyIOIIICE TPeOOBAHUSAM, YCTAHOBJICHHBIM HACTOSIMAM  AJIMHHHCTPATHBHBIM
PETIaMEHTOM).

o IlpencraBnenne HEKadyeCTBEHHBIX 3JIEKTPOHHBIX KOMHMU (3JEKTPOHHBIX 00pa30B)
NOKyMEHTOB, HE II03BOJLSIIONIMX B IIOJHOM OOBEME MPOYMTaTh TEKCT JOKYMEHTA H/UIIH
pacro3HaTh PeKBU3UTHI IOKYMEHTA.

Pa3pscHeHns o mopsiake MEHCTBHUM JUIS TOJydYEHHUS TMOJOXHTEIBHOTO pe3yibTara Io
IpefocTaBlIeHuI0 MyHUIIMIIATBHON YCIyTH (YKa3bIBalOTCSl KOHKPETHBIE PEKOMEH IAIMH ):

(TOIKHOCTH JIUIIA, TIOITUCABIIETO (monmuch) (pacmmdpoBKa MOAMUCH) PEIICHHE)



34

IIpunoxxenune Ne 8
K AZIMUHHUCTPaTUBHOMY pETJIaMEHTY

CITPABOYHA 1 MTHOOPMAIINA

0 MECTe HaXOXJIeHHs, rpapuke paboThl, KOHTAKTHBIX TelieoHax, afpecax 3MEKTPOHHOM IIOYTHI
M®II u opranusanuii, y4aCTBYIOIIMX B IPENOCTABICHUH M HHOOPMHPOBAHHH O IIOPSIKE
[IpeoCcTaBlIeHNs MyHUIIUNIATBHON yCITyTH

1. Mynuununansnoe Olomkernoe yupexaenue «Jlocuno-IlerpoBckasi ropoackas
OubanoTEeKA)
Mecro naxoxnaenns: 141151, MockoBckast 061acTh, ropoackoit okpyr Jlocuno-IlerpoBckui, yi.
Crpowuteneit, . 15.
I'paduk npenocrapnenns MyHHIUIATBHOM YCIyTH IIPU JIMYHOM OOpaICHHH:
Bropauk 10:30-19:00
Cpena 10:30-19:00
Yersepr 10:30-19:00
[IaTHUIA 10:30-19:00
Cy066ota 10:30-19:00
Bockpecense 10:30-18:30
ITocnenuuii 9eTBEpr Mecslla — CAHUTAPHBIHN JIEHb
IToHenenbLHUK — BBIXOIHOM
[TouroBeiit anpec: 141151, MockoBckast o61macTs, ropoackoit okpyr Jlocuno-IleTpoBckuid, yiI.
Crpoureneit, 1. 15.
Konrakrhsrii TenedoH: 8-496-567-44-54
I'opsyasa nunus 'ybepraropa MockoBckoit o6macTu: 8-800-550-50-30
OdunuanbHeiii caliT B H”HYOPMAIMOHHO-KOMMYHHKAIMOHHOM cet UaTepHeT: Ipbibl.ru.
Anpec 51eKTpoHHO#M mouTs! B cetr ViHTepHeT: gblospet@mail.ru

2. Yupasienune couuanabHoii cdepbl agMHUHHCTpamuu ropoxckoro okpyra JlocuHo-
IlerpoBckuii MockoBckoii 061acTu

Mecto naxoxnenus: 141150, MockoBckast 061acTb, ropoackoit okpyr Jlocuno-ITeTpoBeKHi, Vi
Oxktsabpbckast, a. 6.

Ilourossii anpec: 141150, Mockobckast 061actb, roposckoii okpyr Jlocuno-IleTpoBckmii, yi.
Oxkts6pbekas, a. 6.

KonraktHslii Tenedon: §(496) 567-43-26.

I'opsiuas muaus rybepHaropa MockoBcekoit o6mactu: 8-800-550-50-30.

OdunuaneHei caiit B cetu UnTepHeT: lospet.ru.

AJlpec 3NeKTpOHHOM 1ouTHI B ceTd VHTepHeT: Ipspks@mail.ru.

3. TocynapcTBeHHOE KaszeHHoe yupesxaenue MockoBckoil o6mactu «MoCKoBCKHil
00J1aCTHOH MHOTOQYHKNHOHAJILHBIAH IEHTP MpPEI0CTABJIECHHSI TIOCYIApPCTBEHHBIX H
MYHHIMIIAJIbHBIX YCIyD» (IPHEM 3asBJICHHIA He 0CYIeCTBIISIETCS)

Mecro Haxoxnenns: 143407, MockoBckas o6iacts, I. Kpacnoropcek, OynbBap Ctpouteneii, 1. 4,
buznec nentp «Kybuk», cexnusa A, stax 4.

I'pacduk pabGotsr:
IToHenenpHUK 09.00-18.00 (mepepsiB 13.00-13.45)
BropHauk 09.00-18.00 (mepepsiB 13.00-13.45)
Cpena 09.00-18.00 (mepepsiB 13.00-13.45)
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Yetsepr 09.00-18.00 (mepepsis 13.00-13.45)
ITaTHuLa 09.00-16.45 (mepepsiB 13.00-13.45)
Cy660ta BeixonHoli eHb
Bockpecenbe BeIxonHOH 1eHb

[TouroBeii anpec: 143407, MockoBckast 0611acts, I. KpacHoropek, 6yinssap Crpouteneit, a. 1.
Tenedon Call-nienrpa: 8(495)794-86-41.

OdunuansHelii calfiT B cetu MiHTepHeT: mfc.mosreg.ru.

Anpec 21meKTpoHHOH 1104THI B ceTH MHTepHeT: MFC@mosreg.ru.

4.CuipaBoynass uHdopmamus o mecre Haxoxmenuss MOII, rpaduxe paGoTsl,
KOHTAKTHBIX Tes1edoHaX, agpecax 3JIEKTPOHHOM MOYTHI
Wudopmarus nprBenena Ha cairax:
- PIII'VY: uslugi.mosreg.ru
- MO®I1: mfc.lospet.ru

Myunununaibnoe OromxerHoe yupexaenue «MOI[ ropoackoro oxpyra JlocuHo-
IleTpoBckuii»
Mecro naxoxnenns: 141151, MockoBckast 061acTs, I. Jlocuso-ITerposckuit, yi. [opskoro,
m.24A, stax 1.

I'padux paGotsr

[TonenenbHUK ¢ 08.00 no 20.00 6e3 mepepriBa Ha 06ex
BropHuk ¢ 08.00 1o 20.00 6e3 mepepriBa Ha 06ex
Cpena ¢ 08.00 o 20.00 6e3 mepepriBa Ha 06ex
YetBepr ¢ 08.00 no 20.00 6e3 nepepriBa Ha 06ex
ITsTHHLIA ¢ 08.00 mo 20.00 6e3 mepepsiBa Ha obex
Cy660ta ¢ 08.00 no 20.00 6e3 mepepriBa Ha 0bex
Bockpecenbe BeIXonHOH NeHb

IlouroBsrii anpec: 141151, MockoBckasi 06yacTb, ropoackoit okpyr Jlocuno-IleTposckwii, yi.

T'opexoro, 1. 24A.

Tenedon Call-nentpa: 8 (800) 550-50-30 106. 5-22-66
Anpec 31eKTpoHHO# nouTh! B cett MHTepHeT: mfc-lospetgo@mosreg.ru

MyHnunuunajisHoe OromxeTHoe yupexaenne «M®OI[ ropoackoro oxpyra JlocumHo-

IlerpoBckuii», n. Buoxkomouuara, a.3.

I'paduk paboter

[TonenenbHUK ¢ 08.00 10 20.00 6e3 mepepsiBa Ha 0bex
BropHuk ¢ 08.00 g0 20.00 6e3 nepepoiBa Ha 0bex
Cpena ¢ 08.00 10 20.00 6e3 mepepsiBa Ha 06ex
Yersepr ¢ 08.00 mo 20.00 Ge3 mepepriBa Ha 06ex
[TsaTHHLA ¢ 08.00 1o 20.00 6e3 mepepsiBa Ha 0bex
Cy660Ta ¢ 08.00 no 20.00 6e3 mepepriBa Ha 06ex
Bockpecenne BrixonHo# neHb

Mecto Haxoxnenus: 141142, MockoBckas 061acTb, r.Jlocuno-IlerpoBckmii, m.bruokomGunara,

o.3.

Hourosbiit anpec:141142, MockoBckast obnacts, ropoackoit okpyr Jlocuno-ITeTpoBekit,
buoxombuHara, 1.3

Tenedon Call-nentpa: 8 (800) 550-50-30 no6. 5-23-16
AJipec 31eKTpOoHHOI ouThI B ceTt MuTepHET: mfc-lospetgo-bio@mosreg.ru

II.
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Teppuropnaabno - o0ocobsenHoe crpykTypHoe moapasaeaenne (TOCII)
. CepasioBekuit
Mecro naxoxzaenus: 141137, MockoBckas 0011acTh, ropoickoit okpyr JlocuHo-IleTpoBcKwHit,
1.CeeputoBeku, yn.Anekcess Koporkosa, 1.5, mom.1

Iouroseni agpec: 141137, MockoBckas 061acTs, ropockoii okpyr Jlocuno-ITeTpoBckmii,
1.CeepanoBckuid, yn.Anekces Kopotkosa, 1.5, om.1
Tenedon Call-uentpa: 8 (800) 550-50-30 106. 5-23-16

I'padux paboTsr
[TonenenpHUK ¢ 10.00 o 18.00 6e3 mepepriBa Ha obex
Brophuk ¢ 10.00 o 18.00 6e3 mepepriBa Ha 0bex
Cpena ¢ 10.00 o 18.00 6e3 mepepriBa Ha oben
Yeteepr ¢ 14.00 1o 20.00 6e3 nepepriBa Ha obex
[TsTHHLIA ¢ 10.00 o 18.00 6e3 mepepriBa Ha 0b6ex
Cyb6ota BrixonHoii 1eHb
Bockpecenne BrixonHoli neHp
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[Ipunoxxernue Ne 9
K AZIMUHUCTPaTUBHOMY pPETNIAMEHTY

TPEBOBAHUA
K IIOMEIIEHMSM, B KOTOPBIX IPEAOCTaBisIeTcss MyHUIMIIAIbHAs yCIIyTa

1. ITomemenus, B KOTOPBIX IpefocTaBiusieTrcs MyHHIUNATbHAsS — yCIiyra,
IPEANIOYTHTENBHO Pa3sMEIAOTCd Ha HIDKHUX 3TakaxX 37aHdui W JIOJDKHBI COOTBETCTBOBATh
CaHHUTapHO-3MUIEMHUOJIOTHYECKIM IIPaBIJIaM U HOPMaTHBaM.

2. Bxonel B nomemenus o0opymyroTcss MaHIycaM¥, PacIIMPEHHBIMH IMTPOXOIaMH,
TIO3BOJIAIONIMMHE  O0€CIIeUnTh OECHpPENSTCTBEHHBIM IOCTYI WHBAJIHMIOB, BKJIIOYAs HHBAJIHIOB,
HCTIOJIB3YIOLIUX Kpecia-KOJSICKH.

3. Ilpn mHOM pa3MeIleHHH ITOMEIICHHH MO0 BBICOTE, MOJDKHA OBITH OO€EcIeuYeHa
BO3MOXXHOCTB IIOJIy4eHHss MyHUIIMIIaNbHOH YCIIyTH MaJIOMOOUIBHBIMHE TPyIIIIaMK HACEJICHHUS.

4. Bxox 1 BbIXOZ U3 IOMEIIEHUN 000PYAYIOTCS YKa3aTeIIAMH.

5. Mecta a1 nuHGOPMUPOBaHUSL, IPpeIHA3HAYCHHEIE IS 03HAKOMIICHHS 3asBUTEIIEH
¢ HHGOPMalMOHHBIMH MaTeprallaMi, 000PYAYIOTCS HHPOPMAIIMOHHBIMY CTEHIAMH.

6. Mecra mns oxupaHus Ha NOAady WIM IOJNYYeHHE JOKYMEHTOB OOOPYHyIOTCS
CTYJIbSIMH, CKAMbSIMU.

7. Mecra [uis1 3a0JTHEHUS 3asBIEHUS 000PYIYIOTCS CTYIIBSIMH, CTOJIAMM (CTOMKAMHM)

u obecneumBaroTcs  oOpaslaMH  3asBIEHMH, mHcYedl Oymaroifi ¥  KaHIEIAPCKHMU
MPUHAI)KHOCTSIMH (IIAPUKOBBIMHU PYYIKaMH).

8. Kabunersr pmna mpuema  3asgBuTeneidl  JOMKHBI  OBITH  0OOPYIOBAHBI
MH(OPMAITOHHBIMU TaONHYKaMH (BBIBECKAMH) C YKa3aHHEM:

- HoMepa kabuHera;

- GamMuIMM, WMEHM, OTYECTBA M JOJDKHOCTH CIENHAIMCTa, OCYIIECTBIISIOUIErO
npenocTaBieHne MyHUIIUIATIBHOM YCITyTH.

9. Paboune Mecra pabGOTHUKOB, NPENOCTABISAIOMNX MyHHUIUIAILHYIO YCIYTY,
000pyayIOTCsl KOMIBIOTEPAMH U OPITEXHUKOW, MO3BOJISIONIMMH CBOEBPEMEHHO M B IIOJHOM
0o0beME MOJTy4YaTh CIOPABOYHYIO HMH(OPMAIMIO II0 BOMPOCAM IMPEIOCTABIEHHS YCIYyTH H
OpraHU30BaTh IIPENOCTaBICHNE MyHUIIMIIATBHOM YCIIYTH B ITOJTHOM 00BEME.
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[Tpunoxenue Ne 10
K AIMUHHCTPaTHBHOMY pPETJIaMEHTY
ITOKA3ATEJIA

JOCTYIHOCTH M Ka4eCTBa IIPEAOCTaBICHUS MyHUIUNIANBHOM yCITyrH

[Tokazarensmu HOCTYIMHOCTHU IIPEAOCTABICHUS MYHHHHHaHBHOﬁ YCJIYTU ABJISIIOTCA:

1. Ilpenocrapnenne BO3MOXKHOCTH IONydYeHHs MyHHIUNATBHOM yCiayrM B
3NIEKTPOHHOU (hopme.
2. IlpemocraBnenne  BO3MOXKHOCTH — TOJNy4YeHHs  HMHPOpMAlMKM O  XoIe

npezocTaBieHuss MyHUIUIIANBEHOH yCIyTH, B TOM YHCJIE C HCIOJIb30BaHHEM MH(DOPMAIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA.

3. TpancmoprHas JOCTYMHOCTH K MecTaM MpeqoCTaBieHHs MyHUIUIANEHOK
yCIIyTH.

4. OGecneyenre OecHpensTCTBEHHOIO [OCTyHa JIMIAM C OrPaHMYEHHBIMH
BO3MOXXHOCTSIMHU TI€PEIBHIKCHHUSA K IOMEIIECHMAM, B KOTOPBIX IIPpeNOCTaBIsieTcss MyHHIUIIaIbHAasS
yeinyra (B TOM 4HCIe Haluyhe OCCIUIAaTHBIX MAPKOBOYHBIX MECT M CIEeHHabHBIX
ABTOTPAHCIIOPTHBIX CPE/ICTB HHBAJIHJIOB).

5. Cobmonenne TpeboBaHHN AJMHHHCTPAaTHBHOIO peErlaMEHTa O MOPSIKE
uH(OPMHUPOBaHHS 00 OKazaHUK MYHHUIMIAIBHON YCIIyTH.

6. Ilpy momase 3adBIEHMS B OJNEKTPOHHOM BHIE HOKYMEHTHI MOTYT OBITH
IPEZICTABIIEHB! B GOpMeE NEKTPOHHBIX JOKYMEHTOB, IIOMMCAHHBIX 3IEKTPOHHOM IOITHCHIO.

7. Hanvyme HEOOGXOAMMOIO M JOCTATOYHOTO KOJMYECTBA CIELHAIHCTOB, a TaKXKe
IOMEIICHU, B OTCYTCTBHUM OYEPENEd IpH IpueMe [AOKYMEHTOB OT 3asBUTeNed (X
YIOJTHOMOYCHHBIX  MPENCTaBUTENEH), OTCYTCTBHE JKajo® Ha geiictBus (6GesneiicTBue)
CIICIIMAUCTOB, HX HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIEHHE K 3agBHTENSIM  (MX
YIIOJTHOMOYEHHBIM MPEICTABUTEIISM).

IToxazarensamu xayecTBa NPEeIOCTABICHIUsS. MYyHUITUIIATIBHOM YCIIYTH SBIISIOTCS:

1. Cobmonenne cpokoB MpeocTaBieHUss MyHHUIIMIAIBHON yCITyTH.

2. CobmroneHuss yCTaHOBIEHHOTO BPEMEHHM OXHAAHHS B OYEPEOM IIPU II0AAYe
3asBJICHUS ¥ IIPH TIOJIyYEHUH PE3yIbTara IpeJoCcTaBlIeHUus] MyHUIMIAIbHON YCITyT .

3. CooTHOIEHHE  KOJNMYECTBA  PACCMOTPEHHBIX B  CPOK  3asBleHHE Ha

npejocTapieHne MyHUIMNIATBLHOR yCIyTH K 00IIeMy KOJNMYECTBY 3asBJIECHHH, IOCTYIMBIINX B
CBS3Y C IIPEAOCTaBIEeHHEM MyHHIUNATBHON YCITyTH.

4. CBoeBpeMEHHOE HallpaB/IeHHE YBEIOMIICHHM 3asBUTENSAM O PENOCTABICHUN HITH
IPEKPaICHUH NIPEAOCTaBIeHUS MyHUIIMTIATEHON YCIIYTH.
5. CootHomrenne konmuyecTBa 0OOCHOBAHHBIX K00 IPaKIaH M OpPraHM3aldil 110

BOIIPOCAM KauecTBa U JOCTYNHOCTH NPENOCTaBIeHUs MyHUIHNANBHOM yCIyrm K oOmemy
KOJIMYECTBY XKaJjo0.

Opra#bl ¥ OpraHM3alMH, YYacTBYIOIIHE B OKa3aHWM MyHHIMIATGHOH YCIYTH
«IIpenocrapieHne OUOIMOTEUHBIX YCIyT, BKIIOYAs: IIPEOCTABIEHHE JOCTYNA K OIU(DPOBAHHBIM
U3JaHUSAM, XPaHAIMMCS B OWMONMOTEKAaX, B TOM 4HCIe K (OHAY PEINKHX KHHT, C y4EeTOM
coburonenus TpeGoBanui 3aKoHOMaTENbCTBA Poccuiickoit Meneparmu 06 aBTOPCKAX M CMEKHBIX
IIpaBax; IMPENOCTABICHHE IOCTyNa K CIPaBOYHO-IIOMCKOBOMY ammapary OuOnHoTek, Oa3am
JaHHBIX» 00ECIIeYNBAIOT HHBATUIAM:
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1. Ycnosus i 6ecpensTCTBEHHOIO JOCTyIa K 00beKTaM COLHAIbHOMN, HHKEHEPHOU U
TPaHCIIOPTHOH HMH(PACTPYKTyp (KHJIBIM, OOINECTBEHHBIM W MPOHU3BOACTBEHHLIM 3aHHUSM,
CTPOCHHAM H COOPYKEHHSM, BKIIOYas T€, B KOTOPHIX PaclolI0XeHBI PH3KYJIbTYPHO-CIIOPTHBHEIE
OpraHM3alli{, OpraHM3aldd KyJIbTYpbl M JpyrH€ OpraHu3aluy), K MeCTaM OTAbIXa M K
IIPEIOCTABIIIEMBIM B HUX YCIIyTaM.

2. BO3MOXHOCTb CaMOCTOSITEIBHOTO IEPEIBIKECHUSI 110 TEPPUTOPHH, HAa KOTOPOH
pacIookeHbl 00BEKTHI CONMATLHON, MHXXEHEPHOH M TPaHCIOPTHOW UHPPACTPYKTYp, BXOJA B
Takue OOBEKTHI U BBIXO/a U3 HUX, TOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3 HETO, B TOM
YHCJIE C HUCIOJIB30BAHUEM KPECIIa-KOJISCKH.

3. CompoBoXeHue HHBAMIOB, UMEIOIIUX CTOMKHE PaccTpOicTBa (yHKIMH 3peHHs H
CaMOCTOSITEJIbHOTO IICPEABIIKEHMS, M OKa3aHME MM IIOMOIIM Ha OOBEKTaX COIMAIBLHOM,
HH)KEHEPHOM M TPAaHCIIOPTHON UHPACTPYKTYP.

4. Hannexamiee pasMeleHre 000pyI0OBaHUS U HOCHTENEH HHPOPMAIHH, HEOOXOIUMBIX
s obecredeHHss OECNpPENITCTBEHHOTO JOCTYIla HWHBAIMAOB K OOBEKTAM COLMMAIBHOM,
MH)XCHEPHOW W TPAaHCIOPTHOM HMHQPACTPYKTYp M K YCIyraM C Y4YeTOM OrpaHHYEHHH HX
XKH3HEIEATEIbHOCTH.

5. My6mpoBanre HEOOXOMMMON /IS MHBATU/IOB 3BYKOBOW ¥ 3pUTENBHOM HH(POPMAIHIH,
a TaKKe HaANHWCeW, 3HAKOB W HMHOM TEKCTOBOM M rpaduyeckod uHPOpMANUM 3HAKAMH,
BBINIOJIHCHHBIMH ~ peNlbeQHO-TOUeYHBIM mpudTOoM Bpaitns, momyck cyphomepeBoguMka H
TH(II0CYpAOIEPEBOIUHKA.

6. Ilomyck Ha OOBEKTHl COLMATHHON, MH)XCHEPHOW M TPAHCIOPTHOM HHQPPACTPYKTYD
CO0aKu-NPOBOHUKA [IPH HATHYHU JOKYMEHTA, IIOATBEPIKIAONIETO €€ CIENUaNTbHoe 00ydeHHe 1
BblIaBacMoro mno ¢opme M B MHOpsAAKE, KOTOPHIE OMpPEHENSIOTCS (emepanbHbEIM OpraHOM
HCIIOJTHATENIBHOM  BJIACTH, OCYMIECTBIAIOMMM (QYHKIHM 110 BBIPaOOTKE M  peaTH3aliH
rOCyJIapCTBEHHO! IIOJMTHKHA M HOPMAaTHBHO-IIPABOBOMY DPETYJIHPOBAHHUIO B cepe COIMaTBHON
3aIIMTH] HAaCEJICHUS.

7. Oxasanue paGOTHUKAMH OpPraHH3alUM, HPEAOCTABISIONIMX YCIYTH HACEIECHHUIO,
IIOMOIIY MHBAJIMIOM B MPEOAOJIEHHH 6apbepoB, MEMIAIONIUX ITOMYYCHHIO MMH YCIIYyI HapaBHE C
JPYTYMH JIMLIAMH.
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ITpunoxenue Ne 11
K AIMMHHCTPaTHBHOMY pEeTJIAMEHTY

®opma 3asBiIeHHs O Pe0CTaBIeHHH MYHHIMIAIBHOM YCIyTH

3ASBJIEHUE

0 npenocTapieHun «MyHununansHol ycryru «IIpenocrasnenre GUOIMOTEYHBIX YCIIYT,
BKJIIOYas: IPEAOCTABICHUE HOCTYNA K OUM(POBAHHBIM HU3/IaHHUSIM, XPAHSIIUMCS B OHOIHOTEKAX,
B TOM YHCIIE K QOHTY PEKUX KHHT, C Y4ETOM COOJIIOEHHs TpeOOBAHHI 3aKOHOIATEHCTBA
Poccuiickoii ®enepanuu 06 aBTOPCKHX M CMEXKHbIX IPaBax; MPef0CTaBIEHHE JOCTYIIA K
CIIPAaBOYHO-IIOMCKOBOMY aIIapary OHOIHOTEK, 6a3aM JaHHBIX »»

B AnMuHucTpanuo
(YKa3aTp HAaUMEHOBaHUE)
oT 3asiBUTENS

[Tonmuce Hara

O xoze paccMOTpeHHs ¥ FOTOBHOCTH Pe3yJIbTara IpefocTaBleH s MyHIIHNATbHONK yCIIyTH
3asBUTEND (MPENCTaBUTEND 3asBHTENIS) YBEAOMIISETCS CIEAYIOIME CIIOCOOAMH:

- yepe3 au4HbIA KabuneT Ha PIIT'Y uslugi.mosreg.ru;

- 10 3JIEKTPOHHOM IoYTe.

(monmuce 3asBuTeNs (IIpeACTaBUTENS 3asSBUTEs) (®©.1.0. monHOCTHIO)



HaumeHoBaHue
HubAKOTERM

OTBETCTBEHHbIA 33 NPUEM
noceTuTens

CnpasoyHO-MIONCKOBbI
annapar B TPaAULUMOHHbIX
(BymamHbiX) HOCUTEAAX

Caitt 6ubnuotexu, cait
MUHUCTEPCTBA KYABTYPbI
MO, caltT yupeautens

BJIOK-CXEMA

[Tpunoxxerne Ne 12
K AZIMUHUCTPaTUBHOMY pETIIaMEHTY

HpenocTaBiIeHss MyHUIIUITAIBHON YCIyTH
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«EOLHIWAMOY ouHad1OoWOoRd
ooHdrarudedarrodun  u exrogedgQ»  adAronodn
HOHgUIRdIOMHUWIE® X TYOoXodoll KOLOKIEALOSMAI()

‘(Brolugreg srrorugeLowadin)
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XA WOUHEBERMA O GOLHOWANOY ‘BMHOLEIEBE WHMHORAIIOII
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ooHarorudearadn u exrogedgQ»  adAwromodn
HOHAUIRdIOMHUWIE X Yox2doll  EOLOKIALOJMAI()
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