[MpaBuna BHYTPEHHEro TPYAOBOro pacrnopsijka
PabOTHMKOB MYHULMNATLHOIO 6K0AXKETHOr0 [AOLLIKO/LHOI0
06pa3oBaTeNbHOro yupexxaeHns «3eneHoropcknini OeTcKuin cag
No2 o6LLepa3BMBalOLLErO BMAA C NPUOPUTETHLIM
OCYLLLECTB/IEHNEM XY[0XXECTBEHHO-3CTETUYECKOr0 pa3BUTUA»

MpuHATO
O6uwunm cobpaHnem
pabOTHUKOB Y upexaeHus
npotokon Ne _./ oT /1 201 m T.



1. O6Lwme nonoxeHms

1.1. Hactoswume MpaBuna - 3T0 HOPMATUBHbIW aKT, pernaMeHTUPYHOLWMA NOPALOK
npuemMa W YBOSIbHEHWS pPabOTHWMKOB, OCHOBHble nMpaBa, 0683aHHOCTN U
OTBETCTBEHHOCTb CTOPOH TPYLOBOr0 A0roBopa, pexum paboTbl, BPeEMA OTAbIXa,
npuMeHsemble K pabOTHUKAM Mepbl MOOLLPEHUA U B3bICKAHWUA, a Tak >Xe apyrue
BOMPOCLI  pPeryimpoBaHna TPyLOBbIX OTHOWEHWA. [lpaBuia Ccnocob6CTBYHOT
3 (PEKTUBHON opraHmsaunmm paboTbl KONNEKTMBA B MYHULUNANbHOM GHOIKETHOM
[NOLWKONbHOM 006pa3oBaTe/lbHOM YUpeXAeHUn «3eNeHOropcKnini aeTckuin cag Ne2
o6l epa3BMBalOLLErO BMAA C NMPUOPUTETHLIM OCYLLECTB/IEHUEM XY[OXECTBEHHO-
3CTETMYECKOr0 Pa3BUTUA», YKPENNEHUIO TPYAOBOW AUCLUNNHBI.

1.2. Hactofwwme npaBuna BHYTPEHHero TPYyLOBOro pacnopsfka yTBepXAarTcs
TpyAoBbIM  Konnektmeom [AOY no npeacTaBNeHUO  afMUHUCTpaUuUn  w”
npogcoto3Horo komuteta. OHU ABNAKOTCA 0083aTeNlbHbIMWU 415 BbINOSHEHUS
KaXX[bIM Y/1IeHOM KOJ/IEKTUBA.

2. Mopsgok npuema, nepeBoja W yBoNbHEHUS PaboTHUKOB

2.1. MocTynawowWwnin Ha OCHOBHYIO paboTy Npu Npueme NpeLcTaBaseT cregytoune
LOKYMEHTbI:
-nacnopr;
-TPYLOBYIO KHVXKY (4nd nuy, nocTynawwmux Ha paboTy Bnepsble, CMpaBKy O
nocnefHeM 3aHATUN, BbIAAHHYIO MO MECTY XWUTEeNbCTBA);
-0OKYMEHTbl 06 06pa3oBaHMn, MOBbIWEHNN KBaNU(pUKaLNK;
-MEeAUNLMHCKYIO KHUXKY C OTMETKON 0 gonycke K paboTe (TK P®);
-CTpaxoBOe CBUAETE/NbCTBO rOCYAapCTBEHHOI0 MNEeHCMOHHOMO CTpaxoBaHus;
-cBnaetensctso MHH.
- CNpaBKy O He HaIM4Ynm CygmmocTn
2.2. Jlnya, nocTtynawowme Ha paboTy Mo BHEWHEMY COBMeCTUTENbLCTBY,
npeavasnaoT: (TK PO)
-KOMUIO TPYAO0BON KHUXKMW;
-CNpaBKy C MecTa OCHOBHO paboTbl C yKazaHMeM [O/MHKHOCTM, rpaguka paboThl,
KBaNMMUKaLNOHHON KaTeropuu;
-nacnopr;
-LOKYMEHTbI 06 06pa3oBaHuK;
-MeANLMHCKYI KHUXKY C OTMETKOW O onyckKe K paboTe;
-CTpaxoBoe CBUAETENbCTBO rOCYAapCTBEHHOIO MEHCUOHHOIO CTPaxoBaHus;
-cBnpetensctso MHH;



JOKYMEHTbI O MOBbILLIEHUN KBaPuKalmu,

CrnpaBy O He HaNM4YUU CYLUMOCTH,

2.3. TMopagoK XpaHeHWUs W UCMOJIb30BaHUA MepCOHaNbHbIX AaHHbIX PaboTHWKOB
yCTaHaB/MBaeTCqd B COOTBETCTBUM C «[10N0XKEHMEM O 3awuTe MepcoHaNbHbIX
AaHHbIX paboTHMKOB» C cobntogeHmnem TpeboBaHnin TpyaoBoro kogekca Po.

2.4. Tpnem Ha paboTy OCYLLECTBNAETCA B C/ieAYHOLLEM MOPAAKE:

* ohopmseTca 3adBneHne Ha umsa 3asegyrowero 4OY;

e cocTaBnseTca M NOoANMCLIBaeTCa TpyaoBoi gorosop (TK PP);

« W3[aeTcA NpuKas o nprveme Ha paboTy, KOTOPbIA LOBOANTCA A0 CBEeAEHUS HOBOIO
paboTHuka nog pocnuch (TK P®);

e paboTHWKa 3HaKOMAT nof pocnuck (TK P®):

- ¢ KONIeKTUBHBLIM [LJOTOBOPOM;

- c Yctasom A0Y;

- NOKa/SIbHbIMW aKTamu;

- MpaBunamMmun BHYTPEeHHEro TPYyA0BOro pacnopsifka;

- BO/MKHOCTHBIMU UHCTPYKUMAMMU;

- WHCTPYKUMAMM N0 OXpaHe Tpyda, MNPOTMBOMNOXAPHOW  6Ge3onacHocTH,
OXpaHe XXU3HU 1 3L0p0BbS AeTen;

* ohopmMNseTca NMYHOE [eno Ha HOBOro paboTHMKa (MCTOK NO YYeTy Kaapos,
aBTobuorpapmsa, Konnm LOKYMeHTOB 06 06pa3oBaHuM, MOBbIWEHNN KBanu@uKaumm,
NNYHOE 3asB/IEHNEe C BU30I PYKOBOAUTENSA, TPYLOBOW AOrOBOpP, NPMKa3 0 NpueMe Ha
paboTy n T.4.).

2.5. Mpu npueme Ha paboTy uAM nepeBode pabOTHMKaA Ha Apyryw paboTty
pykoBoguTenbs AOY 0653aH pasbACHUTL €ro npasa M 0693aHHOCTU, 03HAKOMUTb C
yCNoBMAMKM onnatbl ero Tpyga, rpagukom pabotbl, MonoxeHnem o HapbasKax,
ponnatax, npeMmnupoBaHnn coTpyHukos JOY.

2.6. ®akTnyeckoe gonyuieHe K paboTe COOTBETCTBYHOLWMUM LOMNKHOCTHLIM SINLOM
cunTaeTcs 3ak/rovYeHeM TPYLO0BOro J0roBopa He3aBUCMMO OT TOro, Obl 1M NPUEM
Ha paboTy oopmaeH Hagnexawmnum obpasom.

2.7. T[lpekpalieHne TpPyAoBOro pAorosopa MOXeT WMeTb MeCcTO TO/IbKO Mo
OCHOBaHUAM, NMpefyCMOTPEHHbIM 3aKOHOaTeNbCTBOM Poccuiickoii ®egepaynn.
Meparornyeckne paboTHUKM W 0OOCAYXMBaKOWMIA NepcoHan WMEKT Npaso
pacToOprHyTb TPYAOBOW [OroBOP, 3aK/HOYEHHbI Ha HeonpefefieHHbIA CpPOK,
npefynpeavMs 06 3TOM agMUHUCTPaLMIO MUCbMEHHO 3a [Be Hefdenu. B oTAeNbHbIX
cnyyasax (3aumcneHuve B yyebGHOe 3aBefleHWe, BbIXOA Ha MEHCUI0 W Ap.) TPYLOBOWA
[,0roBOpP MOXeT 6bITb PACTOPrHYT B CPOK, O KOTOPOM MPOCUT PaboTHUK.

2.8. CpouHblit Tpyaoson gorosop (TK P®), 3aKN0UYEHHbI Ha ONpefeNeHHbI CPpoK
(He 6onee 5 net), pacTopraeTca C UICTEYEHNEM CPOKa ero AercTBUA, 0 YeM paboTHUK
[JO/KEH ObITb NpefynpexneH B NMUCbMEHHOW (hopMe He MeHee, 4yeM 3a 3 gHA [0
YyBO/IbHEHWNA. B cnyyae, eciv HM OfHa M3 CTOPOH He MoTpeboBana pacTopXeHus
CPOYHOr0 TPYyLOBOro A0roBopa, TPYLOBOW [JOroBOP CUMTAETCA 3aKNOUYEHHbIM Ha
HeonpegeneHHbI CPOK.



2.9. TpyaoBOW [0roBOp, 3aK/OUYEHHbI Ha HeonpedefieHHbIA CPOK, a TaK >XXe
CPOYHbIA TPYAOBOM [OrOBOP A0 WCTEYEHWUA CPOKa ero AeucTBMs MOryT ObiTb
PacTOPrHyTbl aAMUHUCTPaLME NUWb B ClyyasX, NpegycMOTPEHHbIX cTaTbamu 81
n 83 TK P®.

2.10. PacTop>xeHune TpyAoBOro 4orosopa no nHuunatmee agmuHucTpauymmn JOY He
ponyckaetcad 6e3 npegBapuTenbHOro cornacus npocor3HOro KomuTeta 3a
NCK/IOYEHWEM C/ly4YaeB, NPefyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM.

2.11. 3aBegytouwas AOY mnmeeT nNpaBo pacTOpPrHyTb TpyaoBoi gorosop (TK P®P) ¢
paboTHMUKOM 6e3 cornacus npogcorosa:

* 32 T[MOBTOPHOE B TeyeHuMe OfHOro roga rpyboe HapylweHue YycTaBa
06pa3oBaTeNibHOr0 yupexeHus;

* MNPUMEHEHWE, B TOM 4uc/ie OLHOKpaTHOEe, METOA40B BOCMUTaHMUA, CBA3AHHbLIX C
(QOU3NYECKUM W /TN NCUXUYECKUM HACUIMEM Haf NUYHOCTbIO pebeHKa.

2.12. B peHb yBO/ibHeHWs 3aBepytowas [AOY o6f3aHa BblgaTb pPabOTHUKY ero
TPYAOBYH KHUMXKY C BHECEHHOM B Hee 3anuncbid 06 YBO/IbHEHMU, a TaK >XXe Mo
NMUCbMEHHOMY 3aAB/IeHUNI0 pabOTHNKA Bbl4aTb KOMUW LOKYMEHTOB, CBA3aHHbLIX C €ro
paboToin. IHEM YBO/IbHEHUS CUMTAETCS MOCNEAHWUI [eHb paboThl.

3. OCHOBHble 0643aHHOCTU agMUHUCTpaynmn

AgMmunHuctpauma OY obsasaHa:

3.1. O6ecneuntb cobntogeHne TpebosaHmin YctaBa JOY u MNMpaBua BHYTPEHHETO
TPYLOBOro pacnopsgka.

3.2. OpraHuzoBaTb Tpya BOcnuTaTeneir, CreuuannucTtoB, 06CAYXMBAKLLETrO
MepcoHana B COOTBETCTBUM C UX CMeLManbHOCTbIO, KBanngukaumnein, TpeboBaHnaMM
40Y.

3.3. 3akpenuTb 3a Kax[blM paboOTHMKOM COOTBETCTBYHOLLEE ero 0643aHHOCTAM
paboyee mecto ¥ obopypoBaHue. Co3fatb HeobXxoAumble YCnoBua ANnA paboThbl
nepcoHana: cofepxatb 34aHue U MOMeLWeHUs B 4mncToTe, obecneuymBaTb B HUX
HOPManbHYl TeMnepaTypy, OCBelleHMe; co34aTb YC/IOBUA ONA XPAHEHUSA BepXHein
ofexabl pabOTHMKOB, OpPraHnM30BaTb UX MUTaHKE.

3.4. CobniofaTtb npaBun/ia oxpaHbl Tpyaa, CTPOro NpuAep>XmnBaTbCa YCTAHOBNEHHOTO
paboyero BpEMeHU 1 BpeMeHMN OTAbIXa, OCYLLEeCTB/ATL HEOOXOANMbIE MeponpuUATUS
Mo TexHUKe 6e30MacHOCTM W MNPOU3BOACTBEHHOW caHuTapuu. [MpuHMMaATbL
Heob6XxoANMbIE Mepbl AN MNPOMPUNAKTUKA TpaBMaTu3ma, MPOdecCUOHanbHbIX U
ApYyrux 3aboneBaHnin paboTHukos AOY u aete.

3.5. Ob6ecneynTtb paboOTHMKOB HEOOXOAMMBIMW METOANYECKUMU NOCOOUAMU U
X03ANCTBEHHbIM WHBEHTAPEM AN OpraHu3aunm aQpMeKTUBHON paboThl.

3.6. OcyuwecTBNATb KOHTPO/b 3a KayeCTBOM BOCMMUTATe/lbHO-06pa3oBaTe/IbHOrO
npoecca, BbINo/HeHNeM 06pa3oBaTe/ibHbIX NPOrpamm.

Mpu noceweHnK 3aHATUA Npefynpexgartb negarora He nosgHee, 4yem 3a 20 MUHYT
[0 ero Havana.

3.7. CBOEBpPEMEHHO paccMmaTpuBaTbh NpeanoxXeHns paboTHUKOB, Hanpas/ieHHble Ha
ynydweHve pabotel OOY, nofLepXWBaTb M MOOWPATb Ny4yWMX PabOTHUKOB,



cnocob6cTBoBaTh CO3J4aHUID B TPYLOBOM KOJNI/IEKTUBE [e/N0BOW, TBOPYECKOWA
06CTaHOBKM.

3.8. ObecneunBaTb YCNoBUA A1 CUCTEMATMUYECKOrO MOBbLIWEHUSA KBanugpukaumu
pabOTHNKOB.

3.9. CoBeplIeHCTBOBaTb OpraHu3auui Tpyaa, ob6ecrneymBaTb BbINOJHEHUE
[AEeNCTBYHOLWMNX YCNOBUIA onnatbl TpyAa, CBOEBPEMEHHO BblgaBaTb 3apaboTHYHO
nnarty.

3.10. 3aBepgytouwias o6s3aHa OTCTpaHUTb OT paboTbl (He gonyckaTb K paboTe)
paboTHuKa getckoro caga (TK P®):

* noABMBLUErocqd Ha paboTe B COCTOAHUM aNKOr0/IbHOr0, HAPKOTUYECKOro Wu
TOKCUYECKOr0 OMbAHEHUS;

* He npowejwero B yCTaHOB/MIEHHOM MNoOpsAAKe o6a3aTe/lbHblA NpeaBapuUTeNbHbIiA
NN Nepuojnyvecknii MeguLMHCKUIA 0CMOTP;

* NpY  BbIABNEHUW B  COOTBETCTBMM C  MeOULWHCKUM  3aKNHOYEHUEM
NPOTUBONOKAa3aHWW ANA  BbIMOSIHEHUA PabOTHUKOM paboTbl, 06YCNOBNEHHOMN
TPYAO0BbIM LOrOBOPOM;

* B [ApPYrux cnyyasx, nNpefyCMOTPeHHbIX (efepasbHbIMU 3aKOHAMW U UHbIMU
npaBoOBbIMK aKTamu.

PaboTHUK oOTCcTpaHseTcd OT paboTbl Ha BeCb MEepuoj BpPeMeHW [0 YyCTpaHeHus
06CTOATENbLCTB, SBUBLIMXCA OCHOBaHWEM [ANA OTCTPaHeHMsa OT paboTbl WK
HegonyuleHusa K pabore.

3.11. MpepocTaBnATb 0TNycKa paboTHUkam JOY B COOTBETCTBUU C YTBEPXKAEHHbLIM
rpamMkKom, ¢ KOTopbiM 065d3aHa 03HaKOMUTbL paboTHNUKOB OY He no3fHee, YeMm 3a
ABe Hefenun po otnycka (TK P®).

3.12. Cob6nogaTb HOPMbI, perynupytouie nonyyvyeHume, o6paboTky u 3awuty
NnepcoHasbHbIX AaHHbIX paboTHNKOB (TK P®).

3.13. AQMUHKCTpauUUs OCYLLEeCTBNAET CBOM 0683aHHOCTW B COOTBETCTBYHLLUNX
Cny4yasx COBMECTHO WM MO COriiacoBaHM0 C NPOYCOO3HbIM KOMUTETOM, a TakK Xe
C Y4eTOM NMOTHOMOYMIA TPYLOBOTO KO//IEKTUBA.

4, OCHOBHble 06513aHHOCTM U NpaBa PaboTHUKOB

PaboTHUKK OY 0653aHbl:

4.1. BbinonHATe YcTas, [NMpaBuna BHYTpPeHHero Tpygosoro pacnopsgka AOY,
COOTBETCTBYHLLIME AOMKHOCTHbIE MHCTPYKUMN (TK P®).

4.2. PaboTaTb [06pPOCOBECTHO, cobnwgaTb AUCUUNANHY Tpyfha, CBOEBPEMEHHO
BbINOMHATbL PAaCNopsHXKeHUs agMUHUCTPaALUKN, He OTBNeKaTb APYTrux paboTHUKOB OT
BbINO/IHEHWNS UX TPYAOBbLIX 06A3aHHOCTEN.

4.3. CnctemaTnyecky noBbilaTb CBOK KBannuKaumio.

4.4. HeykocHUTeNbHO Cco06NOAATH  MpaBu/la OXpaHbl  Tpyha W TeXHUKU
6esonacHocTu, 060 BCeX cnyvyasax TpaBMaTu3ma He3aMefNnTenbHO coobuiaTb
agMmuHucTtpauumn (TK PO).

Cob6nopate npaBuna nNpPoOTUBOMNOXApPHOW 6e30MacHOCTU, NPOM3BOACTBEHHOMN
CaHUTapuUn U TUTUEHbI.



4.3. TpoxoauTb B YCTaHOBMEHHblE CPOKWM MEAULMHCKUIA OCMOTP, cob6atodaTb
CaHUTapHble HOPMbI U NpaBuna, rTMrueHy Tpypaa.

4.6. bepeyb wumyuwiectso [AOY, 3KOHOMHO pacxofoBaTb MaTepuanbl, Tenno,
3NEeKTPO3HEepPru, BOAYy, MNpPoOBOAWUTL paboTy No  YAY4YWEHUK  COCTOAHMA
3aKpenneHHbIX MNOMELLEHNI, Y4aCcTKOB, ra3oHOB. BocnuTbiBaTh y AeTeil 6epexHoe
OTHOLLEHMEe K 06L,eCTBEHHOMY UMYLLECTBY.

4.7. MposABnaTb 3ab0Ty 0 BOCMMUTAHHMKAX, OblTb BHWMATE/NIbHbIMW, YYUTbIBATH
NHAMBUAYaNbHbIE MCUXNYECKME 0COBEHHOCTU AeTel, UX NON0XKEHNE B CEMbSX.

4.8. CobnwogaTb 3TUYECKMe HOPMbl MOBefEeHWA B KOJIeKTUBe, ObITb
BHUMaTENIbHbIMU N [06pOXKenaTe/ibHbIMKU B OOWEHUN C AeTbMWU, UX POAUTENAMU,
agMuUHUCTpaynent, negaroramm n paboTHmkamm AOY.

4.9. CBOeBpeMeHHO 3anofIHATbL W aKKypaTHO BEeCTU YCTaHOBNeHHYW B [AOY
LOKYMeHTauuio.

4.10. MNMpwn yBONIbHEHUM caTb MaTepuasbHble LLEHHOCTU, 3aKpeneHHble 3a HUM (ero
rpynmnoi) oTBETCTBEHHOMY NNLY MOJ POCMUC.

Bocnutatenn mn cneynanuctbl JOY o0643aHbl:

4.11. Crtporo cobnwgatb TPyLOBYH AUCUMNAWHY (BbINONHATL n. 4.1-4.10
HaCTOALWEro 4OKYMEHTA).

4.12. YBaxaTb IMYHOCTb pebeHKa, M3yyaTb ero UHAMBUAYabHble OCOOEHHOCTH,
3HaTb €ro CK/I0HHOCTM U 0COBEHHOCTM XapakTepa, moMoratb eMy B CTaHOBJIEHUU U
pPasBUTUMN IMYHOCTU, TOTOBUTH K MOCTYM/IEHUIO B LLUKONY.

4.13. HecTn OTBETCTBEHHOCTb 3a >XM3Hb, (JU3NYECKOE M MCUXNYEeCKOoe 340p0OBbe
pebeHka, cobn0AaTh CaHUTapHble Npasuia, 0TBeYaTb 3a BOCMUTaHME U 00y4veHue
aetei. BbinonHATb Tpeb6oBaHMA MeAULMHCKOro fnepcoHana, CBA3aHHble C OXPaHOM
M YKpenseHneM 340p0BbS AeTeil, NPOBOANTL 3aKanuBarlime MeEPONPUATUAS, YETKO
CNeAnTb 3a BbINO/MHEHUEM WHCTPYKLMIA 00 OXpaHe >XXWU3HW W 340p0OBbA [eTeil B
MOMELLEHMAX [eTCKOro cafja, Ha [EeTCKMX MNPOrysiovYHbIX YyyacTKax, BO BpeMms
MOXOA0B, 3KCKYPCUIN 1 APYTMX MeponpusaTui.

4.14. BbINONHATbL [OrOBOP C POAMTENsIMU, COTPYAHMYaTb C CeMbeil pebeHKa Mo
BONMpocaM BOCNUTaAHUA W 06yyeHUs, NPOBOAUTL POAUTENbCKME CcobpaHus,
KOHCYNbTauuu, 3acefaHUa poOAMTENIbCKOTO KOMWUTETa, nocewaTb fAeTel Ha AoMy,
yBaXkaTb POAUTeNnen, BULEeTb B HUX NMapPTHEPOB.

4.15. CneauTb 3a MocewLaemMocTbio fieTeil CBOEW rpynnbl, CBOEBPEMEHHO co06LaTh
06 OTCYTCTBYIOLIMX AeTAX CTapllein mefcecTpe.

4.16. HeyKOCHUTENbHO BbIMOMHATL PEXUM AHA, 3apaHee TwaTe/lbHO FOTOBUTLCA K
3aHATUAM, U3rOTOBNATbL HEOOXO0AMMble AMAAKTUYECKNe nocobus, urpbl, B paboTte ¢
AETbMW MCMO/Mb30BaTb TEXHMYECKME CpeacTBa 00yYeHus.

4.17. YyacTBOBaTb B METOAMNYECKON paboTe, M3yyaTb Negarornyeckyo nutepartypy,
3HAKOMMUTbCA C OnNbITOM paboTbl APYrux BOCNUTaTesie, MOCTOAHHO MOBbIWATb
CBOK KBa/nukaumio.

4.18. Wcnonb3oBaTb B paboTe pecypcbl METOAMYECKOro KabuHeTa, nopbupatb
mMaTepuan Ans npakTuyeckoim paboTbl C AeTbMU, AN O0GOPMAEHUS HarnaLHoOWn
negarornyeckor nHgopmayun Ang poguTenein v T.4..



4yny. COBMECTHO CO cheunannucrtamMu rOTOBUTb PasB/ieveHUs, MNpasgHUKN,
NPUHMMATL y4yacTue B npasgHuUYHom ogopmneHun JOY.

4.20. B netHWin nepuop OpraHW3oBbIBaTb 0340POBUTE/IbHbIE MEPONPUATUS Ha
yyacTKe Nnoj HenocpefCTBEHHbIM PYKOBOACTBOM CTaplueil MeAcCecTpbl, CTapLlero
BOCMMTaTENA.

4.21. PaboTaTb B TECHOM KOHTaKTe C afMWUHUCTpaLuneir, cneymannctamu, BTOPbIM
negarorom, MaagWwum BOoCNUTaTENIEM B CBOEW rpynre.

4.22. YeTKO nnaHMpoBaTb BOCNUTATE/IbHYKD W 06pa3oBaTeslbHYH [AeATe/IbHOCTb,
cobnogate Npasuna BefeHNUA AOKYMeHTauuu.

4.23. 3awmuatb 1 npeacTaBnATb MHTEPEChl M npaBa pebeHKa B COOTBETCTBYHOLLUX
MHCTaHLMAX.

4.24. HecTn wmMmaTepuanbHYK) OTBETCTBEHHOCTb 3a [AMAAKTUYECKMe mnocobus,
npeAmMeTHO-pa3BMBalOLLYI0 Cpefy B 3aKpernsieHHbIX nomeleHmnsax AOY.
PaboTHMKM AOY umeloT npaso:

4.26. CamMoCTOSAITENIbHO OnpeaenaTb  (opmbl, CpeAcTBa WM METOAbl  CBOeW
nefarormMyeckon fesTeNlbHOCTU B pamKax YcTaBa, 06pa3oBaTe/ibHON NporpaMmbl U1
BOCNMTaTeNbHON KoHUenuun AOOY.

4.27. TlposnATb B paboTe  TBOPYECTBO, MHMUMATMBY, MCNOMb30BaTb
LOMOMHUTENbHbIE pa3BMBalOLLe METOAMKN U nefarornyeckne TeXHONOMnN.

4.28. bbITb N36pPaHHbLIMK B OpraHbl caMoynpaBieHuns.

4.29. Ha yBaxxeHWe v BeXMBOe o6palieHne Co CTOPOHbI aAMUHUCTPaLUN, AeTen un
poauTenei.

4.30. O6pawartbcs, NpM He0O6X0AMMOCTMU, K POAUTENAM ANA YCUNEHUA KOHTPONS C
MX CTOPOHbI 3a NOBEAEHUEM W pa3BUTMEM [ETEN.

4.31. Ha mopanbHOe n maTepuanbHOe NnooLpeHne no pesynbTataM CBOero Tpyaa.
4.32. Ha noBbllWeHNe paspaga n Kateropum no pesynbrtaram CBOero Tpyga.

4.33. Ha coBmelleHMe npodeccnin (AOMKHOCTENR).

4.34. Ha nonydyeHue paboyero Mecta, 000pyAo0BaHHOTO B COOTBETCTBUM C
CaHUTAPHO-TUTMEHNYECKMMWU HOPMAMW U HOPMaMW OXpaHbl Tpyaa.

4.35. Ha 3awmTy WX nNepcoHaNbHbIX [aHHbIX CO CTOPOHbI paboTopartens B
cooTBeTCcTBUM TK P®.

4.36. PabOTHMK MMeeT npaBO Ha OTMYCK 3a MepBblidi rog paboTbl MO UCTEYEHUU
LLIECTN MeCALEB HENpPepbIBHOW paboTbl B faHHOM yupexaeHun (TK PO).

5. Pabouee BpeEMA U €ro ncrosib3oBaHne

51. B AOY yctaHaBnuBaetcd 5-gHeBHas paboyas Hepens ¢ ABYMS BbIXOA4HbLIMU
AHAMM - cy660Ta U BOCKPECEHbE.

5.2. Havyano pa6otel AOY B 7.00 n okoH4aHMe B 19.00 yacoB ycTaHaB/MBaeTCA
yupeauTenem.

5.3. AOY paboTaeT B JBYXCMEHHOM pexume:

lcmeHa - 7.00 - 13.00; 2 cmeHa- 13.00 - 19.00. B pexunme cokpalleHHOro AgHs
10 - 1 vacosoro) ¢ 07.30 go 17.30

Cy660Ta, BOCKPECEHbE - BbIXOAHOMW.



b.4. 11pofo/mKuUTenbHOCTb paboyero [AHS nNefarornyeckoro, MeauLMHCKOrO,
o6cnyxuBallLLero nepcoHana onpegensetrca rpagpukamy paboyero BpeMeHU,
YTBEPXAEHHbIM 3aBegyrowmm OOY no corfacoBaHMid € NPOQCOH3HLIM
KOMUTETOM C COOGNOAEHMEM YCTaHOBMEHHOW MNPOAOMKUTENBHOCTU paboyero
BpeMeHW 3a Hefento. Mpadmkn paboTbl 06BLABAAKOTCA pabOTHMKaM Noj MOAMUCHL U
BbIBELLUMBAKOTCA Ha BUAHOM MeCTe.

55 Bocnutatenam 1 cMmeHbl 3anpeuiaeTca 0CTaBNsATb paboTy [0 npuxopda
CMeHALWero paboTHmKa. B cnyyae HeABKM CMEHAKOLEro BocnuTaTe b 3aaBnseT 06
3TOM agMUHUCTpaLum, Kotopas obsa3aHa NPUHATL Mepbl K HEME//IEHHON 3aMeHe ero
APYTUM PabOTHUKOM.

5.6. AAQMUHMCTpauua wWMeeT MpaBO MNOCTaBUTbL CcheuuanucTa, CTapLliero
BOCMNuUTaTensd, MeToAMCTa Ha 3aMeHYy BocnuTatens B rpynny ans pabotbl ¢ AeTbMU B
cny4yae NPoOn3BOACTBEHHON HEO6XOANUMOCTH.

5.7. B cnyyae HesiBKM Ha paboTy no 601e3HM paboTHUK 0653aH NpPU HaIMYUK TaKOM
BO3MOXHOCTW W3BECTUTb AaAMWHUCTPALUIO KAaK MOXHO paHblle, a TakK Xe
npeAocTaBUTb MMCTOK BPEMEHHOW HETPYA0CNOCOGHOCTU B MePBbIN AeHb BbIX0Aa Ha
pabory.

5.8. B KoHUe AHS BOcnuUTaTtenn o0653aHbl NpocneauThb 3a YXOAOM [feTeil JOMOW B
COMPOBOXAEHUN poanTenein (poACTBEHHMKOB). 3anpewjaetcs oThaBaTb [eTew
NALAM B HETPE3BOM COCTOSSHUM U AeTAM MNafLlero WKO/MbHOro BO3pacTa, a TakK e
oTnycKaTb AeTell OAHMX MO Npocbbe poanTenei.

5.9. NMutaHne BocnuTaTenei opraHusdyetca 3a 30 MUHYT JO Ha4vana paboTbl WK
nocne ee OKOHYaHWUA UM BMecTe C AeTbMU, NM60 BO BPeMs CHa [eTeil Npu ycnosum
opraHuMsaumMn nogMeHbl. Takas >Ke BO3MOXHOCTb MNpPefoCTaBNsfAeTCA WU APYrUMm
paboTHMKam OOY, KOTOpbIM MO YCNOBUAM paboTbl HeNb3A YCTaHOBUTb NEpPepbIB
ANs oTAblXa W NUTaHuA. MNepeyeHb Taknx paboT, NOPALOK M MECTO npuema nuuim
yCTaHaBnMBaeTcad agMuHucTpaumen AOY no cornacoBaHutd € NPOXCOH3HbLIM
KOMUTETOM.

5.10. Mpofo/MKNTENbHOCTb €XXerogHoro oTnycka  paboTtHukos  AO0OY
yCTaHaBMBaeTCAd B COOTBETCTBMMN C LEeNCTBYIOLWMM 3aKoHoAaTeNbCcTBOM. OTnycKa
NPeAoCTaBAAKTCA MNPEUMYLLECTBEHHO B JIETHWIA Nepuoj C Y4YeTOM >KelaHus
PabOTHUKOB 1 MPOM3BOACTBEHHbIX YC/TOBUIA.

5.11. AOMUHUCTpaLNA OpraHuM3yeT y4yeT paboyero BpeMeHW M KOHTPOJIb 3a ero
ncnonb3oBaHMem BcemMu paboTHukamn 40OY.

5.12. TpuBneyeHne K paboTe pabOTHWKOB B BbIXOAHbIE W NpasfHUYHbIE [OHU
3anpeweHo M MOXeT WMeTb MeCTO /Wb B Cc/ay4dadx, nNpeayCMOTPEHHbIX
3aKOHOaTe/NIbCTBOM.

6. OpraHusauua n pexum pabotsl JOY

6.1. O6wune cobpaHUs TPYAOBOrO  KONMEKTMBA NPoOBOAATCA MO Mepe
HEO6XOAMMOCTU, HO He pexe [ABYyX pa3 B rog. 3acefaHus CoBeTa Meaaroros
MPOBOAATCA He peXxe TPex pas B rof, MeTOAMYecKue COBellaHWUs MPOBOAATCA MO
Mepe Heo6X0AMMOCTM, HO He pexe ABYX pa3 B Mecal. O6LMe poauTenbcKue



COOpaHMA CO3blBalOTCA MO YCMOTPEHWUIO 3aBEAYHOLLEro, He pexe OLHOro pasa B
nonyrofve, a rpynnoBble - N0 YCMOTPeHWIO BOCMUTATENEN, He pexxe 04HOro pasa B
KBaptan. Bce 3acefaHud npoBoasaTca B Hepaboyee BpemMs U He  LOSKHbI
npofonxarbcqd 60nee ABYX 4acoB, pPoAMTeNnbCKuUe cobpaHus - 6Gosiee nmonyrtopa
4acos.

6.2. Megarornyecknm v apyrum paboTHMKam 3anpeliaeTcs:

* M3MEHATb N0 CBOEMY YCMOTPEHUIO rpagmMk paboTbl U pacnucaHue 3aHATUN;

* YONWHATb WAW COKpawiaTb NPOAO/DKUTENbHOCTb 3aHATUN C LeTbMMW, OTMEHATb
3aHATUA U NepepbiBbl MEXAY HUMMU,

e OCTaBNATb AeTel 6e3 NpucmoTpa;

* HasblBaTb feTeil No pamunnu;

* TOBOPUTb O HEAOCTATKax M Heyjauvax pebeHka npu APYrux poanTenax u geTax;

e FPOMKO FOBOPUTb BO BPEMS CHa feTe;

* YHWMXaTb JOCTOMHCTBO pPebeHKa;

e OTBNeKatb paboTHUKOB [AOY 0T MX HenocpeACTBEHHON paboThbl, CO3bIBATb
cobpaHua, 3acefjaHUA W BCAKOro poja COBeLaHMA Mo OOLWeCcTBEHHbIM [efnaM BO
BpeMs NpoBefeHns BOoCnuUTaTelbHO-06pa3oBaTelbHOro npouecca.

6.3. [MTOCTOPOHHMM fnMLaM paspeLLaeTca NpPUCYTCTBOBaTbL Ha 3aHATMAX B JOY no
COrflacoBaHMI0 C aAMUHUCTPaLMENA.

6.4. He pa3spelwaeTtcs genaTb 3aMeyaHuin negarormyeckum paboTHMKam Mo NoBoOAY
nx paboTbl BO BPEMSA NPOBELEHWNSA 3aHATUIA, B NPUCYTCTBUMN LETeNl.

6.5. B nomeweHunax OY sanpewaetcs:

* Haxo4WUTbCHA B BepXHeWl ofexne U ronosBHbIX ybopax;

* TPOMKO pa3roBapuBaTb W WIYMeTb B KOPUAOpPaXx;

* KYPUTb B MOMELLEHMNAX.

7. MoowpeHna 3a ycnexm B paboTe

7.1. 3a pobpocoBecTHOE BbINOSHEHME TPYAOBbIX 0053aHHOCTe, MNOBbILIEHMWE
3 (PEKTUBHOCTM © KayecTBa paboTbl C feTbMW, 3a MPOSJO/DKUTENbHBIA 1
6e3ynpeyHblii TpyA, HOBATOPCTBO M ApYyrue AOCTMXKEHMA B paboTe MPUMEHSAOTCA
cnegywowne noowpeHns (TK P®P):

* 00bABMEHMEe GnarofgapHoOCTHU;

* MPeMnpoBaHUe;

* HarpaxieHue LEeHHbIM NOLapKOM;

* HarpaxgeHue rnoYeTHOW rpamoToNn;

* MnpefcTaBfieHWe K OTpacneBbiM W TrOCYLapCTBEHHbIM Harpajam u 3BaHUAM,
npegyCcMOTPEHHbIMY 3aKOHOLATEbCTBOM.

7.2. TloowpeHns nNpUMeHAOTCA  agMUHUCTpaLuMein  COBMECTHO WAM MO
corslacoBaHuo € NPogCco3HbIM KOMUTETOM C YYETOM MHEHUA KONNEKTUBA.

7.3. B Tpy0BYH0 KHMXKY paboTHMKA BHOCATCA 3aMMCK O HarpaxaeHuax (rpaMmoThl,
HarpygHble 3Haku, Meganu, 3BaHus). [loowpeHns (6bnarogapHocTn, npemuun)
3aMnCbIBAlOTCA B KAPTOUKY yyeTa Kagpos (pasfen 7 KapTouku gopmbl T-2),

8. B3bICKaHMA 3a HapyLeHUSA TPYLOBOW AUCLUNINHBI



AVCUUNWHBI, T.e. HEUCMNONIHEHNE WU HeHaa/exallee
MCNONHEHWEe BC/IeACTBME yMbICNa, CaMOHafesAHHOCTU NMBO  HEBPEeXHOCTM
paboTHMKA BO3/M0XEHHbIX Ha HEro TPYAOBbIX 00A3aHHOCTEN BfevyeT 3a CO6OM
NPUMEHEHNE Mep AUCLMMINHAPHOTO UM 06LLEeCTBEHHOrO BO3A4ENCTBUS, a TaK e
MPUMeEHEHME MHbIX Mep, NPeAyCMOTPEHHbIX AeACTBYHOWNM 3aKOHOATE/IbCTBOM.
8.2. 3a HapylweHue TPYLOBOW [AUCUMMIWHBI MPUMEHSAKOTCA Clefytolmne mepsbl
avcumnanHapHoro B3bickaHua (T.K. P®):
* 3ameyvaHue;
* BbIFOBOP;
* YBOJIbHEHME.
8.3. YBONbHEHME B KayecTBe AUCLUMNJINHAPHOTO B3bICKAHUSA MOXET O6bITb
MPYMEHEHO 3a CUCTEMATMUYECKOe HeucrnosiHeHne paboTHUKOM 6e3 yBaKUTelbHbIX
MPUYUH 06A3aHHOCTEN, BO3/IOXEHHbLIX HA HEro TPYAOBbIM [LOrOBOPOM, YCTaBOM
MpaBunamm BHYTPeHHero TPYLOBOro pacnopsfka, LO/MKHOCTHOW WHCTPYKUuein]
ecnm K paboTHWKY paHee TMPUMEHANUCb  Mepbl  AUCUUMNJANHAPHOTO WK
00LLEeCTBEHHOIO B3bICKaHMA, 3a NPOrys 6e3 yBaXUTeNbHbIX NPUYUH (B TOM yuCne
OTCYTCTBMe Ha paboTe 6osee 4 4yacoB B TeyeHMe paboyero fAHA), a TakK Xe 3a
nosB/ieHNe Ha paboTe B HETPE3BOM COCTOSAHUN.
8.4. 3a Kax[0e HapyLleHne MOXeT 6biTb HaSIOXKEHO TOMIbKO O4HO AUCLUMINHAPHOE
B3blCKaHWe. Mepbl AUCUUMINHAPHOTO B3bICKAHUSA MNPUMEHAOTCA 3aBefytoLei
8.5. 10 NnpuMeHeHMs B3bICKaHWA OT HapyLWNTeNs TPYA0BOM AUCLUNANHBI TpebyeTcs
npefocTaBuUTb 06BbACHEHWE B NUCbMEHHON (opme. OTKa3 OT JayM NUCbMEHHOrO
00bACHEHMA MO0 YCTHOE O0OBACHEHME He MOXET CNYXXWUTb MPenaTcTBMeM ANf
MPUMEHEHNSA B3bICKaHUS.
8.6. AucumnnnmHapHoe paccnefoBaHne HapyLlIeHWA negarornvyeckMMm paboTHUKOM
HOPM MPOJEecCUoHaNbHOro MOoBeAEeHMUA MOXeT O6biTb MNPOBeLEeHO TO/IbKO NO
MOCTYNMBLUEA Ha Hero kanobe, NOAaHHON B NMCbMeHHON opme. Konus xanobbl
JO/MmKHa ObITb BpydeHa negarory. Xoh AUCUUMINHAPHOTO paccnefoBaHus wu
MPUHATbIE NO ero pesynbTaram peleHnsa MOryT 6biTb NpefaHbl rNacHOCTU TO/IbKO C
cornacus  3aMHTEPecOBaHHOro  pabOTHMKA  3a  UCK/KOYEHMEM  C/y4vaes,
npeayCcMOTPeHHbIX 3aKOHOM (3anpeLyeHne nejarornyeckoi fesTeNlbHOCTU, 3aWimMTa
MHTEPEeCcoB BOCMUTAHHUKOB).
8.7. B3biCKaHMe NpPUMMEHAETCA He Mo3fHee OA4HOr0 Mecaua co AHA OOHapyXeHus
NpoCTynKa, He cuymTas BpemeHW 6O0MEe3HU M OTnycka paboTHWMKa. B3biCKaHue He
MOXEeT ObITb NPUMEHEHO MO3JHee LLIECTU MeCALEB CO AHA COBEPLUEHMA HAPYLLUEHUS.
8.8. Mpn NpMMeHeHUN B3bICKAHUA [O/MKHbI YUYUTbIBATLCSA TAXKECTb COBEPLUEHHOrO
NMpocTynka, 06CTOATEeNbCTBA, MPU KOTOPbIX OH COBEPLUEH, MpejLllecTBytoLLas
paboTa 1 nosegeHne paboTHMKa.
8.9. B3biCKaHue 00bsABAsAeTcA npukazom no AOY. lpukas [0MKEH cofepXaTtb
yKa3aHWe Ha KOHKPEeTHOe HapyleHue TPyLOBOM AUCUUMANHBLI, 338 KOTOpOe
Hanaraetcqd faHHOe B3bICKaHWEe, MOTUBbI MNPUMeHeHWUA B3biCKaHWA. [1pukKas
06bABNAETCS pabOTHMKY NOA MOAMUCH B TPEXAHEBHbIA CPOK CO AHA U3[aHUS.



8.10. K paboTHMKaM, MMEIKOLLMM B3bICKAHWA, Mepbl NOOLPEHUA HEe MPUMEHAIOTCA B
TeyeHne cpoKa AeNCTBUA 3TUX B3bICKAHWUN.

8.11. B3biCkaHMe aBTOMaTM4YeCKM CHMMaeTcd, W pPabOTHUK CUYMTaeTCsa He
NnoABEPTWIMMCA AUCLUMIMHAPHOMY B3bICKAHUIO, CNIN OH B TEYEHUE rofa He byget
NOABEPrHYT HOBOMY AUCLMNANHAPHOMY B3blCKaHUO. 3aBegytouias 4OY no cBoel
MHULKNATUBE UM NO XO4aTalCTBY TPYLOBOro KOJIJIEKTMBA MOXET M3faTb NpuUKas o
JOCPOYHOM CHATUU B3bICKAHMUA, €CNW MNOABEPrHYTbIN B3bICKAHWUIO He A0MYCTWN
HOBOI0 HapyLleHNsa 1 NposiBun cebs Kak LO6POCOBECTHbLIN pabOTHUK.

lMpaBuna BHYTpPeHHero TpygaoBoro pacnopsgka AOY O0THOCATCA K J/IOKaNbHbIM
NMpaBOBbIM aKTaM, pernamMeHTUpPyLWmnM OTHOLLEHUS BHYTPU KO/EKTUBA.
Konnektus AOY p[o/mkeH 6biTb 03HAKOMAEH ¢ MpaBunaMmn noj pocnuce.

MpaBuna BHYTPeHHero TpyAoBOro pacrnopagka [AOMKHbI 6biTb B JOY Ha BUAHOM
MecTe.



