YTBEPK/IAIO

MOJIO’KEHUE O HKOJBbHON BUBJIUOTEKE
MyHHIHDAIBHOTO 0I0/UKETHOTO0 0011e00pa30BaTEILHOI0 YUPEKICHH

«Bevepuss (CMeHHAs1) HIKO0JIa» MyHHIHIIAJIBHOTO 00pa30BaAHHUS IOPOJACKOH OKPYT
Cumdpeponoas Pecnnybimkn Kpbim

I. O6mue nonoxeHus

1. bubnmoTreka sBASIETCS CTPYKTYPHBIM MOJpa3/ie/ieHHeM OCHOBHOM 00pa30BaTe/IbHOM HIKOJIbI
(1ayiee — 1miKojIa), y4yacTBYIOIIUM B Y4eOHO-BOCITUTATEILHOM MpOIecce B LEJsX 00ecreueHus
1npaBa y4aCTHUKOB 00pa30BaTeIbHOIO Mpolecca Ha OecriarHoe nojib3oBanue OHOIHOTEUHO-
HH(OPMAITHOHHBIMHU PECYypPCAMH.

2. JlestenbHOCTL OMOIMOTEKH (J1aiee — miKoJbHas OMOIHOTEKa) OTPAKAETCS B YCTABE MIKOJIbL.

3. lenu mkonbHOM OMOIMOTEKN COOTHOCSTCS € IEJISIMHU LIKOJIBI: JopMHpOBaHKE 0OIIEH
KYJIBTYPbI IMMHOCTH 00y4alOLMXCsl HA OCHOBE YCBOCHHS 00513aTe/IbHOI0 MUHUMYMa
coziepxanus o01eoOpa3oBaTesIbHBIX MPOrPaMM, UX aJIANTallus K )KH3HH B 0OIIIECTBE, CO3/IaHHe
OCHOBBI JUISl OCO3HAHHOTO BBIOOPA M MOCIEYIOIIEr0 0CBOCHHS PO(heCcCHOHATBHBIX
o0pa3oBarelibHBIX POrPaMM.

4. lllkonpHas GMOIMOTEKAa PYKOBOJICTBYETCS B CBOCH JCSATEILHOCTH (e/IepalibHbIMK 3aKOHAMH,
ykazamu u pacrniopsbkenusiMu llpesunenta Poceuiickoit deneparnum, nocTaHOBICHUSIMU U
pacnopsikenusimu IIpasurenscrsa Poccuniickoii @enepanuu, permienusmMu MuHucTepeTsa
obpasoanus Poccuiickoit @eneparu, HHCTPYKIUAME MHHUCTEPCTBA MHOCTPAHHBIX JIEJT
Poccuiickoit Dejiepaiinu, yCTaBoOM LIKOJIBI, TIOJIOKEHHEM 0 OUOIHOTEKE, YTBEPIKICHHBIM
JIMPEKTOPOM LITKOJIBI.

5. Ilopsij10k noab30BaHUs! UCTOYHUKAMU HH(MOPMAIIMHU, IEPEYeHb OCHOBHBIX YCIIYT M YCIIOBHS UX
npeznocrasieHus onpeestores [lonoxenunem o mkonbHOM Oubmmorexe u [lpaBunamu
I10JIb30BaHUsI IIKOJILHON OMOIMOTEKOH, YTBEP)KICHHBIMU JHPEKTOPOM IHIKOJIBI.

6. Illkona HECeT OTBETCTBEHHOCTS 3a JOCTYIHOCT M Ka4eCTBO OUOIHOTEUHO-UH(POPMAITUOHHOTO
obcnyxuBaHusi OMOITHOTEKH.

7. Opranusaius 00C/Iy)KHBaHHUS Y9aCTHHKOB 00pa30BaTe/IbHOTO MPOIECca MPOU3BOIUTCS B
COOTBETCTBHH C IIPABUJIAMH TEXHUKH O€30M1aCHOCTH U MPOTHBOIIOKAPHBIMH, CAHUTAPHO-
TUIMEHHUYECKUMH TPeOOBAHUSIMH.

8. B mkoabHOI OuOIHOTEKE 3ampenieHo HCNoIb30BaHUE YIKCTPEMHUCTCKHX MAaTEPUAIOB, COITIACHO
nyHkra 3 ct.1 ®@enepanbuoro 3akona ot 25.07.2002 Ne 114-D3 «O npoTHBOAEHCTBHH
HKCTPEMUCTCKOH JICATETBHOCTH». DKCTPEMHUCTCKUE MAaTepHAIb - IPEAHA3HAYCHHbIE JUISI
00HapoJ10BaHuUsl JIOKYyMEHTHI JIN00 MH(pOpMaIUsl Ha UHBIX HOCUTEIISIX, IIPU3BIBAIOIIUE K
OCYIIECTBIIEHHUIO IKCTPEMUCTCKON JIEATENILHOCTH JIMOO 0O0CHOBBIBAIOLIME WIIH OIPaB/IbIBAIOLINE
HEOOXOMMOCTh OCYIIECTBIICHHUS TAKOU JIESTEIIbHOCTH, B TOM UHMCIIC TPY/bl PyKOBOAUTEICH
HAIlMOHAJI-COIMAIMCTCKON paboyeii naptuu ['epmanuu, gammcrekoit napruu Uranun,
myGiMKanuu, 000CHOBBIBAIOIINE MITH ONPAaB/IbIBAIOIIHE HAIIMOHATIBHOE U (MJIH) PAacoBOE
HPEBOCXOJICTBO MO0 ONpPAB/ABIBAIOIINE MPAKTUKY COBEPIICHHSI BOCHHBIX MJIX MHBIX



IIPECTYIUIEHUH, HAIIPAaBJIEHHBIX Ha MTOJHOE WM YaCTUYHOE YHUUTOXKEHUE KaKoi-1n60
THUYECKOM, COLIMAIbHOM, paCOBOM, HALIMOHAJIBHON WM PEIUTMO3HOU IPYIIIIBI;

9. Ilpn nocTymieHUH HOBOH JIUTEpaTypbl ONOIMOTEKa 00s3aHa IPOBOAUTh CBEPKH, HA HAJTNYNE
HKCTPEMUCTCKOH JINTEPATYPHI.

II. OcHoBHBIE 3a1a4H
8. OCHOBHBIMHM 33/1a4aMU LIKOJIBHOU OMONMOTEKU SIBIISIOTCS:
a) obecnieyeHne yyacTHUKAaM 00pa30BaTeIbHOTO MpoIecca — O0YyJaroLIMMCs, TIeJarornaecKuM
pabOTHUKAM, POIUTEISAM (MHBIM 3aKOHHBIM MPEACTABUTESAM ) 00yUaIOmuXcs (anee —
MOJIL30BATEIISIM) — JIOCTYIA K HHGOPMAINH, 3HAHHUSIM, UM, KYJITYPHBIM IICHHOCTSIM
MOCPEACTBOM HCIOIb30BaHMS OMOINOTEUHO-MH(POPMALIMOHHBIX PECYPCOB IIKOJIBI Ha Pa3INuHbIX
HOCHTEISX: OyMaXHOM (KHWKHBIN (QOHI, POH]] MEPUOJNICCKIX U3aHUH ); KOMMYHHUKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCHUTEIISX;
0) BociuTaHUE KYJIBTYPHOTO M IPAXKIAHCKOTO CAMOCO3HAHMSI, IOMOIIb B COLIMATH3AIINN
o0yyaronierocsi, pa3BUTUU €ro TBOPYECKOTO MMOTEHIINANIA;
B) popMupoBaHHE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BATENS: 00YUEHUE TIOUCKY,
0TOOpY U KPUTHUECKOH OlleHKE HH(POPMAIIHH;
T') COBEpPIIECHCTBOBAHNE MIPEIOCTABIISIEMbIX OMOIMOTEKON yCIyT HAa OCHOBE BHEIPEHUSI HOBBIX
WH(OPMAITMOHHBIX TEXHOJIIOTUN U KOMIIBIOTEPH3AINH OMOINOTEYHO-MHPOPMAITMOHHBIX
nporeccoB, popMupoBaHue KOM(POPTHON OMOIMOTEUHOMN CPEIbI.

II1. OcHoBHbBIE (PYHKIIUY
9. Jlns peanmu3anuy OCHOBHBIX 3aJ1ad OMOIHOTEKA:
a) popmupyet o 6MOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJIBI:
* KOMIUICKTYeT YHUBEPCATbHBINA (DOHT y4eOHBIMHU, XyT0KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMHU, MEArOTUYECKUMHU M HAyYHO-MTOMYJISIPHBIMUA JOKYMEHTaMH Ha TPAAULIUOHHBIX U
HETPATUITMOHHBIX HOCUTEIISIX HHPOPMAIIHH;
* mononHsAeT PoH HHPOPMALIMOHHBIMU pecypcamu ceTu HTepHeT;
0) coznmaet HHMOOPMAIIMOHHYIO MPOIYKIIHIO:
* OCYIIECTBISET aHATTUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(pOpMaIIiy;
* OPraHu3yeT U BEJET CIPABOYHO-OMOIMOrpaduUIeCcKuii anmapar: Karajioru (aadaBUTHBIM,
CUCTEMAaTUYECKHUI ), KAPTOTEKHU (CHCTEMaTHUECKYIO0 KapTOTEKy CTareld, TeMaTu4ecKkue
KapTOTEKH ), HIIEKTPOHHBII KaTaJIorT;
* pazpabarbIBaeT peKOMeHAaTeNbHbIe Onbnuorpaduieckue mocodus (CIUCKU, 0030pHI,
yKa3aTely U T.11.);
* obecrieunBaeT HH(PpOPMUPOBAHHE TTONB30BaTeNeil 00 HHPOPMALIMOHHON TPOAYKIIUH;
B) ocyiecTBisieT quddepeHirpoBanHoe OMOINOTEYHO-UHPOPMAITMOHHOE OOCTYKUBAHUE
o0yyJaronmxcs:
* OpraHmu3yeT 00y4YeHHE HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO MOJIH30BATEINS U TIOTPEOUTEIIS
uH(pOpPMAINH, CONEHCTBYET HHTETPAIIMY KOMITJIEKCAa 3HAHHUH, YMEHUN U HABBIKOB pa0OTHI C
KHUTOH ¥ MHpOpMaLnei;
* OKa3bIBaeT MHPOPMALIMOHHYIO MOAJEPKKY B PEIICHUH 3a/1a4, BO3HUKAIONINX B MIPOIIecce UX
y4aeOHOM, caM000pa30BaTEIHbHOM U JOCYTOBOU JEATEILHOCTH;
T) ocymecTisieT quddepeHInpoBaHHOE OHOTMOTEeYHO-UH(DOPMAIITMOHHOE O0CTY)KHBAHHE
MEeTarOTHIECKUX PaOOTHHKOB:
* BBISIBIISICT HH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3allPOCHI, CBSI3aHHBIC C
o0y4eHHeM, BOCTIUITAHUEM U 37I0POBBEM JICTEH;
* BBISIBIISICT HH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3allPOCHI B 00JIACTH
TeTArOTUYeCKUX WHHOBAIMIA U HOBBIX TEXHOJIOTHIA;
* coneicTByeT MpodheCCHOHATEHON KOMITIETSHIIUH, MIOBBIIEHUIO KBATH(DUKAIINN, TIPOBEACHUIO
aTTecTallly;
* co3/1aeT 0aHK MeJaroruueckor HHPOpPMaIMK KaK OCHOBBI €AMHOM MH(OPMALIMOHHOM CITYKOBI
0011e00pa30BaTENILHOTO YUPEXKACHUS, OCYIIECTBIISIET HAKOIIJICHHE, CUCTEMAaTU3aLIHIO
uH(MOpPMAIUH 110 TIPEeMETaM, pa3ieiaM H TeMaMm;



* OpraHu3yeT J0CTYI K 0aHKy Mefarornyeckoi nHGopMauu Ha JTI0OBIX HOCUTENSX; IPOCMOTP
ANEKTPOHHBIX BEPCUU MEIarOTMYE€CKUX U3AaHUN;

* OCYIIECTBIISIET TeKylIee HHpopMUpoBaHue (JIHM HHPOpMAITUU, 0030pbl HOBBIX MOCTYIUICHUH 1
nyOJIMKaIuii), “H(HOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI 110 BOIPOCAM YIIPABICHUS
00pa3oBaTeIbHBIM IPOLECCOM;

* CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 10 (POPMUPOBAHHIO HH(OPMALIMOHHOHN KYIBTYPHI;

1) ocymiecTBisieT auddepeHnpoBaHHOe OUOIHMOTEYHO-UH(POPMAITMOHHOE 00CITY)KMBAaHNE
poauTeneit (MHBIX 3aKOHHBIX IpeACTaBUTeNei ) 00yqaronuxcs:

* YIOBJIETBOPSIET 3alIPOCHI MOJIb30BaTeNe U UHHOPMUPYET O HOBBIX MOCTYIUICHUSIX B
OnOIMOTEKY;

* KOHCYJIBTHPYET 110 BOIIPOCAaM OpraHU3aIl[Mi CEMEMHOI0 YTEeHUS, 3HAKOMUT ¢ HH(OopMaIuei mno
BOCIIUTAHHUIO JCTEH;

* KOHCYJIBTHPYET 110 BOIIPOCaM YUeOHBIX U3AaHUN AJisi 00ydaronuXcsl.

IV. Opranusanus 1eiTeJIbHOCTH OMOJIMOTEKH
10. bubnmoreuno-nHGOpMaIIMOHHOE 00CITY’)KHBaHHE OCYIIECTBISIETCS HA OCHOBE OMOIMOTEUHO-
UH(POPMALMOHHBIX PECYPCOB B COOTBETCTBUHU C YUEOHBIM M BOCIMTATENIbHBIM IJIAHAMM IIKOJIBI,
IporpamMMaMu, IPOEKTaMH U IUIAaHOM PabOThI IIKOJIbHON OMOIMOTEKH.
11. B nensix obecneueHnst MOJepHU3AIMH OMOINOTEKH B YCIOBUSAX HH(POPMATH3AIUA
00pa30oBaHMs U B IIpe/ieax CPE/ICTB, BHIICISIEMbIX YUPEAUTEISAMH, ILIKOIa 00eceyBaeT
OMOIHOTEKY:
* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILUIEKTOBaHMS OMOINOTEYHO-NH(OPMALIMOHHBIX
PECYPCOB (B CMETE YUPEkKACHUS BBIBOTUTCS OTIEIBHO);
* HeOOXOAMMBIMHU CITY’KEOHBIMU Y ITPOU3BOJICTBEHHBIMU TOMEIIEHUSIMHU B COOTBETCTBUU C
HOpPMAaTHBAMU TI0 TEXHUKE O€30MAaCHOCTH, SKCIUTyaTallud KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM
BJIYKHOCTH, 3aIlbJICHHOCTH [TOMEIIEHUS, KOPPO3UOHHO-AKTUBHBIX MPUMECEN MiIn
AIIEKTPOIIPOBOISIIECH MBLIN) U B COOTBETCTBUH € nonoxkeHusiMu CanlluH;
* TEJIEKOMMYHUKAIITUOHHON ¥ KOMMPOBAJIHbHO-MHOKUTEIBHON TEXHUKOM U HEOOXOIMMBIMU
POTPAMMHBIMU TIPOTYKTaMH (TIPH HAJTHYUH JOCTATOUHBIX CPENICTB);
* PEMOHTOM U CEpBUCHBIM OOCITYXHBAHUEM TEXHUKH U 000pyAOBaHUs OUOIMOTEKH;
* OMOIMOTEYHOM TEXHUKON M KaHIEISIPCKIMH MTPUHAIIICKHOCTSIMHU.
12. [lIkona co3aaeT ycIoBHs Ul COXPAaHHOCTH anmnaparypbl, 000pYIOBaHUS U UMYLIECTBA
OMOIMOTEKH.
13. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh U Ka4eCTBO KOMIIJIEKTOBAaHHsI OCHOBHOTO (hOHJIa
O1OIMOTEKH, KOMIUIEKTOBaHHE yueOHOTrO (POH/Ia B COOTBETCTBUU C (peiepabHBIMU MTEPEUHIMU
y4€OHUKOB U y4eOHO-METOANYECKUX U3AaHUH, CO3/1aHNe HEOOXOAUMBIX YCIOBHM JUIs
JeSITeTbHOCTH OUOIMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.
14. Pexxum paGoThl MIKOJIEHONW OMOMUOTEKH ONpeAessieTcs 3aBeAyIOIINM OUOINOTEKOM
(OubnmoTexkapeM) B COOTBETCTBUU C MPaBUIaMH BHYTPEHHETO PacopsiiKa IIKOJIbI.

V. ¥Ynpasienue. HHITarsi
15. YnpaBieHue mKoIbHOH OMOIMOTEKOM OCYIIECTBISIETCS B COOTBETCTBHHU C
3aKoHOJaTenbCcTBOM Poccuiickoit Denepanuu U yCTaBOM IIKOJIBI.
16. O611ee pyKOBOJICTBO AESATEIBHOCTHIO IIKOIbHOM OMOIMOTEKH OCYIIECTBISIET JUPEKTOP
IIKOJIBI.
17. PyKoBOACTBO LIKOJIBbHOM OMOIMOTEKOM OCYILECTBIIAET 3aBeNyIOIUI ONOIHOTEKOM
(6ubnmoTekapp), KOTOPHI HECET OTBETCTBEHHOCTH B MPE/eNiax CBOCH KOMITETCHIINH TTepe]]
0O0I11eCTBOM U TUPEKTOPOM IIIKOJIbI, OOYUAIOIIUMUCS, UX POAUTENSAMHU (MHBIMUA 3aKOHHBIMU
MPECTAaBUTENSIMU) 32 OPTaHU3AINIO U Pe3yIbTaThl AESITENIbHOCTH IIKOJIbHOW OMOIHOTEKN B
COOTBETCTBHUH € (PYHKIMOHATIBHBIMH 0053aHHOCTSIMH, TPEIYCMOTPEHHBIMU
KBaJIM(PHUKALMOHHBIMU TPEOOBAaHUAMMU, TPYILOBBIM J10TOBOPOM U YCTABOM ILKOJIBI.
18. 3aBenyrommii 6nbMoTeKoi (ONOIMOTEKaph) HA3HAYACTCS JUPEKTOPOM LIKOJIBI, MOXKET
ABJIATHCA WICHOM IE€arornueckoro KOJUIEKTUBAa U BXOAMTH B COCTaB MEJaroruyeckoro CoBeTa
00111€00pa30BaTEIHLHOTO YUPEIKICHHUS.



19. 3aBenyronuii OnbMMOTEKOM (OMOIMOTEKAPE) pa3padaThIBACT U MPEACTABISAET JUPEKTOPY
IIKOJIBI HA YTBEPKJICHUE CIAEAYIOIINUE TOKYMEHTBI:

a) ToJIoKeHre 0 OMOIMOTEKe, TTpaBuIIa MOJIL30BaHUS OUOIMOTEKOM;

0) CTpYKTypy U IITaTHOE pacrucaHue OMOINOTEKH, KOTOPhIe Pa3padbaThIBAIOTCS HA OCHOBE
00BeMOB paboT, OIPEEICHHBIX OJOKEHUEM O IIKOJIbHOM OMOIHOTEKE C UCIOIBb30BAaHUEM
«MexoTpacineBbIX HOPM BPEMEHHU Ha MPOIIECCHI, BHIMOIHIEMBIE B ONOINOTEKAX »
(ITocranoBiienne MuHHCTEPCTBA TPY/AA U COIMATIBLHOTO pa3BuThs Poccuiickoit deneparuu ot 3
despasis 1997 1. Ne 6);

T') IJIJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTMYECKYIO JOKYMEHTALIHIO.

20. ITopsa0K KOMIUIEKTOBAHUS IITaTa MIKOJIbHONW OMOIMOTEKH periiaMeHTUPYETCSl YCTaBOM
IIKOJIBI.

25. B nensax obecnieuenus quddepeHnrnpoBaHHON pabOThI MIKOJILHON OMOIMOTEKH MOTYT
BBOJUTHCS JOJDKHOCTH: 3aBEYIOIIUI OMOIHOTEKOM, ONOIHOTEKaph.

26. TpynoBbie OTHOIIIEHUS PAOOTHUKOB IIKOJILHON OUOIMOTEKH U CPEAHEH IIKOJIBI
PEryIIMPYIOTCS TPYIOBBIM JJOTOBOPOM, YCJIIOBHS KOTOPOTO HE JOHKHBI TPOTUBOPEUUTD
3aKoHomarenbCTBY Poccuiickoit deneparuu o Tpyze.

VI. IIpaBa u o0s3anHOCTH OMOJIMOTEKH
27. PaOOTHUKHU IMIKOJLHON OMOIMOTEKH UMEIOT IIPABO:
a) CaMOCTOSATEIHHO BEIOUPATh (DOPMEI, CPEIICTBA M METOJIBI OMOIMOTEYHO-HH(POPMAITMOHHOTO
o0ciyXKHBaHMs 00pa30BaTEIbHOTO U BOCITUTATEIHLHOTO MPOIECCOB B COOTBETCTBUH C IIEJIIMU U
3aJa4aMHi, YKa3aHHBIMU B YCTaBe LIKOJIBI U TIOJIOKEHHH O IIKOJILHOW OMOIMOTEKE;
0) MPOBOIUTH B YCTAHOBJICHHOM MOPsiIKe (DaKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKU
6ubimoredno-6nbmmorpadhuyecknx 3HaHUKH U MHOOPMALIMOHHOMN KYJIBTYPHI;
B) PEKOMEHI0BATh UCTOYHUKH KOMILUIEKTOBaHUS HH()OPMAIMOHHBIX PECYPCOB;
T') U3bIMaTh U PEaJM30BHIBAThH JIOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHU C MHCTPYKIMEH TIO yUETy
oubnroreunoro Gouma;
1) OTIPENENATh B COOTBETCTBHH C TIPABUIIAMH TTOJIb30BAHUS IKOJIEHON OMOIMOTEKOM,
YTBEP)KJICHHBIMH JJUPEKTOPOM LIKOJBI, U IO COITIACOBAHUIO C POAUTEIHCKUM KOMUTETOM HIIN
MIOTICYNTEIILCKAM COBETOM BH/IBI M pa3Mephbl KOMIICHCAIIMH yIepOa, HAHECEHHOTO
MOJIb30BATENSIMU OMONIUOTEKH;
€) UMETh €XKETOIHBINA OTITYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMAaTHBHBIMH aKTaMHU;
) OBITh MPEJICTaBICHHBIMH K Pa3IMYHBIM (OpMaM MOOLIPEHUS;
3) y4acTBOBATh B COOTBETCTBUU C 3aKOoHOJaTenbcTBOM Poccuiickoit deneparuu B paborte
OMOJINOTEUHBIX aCCOLMAINI UM COIO30B.
28. PaboTHMKHN OUOINOTEK 00SI3aHBI:
a) 00ecneyuTh MOJIb30BaATENSIM BOSMOKHOCTh Pa0OThI C MH()OPMAIIMOHHBIMH PECYpCcaMu
OMOIMOTEKH;
6) HHPOPMHUPOBAThH MOJIB30BATENEH O BUIaX MPEIOCTaBIIEMBIX OMOIHMOTEKOM yCIyT;
B) 00€eCIeunTh HAYYHYI0 OpraHu3anuio (OHIO0B U KaTajloToB;
r) opMHPOBATH (POHIBI B COOTBETCTBUU C YTBEPKJICHHBIMH (hefepaibHBIMU MEPEUHIMU
y4eOHBIX U3/1aHui, 00pa30BaTeIHLHBIMH MPOTPAMMaMH IIKOJIBI, HHTEPECAMH, TIOTPEOHOCTIMHA U
3arpocaMy BCeX MEPEYHCICHHBIX BhIIIE KaTeTOPHiA MOIb30BaTeNeH;
1) COBEPIIIEHCTBOBATh MH(OPMAIIMOHHO-0MOIHOTpaduueckoe U ONOINOTEIHOE 00CTYKUBAHHE
N0JIb30BaTENCH;
¢) obecreuynBarh COXPAaHHOCTh UCIOJIh30BaHUS HOCUTENICH HH(POPMAIINH, UX CHCTEMATH3AIINIO,
pasMelIeHne U XpaHEHHE;
) obecrieunBarh pesKUM padOoThI MIKOJIbHON OMOIMOTEKH;
3) OTYUTHIBATHCS B YCTAHOBJICHHOM IMOPSIKE MEPEa JUPEKTOPOM IIKOJbI;
1) TIOBBINIATH KBATH(UKAIIUIO.

VII. IIpaBa u 00s13aHHOCTH 10JIb30BaTe el OMOIHOTEKN
29. Ionp3oBarenu OGUOIMOTEKN UMEIOT TPABO:



a) ToJTy4yaTh MOJIHYIO HH(OpMaITHio 0 cocTaBe OubanoreyHoro Gponaa, MHPOPMAITMOHHBIX
pecypcax U mpeaoCTaBlIsieMbIX OMOIHOTEKON yCayrax;

0) MOIK30BaTHCS CIIPABOYHO-OUOIHOTPaGUISCKUM aIlmapaToM OMOINOTEKH;

B) MOJTy4aTh KOHCYJIBTAlMOHHYIO TIOMOIIIb B IOUCKE U BEIOOPE HCTOYHUKOB MH(POPMALINY;

T) [0JIy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha A0OHEMEHTE U B YUTAIBHOM 3aJ1€ [e4aTHbIC U3JaHUs
U Ipyrue HCTOYHUKU WH(POPMAITUH;

Il ) IPOAJIEBaTh CPOK MOJIB30BAHUS IOKyMEHTAMU;

€) mojy4yarb TeMarudeckue, (axrorpapuueckue, yroyHsmomue u oubmuorpapudeckue
CIIpaBKH Ha OCHOBE (poH1a OMOINOTEKH;

) y4acTBOBAaTh B MEPONIPHUATHSAX, IPOBOAUMBIX OMOIMOTEKOMH;

3) oOpatarbcest U1 pa3peieHnst KOHQIUKTHON CUTYalluu K JUPEKTOPY IIKOJIBL.

30. ITonp30BaTenyu MWKOIbHON OMOIHOTEKH 00S3aHbI:

a) coOIroIaTh IPaBMIIa MOJIH30BAHUS ITKOJILHON OMOIMOTEKOM;

0) 6epe’KHO OTHOCHUTHCS K MPOU3BECHHUSM TeuaTu (He BBIPHIBATh, HE 3arudaTh CTPAHULI, HE
JIeNIaTh B KHUTaX NOJ4YEePKUBaHUs, TIOMETKH ), UHBIM JIOKYMEHTaM Ha pa3IuYHbIX HOCUTENSX,
000py/I0BaHUIO, THBEHTAPIO;

B) MOJICP>KUBATH MOPSAIOK PACCTAHOBKH IOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOTUOTEKH,
pacronoKeHUs KapToueK B KaTajorax U KapToTeKax;

T') IOJIb30BATHCSI IEHHBIMH U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELICHUN OUOINOTEKY;
1) yOeaUThCsl IPU MOTYYSHUH JOKYMEHTOB B OTCYTCTBHH JIe(DEKTOB, a MPU OOHAPYKEHUU
nporH(pOpMUpoBaTh 00 3TOM paboTHHKA OnOMMoTekn. OTBETCTBEHHOCTD 32 OOHAPYKCHHBIC
ne(eKThl B CIaBAEMBIX TOKYMEHTAX HECET MOCEIHUN OJIb30BaTEeb;

€) PacIuCHIBAaThCS B YATATEIHCKOM (DOPMYIISIpPE 3a KaXIbIi MOTyYSHHBIH JOKYMEHT

K) BO3BpaIIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIHOTEKY B YCTAHOBJICHHBIE CPOKU;

3) 3aMEHSTh JOKYMEHTBI IIKOJFHON OMOIMOTEKH B CIIydae X yTPaThl WK TIOPYH UM
PaBHOLIEHHBIMH, THOO0 KOMIIEHCHPOBATh yiIepO B pa3Mepe, yCTaHOBIEHHOM MPaBUIIaMU
MOJIb30BAaHUS IIKOJBHOH OMOINOTEKOM];

1) MOJTHOCTBIO PACCUUTATHCS C HIKOJIbHOW OMOIIMOTEKOM 110 MCTEUEHUH CPOKa OOyUEHHSI UIIH
paboTHI B HIKOJIE.

31. Iopsimok moIB30BaHUS MIKOJIEHOW OMOTMOTEKOM:

a) 3aIUCh B IIKOJIbLHYIO OMOIMOTEKY 00YJarOIIUXCsl POU3BOIUTCS IO CITUCOYHOMY COCTaBy
KJlacca, MeJarorn4ecKuX U MHbIX PA0OTHUKOB IIKOJIBI - B MHIWBUYaTbHOM MOPSIKE, POIUTENEH
(MHBIX 3aKOHHBIX MPEACTABUTENCH ) 00YyUaIOIINXCSl — I10 TACIOPTY;

0) nepeperucrpanys nojab30BaTeaeH MKOJIbHOW OMOINOTEKN MPOU3BOAUTCS €KETOIHO;

B) IOKYMEHTOM, TIOATBEPIKAAIOIIIM IIPABO TTOIH30BaHUS OMOIHOTEKOM, SIBISIETCS YUTATEIIbCKUN
dopmymsp;

T) YUTaTeabCKU GopMyisip (GUKCHUPYET ATy BblJIaud MOJIb30BATENI0 JOKYMEHTOB U3 hoHaa
O61OIMOTEKU M UX BO3BpAILCHHS B OMOINOTEKY.

32. Topsiok mMoabp30BaHUsT A00OHEMEHTOM:

a) MOJIb30BATENIM UMEIOT MPABO MOJIYYUTh Ha IOM U3 MHOT'OTOMHBIX M3/1aHUI He OoJiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHBIE CPOKH TIOJIH30BaHUS IOKyMEHTAMHU:

— y4eOHUKH, yuyeOHbIe T0coOUst — y4eOHBbIi rog;

— Hay4YHO-TIOMYJISipHasi, MO3HABaTeNbHAs, XYIO’KECTBEHHAs IuTeparypa — 14 aHeii;

— TIEPUOMYECKUE M3/IaHUs, U3JaHHS TTOBBIIIIEHHOTO CIIpoca — 7 JTHEH;

B) M10JIb30BaTEIN MOTYT MPOJUIUTH CPOK MOJIB30BAHUS TOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JPYTHX MOJIH30BATEIEH.

I') JOKYMEHTBI B €TUHCTBEHHOM 3K3EMILISIPE, PEAKHE U IIEHHBIE JOKYMEHTHI BblJ]ade Ha PYKH He
MOZIEXKAT U paboTa ¢ HUMH MPOU3BOIUTCS B IIpe/esiaX OMOINOTEKH.

33. Iopsimok paboThI C KOMITBIOTEPOM, PACHIOIOKEHHBIM B OMOIHMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHUKOB 00Pa30BaTEIIBHOTO MPOIIECCca MPOU3BOIUTCS 110
rpaduKy, yTBEp>KACHHOMY JUPEKTOPOM IIKOJIBI M B IPUCYTCTBUH COTPYIHHKA OMOIMOTEKH;

0) paspemiaeTcst paboTa 3a OTHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE 00JIee TBYX YEIIOBEK
OJTHOBPEMEHHO;



B) paboTa ¢ KOMITBIOTEPOM ITPOM3BOANUTCS COITIACHO YTBEPKACHHBIM CAHUTAPHO-THTHEHUIECKUM
TpeOOBAHUSM .



