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1. O6wme nonoxeHus

1.1. HacTtoswee nonoxeHue 06 obpaboTke NepCoHanbHbIX AaHHbIX paboTHUKoB MOY «S6noHuukas
COLL» (panee — NonoxeHue) pa3paboTaHO B COOTBETCTBUU C ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-
®3 «O6 obpasoBaHum B Poccuiickoi denepauumn», dPegepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-d3 «O
NepCoHanbHbIX AaHHbIX», [1paBunamu pasmelleHus Ha opuumanbHOM caiiTe 06pa3oBaTenbHOIA opraHu3aLuu B
MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTH MHTepHeT n obHoBneHus uHdopmauum o6 obpasoBaTenbHOI
OpraHusauuv, yTeepXaeHHbiIMU noctaHoBneHuwem [pasutenbctBa oT 10.07.2013 Ne 582,  uHbIMU
defepanbHbIMA U perMoHanbHbIMU HOPMAaTUBHLIMU aKTaMu B cgepe 3awuTbl NepcoHanbHbIX AaHHbIX,
noNUTUKoW oOpaboTku NepcoHanbHbIX AaHHbIX MOY «S1610HUYKast COL» .

1.2. NonoxeHune onpeaensieT nopsaok paboTbl C NEPCOHanNbHbIMU AaHHbIMU B MOY «A16noHuykKas
COLU»pOACTBEHHUKOB, @ TaKKe rapaHTUN KOHMOUAESHUNANBHOCTYU NMUYHOIA MHOpMaLMK, KOTOPYKO CoucKaTenu u
PaboTHMKM NpefoCcTaBnNAT aagMUHUCTPaUun MOY «S16noHuukasi COLL».

1.3. Uenbto MNMonoxeHus sBnseTcs 3awura nepcoHanbHbIX AaHHbIX counckarenen, paboTHUKOB U UX
POACTBEHHWUKOB OT HENPaBOMEPHOro UMW Crny4yaHoOro AOCTYNa, YHUYTOXEHMUS, U3MEHEHUS, OnokupoBanus,

KOMMPOBaHWA, pacnpoCTpaHeHUs U UHbIX HENPaBOMEPHbIX AEACTBUMNA.

2. [NlepeyeHb obpabaTbiBaeMbiX NepCcoHaNbHbIX AaHHbIX

2.1. MOY «516noHuykas COLL» o6pabaTbiBaeT cregyoLme nepcoHanbHble 4aHHbIE CoucKaTeneii:

— (PaMunus, UMsi, OTYECTBO (NPU HaNUYUN);

— [jiaTa U MECTO POXAEHUS:

— WH@OpMauus o6 obpasoBaHuW, KBanUMUKaLUKU, HANUYUM CneumanbHbIX 3HAHWNA, cneyvanbHoOM
NOArOTOBKMW;

— pe3ynbTaTbl TECTUPOBAHUA, cobecenoBaHus.

2.2. [lepcoHanbHble OaHHble couckarenen copepxarcs B AOKYMEHTax, KoTopble npeacTaBnNalT
couckarenu. - - | -

2.3. MOY «516noHuykas COLL» o6pabatbiBaeT crneaylowue NepcoHanbHble 4aHHble paboTHUKOB:

a) PaMuUnus, UM, OTYECTBO (NPU HanNuyuu);

0) cBeaeHus, KOTopble coaepXaT AOKYMEHTbI:

— YAOCTOBEPSAIOLUME NUYHOCTb paboTHUKA;

— 06 obpasoBaHum U (UnKn) KBanudUKkaumm:

— BOMHCKOrO y4eTa; |

— 06 00si3aTenbHOM NEHCMOHHOM CTPaxoBaHum;

- 0 npuceoeHun UHH; s - |

— O 3akntoyeHun Opaka, poxaeHun aeTtei, cMepTH:

— O COCTOSIHUM 340POBbS; .

— 00 oTcyTCTBMYM CyaAUMOCTU: R

B) CBEAEHMA U3 aHKeTbl, aBTobMorpacdun, NUYHOrO NUCTKA No y4eTy KaapoB, MHbIX OOKYMEHTOB,
KOTOpble pabOTHWK 3aNoNHAET Npu Npueme Ha paboTy; | S

r) MHpopMaUums 0 HaNUYUKU cneumnanbHbIX 3HaHWIA, cneunanbHOM NOArOTOBKM.

2.4. lepcoHanbHble faHHble pPaBOTHUKOB COAEpXaTCAa B UX NUYHbIX Aenax, KaprtoTtekax u 6asax
AaHHbIX UHPOPMALIMOHHBIX CUCTEM. _ Ce e - -

2.5. B coctaB fokymMeHTOB, COAEPXalLuX nepcoHanbHble AaHHble paboTHukoB MOY «S16noHuykas
COLlW>», BxopsaT: e

— LUTaTHOe pacnucaHue;

— TPYAOBas KHWXKa paboTHuKa:

— TPYAOBOW AOroBOp C paboTHUKOM U AONONHUTENbHbIE COrnaLleHUs K Hemy:

— MeULIMHCKas KHUXKa: -

— l4Hasn kapTouka pabotHuka (dpopma Ne T-2):

— NPUKasbl NO NUYHOMY COCTaBY; -

— AOKYMEHTbI No onnare Tpyaa;

— AOKYMeHTbI 00 aTTecTayum PabOTHUKOB:

3. C6op, o6paboTka u XPaHeHHue nepcoHanbHbIX AaHHbIX

3.1. COop nepcoHanbHbIX naHHbIX couckartenem oc
T eCTBNseT
«Al6noHuykasi COLL», KOTOPOMY nopy e AOTDKHOCTHOE  nuuo  MOY

COMCKaTensix B MHTEPHeTe.



3.2. COop nepcoHanbHbiX AaHHbIX pabOTHUKOB OCYLLECTBNAET UHCNEKTOP OTAena KagpoB y camMoro
paboTHuka. Ecnu nepcoHanbHble faHHble PaBOTHUKA MOXHO NONYYUTb TONbKO Yy TPETbUX NUL, WUHCNEKTOP
yBeaomnsaeT o6 aTom paboTHuka n 6epeT y Hero NUCbMEHHoe cornacue Ha nonyyYyeHue AaHHbIX.

3.3. COop nepcoHanbHbIX AaHHbIX POACTBEHHUKOB paboTHMKa OCyLLEeCTBNSeT WHCNEKTOp oTaena
KaapoB U3 AOKYMEHTOB NIUYHOIO Aena, KoTopble npeacTaBun paboTHUK.

3.4. O6paboTka nepcoHanbHbIX AaHHbBIX CoucCKaTenei BEAETCA WCKNIOYUTENBbHO B UensixX
onpeneneHns BO3MOXHOCTU UX TPYAOYCTPOKCTBA.

3.5. ObpaboTka nepcoHanbHbIX AaHHbIX PpAaBOTHUKOB BEAETCH UCKMIOYUTENBHO B Luenax obecneyeHus
cobnoaeHns 3akoHoaaTtenbcTea PO, coneicTeus paboTHWKaM B TPyAOYCTPOMCTBE, NONyYeHUM o6pa3oBaHus,
NPOABIKEHUM NO cnyxbe, obecneyeHuss ux NUYHON GE30MacHOCTU U COXPaAHHOCTY UMyLL|ECTBA, KOHTPONS
KONM4ecTBa 1 Ka4ecTsa BbINONHAEMOW UMK paboThbl.

3.6. ObpaboTka nepcoHanbHbIX AaHHLIX POACTBEHHWUKOB paboOTHMKOB BEAETCHA WCKMIOYUTENBHO B
uensx obecneyeHus cobnioageHus 3akoHogatencTea P, peanusauuu npaes paboTHUKOB, NPeayCMOTPEHHbIX
TPYAOBbLIM 3aKOHOAATENLCTBOM U UHBIMW aKTaMu, CoaepXaLlyMMm HOpMbl TPYAOBOro Npaea.

3.7. Coop n ob6paboTka nepcoHanbHbIX A3HHbIX, KOTOpbleé OTHOCATCA K CneuyuanbHOW KaTeropuw
(CBEAEHWS O pacoBOW, HAUWMOHANbLHON NPUHALAMNEXHOCTH, MNONUTUYECKUX B3rnsagax, periurmo3HbiX Wnu
PUNocodCckux yoexaeHnax, COCTOSHUN 340POBbS, UHTUMHOM )KU3HN) BO3MOXHbI TONbKO C cornacus cybbekra
NepCoHanbHbIX AaHHbIX NMOO B cneaylowmux cnyyasnx:

— NepCoHanbHble AaHHble 00WenoCTYNHbI;

— 00OpaboTka nepcoHanbHbiX [aHHbIX BeaeTc B COOTBETCTBUM C 3aKOHO4aTenbCTBOM O
rocyAapCTBEHHON CoUManbHOM NMOMOLYWU, TPYAOBLIM 3aKOHOAATENbCTBOM, MEHCUOHHBLIM 3aKoOHOAaTEeNnbCTBOM
Po:

— 00paboTka nepcoHanbHbIX AaHHbIX HeobxoauMa Ans 3aLUUThI XU3HW, 300POBbS WU UHbIX
HKU3HEHHO BaXHbIX MHTEPECOB CyObekTa NnepcoHanbHbIX AaHHbIX NUGO0 XKU3HW, 3A0POBbSA UINN UHbIX XU3HEHHO
BaXKHbIX UHTEPECOB APYruX NUL, a Nony4uTb cornacue y cyGbekra nepcoHanbHbiX AaHHbIX HEBO3MOXXHO;

— 00paboTka nepcoHanbHbIX AaHHbIX BeAeTCA B MEAWNKO-NPOMUNaKTUYECKUX LEensiXx, B Uensax
yCTaHOBNEHMA MEAULNHCKOro AnarHo3a, OKasaHus MeauLMHCKUX U MeUKO-CoLManbHbIX yCnyr Npu yCnosuwu,
4TO 00paboTKy nepcoHanbHbIX AaHHbIX OCYyLLeCTBNSET NULO, NPOECCUOHANbHO 3aHUMaloLEeecss MeauLMHCKOMN
LEATeNbHOCTLIO U 06s13aHHOE B COOTBETCTBUM C 3aKOHOAATENLCTBOM PP coxpaHsaTb BpauebHyo TaiHy;

— 00paboTKy nepcoHanbHbIX AaHHbIX pernameHTupyeT 3akoHogatenbctBo P® o6 obopoHe, o
OesonacHocTW, O npoTUBOAENCTBUM TéppopusMy, O TpaHCnopTHOW Oes3onacHoOCTU, O NpPOTMBOAEWCTBUU
Koppynuuu, o6 onepaTuBHO-pa3bICKHOW AEATENbHOCTU. 06 UCNONHUTENbHOM NPOU3BOACTBE NUOO YronoBHO-
MCMNONHUTENbHOE 3aKOHOAaTeNbCTBO PO, e | '

| 3.8. COop n o6paboTka nepcoHanbHbIX AaHHbLIX POACTBEHHMKOB pabOTHUKOB, KOTOPbIE OTHOCSTCS K
cneuuanbHoN KaTeropuu (CBeAEHWS O pPacoBOiA, HaLMOHANbHOIA NPUHaANEXHOCTH, NONUTUYECKUX B3rnsgax,
PENUrNO3HbIX UNKU PUNOCOCKNX YOEXKAEHUSIX. COCTOSHUM 3A0pOBbS, UHTUMHOM XXMU3HU), HE [ONYCKAOTCS.

_ - 3.9. COop n obpaboTtka nepcoHanbHbIX AaHHbIX couckaTenen, paboTHUKOB U UX POACTBEHHUKOB O
YNEeHCTBE B OOLUECTBEHHbIX OBbLEOUHEHUSIX UMK NPOCOIO3HON AEATENbHOCTU HEe [OMyCKalTCH, 3a
NCKITIO4eHWEeM cnyyaes, NpefyCcMOTpeHHbIX heaepanbHbIMU 3aKOHaAMM.

3.10. JInyHblie pena, TPYAOBbIE U MEAULIMHCKUE KHUKKU pabOTHUKOB XpaHATCH B OymMaxHomMm Buae B
nankax 8 MOY «516nonuykas COLL» B CneunanbHO oTBeAeHHOW cekuuu celndpa, obecneymsaroLlero 3aLuTy
OT HECaHKUMOHMPOBaHHOro AOCTyna.

3.11. [lokyMeHTbI, coaepxalyme NIMYHYI0 UHOPMaunio 0 paboTHUKe, Kpome YKa3aHHbIX B MYyHKTe
3.10 MNonoxeHus, xpaHsaTcs B GymaxHom BUAe B oTAene kagpos MOY «5i6norHuukasi COLL» w B 3/IEKTPOHHOM
BUuAe B MHOpMaLUUOHHOK cucteme MMC COJI0O.

3.12. [lokyMeHTbI couckaTens, KOTOPbIA He Bbin TpyAOyCTPOEH, YHUHTOXaKTCA B TeYeHUe Tpex aHen

C MOMEHTa NPUHATUA pelueHus 0b oTkasze B TPYAOYCTPOUCTBE.

3.13. [lokymeHTbI, conepxalyme nepcoHanbHbie AaHHbIe PabOTHUKOB U POACTBEHHUKOB PaBOTHUKOB.

noanexar XpaHeHur wu YHUHTOXEHUIO B CpPOKM U B nopsiake, npeayCMOTPEeHHbIe HOMEeHKNnaTtypon pen wu
apX1BHbIM 3aKOHOAATENLCTBOM Pd. ' '

3.14. PaGoTHukn BnpaBe TpeGoBaTh WCKIOYEHUS MW NCNPaBNEeHUs HEBEPHbIX UMW HEMNOMHbIX
I€PCOHAanNbHbIX AaHHbIX, @ TakKe AaHHbIX. 0bpaboTaHHbIX ¢ HapyLleHWs MU TpeboBaHuit Tpyaosoro kopekca
N NHOro peaepanbHOro 3akoHa. |

lNepcoHanbHble AaHHbIE  OLEHOYHOro xapaktepa paboTHMK BlipaBe€ AONONHUTL 3asiBNeHueMm
SbIP2XKAIOLLUM ero cobCTBEHHYI0 TOUKY 3peHUs.

Mo TpeﬁoBaHmo pabotHuka MOY «A56noHuykasi COLL» 0653aH0 MSBECTUTb BCEX NUL, KOTOPbIM
paHee Obinu coobLyeHb! HEBEPHbIE MNKU HenornHbie nepcoHanbHbIe AaHHble 3TOro paboTHuka

- 4. ocTtyn k nepcoHanbHbIM NaHHLIM |
4.1. [locTyn K nepcoHanbHbIM AaHHbLIM couckaTens umerT:
— AUPEKTOP — B NONHOM o6beMme:

~ Ha4anbHuk oTaena kaapos — B NONHOM 06beme:



— WHCNEKTOp OTAena KagpoB — B NOMHOM o6beme.

4.2. [locTyn K nepcoHanbHbIM AaHHLIM PaBOTHUKA UMEIOT:

— AUPEKTOP — B NONHOM obbewme:

— Ha4anbHUK oTAEena KagpoB — B NOSIHOM o6beme:

— VMHCNEKTOp oTAena kaapos — B MNOSIHOM o6beme:

— Oyxrantep — B obbeme AaHHbIX, KOTOpble HeoOXxoAUMbI ANA onnaTtbl TpyAa, ynnaTbl Hanoros.
B3HOCOB, nNpefoCTaBneHUs CTaTUCTUMYECKON WHAOPMAUMU U BBINOMHEHUS UHBLIX obsaszaTtenbHbIX AnNS
paboToaaTtens TpebGoBaHuit 3aKOHO4ATENbCTBA NO Oyxrantepckomy, GlogKeTHOMY © HanoroBoMy yyery.

4.3. [locTyn K nepcoHanbHbiM OaHHbIM POACTBEHHUKOB paboTHMKa UMEIT:

— ANPEKTOP — B NONHOM obbeme;

— Ha4anbHWUK OTAEna KaapoB — B NONHOM O6beme:

— WHCNEKTOp oTAena KaapoB — B NOMHOM o6beme:

— Oyxrantep — B ofbemMe AaHHbIX, KOTOpble HeoOxoaumbl Ansi obecneyeHus cobnoaeHus
3akoHoaatenoctea P®, peanusauuu npas paboTHUKA, NMPEAYCMOTPEHHbIX TPYAOBbIM 3aKOHO4ATEeNbCTBOM W
MHBIMW akTamu, coaepxalymumm HopMbl TPYAOBOro npaea.

4.4. lepeyeHb nuu, gonyLeHHbIX K 00paboTke nepcoHanbHbIX AaHHbIX COUCKaTenel u pPaboTHMKOB,
yTBEpXAaeTcAa npukasom aupekropa MOY «56nonuykass COLL ».

5. lNepenaya nepcoHanbHbIX 4aHHbIX

°.1. PabotHuku MOY «s6noHuukas COL», wmeowme A[OCTYN K NEPCOHanNbHbIM AaHHBIM
couckatenen, paboTHUKOB U POACTBEHHUKOB PaBGOTHUKOB. Nnpu nepegave 3tux AaHHbIX OOMKHbI cobnoaaTth
cneaywwme TpedboBaHus:

9.1.1. He nepenaBath un He PacClpoCTpaHATb NepcoHanbHble faHHble 6e3 NMUCbMEHHOro Cornacus
CyObekTa nepcoHanbHbIX AaHHbIX, 33 UCKINOYEeHMEM crny4aes, Korga ato Heob6xoanmmo:

— ANA NPEeAynpexaeHus yrposbl XUSHU W 3[0POBbI0 CyGbeKTa NEepPCOHanbHbIX AaHHbIX, ecnu
NnoNy4nTb Takoe cornacue HeBO3MOXHO;

— ANA CTaTUCTUYECKUX UMK UCCnefoBaTenbCKUX Leneil (Npu obesnnymsaHum);

— B CllyHasnx, HanpaMyo npeayCcMOTpeHHbIX eaepanbHbIMU 3aKOHaMU.

2.1.2. Tllepepasatb 6e3 cornacus cyObekta nepcoHanbHbIX AaHHbIX MH(pOopMauuio B
rOCYyAapCTBEHHbIE U HerocyAapCTBEHHbIE YHKLMOHANbHbIE CTPYKTYpbI, B TOM YUCNE B HANOroBble WHCNEKUUN,
(POHAbI MEAULUMHCKOrO M COUManbHOro CTpaxoBaHWsA, NEHCUOHHbIW (OHA, NPaBOOXPaHUTENbHbIE OpraHbI,
CTpaxoBble areHTCTBa, BOEHKOMaThI, MeAULVHCKWe opraHusauum, KOHTPONbHO-HAA30pHbIE OpraHbl nNpw
Hanu4MM OCHoBaHUW, NPefyCMOTPEHHbIX B eaepanbHbIX 3aKOHax, WNKU 3anpoca OT AaHHbIX CTPYKTYp CO
CCbISIKOW Ha HOPMaTMBHOE NPaBOBOE OCHOBaHWe 4ns npefocTaBneHus Takon MHopmaumu.

©.1.3. Pasmewyatb 6e3 cornacus paGoTHUKOB B Lensax obecnevyeHns MHOOPMALMOHHOW OTKPBLITOCTY
MOY «A6noHuykass COLL» Ha odouymanbHoM cainte MOY «AbnoHuykasi COLL »:

©.1.3.1. UHdpopmauuio o anpexktope MOY «A16noHuykas COLL», ero 3amecTUTENsIX B TOM yucne:

— PaMUNUIo, UMS, OTYECTBO (Npu Hanw4uu);,

— AOMKHOCTD; '

— KOHTaKTHble TenedoHbl;

— aipec aNeKTPOHHOM NOYTHI.

9.1.3.2. NHdopmaLmio o nepcoHanbHOM cocTase neAarorn4ecknx paboTHUKOB C ykasaHWeM ypoBHS
obpasoBaHus, KBanubukaumum 1 onbITa paboTkl, B TOM yucne: -

— (PAMUINUIO, UMS, OTYECTBO (Npu Hanu4yuu);

— 38HUMaEMYI0 AOMKHOCTb (AOMKHOCTH);

— NpenogasaemMbie AUCUUNIUHbI:

— YHEHYIO CTeneHb (Npu Hanuuum);

— YHEHOe 3BaHue (Npu Hanuuum); _ S _

— HanMeHoBaHue HanpaBneHust NOAroTOBKY (Wnun) cneumanbHoCTY:

)— AdHHbIE O nNOBbIWEHUM KBanNUMUKaLUUK 1 (WnKn) npodeccuoHanbHOM nepenoarotoeke (npw
Hann4yum); o |

— 00K cTax paboThbi:
— CTax paboTbl No cneumanbHOCTU.

92.1.4. Nepenasats nepc0Haanble AaHHble npeacTtasuTensm PaboTHUKOB U couckaTeneil B nopsiake
yCTaHOBNEHHOM Tpyaosbim KOAGKCOM, orpaHuyueas a3ty MHPOPMaLMIO TONMbKO Temu NnepcoHanbHbIMUK

AeRMSIMM,  KOTOpbIe  HEOOXOAUMBI  ANs  BLINOMHEWMS  chyHKUMA  n en
’ CTaBUTENs, NOATBEPKAEHHD
[LOKYMEHTambHO. . | _ P ATBEPXAEHHbIX

, AOMXHbI ObITb NpeaynpexaeHs! o TOM, YTO 3TK
AdHHbIE MOryT O6bITb  UCNONB30BAHK] NWWbL B Uensx, ans KOTOPbIX OHM COOBLYEHBI. Hupekrop MOy



«A6nonuykas COLL» yNONHOMOYeHHbIe UM nuua Bnpase TpeboBaTb noaTBEpXKAEHUS UCNONHEeHUs aToro
npasuna. ' ' '

6.1.3. OsHakomneHue PaboTHUKOB, ocyllecTensalowmx obpaboTky NEPCOHaNbHbLIX AaHHbIX, C
NONOXEeHUAMKN 3akoHoaaTenbCcTBa O NEPCOHanNbHbIX AaHHBIX, B TOM Yucne o TPeboBaHusMU K 3awuTe
NEPCOHanNbHbIX AaHHbIX, NOMUTUKOI 00paboTkn nepcoHanbHbIX AaHHbIX W nokanbHbIMM akTamu MOY
«516nonuykas COLL» no BONpocam obpaboTku nepcoHanbHbix AaHHbIX.

6.1.5. YcraHoBneHnue npaesun pocrtyna K NePCOHanbHbIM  faHHBIM, obpabaTtbiBaembiM ¢
MCNonb3oBaHnem cpencrs dBTOMaTuU3aLUuun, a Takxke pPerucTpaumsa u yyer Bcex AGUCTBUIA, COBEpPLUAEMbIX C

_ 6.1.7. TMposeaeHue MEponpuaTMA  npu  oBHapyxeHun HECAHKUMOHMPOBaHHOro foctyna
"I€PCOHAnbHbIM  AaHHbIM, O6pabaTbiBaeMbiM ¢ Mcnonb3oBaHueM cpeacrs aBTOMaTM3auum, B TOM 9uchne
BOCCTaHOBNEHME NepcoHanbHbIX AaHHbIX, KOTOpble Obinu MOANMUUMPOBaHbBI UMK YHUYTONKEHB! BCneacTeue
HECAHKLIMOHMPOBAHHOro JOCTYNA K HUM. S

6.1.8. OueHka BPp€4a, KOTOpbIN MOXeT BbITh NPUYNHEH CyObekTaM nepcoHanbHbIX AaHHbIX B cnyyae
HapyLlWeHna 3akoHogaTenbcTBa O IEPCOHAnNbHLIX AaHHBIX, OLEHKA COOTHOLLEHUS yKa3aHHOro Bpena u
NPUHUMaeMbIx mep. - ;

- 6.1.9. BHyTpeHHuit KOHTPOMNb 1 (vnun) ayauT cooTeeTcTBUS O0paboTkM nepcoHanbHbIX AaHHbIX
TpeboBaHWAM 3akoHoaaTenbCTBa. | - -



