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MNEePCOHAJIBHBIX JAHHBIX COTPYIHUKOB

. O01ue moI0KeHUs

11 Hacrosmee Ilomoxxenwe o 3ammTe, XpaHCHUH, OOpabOTKE | Iepeaadu
MEPCOHATBHBIX JAaHHBIX COTPYAHUKOB MYHHIIMITAILHOTO 00IIE00pa30BaTEIbHOTO YUPEKICHUS
«Sl6monntkas cpeaHss 001meodpazoBaTeNbHAS IIKOJIAY.

12. Hacrosmiee Ilonoxenune pa3paboTaHO B COOTBETCTBHH C TpPYHOBBIM KOJEKCOM
Poccuiickoit ®@enepanuu, Konctutyuueit Poccuiickoit @enepauun, ['pakgaHCKUM KOAEKCOM
Poccuiickoit ®enepanun, PenepanbHbiM 3akoHOM «O0 wuHboOpManu, HHOOPMAITMOHHBIX
TEXHOJIOTHSX U 0 3amuTte uHpopmanumn», OeaepaabHbiM 3aKOHOM «O MEPCOHATBHBIX JTaHHBIX»,
[TpaBmiiaMu BHYTPEHHETO TPYIOBOTO pacnopsiaka Opranu3anuu.

13. Iens pazpabdotku [lonoxenus — onpeaencHue nmopsaaka oopadoTKH MepCOHATBHBIX
JaHHBIX paboTHHKOB OpraHu3anuy; OO0ECledYeHUe 3alluThl TpaB U CBOOOJ pPabOTHHKOB
Opranuzanud npu  00pabOTKe UX NEPCOHANBHBIX JaHHBIX, a TaKKe YCTAaHOBIICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI, UMEIOIIMX JOCTYII K MIEPCOHATBHBIM JaHHBIM PaOOTHUKOB
Opranuzanuy, 3a HEBBINIOJHEHHE TPeOOBAHUN HOPM, PETYIUPYIOMIUX OOpabOTKYy M 3alIUTy
MEePCOHATBHBIX JaHHBIX.

14. Tlopsanox BBoAA B AeiicTBue U n3MeHeHus [lonoxenus:

141  Hacrosmee IlonokeHue BCTymaeT B CHIy C MOMEHTAa €ro YTBEPXKACHUS U
neicTByeT 6eccpoyHo, 10 3aMEHbI ero HOBBIM [lonokeHuneM.

142. Bce u3menenus B [TooxkeHe BHOCSATCS IPUKA30M.

143, Bce pabGorHuku OpraHuzanudd JOJKHBI OBITh O3HAKOMIJIEHBI C HACTOSIINM
[TonoxxeHueM 1moJ1 MoaNUCh.

1.5. PexxuM KOH(PUACHIMATHHOCTH MEPCOHANBHBIX JAaHHBIX CHHUMAETCA B CIIydasx HX
00e3TMIMBAHUS U TI0 UCTCUCHUU 75 JIET CpoKa WX XPaHEHUs, WU MPOJIJICBACTCS HA OCHOBAHHH
3aKJTFOUYEHHUS IKCIIEPTHON Komuccun Opranu3ainu, €Clii HHOE HE OMPeIeIeHO 3aKOHOM.

1. OcHOBHbIE MOHATHS U COCTAB MEPCOHATbHBIX IAHHBIX PA0OTHHKOB

21. Jlns ueneit HacTosmero IlomoskeHuss HCMONB3YIOTCS CIEIYIOIIHE OCHOBHBIE
TIOHATHUA:

— NepcoHAJIbHbIE JaHHBbIe pa0oTHHMKA — Jr00as WHGOpMAIKs, OTHOCSIAACA K
OTIpE/ICICHHOMY WJIM OIpeAeiiieMOMY Ha OCHOBAaHHMH TakoW WH(pOpMAIMu pPabOTHHKY, B TOM
grcne ero GaMuins, UMs, OTUECTBO, TO/, MECHI], JaTa U MECTO POXKICHHUS, aJpec, CEMEHHOe,
COLIMAJIbHOE, HMYIIECTBEHHOE TMOJIOXKEeHHe, o0pa3oBaHue, Mpodeccus, AOXOIbl, JApyras
uHpopMalus, HeoO0XouMast pabOTOIATENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU;

— 00padoTka mMepPCOHAJBHBIX JaHHBIX — CcOOp, CHCTEMaTH3alMs, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJIEHHME, M3MEHEHHE), HCIOIb30BaHUE, paclpocTpaHeHHe (B TOM
yucie Tiepeaada), 00e3nuYrBaHue, OJOKMPOBAHUE, YHHYTOXEHUE TEPCOHATBHBIX JTaHHBIX
paboTHuKOB OpraHu3aiuu;

— KOH(UAEHIHAIBHOCTH MEPCOHAIBHBIX TAHHBIX — 0053aT€TLHOE JJIST COOIOICHUS
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HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMIIA, IMMOJTYYUBIICTO JOCTYII K NEPCOHAIIBHBIM JaHHBIM

pabOTHUKOB, TpeOOBaHUE HE JOMYCKATh UX PAacHpOCTpaHeHUs 0e3 coryiacusi pabOTHHKA WIH
MHOTO 3aKOHHOTO OCHOBAHUS,;

— pacnupocTpaHeHUHe NEPCOHATbHBIX [JaHHBIX — JICHCTBHS, HamNpaBICHHBIE Ha
neperady IEpPCOHAJIBHBIX JAHHBIX paOOTHHKOB ONpENEIEHHOMY Kpyry Jum (mepemada
NEPCOHAIBHBIX JaHHBIX) MM Ha 03HAKOMJICHHUE C TIEPCOHAIBHBIMU JTaHHBIMU HEOTPAaHUYEHHOTO
Kpyra JHil, B TOM 4YHCJI€ OOHapoJIOBaHHE NEPCOHAJIBHBIX NAHHBIX PAOOTHHKOB B CPEICTBAX
MaccoBOW MH(MOpMAIH, pa3MelIeHHe B HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSAX HIIH
IpeI0CTaBICHHE JI0CTYIIA K IEPCOHANBHBIM JIAHHBIM PAa0OTHUKOB KAKUM-JINOO HHBIM CIIOCOOOM;

— MCMOJIb30BaHNeE MEePCOHATbHBIX JAHHBIX — JCHCTBUS (OIEpaLNK) C IEPCOHATBHBIMU
JAHHBIMH, COBEPIIAEMBbIE JOJDKHOCTHBIM JIMIOM OpraHu3alyy B LENAX MPUHATHS PEIICHUH HITH
COBEPILEHHS] WHBIX JCHCTBHH, MOPOXKAAIOUIMX IOPUIMYECKUE TIOCIEACTBUS B OTHOLICHUU
pabOTHHUKOB OO MHBIM 00Pa30M 3aTParuBalOMIMX MX MPaBa U CBOOOJBI MIIM IpaBa U CBOOOBI
JPYTUX JINII;

— OJIOKHpOBaHMe MEepPCOHAJIbHBIX [JAaHHBIX — BpEMEHHOE IpeKpalieHue coopa,
CHCTEMAaTH3alluy, HAKOIUICHWS, HCIIOJIb30BAHMS, PACIPOCTPAHEHUS MEPCOHAIBHBIX JaHHBIX
pPabOTHHUKOB, B TOM YHCJIE UX IepeadH;

— YHHMYTOKEHHEe NEePCOHAJTbHBIX [JAaHHBIX — JEHCTBUSA, B pE3YJIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTbH COJICp)KaHHE NMEPCOHAIBHBIX JAHHBIX B MH(OPMAIIMOHHOH cucTeme
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WM B PE3yJIbTAaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIE
HOCHTEIIHN TIEPCOHATBHBIX JaHHBIX PAOOTHHKOB;

— 00e3IMYNBaHHE MNEePCOHAJTBbHBIX AAHHBIX — HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX
HCEBO3MOJXHO OIMPCACIIUTL ITPUHAAJICIKHOCTD ICPCOHAJIBHBIX JAHHBIX KOHKPECTHOMY pa6OTHI/IKy;
- Oﬁﬂle)IOCTyrIHI)Ie MNEPCOHAJTBHBIC JAHHBIC — ICPCOHAJIBHBIC HOAHHBIC, AOCTYIL

HEOI'PaHMUYEHHOI'0 Kpyra JIMI K KOTOPBIM IPEJOCTABIIEH C COMIacUsl paOOTHUKA WM HA KOTOPbIE
B COOTBETCTBUM C (pelepaibHBIMH 3aKOHAMH HE PAaCIpOCTpaHseTcss TpeOOBaHUE COOIIOICHUS
KOH(HICHIIMATbHOCTH.

— uHpopManus — cBeAeHUs (COOOLICHMS, NaHHBIE) HE3aBUCHMO OT (OPMBI HX
IIPE/ICTaBICHMUS.
— [OKYMEHTHMpPOBaHHasi HH{popMauuss — 3aQUKCUPOBaHHAs HAa MaTepUATbHOM

HOCUTeNle TyTeM JOKYMEHTHPOBAaHUS HWH(POpPMAaLUs C PEKBU3UTAMH, I103BOJISIOLIMMHU
ONpEAENUTh TaKyI0 MHPOPMAIIUIO WK €€ MaTepHaJIbHbII HOCUTEITb.

2.2. B cocraB mepcOHaIbHBIX JaHHBIX paOOTHUKOB OpraHu3aluu BXOJAAT JOKYMEHTHI,
coJiepkalie MH(pOpMalMIo O NAacCHOPTHBIX JIaHHBIX, OOPa30BAaHMH, OTHOIIEHUU K BOMHCKOU
00513aHHOCTH, CEMEHHOM IOJIO)KEHUHU, MECTE JKUTEIbCTBA, COCTOSHUHU 370POBBS, a TaKXKe O
IPEbIIYIINX MECTaX UX PaOOTHI.

2.3. KoMIuiekc JOKYMEHTOB, CONPOBOXAAIOUIMHA Tmpouecc OQOpPMIICHHUS TPYIOBBIX
OTHOHIeHUH paboTHHKA B OpraHu3aiiy Mpyu ero npueme, nepeBoJie 1 yBOJIbHEHUH.

2.3.1. Wudopmanus, mperncraBisemMas paOOTHUKOM MpPH TOCTYIUIGHHH Ha paboTy B
Opranuzanuio, J0DKHA HMMETh JOKyMEHTalbHylo ¢opmy. Ilpu 3akiodeHuu TpyaoBOro
JIOTOBOpa B COOTBETCTBUH co CT. 65 TpymoBoro koaekca Poccuiickoit denepanuu muIpo,
nocTymnaromiee Ha padoTy, npexbsaBiseT paboToaaTeNro:

— MacTopT WM UHOM TOKYMEHT, yI0CTOBEPSIOUINI JINYHOCTB;

— TPYAOBYIO KHUXKY, 32 UCKJIFOUEHUEM CIIydaeB, KOI1a TPYJOBOW JIOTOBOP 3aKII0YacTCs
BIIEPBBIEC WM PAOOTHUK MOCTYHAET Ha pabOTy Ha YCIOBHSIX COBMECTUTENBCTBA, JIUOO TPyHOBas
KHUKKa y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYTUM MPUYHHAM;

— CTPaxoBO€ CBUJIETEJILCTBO TOCYAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMUS;

— JOKYMEHThl BOMHCKOIO ydeTa — JJIsi BOEHHOOOS3aHHBIX W JIMIL, MOJIekKAIUX
BOMHCKOMY YYETY;

— JIOKYMEHT 00 00pa30BaHMM, O KBATU(PHUKALMU WIM HAIUYUU CHEIUATbHBIX 3HAHUN —
OpU TMOCTYIUIEHMM Ha paboTy, TpeOylollylo cheuuanbHbIX 3HAaHUM WM CclenraibHOU
MOJTOTOBKH;



— cBuaeTenbCTBO 0 pucBoeHnn MHH (mipu ero Hanuuuu y paboTHHKA) .

2.32. Ilpu odopmienun pabotHuka B OpraHuzanuio paOOTHUKOM OT/AENa KaJIpoB
3anonHseTca yHupunupoBanHas ¢opma T-2 «JIuynas kaprouka paOOTHHKa», B KOTOPOH
OTPAXKAIOTCSI CIEAYIONINE aHKETHBIE 1 OMorpaduieckue JaHHbIC paOOTHUKA:

— o6umme cBeaenuss (P.JM.O. paboTHHMKa, pgara pOXKACHUS, MECTO POXKICHHA,
rpaXXJIaHCTBO, oOpa3zoBaHMe, mpodeccusi, crax pabOThl, COCTOSHHWE B Opake, MacHOPTHHIC
JTAaHHBIC);

— CBEJICHUS O BOMHCKOM yUeTe;

— JaHHBIE O TIPHEME Ha padoTy;

B nanpHeimeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHS O NIEPEBOAX HA JIPYTyI0 padoTy;

— CBEJICHHUS 00 aTTECTaLHH;

— CBEJICHUSI O MOBBIIICHNN KBAJTU(HUKALIUH;

— CBEJICHUS O MPO(ECCHOHATEHON EPEOrOTOBKE;

— CBeZICHHs O Harpagax (MOOLIPEHHMSX ), TOUSTHBIX 3BAHUSAX;

— cBeJIeHHs 00 OTITyCKax;

— CBEJICHHS O COLMAIIbHBIX TapaHTHSX;

— CBEJICHHS O MECTE KHUTEIHCTBA U KOHTAKTHBIX Tele(OoHaX.

2.33. B ormene kagpoB OpraHu3amuy CO3MAIOTCA W XPAHATCS CIEAYIOMINE TPYIIIIbI
JIOKYMEHTOB, COJIepKalllie TaHHbIE O paOOTHUKAX B €IMHIYHOM WJIM CBOJJHOM BHJIE:

2331 JloKyMeHTHI, cojep)allhe IMEePCOHANbHBIC IaHHBIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOX/IAIOIIHNE MPoLecc 0OPMIICHHUSI TPYIOBBIX OTHOIICHUH HpU IpUeMe Ha
paboTy, mepeBosie, YBOJbHEHNHU; KOMIUIEKC MaTepUalioB 10 aHKETHPOBAHHIO, TECTUPOBAHUIO;
NPOBEICHUIO COOECEIOBAHNH C KaHIUIATOM Ha JOJDKHOCTH; MOUIMHHUKY M KOTIMU MTPHKA30B 110
JUYHOMY COCTaBY; JHMYHBIC Jela M TPYIAOBbIE KHIKKH DPAaOOTHUKOB; Jeia, COoJep)Kaline
OCHOBAaHMS K TMpPHKa3zy IO JUYHOMY COCTaBy; Jelia, COJAEp)Kallhue MaTephalibl aTTeCTAIHH
pPaOOTHHUKOB; CIY)KEOHBIX paccieOBaHHIA; CHPaBOYHO-WH(POPMAIIMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHAJIbl); MOJUIMHHUKKA M KONWU OTYETHBIX, AHAIUTHYECKUX U
CIpPAaBOYHBIX MAaTEpUaloB, IepelaBaeMbIX pyKoBOACTBY OpraHusanuu, pyKOBOAMTEISIM
CTPYKTYPHBIX TOJpa3JelieH!il; KOMUM OTYETOB, HAINPABIISIEMBIX B TOCYAapCTBEHHBIE OPTaHBI
CTaTUCTHKH, HAJIOTOBbIE WHCIEKIMH, BBIIIECTOSIINE OpraHbl yYIOpaBI€HUS U JIpyrue
YUpEXKJIEHUS).

2332 ]JlokyMeHTalmusi TO OpTraHMW3alMU PAa0OTBl CTPYKTYPHBIX IOJpa3/ieiIeHUi
(TTOJIO’KEHUST O CTPYKTYPHBIX TMOJPA3/ICICHUAX, JODKHOCTHBIE HWHCTPYKIHUU PaOOTHHUKOB,
OpUKa3bl, pPACHOPSDKEHUs, YyKa3aHWA  pykoBojacTBa  OpraHuszanuu); JOKYMEHTHl IO
IUTAHUPOBAHHIO, YUETY, aHAIN3Y H OTYETHOCTH B YaCTH paboThI ¢ mepconanom Opranuzanuu.

I11. Coop, 00padoTKa M 3a1IUTA NEPCOHAIBHBIX JAHHBIX

3.1. ITopsoKk MOTY4YEHUs TEPCOHAIBHBIX JaHHBIX.

311 Bce nepconanbHble JaHHbIe pa00oTHHKAa OpraHu3anuu cleAyeT MOoIy4aTh Yy Hero
camoro. Ecnu mepcoHanbHble JaHHbIE pAaOOTHUKAa BO3MOMKHO IOJIYYUTh TOJBKO Y TpEThE
CTOPOHBI, TO pabOTHUK JOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh
IOJy4eHO IHCbMEHHOE corjacue. JIoMKHOCTHOe IHMIOo paboTojaTens IOKHO COOOIIHUTh
paboTHuKy OpraHuzaluu O IeNsAX, NPEANoJiaraéMblX HMCTOYHMKAX M cHoco0ax MOJydeHus
MEPCOHAIBHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOJUIeKAIINX MOTy4YEHUIO IEPCOHAIBHBIX JaHHBIX
U TOCJIEAICTBUSAX OTKa3a pabOTHMKA J]aTh MUCHbMEHHOE COrJlache Ha UX MOJy4YeHHUE.

312 Pabotomarens He UMEET MpaBa MOIYyYaTh U 00padaThIBATh MEPCOHATBHBIC TaHHBIC
pabotHuka OpraHuzani O €ro pacoBOM, HAIMOHAJIBHOW TNPHHAUICHKHOCTH, TMOJIUTHYECKUX
B3IJISAaX, PENUTHO3HBIX WM (PUIOCO(CKUX YOEXKIEHUSAX, COCTOSHUU 3J0POBbSl, MHTUMHOMN
KU3HU. B ciydasx, HENOCPENCTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOILIEHWM, B
cooTBeTcTBUH cO cT. 24 Konctutynuu Poccuiickoit @enepanuu paboroaaresns BIpaBe MoIy4yaTh
U 00pabaThIBaTh JaHHBIE O YACTHOM >KU3HU PAOOTHHUKA TOJIBKO C €0 MUCHbMEHHOI'O COTJIAcHsl.



O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX paOOTHUKOB pabOTOmaTEIeM BO3MOXKHA
TOJILKO C UX COTJIacHs MO0 0e3 UX COrNIacHsl B CIEAYIOUINX CIIydasx:

— MepCOHANIbHBIE JaHHBIE SBJISIOTCS O0IIEIOCTYTHBIMU;

— MepCOoHAIbHbIEC JAaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbsl paOOTHUKA U UX 00paboTKa
HeoOXouMa JUIsl 3alUThl €T0 KU3HU, 3I0POBbS WM UHBIX KU3HEHHO BaXXHBIX HHTEPECOB OO
KHU3HH, 3T0POBbS WM MHBIX KU3HEHHO BaYKHBIX MHTEPECOB JPYTUX JIUI[ U MOIY4YCHHE COTTIACHS
paboTHMKA HEBO3MOKHO;

— 1m0 TpeOOBAaHUIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B  Cllydasx,
MPElyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

313 Paboronarens BrmpaBe 0OpabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO
C UX MUCbMEHHOTO COTJIACHS.

314, IlucemenHOe coriacue pabOTHUKA Ha 0OpabOTKY CBOMX IMEPCOHAIBHBIX JaHHBIX
JOJIKHO BKJIIOUATh B ce0s:

— (hamMmIInIo, UMSI, OTYECTBO, apec CyOBbEKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIOLIETO €ro JUUYHOCTb, CBE/ICHHUS O JaTe BbIJAUl YKa3aHHOT'O TOKYMEHTa
Y BBIJABIIIEM €TI0 OpraHe;

— HauMeHoBaHue ((pamMuiIuio, UMS, OTYECTBO) M aJpec olepaTopa, MOIy4aroliero
coryiacue cyObeKTa MepCOHAIbHBIX JTaHHBIX;

— 11e71b 00pabOTKU NEPCOHANBHBIX JaHHBIX;

— MepeYeHb NMEPCOHATBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JAeTCsl corjacue CyObeKTa
MEPCOHAIBHBIX JTAHHBIX;

— TIepeyeHb ACUCTBUN C MEPCOHAIBHBIMU JAHHBIMHU, Ha COBEPILEHHE KOTOPBIX IaeTCs
coriacue, o0Ilee ONMHUCaHWE HCIOIb3yEMbIX OIEepaTOPOM CIOCOO0B 00pabOTKU MEPCOHATBHBIX
JTAHHBIX;

— CPOK, B TEUEHUE KOTOPOTO ACHCTBYET COTliacue, a TakKe MOPSAIOK €ro OT3hIBA.

®opma 3asdBIIEHUS O COrjacuM pabOTHHKA Ha 0OpaOOTKY MEPCOHAIBHBIX JAaHHBIX CM. B
npunokenuu 1 k Hactosimemy [lonoxenuro.

315. Cornacue paboTHHKA HE TPeOyeTCS B CISAYIONINX CIydasx:

1) 00paboTKa MepCOHATbHBIX JAHHBIX OCYILIECTBISICTCS HAa OCHOBaHHH TpyIOBOTO
Kojekca P® wnmm wHOrO (enmepanbHOTO 3aKOHA, YCTAHABJIMBAIOUIETO €€ IeNb, YCIOBHSA
NOJY4YEeHUs] TMEPCOHAIBHBIX JaHHBIX M KPYr CyOBEKTOB, IEpPCOHAJIbHBIE JaHHBIE KOTOPBIX
noJiIe)kaT o0paboTKe, a TAKXKE OMPEACIIAIONIETO OJTHOMOYHS pabOTOIATENS,

2) 00paboTKa MepCOHABHBIX JAHHBIX OCYLICCTBISCTCS B IIEISAX UCIOJIHEHUS TPYJIOBOTO
JIOTOBOPA;

3) 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIICCTBISCTCS AJsSl CTATHCTHYECKUX I MHBIX
HAYYHBIX IIeJICH MPHU YCIOBUU 00513aTeTLHOTO 00€3IMUMBaHUS TIEPCOHATBHBIX JTAHHBIX;

4) 0OpaboTKa MepCOHATBHBIX JAaHHBIX HEOOXOMUMA /Il 3alUThI )KU3HHU, 30POBbS HIIH
WHBIX KU3HEHHO BAKHBIX HHTEPECOB PA0OTHHUKA, €CIIM TOJTYIECHUE €T0 COTJIACHS HEBO3MOXKHO.

3.2. Ilopsimox 00pabOTKH, Iepeiadun U XpaHEHHsI IEPCOHATBHBIX JJAHHBIX.

3.2.1. PabotHuk OpraHuszalyu NpeaocTaBiseT pabOTHUKY oTaena KajapoB OpraHuzanuu
JOCTOBEpHBIE cBeneHus: o cebe. PabotHmk otaena xaapoB OpraHuzaiuy  TpOBepsieT
JIOCTOBEPHOCTh CBEJICHHM, CBEpsisl aHHBIE, IPEIOCTaBIEHHbIE PAOOTHUKOM, C UMEIOLUUMHUCS Y
pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBerctBum co cT. 86, ri1. 14 TK P® B nensax obecriedeHust mpaB u cBOOO
YyeloBeKa W TpaxJaHWHA TeHepalbHbll nupekTop Opranmzanuu (PaGoromarens) u ero
OpeJCTaBUTENM MpHU 00paboTKe NEepCOHANbHBIX MTaHHBIX paOOTHHUKA [JOJDKHBI COONIOAATh
ciemyromye oomue TpedoBaHus:

3221  OOpaboTka MepCOHATBHBIX JAHHBIX MOXET OCYLIECTBIATHCA UCKIIOYUTENBHO B
HEeNsIX o0ecTiedyeHnst COOIOACHUS 3aKOHOB ¥ MHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, COJICHCTBHS
pabOTHUKaM B TPYIOYCTpOICTBE, 00yUYE€HUH U MPOJBIKEHUH MO CIIy>K0e, oOecreyeHus: JTUIHON
0e30macHOCTH pabOTHUKOB, KOHTPOJST KOJIMYECTBA W KadyecTBA BBIMOJIHAEMOW pPabOTHI U
o0ecreyeHns COXPaHHOCTH UMYILECTBa
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3222 Tlpu ompeneneHnn o0beMa M COJEpKaHUsS, 00pabaThIBAEMBIX IMEPCOHATBHBIX
naHHBIX Paboronmarenb moKeH pykoBojacTBoBaThes Konctutyrueit Poccwuiickoii deneparnum,
TpynoBeiM koiekcoM Poccuiickoit denepanun 1 MHBIMU (eiepaIbHBIMUA 3aKOHAMH.

3223 Tlpu npuHATHH pelICHUH, 3aTparuBaIIMX UHTEpECh paboTHHKA, PaboTomarens
HE HMEET TIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX paOOTHHUKA, IOTYYECHHBIX
UCKITIOYUTENILHO B PE3yJbTaTe WX AaBTOMATU3UPOBAHHOW O0OpaOOTKM WM 3IEKTPOHHOTO
MTOJTYYCHHUSI.

3224, 3amuTa TMEpPCOHATIBHBIX JAHHBIX pPa0OTHUKA OT HEMPAaBOMEPHOTO HX
WCIIOJIB30BAaHUS WJIM yTpaThl o0ecrieunBaeTcs PaboTojarenem 3a cUeT ero CpejicTB B MOPSIKE,
YCTaHOBJICHHOM (heJiepabHbIM 3aKOHOM.

3225 PaboTHUKM M MX MPEICTABUTEIN JTOJDKHBI OBITH O3HAKOMJICHBI TOJI PACIHUCKY C
nokymeHTamMu OpraHu3aliiy, yCTaHABIMBAIOIIMMHE MOPSI0K 00padOTKH NEPCOHATBHBIX JTaHHBIX
PabOTHHUKOB, a TaKXe 00 MX MpaBax U 003aHHOCTIX B 3TOH 00JIaCTH.

3226 Bo Bcex cnmyyasx OTKa3 paOOTHHKAa OT CBOMX IIPaB HAa COXPAHEHUE W 3ALIUTY
TalHEBI HEJCUCTBUTEIICH.

V. Ilepenaya u XxpaHeHHe MePCOHATbHBIX TaHHBIX

41. TIlpu mnepenaue NepcOHaNbHBIX JaHHBIX paboTHHKa Paboronmatens poskeH
coOiroaaTh ciaeayroue TpedoBaHusl.

411  He coobmarh mnepcoHadbHbIC JaHHBIC pPaOOTHHKA TpPEThbeH CTOpoHE 0O€3
NUCHMEHHOTO COTJIacHs paOOTHHKA, 33 UCKIIOYEHUEM CITy4aeB, KOTJa 3TO HEOOXOAUMO B LEJSIX
HOPEIYIpPEexIeHUs YTPO3bl )KU3HU U 3/10pPOBbI0 paOOTHMKA, a TAKXKE B CIIydasiX, YCTAaHOBJIEHHBIX
benepabHBIM 3aKOHOM.

412 He cooOmmarh nepcoHalbHbIE TaHHbIE PA0OTHHKA B KOMMEPYECKUX IENsIX 0e3 ero
nUCbMEHHOTO cornacusi. O0padoTKa MePCOHATBHBIX JAHHBIX PAOOTHUKOB B LIEJSX MPOJABHKCHHUS
TOBApoOB, paboT, YCIYT Ha PBIHKE ITyTEM OCYIIECTBICHUS MPSIMbIX KOHTAKTOB C MOTEHIMATbHBIM
[OTPEOUTENEM C TIOMOIIbIO CPEACTB CBS3U JIOMYCKAETCS TOJBKO C €ro IMpeABapUTEIbHOIO
COIJIacHsl.

413 TlpemynpenuTs JHII, TOTYYUBIINX TEPCOHAIBHBIC TaHHBIE paOOTHHKA, O TOM, YTO
3TH JIaHHbIE MOTYT OBITh MCIIOJIb30BaHbl JMIIb B IENAX, /Ul KOTOPBIX OHU COOOIIEHBI, U
TpeOoBaTh OT OTUX JUI[ MOATBEPXKIEHHS TOro, 4YTO ATO MpaBWwiIo coOmonaeHo. Jluna,
NOJY4YMBILIUE MEPCOHAIbHBIE JaHHble pabOTHHKA, 00s3aHBl COOJIIONATh PEXHM CEKPETHOCTU
(xoHuneHuuanbHocTH). JJanHoe Ilonoxkenue He pacnpocTpaHseTcss Ha OOMEH MepPCOHATbHBIMU
JTAHHBIMHM PaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepalbHbIMU 3aKOHAMHU.

414 OcymecTBisTh Iepefady MEepCOHATbHBIX JaHHBIX pa0OTHUKOB B IMpenenax
Opranu3anuu B COOTBETCTBHHU ¢ HacToAMM [lonoxxeHneM.

415 Paspemarb A0OCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEHUAIBHO
YIOJIHOMOYEHHBIM JIMLIAM, IIPU 3TOM YKa3aHHBIE JIMLA JTOJKHBI UMETh MPaBO MOJy4YaTh TOJIBKO
T€ TIEPCOHAJbHBIC JaHHBIE PaOOTHWKA, KOTOPHIE HEOOXOIUMBI JUIS BBITIOJHEHUS KOHKPETHOU
byHKLINN.

416, He 3anpammBaTh WHPOPMAIMIO O COCTOSHUHM 3I0pPOBbS paOOTHUKA, 3a
UCKJTIOUEHHEM TeX CBEJICHMH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBITIOJHEHUS
pabOTHUKOM TPYI0BON (DYHKIUH.

417. TlepenaBaTh NepcOHAJIbHBIE JaHHbIE PaOOTHHKA IMPEICTaBUTENSIM PaOOTHHUKOB B
MOpsIZIKE, YCTaHOBIEHHOM TpynoBeiM kojxekcom Poccuiickorn denepanuu, 1 OrpaHUYUBATh ATy
UH(POPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JJAHHBIMU PaOOTHUKA, KOTOPhle HEOOXOAUMBI IS
BBITTOJIHEHHS YKa3aHHBIMU TPEICTABUTEISIMHA WX (DYHKITHH.

4.2. XpaHeHue 1 UCTOJIb30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

4.2.1. TlepcoHanbHble MaHHBIE PAaOOTHUKOB 00paOaTHIBAIOTCS W XpAHATCS B OTHAETE
KaJpOB.

4.2.2. TlepcoHanbHblE IaHHBIE PAaOOTHHUKOB MOTYT OBITh TIIOJNYYEHBI, MPOXOANUTH
JanpHeiyo o0paboTKy U nepenaBaThcs Ha XpaHEeHHe KaK Ha OyMa)KHBIX HOCUTEISX, TaK U B



3JIEKTPOHHOM BHUJI€ — JIOKAIbHON KOMIIBIOTEPHOU CETH M KOMITbIOTEpHOU nporpamme «1C:
3apruiata u Kagpbi».

4.3. Ilpu monydyeHHH TEPCOHANBHBIX JAHHBIX HE OT PAa0OTHHKA (32 MCKIIIOUEHUEM
CIIy4aeB, €CIM IEPCOHAJIbHBbIC NaHHBbIE OBUTH IMPENOCTaBICHbI pabOTOAATENI0O HA OCHOBAHUHU
denepanbHOrO 3aKOHa WM €CIM MEPCOHAIbHBIC JAaHHBIC SBISIOTCS OOILIEAOCTYITHBIMH)
pabotomarens 10 Havaiga OOpaOOTKM TAaKHX IEPCOHAJIBHBIX IAHHBIX 00s3aH TPEIOCTABHUTH
pabOTHUKY CIEAYIOUTYI0 HH(POPMALIHIO:

— HauMeHoBaHue (pamMuius, UMsi, OTYECTBO) U aIPEC OllepaTopa UM €ro MpeACTaBUTEIIS;

— 11e51b 00pabOTKU NEPCOHANIBHBIX JaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IpEeAIoIaraeMble MoJIb30BaTEIN IEPCOHAIBHBIX JAHHBIX;

— ycTaHOBJIEHHbIE HacTosAMM DeepanbHbIM 3aKOHOM IpaBa CyObEeKTa MePCOHATBHBIX
JTAHHBIX.

V. JlocTyn K nepcOHAJBHBIM JAHHBIM Pa0OTHUKOB

5.1. IIpaBo nocTyna K NepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— reHepaJibHbli AupekTop OpraHuszaiuy;

— COTPYAHUKH OTJEJIa KaJpOB;

— COTPYIHHUKH OyXTajaTepuu;

— HaYaJbHHK OT/IE]a YKOHOMHUYECKOW Oe30macHOCTH (MH(pOpMaIus o GakTHIECKOM
MecTe MPOKUBAHUS U KOHTAKTHBIE TeJe(POHBI PAOOTHUKOB);

— COTpPYIHHUKHU cekpeTapuata (MHpopmMarus o GaKTHUECKOM MECTe IIPOKUBAHUS U
KOHTaKTHBIC TeJIe(pOHBI pAOOTHHKOB),

— HayaJIbHUK OTJeJa BHYTPEHHEr0 KOHTPOJIs (AOCTYH K MEPCOHAIBHBIM JIaHHBIM
PabOTHUKOB B XOJI€ IJIAHOBBIX ITPOBEPOK);

— PYKOBOJMTENIH CTPYKTYPHBIX OJPa3/IIEHUH 110 HAIPaBJICHUIO JESITEIbHOCTHU (JIOCTYII
K IEPCOHAIBHBIM JJAHHBIM TOJIbKO pAOOTHUKOB CBOETO MOAPA3ICIICHIS).

5.2. PaboTauk Opranu3zaiuy UMEeT MpaBo:

521 TlomydaTh JOCTYH K CBOUM IEPCOHAJbHBIM JAHHBIM M O3HAKOMJIEHHE C HHUMH,
BKJIFOYAash TMpaBo Ha O€3BO3ME3AHOE TOJYyYeHHE KOMHM JI000N 3amucu, cojepkaiien
HepCoHabHbIE JaHHbIE PAOOTHUKA.

522. TpeboBate ot PabGoTomarens yTOYHEHUS, WCKIIOYCHHS WM HCIPABICHHS
HEIOJIHBIX, HEBEPHBIX, YCTAapEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TIIOJIYYEHHBIX WIM HE
ABJIAIONIMX HEOOXOAUMBIMHU ISl PaboToaTesns nepcoHaNbHbIX JTaHHBIX.

5.2.3. Tlomyuats ot PaboTonarens

— CBE/ICHHUS O JIMIaX, KOTOPbIE UMEIOT AOCTYI K IEPCOHAIbHBIM JAHHBIM HJIK KOTOPBIM
MOYET OBITh MPEIOCTABIIEH TaKOW JJOCTYII;

— niepevyeHb 00pabaThIBa€MbIX IEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX MOJIYYEHUS;

— CpoKu 00pabOTKHU MEePCOHABHBIX JAHHBIX, B TOM YHCII€ CPOKU UX XPaHEHUS;

— CBEJIEHHUS O TOM, KaKue I0pUANYECKUe TIOCIEACTBUS ISl CyObEeKTa NePCOHAIbHBIX
JAHHBIX MOXET MOBJIEYb 32 COO0 00pabOTKa ero NepCoOHaIbHBIX JAHHBIX.

5.2.3. TpeboBarp wu3Bemenus PabOoTtomarenem Bcex UL, KOTOPBIM paHee ObuIN
COOOIIIeHbI HEBEPHbIE MIIM HEMOJHbIE MEPCOHATIBHBIE JaHHBIE, 000 BCEX NMPOU3BEICHHBIX B HUX
UCKJTIOYEHHSIX, UCTIPABICHUSX WM JOTIOTHEHUSX.

OO6>xaoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe IMpaB CyOBEKTOB INEPCOHAIBHBIX
JaHHBIX WIK B Cy1e0HOM MOpsAKE HEMpaBOMEpHbIE AeUcTBUs win Oe3neiictBus Paboronarens
npu 00paboTKe M 3alUTe €ro MePCOHATBHBIX TAHHBIX.

5.3. KonwmpoBats ¥ Jie/1aTh BRIICKH MTEPCOHATBHBIX JAHHBIX pAOOTHHKA Pa3perIaeTcst
UCKJTIOUUTENFHO B CITY>KEOHBIX IEJIX C MUCbMEHHOTO pa3pellieHHs HayalbHUKA OT/IeNa KaJpOB.

54. Tlepenaya nHbOpMAIU TPETHEH CTOPOHE BO3MOKHA TOJIHKO MPHU MUCHbMEHHOM
coryiacu paOOTHHKOB.



V1. OTBeTCTBEHHOCTD 32 HAPYIlIEHHE HOPM, PEeryJHpPYIOIIUX 00padoTKY M 3allIUTy
NMEePCOHAJIBHBIX JaAHHBIX

6.1. PaGorauku OpraHu3anuy, BUHOBHBIC B HAPYIICHUW HOPM, PETYIUPYIOIIHX
noJjiyueHue, 00paboTKy M 3allUTy NEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, HECYT AUCLUILTUHAPHYIO
AIMUHHUCTPATUBHYIO, I'PAXKIAAHCKO-IIPABOBYIO WJIM YI'OJIOBHYKO OTBETCTBCHHOCTb B COOTBCTCTBUHA
¢ ¢enepanbHBIMU 3aKOHAMH.

6.2. T'enepanbublii gupexkrop OpraHuzanuy 3a HapylIEHHE HOPM, PETyIUpPYIOIIUX
nojlyueHue, O00pabOTKy W  3alUTy  MEpPCOHAJbHBIX  JAaHHBIX  paOOTHHMKA, HECEeT
aJIMUHUCTPATHBHYIO  OTBETCTBEHHOCTh cormacHo cr. 527 wu 539 Komekca 00
aJMUHHCTPATUBHBIX MpaBoHapymeHusx Poccuiickoit @enepanuu, a Takke BO3MEIAET
paboTHUKY  yiiepO, TNPUYMHEHHBIH HEMPAaBOMEPHBIM  HCIOJNB30BaHHEM  HH(popmammu,
coJieprkalieil nepcoHajabHble JaHHbIE pAOOTHUKA.



