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TUIIOBOU AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJIEHUS MYHUIIUIIAJIBHBIMH OBPA30BATEJIBHBIMU
OPTAHM3LUSMMH YCJIYI'Y IO 3AYUCJIEHUIO B
OBPA3OBATEJIBHBIE OPTAHU3ALIMU, PEAJIN3YIOIIUE
OCHOBHYIO OBPA30OBATEJIBHYIO IPOTPAMMY JOHIKOJBHOI'O
OBPA3OBAHUS (IETCKHE CAJIbI)

I. OBIIIME ITOJIOKEHUSA

IIpeamet peryJMpoBaHusi AAIMUHUCTPATHBHOIO PerjiaMeHTa

1. TumoBoW aJIMUHUCTPATUBHBIN pPErJIaMEHT PETyJIUPYEeT OTHOUICHUS,
BOZHHMKAIOIIME B CBSA3M C IPEIOCTABICHUEM YCIYTH «3aunciicHuEe B
oOpa3oBaTeNbHbIE OpraHMU3alliM, pPEATU3YIOUIME OCHOBHYIO OOpa3oBaTENbHYIO
nporpaMmy  JOWIKOJBHOTO  oOpa3oBaHusl  (meTckue  caiwl)»  (mamee  —
AJMUHUCTPAaTUBHBII pErJIAMEHT, yCiIyra) pa3pa0oTaH B LEIAX MOBBIIIEHUS
KAaueCTBa U JIOCTYIHOCTHU MPEAOCTABIICHUS YCIYTH, ONPEEsSeT CTaHAApT, CPOKU U
NOCJIEIOBATENbHOCTh  JEMCTBUM  (QAMUHUCTPATHBHBIX OPOLEAYp), (POpPMBI
KOHTPOJISL 3a TMPEAOCTABICHUEM YCIYTH, JOCYIAeOHBbIN (BHECYACOHBIN) MOPSIOK
oOkalloBaHMWsl  pelleHuit u  JedcTBuil  (Oe3aeicTBUil)  00pa30oBaTENIbHBIX
OpraHu3aluid U WX JOJHKHOCTHBIX JUI[ IIPU OCYUIECTBICHUH MOJHOMOYHUHU 1O €€
IIPENOCTABIICHUIO.

2. Hacrosmuii AIMUHUCTPaTUBHBIN pPETIaMEHT PEryJUpyeT OTHOIICHUS,
BOZHMKAIONIME MEXKIYy MYHHUIMIAILHON  00pa3oBaTeIbHOW  OpraHHu3aIueH,
peain3yronieil  OCHOBHYIO  00pa3oBaTEeNIbHYI0  MIpOrpaMMy  JOLIKOJIBHOIO
oOpazoBanus (manee — Opranumszanusa) U rpaxnanamu Poccuiickoit deneparum,
WHOCTPAHHBIMU  TpaXJaHaMH, JHIlaMH  0e3  TpakKJaHCTBa  JOO  UX
YIOJHOMOYEHHBIMU TMPEJICTaBUTENAMH, oOpaTuBIIMMHUCS B OpraHuzauuio c
3asiBJICHUEM O TNPENOCTaBIECHUU YCIyru (Jajee — 3asBICHUE), MO MpPHEMY
3asiBJICHUI O 3a4YMCICHHMM B MYyHHUIUIAIbHbIE 00pa3OBaTENIbHbIE OpPraHHU3alUU,
peanu3ylonMe  OCHOBHYIO  00pa3oBaTelbHYH0  MNPOrpaMMmy  JOIIKOJBHOIO
oOpa3zoBaHus.

Kpyr 3asaBurenei

3. Jlutamu, UMEIONMMH TIPaBO HA TOJTYYEHUE YCIYTH, SBISIOTCS POTUTEIH
(3aKOHHBIE MPECTABUTENN) HECOBEPILICHHOJIETHUX B BO3pAcTe OT 2 MecsleB (TpH
HAJIMYUM YCJIOBHM mNpeObIBaHWS W TPYNI COOTBETCTBYIONIIETO BO3pacTa B
oOpa3oBaTenbHON OpraHu3alnuu) 10 7 JIeT, TOJIyYHBIINE HANpaBJICHUE B
Opranuzaruio u oopatusmmecs: B OpraHu3aIuio ¢ 3asBJICHUEM O TTPEIOCTABICHUN
yciyru (fanee — 3asBUTENb).



TpeboBanue mpenoCcTaBiIeHUs 3aBUTEIIO TOCYIAPCTBEHHON YCIYTH B
COOTBETCTBUH C BAPUAHTOM IMPENOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH,
COOTBETCTBYIOIIUM MPU3HAKAM 3asIBUTEJIS, ONPECICHHBIM B PE3YJIbTaTe

aHKETUPOBAHUS, IPOBOJUMOTO OPraHOM, MPEAOCTABIIAIONINM YCIYTY (Janee —
npouIMpoBaHue), a TAKXKe pe3yibTara, 3a MpeloCTaBICHUEM KOTOPOTO
oOpaTuiics 3asBUTEIb

4. TIlpodunupoBanue 3asBUTENEH B COOTBETCTBUM C BapUaHTOM

NPENOCTABICHUSI  YCIYTHM, COOTBETCTBYIOIIMM IIPU3HAKaM 3asBUTENS, HE
OCYLIECTBIISIETCS.

Il. CTAHIAPT HPEJOCTABJIEHUA YCIYI'N

HaumeHnoBanue ycayru
5. HaumenoBanue ycnyru: «3adncieHue B 00pa3oBaTEeNbHBIE OpraHu3allny,
peanu3yroniMe  OCHOBHYIO  O0Opa3oBaTENbHYI)  MNPOrpaMMy  JOIIKOJBHOIO
oOpa3oBaHuUs (IETCKUE CaJIBI)».
6. Yciayra HOCUT 3asiBUTENBHBIN MOPSAI0K OOpaIieHUs.

HaumeHoBaHHe OpraHu3anuu, NPeIoCTABISIONICH YCIYTy
7. Ycnyra «3auncienue B oOpa3oBaTeIbHbIE OpraHHU3alllud, PeaaTu3yIoIIue
OCHOBHYIO 00pa30BaTelIbHYI0 MPOrpamMMy JOMIKOJBHOTO OOpa3oBaHUs (JICTCKHE
cajZibl)» TPEAOCTABISIETCS MYHULMOAIBHOM 00pa30BaTeNbHOM OpraHu3anueit
MyHHUIIMDAJIEHOE  OIOPKETHOE  JIOIIKOJBbHOE  00pa30BaTEIbHOE  YUPESIKJICHHE

«letcknii caxg Ne3 «Cka3zkay KOMOMHHPOBAHHOI'O BUIA .
(mosHOE HAaMMEHOBAaHWE MYHHIUITAIBHONW 00pa30BaTEILHON OpraHM3allid, pPeaTu3yIoIei
OCHOBHYIO 00pa30BaTeILHYIO IIPOTrPaMMYy JTOLIKOILHOTO 00pa30BaHusl, B COOTBETCTBUH ¢ Y CTaBOM)

8. 3anpemaercs TpeOOBATh OT 3aIBUTENSI OCYIIECTBICHHS ICHCTBHM, B TOM
YUCJIe COTJIACOBaHUM, HEOOXOIUMBIX JJIS TOJYYeHUS YCIYTM U CBSI3aHHBIX C
oOpallleHHeM B MHBIE TOCYJIapCTBEHHBIC OPTraHbl M OPTaHU3allMH, 32 UCKIIFOUCHHUEM
MOJIYYCHUsI YCIYT, BKIIOYEHHBIX B TEPEUYCHb YCIYyr, KOTOPHIC SBISIOTCS
HEOOXOJMMBIMH U 00S3aTCIIFHBIMU JIJIS TIPEIOCTABICHHUS YCIYT, YTBEPKIACHHBIN B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOIaTeNbCTBOM Poccuiickont denepanum.

9. K wmHbopmManuum 1O BOIpOCaM MPEIOCTABICHHUS YCIYTH OTHOCHUTCS
cienayromas  uHbOpPMAIMA:  TepeYeHb  HOPMATHBHBIX  IIPABOBBIX  aKTOB,
PETryIUPYIOIINX  JICATEIBHOCTh 110  IPEIOCTABJICHUIO  YCIYTd; TNEPECUYCHb
JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS YCIyTH; 00pa3ibl 0hopMICHUS
JIOKYMEHTOB, HEOOXOJUMBIX [IJIsi TOJIyYEHHUS YCIYTH; MEpPeYeHb OCHOBAHUU st
OTKa3a B NpPUEME JOKYMEHTOB, a TaKXe€ IE€pEUYeHb OCHOBAaHUM MJIsI OTKa3a B
MPEOCTaBICHUN YCIIYTH; CPOK MPEAOCTABICHUS YCIYTH; MOPSAI0K 00KaJIOBAHUS
peumiennit u jgedctBuil  (Oe3dedCTBUS) JTODKHOCTHBIX Jjuil  OpraHu3zanuu,
MPEIOCTABISIONIUX YCIYTY.

10. Mudopmanust mo BompocaM MPEIOCTABICHUS YCIYTd pa3MeniaeTcs B
dbenepanbHON TOCYyAapCcTBEHHONW uWH(MOpMaImoHHol cucreme «DenepanbHbIii
pPEECTp TOCYJAPCTBEHHBIX W MYHHUITUTIANBHBIX yCayT (byHKIm)» (nanee - Peectp
rOCyapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT ((PYHKIIMIA), B OTKPHITOM JOCTYyTE B



dbeneparbHON TOCYyIapCTBEHHONW WH(GOPMAIMOHHONW cucTteMe «EmuHbI mopTan
roCyJapCTBEHHBIX u MYHUITUITATBHBIX yCIyT (byHKIHIT)»
(https://www.gosuslugi.ru/) (manee — Ilopran), Ha oQHIMAILHBIX caldTax W
WH(POPMAIMOHHBIX CTeHaaX OpraHu3aiuu.

Pe3yabTaT npeaocraBjieHus YCIyru

11. Pe3ynbTaToM NpeaoCTaBIECHUS YCIYTH SIBISETCS:

- pacmopsiAMTENbHBIA aKT O mnpueMe Ha oOydeHne B OpraHuzaunuio i
MOJIYYEHHS JOIIKOIBHOIO 00pa3oBaHus;

- MOTHBHUpPOBaHHBI OTKa3 B MpHeMe Ha oOydeHue B OpraHuzanuio s
MOJIYYEHHS! TOIIKOJIBHOTO 00pa30BaHUs.

Pesynbrar mpenoctaBiieHUsT yCIyTd HE3aBUCHMO OT TMPHUHSATOTO PEIICHUs
HaIpaBJIETCS 3asBUTENIO B JMUHBIN kaOuHeT Ha IlopTane B ¢popme yBegoMIIeHU
C PUCBOEHUEM COOTBETCTBYIOIIETO CTaTyCa PACCMOTPEHUS 3asIBICHUS.

B 3asBneHun, nogaHHoM Ha OyMa)KHOM HOCHTEJIE, YKa3bIBACTCS OAUH W3
CJIEYIOIUX CIIOCOOOB HAMPABJICHUSI PE3yJIbTaTa MPEeJOCTaBICHUS YCIYTH:

B (hopMe yBEIOMIICHHUS I10 TeJIEPOHY;

Ha OyMa)>XHOM HOCHTEJIE B BUJIE PaCII€YaTaHHOTO HK3EMILISIpa 3JIEKTPOHHOTO
nokyMeHTa B OpraHuzanuy,

B DJIGKTPOHHOH (hopMe Ha aipec dIEKTPOHHOU MOYTHI.

12. Pe3ynbTaT IpeaoCTaBiIeHUs YCIYTH HE SBISETCS PEECTPOBOM 3aIIUCHIO.

13. Pesynbrar mpemocTaBieHHsS YCIyTd (QUKCUPYETCS B PETHOHATBHOU
MH()OPMAIIMOHHOW CHUCTEME AOCTYINHOCTH JOIIKOJBHOrO 0oOpa3oBaHMs (nanee —
PUC J10).

Cpok npeaocTaBjieHus yCJIayru

14. Cpoxk mpemocTaBlICHHS YCIYTH, B TOM YHCJIE C Y4€TOM HEOOXOIUMOCTH
oOpallleHus] B OpraHu3aliy, y4acTBYIOIINE B IPEAOCTaBICHUN YCIIyTH, COCTABIISET
He Oonee 7/ nHeW co OHSA mpueMa W peructpauuu B OpraHusaluu 3asiBICHUS U
JOKYMEHTOB, IPEIYyCMOTPEHHBIX MyHKTOM 13 AJMHUHUCTPAaTUBHOTO perjameHTa
HE3aBHCHUMO OT CII0c00a Moiayu 3asiBJICHMUS.

IIpaBoBbIe OCHOBaHUS VI IPEAOCTABJIEHUS YCIYTH

15. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYIHUPYIOIIUX MPEAOCTaBICHHUE
ycoyrd  (C  yKa3aHWEM HMX PEKBU3UTOB U HCTOYHHKOB  OQUIIMATBHOTO
onyOnuKOBaHUs), HUHpOpMaIUs O TopsiaAKe aocyneOHoro (BHeCYyAeOHOTO)
00anoBaHUs pEIIeHU U aeicTBUl (0e31eCTBUIl) OpraHoB, MPEIOCTaBISIOIINX
yCIyTd, a TakkKe WX JOJDKHOCTHBIX JIMIl, TOCYIapCTBEHHBIX CITy>KalluX,
pabOTHMKOB  pa3MemeHbl  Ha  opunumanbHOM  caiite  OpraHuszanuu
http://can-ckaszka.pd cetn «UuTepHeT», a Takxke Ha [loprae.

HcyepnbiBaouuii nepeyeHb 10KYMEHTOB,

He0OXOAUMBIX /ISl IPEAOCTABJICHUS YCJIYTH
16. 111 mosryueHus: yCIyTy 3asBUTENb IOJDKEH NpecTaBuTh B OpraHu3aluio;
16.1. 3asBinenue o mnpueme 1o Qopme, ykazaHHOW B mpuwiokenun Ne 1
AJIMUHUCTPATUBHOMY PETJIAMEHTY.


https://www.gosuslugi.ru/
http://сад-сказка.рф/
http://сад-сказка.рф/

IIpu nonmaye 3asiBiI€HUS O MPEIOCTABICHUM yciIyru nocpeactsom lloprana,
3asBiIeHUE (OpMUpPYETCs B AJIEKTPOHHOU popme, npeacraBineHHon Ha [loprane, Ha
OCHOBE JAHHBIX JOKyMEHTa O HAalpaBlICHUM, U OTIEIbHO 3asBUTEIIEM HE
IPECTaBIISIETCA.

16.2. DOKyMEHTBI, KOTOpbIE SIBISIOTCSA OO0SI3aTENBbHBIMU B COOTBETCTBUU C
HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU JJIs1 IPEJOCTABICHUS YCIYTH:

- JOKYMEHT, YJIOCTOBEPSIOUIMM JUYHOCTh 3asBUTENS, JIMOO JOKYMEHT,
yIOCTOBEPSIOLIUI JTMYHOCTh MHOCTPAHHOTO TpakJIaHWHA U JHIla 06e3 TpakIaHCTBa
B Poccuiickont denepanyn B cOOTBETCTBUM €O cTatber 10 DenepanbHOro 3aKoHa
or 25.07.2002 N 115-®3 "O npaBoBOM MOJIOKEHUU HHOCTPAHHBIX TpaKIaH B
Poccuiickoii @eaepannn";

- JOKYMEHT, TOATBEP)KIAIOIIMKA  YCTAaHOBJICHHE  OMNCKH  (IIpH
HEO0OXOIMMOCTH);

- JIOKyMEHT  ICHXOJIOTO-MEAMKO-TICIarOrn4eckol  KoMUccHHu  (TIpH
HEO0OXOIMMOCTH);

- JIOKyMEHT, TMOATBEPKIAIOIMUA MOTPEOHOCT, B OOyYEHHU B TPYIIE
037I0POBUTEJILHON HAINIPaBIECHHOCTH (MPU HEOOXOIUMOCTH);

3asBUTENM, SBIAIONIMECS WHOCTPAHHBIMM TpPaKIaHAMU WM JIUIIAMH 0e3
IpaXKJaHCTBA, JOMOJTHUTEIILHO TIPEIbSBIISIOT:

- JOKyMeHT(bl),  yJIOCTOBepsoluii(e)  JUYHOCT,  pebeHka U
MOATBEPKAAIOIINI(€) 3aKOHHOCTD MPECTABIICHUS ITpaB peOCHKA,

- JIOKYMEHT, MOJATBEPXKAAONINI MpaBO 3asBUTENS Ha MpeObIBAaHUE B
Poccniickon @enepanun.

NHocTpanHble TrpaxaaHe W Juua 0e3 TpakJaHCTBA BCE JOKYMEHTBI
MPEACTABIIIOT HAa PYCCKOM SI3bIKE WJIM BMECTE€ C 3aBEPEHHBIM IEPEBOJOM Ha
PYCCKUU SI3BIK.

JIOTIOTHUTENBHO ~ 3asgBUTENb  NPEABSIBISET B 00pa30BaATEIbHYIO
OpraHu3aluIo:

- CBHUJETEIBCTBO O pOXICHUM peOeHka (ams poautened (3aKOHHBIX
npeCcTaBUTENeH ) pedeHka — rpaxaan Poccuiickoit deneparun);

- CBUJETEIBCTBO O PETUCTpAIMU peOEHKAa MO MECTy KHUTEIbCTBA WIIU TI0
MECTy TIpeObIBaHMS Ha 3aKpeIJIeHHOW 3a 00pa3oBaTENbHBIM YUYPEKICHHUEM
TEPPUTOPHUH WIIU JOKYMEHT, COJEPKAIUN CBEJIEHUSI O MECTEe MPeObIBaHUS, MECTE
(haKTHUECKOro MpOKUBaHUsI PeOCHKA.

IIpu nocemenun OpraHuzanuu U (WIM) OYHOM B3aUMOJECUCTBUM C
YIOJIHOMOUYEHHBIMH  JTOJDKHOCTHBIMM ~ JinniamMu  OpraHuzaiuu  3asBUTENH
NPEABSABIAIOT OPUTUHAIIBI JJOKYMEHTOB, YKa3aHHBIX B HACTOSAIIEM ITYHKTE.

[Ipu nopave 3asBneHus nocpeactsoM lloprana HEOOXOOUMO MOATBEPAUTD
JOKYMEHTHI Tipu nocemeHnn Opranuzanuu (mocie NpuriialeHus, HanpaBJIeHHOTO
B JIMYHBIN KaOWHET).

Komuu mnpenssBiseMblx JOKYMEHTOB XpaHATCS B 00pa3oBaTeIbHOM
OpraHU3alUU.

3asiBlieHHE O TIPUEME U JOKYMEHTHI noaatoTcs B Opranusanuio, B KOTOPYIO
MOJIYYCHO HAMpaBJICHWE B paMKax peaju3aldd MYHUIIMNATBHOW YCIYTH
«IloctaHoBKa Ha ydeT W HANpaBJICHHWE JETE B 00pa30BaTENbHBIC yUPEKICHHS,


consultantplus://offline/ref=60F650B3DAED42D628F0AAC83DF7C8232125186BFA7DAD9DA9029F37AC975BB79C17B0CE14E5BA6B4141BAD3B88B1AD3632C8A09750D4AEBa1v4D

peanu3yroniiue o0pa3zoBaTeIbHbBIC MPOTPAMMBI JIOIITKOJIBHOTO 00Pa30BaAHUS.

17. 3anpemaercs TpeboBaTh OT 3asABUTEIIS:

NpEICTaBICHUS JOKYMEHTOB M HH(OpMAUMU WIM  OCYLIECTBICHUS
NENUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMH aKTaMH, PETYJIUPYIOIMIMMHU OTHOLIEHUS, BOSHUKAIOIINE B CBSI3U C
MIPEIOCTABIICHUEM YCIIYTH;

IpeCTaBlICHUs JOKYMEHTOB M HMH(OpMalUU, KOTOPbIe B COOTBETCTBUU C
HOPMAaTUMBHBIMM IIPAaBOBBIMU akTamu Poccuiickon Penepanuy, HOPMATHUBHBIMU
MPaBOBBIMU akTamMu OpeHOYpPrckoil 00JaCTH W MYHHIMMAIBHBIMU TPABOBBIMU
aKTaMH HaXOJSTCS B PACMOPSDKCHUH OPTaHOB, MPEIOCTABIISIONINX YCIYTH, WHBIX
TOCYJapCTBEHHBIX  OPTraHOB, OpPraHOB MECTHOTO  CaMOYIPaBIEHUS JHOO
MOIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpPTaHaM WM OpPTaHaM MECTHOTO
CaMOYIIpaBJICHUSI OpraHU3aIlfii, Y4YacTBYIOIIMX B TMPEAOCTaBICHUU YCIyT, 3a
UCKIIIOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctathu 7 denepanbHOro 3akoHa
or 27 wuwma 2010 1. Ne 210-®3 «O6 opraHu3anu PEAOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT»;

NpEICTaBlICHUS JOKYMEHTOB M UWHGOpMAIMM, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOJUMBIX JMJii MPEAOCTaBlIEHUs YCIyrd, JuOo B
MPEIOCTABICHUHU YCIYTH, 33 UCKIIOYEHUEM CIIy4aeB, IPEyCMOTPEHHBIX MTyHKTOM
4 gactu 1 crateu 7 ®@enepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 «O6
OpTraHW3aliX MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITyT».

HcuepnbiBaronuii nepevyeHb OCHOBAHUII /1JI51 0TKAa3a B IpHeMe I0OKYMEHTOB,
HEOOXOAMMBIX /IJIfl IPEeI0CTABJIEHHUS YCIYyTH

18. IIpu npemocTaBieHUH 3asBISHUS Ha OyMa)KHOM HOCHUTEJIC OCHOBAaHUSIMHU
JUIsL OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX /I TIPEIOCTaBICHUSI YCIYTH,
SABJISIFOTCSI:

- oOpaileHue 3a NMpeA0CTaBIeHUEM UHOMN YCITyTH;

- 3adBUTEJEM  MPEJACTABICH  HEMOJHBIA  KOMIUIEKT  JIOKYMEHTOB,
HEOOXOIMMBIX JIJISI IPEAOCTABIICHUS YCIIYTH;

- JIOKYMEHTbI, HEOOXOUMBIE ISl MPEIOCTABIICHUS YCIYTH, YTPaTUIN CUITY
(IOKYMEHT, YJIOCTOBEPSIONIMN JIMYHOCTh 3asBUTENS JIMOO €ero MpeacTaBUTENs,
JIOKYMEHT, YAOCTOBEPSIOIMIUMN MOJTHOMOYHS TIPEJCTABUTEIISI 3aIBUTENS);

- HaJIM4Me MPOTUBOPEUMI MEXK/Ty CBEICHUSAMHM, YKa3aHHBIMU B 3asIBICHUU, U
CBEJICHUSIMU, YKa3aHHBIMU B MPUJIOKEHHBIX K HEMY JJOKYMEHTaX;

- TOKYMEHTBI COJAEPKAT MOJYUCTKU U UCHPABICHUS TEKCTa, HE 3aBEPECHHBIC
B MOPAJKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickont denepannu, TEKCT
MUCbMEHHOIO 3asBJICHUS HE MOAJACTCA MPOYTEHHUIO, 3asBJICHUE 3alOJHEHO HE
MOJIHOCTBIO;

- TOKYMEHTBI COJIEpKaT MOBPEKACHUS, HATUUME KOTOPHIX HE IMO3BOJISIET B
MOJIHOM O0BEME HCIONIh30BaTh HHGPOPMAIMIO U CBEACHUS, COJACpIKAIIUECS B
JOKYMEHTAax JIJIsl IPEAOCTaBIEHUS YCIYTH;

- HEKOPPEKTHOE 3arojIHeHWE OO0sA3aTEeNbHBIX TMOJeH B  3asBICHUU
(OTCyTCTBHE 3amOJIHEHMS, HEAOCTOBEPHOE, HEMOJHOE MO0 HENpaBUILHOE, HE



COOTBETCTBYIOLLIEE TpeOOBaHUSIM, YCTaHOBJICHHBIM HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM);

- TOCTYIUICHHE 3asBJICHMS, AHAJIOTMYHOIO PAHEE 3aPErMCTPUPOBAHHOMY
3asIBJICHUIO, CPOK IIPEIOCTABICHUS YCIYyTH IO KOTOPOMY HE HMCTEK HAa MOMEHT
IIOCTYIIJIEHUS TAKOTO 3asIBJICHUS.

19. Pemenune 00 oTKaze B IpUEME JOKYMEHTOB IIOJIHUCBIBAETCSA
PYKOBOJUTENIEM O00pa30BaTEIbHOW OpraHU3allud W BBIAAETCS 3asBUTEII0 C
yKa3aHUEM IMpPUYMH OTKa3a W MOpsjaKa ACHCTBUM, KOTOPbIA HEOOXOIHMO
BBITIOJTHUTD 3asBUTEIIO ISl IIOJIYYEHUS ITOJI0KUTENBHOTO PE3YIIbTATA.

He pomyckaercss oTka3 B MpueMe€ JOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEOCTaBIECHUS YCIYTH, B CIIy4yae, €ClIU 3asiBJICHUE U TJOKYMEHTBhI, He00X0AUMBbIE
JUISL TIPEIOCTAaBJICHUS YCIIYTH, TIOJIaHbl B COOTBETCTBUU C HHOPMAIIHEH 0 CpOKax U
NOPSJIKE MPEOCTaBICHUS YCIyry, omyOonrukoBaHHOM Ha [lopTase.

HcyepnbiBaInii Nepe4eHb OCHOBAHMH ISl IPUOCTAHOBJICHUS
NMPEAOCTABJICHU YCJIYIM WM 0TKA3a B IPEIO0CTABJICHUHU YCIAYIH

20. OcHoBaHMs 1l TPUOCTAHOBJICHUS  MPEIOCTABICHUS  YCIYTH
OTCYTCTBYIOT.

21. OcHoBaHus AJi OTKa3a B PEIOCTABICHUU YCIYTH:

- oOpamieHue JHila, HE OTHOCSINErocsl K KaTeropuu 3asBUTEINICH,
YCTAHOBJIEHHBIX ITYHKTOM 3 AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

- HE COOTBETCTBHE HWH(OpMAIlUU, YyKa3aHHOW B 3asBIICHUM, JaHHBIM
JIOKYMEHTa O HamlpaBJCHUU (HAMPABJICHHOCTh TPYIIIbI, PEXUM pPabOThHI, S3BIK
oOy4eHus);

- ICTE€YEHUE CPOKa JCHCTBUSA JOKYMEHTA O HAIPABJICHUH I 3aUUCIICHUS B
OpraHu3anuio;

- OT3bIB 3a5BJICHUS 110 UHUIIMATUBE 3aBUTEIISA.

3asBUTENb BIIPABE OTKA3aThCsl OT MOJIYYEHUSI YCIYTM Ha OCHOBAHUU
MUCbMEHHOTO 3asBJICHUS, HANMCAHHOTO B CBOOOJHOW (QopMe, MOJaHHOTO
CIIOCOOOM, TIPEYCMOTPEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PErIaMEHTOM H
JEUCTBYIOIIIUM  3aKOHOJIATENIbCTBOM,  JuMOO  mocpeactBom  Iloprama ¢
UCIIOJIb30BAaHUEM  CIICLIUANIbHOM  MHTepakTuBHOM (dopmbl. Ha ocHoBanuu
MOCTYMUBIIIETO  3asBJICHUS 00  OTKaze OT MPENOCTaBICHUS  YCIyTd
YIOJITHOMOYEHHBIM paOOTHUKOM OpraHu3aiy MpuHUMAeTCs pelieHue 00 OTKas3e B
MpeaocTaBiIeHun yciyru. OTKa3 B MPENOCTaBICHUM YCIYTHM HE MPEMSITCTBYET
MOBTOPHOMY OOpaIEHHUIO 32 MPEJOCTaBICHUEM YCIYTH.

22. Pemenue o0 OTKa3e B NPEIOCTaBICHWUH YCIYyTH TOAMUCHIBACTCS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM U BBIJIA€TCS (HAMPaBIISICTCS) 3asIBUTEITIO
C YKa3aHUEM MPUYMH OTKA3a.

Pemenne 00 oTkaze B MPENOCTaBICHUM TOCYAAPCTBEHHOW YCIYTH TIO
3asIBJICHUIO, TTOJIAHHOMY Ha OyMa)KHOM HocuTene B OpraHuzaiiiio, HampaBJseTcs
3asIBUTEIIO CITOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

Pemenne 06 oTkasze B MpenOCTaBICHUH YCIYTH 110 3asiBICHUIO, TIOJJAHHOMY B
anekTpoHHON (Qopme uepes [lopran, Hampansiercs 3asButento yepe3 [lopran He
MO3J{HEE CJIEAYIONEro pabodero AHS C JaThl TMPUHATHS TAKOTO PEIICHHS



(mpucBamBaercst  cratyc  MH()OPMUPOBAaHUS  3asBUTENS O  pe3yJbTarax
paccMoTpeHus 3asBieHus — « OTKa3aHo B MPEIOCTABICHNUN YCIYTH») C YKa3aHUEM
OPUYMHBI OTKa3a M TOpsAKa JACWUCTBUM, KOTOpPBIM HEOOXOIUMO BBIOJHHUTD
3aSBUTEIIO JUIS TIOJTYYECHHUS TIOJIOKHUTEIHHOTO pe3yIbTara.

[Tocne ycTpaHeHHs TpPUYHMH, TOCTY)KUBIIUX OCHOBaHMEM JMJIsi OTKa3a B
NpPEOCTaBICHUN YCIYTH, 3asBUTENb BIpaBe OOpPaTUTHCS MOBTOPHO IS
HOJYYEHHUS YCIYTH.

He nomyckaercst 0Tka3 B IpeOCTaBIEHUH YCIYTU B ClIy4dae, €CIIH 3asiBICHUE
U JOKYMEHTBHI, HEOOXOAMWMBbIC MJii TPEAOCTaBICHHUS YCIYTH, TOJaHBl B
COOTBETCTBUHM C HH(OpPMalMeld O CpoKax W TOPSAIAKE MPEIOCTaBICHUS YCIYTH,
onyonukoBanHo Ha [lopTane.

Pa3mep miarTel, B3uMaeMoi ¢ 3asiBUTEJIA PU NPEIOCTABICHUN YCJIYTH, U
CIOCO0bI ee B3MMAaHUA
23. IIpenocraBiieHUE YCIYTH OCYIIECTBIISICTCS OECIUIaTHO.

MakcuMaJIbHBIN CPOK 0KMAAHUS B 0YepeaH NPH MoJade 3asaBUTEIeM
3ampoca 0 NpeJoCTaBJIeHUH YCJIYIM U NPH MOJYYEHUHU pe3yJibTaTa
NpeIoCTABJICHHU YCIAYIH

24. MakcuManbHBIM CPOK OXKUJAHUS B OUEpEAM IPHU MoJade 3asBJICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEAOCTABICHUS YCIAYTd, WIH TMOJTYyYEHUU
pe3yJibTaTa NpeI0CTaBICHUS YCIYTH COCTABIISIET 15 MUHYT.

Cpok peructpanum 3anpoca 3asiBUTeJsi 0 NPeA0CTABJICHHH YCJIYTH

25. Peructpanus 3asBIEHUS O MPEIOCTABICHUU YCIYTH OCYIIECTBISETCS
aBTOMATUYECKH B JieHb oOpanienus 3asButens Ha [loptain. [Ipu nogaude 3asBienus
yepe3 llopranm BpeMeHeM MoOjayu 3asBICHUS SIBISIETCS BpPEMsSl PErucCTpanuu
3asBieHus Ha [lopraie.

Peructpanus 3asBJIEHHs O NPENOCTABICHMM YCIYI'HM, IOJAHHOTO 4Yepes
[Topran, ocymectBisiercss OpraHuzanueil B >KypHalle PErHCTpalluu 3asiBICHUN
corjacHo pexumy padoTel Opranuzanuu B cpok He Oosee 1 pabouero mHs.
3asiBIeHHE O MPEJOCTABICHUH YCIyTd, MOCTYIUBILIEE ITOCIE OKOHYAHUSI paboyero
nust Opranuzanuu Jub0 B Hepabouuii JieHb, peructpupyercs B OpraHuzaiuu B
NepBbIi pabounii 1EHb.

3asBUTENEM, UMEIOIIMM JIETEH OJJHOTO To/la POXKIACHUS WA 3a4UCISIEMBIX B
OJIMH TOJ B OJIHY 00pa30BaTelIbHYI0 OpraHu3alnio, 0GOPMIIIIOTCS 3asBICHUS HA
KaXXJ10ro peOeHKa.

26. 3asBieHHE O TMPEJOCTABICHHE YCIYTd NpPU OYHOM OOpalieHUH B
Opranuzanuio  peructpupyercs OpraHuzainueil B JKypHalie  perucTpaiuu
3asBJICHUN B COOTBETCTBHUH C PEKUMOM paboThl OpraHu3aiuu.

TpeGoBaHusi K NOMeIEeHUAM, B KOTOPBIX NPEIOCTABJIACTCH YCJIyra

27. [llomemieHusi, B KOTOpPBIX THPEJOCTABISETCS YCIyra, JOJDKHBI
COOTBETCTBOBATH CJIEIYIOIINM TPEOOBAHUSM.

IloMemenns, B KOTOPBIX OCYILUECTBIACTCS IIPUEM 3asABUTEIECH, TOJKHBI



HAaXOJUTHCA B 30HE TMEMIEXOJHON TOCTYIMTHOCTH K OCHOBHBIM TPAHCIOPTHBIM
MarucTpaJisiM.

28. IloMemieHus Mg MpueMa 3asBUTENICH JIODKHBI OBITH 0OOPYAOBAHBI
Ta0JMYKaMu C YyKa3aHMEM HoMepa KaOuHeTa, (paMuiInd, UMEHHU, OTYECTBA U
JIOJDKHOCTH  YIIOJTHOMOYEHHOTO  JIMIIA, OCYIIECTBIISIIONIETO MPEA0CTaBICHUE
YCIIyTH, pexuMa paboThI.

29. Jlns oxujaHus 3asiBUTEISIMU TpUEMa, 3alOJHEHUs HEOOXOAUMBIX JIJIst
MOJIYYCHHUSI YCIYTd JOKYMEHTOB, IOJDKHBI HMETBCS MecTa, O00O0pYy/IOBaHHBIE
CTYJIbSIMU, CTOJIaMU (CTOMKaMM).

30. Mecra npeaocTaBneHus YCIYTH TOJKHBI OBITh:

— 000py/ZOBaHbl CpPEACTBAMU MOXKAPOTYIICHUSI W  OMNOBELICHUS O
BO3HUKHOBEHWH 4YPE3BBIYAWMHOW CHUTyalldd, CpPEICTBAMHU OKa3aHHs NEPBOU
MEJIUIIUHCKOM ITIOMOIIIH;

— o0ecrnie4eHbl JIOCTYNMHBIMM MECTaMU OOIIECTBEHHOTO IOJIb30BAHUS
(TyaneTsl) M XpaHEHUsI BEpXHEH OJIeXk bl 3asiBUTEIICH;

— obecrieueHbl WH()OPMAIMOHHBIMU CTEHJIaMH C OOpa3liaMH 3arOJIHCHHUS
JIOKyMEHTOB, OJaHKaMH JOKyMEHTOB M TIE€pEeYHEM JIOKYMEHTOB U (WJIN)
uH(dOopMaIuu, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH.

31. TpeboBaHusi K YCIOBHUSIM JOCTYMHOCTH TPHU MPEAOCTABICHUU YCIyTU
JUIST MHBAJUJOB OOECHEYMBAIOTCS B COOTBETCTBHHM C 3aKOHOJATEIIbCTBOM
Poccuiickoii denepanuu u 3akoHoAarenbcTBOM OpeHOyprckoil o0nacTv, B TOM
YyucCIe:

— ycloBUA A OECHpensiTCTBEHHOro JOCTynma (BXod oOopyayercs
CIIEUAJIBHBIM MaHAyCOM, MEPEABUKEHNE MO MOMEIICHUIO JIOHKHO 00eCIeunBaTh
OeCIpensTCTBEHHOE TMEPEMENICHUE U Pa3BOPOT CHEHUAIBHBIX CPEICTB JIs
nepeBIKEeHUsT  (KPECeNn-KoJIsICOK), 00O0pYyIyroTcs MecTa  OOLIECTBEHHOTO
MOJIb30BAHUS) K CPEICTBAM CBSI3M U UH(POPMAIIUK;

— COMPOBOXKJICHUE MHBAJIHJIOB, UMEIOIIUX CTOMKHE PACCTPONCTBA (PYHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO TIEPEABMKECHUS, M OKa3aHHWE UM TTOMOIIIH;

— HaJaJexaliee pasMelleHne oOOpyJOBaHUS M HOCUTENEeW uHbOpMaIuu,
HEOOXOMUMBIX IS OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyIla WHBAIHUIOB K
yCIIyTe C Y4ETOM OTPaHUYEHUHN WX KU3HEACITEIbHOCTH;

— JOMYCK co0aKu-TIPOBOHUKA npu HAJTMYUU JIOKyMEHTA,
MOATBEPKAAIONIECTO €€ CheluaibHoe OOydYeHue M BblgaBaeMoro mno ¢opme u B
MOpPSIAKE, KOTOPBIE ONpEnensoTcs (eAaepaibHbIM OpPraHOM HCIOJHUTEIBHON
BJIACTH, OCYHIECTBJISIIOIMM  (YHKIIMM 1O  BBIpAaOOTKE W  pealu3aluu
roCcyJIJapCTBEHHOW MOJUTUKUA U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe
COILMAJILHOM 3allIMThl HACCJICHUS

— OKa3aHHW€ CHEIUaJTUCTaMM, MPEJIOCTaBIISIIOIUMHA  YCIYTy, TOMOIIU
WHBAJIMJAM B TMPEOJOJCHUU OapbhepoB, MEMIAIONUX TOJYYCHHI0 WMHU YCIYT
HapaBHE C JIPYTUMH JIUIIAMU;

— B cllydae, €CJIM UMEETCS BO3MOXKHOCTh OPTaHHU3AIMN CTOSTHKHU (ITAPKOBKH)
BO3JIE 371aHUsl (CTPOCHMS ), HA CTOSHKE (ITAPKOBKE) JTOJDKHBI OBITh MPEAYCMOTPEHBI
MecTa JUIsli TApKOBKHU CIEIHAIBHBIX TPAHCIOPTHBIX CPEACTB HMHBAJIWAOB. 3a
MOJIb30BAaHUE TTAPKOBOYHBIM MECTOM IIJIaTa HE B3UMAETCS.



IMoka3aTesin TOCTYNHOCTH M Ka4eCTBA YCJIYIH

32. OueHKa OOCTYMHOCTH M KauecTBa MPEJOCTaBICHHS YCIYTH TOJDKHA
OCYIIECTBIIATHCS MO CIETYIOIINUM MOKA3aTENIM

- HAJIMYKME TMOJHOW M MOHATHON MH(OpMAIMK O TOPSIKE, CPOKaX U XOJe
NPEJOCTaBICHUSI YCIAYTH B HWH(POPMALMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETIX
o01iero mojbp3oBaHus (B TOM uucie B cetu «VIHTepHET»), CpeAcTBaX MaccOBOM
uHbopMaIuy,

- BO3MOXXHOCTb BBIOOpa 3asiBUTEIEM (OPM MPEIOCTABICHUSI YCIYTH, B TOM
qucie ¢ ucnoib3oanueM [loprana;

- JJOCTYIHOCTb OOpalleHHs 3a MPEAOCTABICHUEM YCIYrH, B TOM UHUCIE Ui
WHBAJIHUJIOB U IPYTUX MATOMOOUIIBHBIX TPYII HACEJICHUS;

- CBOEBPEMEHHOCTH TMPEJOCTABJICHUSA YCIYI'M B COOTBETCTBHUU CO
CTaHIapTOM ee Ipe0CTaBICHUS, yCTaHOBJICHHBIM HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIaMEHTOM

- OTCYTCTBHE OOOCHOBAaHHBIX KajloO €O CTOPOHBI 3asBUTENIEH IO
pe3ysibTaTaM NpeJOCTaBICHUS YCIYTH;

- BO3MOYKHOCTb TNOJIy4eHHsI HHPOPMAIMH O X0JI€ IIPEIOCTABICHUS YCIIYyTH, B
TOM YHCJIE ¢ ucnoiab3oBanueM lloprana;

- MUHHMAaJbHO BO3MOXXHOE€ KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C
paGotHukamMu  OpraHW3an  TpU  TPEJOCTABICHHUH  yCAYyTH U HX

HPOJIOIDKUTENBHOCTb.
33. KonudectBo B3aMMOIEHUCTBHIA 3asBUTENS] C YNOJHOMOYEHHBIMU
JTOJDKHOCTHBIMU  JIMIIAMUA  TIPH  MPEAOCTABICHUM YCIyrd - 2, HX o0Imas

IPOJOJKUTENHHOCTD - 30 MUHYT:

pH JIMYHOM OOpAIEHUH 3asIBUTEISI C 3asBICHUEM O TIPUEME;

Opy JUYHOM TIOJNMCAHUM 3asBUTEJIEM JO0TOBOpa 00 00pa3oBaHHM TIO
o0pa3oBaTeIbHBIM MPOTPAMMaM JIOIIKOJIBHOTO 00pa30BaHUs.

HNHuble TpeGoBaHUsI K NMPEIOCTABIEHUIO YCJIYTH, B TOM YHCJI€ YYUTHIBAIOIIUE
0COOEHHOCTH NMPEeI0CTABJIECHHUS YCJIYT B MHOTO()YHKIIMOHAJBLHBIX IIEHTPaX H
0COOCHHOCTH NMPeI0CTABJICHUSA YCJIYT B 3JIEKTPOHHOI dopme

34. Yciyru, KOTOpbIC SIBISIOTCS HEOOXOJMMBIMH W 00S3aTCIBHBIMHU IS
MIPEIOCTaBICHUS Y CIIYTH, OTCYTCTBYIOT.

35. IlpemocraBrieHne yCIyTH TO SKCTEPPUTOPUATHLHOMY TPUHIUAIYY HE
OCYIIIECTBIISETCSI.

36. Ilpu ¢dopmupoBaHuM 3asBICHHUS B DJJIEKTPOHHON ¢dopMe Tmocie
3aIOJTHEHUS 3asABUTEIIEM KaKJIOTO M3 TOJICH DJICKTPOHHOW (HDOPMBI 3asBICHUS
OCYIICCTBIISACTCS JOpMATHO-JIOTHYECKas MpoBepKa. [Ipy BHISBJICHUN HEKOPPEKTHO
3aMOJTHEHHOTO TOJIS JICKTPOHHOU (POPMBI 3asBJICHHS 3aIBUTENb YBEIOMIISIETCS O
XapakTepe BBISBJICHHOW OMMMOKM H TIOPSAKE €€ YCTpaHEHUs IMOCPEICTBOM
MH(POPMAITMOHHOTO  COOOIICHUS HEMOCPEACTBEHHO B JJICKTPOHHOM (dopme
3asBJICHUS.

ITpu popmupoBanmm 3asBieHus Ha [loprane 3asBurento odecneunBaeTCs:

- BO3MOXKHOCTh COXpAHEHHUs paHEe BBEJCHHBIX B J3JEKTPOHHYIO (PopMy



3asiBJICHUS 3HAYEHUW B JII0OOOH MOMEHT TIO JKEJIaHUIO TMOJIH30BATENs, B TOM YHCIIE
IIpY BOBHUKHOBEHUHU OLIMOOK BBOJA M BO3BpATe JjIsl MOBTOPHOIO BBOJA 3HAUCHUI
B AJICKTPOHHYIO (POpMY 3asiBJICHUS;

- BO3MOKHOCTh aBTOMATHYECKOTO 3aMOJIHEHUS TOJIeH AIEKTPOHHON (OpMBbI
3asiBJICHUS] HA OCHOBAHUU JIJAHHBIX, pa3MeIIeHHBIX B rpoduiie 3asBurels B ECUA;

- BO3MOXKHOCTb BEPHYTBHCS Ha JIIOOOW M3 3TAOB 3alOJHEHUS AJIEKTPOHHON
dbopmbl 3asiBiIeHHs 0€3 MOTEepU paHee BBEACHHOW HH(POpMAIIUK;

- BO3MOXKHOCTH JOCTyma 3asButensi Ha [lopranm k 3asBiieHUsIM, paHee
noJaHHbIM UM Ha [loprare.

CdopmupoBannoe Ha Iloprame 3assienme Hamparmsercs B PUC JIJIO
nocpenctsom CMOB.

[Tocne moctymienuss B PUC JIJIO snekTpoHHOE 3asiBI€HUE CTaHOBUTCS
JOCTYITHBIM TSI JOJKHOCTHOTO Juiia OpraHu3aiiui, OTBETCTBEHHOTO 3a TIPUEM U
PErUCTpaLUIO 3asBJICHU (Jjaiee — OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO).

37. Tlpu mnomade 3asBieHUsi TnocpeAcTBoM lloprana siaeKkTpoHHBIE
JIOKYMEHTBI ~ MPEACTABISAIOTCS B cleayromux Qopmarax (mIpu  HaIU4dU
TEXHUYECKOM Bo3MoxkHOCTH): pdf, jpg, jpeg u sig.

Homyckaercss ~ (GopMHUpOBaHHME  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHUPOBAHUS HETIOCPEJICTBEHHO C OpUTHMHAA JOKYMEHTA (UCIOIb30BaHUE KOTTHI
HE JIONYCKAaeTcs), KOTOPO€ OCYLIECTBISAETCA C COXPAHEHHWEM OpHUEHTAlUH
opurmHasia JokymeHTa B paspemenuu  300-500 dpi  (macmrad 1:1) ¢
UCIIOJIb30BAHUEM CIICAYIOIINX PEKIMOB:

a) «4epHO-Oenblil» (IpU  OTCYTCTBUM B  JOKyYMEHTE TIpaduuecKux
M300paKeHU U (UJIM) BETHOTO TEKCTA);

0) «OTTEHKH ceporo» (MpW HAIMYUU B JOKYMEHTE TpadHuuecKux
M300pKEHNI, OTJIMYHBIX OT LIBETHOTO rpa)uyecKoro u300pakeHus );

B) «I[BETHON» WM «PEXKHUM TIOJHOM IBeTOnepenaun» (Mpu HATUYUU B
JTIOKYMEHTE IIBETHBIX IpapuiecKux n300pakKeHU JTUOO0 IBETHOTO TEKCTA);

r) C COXpaHEHHEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO:
rpaduyeckoil MOAMUCH JIUIIA, IeYaTH, YIIIOBOTO ITamna OJlaHKa,

1) KOJIMYECTBO (DAMJIOB TOJDKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KQKJIbIM U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (M) rpaduiecKyro HHHOPMAIIHIO.

DNEeKTPOHHBIC JOKYMEHTHI JJOJKHBI 00ECIICUNBATh:

BO3MOYKHOCTh HJICHTU(DHIIMPOBATH JOKYMEHT M KOJHUYECTBO JIUCTOB B
JIOKYMEHTE;

BO3MOXXHOCTh TOWICKa IO TEKCTOBOMY COJEP)KaHHIO JOKyMEHTa |
BO3MOXXHOCTh KONHMPOBaHUS TEKCTa (32 HMCKIIOYEHHWEM CIy4daeB, KOTJa TEKCT
SBIIIETCS. YacThl0 TpadUUEcKOr0 H300paKEHUs); COAEpKaTh OTJABJICHHE,
COOTBETCTBYIOIIIEE CMBICITY U COJEPKAaHUIO JOKYMEHTA,;

JUTSL TOKYMEHTOB, COJEp KalluX CTPYKTYPUPOBAHHBIC IO YACTSAM, TJaBaM,
pasnenam (moapaszenam) AaHHBIE M 3aKJIAJIKH, 00ECIIEYUBAIOIINE TIEPEXOAbI IO
OTJIaBJICHUIO U (WJIN) K COACPKANTUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

I11. CocTasB, nmoc/jie10BaTeJIbHOCTh U CPOKHU BHINOJHEHUSI A AMUHUCTPATHBHBIX



npouexyp

IlepeyeHb BADHAHTOB NPEAOCTABJIEHUS TOCYIAPCTBEHHOM yCIyTIH,
BKJIIOYAIOIIHMIA B TOM YKCJie BADHAHTHI NPeI0CTABIEHUS IOCYAapPCTBEHHOM
YCJIYTH, He0OXOAUMBbI /17151 HCIIPABJIEHUS JONMYIIEHHBIX OMeYATOK M OIIUOOK
B BBIIAHHBIX B pe3yJbTaTe MpPeJ0CTABJEHUs TOCYIaPCTBEHHOM YCIayru
AOKYMEHTAX U CO3JaHHBIX PeeCTPOBBIX 3aANMNCX, IJIA BbIAa4u 1y0IUKaTA
JAOKYMEHTAa, BbIIAHHOI0 10 pe3yJibTaTaM NpPeJA0CTaBJIeHUs TOCYAaPCTBEHHOI
YCJIYT'H, B TOM YHCJIe HCYePIIbIBAIOIIMIi epeYeHb OCHOBAHUIA /151 0TKa3a B
BblJa4e TAKOIo Ay0/IMKaTa, a TAK:Ke MOPSA0K OCTABJIEHUSI 3aNpoca
3asiBUTEJISl 0 IPEAOCTABJICHIH IOCYIapCTBEHHOM yCayru 0e3 paccMOTpeHust

38. IlpenocraBneHne yciyru BKJIIOYAeT B ce0Sl BBIMOJHEHHUE CIEIYIOIINX
aJIMUHUCTPATUBHBIX MPOLIETYP:

- MpUeM 3asBIICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
YCIIYTH, U UX PETUCTPALIHS,

- paccMOTpEHUE 3asBJICHUS U  JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS YCIYTU, U MPUHATHE PEUICHUS O MPEJOCTABICHUH YCIyTrdu JUO0
00 OTKa3e B €€ NPEJI0CTaBICHNH;

- opopMIICHHE pe3yJIbTaTa MPEAOCTaBICHUS YCIIYTH;

- BblJJa4a (HarpaBJieHUE) pe3ysibTaTa NpelIOCTaBICHUS YCIyTH 3asBUTEITIO.

39. HcmpaBneHune OMYIICHHBIX ONEYAaTOK M OIMMOOK B BBIJAHHBIX B
pe3ynbTare MpPeJOCTaBICHUS YCIYI'M JOKYMEHTAaX OCYIIECTBISIETCA IyTeM
JuYHOTO oOpareHus 3asButens B Opranuzanuio. PabotHuk OpraHuzanuu B J€Hb
oOpalieHusi 3asBUTEIS] BHOCHUT M3MEHEHHSI W BBIJAET MCIPABICHHBINA PE3yibTaTr
YCIIYTH 3asBUTEITIO.

40. Ilpu mpenocTaBiIeHUH TOCYAapCTBEHHOW (MYHUIIMIAIBHON) YCIyTU B
AJIEKTPOHHOM (hOpMeE 3asIBUTEITI0 00ECTICUNBAIOTCS:

HoJlydyeHUue MHQPOpMALUU O MOPSAIKE U CPOKax MPEeJOCTaBICHHs YCIYTH B
AJIEKTPOHHOU (opMmeE;

dbopmMupoBaHUe 3asiBICHUS B DJIEKTPOHHOM opMme;

NOJIyYEHHE CBEIECHUH O XOJE€ PACCMOTPEHHMs 3asBICHUS B 3JIEKTPOHHOMU
(opwme;

OCYLIECTBJIEHUE OLEHKM KadecTBa MPEAOCTaBICHNUsS TIOCYAapCTBEHHOU
(MyHULIMITAJIBHOM) YCITYTH;

nocyneOHoe (BHecyneOHOe) oOXajloBaHUE PEIICHUHM W JEeUCTBUM
(O6e3nelicTBusl) YIOJIHOMOYEHHOrOo opraHa Jjubo jeictBus (0e3neiicTBue)
JNOJDKHOCTHBIX ~ JIML  YTIOJHOMOYEHHOIO  OpraHa,  MNpeJOCTaBIISIOLIErO
rOCyAapCTBEHHYIO  (MyHUUMIAJIBHYIO)  YCIAYry, Ju0O  ToCyJapCTBEHHOTO
(MYHULIMITAJIBHOTO) CITYAaIIero.

Onucanue aAIMUHUCTPATUBHON NpoUeaAypPbI NPOQUINPOBAHMS 3aABUTEJIS
41. TlpodunupoBanue 3asBuUTeNss He TpeOyercs. Bapwantel W mopsgok
MPEIOCTABIICHUSI YCIYTH OTIEIBHBIM KATErOpHUsM 3asBUTENCH, 0O0BEIUHEHHBIX
OoO0IMMHU TIPU3HAKAMH, OTCYTCTBYIOT B CBSI3M C OTCYTCTBHEM TaKHX KaTETOPHA
3asIBUTEIICH.



Onucanne aIMMHUCTPATUBHBIX NMPOLEAYP NPEIOCTABICHUS
rOCyIapCTBEHHOM YCJIAYI'H

IIpuem 3asiB1eHUs U IOKYMEHTOB, MX PerucTpanus

42. OcHoBaHMEM [UIsi Hayaja aJAMHHUCTPATHUBHON TPOLEAYpPHI SBISETCS
NOCTYIJICHHE JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a TPHUEM JIOKYMEHTOB,
3asBJICHHUS ¥ JIOKYMEHTOB, TPEAYCMOTPEHHBIX IMTyHKTOM 16 ATMUHHCTPATUBHOTO
peryiaMeHTa.

43. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 TIPUEM JOKYMEHTOB,
OCYIIECTBIISIET MPOBEPKY HA HAIWYWE OCHOBAaHWM I OTKaza B MpHUEME
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 18 AJMHHUACTPAaTUBHOTO PETIIAMEHTA.

[Tpu HanMuYMKM OAHOTO M3 OCHOBAaHWMU JUIA OTKa3a B MpHUEME JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 18 AJIMHHHCTPAaTUBHOTO pErjaMeHTa, JOKYMEHTHI JTOJIKHBI
OBITH BO3BpAILIEHBI 3asSBUTEITIO.

Ecnu HemoctaTky, NpensTCTBYIOIIME IMPHEMY 3asBICHUS W JOKYMEHTOB,
JIOITyCTUMO YCTPAHUTh B XOJI€ JINYHOTO OOpaIleHus! 3asiBUTENS, OHU YCTPAHSIOTCS
He3aMe T TEIHHO.

44. B crmyyae OTCYTCTBHSI OCHOBAaHHMM Ui OTKa3a B MpHEME JOKYMEHTOB,
OTBETCTBCHHOE JIOJDKHOCTHOE JIUIIO JeJacT PETUCTPAIIMOHHYIO 3allUCh O Jare |
BPEMEHU MPUHSITHS 3asBIICHHUS.

[Tocne perucTpanuu 3asiBICHUS, IOCTYIHBIIETO B 00pa30BaTEIbHYIO
OPTaHU3aIMI0 MTOCPEICTBOM JIMYHOTO OOPAICHHS, 3asBUTEITIO BBIAACTCS PACICKa
B IIOJIYYCHUH JOKYMEHTOB, cojiepkamias HHGQOpManuio 00 WHIWBUAYAIEHOM
pPETUCTPAIIMOHHOM HOMEpE 3asBJICHUS O TMpUeMEe B  00pa3oBaTEIbHYIO
OpraHu3aIio, IepeyHe IMpe/CTaBICHHBIX TOKYMEHTOB. Pacrmcka 3aBepsiercs
HOJIKMCHIO TOJDKHOCTHOTO JIMIIa 00pa3oBaTebHON OpraHU3aluy, OTBETCTBEHHOTO
3a TIpUeM JIOKyMEHTOB, M Ie4aTbio 00pa3oBaTeIbHON OpraHu3aIuy.

3asBneHus, nmocrynusime uepes llopran, Takxke MoasiekaT perucTpaiuy B
KypHaJIe peecTpa perucTpauu 3asaBieHuii OpraHu3alum.

[Tonyyenne wHpOpPMAIUM O XOJ€ PACCMOTPEHUS 3asBICHHS, IOJAHHOTO
uepe3 [lopran, u o pesynpraTe MPEeIOCTaBICHUS YCIYTH POU3BOIUTCS B JTMYHOM
kabunere Ha [lopTasne, mpu ycoBHH aBTOPU3AIIHH.

3asBUTEIF HMMEET BO3MOXKHOCTh OTCIIEKHBATH CTaTyC AJICKTPOHHOTO
3asBJICHHS, a TAKKe MH(OOPMAIMIO O JATBHEHIITNX EHCTBHUSX B JINYHOM KaOUMHETE
B J11000€ BpeMs.

45. Bpemsi BBINIOJHEHHUS aJMUHUCTPATHBHON TMPOIEAYPhl COCTaBISCT
1 (omuH) pabounii ACHL C MOMEHTA MOCTYIUICHHS 3asBJICHUS B 00pa30BaTCIbHYIO
OpTaHU3aIHIO.

46. Pe3ynbTaToM BBIMIOJHEHHUS aIMHHHUCTPATUBHOW MPOIEIYPHI SBISETCS
perucTparoHHast 3aIKch O JaTe U BpeMEHH MPUHATHS 3asSBJICHUS JTNOO0 MPUHSATHE
Y HaIlpaBJICHHE 3asIBUTEINIO PEIISHHs 00 0TKa3e B MPHEeMe JOKYMEHTOB.

PaCCMOTpeHHe JOKYMECHTOB, IPCACTABJICHHbIX 3aABUTECJIECM, IPUHATHE



peleHus 0 MPeI0CTABJIEHNH YCJIYTH

47. OcHoOBaHHMEM ISl Hadajla aJMUHUCTPATHBHOM IPOIEAYPHI SIBIISCTCS
perucTpanus 3asBJICHUS M IaKeTa JOKYMCHTOB 3asBHUTCIISA, IPEIYCMOTPECHHBIX
MYHKTOM 16 AIMUHUCTPATUBHOTO PErjaMeHTA.

48. Tlpu OTCYTCTBMH OCHOBaHHMW JUISI OTKa3a B IMPEIOCTABJICHHH YCIIYTH,
yYKa3aHHBIX B NYyHKTe 21 AJMHHHCTPATHBHOIO pEIrIAMEHTa, PYKOBOIHUTEIIEM
o0Opa30oBaTeIbHON OpraHM3allid C POJUTENeM (3aKOHHBIM TIPEICTAaBUTEIIEM)
pebeHKa 3akiodaeTcs JoroBop 00 o0pa3oBaHWM 1O 00pa30BaTEIBHBIM
mporpamMmam JOIIKOJILHOTO 00pa30BaHUAI.

B ciydae npuHSATHS pemieHHs 0 MPEIOCTABJICHUH YCIYTH IO 3asBJICHUIO,
noganHoMy uepes [lopran, npucBanBaeTcs craryc HHGOPMHUPOBAHUS 3asIBUTEINS O
pe3ynbTaTax paccCMOTpeHus 3asBieHUs — «OKuJaHue 3aKITIOYCHHS JOTOBOPaA» C
yKa3aHUEM TMOpsAKa JEeUCTBHM, HEOOXOMMMBIX BBIIOJHUTH 3aABUTEIIO IS
3aKJIFOYCHHUS JIoTOBOpa 00 oOpa3oBaHMHM TI0 OOpa30BaTEIbHBIM IIpOrpaMMaM
JIOIIKOJILHOTO 00pa30BaHUsl, MECTE U CPOKAX €ro MOJITUCAHUS.

49. Bpemsi BBINOJHEHUS aJIMUHHCTPATUBHOW MPOUEAYPHl COCTABIISIET HE
oosee 3 (Tpex) AHEH ¢ JaThl peTUCTPAIlUU 3asBIICHUS.

50. Pe3ynbTraToM BBITIOJIHEHHS] aAMUHUCTPATUBHOM MPOIEAYPHI SBISETCS
MPUHSTUE PEIICHUS O TIPEIOCTABICHUU YCIYTH.

Bbi1aua 3asiBUTENN10 pe3yJIbTATA MPeI0CTABICHHUS YCJIYTH

51. OcHoBanweM I Hadaja aJIMHHHCTPATUBHOW MPOILETYpPHI SBISETCS
MOJMMCAaHNEe PYKOBOJAWTENEM 00pa30BaTeIbHOW OpraHU3alMu J0roBopa 00
o0pa3oBaHUHU MO 00pa30BaTEIHLHBIM IIPOrpaMMaM JOMIKOIEHOTO 00pa30BaHHUS.

PykoBoguTens 00pa3oBaTeNbHOW OpraHU3ALMKM HU3AAET PACHOPSAIUTEIbHBIN
aKT o 3auncieHnr B OpraHuzaiyio B TEUEHHUE TpexX pabouux AHEH Tmocre
3aKJTIOYEHUS] C 3asBUTENIEM JI0TOoBOpa 00 00pa3oBaHUU MO 00pa30BaTEIbHBIM
mporpaMmaM  JIOIIKOJILHOTO o0pa3oBanusi. OIUH D3K3eMIUIAp J0TroBopa 00
oOpa3oBaHUU TIO OOpa30BATEIBHBIM MPOrpPaMMaM JIOIIKOJIBHOTO 00pa30BaHUs
BBIJIACTCS 3aBUTEIIO.

PacniopsauTenbHbIi akT O 3a4MCICHUH B 00pa30BaTENbHYIO0 OPraHU3alMIo B
TPEXTHEBHBIA CPOK IMOCTE W3IaHUs pa3MeniaeTcss Ha MHGOPMAIIMOHHOM CTEHIE
oOpa3oBaTeIbHON OpraHu3alliH.

[To 3asBnenutro, mnomaHHomy uepe3 Ilopran, mocme  u3naHus
pacTopsiAUTEILHOTO aKTa O 3aYUCICHHH B 00pa30BaTeIbHYIO OpraHHU3AIHIo,
IPUCBAMBACTCA CTaTyC MH(POPMHUPOBAHUS 3aIBUTENS O PE3YJIbTaTaX PAaCCMOTPEHUS
3agBlIeHUsT — «3auuCieH» C YKa3aHHEM Ha3BaHUS W ajJpeca PacloJIOKECHUs
00pa30BaTeNbHOM OpraHW3allii, pPEKBU3UTOB pPACHOPSAUTEIBLHOTO aKTa o
3aYUCJICHUU B 00pa30BaTeIbHYIO OPTaHU3AIIHIO.

[To 3asBieHWIO, TOMAHHOMY TP JIMYHOM OOpamieHuu, pabOTHUK
OpraHuzanuu yBEIOMJICHHE O pe3yJbTaTe MPENOCTaBICHUS YCIYTH BBIIACT
(HampaBJISIeT) 3asIBUTENIO CITIOCOOOM, YKa3aHHBIM B 3asiBJICHHUH O TIPUEME.

52. Bpemsi BBITIONIHEHHS aIMUHUCTPATHUBHON Mpolenypbl 3 OHS C JaThl
MOJAMUCAHKS PYKOBOJIUTEIEM 00pa3oBaTEeIbHONM OpraHu3aliy J0roBopa 00
oOpa3oBaHUU 1O 00pa30BaTEILHBIM MPOTPAMMAaM JIOIIKOJIBHOTO 00pa30BaHUsI.



53. Pe3ynbTaToM BBIMOJIHEHHUS AIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
U3JIJaHUE PacHOPSAUTEIBLHOrO akTa 0 3aunciaeHuu [lomydarens B oOpa3zoBaTenbHyO
OpraHU3aLHIo.

PaccMoTpeHHe JOKYMEHTOB, IIPeACTABJICHHBIX 3asiBUTe/1eM, IPUHATHE
pelieHust 00 0TKa3e B IPEeJO0CTABJIEHUM YCJIYIH, BbI1a4a 3asiBUTEJII0
MOTHBHPOBAHHOI0 0TKA3a

54. Ecnu nipy pacCMOTpPEHHHU 3asBJICHHSA C JOKYMEHTaMH, YKa3aHHbIMH B
nyHkTe 16 AJIMHUHHCTPaTHBHOTO pErJaMEHTa, BBISABIAIOTCS OOCTOSITENbCTBA,
NPEMATCTBYIONINE MPEJOCTABICHUIO yCIyrd, yKa3zaHHble B TyHKTe 21
AJMUHHUCTPATUBHOTO periiaMeHTa, padoTHUK OpraHusaiuy, OTBETCTBEHHBIN 3a
IpUEM JOKYMEHTOB, OCYIIECTBIISIET MOJATOTOBKY YBEIOMJIEHHUS 3asBUTEII0 00
OTKa3e B MPEJOCTABICHUH YCIYTH ¢ 00OCHOBAHWEM IIPUYUH OTKa3a.

B cnydae oTka3za B MpeaoOCTaBICHUU YCIYTH IO 3asBICHUIO, MOJAHHOMY
yepes [lopran, npucBanBaercs ctaTyc HHGOPMUPOBAHUS 3asBUTEIS O Pe3yIbTaTax
paccMmoTpenus 3asaBieHHus — «OTKa3aHO B MPEAOCTABICHUH YCIYyTW» C YKa3aHUEM
OpPUYUHBl OTKa3a W MOpsjaAKa JCHCTBUM, KOTOPBIH HEOOXOAMMO BBINOJHUTH
3asBUTEIIIO IS [TOJIyUYEHUS MTOJIOKUTEIBHOIO Pe3yJibTaTa.

[lo 3asBneHHIO, MOJAHHOMY MpPU JIMYHOM OOpaleHUH, pPabOTHHUK
Opranuzanuu yBeJOMJIEHHE 00 OTKa3e B IPEJOCTABICHUM YCIYTH BBIIAET
(HampaBJIAET) 3asIBUTENIO CIOCOOOM, YKa3aHHBIM B 3aBJIICHUH O TIPHEME.

55. Bpems BbINOMHEHUS AJIMUHHCTPATUBHOM MPOUEAYPHl COCTABISET B
YacTU NPUHATHS perieHus o0 OTKa3ze B MPEJOCTaBICHUHU YCIyrm — He Oonee 3
(Tpex) pabGoumx mHEH C JaThl PETUCTPAIMH 3asBIICHHS, B YaCTH HAIpPaBJICHUS
3asIBUTENIO YBEIOMJIEHHS] O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUU YCIYTH —
clieqyomuil pabouuii J1eHb C MOMEHTa MPHUHSATHS pelieHuss o0 OTKa3e B
IPEIOCTABIICHUU YCIYTH.

56. Pe3ynbTaToM BBINOJIHEHUS AaJIMUHUCTPATUBHOM MpOLETYphl SBISETCS
OPUHATHE PElIeHUs] 00 OTKa3e B IMPENOCTABICHUU YCIYTHM M BbIJada 3asiBUTEITIO
YBEIOMJIEHHSI O MOTHUBUPOBAHHOM OTKa3€ B MPEJOCTABICHUH YCIYTH.

IV. ®opmMbI KOHTPOJISI 32 UCIIOJTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

Iopsinok ocyuiecTBIEHUS TEKYIIEr0 KOHTPOJIA 32 COOJII0OIEeHUEM U
HCMOJTHEHHEM OTBETCTBEHHBIMHU JI0JIKHOCTHBIMHU JIMI[AMH OPTraHU3aIHU
MOJIO’KEHUH perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIHMBAIOIIUX TPeOOBAHUSA K MPEI0CTABIEHHUIO YCIYTH, a TAKKe
NPUHSATHEM UMM pPelIeHu i

57. Texymuii KOHTPOJb 3a COOJIOJCHUEM M HCIOIHEHHEM pPaOOTHUKAMU
OpraHuzarnuu ~ HaACTOSIIET0  AJIMHHHCTPATUBHOTO  pErJIaMeHTa U HHBIX
HOPMATHBHBIX  TIPABOBBIX  aKTOB,  YCTAHABJIMBAIOIIUX  TpPeOOBaHUS K
MPEIOCTABIICHUIO YCIYTH, a TAaKXKe MPUHATUS WUMH PEIICHUN OCYIIECTBIACTCS B
MOPSIIKE,  yYCTAHOBIEHHOM  OPTaHMU3AIMOHHO-PACHIOPSIUTEILHBIM ~ aKTOM
Opranuzaruy, KOTOpPBIA BKJIIOYACT TOPSAIOK BBISBICHHS W YCTPAHCHHS



HapyLIECHU! IIpaB 3asBUTEIECH, PACCMOTPEHUS, IIPUHATHUS PELIEHUN U ITOATOTOBKY
OTBETOB Ha OOpallleHUsl 3adBUTEIICH, COACPKAIIUX >Kaa00bl Ha pelIeHUs, TeHCTBUS
(6e3neiicTBue) paboTHUKOB OpraHu3aiu.

58. TpebOoBanusAMHM K TOPSAKY H ¢dopmMaM TEKYIIEro KOHTPOJS 3a
MPEIOCTABICHUEM YCIYTH SIBISIOTCS:

- HE3aBUCHUMOCTH;

- THIATEIBHOCTbD.

He3aBrcuMOCTh TEKyIIEro KOHTPOJIS 3aKJII0YAETCS] B TOM, YTO JOJKHOCTHOE
aunio OpraHuzanuu, YIOJHOMOUYEHHOE Ha €ro OCYIIECTBICHHE, HE HaXOAWUTCS B
CITy>k€OHOM 3aBUCUMOCTH OT JIOJDKHOCTHOTO Jiniia Opranu3ainy, y4acTBYIOIIETO B
MPEIOCTABIEHUH YCIIYTH, B TOM YHCII€ HE UMEET OJM3KOTr0 POJICTBA MM CBOMCTBA
(ponuTenu, Cynpyru, IeTH, OpaThs, CECTPhI, a Takke OpaTbs, CECTPbI, POAUTEIH,
JIETH CYIPYTOB U CYIIPYTH JIETEH) C HUM.

JomxHocTHbIE JMlia OpraHnu3aiuu, OCYIIECTBIAIONINE TEKYIIUH KOHTPOJb
3a MPEIOCTaBICHUEM YCIYTH, 00si3aHbl MPUHUMATh MEPHI MO MPEIOTBPAICHUIO
KOH(DJIMKTa UHTEPECOB IIPU MPETOCTABICHUH YCIYTH.

TiaTenbHOCTh OCYIIECTBICHUS TEKYLIEro KOHTPOJIS 3a MPEJOCTaBICHUEM
YCIIYTH COCTOUT B WCIIOJIHEHHH YTMOJHOMOYEHHBIMU paboTHHUKaMu OpraHuszanuu
00513aHHOCTEH, TPEyCMOTPEHHBIX HACTOSAILIUM MOAPA3AETIOM.

Cotpynuuku Opranuzanuii, y4acTBYIOIIMX B MPEIOCTaBICHUU YCIYTH,
HECYT MEPCOHAJIBHYI0O OTBETCTBEHHOCTH 3a COONIOACHHE, TMOJHOTY M KadecTBO
VCTIOJTHEHHUS TIOJI0KEHUH HACTOSIIEro AJMHUHUCTPATHBHOTO PETIAMEHTA.

59. Texkymmii KOHTPOJIb COOJIFOJCHHS TTOCJIEAOBATEILHOCTH JCUCTBUI T10
MPEOCTABICHUIO YCIYTH OCYIIECTBISIET PyKOBOAUTENb OpraHu3aiuy.

Opranuzaius yCTaHaBIMBACT MEPUOAMYHOCTH OCYIIECTBICHHUS TEKYIIETO
KOHTPOJII W OIpenesseT TOKHOCTHOE JIMIO, OCYIIECTBISIONICe TEKYIIUi
KOHTPOJIb.

Meponpusitus 0 KOHTPOJIIO MPEIOCTABICHUS YCIYTH IPOBOASTCS B (popMme
IPOBEPOK.

[IpoBepku MOTYT OBITh TUTAHOBBIMU U BHETJIAHOBLIMHU.

BHennaHoBble MPOBEPKU MPOBOJATCS B Cllydyae MOCTYIUIEHHUsI OOpalleHUi
3asiBUTENIEH ¢ yKajmo0aMu Ha HapyIIeHWEe WX MPaB U 3aKOHHBIX WHTEPECOB.

IHopsinok ¥ NEPUOAUYHOCTH OCYIECTBJIEHHS MIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA MPEeA0CTABJEHUS YCJIYTH, B TOM YHCJIe
NOpsAA0K U GoOpMBbI KOHTPOJISI 32 MOJTHOTOM M KA4eCTBOM NpPeA0CTABIEHUS
yCayru

60. ITopsiiok 1 MEepUOIUIHOCTH OCYIIECTBIICHHS TUIAHOBBIX U BHEIIJIAHOBBIX
IPOBEPOK TMOJIHOTBI M KA4eCTBA MPEIOCTABJICHUS YCIYTM YCTAHABIMBAECTCSA
OpraHu3allMOHHO-PACTIOPSIAUTEbHBIM akTOM OpraHu3alui, OTBETCTBEHHON 3a
MPEIOCTABJIEHUE YCIIYTH.

61. [Ipu BeIsIBIEHUU B XOJI€ MPOBEPOK HAPYIIICHUHN HUCIIOTHEHUS TTOJIOKEHUN
3aKOoHOAaTenbCcTBa Poccuiickort deneparvu, BKIIOYAS TMOJIOKEHHS HACTOSIIETO
AJMUHHUCTPATUBHOTO  pEerjaMeHTa,  yCTaHABIMBAIOIIMUX  TpeOOBaHUSA K



MPEIOCTABICHUIO YCIYyTH, B TOM 4YHCJIE MO >Kajo0aM Ha pemeHus 1 (Uin)
nevictBusi  (O6e3neiictBue) paboTHUKOB  OpraHusamnuu, JOKHOCTHBIX — JIUIT
Opranuzanuu, IPUHUMAIOTCS MEPHI TI0 YCTPAHCHUIO TaKUX HapYIICHUH.

OTBeTCTBEHHOCTH J0JIKHOCTHBIX JIML 00Pa30BaTeJIbHON OPraHU3alMu 3a
pelieHus U aeiicTBus (0e3aeiicTBUE), MNPUHUMAaeMble (OCylIeCTBJIsAEMbIE)
MMH B X0/€¢ NPeI0CTABJCHUS YCIYTH

62. PabotHukom Opranuzanuy, OTBETCTBEHHBIM 3a TMPEJOCTaBICHHE
YCIIyT'H, a TakXke 3a COONIOJEHUE NOpsA/Ka NpPEIOCTaBICHUS YCIYTH, SIBISETCA
pykoBoauTens Opranu3anuu, HENOCPEACTBEHHO MPEAOCTABIISIIONINN YCIIYTY.

63. Ilo pesynapTaram MPOBENEHHBIX MOHHUTOPHUHTA W IMPOBEPOK B CiIydae
BBISIBJICHUS HENPABOMEPHBIX PpEIIECHUM, AeUCTBUM (Oe3neicTBHsI) pPaOOTHUKOB
OpraHu3aiuy, OTBETCTBEHHBIX 32 IMPEJOCTABICHHUE YCIYyTH, (PAKTOB HapyIICHUS
IpaB M 3aKOHHBIX MHTEPECOB 3asiBUTENEH, pabOTHUKKM OpraHu3alud HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit @enepanyn
U 3aKOHOJ1aTebcTBOM OpeHOyprekoit 0061acTH.

TpeboBanus Kk mopsiAKy u GgopmMaM KOHTPOJISA 32 MPeIOCTaBJICHHEM yCIYIH,
B TOM YHCJI€ CO CTOPOHBI IPAKIaH, UX 00beJUHCHUI U OPraHU3AUil

64. I'paxnane, ux OOBEIUHEHHUS U OpPraHU3AIMHU JJISI OCYIICCTBICHUS
KOHTPOJISI 32 NPENOCTaBIECHUEM YCIYTM C LEIbI0 COONIOACHUS TMOpsiKa ee
MPEIOCTABIECHUS UMEIOT IPABO HAMNPABIIATh B MyHUIIUNIAIBHBIN OpraH yrpaBJIeHUs
oOpazoBaHueM kajao0bl Ha HapyuieHue paboTHukamu OpraHuzaluu MNopsKa
MIPEIOCTABIIEHUSI YCIYTH, MTOBJIEKIIEE €€ HENMPEJOCTaBICHUE WM IIPEIOCTaBICHUE
C HApYLIEHUEM CPOKA, YCTAHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIAMEHTOM.

I'paxxnane, ux 0ObEIMHEHUS U OPTAaHU3ALMHU JJI OCYIIECTBICHUS KOHTPOJIS
3a MPENOCTAaBICHUEM YCIYIM HMMEIT NpaBO HampaBisaTh B Opranuzanuio
WHIUBUyaIbHBIE ¥ KOJUICKTUBHBIE OOpalieHuss ¢ TPEIJOKECHUSIMH IO
COBEPIIIEHCTBOBAHUIO TMOPSAKA TMPEJOCTABICHUSI YCIYTH, a TakKXKe >KaJloObl H
3asiBJICHUS] Ha JeucTBus (Oe3nelicTBre) paOOTHUKOB OpraHu3aluud U TPUHSTHIC
VMU PEILICHHUS], CBSI3aHHBIE C IPEJOCTABICHUEM YCIYTH.

65. Kontponb 3a mpenocTaBieHHUEM YCIYTHd, B TOM YHCJIE CO CTOPOHBI
rpaXiaaH W uX OOBEAVMHEHWN W OpraHU3allhid, OCYIIECTBISETCS MOCPEACTBOM
OTKPBITOCTH  JeATeabHOCTH OpraHu3zalud TpU  NPEJOCTaBICHUU  YCIYTH,
MOJIYYeHUsS] TIOJHOM, aKTyaJbHOM M JIOCTOBEpHOM HMHGOpPMAIMKM O TOPSJIKE
MPEIOCTABIEHUS YCIYTH U BO3MOKHOCTH JOCYJAEOHOTO pacCMOTPEHHS 00OpaIieHHit
(>kay100) B mIpo1iecce MOTyYeHUsl YCITyTH.

V. JocyneOHblii (BHeCyAeOHbI) MOPAIOK 005KaT0BAHMS PelICHUHA U
nAeicTBui (0e31elicTBUA) OpraHu3anuii, 0CyeCTBJIAIIMUX GYHKIMH 110
MPeAO0CTABJICHHUIO YCIAYIH, a TAKKE UX JOJKHOCTHBIX JIHI

Nudpopmanus 1/ 3aMHTEPECOBAHHBIX JIMI] 00 UX MpaBe HA 10Ccy1e0HO0e
(BHecyneOHO€) 00kaioBaHue JAeicTBUIl (0e31elicTBYS) U (MJIH) PelleHHid,
NPUHATHIX (0CYLIECTBJEHHBIX) B X0/I€ MPeI0CTABJICHUA YCIYTH



66. 3asBuTenp UMEET MpaBO Ha JA0OCyneOHOe (BHeCyneOHOe) 0OKamoBaHUE
nevicTBuil (0e3aeiicTBrs) U (MJIM) PEIICHUH, IPUHSITHIX (OCYIIECTBIECHHBIX) B X0JI€
npenocrabinenust Yciayru, Opranuzamnueii, padotHukamu OpraHuzanuu (ganee -
Kamoba)

67. CBemeHus O COIEpPKaHMM JKajJo0 TMOJUIekKAT pa3MEIICHUIO B
denepanbHON TOCYIapCTBEHHOW HH(POPMAIMOHHOW CHCTeMe, 00eCIeYnBaIoIIeH
mporiecc JocyacoHoro (BHeCy/neOHOro) oOKajloBaHMS pelIeHUH W JIeHCTBUHN
(Oe3meiicTBUS), COBEPIICHHBIX TPHU TMPEAOCTABICHUN TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT, B COOTBETCTBUU C TpeboBanmsimMu [lomoxxeHus o
dbeneparbHON TOCYIApCTBEHHOW WH()OPMAIMOHHONW CHCTEME, 00eCIeUnBarOIICH
mporecc I0cyneOHOTo (BHECYAEOHOr0) OO0KAJIOBaHWS PEIICHUA € JICUCTBUI
(Oe3meiicTBUS), COBEPIICHHBIX TPHU TMPEAOCTABICHUN TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX ~ YCIYT, YTBEP)KIECHHOTO TOCTaHOBIeHHWEM [IpaBuTenncTBa
Poccuiickoit ®eneparun ot 20 HosiOps 2012 1. Ne 1198 «O denepanbHoit
rocyJapCTBEHHOW HMHGOPMAIIMOHHON cHUcTeMe, OO0ecnevynBaromed MpoIecce
nocyieOHoro (BHEeCy1e0HOT0) 00XKaIOBaHUs PEIICHUN U JedCcTBUH (0e3/1eicTBHS),
COBEPIIEHHBIX TMPU TNPEIOCTABICHUU TOCYJAPCTBEHHBIX M MYHHUIIUIIAIBHBIX
YCIIYT».

Oprassbl rocyapcTBeHHOH BJIACTH, OPTaHbl MECTHOIO CAMOYIIPaBJICHUS,
OpraHu3anyyu U YNOJTHOMOYEHHbIE HA PACCMOTPEHHUE KAT00bI JINLA, KOTOPbIM
MOKeT ObITH HAIIPABJICHA KAJ100a 3asBUTEJIA B 10Cy1eOHOM (BHeCYAeOHOM)
nopsijike

68. XKamnoba nmomaercs B Opranuzanuio jJu00 B YIIOTHOMOYCHHBIA OpTaH,
ABJISIIOIIANCS yupeaureneM OpraHu3anuu.

XKanoObl Ha pemieHus u aeiicTBus (6e3neiictBue) qupekropa OpraHu3anuu
NOJIAI0TCA B MYHHULMIAIBHBIA OpraH, OCYLIECTBISIIOIIMM yIpaBieHue B cdepe
oOpa3oBaHus.

XKanoObr wHa pemenus u  gedctBus  (Oe3meiicTBue)  pabOTHUKA
o0pa30BaTeNbHON OpraHU3aly MOJAI0TCS PYKOBOJIUTENIO 3T0M Opranusaluy.

69. Ilpuem xano0 B mnuUChMEHHOW (opmMe Ha OyMa)KHOM HOCHUTEIE
ocymectBisiercss OpraHusaiueil B Mecte, I/i€ 3asBUTENb 0JaBajl 3asBJICHHUE Ha
NOJTyYeHHUE yCIyTH, HapyllleHue MopsKka KOTOpoil o0xkanyercs, 1100 B MecTe, Te
3asgBUTEIIEM TOJTYUYEH Pe3yNbTaT yKa3aHHOU YCIIyTH.

[Ipuem xamo® B TOUCbMEHHOM (¢opMe Ha OyMaXHOM HOCHUTENE
OCYIIECTBISIETCS B YTOJIHOMOYEHHOM OpraHe Mo MecTy ero paboTsl. Bpems
npreMa >kajo0 JOKHO COBMAAaTh CO BpeMEHEM paboThl YKa3aHHOTO OpraHa Io
MECTY ero paOoThl.

70. XKanoGa, moctynuBmass B Opranuzanuio, YHOJHOMOYEHHBIH Oprax
MOJUUICKUT PETUCTPALlMK HE TO3/HEE CJEeAyIoIero paboyero AHS CO JHS ee
HNOCTYIUICHUS.

XKanoba paccmarpuBaercs B TeueHue 15 (msaTHaamatu) pabouux JHEH CO
JHS ee perucTpauuu (eciau 0ojiee KOPOTKHE CPOKH PACCMOTPEHHsS KaloObl He
ycTaHoBieHbl Opranu3aimeii).

B cnyuae oGxanoBanus otkaza Opranuszanuu, pabotHuka OpraHuzanuu B



nmpueMe TOKYMEHTOB Y 3asBHUTENS JIMOO B UCIPABICHUHU JTOMYIMICHHBIX OMEYaTOK U
OmuOOK WIN B cly4dae OOKaJIOBaHWs 3asBUTEIEM HApPYIICHUS YCTAHOBJICHHOTO
CpOKa TaKMX MCIPABIICHUH kKajloba paccMaTpUBaeTCs B TeueHue S (MsITH) paboumx
JTHEH CO JTHS €€ perucCTpaIii.

B ciyuae, ecnu >xanoba mojaHa 3asBUTENEM B YIOJIHOMOYEHHBIM OpraH,
Opranuzanuio, B KOMIETEHIIMIO KOTOPOTO HE BXOJUT MPUHSTHE PEIICHHsS IO
*kajmobe, B TeueHue 3 (Tpex) pabouux JHEH CO JHS PETUCTPAlMHM TaKOW >KaJloObI,
OHA HANpABISIETCS B YIOJHOMOYCHHBIM HA €€ PacCMOTPEHHE TOCYIapCTBEHHBIN
WM MYHUIUNIATBHBIA OpraH, O 4YeM B MHUCbMEHHOW ¢opme HHPOPMUPYETCS
3asIBUTEIb.

[Ipu 3TOM CpPOK pacCMOTPEHHUS >KAIOOBl UCUUCISETCS CO JTHS PErUCTPAIAH
XKanoObl B YIOJHOMOYEHHOM Ha €€ pacCMOTPEHHE TOCYJapCTBEHHOM HIIU
MYHHUITUTIATFHOM OpTaHe.

Cnoco0b1 uHGOPpMUPOBaHNS 3asiBUTEJIEH 0 MOPAIKE MOJAYM U PACCMOTPEHUSA
’KaJI00bI, B TOM 4YHcJIe ¢ ncnosab3oBanuem Iloprana
71. VadpopMupoBanue 3asBUTENICH O TOPSJAKE MOJAYM U PACCMOTPEHUS
kKanoObl  oOecreurBaeTCsl  MOCPEACTBOM  pa3MelleHHs HMH(pOpMalud  Ha
WH(OPMAITMOHHBIX CTEH/JAaX B MECTAaX MPEIOCTaBICHUS YCIYyTH, Ha O(QUIIUATEHOM
caiite Opranusanuu, Y oJIHOMOYEHHOro opraHa, Ha [loprane.

IlepeyeHb HOPMATHUBHBIX MPABOBBHIX AKTOB, PErYJNPYIONIUX MOPSA0OK
pocyae0HoOro (BHeCcy1e0HOI0) 00:xkaJI0BaHUS PeLlIeHHUH U JeiiCTBUil
(0e3pelicTBYUS) OPraHU3aLMi, OCYLECTBIASIOIUX (PyHKIMHU 110
NPeI0CTABJICHHUIO YCIYTH, a TAK/Ke UX JOJIKHOCTHBIX JIUIL

72. ®enepanpHbiii 3ak0H oT 27.07.2010 Ne 210-®3 «O6 opranu3anuu
MPEAOCTAaBIEHUS ITOCYIAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT).

73. Tlocranosnenue IlpaBurensctBa PD ot 16 aBrycra 2012 Ne840 «O
MOPSIJIKE MOJaYl U PACCMOTPEHHUS Kajo0 Ha pelieHus U AeicTBus (6e3aeiicTBue)
dbeneparbHBIX OPraHOB MCHOJHUTEIBHOM BIACTH M HMX JOHKHOCTHBIX JIMII,
dbenepabHbIX roCyJ1apCTBEHHBIX CITy’KalllHX, JOJKHOCTHBIX JU1L
rOCYJIapCTBEHHBIX BHEOIOKETHBIX dhoHI0B Poccuiickoi denepanuu,
rOCyJIapCTBEHHBIX KOPIOpaIid, HAJEJICHHBIX B COOTBETCTBUU C (eaepaTbHBIMU
3aKOHAMM TIOJIJHOMOYHUSMH TI0 TPEJOCTaBJICHUIO TOCYJIapCTBEHHBIX YCIyT B
YCTAHOBJICHHOU cdepe NeATeNbHOCTH, U MX JOJKHOCTHBIX JIMIl, OpraHu3alui,
npeaycMOTpeHHbIX 4YacThto 1.1 cratbm 16 @enpepanbHoro 3akoHa «0O0
OpraHU3alliy MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT», U UX
pabOTHUKOB, a TakXke€ MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB IMPEAOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT U UX PAOOTHUKOBY.



[Ipunoxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEeHTY IIPe1OCTaBICHUs

yCIIYyI'"

dopmMa 3asiBJIEHHS 0 32YMCJIEHUH B MYHHIUNIAJIBHYI0 00Pa30BaTEILHYI0
OPraHM3aIHI0, PEATU3YIOIIYI0 OCHOBHYIO 00pPa30BaTe/IbHYI0 POrpaMMy
JAOMIKOJIBHOTO 00pa30BaHUs

PykoBoaurento

(HauMeHOBaHUE 00pa30BaTENLHON OpraHu3aIlim)

oT

(®UO 3asBuTENA)
AJlpec perucTpanuu:

AJipec pOKUBaHMUSL:

I[OKYMGHT, y,Z[OCTOBepHIOH_[I/Iﬁ JIMYHOCTD 3asi1BUTCIIA
(Ne, cepmsi, nata BbIIaud, KEM BBIJaH)

PexBu3UTHI AOKYMCHTA, ITOATBCPKAAIOMICTO YCTAHOBJICHHUC OIICKU

(pu HATTMUMN)
Homep Tenedona:
AJlpec 3JIEKTPOHHOM NOYTHI:

3asiBlieHHE
[Ipomry mpuHSITH MOETO peOeHKa

damunusi, UM, OTYECTBO (TIOCIEAHEE - IPH HATHYUH)
«_» 20 roja poKIeHHS.

CBUIETENHCTBO O POXKJIEHNUN PEOCHKA
(Ne, cepusi, mara BBIIAYM, KEM BBIJIAaH, HOMEpP aKTOBOU

3aIncH)
AJlpec perucTpanum pedeHka:
Anpec MIPOKUBAHUS
pebeHka:

SA3bIk 00pa3oBaHUs:

Poanoit s3bIK:




(n3 umcna s3bIK0B HapomoB Poccuiickoit MDemepaliiv, B TOM YHCIIE PYCCKHM S3BIK KaK POIHOM
SI3BIK)

Cpenenust 0 MOTpeOHOCTH OOYy4YEHHS MO AaJaNTUPOBAHHOW 0Opa30BaTEILHOM
nporpaMme JOLIKOJBHOTO 00pa3oBaHUsi W (WJM) B CO3JaHUU CHEIUATbHBIX
YCIOBUM [IJIi OpraHu3allMd OOy4YeHHs W BOCIHUTAHUS peOEHKAa-UHBAIHUIA B
COOTBETCTBUHU C WHIMBUYaTbHON pOrpamMmoit peadmuTanuu
WHBANUA:

HanpasiieHHOCTH JOIIKOIBHON TPYTIIBL:
PexxuMm npeObIBaHMs peOeHKa:
XKenaemas nata npuema Ha oOyueHHe:

Ha ocnoBanun ®enepanpHoro 3akona ot 29.12.2012 Ne 273-03 "O06 obpazoBaHuu
B Poccriickonn ®enepanuu”’, B COOTBETCTBUU C 3aAKIIOYEHHEM IICUXOJIOIO-
MEAMKO-TIEarOorTMYecKo  KOMHMCCHM  Jlal0 corjacue Ha OO0y4yeHHe MOETO
pebeHKa 1O aJaNTUPOBAHHOM 00pa30BaTEIbHOM MPOrpaMMe JIOMIKOJIBLHOTO

oOpaszoBaHus JJIs IeTel ¢
(ykazaTh mporpaMmy, 1o KOTOpoi 0ymeT 00ydaTbest peOeHOK)

CBeJicHHsI 0 BTOPOM pojuTese (3aKOHHOM MPE/ICTaBUTEIIE):
®.1.0. (mocnenuee - Npyu HATUIHH )
JIOKyMEHT, y0CTOBEPSIOIMINNA TUYHOCTD 3asIBUTEIS

(Ne, cepust, maTa BbIIaud, KEM BBIJAH)
Howmep tenedona:
AJpec 37eKTPOHHOM MOYTHI:

Hara MOJIHChH pacumdpoBKa Moanucu

C ycraBowM, JIMIIEH3UEH Ha OCYIIECTBICHUE 00pa30BaTEILHOMN ACATEILHOCTH,
C oOpa3zoBaTeIbHBIMU mporpaMMamMu U JTPYTUMH JTIOKYMEHTaMH,
PETIAMEHTUPYIONMMHA ~ OpTaHU3aIlMI0 M OCYIIECTBJICHHE 00pa3oBaTelIbHON
JeATCIbHOCTH, TpaBa M OOSI3aHHOCTH BOCIMTAaHHUKOB 00pa3oBaTelIbHOU
OpraHu3allid 03HAKOMJICH(a).

Hata HOATNCH pacmudpoBKa MoJnucu

[Ipomry npoun)opMUpPOBATH O PE3yIbTaTe MPEIOCTABICHUS YCIYTH:
o — B (popMe yBemOMIICHHS TIO TeJIePOHY;
O — Ha OyMa)XHOM HOCHUTEJE€ B BHUJE pacreyaTaHHOTO SK3eMIUIpa
AJIEKTPOHHOTO JJOKYMEHTA MpU JIMYHOM oOpaiiieHnu B OpraHu3aiuio;
O — B DJIEKTPOHHOU (popMe Ha aapec FICKTPOHHON MOUTHI.




Hara MOJIHCH pacudpoBKa MoanrCH

Cormacern(a) Ha 00paOOTKYy IMEPCOHAIBHBIX TAHHBIX M TIEPCOHATBHBIX JTaHHBIX
peO&HKa B MOPSIKE YCTAaHOBJICHHOM 3aKOHOIAaTeNIbCcTBOM Poccuiickoit deaeparumu.

Hata MTOJIITHCH pacmupoBKa MOAMUCH



