MOJOXEHHUE

0 KOPHOPATHBHON KYJIbTYpPe MEIMIHHCKOH OPraHH3alHH

1. BBegenue
Kopnopamuenaa Kyasmypa - 310 COBOKYITHOCTE HOPM, IIpaBuil, [IEHHOCTEH,

ITHYCCKMX CTAaHAAPTOR, KOTOPLIMH JTOJIKHbI PYKOBOJACTBOBATECS COTPY/THHMKH g

(HA3GAHUE MCOOP2AHUIANUY)
jajiee — MeJIopraiy3aims), B csoeli rnosceHeBHol pabore.

Muccun  medopzauuszayuy -  OCHOBHAs  lelb  CYIIECTBOBAHHSI
MeJIOpraHu3aluu, o0Luas nesib, KOTOPYIO CTaBUT IIepel CO00M MeIopraHu3alis 1
K BRITIOJIHEHUIO KOTOPOH CTPEMHUTCS. .

Menoean ymuxa - COBOKYITHOCTh NPHHIMITOB U HOPM, KOTOPBIMH JIOJKHDI
PYKOBOJICTBOBATECS. COTPY/HHMKM MENOPraHu3alid B cQepe MeHUIHIHOCTHLIX
OTHOINGHUEH, YIIPABJEHUSA U exXeIHEeBHON paboThI, .

Kaopoeéaa nonumuxa - UeJOCTHAS M OOLEKTHBHO 00yCIOBJICHHAs

CcTparTerus p’dGOTEI C [IEPCOHAIOM, 06’136,E{HHSII()U.[&}I Pa3sIn4HbIC (bOpMBI, METO/ILl U

MO/l KaJ[poBOH paGoThl.

2. Of1mue NoJI0KEHHUSI

2.1. Hacrosimee Ilonoxenue paspaboTaHo B LEAAX PasBUTHA B CO3HAHMU
COTPY/HHKOB MEOPraHM3alii NOHATUS O KOPIOPAaTHBHON KyJILTYpe, HACONIOIHNH
MC/LOpIaHU3at My (MUCCHH ), CUCTEMBI LICHHOCTEH, (:‘/III/IHI#IX C'I‘al-lllapi'os ITOBEACHMSI,
HAIUEHTAMH H KOJUIETaMH. C
2.2.  OcHOBHble (YHKIMH KODPIIOPATHBHOH  KyNbTyphl:  (QopMupoBanue
BHYTPHKOPIIOPATMBHOTO  MMWOKd, CO3AAaHHME  KOPIOPATHBHBIX  TpPajMIVA,

HeHHOCTeH, (BOPMUPOBAHHE Y COTPYIHMKOB NMOHMMAHMS OBUIHOCTH HHTEPECOB

CAHHOI'O «MLI», YKPCINICHUC KOpl’IOpaTI/IBHOFO AyxXa W IOBLIICHHUC JIOSILHOCTH

COTPYAHHUKOB, HHCTPYMEHT MOTHBALIHH.



2.3. Hacrosuee [lonoxenne npeactapnser C€oboH  COBOKYIHOCTH IPABHI,
MPUHLMITOB M CTAaHJApTOB, B COOTBETCTBHM C KOTOPBIMH BCE COTPYAHHKH
MeIOPraHu3aLyHi, He3aBUCHUMO OT UX JODKHOCTH, JIOJDKHBI CTPOUTH CBOIO paGL)T‘y,‘
[TonoskeHHe TPM3BaHO  CIIOCOOCTBOBATH  ITOBBIIIEHHIO  3(QGMEKTUBHOCTH U
KOHKYPEHTOCIIOCOOHOCTH MENOPraHU3aLHH.

2.4, llpuxHuunnl u { npasuna, NpeAcTapieHHbie B Hacrosmem [lojoxkenuw,
obs3aTesbHBl TS BBIONHEHWs BcemMu  paboTHuKamu. Kaxusd  pecer
EPCOHAIBHYIO OTBETCTBEHHOCTD 3 CTPOTOE CIEI0BaHUE YKA3aHHEIM IIPABUIaM U

npuHuunaM B padote. Kaxasi pyKOBOIMTENb HECET OTBETCTBEHHOCTD 3@ CTPOroe

coONMoIEHHE [IpaByJl U IMIPHUHIMITOB NTOAYWHEHHBIX €MY COTPYIHHKOB.

3. Cruin ynpabJienust

3.1. Crunb ynpaBleHus MeJ[OpraHu3aliell Onpe/enseTcs, KaK 1eMOKPATHIeCK1H,
OCHOBaHHDLIM HA B3aMMHOM JOREPUM PYKOBOJACTBA M COTPYAHWKOB, IPHHIIMIIAX
KOJUICIUANIBHOCTH, COTPYAHMYECTBA ¥ KoMaHZooOpasosaHus. MHMIHaTHBHOCTE.
3/0pOBasl KPUTHKA, NPEUIOKEHNS 110 YAy4IIEeHHIO, HANpaBJeHHBIE HA Pa3BUTHE
MeIOpraHr3ally, TPUBETCTBYIOTCS. .
3.2. Obmue »TUuYecKMe HNPHHIMILI W HOPMBI JedrenbHocTd. Opranusaums
OCYIIECTBIAET CBOIO MPO(ecCHOHANBHYIO A TETBHOCTE HA OCHOBE!

- HeykocHurensHoro  cobmoyienusi  KoHctutynuwu  P®,.  neHCTBYrOWIerq,
3akoHomarenscTBa PP W MeXAYyHapOAHBIX [IPABOBBIX HOPM, BHYTPEHIHX
FHOPMATHBHBIX AKTOB MEOPraHU3allly, HOPM HPABCTBCHHOCTH M IIPABUJI JEJIOBOTO
ITHKETA,

- YBAXKCHMA IIPAB M 3AKOHHBEIX MHTEPECOB CyOBEKTOB, BOBIEUEHHBIX B cdepy
Halllel 1esTelbHOCTH;

- Ge3yCIOBHOTO COBIIO/IEHHs B3ATHIX Ha ce0s1 00S34TeNbCTB ¥ rapaHTHPOBAHMS
BBICOKOI'O KaYECTBA ITPEIOCTaBISIEMbIX YCIIYT.

3.3. CobnioneHne Kax)bIM 4YICHOM KOJUIEKTHBA IIPHHIMIIOB KOPIIOPaTUBHOIO
NOBCICHHS. Co

Cotpyzuuk Opranuzaunu:

<




- SBJISIETCS.  WJIEHOM © €JIMHOH  KOMaHjibl, PYKOBOJICTBYCTCS — HACTOAIIMMMU
NPHHLMIIAMU KOPIIOPATUBHOM KyJIbTYPBl BO BCEX NPO(ECCHOHATBHBIX STHUCCKUX
CUTYAIHAX, LEJIMH 1 CTAHAapTaMU Menopra}maaunn;

- mpuHuMaeT Ha cebsi OTBETCTBEHHOCTh 33 PEANM3ALMIO 3ASBICHHBIX LeNel u
JIeIAeT BCe BO3MOMKHOE JIJI UX AOCTHKEHUS

- TI0OKashiBaeT MNpuMep NPOQEcCHOHANLHOTO OTHOIIEHHS K BBITIOTHCHHIO
ciyxeGHBIX  obszanHocTel, cobmogaer TpeGosanus TPYAOBOH M yueQHOM,
JMCLIMILIHHDI;

- TIOBBIILAET YPOBEHb IPOPECCHOHANILHOTO MACTEPCTBA;

- He MPeANpPHHUMAET NEHCTBMH, HAHOCALMX YPOH MHTEPECAM MC0praHH3aluy,
rpecexaeT JoGble NOMBITKH OMOPOYMTH €¢ aBTOPUTET, HUKOTAd HE MCNOIL3yer
NoAyYeHHYI0 MH(pOpMaluI0 B ymepd uHTEpecaM, pellyTallii MeJopraHu3aliiu
WITH 715t eNied TUYHOH BBRITOJBI; .
- dopMHpYyeT TO3UTHBHBIM M JOCTOMHBIA MMMIDK ME/IOpraHusaluit v ce
COTPY/AHUKOB HEpe3 NPOQECCHOHANBHYI) IEATENLHOCTh, JMYHble Oecelbl H
obmenue ¢ npeacrasurensiMu CMU; ¢
- IMeeT IPAaBO BLICKA3bIBATH IMYHOE MHEHHE U OTCTAUBATL CBOKO IIO3HLIMIO;

- PYKOBOJCTBYETCS NpPHMHIHMIAMH AOBEPUA, B3AUMHOTO YBAXCHUs, DaBCHCIBA,
OTKPBLITOCTH, YECTHOCTH M CHPABSAJMBOCTH B OTHOLUCHHAX C KOJUIEraMn W
NMalMeHTaMH MEJOPraHHU3allUuH;

- yBaXKaeT 4acCTHYH XW3HL KOJJICr, HC AOITyCKas 06CY}IC,[[CHI/ISI U KaKoro-jamoo

[)

BMEIATESIIECTBA B HEE,

- 3ab0OTHTCS O MeaOpraimH3aluu: yUpEeKICHNUC 3aCayKUBAET JIOAIBHOCTH, TaK Kak
[IPEeaOCTaBAICT COTPYNHUKAM CpeEACTBA K CYHIECTBOBAHHUIO, TOITOMY COTPpYMHHKH
00s13aHbI l”IpI/IIL_Gp}KI/IBa'I‘I')Cﬂ ITHYECKOTO KOJGKCa MeJIOpraHnu3alii, '
- 3a00THTCSI O CBOMX KOJUIErax: IIpOd;)eCCI’IOHaIIBHBIX mapTHEPax, KOTOPLIC

HYXAQIOTCSl B NOJIEPHKKE M BHUMAaHUK. 3anpeinensl JioObie GOpMbl yHHKCHU

JOCTOMHCTBA YeJIOBEKA, JMCKPUMKHALIMA H [IPOTEKIHOHHA3M.




4. JlenoBbIC U HPABCTBEHHBIC KAYECTBA COTPY/IHHKOB

4,1, Jlss 2pQerTrBHOr0 BbIIOJIHEHUS CBOWX DYHKIHOHAIBHBIX  00SI3aHIOCTCH
KA Kb PabOTHAK Menopraﬂmaunn aosmKeH 00aaTh CleyFOIMME NCTOBhIMYY
KAUECTBAMU: AMCHUILTHHMPOBAHHOCTD, CAaMOCTOSTENILHOCTE, ITyHKTYAJILHOCTD,
TpyAoiiodHe, KOMMYUHKaOeIBHOCTD,  HCIIOIHATEIBHOCTD, HACTONYHBOCTE,
LeJIeyCTPEMIICHHOCTh,  TIPEIMPUUMINBOCTD, yMeHHe ~ CIyIiaTh  JHONCH,
SHEPrUIHOCTD.

4.2, Jinst >bdeKTHBHONR ClaKEHHOH paboThl B KOJNEKTHUBE KaxABIH paboTHuK
MENOpraHu3aliy JIOIDKEH pasBuBaTh B cebe CedyloUIMe HPABCTBEHHBIE KavecTha.
OT3BLIBYUBOCTE, JOBPOKENATENBHOCTE, BHHUMATEIbHOCTD, cImocoOHOCTh
BOCMPUHUMATE ¥ BHOCUTH CaAMOMY KOHCTPYKTHBHYIO KDUTHKY, NPEAaHHOCT,
HOPAAOUHOCTb, YECTHOCTh, CKPOMHOCTh, CIIPABC/IABOCTD. g
4.3, B MemopraHM3alMy HETepIUMO MPOSIBISHUE Takix qelIOBEYEeCKHX IIOPOKOB,
xax  Oe30TBETCTBEHHOCTh, IPyOOCTH, BIACTOJIO0OME, KaIHOCTh, 3ABHCID,
MHTPUTAHCTBO, PAcIlyLICHHOCTE, JICHb, JHIEMEPHE, HEAUCLHITHHMPOBARHOCTD,
IHKUBOCTD, HEMIOPSAOUHOCTD, MOJLIOCTE, NPE/ATeBCTBO, XaMCTBO, KPUTHKAHCTBO.
4.4, HeobxomuMo Bcerja IOMHHTh, 4TO CJIOBA «cracboy M <«JIoKanyucray
CO3a10T TIONOMKHTENBHYIO YMOLUOHAILHYIO aTMocdepy BO B3aUMOOTHOIICHMSX.
4.5, He pexoMeHiyercs ynorpednenue Takux BRIpaKEHUH, Kak «fl He 3HAIOM, «sl
14 9T0 He oTBevao», «Mbl He MOXKEM 3TOrO CACNATEY, «BBI LOJDKHBDY, ITOCKOIBKY,
yKa3aHHBIE OTBETHI HEM3DEKHO NOAPHIBAIOT JOBEpHE K MELOpraHM3aLim. B
3aTpyAHUTENBHBIX CUTYALMIX PEKOMEHTyeTCsl H3BI HUTBCS TIEpel cOOECeIHUKOM 1
[IOJIYYUTh KOHCYNBTAIMIO Y APYIAX COTPYAHUKOB.

4.6. B nensx obecrievenus OarompusTHOTO TCHXOIOIMHECKOTO KidMara B
KOJIIEKTHBE ¥ HanOONbIIEro COOTBETCTBHA KaKI0r0 PaGOTHHKA 3aHMMACcMOH

JOJKHOCTH MCﬂOpF&I‘II/ISaHHﬂ BITPAaBE npOoBOAUTH COHH&HBI—IO-HCI/IXOJ'IOI“I/I'-IGCK()Cl

TeCTHPOBAHME ¥ OUEHKY PabOTHHKOB, KaK WHAUBHIYaNbHOE, TAK U FPYIOBOC.

|




5. Jexsiapanust npas padOTHHKA

B MeiopraHu3aliy NpU3HaloTes U rapaHTupyloTes npasa ! cBODOIBI YEIOBECKA
COMIACHO 0OLIENpU3HAHHBIM 1-10pMaM W TPHHIMIAM MEXyHapOIHOro mpasa 1 b
coorsercrri ¢ Koncrutyuuei PO,

_Méﬂopramaaum rapaHTHPyeT PaBeHCTRO NpaB 1 ¢cBOGO pabOTHHKA' HE3aBUCHUMO
OT Tfoja, BO3pacTa, HAUMOHATLHOCTH, HMYLICCTBCHHOIO  H JOIKHOCTHOTO
[OJIOKEHHUsI, MECTa JKUTENhCTBA, OTHOMIEHMS K PETHIiH, IPUHAIVIEKHOCTH K
NpodhecCHOHATBHBIM COI03aM, 00LIECTBEHHBIM 00'beIUHEHHUSIM., '
5.1. Kaxgomy paGOTHHKY MENOPraHH3alUK  rapaHTHpOBaHbI JHYHBIE U
rpa)</[aHCKUe rpasa:

. HA JIMYHYIO HETNPHKOCHOBEHHOCTD, YBAKCHHE HENIOBEIECkOro JTOCTOUHCTBA,
YeCTH U PerTyTaluy, CBOB0HOE PasBHTHE JIMIHOCTH, '

- 3aUHUTyY 0T MPpOU3BOJILHBIX MOCArareybcTB W BMELIATEILCTBA B JIMIHYIO H
L]

ceMeHHYIO KH3HE;

- BEIOOP MECTa KUTCIIBLCTBA,

- NOBCEMECTHOE TPU3HAIKME M COOTBETCTBYIONLYIO 3aLLUTY CBOKX 11pas i cBOOOL.
5.2. KynbTypHbIe ITpaBa: ol
- Ha y4acTHe B KyJLTYPHOH JKH3HH obmiecTBa ¥ IMOJB30BAHUAE JOCTHIKCHHIMHU
OTEUYECTREHHON U MUPOBOH KYJILTYPBI;

- cBOGOY NpenofaBansl, 00ydenus, HayqHyl0 H TBOPUECKYLO e TeABHOCTD,

- HHTEINEKTYAJIbHYIO cOOCTBEHHOCTh, €€ 3aluTy, BO3MElleHe 3a ¢¢

HCITONB30OBAHNC]

.

- OT/BIX M JIOCYl, Kak MHAUBHIYANBHBIH, TalK H KOJUIEKTUBHBIM, 1151
01aronpyuaTHONO  MCIOJIB30BaHHS cBOOO/HOIO BpeMEHH B LCILIX nyxom—xdro,
KyJI5TYPHOTO U (GU3HUECKOro pa3BUTHIL.
5.3. CoumanbHbie IIpasa:

- Ha YpOBeHb IKU3HHU, HeoBXOMMMBIH I8 [OJJEep/KaHus 01arocoCcTOS HUs

paboTHHKA U €0 CEMbH;

- moTpebUTENbCKUH  BHIGOP, MONHOLEHHOE IMTAHUE BO  BPEMI 00eneHHoro

repephiBa H B Hepabouee BpeMs;




- OCTMKMMBI}M HAUBBICIIMH YPOBEHB [ICHXUIECKOTO U (PH3HYECKOTO 3JI0pOBBS, €TI0

OXpaHy ¥ MEIULHHCKYIO [TOMOLLL;

- colmanpHoe ofecrevedue, COLUMallbHOE CTPAXOBAHHE W 3alUUTY B CIyHasx
COLMAIBHOTO PHCKA. '
5.4. IIpasa Ha cB0GOMHBIH BEIOOp NpodeccHH, BHUAA NEATCIBHOCTH H MocTa
padoThL:

- HAa  INPO(ECCHOHANLHYK) — OPHEHTALMIO,  IOArOTOBKY M IOBRULCHNC
KBaTHUKALIMN;

- TpOdeCCUOHATIBHYIO HE3ABHCHMOCTD TTPH BLINOIHEHHH TPYAOBBIX 00s13aHHOCTEH,
- TOPU3OHTAILHOE W BEPTHKAILHOE IPOABHIKEHNE 10 ciyxde ¢ yqe'}OM cTaXka u
KBATUQUKALIHM,

- [pO)eCCHOHATIBHYIO PeabHIIATALMIO | 3aHATOCT NPH HHBATIM/IHOCTH,

- OGO/ OT NPUBY JUTEILHOIO TPYAE;

- 06’[)GLIHH€HI/IE3 B l'Ip()(i')CCCI/IOI—IaHI:HI:Ie H HHBIE COIO3BI MK OpTraHH3alkH.

6. Ioompenns u ()rpalmqeﬁﬂﬂ

6.1. B wmenopraHuzalid BCEMEPHO IIOOILPSCTCs HMHALMATIEA pabOTHUKOB,
HanpaBIeHHAL:

- riofuATHE UMWDka Mefnopranusauuy B CMH v obLIecTBE B LEIOM;

- HKOHOMHIO MATEPHATBHLIX, DHEPIeTHHECKHX, MHQOPMAIMOHHBIX pECypeoB H
COKpallleHUE 3aTpar;

- Ha pa3BHTHE TATHBIX YCIYT' MeIOpranu3alvii;

- coBmetienye npodeccuil ¥ IOMKHOCTEN, OBIaICHUE CMEKHBIMH npodeccusiMu 1
JIOTKHOCTAMM,

- pocT ITPOMECCHOHANBHBIX 3HAHMH H yMeH!H, HABBIKOB PAOOTHHKOB;

- [pUMEHEHHE TBOPYECKHX CrocofHOCTER Ha 6naro Kaxmore pabOTHHKE H
MEOpraHu3alliy B LENIOM; ‘
- pazpaBoTKy HOBBIX METO/I0B, TEXHOJIOTHMCCKUX rmpouecco, 060py0BanHs,
MpuciiocobaSHUH, a TAaKkKe BHEIPEHUE UX B TPOLECT paboTEL;

- nepesiavy JIMMHOTO OFBITa MOJIO/LIM pa60'rmf11<aM MEJIOpPranu3aliii,




- [OBBILIGHME YPOBHS KBalu(uKaMH pabOTHHKOB ITyTEM obyueHus B
06pazoBareabHbIX 3aBC/ICHUSX;

- COOJIIOACHHUE NENOBOM U TPYIOBOH ITUKH;

- (pmnqeckoe ¥ JIyXOBHOE Da3BHUTHEe pPaDOTHUKOB MEJOpPraHu3alMy, BOUCHUC
3,11(5p030ro obpasza WU3IHH,

- W3ydeHHe [IepeloBOr0 OTEUECTBEHHOIO H 3apyGEeKHOrO  OIbiTa  PaboThl,
MHOCTPAHHLIX A3LIKOB, MPUMEHAEMbIX B paboTe MeIOpratm3alnm;

- yaydiuenude coOCTBEHHOIO 3HOPOBbI, AKTHBHLIC 3aHATHA GusKynLTYpoi U
CIIOPTOM; C
- TpelyIpexAeHHe HapylueHWH 3aKOHOAATENBCTBA, MHCTPYKIKMH, TOJIOKEHMH,
JAPYIdX  PYKOBOISIUMX — JOKYMEHTOB, HEHCTBYIOIMX B  MELOpraHusallvy,
W3BElIEHHE PYKOBO/CTBA O CITy4asX MOI00HBIX HApyICHHI;

- pa3BUTHE YyBCTBA MPUHALTEKHOCTH K €AMHOMY KOIICKTHBY, OOIIHOCTH LIETIEH.
6.2. B megopranuzaniy 3anpeu@aercs:

- [OSBJICHHE Ha TEPPHUTOPHM MEJOPraHu3alMH B COCTOSHUM allKOrOJARHOTO,
TOKCHYECKOTO UM HAPKOTHUECKOrO OIBbSTHEHHS,;

- npuMmeHenue K paboTHMUKAM  METOJOB (usuveckoro umum - rpydoro
[ICHXOJOIHUYECKOT0 BO3AEHCTBHS, !
- robble  BHABI  3M0YIOTpeONeHHit (UHAHCOBBIMM WM MaTepPHATBHLIMH
HEHHOCTSIMH MEJAOPTaHU3AIlY ¥ €€ KITMEHTOB, CBOUM CIY)KeOHBIM TOJIOKCHUEM B
JIHYHBIX UM KOPBICTHBIX LIEJX;

- ¢BODOAHOE HCIIONL30BaHKe O00OpYAOBAaHHS [IOCTOPOHHHMA JIMIAMM, a TAKKE
palOTHUKaMH, He OTBEYAIOIUMY 38 COXPAaHHOCTB 3TOTO 000pyIOBaHNS,

- HCMONIL30BAHME JIIOOBIX BMA0B 000pYAOBAHHUs, CPE/ICTB CBA3H U TPAHCIIOPTA B
JIAYHBIX LeJIsIX;

- BeJleHUEe JCJIOBLIX IIEPEroBopoB B NPUCYTCTBHUH MMOCTOPOHHMUX JIUL, €ClIH 3TO
{

TPUBEET K pasrialieHuIo cayxeGHoH 1K KOMMEPYECKON TalHEL;

- BCICHHUC KOMMGp‘-IGCKOﬁ NesTeNIbHOCTH, HE CBI3aHHOH C JeATEIbHOCTLIO

Meaopranu3alnH, B paGoqee u I—Iepa6()tlee BpemMi Ha TEPPUTOPHH

MeJaopranusallvi,



- yUacTHE B a3aPTHBIX Urpax Ha TePpUTOPHM MEIOPraHu3alus;

- coBepieHue MOOBIX JeHCTBMH, BIEKYLIMX NOp4Y, YTEPIO, XHLICHAES, moboro
MMYIIECTBA MEAOPIaHU3AIHH, naumeﬁTOB, pabOTHHUKOB M JAPYTI'HX Jmu;o
6.3. JlioGble 13 epedrcCIIeHHBIX BBIIIE CIIYYacB PAcCMaTPUBAOTCs PYKOBOACTEOM
Mejopranusaly. B ciydasx, NpuBeAeHHbX B nynkre 6.1, pa0OTHUKH TIOJIYYaioT
COOTBETCTBYIOLIEE BO3HArpaxcaedue. B ciyuasX HapymIeHHs IyHKTa 6.2. K
BUHOBHBIM  paGOTHHUKAM  [PHMEHSIOTCS ~ COOTBETCTBYIOIIME — HaKasanusi,
orpeie/icHHbIE TPYIOBBIM 3aKOHOAATENLCTBOM W KOJNICKTHBHBIM  JOTOBOPOM,
jleHeTRYIONIMM B Meopranusalmii. Kak BozHarpaXIeHus, Tak 1 Mepbl Hakasalius
NMPUMEHSAIOTCs HE3aBHCHMO OT CIY)KeOHOTO [IMOJIOKEHHS pabOTHHUKA, JHYHDIX
CHMIATHI, TPHHAUIEKHOCTH K HPO(QECCHOHANBHBIM  COIO3aM W [POUHX

UHJAKNBWIYAJIBHBLIX U I'PYITITIOBLIX paiil'lldlildﬁ.

7. Pabouee BpemMs cOTPYAHHKOB \
7.1. Bpemst Hauana pabOTLI Ul COTPYAHUKOB MENOPraHU3alHH ONpEee/Iactes
nojnoxenmsiMi  KoJUIEKTUBHOrO  IOTOBOpa, B  3aBACHMOCTH  OT  OTACIICHHIL,
roApasieleHus, B KoTopoM paboTaeT COTPYIHHK.

7.2. Anst Toro, 4roOml HAauMHATE CBOH pabouuil JEHb BOBpEMS, MOATOTOBHUTE
pabouee MECTO U IOANOTOBUTBECSI CAMOMY, COTPYAHHK OJDKCH OBITH HA padoucm
mecte 3a 10 MUHYT A0 O(QHIMATBHOIO BpeMeHH Hadana pabodero s, TMosiBnenyie
Ha pabote nocJie ohuIUaTLHOro Hayana paboyero AHs ABJIACTCs OMO3AHNEM.

7.3. TIpy HEBO3MOKHOCTH IpUiiTH Ha paboTy BOBPEMS COTPY/HUK JIOIKeN
Y3BECTHUTL CBOErO HEMOCPEJCTBEHHOI0 PYyKOBOILUTE/SI O BO3SHHUKIIHX npobuiemax,
3261arOBPEMEHHO WM He MO3KEe 4eM B TEHeHHEe TPEX JacoB ¢ MOMCEHTa Havaina
pabouero just. OTcyTeTBHe Ha paboyeM MecTe B pabodee BpeMsl Hojiee TpeX HacoB
oe3 yBa}KH'reniﬂ-loifi MPUUMHB] CUMTAETCS TPOTYJIOM, KOTOPBIH BIEUeT 33 cobo¥
JUCHMIIIHHAPHOE B3LICKAHHE,

7.4. CHCTEMaTHUECKUE OMO3AaHMS MOLYT TOCTY)XHTH IOBOZOM A OTKasa O

JalbHEHIIETO COTPYIHHYCCTBA MeJopranusaliu co CHEHNHAIIMCTOM.




8. Padouee MecTO COTPYAHUKA

8.1. ITopsiiok, YUCTOTa M AKKYpPaTHOCTh paboyero MecTa KaKAoro COprIIHI/IKa'
CO3AI0T BIaroIpUsITHOE BIEYaTIEHHe O MeJopraHusaiyn B uejaom. CTpeMurecs
cO3J1aTh Han60ﬂbﬂ1ﬁifl KOMGOPT JI/Isl MALAEHTOB, ce0s 1 KOJLeT.

8.2. Mepoprauusaiuei mpUBeTCTBYETCSl WHAMBHYalbHBIH CTHIIL pabodero mecta,
coM O He npornﬁopeqm UMUIDKY MepopraHuzanuu. Kaxiplih cOTpYIHHK
JO/KEH [OMJepXUBaTh YHCTOTY W TOPSIOK HA CBOeM paboueM Mecre.
OTBETCTBEHHOCTD 3@ UHCTOTY U TIOPSJIOK HECET PYKOBOJIUTEND TOAPA3/ICIICHISL.
8.3. JIOKYMEHTBI, COCTABJISIOUME KOMMEPUECKYH) TalHy MENOpraHd3allud, a
TAIOKE MHblE JIOKYMEHTHI, [PEJIMEThl W  MATCpHalbl, HCIONL3OBAHME WM
pasrylalieHie KOTOPBIX CTOPOHHMM JIMIAM MOXKET TPUBECTH K yIIepdy Juls
MEOPraHM3aNyd, He AOJDKHBI HAXOIUThCA Ha paboueM MecTe COTPYAHMKOB ¥ B
AOCTYTTHBIX JUJISI TOCTOPOHHUX JIHOJEH MecTax.

8.4, HejonyctuMo geprxarh Ha pabodyeM MecTe:

- PEKJIAMHYIO [TPOJLYKIHIO;

- XYJIOXECTBEHHYIO JIMTEPArypy, XYPHAJIBI, Ta3eThl M T.M. (HE OTHOCIILYIOCH K
npodeccHoHanHON AesTeNbHOCTH);

- OJICHKAY, TIOCYAY, KOCMETHKY.
8.5, Pyxopoaurenu .r10)1pa3,t[ene1~11fn>‘1 OCYILECTBIAIOT KOHTPONb  COOJIOICHHUS
JAHHBIX [IPaBUIL.

8.6. 3Sarpemaercs npuHMMarth fuuly Ha pabounmx mecrax. HcwmodeHue
cocTapisIorT Kode, Yail wiu Boja, NPUTOTOBJIEHHBIE B CICLMAIRHO OTBEACHHBIX
s ororo mecrax. [ldraHue COTPYHUKOB OCYILECTBISCTCS B CTONOBAIX HIIH

KYXHSX.

9. Ucno/in30BAHME KOMIILIOTEPOB H 0(HeHOro 000pyAOBAHKS
9.1. MejopraHuzalisi  MpeJocTaRIseT  KOMILIOTED KaxJAOMy COTPYIHMKY,
KOTOPOMY OH HeoDxoauM B pabore. ‘ S

9.2. Eciu corpyaHuk paforaer Ha KOMIBIOTEPE KOJUICTH, HE CIELyeT MEHsTH

YCTAHOBKHM 1 [IapaMecTPhl MallIWHEL, yCTaHaB/IuBaTh CBOH IApOJiM, HecTal1apTHLIC




JUISL MEIOPraHM3alliy  11POrPAMMEL, CTHPaTh (paiinpl MM MPOUIBOHUTL HIbIC
NeUCTBUS, KOTOPBIE He IPe/lyCMOTPEHBI OIB30BATEIIEM .KOMIIBIOTepa.

9.3. MegopraHusauysi, IpUHAMAas BO BHUMAHME HMHTEPECEH] COTPYIHMKOR,
JIOTIYCKAET MCITIONB30BaHMEe KOMILIOTEPOB M odycHOro 06opy1l()Ba§1p;ﬂ B NTUYHLIX
LelsX, HO B ONPEeJeICHHBIX PasyMHBIX Mpee/aX. [Toa UCITOB30BAHKEM OPUCHOIO
obopynoBanus B }laI{I:i()M Cciiydae NOHHMAETCs KCePOKOMHPOBAHNE HeGoIBIUX M0
o0beMy JOKYMEHTOB, OTIpaBKa coobuieHnil Mo (Gakcy M BICKTPOHHOH 1'1olq're,‘
pabora ¢ MHrepHeToM.

9.4. Wcrionb3oBaHne 0BGOPYyAOBaHMs B JIMUHBIX LENAX JOMyCKaeTCa C COracii

HENMOCPEACTBEHHOIO PYKOBOAHUTEIIS 110 €10 OTBETCTBCHHOCTD.

10. Kypenue n ynorpebienne ajKoross Ha pabouem mecre

.
10.1. Kypenne u yroTpeOJeHHE aIKOroys Ha pafoueM MecTe 3alpeuicHo.
MeopraHH3alus IPUBETCTRYET 3/10POBLIA 0bpa3 HU3HH.
10.2. Kypenue /0MmyCTHMO TOMBKO B CGIHUATBHO OTBEACHHBIX JIIA 9TOTO MecTax.
10.3. Hemocpe/ICTBEHHBIH PYKOBOJHMTENDL TOAPA3ACNICHUIA HECCT MEPCOHAILHYHO
OTBGTCTBEHHOCTL 3a coOmoznenue JaHHBIX TpeOOBaHMH W TpeboBaHMH 110
noxapHoil, CaHWTAPHO-TEXHUUECKoH —OC30MACHOCTH, COXPaHHOCTH Meoeu,
000pYNOBaHHS U TEXHUIECKNX CPEXCTB B KaOuHere.
11. BuemHuid BUA COTPYAHRNKOB .
11.1. CorpyIHuKd IpPeACTABNSIOT OONHK MEAOpraHM3alMu UL MAIHEHTOB,
[109TOMY OT MMHKIUKa Kak[or0 KOHKPETHOIO COTPYAHHKA, €ro TOBEICHUs Ha
pabouem MecTe M paboThl ¢ NalMeHTaMU 3aBHCHT UMAJDK MeIOPTaHU3aAIMH, | L
11.2. CorpyZHMKH JIOJDKHBL IIPHXOJUTH Ha paGory, uMes BHEIHWH BUI,

COOTBETCTBYIOIHH UMM/RKY ¥ PEMyTalui MEROPranu3alini.

11.3.  PykoBOJICTBO  MeJIOpraHu3arus dopMyIHpyeT  HECKOJIBKO 001HX
TpeboBaHmil K CBOUM COTPYIHHKAM!

- K&)KILBIH COTPYHUK JOJIKCH BBITJISLIETE AKKYpPaTHO,

- paGOTHUKK MEIOPTaHu3alMH HOCST (OpMEHHYIO OJIEXKAY; .




- B SUMHME ¥ MEKCCIOHHBIH IICPHOA COTPYAHHMKA JOJKHBI UMETh Ha paboyem
MECTe YHUCTYH cMeHHYI0 00yBh, HemomnycTuMoO HaxoAMThEH Ha paboueMm mecTe B
BepXHeH ofleNcIe, & TaKKe B IoNOBHBIX yOopax; - ' C
- Heﬂonycmmo HaxoXkaeHHe Ha paboueM MecTe COTPYAHHKOB B BBI3BIBAIOLICH

QJICHIC.

12. B3auMOOTHOIIEHHS B TPYAOBOM KOJIEKTHBE

12.1. Bee B3aMMOOTHOLIEHMS B TPYAOBOM KOJIJICKTUBE MEOPTaHH3aIHH CTPOATCs
HA OCHOBE B3aMMOBBLIIOJHOIO [IAPTHEPCTBA, YBOKCHHS HHTCPECOB KAKIOIO
paBOTHNKA U MEIOPIaHHU3AIMH B [eIOM. B CBA3M € 9TUM MeJOpraHu3ailis B cBOEH
OJIMTHKE  YIIPABJICHHs 1IEPCOHANIOM CTPEMMTCS K peajiusaiun  CJCIYyIOInX
NPUHIIHAIORB! Co
- BHUMAHHE K podsieMaM K TPYTHOCTSM KaXI0ro OTACNBHOTO paboTHHKA;

- eJIMHOHAYAIHE B OTHOLIEHHAX PYKOBOIUTE b-TIOAYHHEHHBIH;

- [OJHBIA ¥ UCKPEHHUYM JBYCTOPOHHMHA OOMEH MHEHMAMM, MONHAL OTKPLITOCTL
CTOPOH JUIsl KOHCTPYKTUBHOM Kpmlfmﬁ, IPE/JI0KEHUH,;

- CTUMYJIHPOBAHME MTOBBIILICHUS YPOBHs XKH3HH,

- BHICOKA$l MCHIONHUTENBCKAs U TPY10Bas AUCLIHINTNHE,

- OpHEHTALKA HA MTOBBIHCHUE Ka1ecTBa 00CHyKUBAHUS NAIMEHTOB;
. COOTBETCTBME  BCAKOTO  BOZHAIDAXIEHWsS  HEIOCPEACTBEHHO ¢ TOH
AESTENBHOCTLIO,  KOTOpas  BeAeT K yBEIWUCHHIO NMpOM3BOAUTEIBHOCTH 1
>ddexTHBHOCTH pabOThl MEIOPIraHH3allit B LICI0M; |

_ JIOCTYIIHOCTH JUISl  KaX/A0ro paGorTHEKa MH(pOpMalMM O AeATCILHOCTH
MeOPraHn3alyH, He OTHOCIIEHCS! K KOMMEpPHECKOH U cyxeOHOM TalHe,

- IPEeMCTBEHHOCTh PELISHUH 1IPH CMEHE PYKOBOIHTENEH;

- cobmojenne  OOILENPUIHAHHBIX — MENK(YHAPOIHBIX  HOPM, POCCHHCKOTO
3aKOHOATENLCTRBA  H pylc()laoﬂﬁmux JIOKYMEHTOB, JEHCTBYIOIAX B
MCJIOPTraHU3allHH, |

- KOHCTPYKTHUBHOE COTPYIHHYECTBO C MpO(COIO3HOH OPraHK3alued, YienamMmu

. : . g
KOTOPOH  SIBJISIIOTCS paboTHuKH MelopraHu3alid, ¢ HEJbIO obecrieuenus




6JIaI“OI'IpHHTH01"0 COLIMAIIBHO-IICUXOJNIOTHYECKOT0  KITUMara B KOINCKTHUBE H

sdrpexTUBHOM paboThl MeTOPTaHH3ALHH;

- OpUEHTAIMS Ha PA3BUTHE YyBCTBA KOJUICKTHBH3MA, OTBETCTBEHHOCTH KaXIO0TO 34
,uocm}KeHHé 00IIIcH Len.

12.2. PabGoTHuKM, B -CBOK OYepenb, OCO3HABAS BCH BAXKHOCTL MOCTHIKEHHS
MOCTABIEHHON  Mejopranu3auueit nenw, JAJd  YIYYIICHMs.  UX  JIHYHOTO
G)Ar0COCTOAHMS, BXOAA B TPYAOBON KOJIEKTUB, IPUHUMAIOT Ha cebsl crnelylomne
00s3aTeNLCTRA: .
- 106POCOBECTHO BBITIONHATEL CBOYM TPYIOBbIE O0A3aHHOCTH ¥ CBS3aHHBIC ¢ HUMH
PACTIOPSKEHUS CBOETO PYKOBOLUTELS,

- CODIOIATE TPYAOBYIO JUCLUIUIMHY,

- TIOBBILIATE MPOM3BOAUTEIBHOCTE TPYAA;

- He pAa3rNAlaTh CBEASHUS, SIBISIOIIMEC KOMMEPUECKOH 1l C1yxeOHON TalHOH;

- cobMoAaTh AUCLMILTUHY, TpeGOBaHMS 110 OXPaHe TPyOa, TEXHUKe 0g30MacHOCTH
U CAHUTAPHH;

- cOBMONATE ITpaBUIia NMOXKAPHOH BE30MacHOCTH;

- BeperKHO OTHOCUTHCS K HMYIIECTBY MEJOPraHM3alMy, €€ pabOTHUKOB Ky
[IAIHEHTOB; |

- YBAXKATDL JIMUHBIE HHTEPECH KOJuIer Mo padoTe, MHTEPEChl MeNOpraHMsaliy H
MAlMEHTOR,

- coOMI01aTh JCIOBYIO 3THKY;

- Cr1oco6CTBOBATE TOBBIMIEHHIO 3QPEKTHBHOCTH pabOTEI CBOErO MOAPA3ACICHUS!;

- CBOEBPEMEHHO WHGOPMHUPOBATL PYKOBOJACTBO O JIOMYILICHHBIX HAPYIUIEHUAX
NPaBui, WHCTPYKLUMHA, MOJOKEHUH U JPYrHX PYKOBOJSIIMX AOKYMEHTOB,
JICHCTBYIONIMX B MEAOPraHU3aliHy;

- 10OPOCOBECTHO BBLITONHSITE 06513211‘.11-100'1‘14, BO3JIOKEHHDIC TPYHOBBIM AOTOBOPOM

(cormainenuem)  WWAM  KOJJIEKTHBHBIM  JONOBOPOM,  ACHCTBYIOIIMM B

MeaopraHusallvd.




13. Paspemenye KOH(IHKTHBIX cUTyauuii B TPy10BOM KOJUIEKTHEC

13.1. B MemopraHuzalyy TpHHATO ObITH YBaXKUTEJBHBIMM W OTHRIMH IO
OTHOLLIEHUIO APYT K APYTrY, HE3aBHCUMO OT ciyskeOHOoro cTaTyca.

13.2. CO'rpynHmm JIOIKHBL BLIOUPATE KOPPEKTHYIO GopMy 0OpAEHHs K KOJLIere,
He [OIyCKaTDh Pa3/paXKeHHBIX MHTOHAIUA 1 TOBBILICHHUS T0JI0CA, Ct
13.3. Cregyer WCKIIOUMTE M3 OOpalleHHMs KOMMCHTapuH, yHIKAIOUNC
JIOCTOMHCTBO HEJIOBEKa.

["apMOHHUHAs IICHXOJIOIMHECKas] arMocdepa B KOMIEKTHUBE - OJHA M3 OCHOB
yerelHoi coBMecTHOH paGoThl.

13.4. Eciu OIMH W3 COTPYNHUKOB JOMYCTAJI HEKOPPEKTHOE IIOBCICHHE HO
OTHOIIEHWIO K JPYTOMY COTPYAHUKY, He CTOMT OTBCHATE €My TEM xe. B nannom
ciydae HeOOXOAMMO ODPAaTHUTBCS 3a MOMOLIBIO K CBOCMY HEIMOCPeICTBEHHOMY
PYKOBOJUTEIIO, TP 3TOM BCET/1a HYXKHO NOMHHUTD O cyboparHaLuu,

13.5. YMeCTHLIM SIBJISETCS TPEJIBAPHUTE/ILHBIM  3BOHOK s cornacoanust
BO3MOMKHOCTH BCTpEdH, a Talke npockba paspellcHis BOHTH I[pW BXONE B
KaOMHeT CTapliero Mo MOHKHOCTH.

13.6. llpecrenosanys, orpanduenus nobOro COTPyAHHKA MO NPHAHHE ero
COLMANBHOTO  TOJIOXKEHHs,  [I0Ja,  OTHHYECKOIO  MPOUCXOAICHHS MK
HALHOHANGHOCTH, OTHOLICHHS K PEJIMIHH, BO3DAcTa, CeMEHHOro monoxenus,
COCTOSHHUS 3J0POBb HEAOIYCTUMBI, ¥ BIEKYT TEPCOHAIBHYIO OTBETCTBEHHOCTH B

COOTBETCTBHH C p()CCHﬁCKIdM 3AK0HOATEIBCTBOM.

14. CoOpanus H cosemanms

14.1. PyKoBOJCTBO MeaOpranu3auuy MpoBOAHT coOpanusl ¥ COBEIlauus yis
ofeciieyers OnepaTusHoro ofMena nupopmankei ¢ CoTpy AHMKaMHU. O BpemenH,
MECTE ¥ TIOBECTKE JIHs OUYEPEAHOTO COBELIAHMS, 8 TAKKe O COCTaBe ydacTHHKOB
HenocpeAcTBeHHbBIH pYKOB())EII/ITeﬂI:,: OpraHy30BRIBAIONIAN COBEIIAHHKE, OTIOBEIIACT
YUACTHUKOB JIMYHO, |

14.2. Co6panHs i COBEIANHs] OPTaHU3OBLIBAIOTCA B COOTBETCIBHUA C MPUHATHIMI B

rojapasaAe/IcHuAX MeﬂopFaI*II/liSHLIHH IpaBuIaMH.




14.3. CoTpy/HUKE JOJDKHBI TPUXOAUTH Ha COOpaHMs BOBDEMS, a TaKKE
oTKIIoYaTk MoGunpHble TeneoHBl A0 Havyana coOpamua.  Paborimiw,
nporryckalomue coOpaHus WIM ONasibIBAOLIME Ha  HUX Oe3  yBaXKHTENLHOMU
MPUYKUHEL, MOTYT ObITh [OABEPIHYTH AMCUMITIHHAPHBIM B3BICKAHUAM.

14.4. Opranuzaropbl coOpanuit JOJKHEL UMETh 3apaHee paspaboTaHHBIA IUlak,
per‘ﬂameHT, a  TaKKe TpejycMOTpeTh BO3MOXKHOCTH cBoOoaHOro obmena
MHEHHSIMH B CITEIHAJILHO OTBEACHHOE IS 9TOT0 BpEMSI. .

14.5. Bee y9acTHHKA COBEIIAHUA JOJKHBI 3apaHee TOJrOTOBHTECA [0 TEMATHKE.
B ofcyxienny 1pobneM HeoBXOAUMO HUCIONL30BATh TPUHUMIT KOHCTPYKTUBHOM
KPUTHKH: TIpY 0OCYXSHHY Kakoro-JIubo Bopoca clieAyeT INPUMEHATL CHCTEMY
UETKOM apryMeHTAllMH CBOETrO0 BHJECHHS W NpeliaraTb CBOM BapHaHTLl Cro
pewenus. CrapaliTech ClioKHOE OOBIACHATD AOCTYIHO, NPOCTO, KOPOTKO. Y MeiTe
aKTHBHO CJymarth. YBaxalTe 4y:xoe MHEHHe. YMelre MPUHSATL KOMIPOMHCCHBIH

BAPUAHT PeleHus NpoOIeMBI.

15. OrHowenust MEAOPIraHH3ANNM ¢ TALUHEHTAMH '
15.1. C nauyeHToM COTPYAHNUKH JIOJKHBI BECTH c€0sl YBaXUTENBHO U IPUBETINBO.
He ;10mKHO BO3HHKAThL CHTYAlMH, KOT/Ia MalKUeHT HaXoAuTes B Kaburere ojui. Ha
NOsSBICHHE NAlMeHTa COTPYIHHK MEIOpIraHu3alnid  JO/DKEH 01‘pe'ar1/1poraa'm
HeME/UIEHHO — MONPHBETCTBOBATE €ro. B ciydae, ecli IMalueHT [pHINeNT K
CHIELHATACTY, KOTOPOrO B HACTOSIIEE BPEMA HET, HEOOXOHUMO BENUIMBO
nepenanpasuTs ero, Jap nojpodHbe OOBACHCHHSI O TOM, KTO MOXET PEUIMTh
BOITPOC WU rrpoGneMy.

15.2. COTpYAHUKHA He MOIKHBI JOMYCKATh BOSHUKHOBEHUS KOH(IMKTA HHTEPECOB
MeJopraHu3alun. B ciydae BO3HMKHOBEHHS KOHQIMKTHBIX CHTYalLHH, KOTOpBIC
MOTYT HPOTHBOPCHMTHL MHTEpecaM KIMHUKH W HAalUUX [alKMeHTOB, IepCoHal
JIOJDKEH TPHIIOKUTH BCE YCHIIUS Ui Haubornee :a(bq)eKTHBI-Ior‘o MX paspeLucHmsl.
15.3. COTpyMHHMKA HE JOJDKHLI IIPMHMMAaTh NOJapKA WM OeciuiaTHbie ycn'ymf

[IPEBBIIIAIQIIIAE HOPMBL JE/IOBOro HDTHUKETA, OT TPETBUX JIAL 38 BLIIIOJIHEHUE UMU

CBOMX JOMKHOCTHBIX 00S3aHHOCTEH B MeIOPraHru3alivy.




16. KonduaeHIIHANBLHOCTD

16.1. Mndopmanus asiisgeTcs BAXXHEHIIMM JOCTOSHUEM MEJIOPraHM3alyi.

16.2. B mepopranusaiyu sampelleHa nepenaua JoGoit HHOOPMALMH, Kpome
CITENNAJILHO PA3pPEIlEHHBIX HMHDKEBBIX MEPOTIPUSTHH. '

16.3. Pasrnaienne KOoH(pUICHIHANTLHOH MHQOPMALIMN  SBIAETCS HapylleHuem
YCNOBUH TPY/JI0BOTO JIOFOBOPA ¢ COTPYAHHKOM CO CTOPOHBI MOCACAHETO M BlEHET
3a coBOI OTBETCTBEHHOCT BILIOTH JIO YBOJIBHEHUAL. !
16.4. AHQIOrHYHblE CAHKLMA MOTYT ObITh MpHMEHeHB K paboTHHKY,
JOMyCTHBIIEMY JIOOYIO Iepejady CTOPOHHMM JIMIAM WM OPraHM3alliiM
HHpOpMALUY, HAaHOCAIIEH yiiepd UMLKY | PellyTalluy Metopraii3aliH.

16.5. JlioGas Heratuigas uHdopMaLs 0 MEAOPraHU3aliy HIIK €€ PYKOBOAUTEIX,
pacrpocTpaHsieMas MM IepejaHHas pabOTHHKOM TPETBUM JHMIEAM, a TaKKe
HHGOPMAHS, KOTOpas MOMET ObITh  ONHO3HAYHO HHTEPTIPETUPOBAHA  KaK

rnopoyainas pernyTanmio MeJopraiu3alivy, paccMarpuBacTed PYKOBOJACTBOM KdK

HapyLICHKE 'I‘py'J_lOB()ﬁ AUCHHUTIITHHBL.

17. KopnopaTHBHLIE H JIMYHbIE TIPA3JIHHKH

17.1. Oprauuszanysi ysaxaeT JIM4HBIE MPA3IHHKA H TOPKECTBEHHLIC TaThl CBOKX
COTPYMHUKOB M JOSUIBHO OTHOCHTCA K MHUUMATHBES PabOTHMKA MPOBECTH dhypLrer
IUIA CBOMX KoJuier 1o pabore.

17.2. Heobxo(MMBIe YCIOBMSI MpoBeAenye ypuieTa:

- COTPYHHHKY, OJKeJaloLieMy TIpPOBECTH (ypIIeT JJis KOJier o pabore,

Heo0X0IMMO NOAYHUTE CONJIACHE PYKOBOIMTE]IA rnoapasiaelicHus, B KOTOpOM OH

paboraer. Pykosoaureis Bhpase OTKasaThb  COTPYAHHKY B paspeLIeHu
o

nposeeHust Gypiiera 6e3 OObICHEHNS TPHINH;

- Qypuer ):[()}I}KSH MPOBOAUTCA Toabko B obeaennoe Bpemst. C OKOHYaHMEM
OBCICHHEOTO MepephiBa COTPYAHMK U NPHIVIALICHHDBIE KOJUTerH 110 padoTe 00Gs3aHbI
BEPHYThCS K MCTIOJNHEHHIO CBOUX HEMOCPEACTBEHHRIX 00s13aHHOCTEH;

- 3anpeilacTesl yHOTPGGHCHIer CITMPTHBIX HANIUTKOB MCOHUIHHCKOMY TIepCOHATY,




L]

- OTBETCTBCHHOCTL 3a coboaeHue rnpasul BHYTPEHHETO Pacriopsiikn 1 HOpM

KOpTIOPAaTHBHOM  KyJIBTYPhl MEIOpPraHu3alii B0 BpeMs U HOCJIC bypera
BO3JIAraeTcsl Ha PyKOBOAUTENS NOAPa3/IeNeHHsL.

17.3. C uenblo MOJJCPXKAHUA KOMAHIHOTO JyXa KOJIICKTHBEA opra}{maum:
MeOPraHH3als  PETyNspHO — IPOBOAMT  KOPIOPATUBHEBIC  IMPA3IHHAMEIC
MEpOTIPUATHS, TIPHYPOUEHHBIE K HAMATHBIM [idTaM B HCTOPHH MeJopraHu3aliy U
obIeHAIMOHATIBHBIM IIPA3JIHHKAM.

17.4. JhoGoli cOTPYIHHK MEJOpraHu3aluy BlpaBe MPUCYTCTBOBATL  Ha
MPOBOAMMBIX KOPITOPATUBHBIX MNPA3AHUKAX M MOXCT BOBJIEPKATECSH OT HX
nocemeHns 0e3 00BICHEHU NPHYHH.

17.5. Bo Bpemsi TpoBEJeHUs  Npa3nuIHbIX MEpOIIPUATHI  COTPYAHHKH

MEJIOpTraHu3al U oBs3aHbl  0co00e BHUMAHME YIEIUTb  COOMIOICHHUIO HOPM,

KOPIOPATUBHOA KyJIbTYpLI U npoQecCHOHAILHON STHKH.

18. KoHTpoak H 0TBETCTBEHHOCTD 32 HEIOJIHEHHE HACTOSIIIETO Honoxenns
18.1. Menopranusalys MPOBOAMT CHCTEMATHYECKHH MOHMTOPHHL BBIITOIHOHHA
[IpABHI, TIPUHIUIIOB M CTaHZapToB, 3ANOKEHHBIX B HACTOALICC [MTonoxenue,
0COBEHHO B 4acTH TexX orepalidil, KOTOphIe He peryaupyroTes 3aKoHOAaTeIbHLIMH
M HOPMATUBHBIMU aKTAMH, MO0 PEryIUpYyIOTCs 3aKOHAMK, B KOTOPLIC 3aJI0KEHDI
Gornee HM3KHE CTAH)IaPThl, HeM OfIpe/IeNieHbl B Hallel MeopraHusatyiy.

18.2. KoHTPOJIMPYIOT M HECyT OTBETCTBEHHOCTh 3a BLIIOJHCHAC JAHHOoTg)
[losoxeHnsi PYyKOBOOMTENM  I[OJAPA3JIENeHHH, a  TaKKe HEInoCpe[CTBEHHO
COTPYJIHUKY MEJOPTraHu3allin.

183. OBo Beex Hapylenusx AanHoro [lomoxenns — JOIDKHO OBITE
HE3AMEUTUTENBHO  COODIIEHO  PYKOBOJCTBY — MEIOPTaHW3allid W NpHESITE

COOTBETCTBYFOLIME MEPDI AJIs1 HE/(OITY LEHHS] HAPYLIEHUH BIIPE/lb.




19. 3akmounTeaAbHbIE HOJ0KEHHS

19.1. Hopmml u mpaBmia, yIBepxieHHble B panHom  Ilonoxernw,
PacHpOCTPAHSIOTCS HA BCEX PAbOTHHKOB MeﬂopraHmame.

19.2. Bee cOTpYNHHKH MEAOPraHM3aldd HOTKHEL ObLIb O3HAKOMIEHBI C NaHHBIM
[MonoXxeHeM Mo/l POCITUCE.

19.3. HoBble COTPYAHHKM MEJOPTaHM3ALMA JOKHBE ObITh O3HAKOMIEHBI ¢
[onoxenuem B cpok He moszjmee 10 gHell ¢ MoOMeHTa Hauyana paboTsl B
Opranuzanu.

19.4.  OrsercrBenHocTh 33 O3HaKoMJeHue coTpyAaHukoB ¢ [lonoxenvem
BO3IIAraeTCs HA PYKOBOAMTENeH nojpasie/ieHui MeAopraHu3ayH.

19.5. KaxmoMy COTpY/HHKY, B TOM 4Hclie HoBomy, pasmaercst Ilamsria
COTPY/IHMKA ¢ BhIIEpKKaMK U3 TonoxeHus.

19.6. Konua IlonoxkeHusi O KOPMOPATHBHOM KYyJIBTYpPE XPaHUTCA B KaXIOM

CTPYKTYPHOM 110JIpAa3AC/ICHHH MeOOpPraHu3allHH.




MamaTka cCOTpyAHKUKA MefOpraHusaLWm

Yeamaemsii konneral

Bel aBisereck yacTeio GOIBMIONO CILIOYEHHOrO KOJLIEKTHBA, ¢ OOINMMH LEIIMH,
MMCIOIIET0 COOCTBCHHEBIE TPAIWLIK ¥ BHYTPEHHIOW KyIbTypy. Hanra Menopranmsanms
— 3T0 KOMaHJa ¢JHHOMBINUICHHUKOB-IIPOGECCCUOHANIOR., KOTOPAs OPHEHTUPOBAHA HA
AOINOCPOYHOC COTPYIHHYECTBO € KaKABIM YCIOBEKOM, SABSIFOIHAMCS YJICHOM
KOJLIEKTUBA,

I'maproe ycmoBme JUI1 COTPYJHHKOB — pafoTars MakCHMaibHO H({exTuBHO,
pacueHNBATE MHTEPECH OPraHM3aUUM KaK CBOW JIMYHBIEC, HE OCTAHAB/IMBATRCA HAa
JOCTHTHYTOM.

Hamm craggapTel KOPIIOPaTWBHOM KYJIBTYPbI [OMOTAIOT HOBOMY COTPY/IHHKY
NO3HaKOMHUTRCA € OpraHusanyeli, €e ICHHOCTAMH, NeMsMu W IpHopuretamu. OHH
3aKPEILLIOT HENOBTOPHMBINA CTIWIb palOTH ¢ MALMEHTAMM, KOTOPBINA XapakTepu3yeT
HAUIY MEJOPTaHU3aLHIO, BBIICIIET €€ U3 MHOKCCTRA JPYTHX.

Je/10Bbi¢ H HPABCTBCHHBIE KAYECTBA COTPYAHHKOR

g 9 (EKTHBHOrO BBIIOMHEHHS CBOMX (DYHKIMOHAIBHBIX OOS3aHHOCTEHM KaXKABILl
PaboOTHAK MEeNOPraHu3amyu M0JDKeH 001anaTh CIeAYIOIMMHY JCTIOBBIMI KaYeCTBAMM:
MHCHUTUTAIHPOBAHHOCTD,  CAMOCTOATCNILHOCTS,  NMYHKTYAIBHOCTh,  TPYAONOOHE,
KOMMYHHMKA0EIEHOCTh, HCHOMHUTEIBHOCTh, HACTOMYUBOCTE, HENCYCTPEMICHHOCTD,
IPEINPUEMHUBOCTD, YMEHHE CITYINATD JIOACH, JHEPIHIHOCTD, '

Mg obdexTrBHON  CnakeHHOM paborbl B KOJUIEKTUBE KaXKABIA pabOTHHK
MEIOpraHu3alMy JO/KCH pa3Busarh B ceOe CICAyIOmMME HPaBCTBEHHBIC KAYESCTBA:
OT3BIBUMBOCTH, HOOPOKEIATEIBHOCTD, BHUMATEILHOCTD, CIIOCOOHOCTh BOCTIPHHAMATD 1
BHOCUTH CAMOMY KOHCTPYKTUBHYIO KPUTHKY, MPEJAAHHOCTD, HIOPAT0IHOCTE, YECTHOCTS,
CKPOMHOCTB, CTIPABEUTMBOCTD. '

B Megopragmzanuy HEeTepIuMO npo;mné}me TAKHX YENOBEUESCKHX ITOPOKOB, Kak
6€30TBETCTBEHHOCTh, IPYOOCTh, BIACTOMOOHUE, KAAHOCTh, 3aBHCTb, MHTPHTAHCTBO,
paclymieHHOCTh,  JICHb,  JMIEMEPHE,  HCAUCHHMIUIMHUPOBAHHOCTH,  JDKUBOCTD,

HCNIOPAA0YHOCTD, IOANIOCTD, IPCAATSIHLCTBO, XaMCTBO, KPHTUKAHCTRO.
1




HeoBXoauMo Bceraa MIOMHHTD, YTO CloBa «cIacuboy» M «HOXalyHcTay CO3/aioT

TIONOKHTEIEHYIO SMOIMOHATBHYIO aTMOCHEPY BO B3aUMOOTHOLICHHSX.

He pexomenayercs ynoTpe(IeHne TakuxX BRIPRKEHHH, Kak «f He 3Hao», «4 3a aro
He OTBeuaro», « MBI HE MOXKEM 3TOTO CAENATE», «Bbl NOIDKHAD, MOCKOIDbKY yKa3aHHbIC
OTBEeTh Hen3GeKHO MOJPHIBAIOT AOBepHe K Mexopranusaiun. B 3aTPYAHUTETBHBIX
CUTYaLMsiX — PEKOMEH/YETCs W3BHHMTBRCA —Tiepen  COOCCENHMKOM ¥ * IONYdHTH
KOHCYJIBTAIHMIO ¥ JAPYTUX COTPY/THUKOB,

B uensx obecneucHys OaronpusTHOro ICUXOIOIMYECKOro KIuMara B KOJUICKTHUBE i
HAHGONBIIEr0  COOTBETCTBHMS  KaXaoro pabOTHHKA — 3aHHMAaeMOM  JIOMKHOCTH
MEJIOPIaHu3alusl BIPaBe IPOBOJUTH COLMANBHO-IICHXOTOrHICCKOS 'rGCTHpOBaHHé "

OLEHKY paGOTHHKOB KakK HHJIMBUAYANIbHO, TAK ¥ B I'PYIINAX.

PaGouee Bpemst COTPYAHHKOB

Bpemsi maganma paboThl Ul COTPY/HHMKOB MEIOpraHu3allii  Olpele/IACTes
nonoxeHusMu  KOJUIEKTMBHOrO  JIOTOBOpa B 3aBMCMMOCTH  OT  OTHC/ICHHUS,
T0ApasesieHis, B KOTOPOM paboTaeT COTpyAHHK.

Jlas Toro 9To0Bl HAYMHATL cBOH paboumil NEHb BOBpEMs, MOATOTOBHTH pabouee
MECTO M TTOITOTOBHTLCS CAMOMY, COTPYIHMK J0JKeH ObiTh Ha pabouem mecte 3a 10
MHHYT 710 OQUIHATLHOIO BpEMEHH Hauala pabouero AHs. [Tosiznenue na pabore nocie

O(pUUHANLHOrO Havana pabovero J(Hs CYATAETCs ONO3IaHUEM.

[lpy HEBO3MOXHOCTH IPHHTH Ha paboTy BOBpeMs COTPYIHHK JO/DKEH H3BECTUTH
CBOEIo HENOCPECTBEHHOTO PYKOBOJUTEIS O BOSHUKIIMX Ipobiemax 3a01aroBpeMeHHO
WIM He TOPMKE YeM B TeUeHHEe TpeX 4YacoB ¢ MOMEHTa Hadana paboudero Jus.
Oreyrersue Ha pabouem Mecre B pabouce Bpems 0ollee TPEX 4acoB Ge3 yBaXXUTENbHOH
[[PUMUHBI  CYUTAETCS [IPOTYJIOM, KOTOpBI BleweT 3a coBoil  AMCHUIIIMHAPHOC

B3LICKGHHEC,
CucreMaTHUYeCcKHe OINO3J[AHWST  MOTYT [OCITYXHTD NOBOJAOM Ui OTKasa oT

+

)],'cUTI:l-IEﬁIlIGI‘O COTpYAHHUHCCTRA MeJAOpraHr3aliy €O CrieHajiucToM,

Buemanii BUA cOTPYAHHKOB
COTpYIHUKH TPAHCIHMPYIOT KYJIBTYPY MENOPraHW3aliy IMalUeHTaM, MO3TOMY 0T
AMMIDKE KKA0r0 KOHKPETHOTO COTPYAHHKE, ero MOBEJeHMsi Ha paboueM MecTe M
paGoThi ¢ MAlMEeHTAMH 3aBHCHUT BIIEUATICHUE OT MEAOpranM3alliy.
CoTpymHHKH  JOJDKHB  HPUXOMTH HA  pabory,  HMed BHEIIHUH  BHJ,

COOTBC’]‘C'I‘B)/[()LLI'I/IIH HMHJDKY H pelryTalii Melnoprauusalii.




PyKOBOACTBO MeAOpraHu3auuy (opMyJIupyeT HECKOJIBKO obmux TpeboBaHui K

CBOHMM COTPYHUKAM:! : _ .

KaXK/(BIH COTPYIHUK JODKEH BBINIAACTE aKKyPaTHO.

pabOTHUKY MeJOPTaHHU3alMK HOCST (POPMEHHYIO OJENKLY;

B SUMHHE ¥ MEKCE3OHHBIH TIEPHO COTPYAHUKH JOIDKHBI UMETh Ha paboduem mecre
YMCTYIO CMEHHYIO 06yBL. HefolyCTHMO HAXOMMTBCH Ha PaboueM MeCTe B BEPXHEH |
OJIEXKIE, A TAKKe B FONIOBHBIX yoopax;

HEJ(OITYCTUMO HAXOAUTHCS Ha paboueM MecTe B BBI3BIBAIOLIEH ONCK/E.

OrTHOmMEHHU ¢ MANMEHTAMH
C naugeHToM COTPYAHUKH JIOJDKHBI BCCTH cebs YBaXKUTEJIEHO M NpPHUEBECTIHBO.

He mo/pKHO BO3HHKATE CUTYAllM#, KOIaa INalHEeHT HaXOOUTCs B kabudere oauH. Ha

OSABJEHHE  TALMEHTa COTPYAHMK  MeJOPraHM3alliyd  JIODKEH — OTPSarnpoBaTh
HEMEUIEHHO — IONPUBETCTBOBATH ero, B ciydae, ecad TNaLMCHT MOpUILET K
| CHeuWandcry, KOTOpPOTO B HACTOsINee BpeMs HET, HEOOXOMUMO  BENIIMBO
[epeHAlIPABUTE €ro, JaB [0APOOHbIC OOBACHEHUS O TOM, KTO MOXET PELIUTh BOIPOC
WA TIpoGIieMy, o

COTpyHUKA He JOJIKHBL JIOMYCKAaTh BOIHUKHOBEHHA KOHGIAKTa HHIEPECOB
MelOprafu3aluy. B caydae KOHQIMKTHEIX CATYalHi, KOTOPBIE MOTYT [POTHBOPETMT

HHTEepecaM KJIMHHUKH W HalllUX MarMesTos, MIepcoHan JODKCH TTPUNGKATE BCE YyCHIHSI

Juist Hanbonee ek THBHOIO UX PazpeIleHMs.
COTpYAHMKE HE JIOMKHBL [IPHHUMAThL TOJAPKH WIM  OCIUIaTHbIE  YCIyIH,

1IpEeBhILIAKOIIIHE HOPMBI JIeNIOBOTO 3THKETa, OT TPETBHUX JIMIL 34 BLITNIOJHCHHC CBOHX

JOIDKHOCTHBIX 00s3aHHOCTEH B MenopraHu3allky,

Paspemenne KONGAHKTHBIX CHTYANNH

B MenopraHM3aluy [PUHATO ObTh YBOKHTENLHLIMM M OTHUHLIMU 110 OTHOMICHHIO
Co
JAPYI K JIPYTY, HE3ABUCHMO OT cilyxeDHOro craryca.

CoTpyQHUKH JOJKHBI BHIOMpATh KOPPEKTHYIO (OpMy obpalienust K Kojuere, He

AONYCKaTh pasapamKCHHBIX WHTOHAIIMH M ITOBBILIEHMS rojioca.
CJ'lCl’[yGT UCKITFOYHTE M3 06paLIi€HI/I}] KOMMEHTApuM, YHHWKAIOHE JOCTOUHCTBO
YCHOBCKA. IﬁapMOHHLIHaH [ICUXOIOTHYECKAs B.TM()C(][')epa B KOJIEKTHBE — OJHA K3 OCHOB

YCIIEIHOH COBMECTHOH paboThI.
Eciu oavy M3 COTPY/AHMKOB HOIYCTUN HEKOPPEKTHOE TMOBEACHUE 110 OTHOIICHHIO K

APYroMYy COTPYIHHKY, HE CTOUT OTBEHATL €My TEM IKE, B panHOM ciydae HeoO XOJMMO




0BpATHTECS 33 TOMOILBI) K CBOEMY HENOCPEICTBEHHOMY PYKOBOAHMTEIIO, NPH 3TOM
BCEl/la HYKHO MOMHHTE O cyOOpAMHAIINH,

YMeCTHbIM SIBIASETCS TIPE/BAPUTETIBHLIN 3BOHOK A COIJIACOBAHUS BOSMOXHOCTH
BCTpEYH, a TaxKke IpockOa paspelieHus BOWTY MPU BXOIC B KaOWHET CTaplIero Io
JIOJIKHOCTH.

[pecieioBanus, OrpaHudeHns Joboro cOTPyAHHKA MO NPUIUHE Cro COUMATLHOIO
[ONOKEHME, 11014, STHHYECKOTO NPOUCXOKIASHHU WM HAUMOHAILHOCTH, OTHOIICHH!S K
PeTUIHH, BO3PACTA, CeMEHHOIO MOJOKEHHS, COCTOSHUS 3/10pOBbA HEJOMYCTHMBI M
BNEKYT TEPCOHANBHYIO  OTBETCTBEHHOCTB B COOTBETCTBMH  C POCCUHCKUM

3aKOHOAATEIBCTBOM.

KopnopaTHBHBIE B IMYHbIE IPA3AHHKH
Melopranusanus yBaKaeT JIMYHble IIPA3JIHMKH M TOPKECTBCHHBIC IaThl CBOMX

COTPY/AHMKOB ¥ JNOSUIGHO OTHOCHTCS K MHMLMATHBE PaOOTHUKA IIPOBECTH dbypiueT 1

~ CBOMX KOJIJIET 1o paboTe.

HeobxoanMpie YCIOBKSL [1POBEJieH s (ypiiera:

COTPYAHHKY, KeNalomeMy IpoBecTd ¢ypuiet s KOJUIET M0 paboTe, HEOOXOAUMO
[OJNYYHUTE COTJIaCHE PYKOBOAMTENS IIOAPasfe/IeHHs, B KOTOPOM OH paboTaer.
PykoBomuTeNns BIpaBe OTKA3aTh COTPYAHHUKY B Pa3peICHWM TPOBCICHHA bypuiera
6e3 0OBICHEHUS TIPUYHH; .

GypIIeT MOJKEH NPOBOJUTECS TONBKO B 00eIeHHOE BpeMsl. C  OoKOHYaHMEM
0BEIEHHOTO MepephiBa COTPYAHAK W MPHUIIAMIEHHBIE KOMIETH 1o pabote 00381l
BEPHYTHCS K UCTIOJHEHUIO CBOMX HEIOCPE/ICTBEHHBIX 00S3aHHOCTEH;

Banpeiaercs  yrioTpebiaeHue CIUpTHLIX HAIMTKOB  [IEPCOHAINY, HEMOCPEACTBEHHO
paboraoleMy ¢ I1alMeHTaMy MEI0PraHU3al (1M,

OTBETCTBEHHOCT: 3a COOJIOJIEHHE TPaBMJl BHYTPEHHEro paclopsika u HOPM
KOPIOPATUBHON  KyNBTYPHl MEIOpraHu3allid  BO BpEMS M TIOCIE dhypuera
BOJIATACTCS Ha PYKOBOAUTENS TOAPA3ACIICHUS. '
C 1eNblo NOIepIKaHUs KOMAHAHOrO AyXa KOJUIeKTHBA MEAOPranu3aiys perylsapHo

MPOBOAUT KOPIOPATHBHEIE Npa3HAYHbIE MEPOTIPHSITHS, PHYPOICHHEIC K MAMSTHBIM

JlaTaM B UCTOPHH MEIOPraHu3aliy ¥ o0eHalOHATBHBIM MPA3IHUKaM. - |
JioGol COTPYAHMK MEJOpraHu3aluy BIIPABE MPUCYTCTBOBATE HA IIPOBOAUMBIX.

KOPIIOpaTUBHLIX 1IPpa3iHHKaxX KITH MOXET BO3JACPKATLCH OT HX IToCeeHMA oe3

ofbscHeHns TIpAUHH. BO Bpems MpoBeeHis NPA3NHUUHBIX MEPOIPUATHH COTPYAHMKA -
MejlopraHu3anMi  0053aHel  0codoe  BHAMAHME  Y/ICNHTDL COOMIONIEHHIO  HOPM

KOPIIOPATUBION KyJBTYPBI B IIPOQECCHORANBHON DTUKH.




