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OO0uHe NonoKeHUs

1 1. Hactosuiee MosoxkeHue pa3padoTaHo TS MyHHLMITAIbHOrO J0WKOILHOTO o0pa3oBaTe/IbHOTO
yupeRIeHHS IETCKHI can No2 «Ceersuok» ( nanee — MJIOY) B COOTBETCTBHH C Koncturyuuei PO,
Tpyaossim koaekcom PO, DesepanbHbM 3aKOHOM «O nepcoHabHBIX AaHHBIX» OT 27.07.2006 r. M 152
—@3, [Nepeunem cBeAeHHH KOHQHICHUMATLHOTO XapaKTepa, yTBEPKACHHBIM Y Ka30oM Ipe3unenta PO
ot 06.03.1997 N2 188 1 APYTHMH COOTBETCTBYIOIIHMH 3aKOHONATE/IbHBIMH npaBoBbIMH akTamu PO.

1 2. OcosHas ueas Hactosmero [1oN0KeH!s — YCTaHOB/ICHHE €IHHOrO NOpAKa 3aIHThI
NepCOHATBHBIX JAHHBIX paOOTHHKOB MJIOY ais ofecnieyeHHs 3aLlHThI €10 MpaB U ceobon npu
06paboTKe NEPCOHATBHBIX AAHHBIX, B TOM YHC/IC 3aLUMTBI MPaB Ha HEeNPHKOCHOBEHHOCTD YaCTHOM JKH3HH,
NHYHYIO H CeMEHHYIO0 TaiHY.

1.3. Hacrosumum [TonoxkeHseM onpeaenseTcs NopsAOK NoTyuCHHs, 06paboTKH, XpaHeHHs, Nepeiaiu 1
AK0BOro APYroro HCTMoMb30BaHHA NEPCOHATBHBIX NaHHBIX paGOTHHKA, a TAKXKE BEICHHA €r0 JTHYHOr0
nes1a B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATE/IbCTBOM P®.

1.4. B nacrosimem TTo/0/KeHHH HCMOB30BaHbI CNICAYIOLIHE TEPMHHBI H onpeienieHns: - pabOTHHK -
pM3HUECKOE JTHLIO, COCTOSIIEE B TPYAOBBIX OTHOLICHHAX € paboToaaresnem;

- paGoToaaresb - 3aBe/y oMHi MJIOY netckuii can Ne2 «CBeTaa40K»

- npe/icTaBuTeNb paboTonaTess - pabOTHHK, Ha3HAYECHHBIH NPHKA30M paborozarens OTBETCTBCHHBIM 32
c6op, 06paboTKy, XpaHeHHe W Tiepe/iaty nepeoHaIbHBIX NIaHHBIX pabOTHHKOB,;

- NepcoHaNbHbIe JaHHBIE ~1H00as uHGMOpPMALHsl, OTHOCALIANCS K OTPE/IC/ICHHOMY HIH onpezeseMoMy Ha
OCHOBaHHHM Takoit undopMaLuy GU3HUECKOMY JHILY (cyGbeKTy NnepcoHalbHbIX JaHHBIX), B TOM YHCIIe
ero hamuiIKs, M3, OTYECTBO, IO/, MECHLL, J1aTa H MECTO pOK/IEHHS, aJpec, CEMEHHOE, COLMATBHOE,
UMYIIIECTBEHHOE T0JIOKEHHE, 00pa3oBaHKe, npodeccus, 10X0/bl, ApYTras uHpopmaLHs;

- obpaboTka 1epcoHaIbHBIX JaHHbIX — neiicTBUsA (OMepalK) ¢ MepCOHATbHBIMU JAHHBIMH, BKITIOHas
c60p, CHCTEMATH3ALIMIO, HAKOTUIEHHE, XPAHEHHE, YTOIHEHHE (oGHOBMEHNME, H3MEHEHHE), UCTIONB30BAHHE,
pacrpocTpaHeHue (B TOM uuce nepenady), obesuuMBaHKe, 0JOKHPOBAHHE yHHUTOMCHHE
nepcoHasIbHBIX JIAHHbIX;

- PacrpoCTPAaHEHHE NEPCOHATBHBIX TAHHbIX — JEHCTBIS, HAMPABJIEHHBIE HA Mepe/iady NepeoHaIbHBIX
JIaHHbIX OMpeIe/ICHHOMY KPYTY.JIHIL (nepenada NepCOHaNbHBIX JIAHHBIX) WK HA 03HAKOMJICHHE C’
NepCcoHAIbHBIMH J1AHHBIMH HEOTPaHHUEHHOTO Kpyra JHLL, B TOM YHciIe 06Hapo10BaHKHE MEPCOHATBHBIX
JAHHBIX B CPEICTBAX MAcCOBOH MH(pOPMALIHH, Pa3sMEILIEHHE B HH(OPMALMOHHO —
TeJIEeKOMMYHHKALIMOHHBIX CETSX HIIH MPEAOCTABICHHE JOCTYNA K MePCOHaIbHBIM IAHHbIM KaKAM — mbo
MHBIM CIIOCOOOM; ’

- MCTIOJIb30BAHME IEPCOHATBHBIX JIAHHBIX — ACHCTBHA (onepaii) ¢ epCOHaIbHBIMK JIAHHBIMH,
coBepLIAeMble B LIEJISX NPHHATHA peLIeHHH HITH COBEPLICHHMA MHBIX neHCTBHH, MOPOMKIAIOINX
IOPMMHUECKHE NOCTIEACTBHA B OTHOLICHHH CcyGbeKTa MepCOHAILHBIX JAHHBIX HITH APy THX JIHL nmbo
MHBIM 00PA30M 3aTParvBaloLIMX Mpasa 1 cB0GO/IbI CyOBEKTa MEePCOHAIbHBIX JAHHBIX HITH JPYTHX JIALL,

- 3alMTA IePCOHATBHBIX JIAHHBIX — ACATEILHOCTb 11O 0BeCeUeHHMIO C MOMOLLBIO JIOKAJIbHOIO
pery/iMpoBaHus MopsjiKa 06paBOoTKH NePCOHAJIBHBIX JIAHHBIX W OpraHU3aLAOHHO — TEXHHUYECKHUX Mep
KOH(MACHUMAIBLHOCTH MHOPMALIMK O KOHKPETHOM paGoTHHKE, MOy 4eHHOH paboTojaTesieM B CBA3H C
TPY/IOBBIMH OTHOLIEHUAMH]



- 67I0KHPOBaHHE NEPCOHAIBHBIX IAHHBIX — BPEeMEHHOE NpekpalleHte cbopa, CHCTeMaTH3aLMH,
HAKOTLIEHHA, HCMOIL30BaHMs, PACIPOCTPAHEHHS MEPCOHAILHBIX JAHHBIX, B TOM YHC/IE X Nepelayn;

- VHMYTORCHHE NEPCOHAIBbHBIX JaHHBIX — _aeif:cmm, B pe3ynbTaTe KOTOPBIX HEBO3MOKHO BOCCTAHOBHTDL
COACpAaHKE NEPCOHAIBHBIX JaHHBIX B MHqJOpMa[IPIOHHOﬁ CHCTEME MEPCOHANIBHBIX JaHHBIX HJIH B
PEIVABTATE KOTOPBIX VHHYTOXKAKOTCA MaTepHaJibHbIE HOCHTCITH NepCOHAJIbHBIX JaHHBIX]

- 00eIHYHBAHNE NEPCOHANBHBIX JaHHBIX — JEHCTBHUS, B PE3YJIbTATe KOTOPBIX HEBO3MOXKHO ONMPEJE/IHTDL
MPHHATICAEHOCTL NSPCOHATIBHBIX JNaHHBIX KOHKPETHOMY pa60THm<y;

- xonduaesumansHas uHbopmalus — 370 HHOpMaLHA (B IOKYMEHTHPOBAHHOM HITH 3JIEKTPOHHOM
8HIE), JOCTVII K KOTOPO# OrpaHH4YMBAETCS B COOTBETCTBHH C 3aKOHOAATE/ILCTBOM PO,

1.5. PaBoTHuky npu nocTymuieduy Ha paboty B MJIOY nomkHbl ObITh 03HAKOMIICHBI MOJ] PACTTHCKY ©
HacToswuM [Tonoxennem.

1.6. Hactosiuee ITonosxkenue yreeprkaaercs 3apeayomum MIOY u nefcTByeT 10 NPHHATHA HOBOIO.

1.7. Bo BceM MHOM, He OroBOpeHHOM B HacTosiieM [lonoxeHnn paboronarenb | ero NpeACTaBUTENH, a
takoke paborauku MJIOV 1 ux npeacraButeny pykosojactBytores Koneturyuueii PO, Tpynosbim
koaekcoM PO, ®eaepanbHbiM 3ak0HOM «O MepcoHaIbHbIX AaHHbIX» 152 — @3 o1 27.07.2006 u
JPYrUMH 3aKOHOJIATEbHBIMH U HOPMATHBHO-TIPaBOBLIMH akTaMu P,

2. C6op, 06paboTka H 3alMTa NEPCOHAJIbHBIX JIaHHBIX

2.1. TlepcoHasbHble AaHHble PaGOTHUKA OTHOCATCS K KOH(DuAeHIManbHOH uHdopmauuu. TpeGosanus K
paGoTe ¢ NepcoHabHBIMHU JaHHbIMK PaboTHHKA ycTaHOBeHbI ¢T.86 Tpynosoro kozekca PO u spisroTcs
06s3aTeNILHBIMK VTSl CTOPOH TPY0BOI0 OTHOLLICHHS.

2.2, O6paboTka epcoOHAIBHBIX JAHHBIX MOKET OCYUIECTBAATHCA PabOTOAATEIEM HITH €ro
MPe/ICTABUTENAMH TONBKO C© COracks pabOTHHKA, 33 HCKITIOUEHHEM C/Ty4aes, I1PelyCMOTPEHHBIX 11.2.3
HacTodawero [lonoxeHus

2.3. Cornacus paGoTHHKa Npy 00paboTKe ero NepcoHaNbHBIX JaHHbIX He TpebyeTes B ciryyasx, Koraa:
2.3.1. OGpaboTKa repcoHaNbHBIX JaHHLIX PA0OTHHKA OCYILECTBIISETCS Ha OCHOBAHMH thenepanbHOIO
3aKOHA, YCTAHABIMBAIOIIETO €€ 11e/lb, YC/0BUA M0JIyYEHNs NEePCOHANLHBIX IAHHBIX M KPYT CyOBEKTOB,
NepeoHaIbHbIE IaHHBIE KOTOPBIX, MoJUIeskaT 00paboTke, a TakKe ONpPeAeIsIOLEro noJHOMOYHS
paboTozaTens H €ro NpeacTaBUTe/eH.

2.3.2. O6paboTka nepcoOHANBHBIX JaHHBIX PAGOTHHKA OCYLIECTBIAETCS B LIE/IAX HCTIOJTHEHHA I0r0BOpa,
O/IHOH M3 CTOPOH KOTOPOI'O SIBJISIETCS caM pabOTHHK.

2.3.3. O6paboTKa nNepcOHATBHBIX JaHHBIX PA0OTHHKA OCYILECTBIISETCS U1 CTATHCTHYECKUX MITH MHBIX
Hay4HbIX LeJeil Py yeIoBUH 0043aTeIbHOr0 00€3/IHYHBaHHS MEPCOHATbHBIX TAHHBIX.

2.3.4. O6paboTka nepcoHAIbHBIX JaHHBIX paboTHUKA HEOOXOANWMA [UTs 3ALUMTBI )KM3HH, 310POBbS HIIK
MHBIX JKM3HEHHO BAYKHBIX MHTEPECOB pabOTHHKA, €CIIH MOMyYeHHEe COrlacus pabOTHHKA HEBO3MOKHO.
2.3.5. O6paboTka NepcoHATBHBIX JaHHBIX paboTHHKA He0OX0AMMA /ISt JOCTABKH MOYTOBBIX
OTNpaBIeHHit OPraHU3aLHUSIMH TTOYTOBOM CBS3H, OCYLIECTBIICHUS ONEPaTOPaMH 3NIEKTPOCBA3H pacieTos ¢
[OMB30BATENSAMH YCIJIYT CBA3H 3a OKAa3aHHbIE YCIIYTH CBA3H, @ TAKIKE U1 PACCMOTPEHHs NPETCH3HH
noJib30BaTesiei ye/ayraMu CBs3u.

2.3.6. OcyuecTisiercs 06paboTKa MepcoHAIBHBIX JAHHBIX padOTHHKA, OUTEKALIMX OITyOIHKOBAHHIO B
COOTBETCTBUH ¢ (heepaibHBIMU 3aKOHAMMH.



— 4. Tlpw noctynaecsuu Ha paboty B MJIOV paGoTHuk npenocTasiser paGoToaTe 0 UK €ro
NDEICTABMTETRO NEPCOHATBHBIE JaHHble 0 cefe B JOKyMeHTabHOM opMme:

- nacnopT rpaxaasuna PO; - TpYA0BYIO KHHKKY, 33 HCKJIIOYEHHEM CITy4aeB, KOTAa TpyAOBO#H J0roBop
JANTFOYASTCR BIEPBLIE WIH pabOTHHUK MOCTyNaeT Ha paboTy Ha YCIOBHAX COBMECTHTEILCTBA;

- CTPEXO0BO0C CEHACTEABCTBO roCcy1apCTBEHHOIO MEHCHOHHOIO CTPaXOBaHHA,

- MHH: - 20xymesTs! BOHHCKOTO Y4eTa - Il BOGHHOOOA3aHHBIX U JIUL, OUIEKAIIMX PH3BIBY HA
BOCHHYIO CITY&OY:

- AoxyMeHT 00 00pa3oBaHkH, O KBATH(QUKALMH WIH HATHYHH CHIELMATBHBIX 3HAHUIA NPH NOCTYIIEHUH
Ha paboTy, TpedyIOLLIYIO CNEUHATBHBIX 3HAHUH WM CIIELMAILHOM MOANOTOBKH;

- MEIMLIMHCKOE 3aK/II04YEHHE O BO3MOXKHOCTH BBINOJIHATE paboty B MJIOY no no/mKkHOCTH, Ha KOTOPYIO
OH MOCTYTaeT.

2.5. Nocne Toro kak pabotoaarenem OyaeT NPUHATO pelLeHHe O npHeme paGoTHuka Ha paGoty B MJIOY,
a TAKIKE BIOCJIEACTBHH B ITpoLIeCCe pr,ElOBOﬁ ACATEIIbHOCTH K JOKYMEHTaM, COACpKallum
nepcoHasnbHble AaHHble paboTHHKA, Takike OyayT OTHOCHTBECS:

- TPY/I0BOH JIOrOBOP W MPHKAa3 O NpHeme Ha paboTy; - CBeIEHHA O MOOLIPEHHAX H HArpaKAEHHUAX
(Ha/TMyKe MOYeTHBIX rpamMoT, 61aro1apCTBEHHBIX MHCEM, Y0CTOBEPEHHI O BETEPAHCTBE H JP.);

- p¥Kasbl 00 H3MEHEHHH YCIOBHI TPYIOBOrO I0r0BOPa; - KapTouka YHU(GUUMpoBaHHOH Gopmbl T-2,
yTBepKAeHHasa noctaHosnenneM I'ockomcrara Poccun ot 05.01.2004 Ne 1;

- IMYHOE JIEJ10; - CBEJICHUs O CeMeHHOM MOI0KEeHHH (CBHAETENBCTRO 0 Gpake, 0 pacTopskeHHH Gpaka);
- CBEJICHHS O HAJIMUMH AeTel (CBHAETENLCTBO O POXKIACHHH pebeHKa);

- cBeJeHHs 0 OepeMeHHOCTH JKeHILIMHbI (CrpaBKa o GepeMEeHHOCTH);

- cBeJIeHUs 00 HHBaNMAHOCTH (Y0CTOBEpEHHE HHBAIM/A),

- CBEJICHHS O NIOHOPCTBE (Cl'lpaBKPl 0 caaYe KpoBH, Y1OCTOBEPEHHUE 110H0pa);

- CBEJIEHHA O COCTaBE CEMbH (cnpaBKa O coCTaBe CeMbH);

- CBEJIEHHS 0 JI0XO0/IE C npeﬂbluyméro mecTa paboThbl (CIPaBKU) - IPyrHe AOKYMEHTHI.

2.6. Ecnu nepcoHanbHbIe JaHHbIe pabOTHHKA BO3MOXKHO MOJYYHTh TOJILKO Y TPEThEH CTOPOHBI, TO
paboToaaTenb Yepe3 CBOEIro NpeCTaBuTe s yBeaoMiIseT paboTHHKA 00 3TOM He MeHee YeM 3a TPH
paboumx aAHsA M NojyyaeT T pabOTHHKA MHCbMEHHOE coryiacke (JMbo MMCHbMEHHBIH 0TKa3), KOTOPOE TOT
JI0JKEH 1aTh B TEUEHHE NATH pabouMx JHeH ¢ MOMEHTa NOy4eHHs OT paboTo/IaTe s COOTBETCTBYIOLIErO
yBeaoMmieHHs. B nucbMenHoM yBeomiieHH paboToaarelib 40/KeH NOCTaBUTh pabOTHHKA B
M3BECTHOCTB O MOC/IEACTBUAX OTKA3a B Jlaue UM COMJIACHS Ha MOJyueHHe NePCOHATBHBIX JIaHHbIX,
BKJIOYAst OTKa3 B npueMe Ha paboTy.

2.7. PaGoronaresib M €ro npeAcTaBUTE M, NOMy4atonHe B 00paboTKy nepcoHalbHble JaHHble paboTHHKa,
006s3anb1 cobuoaarh KOH(UAEHUMATLHOCTE HHpOPMALHHK. J[aHHOE MPaBHIIO HEe PacripOCTPAHAETCA Ha
o0MeH nepcoHabHbIMU JaHHBIMH PAaOOTHHKOB B MOPS/IKE, YCTAHOBICHHOM (eepaibHbIMH 3aKOHAMM.




7 8. 3amyTa NepCOHaTbHBIX TaHHBIX paOOTHUKA OT HerpaBOMEPHOrO MX MCTIONB30BAHMS HITH YTPaTE!
obecneunsaeTcs paboTosIaTe/IeM 3a CUET ero CPeICTB B nopsiIKe, ycTaHOBIeHHOM Tpy/10BBIM KOJCKCOM
PO, unpivH deaepanbHbIMH 3aKOHAMH.

3. Xpasenne NePCOHAIbHBIX JAHHBIX paboTHHKA

3.1. MepconanbHbie JaHHbIC paGoraikos MJIOY xpansTcs Ha GyMaKHBIX HOCHTE/IAX B xabuHere
saseyioutero. JUis 3TOro HCMOMB3YHOTCH CELUATEHO oGopyioBaHHBIE LKA(BI K celidbl, KOTOpbIE
3aKpLIBAIOTCH HA KIIHOY, MpH HeoBXOMMOCTH — omevatbiBatoTes. Kooy ot mxados u ceiios, B
KOTOPBIX XPAHATCH NEPCOHATBHBIC J1aHHBIE pa6ortukos MJIOY, HaxoauTCH y YMOJTHOMOYEHHBIX JTHIL
(crieuMaTHCcTa MO Kajapam H [eNONPOH3BOAUTENS).

3.2. KonkpeTHble 0083aHHOCTH M0 oGpaboTke, XPaHEHHIO H BbIIa4e NEPCOHATBHBIX JaHHBIX paOOTHHKOB:
JMUHBIX 1€, TPYJIOBBIX KHIKEK (1yO1MKaTOB TPYOBBIX KHHWKEK), HHBIX JIOKYMEHTOB, OTPaKaroLINX
nepcoHasbHbIE JaHHble PaOOTHHKOB, BO3/IAraloTes 1o NpHKa3sy Ha KOHKPETHBIX npeAcTaBHTENCH
paGoTonaTens 1 3aKpenUisioTes B TPY0BbIX JIOTOBOPAX, 3aK/IF0¥aeMbIX C HIM, H J10/DKHOCTHBIX
MHCTPYKIMAX.

3.3. B OTHOLLIEHWH HEKOTOPBIX JOKYMEHTOB [EHCTBYIOLIWM 3aKOHOJATENILCTBOM P® moryT ObITh
yCTaHOBJIEHBI HHbIE TPEOOBAHMS XPAHCHHUA, HEM MpeyCMOTPEHO HacTOA MM [10NI0KEHHEM. B Takux
ciyuasx paboTosiaTesib W ero npeCTaBuTe ! PYKOBOJICTBYFOTCS NpaBHIaMH, yCTAHOBJIEHHBIMH
COOTBETCTBYIOILMM HOPMATHBHBIM aKTOM.

3.4. Cenenns 0 paborHukax MJIOY MoryT TaKxke XPaHUTHCA Ha AIEKTPOHHBIX HOCHTCIIAX, JIOCTYII K
KOTOPBIM OrpaHH4€eH MapoJieM.

3.5. PaGoToaaTenb M €ro MpeicTaBuTelH 0becneunBaioT OrpaHHYeHHe JOCTYNa K NEpCOHAbHbIM
naHHBIM PaGOTHHKOB JMUAM, HE YNOIHOMOUCHHBIM 3aKOHOM.

3.6. JlocTyn K MepCOHaIbHBIM JaHHBIM paGOTHHKOB 6e3 CreLHaTbHOTO paspeiieHHs paGoronaress
uMeroT pabOTHHKH, 3aHHMAIOLLHE B MJIOY crieayroiue A0MKHOCTH: -3aBe/LyOLIHH,- CTapILHH
BOCHMTaTENb (TONBKO K MEPCOHATbHBIM JAHHBIM MEAArorntieckux paGoTHUKOB Y upeKaeHHA); -
samecTHTeb 3aBeyiomiero no AXP (To/bKko K nepcoHaTbHLIM naHHBIM pabOTHUKOB MJIaILIErO
00cy’KUBAIOIIErO MEepcoHaa MIOVY).

3.7. Tpu noy4eHuH cBEIeHHIT, COCTABJISIOUINX NEPCOHANbHBIC JaHHBIC paboTHHKa,
BhiLeNepeyHC/IeHHbIe JaHHble PaOOTHUKA, KOTOPEIC HeoOXOIMMBI JUTs BBITIOJTHEHHS] KOHKPETHBIX
yHKLWIL, 3a1aHHIH TIPH MOJTHOM coBITIOIeHHH KOH(HIEHIIHATLHOCTH.

4.Ilepeaaya nepcoHAILHBIX IAHHBIX paboTHHKA

4.1. [pu nepe/aye NepcoOHaNLHBIX AaHHBIX paGoTHHKa paboTonaTelb obs3aH cobaoaaTh CieyoUne
TpeboBaHus (cT.88 TpyaoBoro koaekca PdD):

4.1.1. He coob1iarh nepcoHallbHbIC TaHHBIC paGoTHHMKA TPETheH CTOPOHE 6e3 NMCbMEHHOr'o CoryiacHs
paGoTHUKA, 32 HCKIIIOUEHNEM €Iy aeB, KO/ 5T0 HEOBXO0IMMO B LIEJIAX MPeLyNPEeKACHUA YTrPO3bl HKU3HH
370pOBbIO PebeHKa, a TAKHKE B CITyHaAX, yCTAHOBJICHHBIX (e1epaibHBIM 3aKOHOM. VuurbiBas, 4To
Tpynosoit koaeke P® He onpencniet KPHTEPHH CHTYaLHii, MPECTABIAIOIHMX yrpo3y »U3HH WIH
310pOBbIO PabOTHHKA, pabOTOAATEIb B KAKIOM KOHKPETHOM CJTy4ae J1e/1aeT CaMOCTOATEILHYO OLIEHKY
Cepbe3HOCTH, HEMHHYEMOCTH, CTeNEHH Tako# yrpossl. Eciin oke Mo, obparuBLIeecs ¢ 3aPOCOM, HE
YIOHOMOYEHO (heiepalibHBIM 3aKOHOM Ha MOJTyYeHHe MePCOHANBHBIX aHHbIX paGoTHuKa, 1160
OTCYTCTBYET MTMCbMEHHOE COTIACHE paGOTHHKA Ha NPEIOCTABICHHE €0 NepcoHATbHBIX CBEIEHHA, MO0,
[0 MHEHUIO paboToaTe s, OTCYTCTBYET yrpo3a JKH3HH Wil 3/10pOBBIO PabOTHHKA, paGoTozmareb 06s3aH



OTKa3aTh B HPEJDCTaBﬂEHHH HEPCOHaﬂbelX JAHHBIX JIKLLY, 06paTanemycsI C 3amnpocoMm, H BBIAATH
MHCBMEHHOC }BGJO.\‘[.’]GHHG 00 oTKasze B npenocmanenuu l'lepCOHaJ'lebIX JaHHBIX.

4 12. He coobuiaTs NepCOHAIBHBIE JaHHBIC paGOTHHKA B KOMMEPUECKHMX uensx 6e3 ero NHCbMEHHOTO

coraacHi.

1 2
-+

4.1.3. MpeaynpeauTs YNOTHOMOUCHHBIX JTHLL, TOMYYAKOUIMX MePCOHANBHbIC naHHbIE paOOTHHKA, O TOM,
€70 3TH JaHHBIE MOTYT OBITE HCTIONB30BAHb! JIMIIDL B HeNsix, /Ui KOTOpBIX OHH coobieHsl, # TpedoBaTh
OT 3THX JHIL IOATBEPAIEHHS TOTO, YTO 3T0 MPUBHIIO COOIOIEHO.

4.1.4. OcymecTsaAsTh Nepeaaly nepcoHaNbHBIX JaHHBIX paGoTHHKa B MPEAEiax OHOro paGortonaress B
cooTseTcTBHH ¢ HacTosIMM [10/10/KEHHEM.

4.1.5. PaspemaTh AOCTYII K nepcoHabHBIM JaHHBIM paGOTHHKOB TOJIBKO CrielManbHO YNOJTHOMO4EHHBIM
JMLIAM, TTPH 3TOM YKa3aHHBIC JTHLA OJDKHBI IMETh TPABO MOJTY4aTh TOABKO TE riepcoHabHbIC IaHHBIC
palOTHHKa, KOTOPBIC HEOBXOTMMBI LTSl BBITIOJTHEHHA KOHKPETHBIX dynxumit. 4.1.6. He 3ampamuBath
UH(OPMALIHIO O COCTOAHHH 310POBBA paGOTHUKA, 32 MCKIIOUCHHEM TEX CBeIeHHI, KOTOPbIE OTHOCATCA K
BOMPOCY O BO3MOIKHOCTH BBINOJHEHUS pabOTHHKOM TpyA0BOH QyHKLHH.

4.1.7. TlepeaBarh NEPCOHATLHBIC NAHHBIC paGOTHHKA ero NPEACTABUTEAM B nopsKe, yCTaHOBJICHHOM
TpynoBbIM KOJICKCOM H nacTostuM TToNOMKEHHEM, U OpaHHYMBATE ITY MH(OPMALIMIO TOJIbKO TEMH
nepcoHabHbIMH JaHHBIMH paboTHUKA, KOTOPBIE HEOBXOIMMBI JU1l BBITOIHEHMs yKa3aHHBIMH
npe/CTaBUTENAMH UX (hyHKUHH.

5. OGsI3aHHOCTH ¥ OTBETCTBEHHOCTE paboTHHKA U padoroaarenst

5 1. B tensx obecneyeHus 10CTOBCPHOCTH MepcoHabHbIX JaHHBIX paBOTHUK 00s3aH: - NPH NPHEME Ha
paGoTy Npe/locTaBUTh PYKOBOJIMTEJIIO WJTH €TI0 YIIOIHOMOUEHHBIM JTMLAM TIO/THBIC ¥ JOCTOBEPHBIE
nanmbie 0 cebe; B cydae M3MCHEHHA CBeIeHH, COCTABMSIOIMX MEPCOHANBHBIC naHHble pabOTHHKA,
He3aMe TMTENTbHO TIPEIOCTaBHTD JAHHYIO MH(POPMALIMIO PYKOBOJMTEITO WK ero yroJHOMOUYEHHBIM
JIMLAM.

5.2. PaGorozaaresib H €ro YTIOMTHOMOYEHHBIC [peacTaBUTE U oGszanbl: 5.2.1. OCcylmecTBaATS 3aLHTY
repcoHabHbIX MaHHbIX paboTHHKA. @

5.2.2. OGecne4nTh XpaHeHHE rnepBUUHOM yUEeTHOM JI0KyMEHTALHH M0 yueTy Tpy/la H ero oniarsl, K
KOTOPOM, B YaCTHOCTH, OTHOCATCA JIOKYMEHTBI 110 YHETY JCTONb30BaHKsA pabouero BpeMeHH 1 pacyeTosB ¢
paBOTHUKOM MO OTLIaTe TPyAd 1 ap.

523, 3anoaHeHHE JOKYMEHTALHH, coaeprKalel nepcoHalbHeIC JauHble paboTHHKA, OCYIIECTBIIATE B

COOTBETCTBHH ¢ YHH(UUMPOBAHHBIMH hopmamy NepBAHOH yUeTHOH JIOKYMEHTALH T10 yueTy TpyJa U
ero Omnarhl, yTBEPHACHHBIMH rocTanorneHueM I'ockoMcTaTa Poccun ot 05.01.2004.

5.2.4. B nops/ke, npeLycMOTPEHHOM CT. 14 denepanbHOro 3aKOHa «O nepcoHaIbHbIX JAHHBIX),
cooBLHTH paboTOAATENIO WK €T0 3aKOHHOMY TPEACTaBHTE/IO MH(OPMALMIO O HATHYHH nepcoHaIbHbIX
JlaHHBIX, OTHOCAIINXCA K pabOTHHKY, @ TAKKE MPe0CTABUTE BO3SMOKHOCTD 03HAKOMJIEHHs ¢ HUMH IIPH
oGpatiieHiH pabOTHUKA HITH €T0 3aKOHHOTO MpPEeACTaBHTE, 1160 B TeUeHHE AecATH pabouHX aHed ¢
[laThl MOJIyHeH s 3anpoca paGOTHHKA MITH ero 3aKOHHOI0 npeCTaBUTEs.

52.5. B c/ydae OTKa3a B PE0CTaBICHHH pabOTHUKY WM €T0 3aKOHHOMY MPEJCTaBUTEITO [IPH
o6patiieHuH 1u60 TpH MOy eHIH sanpoca pabOTHHKA WK €TO 3aKOHHOrO MpeJCTaBUTENs HHOPMALIH
0 HAJIWUMK TIEPCOHANBbHBIX JaHHBIX O pabOoTHHKE, & TAKKE TAKUX MepcoHabHbIX JaHHBIX 1aTh B
nucbLMEHHOM popme MOTHBHPOBaHHbIA OTBET, cojiepKallMi CChUTKY Ha nonokenue 4.5 ¢T. 14




®enepanbHOro 3akoHa «O NEPCOHABHBIX NaHHBIX) HIIH HHOTO enepanbHOrO 3aKOHa, ABIAIOLIETOCH
ocHOBaHMEM [U1S TAKOTO OTKa3a, B CPOK, HE npeBbILIAIOIAA ceMu PabouHX IHel co aHs oOpaleHns
pafoTHHKA HIH €70 3aKOHHOTO NPEACTaBUTEN, 160 ¢ IaThl MOMyYeHHs 3anpoca paboTHHKA HIIH €ro
3AKOHHOTO MpeACTaBUTES.

5.2 6. Be3s0o3Me3IHO NPeIOCTaBUTE PaBOTHHKY HITH €10 3aKOHHOMY NPEACTABHTEO BO3MOKHOCTE
IHAKOMICHHS C EPCOHATBHBIMH JaHHbIMH PabOTHHKA, A TAKOKE BHECTH B HHUX HeoOXOIHMbIe
MIMEHEHNS, YHHHYTOXKHTE HIH 67I0KMPOBaTh COOTBETCTBYIOUINE TepCOHAbHBIE JaHHbIE 110
npeaocTasneHHH pabOTHHKOM WM €ro 3aKOHHBIMH [pE/ICTABUTEIIEM CBEIEHHH, NOATBEPKAOUIHX, 4TO
nepcoHanbHble JaHHble PaGOTHHKA AB/AOTCA HEMOMHLIMH, yCTapeBLIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO
nomyueHHsMH. O BHECEHHBIX H3MEHEHUAX H NPEANPUHATLIX MEpax paboTozaTe/b K ero
YIIOTHOMOYEHHBIE ML 00A3aHbl yBEOMHTD pabOTHMKA WK €r0 3aKOHHOrO MPEACTAaBHTEN 1 TPETBHX
JIMILL, KOTOPBIM NEPCOHATbHBIE 1IaHHBIC paboruuka ObLIH NepelaHbl.

5.2.7. Tlo MUCHMEHHOMY 3asBIEHHIO pabOTHHKA HE MO3/HEE TPEX JHeit co JHs MOAAYH 3TOro 3adBJICHHA
BbIIABATH MOCIEAHEMY KOMHH JOKYMEHTOB, CBA3AHHBIX C paboToii (KoMK MpHKasa o NpHeMe Ha pabory,
NpPUKA30B O NMEPEBOAAX Ha APYTYIO paboTy, nprKasa 00 yBOJIbHEHHH C paGOThI; BHITHCKM M3 TPYAOBOH
KHIKKH; CIPaBKH 0 3apab0THOM 11aTe, NepHoae paGote! B ranHoM MJIOY 1 ap.) Konuu 10KyMEHTOB,
cBS3aHHBIX ¢ paGoTOi, 3aBepsAloTeA paboToaTeNIeM HALIEKALUHM 06pa3oM U MPeI0CTaBIAOTCS
paboTHHKY O€3BO3ME3HO.

52.8. B uensx obecrnedeHus COXpaHHOCTH JOKYMEHTOB 110 JIMHHOMY cOCTaBY yBOJIBHAEMbIX PAOOTHHKOB
B cJlyuae peopraHu3aldi U JTMKBHAALHA MJIOY, a TaKke COLMaTIbHOH 3allMIIeHHOCTH pabOTHHKOB,
BLINOTHAIOIIMX PaBOTY M0 TPYIOBOMY J0TOBOPY, BKJIOUATH B CBOH yupeauTeNbHBIE JOKYMEHTbI NpaBuia
yyeTa M COXPAHHOCTH J0KYMEHTOB M0 JIHYHOMY COCTABY, a TAK)Ke CBOEBPEMEHHOM Mepe/laiy MX Ha
rOCY1apCTBEHHOE XPaHEHHE MPH peopraHu3alii Wik JIMKBUALIAN IOPUAMUECKOr0 JTHLa (pacriopsikeHHe
[pasutensctsa PO or 21.03.1994 M 358-p «O6 obecrieueHHH COXPAHHOCTH AOKYMEHTOB T0 JTHYHOMY
COCTABY»).

5.2.9.B ciryuae peopraHu3alHi WK JTHKBH/IALMH MJIOY yder 1 COXPaHHOCTh IOKYMEHTOB 10 JINYHOMY
cocTaBy TOPAZIOK MEPE/Iaun HX Ha FOCY/1apCTBEHHOE XpaHeHHe OCYIIECTBIATh B COOTBETCTBHH C
NpaBu/IaMK, [PEAYCMOTPEHHBIMH YUPEAHTENLHLIMH JIOKYMEHTaMH.

53 B uensix obecnieyenus npas 1 cBobon paboTHuKa paGoTojaTeNb H €ro NpeaCTaBUTEIIH TP obpaboTke
MepcoHAIbHBIX J1aHHBIX pabOTHHKA 0Bs13aHbl COBIOAATH CIeIyIOlIHe TPEOOBAHNS: 5.3.1.06GpaboTka
NepcOHATBbHBIX JaHHBIX PAOOTHHKA OCYIUECTBIACTCA HCKTIOUHTE/IBHO B LIE/ISX obecriedenus cobmoeHns
32KOHOB 1 HHBIX HOPMATHBHBIX PABOBBIX aKTOB, CONEHCTBHH paGOTHHKY B TPY/OyCTPONCTBE, o0yueHnH
W MPOIBMIKEHNH 110 cTyxK0e, obecneuenus M4HOl GesonacHOCTH pabOTHHKA, KOHTPOJIA KOMHU4ECTBA H
KauecTBa BHINOHAEMQH paGoThl 1 obecreueH s COXpaHHOCTH MMYLLIECTBA paGoroaarens, paboTHHKA H
TPETBHX JIHLL.

5.3.2. [pu onpe/ieeHHH 00beMa U CONCPIKaHHA o6pabarbiBaeMbIX MEPCOHATLHBIX JaHHBIX paboTHHKa
paGoToaaTeNb M ero MpeicTaBuTeH A0/IKHbI PYKOBOZICTBOBATLCS Koncruryieii PO, Tpy10BbiM
konexcom P@, DenepaibHpIM 3aKOHOM «O nepcoHaIbHBIX JJAHHBIX)» OT 27.07.2006 Ne 152-03 1 HHBIMH
deepabHLIMU 3aKOHAMH.

5.3.3. Bee riepcoHaIbHble 1aHHbie paboTHHKa paboTo/aTenb H ero NPe/ICTaBUTeH 00s3aHbl MOTyYaTh
TOBKO JiWUHO y paboTHuka. Eciu nepcoHanbHbIe aHHbIC paGOTHHKA BO3MOXKHO TOJTyH4HTb TOJIBKO Y
TpeTheii CTOPOHBI, TO PAOOTHHK 0JIKCH GbITh YBEIIOMIIEH 00 3TOM 3apaHee M OT Hero J10/KHO ObITh
[OJTy4EHO MUChMEHHOE CorlacHe. PaGoromaTens U €ro NpeCTaBuTEeId JOJIKHBI co06LUTE pabOTHHKY O
Le/ISIX, TIPE/IOaragMbiX HCTOUHHKAX H crioco6ax royueH s MepcoHaIbHbIX IAHHBIX, XapakTepe
MOJUTEKALAX MOJYYEHHIO NePCOHALHBIX NaHHBIX (wanpumep, opopMIIeHHe 3ampoca Ha NPEKHEE MECTO



paboThl pabOTHHKA B LIEJISIX BBIACHEHHA €ro Npo(eccHOHaIbHBIX Ka4ecTB, 3arnpoca B yueOHOe 3aBeIeHHE
0 NOUTHHHOCTH J1I0KyMeHTa 00 00pa30BaHHMH M T.I1.) W MOCJIEACTBHAX OTKa3a paboTHHKa J1aTh
MHCBMEHHOE COTJIACHE Ha MX MOJIyYeHHE.

-
b

5.3.4. PaBoToaaTens H €ro npe/ICTABUTENH HE MMEIOT MPaBa MOy4HTh M 00pabaTiBaTh NEPCOHATbHBIE
AanHbie PabOTHHKA O €ro MOJTMTHYECKHX, PETMTHO3HBIX M MHBIX YOSKIEHHSX H 4aCTHOM xH3HH. B
CoTV4asX, HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMH TPY/OBBIX OTHOLICHHIHA, B COOTBETCTBHH CO cT.24
Koscruryusn PO pyKOBOIMTEb H €ro NPeCTABHTENH BIpaBe Nnosy4ars H 00padaTeiBaTe AaHHbIE O
4acTHO #u3HH pabOTHHKA TOJIBKO C €ro MHCbMEHHOIO COryIacHs.

5.3.5. PaBoTonaTens | ero NpeJICTaBUTEH He MMEIOT TpaBa Mojy4aTh H 00pabaTbiBaTh NEPCOHATbHEIE
naHHble pabOTHHKA O €70 WIEHCTBE B OGLIECTBEHHBIX OO BEIMHEHHAX HIIH €ro MPOQCOIO3HOH
JeATEBLHOCTH, 33 HCKTIOYEHHEM CJ1yYaeB, MPeYCMOTPEHHBIX (eepaibHbBIM 3aKOHOM.

5.4 Jluiia, BHHOBHBIE B HAPYIIEHHH HOPM, PETYJIHPYIOLIMX MOTyYeHHe, 06paboTKy H 3alHTy
MepCOHAIbHBIX TaHHBIX PaGOTHHMKA, PUBIIEKAIOTCA K AMCLMILIMHAPHON H MaTePHATBHOH
OTBETCTBEHHOCTH B MOPsIKe, ycTaHOBNeHHOM TpynoBbiM KonekcoM PO 1 unbIMH (eaepanbHbiMU
3aKOHAMH, @ TAKIKE MPHBIEKAKOTCS K MPAXKIaHCKO-TIPABOBOMH, aAMMHHCTPaTHBHOH H YIOJIOBHOH
OTBETCTBEHHOCTH B MOPSKE, YCTAHOBJIEHHOM (e/iepaibHbIMH 3aKOHAMH.

5.5 HenpaBomepHbiii 0Tka3 pykosoautens MJIOY HCKITIOUMTB WIIM HCTIPABHTB NEPCOHATIBHBIE IaHHbIE
paBOTHHKa, & TakKe JII000e HHOE HapyLUEHHE NpaB PabOTHUKA HA 3ALKTY NEPCOHANBHBIX IAHHBIX BICHET
BOZHHKHOBEHHME y paboTHHKa npaBa TpeOOBaTh yCTpaHEHUsA HApYLIEHHsA €ro MpaB H KOMICHCALHH
NPUYMHEHHOTO TAKAM HapylLIEHHEM MOPaIbHOro Bpe/ia.

5.6 PabOTHUK HECET OTBETCTBEHHOCTD 38 JOCTOBEPHOCTL JOKYMCHTOB, COCTaB/IAKOLIHX €ro
1epcoHalibHbIE aHHBIC, B TTIOPAAKE, YCTaHOBJIEHHOM 3aKOHOAATE/ILCTBOM PdD.

5.7 Jluua, BUHOBHbIE B HapyleHun TpeGopanuii MenepaibHOro 3aKoHa «O mepcoOHAIBHBIX AaHHBIX»,
HeCyT rPaykIAHCKYIO, YTOOBHYIO, a/IMHHUCTPATHBHYO, TMCUHIUTHHAPHYIO H HHYIO MpeayCMOTPEHHYIO
3aKOHOAATETECTBOM PD OTBETCTBEHHOCTD.

6. [Ipaga paboTHHKA N0 3aLHTE NEPCOHATBHBIX TAHHBIX

6.1. PaGOTHHK HMEET MpaBo Ha MOJlyHeHHE CBEICHHH O CBOMX MEPCOHABHBIX IaHHBIX, HAXOMALIMXCA Ha
XpaHEHHH y PaBoTOAATENS U €rO YNIOTHOMOYEHHBIX JIHLL, TPeOOBaTh YTOUHEHHA CBOHX MEPCOHANLHBIX
JaHHBIX, UX BJOKMPOBAHMS WM YHHUTOXKEHHUS B Clly4ae, €CIIH OHH ABJISIOTCA HETOJIHBIMH,
yCTapeBLIMMH, HEIOCTOBEPHBIMH, HE3AKOHHO MOMYUeHHBIMU HIIH HE AB/IAIOTCA He0OX0AMMBIMH 15
BBINOJIHEHHEM PAGOTHMKOM CBOMX TPYA0BbIX DYHKUMI, @ TAKOKe NPUHUMATD MPE/LyCMOTPEHHBIC 3aKOHOM
MepblI 110 3alIUTe CBOMX MpaB.

6.2. CBe/ICHHs O HAUIHYHH TIEPCOHATILHBIX JaHHBIX J10/KHBI ObITh NPE0CTaBIEHbI pabOTHHKY 110 €ro
3arpocy B 10CTYMHOM (OpMe, B HUX HE JIO/IKHBI COIEPIKATLCA MEPCOHATIBHBIC NaHHBIC IPYTHX
pabOTHHUKOB.

6.3. JIocTyn K CBOMM JaHHBIM [1PeI0CTaB/IAeTCs PaGOTHHKY M/IH €r0 3aKOHHOMY MPECTABHTEIIO
paboToaaTesieM HIIH ero YNoJIHOMOYEHHBIMH JIMLAMH ITPH oOpatieHnn U0 MpH MOTyYeHHH 3anpoca
paGOTHHKA WM €r0 3aKOHHOTO MPECTABUTENs. 3anpoc 0JDKEH COAePHKATE HOMEP OCHOBHOTO
JIOKYMEHTa, YI0CTOBEPSIOLIEro THYHOCTH PaGOTHHKA MITH €ro 3aKOHHOTO MPEACTaBUTE1s, CBEACHHA O
JlaTe BbIAAUM YKA3aHHOTO JIOKYMEHTA M BBI/IABIIEM €ro OpraHe H co0CTBEHHOPYHYIO MOMHCH
paBOTHHKA WM €r0 3aKOHHOTO NPE/ICTABUTES . 3anpoc MOKeET GbITh HANPABJIEH B 2JIEKTPOHHOH popme 1
MO/INMCAH IEKTPOHHOM LM(POBOIi NOATHMCHIO B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM P®.




6.4. B uenax obecrieyeHus 3al1Thl ePCOHABHBIX NaHHBIX, XpaHsAIIMXCs B Y UPEHICHHUH, pabOTHHK

MMeeT MpaBo Ha:

6.4.1. Tlonuyio MHQOPMALMIO O COCTOSHUM CBOUX MepCOHATbHBIX JAaHHBIX H obpaboTke 3THX JaHHBIX

paGOTonaTeneM H E€ro ynOJ’IHOMO‘{eHHblMH JIMLAMH.

6.4.2. CoboHblii GecruiaTHbIHA 0CTYM K CBOMM TepCOHaIbHBIM 1IaHHBIM, BKIIO4AA Npaso Ha MOMy4eHHE
KOmHil 060 3aMHCH, COepIKaLei NePCOHATLHBIC JAHHBIC paGOTHHKA, 32 HCKITIOYEHHEM CITyHacs,
npeaycMOTPeHHBIX (enepaibHbBIM 3aKOHOAATEbCTBOM.

6.4.3. OnpeaeneHue MpeCTaBUTeNeH TS 3aLIUTbI CBOUX NEepCOHAIBHBIX AaHHbIX.

6.4.4. TpeGoBaTh HCKITIOYEHHE UM UCTIPABIICHHE HEBEPHBIX WM HETOHBIX NMEPCOHATBHBIX J@aHHbIX, &
TaKoke AaHHBIX, 00pabOTaHHBIX ¢ HapyLICHHEM TpeGoBamii heNiepaTbHOr0 3aKOHOAATELCTEA. [lpu
OTKa3e PYyKOBOAMTEIIA HJIH ero npe/cTaBATENel HCKIIIOUNTD WU HCTPABHTE nepcoHalIbHbIE JaHHbIC
paboTHHKA MMEET NMPaBo 3aiBUTE B [HCHMEHHOH (pOpMe PYKOBOJIMTEITIO O CBOEM HECOrIACHH c
COOTBETCTBYIOIIMM 00OCHOBAHHEM TAKOro necoryacus. [lepcoHaIbHBIE JAHHbIE OLICHOUHOrO XapakTepa
pabOTHHK MMEET NPaBO J0TOTHHATE 3asBJICHMEM, BbIPAKAIOLMM €r0 COOCTBEHHYIO TOUKY 3PEHHA.

6.4.5. TpeGopaTh 00 H3BELEHIH PYKOBOAHTEIIEM HITH €ro YroJHOMOYEHHBIMH JTHIAMH BCEX JIALL,
KOTOpBIM paHee ObLTH COOOIIEHbI HEBEPHBIE TN HeroJIHbIe ePCOHATbHBIE TaHHbIe pabOTHHKA, 060 Bcex
[POM3BEACHHBIX B HUX HCKIIOUCHHUAX, MCTIPABIEHHAX MW JIOMOJIHEHHAX.

6.4.6. OOxanoBaTh B Cy1 TOObIE HEMPaBOMEPHBIE neficTBHs MM Ge31eHCTBHA PYKOBOAUTE/IA HIIH ero
YIOTHOMOYEHHBIX JIMIL MPH XPaHEH




