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BUBJIMOTEKAPH

1. OBIIIUE ITOJIO’KEHUS
1.1. buGnuoTexaph Ha3Ha4YaeTCs X OCBOOOXKIAETCS OT JOHKHOCTH AUPEKTOpOM mKoJbl. Ha nepuon
OTIyCKa ¥ BpEMEHHOH HEeTpyaocnocoOHOoCTH OUbIHOoTeKaps ero 06s3aHHOCTH MOTYT OBITH BO3JIOXKEHBI Ha
3aBejIyroniero 6ubImoTeKo, crapiero BoxaToro win Jabopanra. BpemenHoe ucronneHue o0s3aHHOCTeH
B 9THX CJTydasX OCYIIECTBIISIETCS Ha OCHOBAHUM NPUKa3a UPEKTOPa LIKOJIBI, H3JaHHOTO ¢ COOMIOAeHHEM

TpeGoBaHUIT 3aKOHOIATENIBCTBA O TPYIIE.

1.2. bubnroTrekaph TODKEH UMETh BBICIIEE WM CpeiHee MpodecCHOHATbHOe 00pa3oBaHUe WITH CTaX
paboTel HE MeHee 3 JIeT Ha COOTBETCTBYIOIINX TODKHOCTSIX.

1.3. bubnuorexapb MOAYMHAETCS HEMIOCPEACTBEHHO 3aBEYIOIIEMY OHOIMOTEKOM.

1.4. B cBoeii nesrensHOCTH GHOIHOTEKAph pyKoBoaCTBYeTcss Konctutynmei Poccuiickoit denepanuy,
3akoHOM Poccuiickoit @eneparun «O6 o6pazoBanumy, « TUIIOBEIM MOJIOXKEHHEM 00
0611e06pa3oBaTeIbHOM yUpEXIEHHNY», CEMEWHBIM KoJiekcoM Poccuiickoi ®enepanu, ykazamu
IMpe3unenta Poccuiickoii @enepanun, pemenusiMu [Ipasurenscrtsa Poceriickoit ®enepanuu, u
pemenusmu [IpaBurenscTBa Persona n opraHoB yIpaBieHus 06pa3oBaHHEM BCEX YPOBHEIH 110 BOIIpocaM
06pa3oBaHHs U BOCIIUTAHUS 00YUAIOIIHXCsl; aIMUHACTPATHBHBIM, TPYAOBBIM H XO3SIHCTBEHHBIM
3aKOHO/IaTeIbCTBOM; ITPAaBHIAMU M HOPMAaMH OXPaHbl TPYZa, TEXHUKH 6€3011acHOCTH ¥ IIPOTHBONOXKAPHOK
3aIUTHL, a TAKKE Y CTABOM H JIOKAJIBHBIMH IIPABOBBIMU aKTaMH IIKOJIBI (B ToM umcie [IpaBunamu
BHYTPEHHETO TPYIOBOI'0 paclopsiKa, IpUKa3aMy U PacTiOpsHKEHUSIME TUPEKTOpa, HacTosImEeH
JIOJDKHOCTHOH MHCTPYKIMEHN), TpyIOoBbIM JoroBopoM. bubnuorexaps cobmonaer KonBeHiuio o nmpaBax
pebenka.

2. ®YHKIIUHU

OCHOBHBIMH HalIPaBICHUSMHE AESITEIBHOCTH OUOIHOTEKAPS SBJISIOTCS:

2.1. popmupoBanue 6ubroTeyHOr0 hoHa;

2.2. yuet 6ubmuoreyHoro ¢ponaa U 06ecreueHne YCTaHOBIEHHOH OTYETHOCTH.

3. JOJIZDKHOCTHBIE OBSI3AHHOCTH

bubnuoTekaph BBIIOIHSET CEYIOIHE J0KHOCTHEIE 00S3aHHOCTH:

3.1. anamm3upyer:

- 6ubnuoreunsit hoHx;

- YUTAeMOCTh KOHKPETHBIX 00pa3loB XyA0XKECTBEHHOH U y4eOHOM THTepaTyphI;

3.2. nporHo3upyer:

- TeH/ICHIIMH U3MEHEHUS CHTyalluH B 00IIecTBe U B 00pa30BaHUY ISl BHECEHUS IIPEIUIOKECHHUH B
(bopMupoBaHHKe 3aKa3a Ha HEOOXOIUMYIO y4eOHO-METOJUUECKYIO, HAYYHYIO H XY/I0)KECTBEHHYIO
JIATEpaTypy;

3.3. ocymecTBsier:

- KOHTPOJIb 32 COXPaHHOCTHIO OGUOIHOTEYHOrO (hoHMaA;

- TEKyIIee ¥ NePCIEeKTUBHOE ITAHUPOBAHUE HA CBOEM Y4acTKe paboThl;

- BBIIaYy U cOOp yueOHUKOB,;

- IOATOTOBKY U IPOBEJICHHUE JINTEPATYPHBIX BBICTABOK;

- COBMECTHO C IEIarOrH9eCKUM KOJUIEKTHBOM Pa3HOCTOPOHHIOIO KyJIbTYPHO-MacCOBYIO paboTy 1o
IpoTaranyie KHUTH, IIPUBJIEKas K yUaCTHIO B 3TOM paboTe AesTeNnei TuTepaTypbl, HCKyCCTBa, POJHUTENCH;
- IIPOCBETHUTENBCKYIO PaboTy IUIs YICHUKOB, pouTeNel (3aKOHHBIX IIPeCTaBUTeNeH ), IPHHUMAET

poauTeneil (3aKOHHBIX PeACTaBUTeNeil) T0 BOIIpocaM MPHBUTHS HHTEpeca K KHHTE;

- U3y4eHHE C y4JeHHKaMH OCHOB OuOIHOTEYHO-0H6mMorpahuyeckoii rpaMOTHOCTH | KyJIbTYpPBI YTECHHS;

- COBMECTHYIO JIESTEbHOCTh IIKOJIBHOM U paifoHHON GubmuoTek;
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3.4. npuHEMaeT y4yacTHe B KOOPAUHALHHU:

- B3aMMOJIEHCTBHS MTPEACTABUTENEH aAMHHUCTPALMH MIKOJIBI CO CIy>KOaMH U OApa3IelIeHHIMH
OKpY>KHOTO yIpaBjieHusl 06pa3oBanusi, oGecneynBaromumu GpopmupoBanre 6ubrnoTedHoro HoHzAa;

- paboTHI KJIACCHBIX PYKOBOIUTEJIEH MO 00ECTICUSHHUIO yIaIuxcsi He0OX0AUMOM yueOHOl IuTepaTypoii;

3.5. kKoHTpoOJIpYyeT:

- coburoieHne B GuOIHOTEKE W KHUTOXPAaHUITHINAX MTPABUIT TEXHUKH O€30I1acHOCTH, CAHUTAPHUH,
IIPOTHUBOIIOKAPHOM 6€30macHOCTH;

- COOMMOIeHHe yYEHHKAaMH | COTPYAHHKAMHU IIKOJIbI [IpaBuit moip30BaHus OHOINOTEKOM;

- COXPaHHOCTh YU4eOHUKOB, HAYYHOM M Xy/[0’KECTBEHHO! JIUTEPATypEI, CIaBaeMoil B GUOIHOTEKY;

3.6. KoppeKTHpYeT:

- OiaHK-3aKa3 Ha KOMIUIEKTOBaHHE 6ubmuoTeyHoro Gonna;

3.7. npuHEMaeT y4acTue B pazpadorke:

- IIPaBIJI TI0JIb30BaHUsI OUOIHOTEIHBIM (OHIOM;

- KaTaJoroB, KAPTOTEKH, PEKOMEHIATEIbHBIX CIMCKOB JINTEPaTyphI;

3.8. koHCyABTHpYET:

- yUHTENIeH 110 BOIIpOcaM UX caMooOpa3oBaHys U oAO0pa HayYHO-METOANYECKOH TUTEpaTyphl;

- ponuTenei (3aKOHHBIX MPEACTABUTEINEH) 10 BOIPOCY OPraHU3alUH BHEKJIACCHOTO YTEHUS yUAIMXCs,

3.9. npuHHMaeT y4acTue B OLleHKe:

- IIPEUIOXKEHHH 10 OpPraHU3aiy BOCIIUTATEILHON pabOTHI U 0 YCTAHOBICHHUIO CBA3€H C BHEIIHUMHU
[apTHepaMH;

3.10. oGecrieunBaer:

- YYAIIUXCs PEKOMEHIOBAHHOM M Pa3peLIeHHOH CIPAaBOYHOM M XYHIO0XKECTBEHHOM JINTEPaTypoi BO
BpeMsi IPOBEICHHUS IK3aMEHOB;

- CBOEBPEMEHHOE KOMILIEKTOBaHHe OUOIHOTeYHOro (hoHa.

4. IPABA

bubnuorekaps MMeeT MPaBo B MpeeIax CBOEH KOMIIETEHIINH:

4.1. naBaTh:

- 00s13aTeNbHbIE PaCIIOPSHKEHHUS IOJIB30BaTeNsIM OubIoTeYHOTO (hOHa;

4.2. NIpuBJIeKaTh:

- K JIMCIUILIMHAPHOM OTBETCTBEHHOCTH 00YYAIOIIMXCS 3a IPOCTYIIKH, Je30praHu3yIoNue yaeOHo-
BOCIIUTATEBHBIH IPOLECC, B OPSI/IKE, YCTAaHOBICHHOM [IpaBriaMu 0 OOLIPEHUSX U B3BICKAHUSIX;

4.3. npMHUMATD y4acTHe B:

- pa3paboTKe BOCIIUTATEIbHON MOMMTHKY B cTpaTeruy I1Ikoel, B CO3aHUH COOTBETCTBYIOIIMX
CTPaTErMYeCcKuX JOKYMEHTOB;

- pa3paboTKe MOOBIX YIIPaBIEHYECKUX PEIIEeHHUH, Kacalomuxcs paboTel U6 IMOTeKH;

- BEJICHHH TIeperoBopoB ¢ napraepamu [1Ikoss! 1o 6GubmoTeyno-6ubmunorpadpuyeckoit pabore;

- pabote Ilearormgeckoro coBera;

4.4. BHOCHTD NPE/IJI0KEHHUS:

- 0 HayaJle, IPEeKPAIeHHH WM IPUOCTAHOBIEHHH KOHKPETHBIX IIPOEKTOB 10 paboTe GHOIHOTEKH;

- 110 COBEPIIEHCTBOBAHUIO BOCIIUTATENBHOM paboThI;

4.6. 3anpamuBaTh:

- Y PYKOBOJICTBA, IIOJTy4aTh U HCIIOIb30BaTh HH(YOPMAIHOHHEIE MaTepHabl 1 HOPMATHBHO-IIPABOBEIC
JIOKYMEHTbI, HEOOXOIMMBIE TSI HCITOJTHEHUS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH;

4.7. npurnamars:

- OT HMEHH LIKOJNBI pouTeNel (3aKOHHBIX MPEACTaBUTENeH) U1t HHOOPMHUPOBaHHUS HX 00 ycnexax u
npo6iieMax MX JeTei, 0 HapyUICHUSX HX AeThMHU [IpaBHIl IOBEIEHHUS ISl yJaIIuXcs, Y cTaBa KOk
IIpaBui nosp30BaHust OHOTHOTEIHEIM (HOHIOM;

4.8. TpeGoBaTh:

- oT yyammxcs cobmoenus [IpaBuit moBeIeHUs I yJaluXcsl, BEIOTHEHHs Y cTapa mKobl, [Ipasun
T0JIb30BaHHUsI GHOTHOTEYHBIM (DOHIOM;



V

4

y

3

- OT MOOBIX OCTOPOHHHUX JIMII IIOKHHYTH 3aKPEIUIEHHOE 32 HUM IIOMEIIEHHE, €CIIM Ha 3TO MOCEIIECHHE
He OBUIO aHO pa3pelueHue aAMHUHHCTPALHH;

4.9. noBBIIATE:

- CBOIO KBaJIH(hUKALIHIO.

5. OTBETCTBEHHOCTbH

5.1. 3a HeHCIIONHEHUE WM HEHAUTeXKAllee HCTIONHEHHe 0e3 yBaXUTENbHBIX IIpUIKH Y cTasa u [IpaBun
BHYTPEHHETO TPYJOBOTO PacIOpsIKa IIKOJIbL, 3aKOHHBIX PacropsuKkeHuit xupektopa [IIKois! i HHBIX
JIOKAJIbHBIX HOPMATHBHBIX aKTOB, JOJDKHOCTHBIX 00S3aHHOCTEH, YCTAaHOBIEHHBIX HACTOSIIEH
WHcTpyknueii, B TOM YHCIIe 3a HE HCIOIB30BAHUE NPAB, PEAOCTABIEHHBIX HacTosIel UHCTpyKIueid,
TIOBJIEKILICE [I€30praHu3aliio 06pa3oBaTeIbHOTO Iporecca, GubInoTeKaph HECET NUCHUILTHHAPHYIO
OTBETCTBEHHOCTD B IIOPSAJIKE, ONPEEIEHHOM TPYIOBEIM 3aKOHOIATENECTBOM. 3a rpy0oe HapylIeHHe
TPYIOBBIX 00S3aHHOCTEH B KauecTBE AUCIUIUIHHAPHOTO HAKA3aHHUsI MOXKET OBITh IIPUMEHEHO YBOJILHEHHE.

5.2. 3a HapymieHHe PaBHIT TOXXAPHOM GE30IIaCHOCTH, OXPaHBI TPY A, CAHUTAPHO-THTHEHHIECKHX
npaBuil paboTe! Gu6IHOTEKH GHOIHOTEKAPh IIPUBIEKAETCS K 8 MAHUCTPATUBHON OTBETCTBEHHOCTH B
HOPSZIKE U B CllydYasx, IPeyCMOTPEHHBIX aIMUHICTPAaTHBHEIM 3aKOHOJATEILCTBOM.

5.3. 3a BUHOBHOE MPUUNHEHHUE MIKOJIE HIIM yIaCTHUKAM 06pa3oBaTeN-HOrO mpolecca ymep6a (B ToM
YHCJIE MOPATBFHOTO) B CBSI3H C HCIIOJHEHHEM (HEHUCIIOHEHHEM) CBOMX JOJDKHOCTHEIX 00S3aHHOCTEH, a
TaKKe He HCIOJIb30BaHue MpaB, IPEAOCTABICHHBIX HacTosAmel VHCTpykueit, 6ubnnoTexaps HeceT
MaTepHaIbHYIO OTBETCTBEHHOCTD B ITOPSIIKE U B IPE/IEiaX, YCTAHOBIEHHBIX TPYAOBBIM U (¥JIH)
IPaXXJaHCKUM 3aKOHO/ATEITbCTBOM.

6. BBAUMOOTHOIIEHUS. CBSI3U IO JOJIKHOCTH.

bubnuorekaps:

6.1. paboraer no rpauky, cocTaBIeHHOMY HCXOAS U3 40-yacoBoii paboueii HeeH, COrIaCOBAHHOMY C
3aBelyIoIMM GUOIHOTEKON ¥ YTBEPXKICHHOMY AHPEKTOPOM IIKOJIKL;

6.2. caMOCTOSITENIEHO TUTAaHUPYET CBOIO paboTy Ha KaX/blil y4eOHBIA T M KaXKIbIH yIeOHbIH MOITYIb.
ITnan paGoTh! yTBEpKIaeTCS AUPEKTOPOM IIKOJIBI HE MO3HEE MSATH JHEH ¢ Hayaia IIaHKPYEMOTO
IIepuoa;

6.3. mpescTaBiseT 3aBeAyomEMy OHOIHOTEKON THCHMEHHEIN OTYET O CBOESH AEATENLHOCTH 00BEMOM
He 6ojiee TpeX MaIIMHOIUCHBIX CTPaHHI B TedeHHe 10 JHel 10 OKOHYaHUH KaKI0T0 y4eGHOT0 MOJIYIIS;

6.4. momy4aeT OT AUPEKTOPA MIKOJIBI U 3aBEYIOMEro GUOIMOTEKON HH(OPMAIIHIO HOPMATHBHO-
NIPaBOBOTO ¥ OPraHU3AIMOHHO-METOJMYECKOT0 XapaKTepa, 3HaKOMHTCS I10]] PACIIHCKY C
COOTBETCTBYIOIIMMH JTOKYMEHTaMHU;

6.5. cucremaTuyecku oOMeHuBaeTCs HH(OPMALKEHT IO BOIPOCaM, BXOISIIMM B CBOIO KOMIIETEHIIHIO, C
IEeJaroru4ecKuMy pabOTHUKAMHU, CTAPIINMHE BOXKATBIMH, 3aBEYIOIIMM OUOIHOTEKON U 3aMECTUTEIAMH
JIUPEKTOpa LIKOJIBI;

6.6. ucnonHseT 06I3aHHOCTH 3aBeIYIOIIEro OHOIMOTEKOM, CTAPIIEro BOXKATOrO U yUHTEeH-
IPEMETHUKOB B IIEPUOJ HX BPEMEHHOTO OTCYTCTBHS (OTIyCK, 601e3Hs 1 T.11.). McnonHenne
006513aHHOCTE}H OCYINECTBIIAETCS B COOTBETCTBHH C 3aKOHOAATENBCTBOM O TPy/e M Y CTaBOM IIKOJIBI HA
OCHOBaHHMH NIPHKa3a IUPEKTOPa IIKOJIBI;

6.7. nepestaer 3aBenyrommeMy OHOIHOTEKONH HHPOPMAILHIO, TTOTYUYEHHYIO Ha COBEIIAHMUSX U CEMUHApaX,
HEIOCPE/ICTBEHHO TIOCIIE €€ MOJIyYEHHs.

Ilpumeyanua:

1. HasBanne nomxHocTH «BHOIMOTEKaph» COOTBETCTBYET HA3BaHHIO JOJDKHOCTH B «OO0IIEpOCCHIUCKOM
Kkrmaccudukarope nmpodeccuit pabodrx, TOJDKHOCTEH CIyKamux U TapuHeix paspsnos (OKIIITP)».
VIMeHHO 3Ta IOJDKHOCTH M I0DKHA OBITH BIHCAHA B TPYAOBYIO KHIIKKY COTPYIHHKA.

2. TPEBOBAHVIS K KBAJIMOUKALIVIN 1O PA3PSITAM OITJIATHL
6 paspaz - cpeqHee npodeccroHanbHOe 06pazoBanue 6e3 MpeabsIBIeHNs TpeOOBAHHM K CTaXy pabOThI
unu ob1mee cpenHee o6pa3oBaHue U KypcoBas MOATOTOBKA 110 CIIENHATEHOCTH;
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7 - 8 paspsns! (6ubanotexaps Il kateropun) - BeIcIee npodeccuoHantbHoe 06pazosanue 6e3
NpeIbsABIeHHs TPeOOBaHHUMH K CTaXCy pabOThI HIIH CpeHee NPohecCHOHATBHOE 00pa30BaHHE U CTaX
paboTs! B omkHOCTH Gubnuorekaps (6ubnuorpada) He Menee 3 jieT;

9 - 10 pa3pszas! (6ubnmuorexaps I kateropun) - BeICIIEE IPO(YECCHOHAIBHOE 0Opa30BaHKE U CTAX
paboTh! B nomkHOCTH 6ubnuorekaps (6ubauorpada) Il kareropuu He meHee 3 JieT;

11 paspsn (Bexymmit 6GuGIHOTEKapH) - BEICIIEE TPOdECCHOHATFHOE 06pa30BaHKe U CTaX PaGOTHI B
JomkHoCTH 6ubnuorekaps (6ubnuorpada) I kareropun He MeHee 3 JeT.




