HucTpykums
1o padoTe OTBETCTBEHHOT'0 JIMIIA 32 OPTraHU3aIUI0 00PA0OTKH MEPCOHAIbHBIX
JAHHBIX

1. OBIIME INOJIOKEHUSA

1.1. [annas MHCTpyKuHMs ompenensieT OCHOBHbIE OOS3aHHOCTH, IMpaBa U OTBETCTBEHHOCTh
OTBETCTBEHHOT'O JIMIIA 32 OpPTaHHM3alui0 o0paboTKu mepcoHanbHBIX HaHHBIX MBJIOY JIC Ne50
(manee — YupexaeHue).

1.2. OTBETCTBEHHOE JIMIIO 32 OpraHU3alrio 00paOdOTKH TEPCOHATBHBIX JAHHBIX SBISCTCS
HITAaTHBIM PaOOTHUKOM YUpeXJieHus U HazHauyaeTcs [Ipuka3zom 3aBenyroniero YupexaeHus.

1.3. OTBeTCTBEHHOE JIMIIO 3a OpPraHM3alio 00pabOTKU MEPCOHAIBHBIX JAaHHBIX (manee -
OTBETCTBEHHBIN) - JIMIIO, OTBEYAIOIIEE 3a OpraHU3aIMI0 00paOOTKH MEPCOHANBHBIX JAaHHBIX C
MCIIOJIb30BAHUEM CPEACTB aBTOMATHU3AIMH U 0€3 UCIIOJIb30BAHMS TAKUX CPEJICTB.

1.4. Pemienue BOMPOCOB OPraHU3AIMM 3alIUTHI MEPCOHATBHBIX JAaHHBIX B YUpPEKICHUU
BXOJIUT B IIPSIMbIE TPYJOBBIE 00s13aHHOCTH OTBETCTBEHHOTO.

1.5. OtBeTcTBEHHBI OTBEYaeT 3a MOAJEpKaHHE HEOOXOIMMOIo YpOBHS O€30MaCHOCTH
00BEKTOB 3alUTHI, SIBISETCA YIOJIHOMOYEHHBIM Ha IPOBEJACHUE COOTBETCTBYIOMIUX PaOOT.

1.6. OrtBercTBeHHBIH B cBoell pabore pykoBojcTByeTcs: DenepanbHbBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX MJaHHBIX», MOCTaHOBIEeHUsIMU IIpaBuTEnbCTBA,
pykoBoAsmuMu M HopMmaTuBHbIMH JokyMmMeHTamu @PCTOK Poccum, a Taxke apyrumu
HOPMaTUBHO-TIPABOBBIMU aKTaMH, ACHCTBYIOIIMMHM Ha Teppuropuu Poccuiickonn denepannu,
Hactoserd MHCTpYKIMEN U MHBIMH PETJIaMEHTUPYIOIIMMU JOKYMEHTAMH Y UPEKICHUS.

1.7. TpeboBanus OTBETCTBEHHOTO, CBSI3aHHBIC C BBIMOJTHEHHEM WM CBOUX TPYIOBBIX
oOsi3aHHOCTEH,  00s13aTelbHBl Al MCIOJIHEHUS BCEeMH  pabOOTHUKAMM, HMEIOUIUMU
CaHKIIMOHUPOBAHHBIN JIOCTYM K MEPCOHAIBHBIM JIAaHHBIM.

1.8. OrtBercTBeHHBIH OO0NanaeT MpaBaMH JOCTYIMa K JIFOOBIM HOCHUTENSM TEPCOHATBHBIX

JAHHBIX Y YPEKICHUS.
2. TEPMUHBI U ONNTPEJAEJIEHUS

2.1. BrokupoBanue mNePCOHATBHBIX JAHHBIX - BPEMEHHOE TIpeKpalieHue o0paboTKu
MIEPCOHATBLHBIX TAHHBIX.

2.2. loctyn kK mHGpOpMaIIUH — BO3MOXHOCTh MOJTY4YEeHUSI HHPOPMAINH U €€ HCTIOIb30BaHusl.

2.3.3ammTa HHPOPMAUMH — JEATEIBHOCTh MO MPEAOTBPALICHUIO YTEYKH HH(OpMaIuy,
HECAHKIIMOHUPOBAHHBIX M HETPEIHAMEPEHHBIX BO3JICHCTBUI Ha MHPOPMAIIHIO, TO €CTh MPOIIecC,
HaTpaBJICHHBIN Ha JOCTI)KEHNE MHPOPMAIIMOHHON 0€30MacHOCTH.

2.4. Uudopmanmsa - cBeaeHUs (COOOIIEHUS, MJAaHHBIE) HE3aBHUCHUMO OT (QOPMBI HUX
MPEICTaBIICHUSI.

2.5. Undopmanmonnasi cucrema nepcoHaJbHbIX AaHHbIX (MCII[IH) - CcOBOKYNHOCTH
cojepxaluxcsd B 0azax JaHHBIX NEPCOHAIBHBIX JaHHBIX M 00ECHEYMBAIOLIUMX MX 00paboTKy

MH(POPMAIIMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPE/ICTB.



2.6. HecanknuonupoBauubiii gocryn (HCJ) — moctyn xk mHpOpMAIUU, XpaHsIIeWcs Ha
Pa3UYHBIX THITAX HOCUTENIeH (OyMa)KHBIX, MAarHUTHBIX, ONITUYECKUX U T. J.) B KOMITBIOTEPHBIX
0azax JaHHBIX, (DaWIOBBIX XpaHWJIMINAX, APXUBAX, CEKPETHBIX YaCTAX U T. . Pa3IM4HbIX
OpraHu3anuil NyTeM u3MeHeHus (MOBbIIeHU, (hanbcuduKaIi) CBOMX MpaB JOCTyIa.

2.7. Hocuteap uHopmanuu - 1r000i MaTepualbHBI OOBEKT WIH Cpe/la, UCTOIb3yeMBbIi
JUTSL XpaHESHHSI WITH TIepeladl HHpOpMaIuu.

2.8. O0paboTKa nepcoHAJBHBIX JAHHBIX - JTI000€ JIeiicTBUE (Omepalys) Wi COBOKYITHOCTh
JeicTBUil (omepanuii), COBEpIIaeMbIX C HCIOJIb30BAaHUEM CPEJCTB aBTOMATHU3allMU WU 0e3
WCIIOIB30BAHUSI TaKUX CpPEJICTB C TMEPCOHAIBHBIMU JaHHBIMHU, BKJIO4Yas cOOp, 3alucCh,
CHUCTEMAaTHU3allMI0, HAKOIUICHUE, XpaHEHUEe, YyTOuHeHue (OOHOBIEHUE, U3MEHEHHUE), U3BIICUEHUE,
UCIIOJIb30BaHME, Tiepenauyy (pacrnpocTpaHeHue, MpeaocTaBleHue, JOCTYI), OO0e3Tu4YMBaHUE,
OJIOKMpOBaHKE, yAAJIEHUE, YHUUTOKEHUE TIEPCOHATBHBIX JIAHHBIX.

2.9. [lepcoHanbHBIE JaHHBIE - JTF00as WHOOPMAIIHS, OTHOCAIIAACS K MPSMO WJIH KOCBEHHO
OTIpEIeIECHHOMY WJIU OTIpeAeIIeMOMY (PU3NYECKOMY JIUILY.

2.10. CpeacrBo 3amutbl uHpopmannu (C3U) — TexHHueckoe, MPOTPaMMHOE CPEJICTBO,
BEIIECTBO U (WJIM) MaTepHall, IpelHa3HaYeHHbIE WU UCTIOIb3YEMBIE JIJIS 3alIUThl HTHGOPMAIIUH.

2.11. YHUYTOXKeHHEe TMEePCOHATbHBIX [aHHBIX - JCHCTBUS, B peE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS  HECBO3MOXXHBIM  BOCCTAaHOBHTH  COJICp)KaHWE  IEPCOHATBHBIX  JaHHBIX B
WH(GOPMAIIMOHHON CcHCTeMe TMEepPCOHANBHBIX JaHHBIX M (WJIM) B pe3yibTaTe KOTOPBIX
YHUUTOXKAIOTCSI MaTepuaIbHble HOCUTENN TIEPCOHATBHBIX IAHHBIX.

3. OBSI3BAHHOCTHU OTBETCTBEHHOI'O

3.1.B obnacTu aBTOMaTU3MpPOBAaHHOW 00pabOTKMU NMEPCOHANbHBIX JAaHHBIX OTBETCTBEHHBIN
00s13aH:

3.1.1.  B3auMoOnEHCTBOBATH C aJMUHUCTPATOPOM OE30MACHOCTH U OTBETCTBEHHBIM 3a
obecrieueHre 0€30MaCHOCTH MEPCOHATBHBIX JAHHBIX MO BOIIPOCaM 00eCHeUeHUs U BBITIOTHEHHS
TpeboBaHu 00paOOTKH MEPCOHATBHBIX JJAHHBIX;

3.1.2.  KOHTpPOJMPOBAaTh OCYIIECTBICHUE MEPONPUATUN IO YCTAaHOBKE M HACTpoOilke
CpPEJCTB 3alllUThI;

3.1.3.  ocymecTBIATh KOHTPOJIb 3a TOPSAKOM yueTa, CO3JaHUA, XpaHEHHS U
WCTIOJIb30BAaHMS PE3EPBHBIX KOMUH M MANIMHHBIX HOCHTENEH, COJEpKAIIUX IepPCOHATbHBIC
JTaHHEIC.

3.2.B o0mactu 00paOOTKM TMEpPCOHANBHBIX JAaHHBIX O€3 HWCHOJIB30BAaHHUS CPEACTB
aBToMaTu3ai OTBETCTBEHHBIN 00s13aH:

3.2.1.  KOHTpOJIUPOBaTh MOPSNOK OOPaOOTKM OyMa)kKHBIX HOCHTENIeH MepCOHAIbHBIX
JaHHBIX;

3.2.2.  OCyWIECTBIATh MPOBEPKH HAIUYUS JOKYMEHTOB, COJEpXAIluX IMepCOHATbHBIC
JaHHBIE.

3.3. B o6nactu unpopmupoBanusi paboTHUKOB OTBETCTBEHHBIN 00s13aH:

3.3.1. noBoauTh 0 cBeleHUs PaOOTHUKOB YUpEkKACHUS IOJIOKEHUS 3aKOHOAATENbCTBA
Poccuiickoit @enepannn 0 MepcOHANBHBIX JaHHBIX, JIOKAIBHBIX aKTOB 110 BOIIPOcaM 00pabOTKH



NEPCOHATBHBIX TAHHBIX, TPEOOBAHNUH K 3aIIUTE MEPCOHATBHBIX JTaHHBIX;

3.3.2. OCyIIECTBIATH METOIUYECKOE PYKOBOJICTBO pabOTHHUKOB, UMEIOIINX
CaHKIMOHUPOBAHHBIM JOCTYm K TMEpPCOHANBHBIM JaHHBIM, B BOINpOCAaX OOECIEUYCHHUS
0€30MaCHOCTH MEePCOHANBHBIX TAHHBIX;

3.3.3. OpraHuM30BHIBaTH MOBBIIICHHE KBaTHU(PHUKAIMU PAaOOTHUKOB B OONACTH 3allUTHI
MEPCOHATBHBIX TAHHBIX.

3.4.B obnactu paboTHI ¢ CyOBEeKTaMHU MePCOHANBHBIX JaHHBIX OTBETCTBEHHBIN 00513aH:

3.4.1. pa3bIACHATH CYOBEKTY NMEPCOHAIBHBIX JAHHBIX IOPUIWYECKUE MOCIEICTBUS OTKa3a
MIPEIOCTABICHUS €r0 TIEPCOHATBHBIX JaHHBIX;

3.4.2. opraHM3oBBIBaTh MNpueM U 00pabOTKy oOpamieHuii ©u 3ampocoB CyOBEKTOB
MEePCOHATIBHBIX JTAHHBIX WM UX MpeICTaBUTeNe U (MJIM) OCYIIECTBIATh KOHTPOIb 3a MPUEMOM
1 00pabOTKOM TaKMX OOpAIICHUI U 3aIIPOCOB.

3.5. B ob6sacti KoHTpOIIst pabOTHUKOB OTBETCTBEHHBIN 00sI3aH:

3.5.1. mmaHupoBaTh MEPONPHATHS IO OpraHW3aluu  oOecreueHus 0e30MacHOCTH
MEePCOHAIBHBIX JIAHHBIX;

3.5.2. opraHu3oBbIBaTh U OCYIIECTBISATH MEPUOJUYECKUN KOHTPOJIb IMOJIb30BaTENCH I10
COOITIOIEHUIO UMU PEXKUMa KOHPUACHIINATBHOCTH, TPABIII paOOTHI CO CHEMHBIMH MAaIIMHHBIMA
HOCUTEISIMA WH(OPMAIINH, BHIMIOJIHEHUIO OPTaHW3alMOHHBIX MEp MO 3amiuTe WHPOpMAaIuH, a
TaKk)Ke MPUHUMATh YYaCTHE B MPOBEJACHUH MTPOBEPOK YIOTHOMOUYECHHBIMU CTPYKTYpPaMU;

3.5.3. opranuzoBbIBaTh pabOTHI MO IJIJAHOBOMY  KOHTPOJIO  PpabOTOCIIOCOOHOCTH
TEXHUYECKUX CPEJCTB 3aIIUTHI MEPCOHANBHBIX JaHHBIX, OXpaHbl OOBEKTA, CPEACTB 3AITUTHI
uHpOpMAIMH OT HECAaHKITMOHUPOBAHHOTO JIOCTYTIA.

3.6.B obnactu yuera JuIl, UMEIONIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM, OTBETCTBEHHBIH
00s13aH:

3.6.1. 3HaTh ¥ NPEAOCTABILATh HA yTBEPKICHUE J(MpekTopy YUpekIeHUs] U3MEHEHUS
K CITMCKY JIMI, AOCTYI KOTOPBIX K MEPCOHATBLHBIM JTaHHBIM HEOOXOIMM JIJISl BHITOJHEHUS UMH
CBOUX TPYJOBBIX 00s13aHHOCTEI;

3.6.2. y4acTBOBaTb B  ONpeAelieHHH moiaHomouuid  monb3oBareneid  MCIIAn
(odopMieHHH pa3pENIMTENBHON CHUCTEMBI JIOCTYINA), MHHHMAJIbHO HEOOXOAWMBIX UM IS
BBITIOJTHEHUS TPYIOBBIX 0053aHHOCTEH.

3.7. nble 00s3aaHO0CTH OTBETCTBEHHOTO!:

3.7.1. [0 YKa3aHWIO PYKOBOJACTBA CBOEBPEMEHHO M TOYHO OTPaKaTh MU3MEHEHHUS B
JIOKaJIbHBIX HOPMATHUBHO-TIPABOBBIX aKTax Mo MpaBuiaM 00pabOTKU NEPCOHANbHBIX TAHHBIX;

3.7.2. 3HATh MEPEUYCHb U YCIOBUSA 00paOOTKH NMEPCOHANIBHBIX JaHHBIX B Y UpPEKACHUH;

3.7.3. OCYLIECTBIISITh OPraHU3aLUI0 yYéTa JOKYMEHTOB, COAEpKAIIMX [EPCOHAIBHBIE

TaHHbIE, UX YHHYTOXKEHHE, TM00 KOHTPOJIb MPOLEAYPHI X YHUUTOKECHNUS
3.7.4. BBITIOJHATH UHBIE MEPOTPUATHUS, TpeOyeMble HOPMATUBHBIMH JIOKYMEHTaMH 10

3alMTE NEPCOHAJILHBIX JAaHHBIX.
4. IIPABA OTBETCTBEHHOI'O

OTBETCTBEHHBIN UMEET MPaBO:



4.1.3anpamuBarh U MOJTy4aTh HEOOXOIMMBIE MATEPHUAIBI JIJIi OPTaHU3AIUHA U TPOBEICHHUS
paboT Mo BOMpOCaM OpraHu3aluu o0pabOTKu M oOecredeHus: 0€30MacCHOCTH MEePCOHATBHBIX
JAHHBIX.

4.2. TpebGoBath oT Bcex nonb3oBareneld MICII/IH BeIMOTHEHNS YCTaHOBICHHONW TEXHOJIOTHH
00pabOTKM TEPCOHANBHBIX JIaHHBIX, MHCTPYKIHH ¢ JpPYrdX HOPMATHUBHBIX MPABOBBIX
JOKYMEHTOB 110 00eCcreueHnt0 0€30aCHOCTH MEPCOHATIBHBIX JaHHbBIX.

4.3. nunmuupoBaTh OJOKUPOBAHME JOCTyMa PaOOTHUKOB K MEPCOHANBHBIM JIAHHBIM, €CIH
3TO HEOOXOAUMO JJIsl TPEIOTBPAIlICHUS HAPYIIEHUS PEKUMA 3aIIUThI IEPCOHAIBHBIX JaHHBIX.

4.4. YyacTBOBaTh B pa3padOTKE MEPONPHUATUN MO COBEPIIEHCTBOBAHUIO CHUCTEMBI 3alllUTHI
MEPCOHAIBHBIX JAaHHBIX.

4.5. lnuuuupoBaTh MPOBEACHHE CIY)XEOHBIX pacciefoBaHUi 1O ¢daKkTaM HapyHICHUS
YCTaHOBJICHHBIX TpeboBaHMil oOecriedeHus WH(MOPMAIIMOHHON 0€30MacHOCTH, HECOOIIOCHUS
YCJIOBUH XpaHEHHsS HOCHUTEJICH TEPCOHANBHBIX JAHHBIX, HAPYIICHWS TIpaBUI PabOTHl C
JOKYMEHTaMH, COJEP>KAIllUMH TIEPCOHAJIbHBIC JIaHHbIC, HECAHKIIMOHUPOBAHHOTO JIOCTYIIA,
yTpaThl, MOPYM 3ALIUIIAEMBIX HOCUTENEH NMEPCOHAIBHBIX JAHHBIX U TEXHUYECKUX CPEICTB U3
cocTaBa MH(POPMAIIMOHHBIX CHCTEM WM IO APYTUM HAPYIICHUSM, KOTOPHIE MOTYT MPUBECTH K
CHUIKEHHUIO YPOBHS 3aIIUIIIEHHOCTH NMEPCOHATBHBIX TAHHBIX.

4.6.O0pamarbcss K PYKOBOAWTENIO TOAPA3ICICHUS C NPEIVIOKEHHEM O MPHOCTAHOBKE
nporecca 00pabOTKH TMEPCOHANBHBIX JAaHHBIX WM OTCTPAHEHHUIO OT pabOThl MOIH30BATENS B
ClIly4asiX HapyIIeHHS YCTAHOBJICHHOW TEXHOJOTHM OO0paOOTKM NEPCOHANBbHBIX JAHHBIX WIH
HapyIICHUs peKUMa KOH(PUIEHIIUATbHOCTH.

4.7.1lonaBaTh CBOM MPEJIOKEHUSI MO COBEPIICHCTBOBAHUIO MEpP 3allUThl MEPCOHAIBHBIX
nanabix B MCIIIH, pa3paboTke U MPUHATAU MEp IO MPEJAOTBPAIICHUIO BO3ZMOXKHBIX OMACHBIX
MOCJIEICTBUN HAPYUIEHUW, TPUBOASIINX K CHUKEHUIO YPOBHS 3alIUIIEHHOCTH MEPCOHAJIbHBIX
JTAaHHBIX.

5. JEMCTBUS TP OBHAPYKEHUU MMONBITOK HECAHKIITMOHUPOBAHHOI'O
JOCTYIIA

5.1. K mombITkaM HECAaHKIIMOHUPOBAHHOTO JIOCTYMa OTHOCATCS:

5.1.1.ceancsl pabOTHI C MEPCOHAIBHBIMU JIaHHBIMUA HE3apETUCTPUPOBAHHBIX IMOJIb30BATEIIEH,
I10JIb30BaTENEd, HAPYIUMBLUIMX YCTAHOBJIEHHYIO MEPUOAMYHOCTbH JOCTyNa, WIH CPOK JIEUCTBUS
ITOJITHOMOYMH KOTOPBIX UCTEK, WM MPEBBIIAIOIINX CBOU OJIHOMOYHS 110 JOCTYNY K JaHHBIM;

5.1.2.neiicTBUSI  TIOCTOPOHHETO JIMIA, TBITAIOLIETOCS MOJYYUTh JOCTYNn (WM  yiKe
nostyausiiero goctyn) Kk MCII[H, npu MCnosib30BaHMM YYETHOM 3alMCH aJMHHHCTPATOpa WU
apyroro monb3oBarenss WCII[In, meromom mombopa mapoisi, HCIOJb30BaHUS Mapos,
pa3rIallieHHOTO BIAJIEbIIeM YYETHON 3aMUCH UITH JIFOOBIM IPYTUM METOJIOM.

5.2. Tlpu BbIsiBICHUH (PaKkTa HECAHKIMOHUPOBAHHOTO AocTyna OTBETCTBEHHBIN 00s13aH:

5.2.1.m0 BO3MOXHOCTM TIpecedyb JaJbHEUIINN HECAHKIMOHUPOBAHHBIA  JOCTYN K
NIEPCOHAIBHBIM JJAHHBIM;

5.2.2.nonmoxuth  upekropy  YupexnaeHus  CIyxeOHOM — 3amuckod o0 ¢akTe
HECAHKI[MOHUPOBAHHOIO JOCTYIIA, €ro pe3yJbTare (YCHEIIHbIM, HEYCIeIHbII) U NpeANpUHATHIX



JICUCTBUSX

5.2.3.u3BeCTUTh PYKOBOJAUTENS CTPYKTYPHOTO TOJpa3AeieHus, B KOTOpOM paboTaer
NOJIb30BaTeNb, OT HMMEHM YYETHOW 3alucu KOTOpPOro ObUla OCYIIECTBIEHA IONBITKA
HECAHKIIMOHUPOBAHHOIO JIOCTYTA, O (haKTe€ HECAHKIIMOHUPOBAHHOI'O JOCTYIIA,;

5.2.4.u3BecTUTh OTBETCTBEHHOTO 3a oOecredeHne Oe30MaCHOCTH MEPCOHAIBHBIX TaHHBIX W
aJMMHHCTpaTOpa 0€30MaCHOCTH O (haKTe HECAHKIIMOHUPOBAHHOTO JTOCTYIIA.

6. OTBETCTBEHHOCTb

6.1. OTBETCTBEHHBIN HECET MEPCOHATLHYIO OTBETCTBEHHOCTD 34’

6.1.1. cobmoieHre TpeOoBaHui HacTosmen NHCTpyKIuwy,

6.1.2.  mpaBUIBHOCTH U OOBEKTHUBHOCTH MPUHUMACMBIX PEIICHUH,

6.1.3. KadyecTBO W CBOEBPEMEHHOCTh MPOBOAMMEIX MM pabOT TO OOECTIeUYECHUIO
0€30MacHOCTH MePCOHAIBHBIX JIAHHBIX,

6.1.4.  3a Bce melicTBUS, COBEpPILIEHHBIE OT UMEeHH ero ydeTHou 3anmucu B UCIIJIH, ecnu ¢
€ro CTOPOHBI HE OBLIO MPEANPUHATO HEOOXOTUMBIX JEHCTBHM [JIsi MPEIOTBpaIleHUs
HECAHKIIMOHUPOBAHHOTO UCMOJIb30BAHUS €TI0 YUETHOM 3aIUCH.

6.2. OTBETCTBEHHBIM MpPH HAPYIIEHUU HOPM, PETYIHUPYIONIMX TMOJydyeHue, oOpaboTKy u
3alUTy TEPCOHATBHBIX JAHHBIX CYOBEKTa, HECET AMCIMILUIMHAPHYIO, aJIMHHHCTPATHUBHYIO,
rpakAaHCKO-MIPABOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanum.



