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NMOJTOXKEHUE

0 ¢poHae becnnaTHbIX yuebHMKOB, nopsaaKe ero dopmupoBaHus,
Y4€Ta, UICNONb30BaHUA U obecneyeHns coxpaHHOCTU B BubanoTeke

obuieobpasoBaTenbHOro yupexkaeHus



1. O0mure noJIoKeHu s

Jlannoe Ilonoxenue pazpadoOTaHO B COOTBETCTBMH C 4acTbi 5 cTaTbu 18
MesepanbHoro  3akona Ne 273-®3 or  29.12.2012 «0O6 obpaszosanuu B
Poccuiickoit ®@enepauun» ¢ usMeHeHusMu ot 8 aekadbpst 2020 roaa, npukasom
Munucrepera npocseuteHus PO ot 23.12.2020 r. No 766  «O BHeceHMH
M3MeHeHUH B (ejepasibHbli  nepedyeHb  y4eOHHMKOB,  JOMYIUEHHbIX K
MCIIOJIB30BAHMIO TIPH pealln3alii UMEIOLUX 'OCY/IAPCTBEHHYI aKKpeIMTallkio
00paszoBaTe/bHbIX MPOrpaMM HAYAILHOIO 00pPA30BAHMS, OCHOBHOIO W CpeIHEro
o0Lero odpa3zoBaHUsl OPraHM3alMsIMHK, OCYUICCTBIAIONIMMU  00pa30BaTe/IbHYIO
JESTe/IbHOCTb, YTBEPK/IeHHbIH npuKazom MunucreperBa npocseiienuss PD or
20 mas 2020 r. Ne 254, sapeructpupoBaHHbli MuHHUCTEPCTBOM tOCTHIIMK PO
2 mapra 2021 r. No 62645 juist u3ydyeHust U MCNoJb30BaHus B pabotern; @3 or
29.12.94 Ne 78-03 «O OubanoTeyHom aene» B peaakuuu ot 1 mas 2019 r.,
[lpukaszom Munucrtepersa KynbTypsbl Poccuiickolt Menepatmnu or 8 oktsadps 2012
rona No 1077 «O0 yrBepxaenuu [lopsiika yuera JOKYMEHTOB, BXOJSLIMX B
coctaB OubamoreuHoro Qouaa» ¢ u3MeHeHusiMd Ha 2 ¢eBpans 2017 roaa,
[Tucbmom Munucrepersa oOpaszosanuss M Hayku Poccuiickoir ®ejepauuun ot
08.12.2011r.  Ne  MJI-1634/03  «O0  wucnoiab3zoBaHuM  yuyeOHMKOB B
00pa3oBaTe/IbHOM [IpoLEecce», a Takke YCTaBoM 00pa3oBaTe/bHON OpraHu3alilu
M JIPYTMMW HOPMATHMBHBIMH NPAaBOBbIMM akTtamu  Poccuiickoi  Denepalimu,
perjiamMeHTUPYIOLLIUMH JeATENIbHOCTD OpraHu3allui, OCYLLIECTBIISIFOLLMX
00pa3oBaTe/IbHYIO /IS TEbHOCT.

Hacrosimee Ilonoxenue o Qouae OecruiatHbix yu4eOHMKOB, TMOPSIKE €ro
(opMUpOBaHMs, y4yeTa, HCIOJAL30BaHUs M oDecreveHus: COXPAHHOCTH B
oubnuoreke oOuleoOpazoBaresbLHOrO  yupexaeHus (gasee —  llosoxenue)
ompejaessieT  nopsaok  ydera  OuOamoreuHoro  QoHaa M MEXaHU3M
(popMUpOBaHMS, COXPAHHOCTH W MPEAOCTABJICHUS B I0Jb30BAHHE YUYCOHUKOB,
yueOHbIX  MOCOOMH,  yueDHO-METOJIMYECKUX  MarepualioB o0yyarommcs
o0LeodpazoBaTe/bHON OpraHu3aluy (Jajiee — LKoJa), OCBAMBAIOLIHM OCHOBHbIE
oOpasoBarefibHble MpOrpaMMbl B ripeje/iax (eaepalbHbiX ToCyAapeTBEHHbIX
oOpaszoBaTe/ibHbIX CTAaHAAPTOB, a TaKkKe 3aKperisieT OTBETCTBEHHOCThL BCeX
YUYaCTHUKOB 00pa30oBaTeIbHOMN JIeSITE/IbHOCTH.

I.1. [ousitus, ucnonssyemoie B Ionoxenunu:

Yueonur — yueOnoe uznanue, cojepiallee CUCTEMATHUYECKOE H3II0KEHHE
yueOHOM  JIMCLIMILIUHBI, COOTBeICTBYtOLLEe  yuyeDHOH  nporpamme W
OpUUHMAILHO  YTBEPK/IEHHOE B KauyecTBe JaHHOro Buaa. Moxer ObITb
MpeACTaBICH B [1€4aTHOH M 21eKTPOHHOI (opme.

Yueonoe nocooue — yueOHoe wn3naHue, JIONOJHSIOLECE WM 3aMEHsIOLIee
YACTHUYHO WIIM TOJHOCTBIO YUEOHHUK, O(QUUHAILHO YTBEpPKJIEHHOE B KauecTBe
JaHHOTO BU/A.

Yueono-memoouueckue mamepuaint — COBOKYIHOCTL  MATCPHAIIOB, B
[I0JHOM ODObeme  o0ecrneuuBalOUIMX [pernojdaBaHle  JAaHHOHW  JAMCUMITIHHbI



(aT/achl, KOHTYPHBIE KapThl, MOYPOUHOE I[LJIAHHPOBAHHE, CPEeACTBA KOHTPOJIs
3HAaHMH, ClIPABOUHbIE U3/1aHUs, padoune NporpaMmMbl U T.J1.).

1.2. Llenbto Hacrosimero [lonoxkeHust spisiercss CO3/l@HUE YCIOBUH  JUIs
MaKCHMaJbHOro obecrieueHust yueOHONH JTuTepaTypoi 0Oy4yaroMXCcs LIKOJbI,
MOBBLILICHHE OTBETCTBEHHOCTH [E1arorHYeckoro KOJUIEKTHBA M CeMbH 34
NpaBMIbHOE,  PallMOHAIBHOE  WCIOJb30BAaHME  LIKOJbLHBIX  YUeOHMKOB,
opranuzaumsi padoTbl CpeAr OOYHAIOLMXCS M HX POAMTEICH M0 BOCIMHTAHHIO
0CO3HAHHOTO, OEPEIKHOr0 OTHOLLIEHHUS! K YUEOHUKY.

1.3. Yyer  AOKYMeHTOB  OuOismoreunoro  (oH/ja  sIBJASETCss  OCHOBOM
OTUETHOCTH W [UIAHUPOBAHMSI  JICSATEAbHOCTH OHOJIMOTEKH, CrocodCTBYET
00€eCrEeUeHHIO €r0 COXPAHHOCTH.

2. @opmupoBanue GoHaa Y4eOHHKOB H HOPSI0K yuera poH/1a y4eOHoi

JHTEPATYphbl

2.1. KommiektoBanue ydeOHOro ¢onaa OMOIMOTEKH LIKOJbI MPOUCXOAUT
Ha OCHOBE eKerojHo yrBep:klaeMblx (PejepanbHbIX nepeyHeld yuyeOHHKOB,
PEKOMEHIOBAHHBIX K MCMOJbL30BAHUIO  TIPH peasi3alid  UMEIOIIMX
rOCY/IApPCTBEHHYIO aKKpeIUTalMio 00pa3oBaTelibHbIX MpOrpamMM HavyajlbHOIo
oluwero, OCHOBHOI'O o0uero, CpeaHero odwero o0Opa3zoBaHusl,
nepeyHe Opraiu3alri, OCYLIECTB/ISIONIMX BbIIYCK Yy4eOHbIX MOCOOHI,
KOTOpblEe JIOMYCKAIOTCS K  MCIHOJbL30BaHHIO [PU  pealiu3allMi  MMEIOLIMX
rOCY/IapCTBEHHYIO aKKpeJAuTallMio 00pazoBaTellbHbIX [1IPOrPaMMm.

2.2. K oudnuomeunomy honudy yueonoir .iumepaniypor (yueouomy (hoHy)
OTHOCATCS  y4eOHHMKH, yueOuble nocobusi, opdorpaduyueckue  cioBapH,
maremMaTudeckue Tabsulbl, COOPHMKM YIPAKHCHUH W 3@/la4, [PAKTHKYMbl,
KHUTH JUIS YTE€HHWs, XPecToMaruu, padoyMe TeTpaaM, arjacbl, KOHTYpPHbIE
KapThl B [EYAaTHOM M OJJICKTPOHHOM BH/E, COJEpKaHHe KOTOPBLIX OTBevacT
TpeboBaHUsM FOCYJIapCTBEHHbIX 00pa3zoBaTeNIbLHbIX CTaH/1apToB,
obecrieuuBarolIMX NPEeeMCTBEHHOCTb M3YUYEHHUS JICLIMIIIMH "
CHCTEMaTH3UPOBAHHBIX MO 00pa30BaTe/IbHbIM 001ACTAM.

2.3. JlokymenTol, BKIo4daembie B (oua Oudamorexu, mapkupytorces. Ilpu
5TOM  MOTYT  ObITb  HWCIIOJIb30BAHbI  LUTEMIIEIM,  KHHIKHbIE  3HAKH,
WHAMBH/IYaJbHbIE IUTPUXOBBIC KOAbL, APYIHE BHIbI MAPKHPOBKH.

2.4, JloKyMEHTBI [OCTY AT B OMOIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEUHbII
GoH1 B pe3ysibTare MOCTaBKM 0013aTe/IbHOIO IK3EMIUISIPA, MOKYNKH (MTOAMUCKH,
oOMeHa, JiapeHus, MOKEPTBOBAHMS, KOIMHUPOBAHUS OPUIMHAIOB W3  (oHaa
oubnuorekn). JloKyMeHTBbI, MNOAIOTOBJCHHLIC K rHpueMy B OMOIHOTEUHbIH
o1, noaBepraioTcst NepBUUHON 00padOTKE U MHAMBUYAJILHOMY YUeTy.

2.5. JIoKyMEeHTBbI NPHHHUMAIOTC 110 [EPBHYHBLIM YYETHbIM JIOKyMEHTam
(HaK/aaHas, aKT), BKJIIOYAKOLWMUM CHUCOK MOCTYIICHHH.

2.6. O6ueobpazoBaTebHash OpraHu3allks camMocTosiTe/lbHa B BbIOOpe U

ONpe/Ie/IeHUH:
+ KOMIUIeKTa Y4eOHHMKOB, yueOHbIX NOCOOHH, yueOHO-MeTOAMYeCKUX
MaTepuaoB, 00ecrnevrBalolInX MpenojaaBanue yuedHoro npejmera,
Kypca, AMCUHILIMHbBL (MOJLYJ151);
2.7. llonoanenue yueOHoro ¢onaa odecrneunBaeTcs 3a Ccuer CpejicTs



KpaeBbIX CYOBEHUMH (HOPMATHB MoO/AylIeBOIO (unancuposanus) (¢1.35, .2
®enepanbHoro 3akona «O0 obpasoBanun B Poccuiickoil Mejtepaliimn»); HHbIX
MUCTOYHHKOB,  HE  3alpelICHHBIX  3aKoHojarelbcTBom  Pd, B T.u.
0€3BO3ME3IHOIO MOKEPTBOBAHMS (PU3MUCCKUMU M/HITH IOPHIMUECKUMHI JTMLAMH.

B nensx cronpouentHoro odecriederuss  00ydalOIMXCs  yueOHUKAMM,
yueOHbIMH  nocodusimu  00leobpaszoBaTe/ibHOe  yupekIeHHe 110 Mepe
HCOOXOJMMOCTH  B3aUMOJICHCTBYeT ¢ JApyruMH  00LeoOpa3oBaTe bHbIMH
opraHusalHsaMHu paloHa.

2.8. HenocpeacTBeHHOE PYKOBOACTBO M KOHTPOJIL paboThl M0 CO3AAHHIO U
CBOEBPEMEHHOMY  MOMNOJIHEHHIO OMOIMOTeYHOr0 (POH/a HIKOIBHBIX YU4eOHUKOB
OCYLLUECTBIISIET PYKOBOAUTENL 00111€00pa30BaTEe/IbHOIO YUPekKAEHHUS.

2.9. Jlomyckaetcst  MCHoib30BaHHE  y4eOHO-METOAMUYECKHX — KOMIUIEKTOB,
Bxoasiux B MenepaibHblil  nepedeHb  yueOHUKOB, COIVIACOBAHHBbIX  Ha
[TesjaroruveckomM — coBete M YTBEPAJICHHBIX  [PUKA30M  PYKOBOJMTEs
00111e00paz0BaTENILHOIO YUPEIKIEHMUS.

2.10. Hpouece paborer no popmuposannio (ponaa yueOGHOI auTeparypb
BKJIIOYACT CJIEAYIOLME HTallbl:

- pabota neaaroruveckoro  KojuiektHsa ¢ ejgepaibHbiM - HepedHem
YY4COHHKOB,  PEKOMEHIOBAHHBIX  (JIONYIUCHHBIX) K  MCIONB30BAHHIO B
00pa30BaTeIbHOM YUPEKIEHHUH;

- IOJIFOTOBKA CIUCKA Y4eOHUKOB, MJIAHUPYEMBIX K HCIIOJIL30BAHUIO B HOBOM

yueOHOM roy;

- npejocTasieHde  cnucka  yvyeOHukos Ilenarornueckomy cosery Ha
COIlacOBaHWE W YTBEpIK/ICHHE;

- JIMarHOCTHKA  YPOBHs  00CCNEYEHHOCTH  00y4daloluxcst  yueOHOl
JIUTEPATYpPOH HaA INPEALIECTBYIOUIMH  y4eOHBIH T0Jl B COOTBETCTBUU C
KOHTHHI'€HTOM OOY4aroLIMXCsl, COCTABICHHE NOTPEOHOCTH B KOMIUIEKTOBAHHH
yuebHoro oHja;

- oopmienre 3akaza yueOHUKOB (eepaibHOr0 MepedHs W yueOHbIX
MocoOuit 1o KyOaHOBEJCHHIO B COOTBETCTBMH € YTBEPHKIACHHLIM  CHUCKOM
Yy4eOHHUKOB U Y UeOHbBIM MJ1aHOM;

- 3aKJIIOUYCHME I0OrOBOPOB ¢ M3/1aTe/IbCTBAMM, UMECIOLIUMH MCKIFOUYUTENIbHBIC
[paBa Ha UCMOJIb30BaHHEe y4eOHMKOB M yueOHbIX M0coOMiH N0 KyOaHOBEICHHIO, 110
3aKyrKe yueOHON JuTeparyphbl;

- IpueM, y4deT n 00padoTKa BHOBL OCTYNHBLLIEH yueOHO TuTepaTyphbl B
oubamnorTeky.

2.11. bubnuorednplii  QOHL  1IKOJILHBIX  YUeOHMKOB  YUMTBIBACTCS W
XPAHUTCS OTACJIBHO OT OCHOBHOIO (hOH/1a LIKOJBLHOH OUOIHOTEKH.

2.12. llpremM  1OKYMEHTOB, NOCTYHAIOWMX B OMOnMOTEKY O3 NepBHUHbIX
JIOKYMEHTOB  Ha  O€3BO3ME3IHOH  ocHOBe  (00si3aTesibHbie  IK3eMIISpEI,
JCTIO3UTHBIC  HK3CMILISAPLI  MEAJLYHAPO/JHBIX  OpraHu3aiui, 0e3Bo3Me3JIHbIC
MOCTYIUICHHs W3 HEM3BECTHBIX W AHOHUMHbLIX MCTOYHHKOB), odopmisiercs
aKTOM O TPHUEME JIOKYMCHTOB.

2.13. Ilprem JIOKYMEHTOB, MOCTYNAIOWHX B OHOJIMOTEKY OT IOPHAHYECKOTO,
GusMueckoro JMuUa B BMJAE JlAapa  C  YKA3aHMEM ero  HazHaueHus Ui



b

MOTOJIHEH S OMOJIMOTEUHOTO ¢doHza, oopmiisieTcs JI0FOBOPOM
[OKEpPTBOBAHUS B COOTBEeTCTBUM ¢ I'panianckum  koaekcom Poccuiicko
denepaunn  (cr. 574, 582).

2.14. [lppem JOKYMEHTOB OT uMTaTe/eld B3aMCH YTEPSHHDLIX W NPH3HAHHBIX
PABHOLEHHBIMH  YTPAUEHHBIM, O(OPMIISICTCsS aKTOM O 1IPHEME  JIOKYMEHTOB
B3aMeH yTepsHHbIX. B axTe ykasbiBaeTcs (pamuiins, WHHIMAJILL YWTaTeNs,
cBelleHHsT 00 yTepsiHHBIX H3aHMsX (PErMcTpalMOHHBIM  HOMEp,  KpaTkoe
oubnuorpaduyeckoe ONUCAHUE HW3aHMsl, LCHA) CBCACHHUS O  MPHHATHIX
u3nanuax (kpatkoe OubiHorpaduueckoe OnucaHue W31aHus, 1eHa), MoATUCH
yuTaTES U IPUHUMAKOLLEH CTOPOHbL.

2.15. Yuér oOubnuoreunoro (ouja yueOHOH JMTepatypbl  OTpaxKaeT
nocrynjenue, BouiObiTHE, 00LLYI0 BeluuuHy (onjia yueOHMKOB, M CIYKHT
OCHOBOIl €ro TIpaBUJILHOTO (OPMUPOBAHMs, LICJIEBOIO  HCIOJIb30BAHMS M
COXPAHHOCTH, OCYLIECTBIEHHS KOHTPOJIS 3a HAIMUMEM W IBHIKEHHEM y4eOHHKOB.

2.16. [lpouece  yduera Oubamoreunoro (onpa yuyeOHUKOB  BKIIOUACT:
MpUeM, IITEeMIeJeBaHue, PErucTpaluio  TMOCTYIUICHUS, pPacrpe/ie/ieHus 1o
KaccaM, BbIOBITHMS, a TaK/Ke [0JIBe/IeHHe WTOroB JIBMKEeHHMs (OHIAa U ero
MPOBEPKY.

Bce onepaiu 1o yuery npousBoasTest OMbinoTekapem, CTOMMOCTHBIH yueT
gegercs Oyxranrepom MKY «l1b MO», 00ciyx’uBaoumm 1Ko:1y.

Wusentapusanus  yuebHoro QooHja M cBepka  JlaHHbIX OWMONMOTEKH U
OyXranTepuu [POBOIMTCS  €KEeroAHo. LKemecsqHo MpoBOASTCsS  peHlbl 10
KJaccaM 110 MPOBEPKE COCTOsHUs yueOHMKOB, 110C/Ie KOTOPbIX OCYLIECTBIACTCS
3anuch O pesysibrarax npoBepku B «lerpajin pei/oB 110 1POBEPKE COCTOAHMS
Gonna yueOHUKOB.

2.17. Yuer ydeGHOI aureparypbl ocyliecTsisercs coespemento B «Kuure
cymmapHoro ydera yueOuukos» (aanee - KCY) u (MaH) DJICKTPOHHOM BHJC.
KCVY y4eOHUKOB XpaHWTCs B OHOJIHOTEKE MOCTOSHHO.

2.18. KCVY CcOCTOUT M3 TpPEX YacTeH:

Yacts 1. [loctyrienwe B (ona. B oty uacte 3anucbiBaercs obiuee
KOJIMUECTBO MOCTYIHBUIMX  y4eOHMKOB M HX CTOMMOCTb € 00si3aTesibHbIM
yKa3zaHHeM HOMepa M JAaThi COMPOBOAMTE/ILHOTO AOKymeHTa. Homep sanucu
exxeroHo HaunHaercest ¢ No 1 v W@t 1o nopsiaxky nocTyrieHun.

Yactb 2. BeiObiTre w3 dona. B 310l yacTH 3anuchbiBalOTCs HOMEpa akToB Ha
crivcaHne y4eOHMKOB ¢ YKazaHWeM Jlarbl YTBEpiK/eHMs akta u  o0uiero
KOJIMYECTBA CIMCAHHBIX Y4eOHMKOB Ha 00LuLyto cymmy. Hywmepauus zanuceit o
BbIOBIBILIMX M3/IaHUSIX W3 TO1a B I'0JL HPOJI0JIZKACTCH.

Yacts 3. Mrorm yuera JiBwkenuss Gowjtos. B Tperbei  uyacT
3aMUChIBAIOTCA MTOrM ABWIKEHHUS (oH/1a y4eOHHKOB!

- 001Lee KOTHYECTBO NOCTYNUBLIMX YUeOHUKOB 3a TEKYLIUH roJ, Ha
CYMMY;

. 00111e€ KOJMUECTBO BbIOBIBIIMX YUEOHMKOB 3a TEKYLLMH IO/, HA CYMMY;

. 0011ee KOJIMYECTBO YUeOHUKOB, COCTOALLMX Ha y4yeTe Ha | siHBaps
MOCJIEIYIOLICrO rojld, Ha CyMMY.

MuauBuayanbHbli (FpyNnoBoi) yuer y4eOHHMKOB OCYyLIECTBIACTCA B
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KapTOTeKe yueTa  y4eOHMKOB HA  KaTalOKHBIX KAPTOYKAX CTAHAAPTHOIO
pasmepa. Ha  kaprouke  ykasbiBaercs PerucTpalMoHHbIA HoMmep,
Oubnuorpapuueckoe  onucanue  yueGHMKA,  CBEJCHMS O  KOJIMUECTRE
MOCTYIMBIIMX — y4eOHUKOB ¢ ykasaHuem  uembl. [lpu HEOAHOKPATHOM

MOCTYNJICHUN YyUeOHHKA, HE HMEIOILEM OTIIMUYMIA, KPOME roja U31aHusl U LeHb,
BCE HNOCTYIJICHHS 3aHOCATCS HA CAMHYIO KapTouky. Ecianm xe B yueGHuke
BHCCCHbI JIOMOJIHEHUS M W3MEHEHHs, TO Ha HEro 3aBOAMTCA HOBAs KapToOuKa.
Kaprouku paccrapisiores B yueTHyio KapTOTEKY 110 KjaccaM, a BHYTPH
kjaccos  mo  npeameram.  Ilocie  cnmcanns  Beex y4eOHHKOB  KapTOUKM
H3bIMAIOTCS M3 KAPTOTEKH.

Y4eTHble KapTOUYKH yueOGHUKOB peructpupyiotest B «KypHane perucrpanuu
YHCTHBIX KapTOYeK OMOIMOTECUHOro (POHAA LIKOMLHBLIX YUEOHMKORY, KOTOPbIii
BEJIETCsl MO 00pasily: HOMEp 10 [Opsi/IKY, Ha3zBaHe, Kiacce. No akTa BbiOLITUs
KapTOUKH.

YdeTy nojnexar Bce BUAbI yUeOHHKOB M yueGHBIX 10coOHH. Paboume TeTpa/iu,

AUAAKTHUECKHE MaTepHallbl, TaOJIMLbI, NPOIUCH, KOHTYPHBIE KapTbl, aT/iachl
ABJIAIOTCA IOKYMEHTAMK  BPEMEHHOro Xapaktepa. MX yuer npoussBoantcs B
«Terpaau yuera TOKYMEHTOB BPEMEHHOIO xapaxkrepar,

2.21. Ha npuHATBIX 1EPBUUHBIX YUETHBIX JIOKYMEHTAX [MPOM3BOANUTCS 3aUCh,
NOATBEPKAIOLIAs, YTO MOCTYNUBIIWE JIOKYMEHTbI MPUHATBI B OUOIHMOTEYH DI
Gon kak B 00beKT 0c000 LEHHOrO JIBUKHMOrO umyulecrsa (nanee - OLJIN)
HITH KaK B O0BEKT MHOTO JABHIKHMOTO HMYIIECTRa.

2.22. Tlepsuunble  ydeTHble  JIOKYMEHTBI,  MOATBEPIKIAIONINE (haxr
MOCTYIICHUS,  NEPE/AloTCs B OYXraaTepuio  JUisi  BKIIOYEHHS B yuer
oubsnoTeuHoro ona.

2.23. EaexBapranbHo, npu yca0Bun usmenenuns cocrasa OLLIN, cenenus 06
OOILLEM  KOJIMYECTBE W CTOMMOCTH JIOKYMEHTOB, BKIIOUCHHBIX B COCTAR
OubanoTeuHoro (oHAa, Kak 00beKT 0C000 LEHHOIO JABHMKUMOIO HUMYLIeCTBa,
NepearoTCs YUpPeaAUTENIO.

2.24. B3aMeH yTepAHHbLIX WM MCHOPUCHHBIX yUeOHHKOB [PUHUMAKOTCS]
Jpyrue KHUIH, HEOOXOAMMBIC wWIKOJC. YueOHUKM, YTEpsHHbIC M [PUHATbIE
B3AMCH, YUHTBIBAIOTCA B «leTpagnm yuera KHUI M JIpYyrMX J1OKYMEHTOB,
MPUHATBIX OT YHUTATEICH B3aMEH YTEPSHHbIX».

2.25. Yuer  BKIIOYAET  PErHCTPALMIO  MOCTYIICHHS JIOKYMEHTOB B
OuOImHOTEUHbIH POHL, UX BBIOLITHS W3 (JOHIA, HTOrOBBIE NAHHBIE O BEJIHUYHHE
(00beme) Beero GuGAHOTEUHOrO GOHAA U ero MOAPa3/IesIOB, CTOUMOCTD (POH /1A,

2.26. OcHOBHbBIE TpeOOBaAHUSI, NIPEIBIBISCMbIE K vyeTy OUOIMOTeYHOTro

(donza:

* MOJIHOTA W JIOCTOBEPHOCTb YUETHOH MH(DOPMALIUK;

* OIEPATHBHOCTD;

* IOKYMEHTHPOBAHHOE O(OPMIIEHHE KAXKIOIO HOCTYILICHUS B (BOHL H
KaxJ10ro BbIObITHS U3 (hoHa;

* COBMECTHMOCTD ITPUEMOB H (POPM YUeTd, HX HA/ICKHOCTE HPH
apajiIcibBHOM UCTONB30BAHMK  TPA/AMIIHOHHON W aBTOMATH3MPOBAHHOI
TEXHOJIOTHH yueTa;




" COOTBETCTBMC HOMCHKJIATYphl MOKasatened yuera (ouua
AHAJIOTHYHDLIM - [IOKA3aTe/IIM  rOCY1apCTBEHHONH OUBIHOTEYHON CTATHCTHKY.

3. Hopsi1ok BbLIaYH K BO3BpaTa Y4eOHHKOB

3.1. Tlopsimok  nonb3oBaHus  yueGHOI JIMTEPATypoOH  ompeesieTcs
[Tonoxenunem o Gudnuorexe, [paBuiamu noab30BaHus GUOIMOTEKOMN W 1AHHBIM
[Tonoxennem.

32, K obyuatommmesi,  0CBaMBAIOUIMM — OCHOBHBIC 00pasoBarelibHble
MpOrpamMmbl B MpefiesiaX — (peiepaibHbIX FOCYAAPCTBEHHBIX 00pa3oBaTe/lbHbIX
CTaHAaPTOB, OTHOCATCS

* 00yHaroLMecs, 0CBauBalolHe MPOTPamMMy Havua1bHOro 00LLEro 06pazoBaHmsL:

* 00yHalolmecs, ocBanBalole IPOrPaMMy OCHOBHOTO 00u1ero 06pazoBaHus;

» 00yuatomecs, ocBauBarolHe IPOrpammy cpejiHero odliero obpaszoBaHus,

3.3. O0ueodbpasoBartenbHoe ydapexaenue  OecriiatHo  obecrieumpaer
oOyqarommxcesl yyeGHHKaMH, YUCOHBIMH M yueGHO-METOIHYECKUMU TOCOBUIMM
B COOTBETCTBMM C (hejiepalibHBIM  MepeyHem Y4EOHHMKOB, PEKOMEHI0BAHHbIX
(LOIYLIEHHBIX) K HMCIONB30BAHUIO [IpH peajin3aunmn UMEIoLLMX aKKpeaUTalMio
00pasoBaTeNbHbIX  NPOrpaMM  HAYAILHOIO O0LLIEro,  OCHOBHOIO  00LIero,
CpeaHero odulero obpasoBaHus B rpejeax (henepanbHbIX rocyapeTBeHHbIX
00pa3oBaTesibHbIX  cTaHAapToB.  Ofeciedenne O0YHaIOILMXCS  YKA3aHHbIMU
M3/IaHNAMH OCYLIECTBIISICTCS 3a CUET W31aHUi, UMEIOLLIMXCS B (bone tkonbHOI
Onbnnorekn. bubanoreynslii (POHJL €KCTOMHO  NONOJHACTCS  HEOOXOAMMbIMH
YUEOHMKAMH, YUEOHBIMU H YUCOHO-METOHYCCKUMMI HOCOOUSIMMU.

3.4. YueOnas aureparypa UCTIOJIE3YeTCS  HE MeHee S5 jeT, HO npw
COOTBETCTBHH  DesepaibHOMY  crangapry  u DenepanbHoMy  mepeunio
YYEOHMKOB MOKET MCIOJb30BATLCS jo 10 ner (nucbmo MuHnucrepcrna
oOpaszoBaHus u Hayku PD ot 08.12.201 1r. No MJI-1634/03).

3.5. YueOHUKH, yueOHble N0COOHS M YUEGHO-METOHUECKHE MaTepHallbl,
HEOOXOMMBIE  O0YUAIOIHUMES JUIS OCBOCHMSI YUEOHbBIX [IPE/IMETOB, KypCOB,
AMCLHIUIMH. 33 NIpEie/iaMi (pe/lepaiibHbIX  [OCY1aPCTBEHHbBIX 00pa3oBaTelIbHbIX
CTaH/IapTOB, poauTenu (3aKOHHbIE [PE/ICTABUTEIIN ) npuodperaroT
CaMOCTOSATENILHO.,

3.6. JletAM-uiBanuiamM W jertsv ¢ OIPAHUYCHHLIMH  BO3MOKHOCTSIMU
3/10POBbs, O0YHAIOUIMMCS HA  JIOMY [0 OCHOBHbIM 0011e00pazoBaTeNbHBIM
[Iporpammam ¢ MCIHOJIBL30BAHHEM  JIHCTAHLIMOHHbIX 00pa3oBaTebHbIX
TEXHONOTHH Ha NepHoL nojydeHus 0bpaszoBas YUeOHHKH npeaocTaBisiiorcs
B M0JIb30BaHKe OecIulaTHoO.

3.7. YueOHuKH, ydebHble nocobusi u yueOHO-MeToiMuecKne  MaTepHalbl
(paboune nporpammel, MoypodHoe [VIAHUPOBAHHE, METOAMYECKHE MOCOOUS M
T.IL)  JUIS  JIMYHOTO  TOJB30BAHUS YUHTEI  LIKOJIbI npuodperaror
CAMOCTOSITENIbHO.  Eciii  naHHble wu3nauus uMeloTes B HAIMYMK B (oHxae
OubsnoTeku,  yuurtens obecreuMBaOTCS MMy B C/IMHUYHOM  JK3eMmIsipe
OecruiartHo.

3.8. Yuebuuku, yueOHble H YUEOHO-METOIMYeCcKHe nocoous
MIPE/IOCTABIIAIOTCS OOy YAIOLWMMCS  LIKOJbI B JIHYHOE MOJb30BAHME [O OJIHOMY



KOMIIICKTY  CPOKOM  Ha OIMH IO/l HC3aBUCMMO OT TOrO, Ha KaKoil cpok
00yueHHst OHM paccudTanbl. BTopoit komiuiexT YUeOHUKOB, MOKET ObITh,
BbIAGH 110 3afBICHUIO  POJMTENICH B CBS3M € yXYIAUICHHEM  30pOBbS
00y4alolIerocst Mpu HaJMUMKU CBOOOHbIX IK3CMILISIPOB B OMOIHOTEKE.

3.9. Ilepen wnauvanom yueGHoro roja Oub/MoTeKapL  BblIAET y4eOHHKH
oOyuatoummcest ¢ | no 11 kaacesl no rpaduKy, YTBEpIKIACHHOMY PYKOBOUTEIEM
0011e00pa30BaTEILHOIO YUPEIHK ACHMS.

3.10. OGyuaroumecs: WKoAbl MOTYHAIOT y4eOHUKM M y4eOHble mocobus u3
(ponna GuGIHOTEKN Y KITACCHBIX pykosojuTeneh 1-4 knaccos g0 1 centsops
yuebHoro rosa. Bbiiaua yueGHukos w YueOHbIX 110cOo0MIT  pojuTensiv  1-x
KraccoB W oOyuarommmes  2-9  kiaccon (pukcupyercs  knaccHbIMM
pykoBoauTessiMu B «Benomoctu  Bbitaun M Bosspara YUeOHUKOB» W
HOATBEPAKIIACTCA JIMUHOH NOINUCLIO OJHOIO U3 poauTesnell obydatolerocs s

I knacce, a Bo 2-11 knaccax — JAMUHON MOMINCHIO 00y uatorerocs.
«Benomoctu Bbtaun M Bo3Bpata yueGHMKOBY XpaHsitcs B Oubnuorexe.
Knaccuble pyxosoamrenn [1-11  kiaccos NMPOBOJAT  Oecely-MHCTPYKTakK

00yHaroMXest CBOEro Kjacca M Mx POAMTEIICH (3aKOHHBIX [pejicTaBuTeseit) o
[paBHIIax Mosib30BaHUS yueOHHKaMH.

budnuorekapp B Hauane HoBoro yueGHoro roga nocemaer poauTesbekue
coOpaHmsl, Ha KOTOPBIX 3HAKOMUT pojuTeieii ¢ [paBUjIaMH COXPAHHOCTH U
IOJIb30BAHHS UX JIETbMU y4eOHHUKOB.

3.11. B MCKmOUMTeNbHBIX  Clyyasx  obyuarommecs (10JUKHUKH, BHOBB
NpUOBIBLLME, a Takxke Ui noAroToBku k Ol u EID, na gernee 00yueHHE)
MOYHAIOT yuyeOHUKH y Oubinorekaps. YueGuuku s noarotoskn k O u
EI'D obywatrommmess 9-x u 11-x K1accoB W BHOBD NPUOBIBILMM  BBIAAOTCS
TOJLKO MpH HANMYMKM MX B OnbanoTeke. Bhinaua HeoOGXOMMMbBIX y4eGHHKOB Ha
JETHHH 1EPHOJL  (DUKCHUPYETCS B UMTATENLCKHX (hopmysisipax 1o MuHyIO
MOJIMUCH 00YYaLOIIMXCS.

3.12. YUeOHHUKH MOryT ObITh BbIAAHbI KAaK HOBbIE, TAK M MCHONBLIOBAHHDLIE
panee. B tedenue 0HON Hedenn, 00yuAIOUMCCH OB IPOCMOTPETL BCe
YUCOHHKH W yueOHble MOCOOHS, BbIIAHHBIE MM B JIMUHOE [10J1b30BAHIE. [Tpu
OOHapy#KeHHH Jed)eKTOB, MelaronX BOCIPUSTHIO  yuyeDHOro Marepuasna
(OTCYTCTBHSL  JIMCTOB, [1OPYH  TEKCTa) 00yHalomMiics WIM ero popureu
(3aKOHHBIC MPEACTABUTENIN) MOIYT OGPATHTHLCS B OMOMOTEeKY /1S 3aMeHbl ero
APYIMM.  Y4eOHMK MOXKeT OBITb 3aMEeHeH [pH ero HalHiuk B donne
oubamorexu. ITo ucrevenun ykasannoro CPOKA NMPETEH3WH M0 BHELIHEMY BHJLY
W KauecTBy yueOHMKA OMONMOTEKON HE NPUMHUMAIOTCS, 4 OTBETCTBEHHOCTE 34
oOHapyKeHHble JAeeKTbl B ClaBaeMbix yueOuukax necer ToT 0byuaromiics,
KOTOPBI UMH MOJBb30BAJICS.

3.13.B koHue yueOHOro roza m npu nepexoje 00yHaIOLIeroCs B TeueHue
YUEOHOr0 rojia U3 UIKOJIbL B APYIYIO 00pa30BaTE/ILHYIO OPraHU3aLIo YUeGHHKH,
ydeOHble 10coOus, pabodne TeTpaam u yueOHO- METOAMUECKHe MaTepuallbl,
HPEAOCTABICHHDIC B JIMYHOC MOJIL30BAHME OOYUAIOIMXCS, BO3BPALLAIOTCH B
Oubanoreky wkonn. B cayuae HOpYKM MK yTepu y4eOHUKaA, Yy4eOHOro WM
YUEOHO-METOJAMUECKOTrO 110CO0MSI, MPe/10CTaBIeHHOIO 00yuaroLeMycs B JIMUHOE



[IOJIb30BAHHUE, POJAMTENH (3aKOHHbBIC [PEACTABUTEN) OOM3aHbI BOIMECTUTL
yiepO 1 BepHYTh B GUOIHOTEKY HOBbIH yueGHHUK.

3.14. O0yuaromecs: BhINYCKHBIX KJI4CCOB HEPE/L HONYHEHHEM JIOKYMeHTa 00
OKOHYAHHH LIKOJIbI  00s3aHblI MOIHOCTBIO PACCUMTATLCS C OUOJIHOTEKO] (o
00XO/IHOMY JIHCTY).

3.15. Bospar yueGHHMKOB B KOHIe y4eOHOro roja ocyuiecrsiusiercss o
rpaguky, cocrapieHHoMy GuGIMOTEKAapeM W YTBEPHKACHHOMY PYKOBOIHUTEIEM
00111e00pa30BaATEILHOIO YUpEIKCHHUS,

Kaaccupiii pykosoaurens obecrneunsaer 100% SIBKY 00y4alolmxest co
BCEMH yueOHHUKAMH B COOTBETCTBUM C rpadukom B OuGAMOTEKY [UIS Crauum B
KOHLE y4eOHOro roja.

3.16. Obyuaroiuecss 06s3anbl C/aTh YUCOHUKH B LIKOJLHYIO Oubnmnorexy
B COCTOsIHUH, COOTBETCTBYIOLLEM €AMHBIM TPEBOBAHMSIM 110 X HCTIOJL3OBAHMIO
M COXPAHHOCTH.

4. Boiobirie yue6uukoB u3 6uoamoreunoro pona
4.1. Cpok ucronb3oBanms yueGHIKA He MeHee NSTH JeT.
4.2. BoiObiThe yueOGHukos u3 (Gouaa 6GuGIMoTexH [MPOU3BOAUTCH 110 IIPUUMHAM:
* BETXOCTH ((PU3HUECKHIT 3HOC);
* YCTApEeJIOCTH 110 COACPIKAHUIO;
* yTepe (C yKa3aHMeM KOHKPETHbIX 00CTOSTeNbCTR yTepu).

B akre o BbIObITHH QuKcHpyIOTCH CBeNeHNs 06 y4eOHMKaX, MCKIIKOYaeMbIX
TONBLKO 110 OJAHOH MpUYHHE.

4.3. Cnucanue  y4eGHHUKOB  NPOBOIMTCH e peiKe OJIHOro pasa B roj.
Ha kaxapii Bua cnucanms («Berxmey, «Ycrapesume Mo copepKaHuion,
«YTEpAHHBIC YMTATESAMU») COCTABIACTCS AKT B 2-X DK3EMILIApaX, KOTOPbII
MOJITHCBIBACTCSI KOMHCCHEH W YTBEPIKIACTCSI pyKOBOAMTEIEM
o01eobpasoBarenbHoro  yupesaenus. O IKICMILISIP  aKTa XpaHuTcs B
Oubanoreke, apyroii nepenaercs 1o pacnucky B OyXrajirepuio, KoTopas
MPOU3BOANT crucanue ¢ Oananca 0o0wWeodpa3oBaTeILHOIO YUPEIKJICHHUS 110
YKa3aHHOH B aKkTe cTouMMocTH y4yeOnukos. Chucanuple 110 aKkTy yueOHHKH
CAAIOTCSE B COOTBETCTBYIOIUME OPraHM3alMK 110 3ar0TOBKE BTOPHYHOIO ChIPbS.
Jenexnble cpenctBa  OT caaum MaKyJaTypbl BHOCATCH Ha pacyeTHbIH cuer
HIKOJIBL € LeNIbIO - JalibHelero  npuobperenus s Gouma  GUGTHOTEKH
JTUTEPATYPBI.

4.4. BbiObrrre yueOHHKOB U3 (oHAa OUOIHOTEKH oopmisieTcs aktom 06
HCKTIOUCHHM M OTPaKaeTCs B KHHIe CyMMAapHOro y4eTa, a Takike B KapToTeke
yuera yueOHukoB. BpiObiTHe yueGHbIx MaTCPHAIOB BPEMEHHOIO XpaHeHHs]
HPOMSBOAMTCA B KOHLE KaJICH/IAPHOIO roja 1o akTy ¢ ykasaHHem NPHYHHbI:
«MaTepHall BDEMEHHOIO XpaHeHHsi».

4.5. AKTBl Ha cnucaHue y4yeGHHKOB BH3UPYIOTCs YJICHAMH KOMMCCHM 110
COXPaHHOCTH (POH/IOB. 3aBH3UPOBAHHBIC AKTbI YTBEPKAAIOTCH PYKOBOAUTEIEM
00111e00pa3soBaTeLHOIO Yupesk/ieHus,

4.6. Cnucannble 1Mo akty yueOHMKH MOIYT ObITb HCIOJbL30BAHbI  JUIs
MSTOTOBICHHUS  MIAKTHYECKOrO MaTepHana, Jlsi pecTaBPalnOHHbIX padoT uin
HEPCAAIOTCA  OPraHu3alMiM 0 3aroTOBKe BTOPCHIPbs. YacTh Y4eOHHUKOB,



HaXOSILLIMXCS B YAOBJICTBOPUTEIILHOM COCTOSIHMM, [10OCJI€  CIIUCAHUS MOJKeT
BbIABATHCS  OOYHAIOIMMCS JUIsl MOATOTOBKM K JK3aMEHaM, [epeaBaThCs B
yueOHble KaOMHETBI MIIM MCIIOJIb30BaHbI /LISl PEMOHTA APYTHX YUeOHHKOB.

4.7. XpaHeHHe CrUCaHHbIX Y4eOHMKOB BMECTE ¢ JeHCTBYIOLIMMH
3anpeLaeTcs.

5. Yuer uToros ABH:KeHHst OHOJIHOTEUHOTO (POHIA

5.1 Mrorn psukenust (POHIOB MOABOMATCS B KHUIE CyMMAapHOro ydera
onbaHoTeUHOro (hoHaa (MM JAPYTOM PErHcTpe CYMMAapHOIO YUeTa, MPHHSITOM
B OMOJMOTEKE) HA OCHOBAHWMM JAHHBIX CYMMApPHOIO y4eTa O MOCTYIICHHH M
BbIOBITHUH JIOKYMEHTOB,

5.2. ItoroBble  jlaHHble  HMMEIOT  4YeTblpe  00sA3aTeNbHBIX  MOKa3aTess:
COCTOSJIO HA HA4ajlo roja, IMOCTYIHIIO 3a o, BLIOLIIO 3a Ioj, COCTOMT HAa
KOHell roja. MTorosbie JnaHHble 110 3JIEKTPOHHBIM  CETEBBbIM Y/AleHHbIM
AOKYMEHTaM IIPE/ICTABISIOTCS CIIE/IYIOINUMU [10KA3aTeSIMH  YUCTHBIX €AHHHUIL
COCTOAJIO Ha Ha4yano roia, o(OPMIEHO B JIOCTYN B TeYeHHe Toja, JOCTYI
NpeKpalleH B TeYEHHUE rojla, COCTOMT Ha KOHEll roja.

6. Ilposepra Haauuusi 10KymMeHTOoB 6MbIHOTE HOTO hoHAA
6.1. Obsi3aTenbHask MHBEHTAPU3ALIMS IPOBOJNTCS B CIE/LYIOUIMX ClyqasX:
* [IPH CMEHE MaTepHabHO OTBETCTBECHHOIO JIMIIA;
* [IPH BbIsIBJICHWM (PAKTOB XMLICHHUSI HITH [IOPYUHN JIOKYMEHTOB;
* B Cllydae CTHXMHHOIrO Oe/CTBMs, 10apa Wi JAPYIHX 4pe3BbluyaiiHbIX

CUTYaUMsIX, BbI3BAHHBIX YKCTPEMAILHBIMHU YCIOBHSIMU;

* pu niepejiade Gonaa OUOIMOTEKH HITH ee YaCcTH B apeH 1y,
* [IPYU peopraHu3alny v JIMKBUIALMKU OUOIIHOTEKH.

st nposenenus  nposepok  pyKoBoauTesneM  0011e00pazoBaTEIbHOrO
YUPCAICHUS HA3HAYACTCS KOMHCCHS, B COCTaB KOTOPOH BXOAMT MpeACTaBUTE b
Oyxrajitepuu.

6.2. Ilposepka (poH/1a B IJIAHOBOM [1OPSIJIKE OCYLLECTBIISIETCS OJIMH pas B 5 JieT.

6.3. [lposepka Bcero (oHaa WM €ro 4acTH 3aBEpILACTCS COCTABICHUEM
aKTa o pesyJibTaTtax [pPOBE/ICHUS TPOBEPKH HAJIWYMS JOKYMEHTOB yueOHOIro
(oHla M MPUIOKEHMEM K HEMY CIMCKA JIOKYMEHTOB, OTCYTCTBYIOILHX 10
HEYCTAHOBJICHHOH npu4uHe. B akrte (QpUKCUPYIOTCS CBeIleHHs O KOJIMYECTBE:

* IOKYMEHTOB Yy4eOHOro (poH/1a 1o JaHHbIM yUeTa;

* JOKYMEHTOB, HMEIOLLIUXCS B HAJTHUH U,

* JIOKYMEHTOB, OTCYTCTBYIOUIMX B OMOIIHOTEUHOM (hOH/IE 110
HEYCTAHOBIIEHHOH IPUYHHC.

B akre rakxe ykasbiBaloTes HOMEpP M jara  akta O  [POBEACHHH
NpeblAyLie  NpoBepKku. AKT ¢ NPUIOKEHHEM  CIIMCKA  JIOKYMEHTOB,
OTCYTCTBYHOLHUX no HEYCTaHOBJICHHOM [PUYMHE, MOAIMUCHIBACTCS
npejaceaarejieM M 4JICHaMM  KOMMCCHM M YTBEPIKAAETCS PYKOBOAMTEIEM
0011e00pa30BaTEILHOIO YUPEKACHHSI.

6.4. Ilpn BbisiBIEHMM B npolecce NPOBepKH (OHAA OTCYTCTBYIOIIMX
JAOKYMEHTOB M HECBO3MOJKHOCTH YCTAHOBIIEHWS! BHHOBHBIX JIML, YOBITKH MO
HEJl0CTa4e CIMCHIBAIOTCS B COOTBCTCTBUHU C JICHCTBYIOUIMM 3aKOHO/1ATELCTBOM.

7. 1e10NPOM3BOACTRO B Oprauu3aunm yuera 6néanoreunoro gonaa



7.1. Opranusanust paboThbl ¢ JJOKyMeHTaMu 1o yuety Oubnuoreunoro ¢ounna
OCYLUCCTBIISICTCA 110 MPaBHIIAM BeCHUSI J€JI0NPOU3BOICTBA.

7.2. OCHOBHbIE JIOKYMEHTBI, B KOTOPbIX OCYLLECTBIISIETCS YUeT, I0/1exar
MOCTOAIHHOMY  XPAHEHHUIO KaK JOKYMEHTBI CTPOroil OTH4eTHOCTH. [locTosnno, 1o
JTUKBUALMKM  OMOIMOTeKHM,  XpaHsTCs PEerucTpel  MHAMBMAYAJILHOMO W
CYMMApHOIO - ydera A0KYMEHTOB OubiimoreuHoro omsa (perucrpanroHHble
KHHTH, MHBCHTapHbIC KHHI'M, KHUIH CYMMapHOro y4eTa, y4eTHbIH KaTaqor M
KaTajaoru).

73. B cootserctBUM ¢ nipaBusiamu OpraHu3alliit - rocy1apcTBEHHOO
APXMUBHOTO JIe/1a  yCTAHABIMBAIOTCA CJICAYIOLIME CPOKH XPAHEH S JIOKYMEHTOB,
00eCIeUMBAIOLIMX YUYET U COXPAHHOCTD (pOoHIOB:

" COTPOBOMMTRIIbHBIC JIOKYMEHTBI (HaKIaAHbIE, CUETA, OMHMCH, CITUCKH

Ha MNOCTYNAIOLLYIO JiuTepaTypy) — 3 roja;

" [IPUXOIHBIC AKTBI Ha JIMTEPATYPY, MONYYEHHYIO GecrulaTHO WK 6e3

CONPOBOAMTEbHBIX TOKYMEHTOB, — 3 roja:

" KHHTA YHeTa JIMTepatypbl, YTePsSHHONH YNTATENSIMH U IPUHSTOI B3dMEH, —
3 rona;
"aKTbl Ha CMHCAHUE KHUI W [EPHOAHYECKHX W3AaHMii, y4eTHble

KAPTOYKH, KHHIKHBIC (DOPMYJISPBI CIUCAHHBIX M3AaHuii — 10 et

74. o ucTeueHMH CPOKOB XpaHeHus YUETHBIC JIOKYMEHTbI [10/U1€KAaT
YHUUTOKCHHIO B YCTAHOBICHHOM MOPSI/IKE.

7.5. Jlo  oxoHuanus  ouepennoii MPOBEPKH  (pOHAQ  XpaHATCH  aKThbl O
Pe3y/IbTaTaX  MPOBEACHHS  [POBEPKM HAIHUMS JIOKYMEHTOB OMOIHOTEUHOrO
(oH1a.

8. Obecneuenne cOXpaHHOCTH GUBINOTETHOIO honaa MKOIbLHBIX
yueOHHKOB

8.1. CoxpaHHocTh  oHma  obecreunBaetes CO3/1aHHEM  ONTHMAJIbHbIX
YCIIOBHH XpaHeHHs M HCIONBL30BAHUS YUeOHHKOB, 8 TaKKe OXpaHOH MX OT
MOPYMU M XHULLICHHH.

8.2. XpaHeHHe yueOHMKOB OCYIICCTBISETCS  COMIACHO JCHCTBYIOHIHM
MHcTpykumsM no oxpame Tpyjia i MOXNKApHOM OE30MaCHOCTH.

8.3. PoHa yueOHHKOB pacriosaraercs u YUHUTBIBACTCS OT/ACIBHO OT OCHOBHOIO

donna.

8.4. OTBETCTBEHHOCTL 3a OPraHM3aLIMIO COXPAHHOCTH QoHIa YueOHUKOB
Bosjaracress  Ha - pykoBoautesis  0011e00pazoBaTe/bHOIO YVUPEHKICHUS W
Oubanorekapsi.

8.5. OTBETCTBEHHOCTB 32 COCTOSIHUE 1 COXPAHHOCTL BbIJIAHHBIX Y4eOHUKOB B
TeueHHe y4eDbHOro roja HecyT obyqaiolecs, [MOJIL3YIOLHECS STUM (POH,LOM.
Onu xe, npu HEOOXOAUMOCTH, OCYLUECTBJISIOT UX PEMOHT.

86. B cayuae yrepu wunm  nopum yueOHUKAa  pojuTenn  (3aKOHHblE
NPE/ICTABUTE/IN)  BO3MEILAIOT  HAHECEHHbII yuepd B COOTBETCTBHM ¢
JCHCTBYIOLLIMM 3aKOHOIATE/ILCTBOM.

9. llpaBuaa nosib3oBanust yueduukamu st 00y AIOHXCA H POANTE e

9.1. O0yuaroumecs: UMEeIT MpaBso MoJiydath y4eOHUKH, MPeayCcMOTPeHHbIE
00pa3oBATENIbHBIMH  POIPAMMAMH  LIKOJIBL, BO BPEMEHHOE 110JIb30BAHHE U3



(ponaa 6ubaMoTeku Gecriatho.

9.2. Y4eOHMKH BBIAAIOTCS 00YYaIOLIMMCS CPOKOM Ha OJMH y4eOHBIH rom,
HE3ABUCHMO OT TOro, Ha KakoH CpoK OOydYeHHsl OHM pacCuMTaHbl, Ge3 npasa
fepenavn v npojakd. Bosspar yuebuukos FAPAHTUPYETCS  POAUTESISIMH
(3aKOHHBIMU TPE/ICTABUTENSIMM ).

9.3. YueOHHUKM MOryT ObITh BblIaHbl KAK HOBbIE. TaK M MCII0JIL30BAHHbBIE
panee. [lpobnembl HexBaTku yueGHHKOB PCLIAIOTCS Yepe3 00MEHHO-pe3epBHbIi
(on1 KON paitona (roponaa).

9.4. O0yualowmecs A0MKHbI MOANNCATD KA b1 YUCOHHUK, MOJNYYEHHBIH U3
(ponaa wronbHON GuGIMOTEKH (yueOHbIH o, damuius, umsi, kiace).

9.5. YUeOHHK JIOJKEH UMETb JA0MO/HM CIABHYIO CHEMHYIO 0010KKY .

9.6. B yueOnukax Hesib3s nucath, pucosats, 3arudath u BbIPbIBATH
CTPaHULIBI K T 1.

9.7. Obyyarolmecs 00s3aHbl BO3BPALLATE LIKOJIbHBIE Y4eOHUKH B ONpPSITHOM
BHJC, M0 HEOOXOAUMOCTH PEMOHTUPOBATD HX.

9.8. Y4eOHUKH JIOMKHBI BO3BPALIATLCS B OubiMoTeKy B ycTaHOBIEHHbIC
CPOKH B KOHLIE y4EOHOI0 roja, JI0 HACTYILICHUS! JIeTHHX KaHUKY.JI.

9.9. Beinycknukn (9,11 knaccos) obs3atbi paccunTarbest ¢ OMOAMOTEKOMH
10 MCTEUCHHUU CPOKa 00yueHMs (J10 110J1yueHHs arrecrara).

9.10. O0yuaroimecsi, BbIOLIBAIOILHE B TeueHye y4eOHOro roja, o0s3ambl
CaTh YHYEOHHKH T1epesi nosyueHnem JIOKYMEHTOB.

9.11.B cnyvyae nopun wnim YTepH  yucOHUKOB oOyualolmecs o6s3abl
BOSMCCTUTL  MX  HOBBIMM WM PaBHOLUEHHBIMH [0  COMIACOBAHMIO ¢
onbsnoTekapem.

9.12. OTBETCTBEHHOCTL  3a COXPAHHOCTbL  TMOJYYEHHBIX  LIKOJbHbBIX
YUCOHHKOB HECYT Kak —oOydalouwmecs, Taxk W ux pojtuTenn  (3aKoHHble
MPEJICTABHUTEH ).

10. TpeboBanust K HCMONBL30BAHKIO W 0GECHICUEHHIO COXPAHHOCTH
Y4eOHUKOB

10.1. OByuaroumecs:  06s13aHbl  GEPeRHO  OTHOCHTLCS K yueOHUKaM, He
AONYCKATh WX 3arpsisHEHUst W [OPYM, NPHBOASILIMX K norepe uHpopmanmu,
YXYALWRAIOWMX  y10004UTAEMOCTh,  YCJIOBUS  YTEHUS (noTepst  7eMEHTOB
M300paKeHus, MSITHA, LAPaIMHbI, OTCYTCTBHC OJIHOH uau Oosee crpanull,
CKJICMBAHUE  CTPAHMLL M [OBPEKACHHME TEKCTa MM WJUIOCTPaLMK  1ipu
PacKpbITHH, jlepopMaLus, MOTPENaHHOCTE OJ10KA HH neperiera).

10.2. Tlpu ucnonb3osanun yueGruka [EepBOro roaa, oH J0/KeH ObITh ¢1aH
B LIKOJbHYIO OMOIIMOTEKY B OTIMYHOM COCTOSHHMU: YUCTBIM, ULeJbIM, 0e3
MOBPEXKICHHI M noTeprocTell  Kopelka, VIIOB  1ieperiera, 0e3  oTpbiBa
neperiera oT 0J10Ka.

10.3. 1lpn ucnonb3oBanuu yuebnuka BTOPOro-TpeTLEro roga, OH J10JKEH
ObITb C/1aH B LIKOJIBLHYIO OMONHOTEKY B XOPOLIEM COCTOSIHUMN: YHCTBIM, LeJIbIM,
AONYCKAIOTCS  HE3HAYUTEIIbHBIC  [TOBPEXKICHUS: MOIYT  ObITh  HEMHOIO
MOTPEINAHBI YTOJIKK Meperieta, KOPeoK (HO He nopBan).

10.4. Tlpn mcnonb3oBanun yueGnuka HCTBIPEX-MIATH JIET, OH JIOJIKEH ObITh
ClaH B UIKOMbHYIO  OMOIMOTEKY B yJIOBAETBOPUTENLHOM COCTOSIHUM,



IPUIOJIHBIM JUIS JIAbHEHIIIEr0 UCIIONBL30BAHMS: YUCTBIM, JIONYCKACTCS HaJApbIB
kopewika (He OoJjiee 1 cM. OT Kpasi) W repervieTa B MECTE €ro COeAMHEHUS ¢
OJI0KOM.

10.5. I'lpn ucnoabsoBanumn yyeOHMKa wecTn et u 0ollee, OH J0JKeH ObITh
CllaH B LUKOJIbHYIO — OMOJIMOTEKY B V/IOBJICTBOPUTE/IBLHOM  COCTOSHHH,
[PUIOJHBIM JUIS JIaJIbHEHILEro HCIOJIbL30BaAHUS: YUCTbIM, JIOIYCKAeTCs HaJpbIB
Kopelika (He Oosiee 2-3 ¢M OT Kpasi) U Mneperuiera B MeCTe ero COCJHHCHUs ¢
OJ10KOM.

10.6. Bce nospexaenus J10KHbl ObIThb aKKypaTHO CKJIEEHbI MPO3padyHOi
Oymaroi, IO HIMPOKUM TPO3PAUHBIM CKOTUEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00Pa30BATEALHOMN 1A TE/JILHOCTH 110
oDecnedyeHHIo COXPAHHOCTH YUeOHHKOB
PykoBoauTeb 0011Ie0OpazoBaTeILHOIO YUPEK/IeHUS HeceT
OTBETCTBEHHOCTb 3a OPraHM3aluio padoTbl 110 CBOCBPEMEHHOMY TMOMNOIHEHHIO
Onbsmoreunoro (omjaa WKOIbHLIX yueOHHUKOB, o0ecredeHne 00yUalommuxcs
y4eOHHKaMK, y4eOHbIMM [10COOMSIMH, yUeOHO-METO/MUECKMMH MaTepuaiaMu,
cpejcTBaMu 00yUeHHs M BOCITMTAHHSI.

1.1, 3amecTuTesb AMPEKTOpaA LIKOJbI 110 y4eOHO-BOCIUTATEIbHOMH pabote
orpejiesisieT  NOTPeOHOCTh  WIKOJbl B y4eOHMKAX,  COOTBETCTBYHOLIMX
nporpamMmam  0Oy4eHMst, OCYUIECTBISIOT  KOHTPOJb 3a  HMCIOJb30BaHUEM
nejarornyeckuMu - paboTHUKaMKU B Xoje  00pa3zoBaTe/IbHOH  1eATeIbHOCTH
y4eOHHMKOB, yueOHbIX MOCOOMH ©  yueOHO-METOJMYECKMX MaTepuanoB B
COOTBETCTBUU €O CIIMCKOM, OIPE/IC/ICHHBIM 11IKOJIOH, COBMECTHO C YUYMTENISIMH
1 OMONIMOTEKApEM OCYLIECTB/SICT KOHTPOJIbL 34 BbIMOJHCHHEM O0YYarOLIHMMHCS
CAMHBIX TPEOOBAHUH 110 UCIIO/IB30BAHUIO U COXPAHHOCTH YY4COHUKOB.

11.2. KiaccHble pYKOBOJMTEIM HECyT OTBETCTBEHHOCTL 3@ BOCHHTAHHE Y
oOydaroumxcst  Oepe]HOro OTHOIUICHUSI K y4eOHOH KHHUre, 3a COCTOSIHWE
Y4eOHUKOB M yueOHbIX MOCOOHI 00ydaroUMXCsl CBOEro Kjacca B Te4YeHHe
y4eOHOro roja, CBOEBPEMEHHYIO Bbllauy (c¢/auy) y4eOHMKOB, YYCHBIX M
y4eOHO-MeTOIMYeCKUX 10ocoOuit B OMOIMOTEKY B COOTBETCTBMM € IpaduKom,
YTBEPAKAEHHBIM AMPEKTOPOM LLKOJIbI.

11.3. bubnuorekapn HeceT OTBETCTBEHHOCTD 32 JIOCTOBEPHOCTH
undopmanuru o0 obecrniedyeHHOCTH YyeOHUKAMH, Y4YeOHBLIMU TOCOOMAMH M
yueOHO-METOIMYECKMMH MaTepHalaMu o0yuaroumxcst LLIKOJIb, 3a
opranuszauuio  padborbl OMONMOTEKM 110 BblJaye W BO3Bpaty y4eOHHKOB,
y4eOHbIX MOCOOMH M yueOHO-METOJIMUYCCKHX MaTepHanoB 00y4aloLIMMHUCH, 3a
COXPAHHOCTL OUOIMOTEHHOIO (poHMa YHeOHOM JUTepaTyphl.

11.4. Poaurenu (3aKOHHBIC  TpPEACTAaBUTENH)  00y4YarOLMXCs HeCcyT
OTBETCTBEHHOCTb 34 COXPAHHOCTBL MMOJYUCHHbIX YUYeOHUKOB, YUeOHBIX 1MOCOOHH
M y4eOHO-METOAMUYECKMX MATEepPHaIoB M BO3MEUIAIOT MX YTPATy WM T0pvy
OMOIMOTEKE 1LIKObI.

11.5. Obyuatommecss HecyT OTBETCTBEHHOCTb 3a COXPaHHOCTbH YUEOHHKOB,
y4eOHBIX MOCOOMH M yUeOHO-MCTONMYCCKUX MATCPHAIIOB, [OJYYEHHBIX W3
(oH/1a 1IKOJIBLHOU OHOIHMOTEKH.



12. 3ak/JII0UUTE/IbHbIE T0JI0KeHH S

12.1. Hacrostiee Tlonoxkernue o donjge OecnnarHbiX y4eOHUKOB, MOPs/IKEe
ero (opmMupoBaHMs, yueTa, MCIOJIb30BaHHS W O0eCIeUeHHUs] COXPAHHOCTH
SIBJISICTCSI JIOKAJIbHbIM HOPMaTHBHbBIM aKTOM, MPUHHUMAETCH Ha
[lenarornyeckoM coBeTe IIKOJLI M yTBepxciaerces  (MbO  BBOAMTCS B
JIEHCTBHE) TIPUKA30M  PYKOBOJAMTES  0011e00pa30oBaTe/IbHOIO  YUPEKJACHHUS,
OCYILLIECTBIsIIOLIEH 00pa3oBaTe/IbHYIO AeSITe/IbHOCTh.

12.2. Bece HM3MEHEHM S H JOITOJIHEH M4, BHOCHUMBbIE B HacrTosLee
[Tonoxkenue, odopmisitores B NUCLMEHHOH  (opme B COOTBETCTBHUM
JICHCTBYIOUIMM 3aKOHOAaTe/IbeTBOM Poccuitckoi Meiepaumu.

12.3. Tlonoxenue o OecrniatHom yueOHOM  (poHae o0LIe0dpa3oBaTEIbLHOIO
YUpEKJEeHHUS TPUHUMAETC Ha  HeonpejeneHHbld  cpok. WM3menenuss u
jonojiHenust K IlosiokeHHIo nNpUHUMAOTCS B MOPsiIKe, [PEyCMOTPEHHOM
n.12.1. nacrosiero Ilonoxenus.

12.4. Ilocne npunstus Tlonokenuss (MM M3MEHEHWH M JIONOJIHEHHWH
OTJEJIbHBIX IYHKTOB M Pa3/esloB) B HOBOH pelaklMKU Npeblayllas peaakums
ABTOMATUYECKH YTPAuMBACT CHI1Y.
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