ABTOLWKOI/A

MNMPABUNA BHYTPEHHEIO PACIOPAOKA ANnA PABOTHUKOB
YYOMNO «AsTowukona «Makcumym»

HacToswue NpaBuna onpegensoT BHYTPEHHUA TpyAoBon pacnopsgok B YYANMO
«ABToLKoNa «Makcumym», nopsagok npuema Ha paboTy un yBorbHEHMA pabOTHMKOB,
OCHOBHble 0053aHHOCTM pabOTHUKOB 1 aAMUHUCTPaLUK, pexum paboyero BpeMeHu, a
TaKkke Mepbl NOOLLUPEHNA U OTBETCTBEHHOCTb 32 HapyLUEHUe TPYAOBOW OUCLMMNIIUHDI.

1. MNpuem Ha paboTty

1.1. MNpuem Ha paboty B HYINO «ABToLwwkKoNna «Makcumym», NponsBoanTcs Ha
OCHOBaHWM 3aKIIOYEHHOro TPYAOBOro AOroBopa.

1.2. Npwu npueme Ha paboTy agMmuHUCTpaLmsa ob6si3aHa noTpeboBaTh OT NOCTYNALLErO:
— npeabABeHns nacnopTa, yaooCTOBEPSAKOLLEro NMYHOCTD;

— MNpefoCcTaBneHnst TPyA0BON KHUKKU, ODOPMIIEHHON B YCTAHOBIIEHHOM NOpSAAKeE,

— CTpaxoBOro CBMAETENbLCTBA rOCYAAPCTBEHHOIO NEHCUOHHOIO CTPAXOBaHWUS,

— [OKYMEHTOB BOMHCKOrO y4yeTa — A58 BOEHHOODS3aHHbIX U NUL, nognexallmnx
NPU3bIBY HA BOEHHYIO Criyx0y;

— Aunnoma unm UHoro JOKyMeHTa O nosly4YeHHoOM obpasoBaHuM UM 4OKYMEHTA,
noaTeepXaaroLlero cneunanbHOCTb MU KBanugukauuio.

MNpvem Ha paboTy 6e3 ykasaHHbIX LOKYMEHTOB He npoussoauTcs. Mpuem Ha paboTy
ochopmnAeTca npukasom (pacnopskeHMem) OUPEKTopa, U3OaHHbIM Ha OCHOBAaHMK
3aKM4YEeHHOro TpyaoBOro AOroBopa, KoTopbi 06bABNsAeTCa paboTHUKY Noa, pacnucky B
TPEXAHEBHbIN CPOK CO [HS NoAnMcaHnsa Tpyaosoro gorosopa. [pu npueme Ha paboTy
paboTHUKY MOXET BbITb YCTAHOBMEHO WUCMbITAHUE NPOAOIKUTENLHOCTLIO He Bonee 3
MecsLEeB.

1.3. MNpwn noctynneHunn paboTHrka Ha paboTy nnu nepeBone ero B yCTaHOBNEHHOM
nopsake Ha apyryto paboty AoMuHucTpaumst obsisana:

— O3HAKOMUTL PaboTHKKa C Nopy4eHHo paboTo, yCroBrsSIMU 1 onnaToii Tpyaa,
pas3bACHUTL paboTHUKY ero npaea u 00A3aHHOCTH;

— O3HaKOMUTb C NpaBuriaMu BHYTPEHHErO TPYAOBOro pacrnopsaaka;

— NPOBECTU UHCTPYKTaX MO TEXHWKE 6e30MacHOCTH, NPOM3BOACTBEHHOW CaHUTapUN,
noXapHow 6e30nacHoOCTK 1 oxpaHe Tpyaa;

— Pa3bACHUTb 0OA3AHHOCTb MO COXPaAHEHWUIO CBEAEHUIA, COCTaBNALLNX
KOMMEpPYECKYIO Unu cnyxebHyto TaliHy, OTBETCTBEHHOCTb 3a €€ pasrnalleHue.

1.4. [pekpalleHve TpyaoBOro A4OroBopa Npon3BOAUTCS TOMBKO MO OCHOBaHUSIM,
npenyCMOTPEHHbIM TPYAOBbIM 3aKOHOA4ATENbCTBOM PO.

PaboTHuk nmeeT npaBo pacToprHyTb TPYAOBOW 4OroBOp, Npeaynpeauns o6 atom
agMUHUCTPaLMIO B MMCbMeEHHON dhopme 3a ABe Hegenu. Mo ncrteueHmmn ykasaHHoro
Cpoka npeaynpexaeHus o6 ysonbHeHun paboTHUK BNpase npekpaTutb paboTy, a
agMUHUCTpauns obAa3aHa BbiAaTh EMY TPYAOBYHO KHUXKY C BHECEHHOW B HEE 3aMunChbio
06 yBOMbHEHWU, Apyrie OOKYMEHTbI, CBSA3aHHble ¢ paboToi, Mo NMCEMEHHOMY
3aABneHunio paboTHUKa U NPOM3BECTM C HUM OKOHYaTENbHLIN pacyeT. MNMpekpalleHue




TPYAOBOro Aorosopa opopMseTCsa Npuka3om no npeanpusaTuio. o cornawleHunio
mMexay paboTHUKOM M aAMUHWUCTPaLMEN TPYAOBOW 4OTOBOP MOXET OblTb PACTOPrHYT U
[0 UCTeYeHUs cpoka npeaynpexaeHuns o6 yBonbHEHUU. 3anucu B TPYOOBYHO KHUKKY O
NpUYMHax npekpaLleHs Tpy40oBOro 4orosopa AOMKHbI NPOM3BOANTLCH B TOYHOM
COOTBETCTBUM C hopMynupoBkamu TpyaoBoro kogekca PO nnu nHoro doegepansHoro
3aKOHa 1 CO CCbISIKOW Ha COOTBETCTBYHOLUME CTaTbio, MYHKT TpygoBoro kogekca PO vnv
NHOro efepanbHOro 3akoHa.

[HeM yBONMbHEHMA cYMTaeTCs NocneaHuii AeHb paboTbl.

2. OcHoBHble 06a3aHHOCTY pabOTHUKOB

2.1. PabotHukn YYMNMO «AsTowwkona «Makcumym» obsi3aHsbi:

— [0BpOCOBECTHO BLINOMHATL CBOW TPYAOBble 00si3aHHOCTM, cobntogaTh TpyaOBYHO
ANCUMNMNHY, CBOEBPEMEHHO M TOYHO UCMOMHATL PACNOPSIKEHUST aAMUHUCTPALIMMN 1
HEenocpeACTBEHHOro pyKOBOAUTENS, MCNONb30BaTh Bce paboyee Bpems Ans
NPOV3BOAUTENBHOIO TPyAa, BO3AEPKMBATLCA OT AEUCTBUIA, MELLALLMX APYrM
paboTHMKaM BbINOMHATL UX TPYAOBbIE 06A3aHHOCTH,

— Ka4YeCTBEHHO U B CPOK BbINOJSIHSATb NPOU3BOACTBEHHbIE 3a4aHUSA Y NOPYYEHWS;

— cobntogaTb TpeboBaHUA NoO OXpaHe TpyAa, TEXHUKE Be30nacHOCTH,
NPOW3BOACTBEHHOM CaHUTAPUN, TUrMeHEe TPyAa U NPOTUMBOMOXAPHOW OXPaHE;

— cofepxaTb cBoe paboyee mecTo, obopyaoBaHue u npucnocobneHns n nepegasaTs
CMeHsLeMy pabOoTHUKY B NOpSAKE, YUCTOTE U UCMPABHOM COCTOSHMU, a TaKkKe
cobnopaTth YNCTOTY Ha TEpPPUTOPUSAX npeanpusTus; cobnwaatb yCTaHOBNEHHbI
NOPSALOK XPaHEHNA MatepuanbHbIX LLEHHOCTENR 1 LOKYMEHTOB,

— BepexHo OTHOCUTLCA K MMyLLecTBy pabotogaTtens n Apyrux paboTHUKOB;

— He pasrnawaTtb OXpaHAeMyto 3aKOHOM TalHy (roCyAapCTBEHHYI, KOMMEPYECKYHO,
CNy>ebHyI0 1 MHYIO), CTaBLLYK U3BECTHON PAbOTHUKY B CBSI3W C UCMOMHEHUEM UM
TPYOOBbIX 00A3aHHOCTEN.

2.2. Kpyr obssaHHOCTEN, KOTOPbIe BbINOMHAET pabOTHUK NO CBOEN cneuuansHoCTH,
KBanudrkauum, JOMKHOCTK, onpeaenseTcs TPyA0BbIM 4OroBOPOM, AOMKHOCTHOM
WUHCTPYKLMEN.

3. OcHoBHble 06513aHHOCTM agMUHUCTPALIMM

3.1. Aamununctpauma YYMNO «AsTowkona «Makcumym:

— cobnopaTe TPyAOBOE 3aKOHOAATENbLCTBO;

— npefocTaBnTb paboTHUKY paboTy, 0OyCNOBNEHHYIO TPYAOBLIM SOTOBOPOM;

— obecneunTb He3onacHoCTb TpyAa U YCnoBusi, oTBevarwLme TpeboBaHnaM oxpaHb! 1
TUrMeHbl TPyAa,

— obecneunTb paboTHuKa 06opyaOBaHUEM, MHCTPYMEHTAMU, TEXHUYECKOM
AOKyMEeHTaLuen n uHbIMy cpeactsamu, HeoOXOAMMBIMU A4S UCMONTHEHNS UM TPYAOBbIX
obsa3aHHoCTER;

— BbIMf1@a4MBaTh B NOSIHOM pa3mepe npuymTaoLlyocs paboTHUKY 3apaboTHyo nnaTy B
CPOKMW, yCTAHOBNEHHbIE TPYAOBbIM 3aKOHOAATENLCTBOM, KOMNMEKTUBHBLIM LOrOBOPOM,
npasunamu BHYTPEHHEro TpyA0BOro pacnopsiaka, TPyAOoBbIMU JOrOBOPaMU;

— cnocobcTeoBaTh pabOTHUKAM B NOBbLILLEHUM UMW CBOEW KBanndukaumm,
COBEpLLEHCTBOBAHMUM NPOGECCMOHANbHbIX HABLIKOB.

3.2. Aomunuctpauma YYAMNO «AsTowkona «Makcumym» CTPEMUTCA K CO34aHUI0
BblCOKOMpodeccuoHanbHoro pabotocnocobHOro KoNneKTMBa, pasBUTUIO
KOPMopaTMBHbIX OTHOLLEHWIA BHYTPU NPEANPUATAS, NOBbILLEHWUIO 3aUHTEPECOBAHHOCTY
cpean paboTHUKOB B Pa3BUTUM U YKPENMEHUN eATENbHOCTU NPeanpUaTUS.

4. Pabouyee Bpems 1 Bpemsi oTabixa
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4.1. B cooTBeTCTBMM C AeNCTBYOLWMUM 3akoHogaTenscteom B HYAINMO «ABTOLLKONA
«Makcumym» ycTaHaBnuBaeTcs NATUAHEBHAA paboyas Hegens ¢ ABYMS BbIXO4HbIMU
AHAMU — cyb6oTa 1 BockpeceHbe. [poaomkuTensHOCTL paboyero BpemMeHu
coctaBnsieT He Bonee 40 YacoB B Heaento.

pachuk paboTbl, onpeaensaoLLmMin Havano exeaHeBHo paboTbl, BpeMsi 06eeHHOro
nepepbiBa U OKOHYaHne paboyero AHs, ycTaHaBnMBaeTcs Anst paboTHUKOB
npeanpusaTMa ¢ y4eToM NPon3BOACTBEHHON AEATENbLHOCTN, yTBEpXKAaeTCs
aAMUHUCTpaLEN.

npOﬂ,Oﬂ)KMTeﬂbHOCTb pa60l-|ero AOHA UK CMeHbl, HeENnocpeaCcTBEHHO NpeLlecTBYLLNX

Hepaboyemy NpasgHUYHOMY AHIO, YMEHbLLUAETCA Ha OAMH Yac.

4.2. PaboTa Ha npeanpusiTui He NPOU3BOANTCS B Npa3fHUYHbIE AHW, YCTAHOBMNEHHbIE

TPyAOBbIM 3aKOHOAATENIbCTBOM.
I'lpM COBMNaAEeHUn BbIXOQHOIO Y NPasgHUYHOro gHeun nepeHocC BbIXOAHOIO AHA
OCyLLeCTBNAETCA B COOTBETCTBUW C TPYAOBbIM 3aKOHO4ATENbCTBOM.

4.3. OuepeHoOCTb NpefoCTaBNeHNs OTMYCKOB yCTaHaBNMBAETCA aAMUHMUCTPaLUENR C
y4eTOM NPOU3BOACTBEHHON HEODXOAMMOCTHY M NoXenaHuin paboTHUKOB.
[MpoaomMKMTENBHOCTL EXEeroAHOro onnayYnBaeMoro oTnycka Ans Bcex paboTHUKOB
cornacHo AencTByoLLEeMy 3aKOHO4ATENbCTBY YCTaHABNMBAETCA HE MeHee 28
KaneHgapHbIx AHei. [o cornacoBaHuio ¢ agMuUHUCTpauuein paboTHUKY MOXET ObITb
npefocTaBneH AOMNONHUTENbHbLIA OTMYCK 6€3 CoOXxpaHeHUsa 3apaboTHOM NnaThl.

5. MNMoowpeHusn

5.1. 3a obpasuoBoe BbINOMHEHUE TPYAOBLIX 0653aHHOCTEN, NOBbLILLEHUE
Npou3BOAUTENBHOCTU Tpyaa, YNny4lUeHne Ka4yecTBa 0by4yeHns, NPOoAOIIKUTENBHYIO U
6esynpeyHyto paboTy u apyrue ycnexv B Tpyae NPUMEHSIIOTCS CriedytoLme Mepbl
noowpeHnsi paboTHUKOB:

— obbaBneHne bnarogapHoOCTH;

— Bbla4va npemuu;

— HarpaxgeHue LE€HHbIM NoAapKoM.

MNooLpeHns o6bABNATCS NPUKA3OM, AOBOAATCA [0 CBEAEHUS BCErO KOMMEKTUBA U
3aHOCSHITCSH B TPYAOBYH KHWDKKY paboTHUKAE.

6. OTBETCTBEHHOCTb 3@ HApYLLEHWE TPYAOBON AUCLIMMNHGI

6.1. HapyLueHune TpyaoBOMA AUCUMNIVHGI, T.€. HEUCMOMHEHNE UMK HEHaanexallee
UCNOMHEHNe Nno BrHe paboTHUKA BO3MOXEHHbIX HA HErO TPYAOBbIX 0BSi3aHHOCTEN,
BieYyeT 3a coboin NpMMEHeHWe Mep AUCLMMIMHAPHOIO UK OBLLECTBEHHOTO
BO3[ENCTBUA, a Takke NPUMEHEHNE UHbIX MeP, NPEAYCMOTPEHHbIX AeACTBYIOLLMM
3aKoHO4ATENLCTBOM.

6.2. 3a HapylieHune Tpy[oBON ANCLMNNNHBI aAMUHUCTPALMS MPUMEHSIET criedyoLLme
AVCLMNININHAPHbIE B3bICKAHUS:

— 3aMevaHue;

— BbIFOBOP;

— YBOMbHEHWE MO COOTBETCTBYIOLLUM OCHOBAHUSIM.

YBOSbHEHNE B Ka4eCTBE ANCUUMIIMHAPHOIO B3bICKAHUA MOXET ObITh MPUMEHEHO 3a
HEO[JHOKpaTHOE HeucnomnHeHue paboTHUKOM 6e3 yBaXKUTENbHbLIX NPUYUH TPYAOBbIX
0bs3aHHOCTEN, ecny OH UMEET AUCLMNIIMHAPHOE B3bICKaHME.

6.3 ,D,I/ICLI,VII'IJ'IMHapH'bIe B3bICKAHUA NPUMEHAOTCA pyKoBoAUTENEM NpeanpuaTug.
A,D.MVIHMCTan,I/IFI MMEET NpaBO BMECTO HaNoOXeHna aAnCcUunnnMHapHOro B3biCKaHUA
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nepefaTtb BONPOC O HapYLUEHUN TPYO4OBOW OAUCUMNINHBI HA paccMoTpeHMNE TPYyAO0BOro
KOnnekTunea.

6.4. [1o HanoxeHnst B3bICKaHWS OT HAPYLUMTENS TPYA0BON ANCLMNIVHBLI A4OMKHbI ObITh
3aTpeboBaHbl 0O6BACHEHWNS B MMCbMEHHOI hopme. B cny4ae oTkasa paboTHuka gatb
ykazaHHOe 00bACHEeHUe COCTaBNAETCA COOTBETCTBYIOLLIUI aKT.

Otka3s paboTHuKa AaTb 0OLACHEHWSI HE MOXKET CIY»KUTb NPENATCTBUEM AN
NPUMEHEHUS B3bICKAHUS.

AvcunnnuHapHoe B3bickaHUe NPUMEHSIETCSA He NO3AHee OAHOro MecsiLia co AHS
OBHapyXeHns NpocTynka, He cunTasi BpeMeHu 6onesHn paboTHUKa, NpebbIBAHUS ero B
OTNyCKe, a Takke BpeMeHU, HeobX0AMMOro Ha y4eT MHEeHUs NpeAcTaBUTENbHOro
opraHa paboTHUKOB.

AvcumnnnHapHoe B3bickaHne He MOXeT BbiTb MPUMEHEHO NO3HEE LLECTN MECALER CO
[HA COBEpLUEHMS NPOCTYNKa, a No pesynbTatam peBu3nu, NPoBepkn hUHaHCOBO-
XO3SICTBEHHOW AEATENBHOCTM UKW ayJUTOPCKON NPOBEPKM — MO3AHee ABYX NeT co
AHS ero coBepLueHus. B ykasaHHble CPOKM He BKITHOYAETCS BPEMS MPOU3BOACTBA NO
YronioBHOMy Zeny. 3a Kax[blii AMCUMNIMHAPHbIA NPOCTYNOK MOXeT BbITh NPUMEHEHO
TONbKO OAHO AUCUMNIMHAPHOE B3bICKaHUE.

6.5. Npukas (pacnopsxexne) paboToaaTens o NPUMEHEHNUN ANCLIMMIIUHAPHOTO
B3biCkaHUsA 00bABNAETCA paboTHUKY MO pacnucKy B TeYeHNe Tpex pabounx AHeit co
AHA ero usaaHus. B cnyyae otkasa paboTHUka noanucaTth ykasaHHbIA npukas
(pacnopskeHue) CocTaBMseTCs COOTBETCTBYIOLLIWIA aKT.

6.6. Ecnu B Te4eHune roga co AHA NPUMEHEHUs QUCLMMIIMHAPHOTO B3bICKAHUA paBoTHIK
He ByaeT noaBeprHyT HOBOMY AUCLMNITMHAPHOMY B3bICKAHUIO, TO OH CYMTAETCS He
UMeLLM ANCUMNIIMHAPHOrO B3biCKaHUs. B TeyeHue cpoka aencreusi
AUCLMNITMHAPHOIO B3bICKaHWUSA MEPbI NOOLLPEHUs, ykadaHHble B HacTosLWwmx MNpasunax,
K pabOTHMKY HE NPUMEHSAIOTCS.

PaboTonarens Ao UCTeueHns rofa co AHA MPUMEHEHUS! AUCLMMIIMHAPHOTO B3bICKAHMS
MMEET NpaBo CHATb €ro ¢ paboTHMKa No co6CTBEHHOW UHULMATMBE, NPOCLBe camoro
paboTHuKa, xofaTaicTBy ero HeNoCcpPeACTBEHHOTO PYKOBOANTENS UMK
NpeacTaBUTENbHOro opraHa paboTHUKOB.

6.7. C npaBunamu BHyTPEHHEro pacrnopsiaka AOKHbI BbiTb 03HAKOMMEHbI BCe
paboTHUKM NpeanpusaTUA. PaboTHukm 06si3aHbl B CBOEN NOBCEAHEBHOMN paGoTe
cobniogaTb NOPALOK, YCTAHOBIEHHbIN NpaBunamu.

Hupekmop YY/[II1O «Aemowkona «Maxkcumymy_ /L, ﬁéaHoé O. /.
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