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Software Operation Flowchart

(BaxHas rnaBsa, yntanTe BHUMaTENbHO)

MporpammHoe obecneveHne BkniovaeT: CUCTEMHbIE NapaMeTphbl, yrpasneHve
nogpasgeneHnsiMu, ynpasrneHne nepcoHanoMm, ynpaBsneHne cMeHamu, oTrnycka,
cTaTucTuyeckue oTveThbl 1 T.4. Kak e npaBunbHO Ucnonb3oBaTh 3Ty cuctemy? Janeko
He JOCTaTOYHO NMOHMMATb TOMbKO NWLLb PaboTy KaXX4oro OTAEMNbHOro MOAYMS - BaXKHO
3HaTb B3aUMOCBA3M MEXAY HUMU 1 cxemy paboTbl BCer cMCTEMbI. TONBKO Tak MOXHO
nony41Tb NpaBunbHbIN oT4YeT. Briok-cxema MO moxeT ObITb BKpaTLE NpeacTaBneHa

cneayoLwmmMm obpasom:

|1.I‘IapaM9pr| CHCTEeMBI |._|_h 3apaHue napameTpoB ¥PB, cratTMcTMueckux npa-
BW/, HAa3BaHWA OpPraH1M3aunmn, HaTeropmmn oTCyT-

CTBUA.

-

|2 Vnpamienune Otmnenamm HAo6GaeneHne, yaaneHne, peflakTMpoBaHUe oTae-
NoB.

-

| 3.¥np. COTPYAHHKEaMK }‘—I_. AoGaBneHue, yaaneHue, peaakTHpoBaHWe AaHHbIX
0 COTPYAHWHAX.

| d.¥YnpaeaeHne CmeHamm }__|__{chuorzma PacnucaHui, CMeH.

BhigeaeHue CMeH COTPYAHUKOB, AoGaBaeHue

-

-

5.PaciucanuvA CoTpyaHu-

HOR CHOAb3AWNMX rPadUKHoB.

| &6.COop 3anuceii |._|_. CHop AaHHbIX C TEPMHUHAA0B UKW MMINOPTHPOBA-
HHe CoXpaHeHHbIX aiinoB
T BBoAbl AQHHBIX O KOMAHAMWPOBKaX, 3a0bi TblX 3ann-
|7. Hcrnodennn |<—-—> CAX, OTNPOCHBLUNXCA COTRYAHWUKOB
‘8. OTueThl PacueT 3anunceid o noceweHnu u popmMupoBaHue

oT4eToB

1. Mpu nepBoM 3anycke NporpamMmbl 3aAanTe napameTpbl, BKMoYas
Ha3BaHVe opraHu3auum, NpaBuna yyeta NnoceLlaeMocTm, CTaTUcTUYeckne
npaeuna Ans pacyeta NpexaeBpeMeHHoro yxoaa, onosaaHuii, nepepaboTku 1
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Opyrvx BUOoB oTcyTcTBUS. [ocne 3agaHus ykasaHHbIX napaMeTpoB 0BbI4HO
HET HEOBXOAMMOCTM B X U3MEHEHUN, 38 UCKITIOYEHMEM CITyHaeB U3MEHEHUS
yrpaBreHYeCknX HOPM B KOMMaHUM.

2. OB6bI4HO B OAHOW KOMMNAHWM CYLLECTBYET HECKONLKO NogpasaeneHun, n
BCe nogpasferneHuns criegyet BBECTU BPYYHYHO, 3@ UCKITIOYEHNEM nMnopTa
cnucka coTpyaHukoB. Beog noapasgeneHuin criegyeT BbINONHATL A0 nepexona
K yrpaBrieHnio NepcoHarnom.

3. MNMpwn nepBom 3anycke nporpammbl co3gante TekcToBbln dann (*. txt)
unn cdann MS Excel (*. xIs) onsa cnucka coTpygHUKOB KOMNaHWUN B
COOTBETCTBUM C onpefeneHHbiM popmatom. [NogpobHee o hopmaTte cm. B
[MmnopT cnvcka coTpyaHUKOB], YTOOLI BCE COTPYOHWMKN U3 cnvcka bbinum
€ONHOBPEMEHHO MMNOPTMPOBaHbI B cUcTemy. Bnocneactsum cotTpyaHuKoB
MOXHO [06aBNATb, yaanaTb, U3MEHATb U NepeBoanTb B HOBOE
nogpasgenexve.

4. CHavana gobaBbTe HyXXHOe pacnucaHue (C BpeMeHn Havana paboTbl
[0 BpPEMEHM OKOHYaHUs paboTbl) COrnacHo pacrnopsaky, MPUHATOMY B
KOMMaHuW, 3aTemM COCTaBbTE CMEHbI.

5. Korga cmeHbl coctaBrneHbl, He06XoaMMO pacnpegennTb N0 CMeHaMm
COTPYAHMKOB. Y KaXgoro COTpygHUKa MOXET ObITb TONbKO OAHA CMEHa.
YkaxuTe aeHb Hayana cmeHbl. 1o okoHYaHUW pacnpegeneHns No CMeHam
yCTaHOBreHHble AaTta 1 BpeMsi Hayana pabotsl 6yayT BUAHbLI AN KaX40ro
COTPYyAHMKa.

6. 3anucuK TpaH3aKUuMIn XpaHAaTCa B TepMUHane yyera nocewaemocTy.
Mepen popmmpoBaHMeM oTyeTa 3arpysuTe 3anucu n3 TepmuHana.
HononHutensHo, MHpopMaLmnsa 0 COTPYAHUKaxX 1 0bpasLbl OTNe4aTKoOB
nanbueB MOTYT NepeaaBaTbCs MexXay TepMuMHanom 1 komnototepom. bonee
noapobHyto nHpopmauuto cm. B rmase "lNporpamma ynpasneHuns".

7. B komnaHmmn obbl4HO eCTb COTPYAHUKM, OTCYTCTBYIOLLME MO TOW UMK
WHOW NpUYMHE: KOMaHaupoBKa, OTryn, 3abbinv oTMeTUTbCs U T.4. B Takom
cnyyae Heobxo4MMO CBOEBPEMEHHO BBECTU AaHHbIE O TAKOM OTCYTCTBUM ANS
obecnevyeHnss TO4HOCTM CTaTUCTUYECKOTO OTYETA.

8. Nocne 3aBepLUeHMs BCEX YKa3aHHbIX Bbille onepauui MOXHO
dopmMupoBaTh OTYET. B oTyeTE MOXET ObITH OTPaXKEHA NOCELLIAEMOCTb BCEX
COTPYAHMKOB UMW KOHKPETHOIO COTpyAHMKa 13 BbiIbpaHHOro nogpasgeneHus 3a



onpeneneHHbI NPOMEXYTOK BPEMEHM.

B [Pacuet nocewaemocTt 1 oT4eT] Heob6xoanMMO cCHa4vana Bblbpathb Ans
COTPYAHMKA HavanbHYK U KOHEYHY0 AaTy UHTepBana BPEMEHU, HaXaTb
"Pacuutath", u cuctema nposefeT aBTOMaTUYECKUE BbIYUCIIEHUSA N MPOBEPKY
Ha gocTtoBepHocTb 3anucen. (Mpu pabote TepMuHana MoryT NosABRAATLCS
HeLocToBepHbIe 3annck. Hanpumep, ecnv oguH COTpYOHMK NpoBeaeT
nanbLUeM Mo JaTyuKy ABaXabl 32 O4EHb KOPOTKMIA MPOMEXKYTOK BPEMEHU, OfHa
n3 3anucen bygeT paccmaTpuBaTbCa CUCTEMON Kak HegocToBepHas). Ecnu B
BbIYMCIEHUSAX UMEETCS KaKas-nnbo HETOYHOCTb, aAMUHUCTPATOP TakKe
MOXET U3MEHUTb 3anuncb BPY4YHYO Ans obecrnevyeHnss TOMHOCTM pesynbraTa.

MpumevaHue: U3 npuBeaeHHoW Boille Brok-CxeMbl Mbl BUAMM, YTO €CIn
npu chopMMpoBaHUM OTHYETa A58 OQHOTO COTPYAHUKA BO3HUKAET owmnbka, T0
BEPOSATHAs NPUYMHA MOXET BbITb B CregyoLem:

e HenpaBunbHO BbiOpaHa CMeHa 1M BpeMEHHas CMeHa Ans 9Toro
COTPYOHMKA.

e HenpasunbHas Bboibopka, Hanpumep, Ans
OTMYCKOB/OTrynoB/OTCYTCTBMSA OTMETKM O NPUXOAE WM yXoae.

e HenpaBunbHO BbINOMIHEHA NPOBEPKA W BblYMCIIEHME 3anucei

TpaH3aKuni.
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EENE YeTaHoBKa

Ota masa paccka3biBaeT o6 YCTaHOBKe nporpamMmmbl
y4yeTbl pa60qero BpemMeHu, a TaK Xxe o Tp66OBaHVIF|X K

cucrteme.




1 YcTtaHOBKa CUCTEMbI.

1.1 Pa6ouue napameTpbl

TpeboBaHue K KOMNbLIOTEPY:

Pentium 11 266 unu Beiwe; PentiumIII500 unu Bbile pekomMeHO0BaH;

128 namsTtb unu Beiwe; MuHumyMm 100M mecta Ha aucke;

COM (USB Port);

CD-ROM (CD-ROM TpebyeTcst B npoLiecce yCTaHOBKM);

VGA nogpepxumaet 800*600 paspelueHme unu BbiLLe;

OnepaunoHHas cuctema:

Microsoft Windows 2000/XP (PekomeHaoBaHo);

Microsoft Windows Vista;

1.2 YctaHOBKa cuUCTeMbl

Bctasbre anck B CD-ROM 1 aBTOMaTM4eCKkn Ha4YHETCs yCTaHOBKa NporpaMmbl.
Ecnu nporpamma He BygeT 3arpyxarbcs, TO BbinonHuTe setup.exe Ha avcke. MNossutcs

crieqlylolLee OKHO:

Fingerprint Time and Attendance System X

Welcome to Fingerprint Time and Attendance Spstem Setup
pragram. This program will install Fingerprint Time and Attendance
System on your computer.

Itis strongly recommended that you exit all Windaows programs
before running this Setup Program.

Click Cancel to quit Setup and clase any progiams you have:
rnring. Click Nest to cortinue with the Setup program

WARNING: This program is protected by coppright law and
intemational treaties.

Unavthorized reproduction or distribution of this program, or any
portion of it, may result in severe civil and criminal penalties, and
will be prosecuted to the masimum extent possible under law

TUHet> Cancel

Haxwute [Janee] anst npogomKeHs yCTaHOBKM:



‘,‘g—_ Fingerprint Time and Attendance System

Destination Location

Setup will install Fingerprint Time and Attendance System in the: following folder.
To installinto a different folder, click Browse, and select anather folder

You can chonse nat ta install Fingerpint Time and Attendance System by dicking Cancel to
exit Getup

Destination Folder

Chat Browse..

Td Installation Wwizard

Cancel

Bb|6ep|/|Te AONPEKTOPUIO, Kyaa Bbl YCTAHOBUTE NporpamMmmy. Mo onpegeneHuntio aTto

—CGALtt”. HaxkmuTe [anee] Anst NpoaormkeHns yCTaHOBKU (CM. Ha KapTUHKE HUXE)

‘,‘g—_ Fingerprint Time and Attendance System

Start Installation

“You are now ready to install Fingerprint Time and Attendance S ystem.

Click. the Next button to begin the installation or the Back button to reenter the installation
information,

Td Installation Wwizard

Cancel

HaxmuTte [Hazag] n yctaHoBka BEpHETCH Ha NpeablayLLuniA 3KpaH Bbibepute eLle

pa3s gupekTtoputo; Haxmute [danee] n YCTaHOBKa HaA4YHETCA, CM. KapPTUHKY HMNXeE!:

Fingerprint Time and Attendance System

Installing 6

Cument File

Copying file:
E:ATestuattvpngbmpsPNG_Freed.png

Al Files:
Time Aemaining 0 minutes 0 seconds

ise Installation 'Wizard?

\ | [ Eacel
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YcTaHOBKa 3aBEPLUNTCS B TEYEHME CEKYHS, (CM.Ha KapTUHKE HUXE)

;‘F% Fingerprint Time and Attendance System &]

Fingerprint Time and Attendance System has been successfully
installed.

Click the Finish button to exit this installation.

I Run driver installation program

HaxmuTe [S3aBeplunTb] ANS 3aKPbITUA YCTAaHOBOYHOM NPOrpaMMbl U MKOHKa Q)

OyneT pobaeneHa Ha Ball pabounii cTon.

[BOMHOE HaxaTune Ha Hel 3anycTuUT ynpasreHue cuctemoi yyeta paboyero
BPEMEHMU

1.3 YpaneHue nporpammbi.

Haxmute [Uninstall Fingerprint Attendance System] kak Ha KapTuHKe BbiLLe,
HaxmuTe [danee] v nporpamma OyaeT yaaneHa.

O6patute BHMMaHue: NMocne yaaneHus nporpammbl Bce cainbl U aHHbIe Ha Hel

OyayT noTepsHb!

11
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anaBneHMe c paboyero

CTOsna

OcHoBHasi TeMa JaHHOIA rMaBbl B TOM, Kak
Jenatb 3anucu Ha pasHbIX TepMuHanax, cobupartb
JaHHble C HYX U co34aBaTb Pas3nuYHble OTYETHI.
Mporpamma 63krpayHaa NoMoXeT BaM ynpaBnsTb
MHPopMaLmelt O NepcoHare, ycTaHaBnnBaTb

npasuia noceLeHna n npo-.




2 YnpaBneHue c pabouero crtona.
MporpamMma MoxXeT cobupaTh 3anmcy ¢ pasnyHbIX TePMUHAIOB, PaccuMTLIBaTL B

COOTBETCTBMM CO CMEHaMM U CO3AaBaTb PasfMyHble OTYETLI. YNpaBneHme ¢ paﬁoqero
CTONna MOXeT yCTaHaBnMBaTb npaBkia noceLleHnd, 1 USBMEHATb MHOpMaLMIO O
nepcoHane.

2.1 Bxop B cuctemy.

[Baxabl HaXXMUTE Ha [@] Ha paboyem cTose Ans 3anycka NpUIoXKeHus.

[NosaBunTCS OKHO BXOo4a B cucrtemy:

|adrin |

Password: || |

Mms agmuHucTpatopa no onpeaenexuio byaet —Aghin® 1 naponb OyaeT nycTbiM.
[Mocne Bxoga B cucTemy Bbl yBUAUTE Creayowmnin nHTepdenc:

#) Fingerprint T&A management system V4.3.0 EHE}&\
Systen MR Management Attendsnce Exception Dats Maintensmce Externsl Help

B
LN &

Employees Timetable Schedule

3
PR

2010-12-20 13:08:25 Admin Fingerprint T&A management system Be True & Safe
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OCHOBHOW MHTEPMENC BKIHOYAET B ce0s Tpy YacTu:

1. MeHo cuctembl: BkntodaeT oyHKUMOHANbHbIA M MHOOPMaLUNOHHbIV MOAYN

2. Knonku 6bicTporo 3anycka: KHonku GeicTporo 3anycka ans Hanbonee 4acto
ucnonb3yembix YHKLNIA, CrpynnMpoBaHHbIE B Nopsake, obnerdatowem pa 6oty

3. Ctpoka cocTtosiHusi: OTobpaxkaeT TeKyLlee Bpems, 3aperncTpyupoBaHHOIoO
agMUHUCTpaTopa 1 MHOPMaUWMIo O CUCTEME.

2.2 CucTteMHble HaCTPOWKM.

Haxmute [CVICTEMa] B MMaBHOM MEHHK, OTKPOETCA cneaytollee OKHO:
‘ Farameter Settings

Be Adninistrators

Administrater’ s Password Set

Modified Record Log
Managing Log

DataBase Linking

Exit System Ctrlty

2.2.1 YcTtaHOBKa napamMeTpoB:

HaxmuTe [HacTpoiiku napameTpoB] B MeHto cucteMel. [osaBuTca criegyroLlee
OKHO:

#) System parameters setting @

865 || Stat. Rules | Leave class | Field defiition

Basic info

Unit Name: | head office
Common Fiule
p
& workday count as |30 B8 Minue shit sxpands two days
I
[ Mot clock in court aslete. |50 P21 e @ Court as the Tst day

[ P (O Court a3 the 2nd day
[] Nat clock aul count as eary | B0 123 Minte

Overtime Calculation
Oonduy 0 # min earlier clock-in count as overtimz 0
- Normal Day
DI0fdty (8 2 i ot clock-out count as overine .
Weekend
[ deduct the 'O duty X, minutes earlier’

Festival 0
[ deduct the "0 duty 3 minutes later*

OcHoBHbIE NapameTpbl:

B none «Mmg ycTponctea» ycTaHOBUTE Ha3BaHWe Ballen opraHu3aumm, no
onpegeneHunto aTo FonosHom oduc”.

BHeceHHast opraHusaums byneTt nosiBNATLCA B Ha4arne cnvcka AenapTamMmeHToB.

PaGounii oeHb paccumTbiBaeTcs No 6a3nCHOMY KONUYECTBY MUHYT, KOTopble OyayT

NpUHUMAaTLCA ANA pacyeTa cTaHgapTHOro paboyero AHA, ono3aaHuin, paHHUX NPUXoaoB
nT.0.
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«HeT perncTp. npuxoaa - ono3naHne» MoxeT BbiTb YCTAHOBMEHO, eCln He
oTMeyaeTcs nNpuxo Ha paboTy, «HeT perncTp. yxoga — yxof 3apaHee» - Koraa He
oTMeyaeTcs yxof ¢ paboTbl. CBepXypOYHbIE TaK e MOTyT BbIYUCIATLCS, eCNU
COTpyaHUK paboTan 4o BpeMeHn «Ha pabote» unu nocne BpeMeHn «Yxof ¢ paboTbl».

«CMeHa oxBaTbIBaeT 2 AHA» yCTaHABNMUBAETCSA NPU pearnbHbIX YCIOBUSIX,
Hanpumep, NP HOYHbIX CMEHax.

«Bbluncnenue CBEPXYyPOYHbIX» - 3TO KO3 PMLUMEHT AN BbIXOOHbIX U

NPasaHNYHbIX HEN, NO OTHOLLEHUIO K OObIYHBIM OHSIM.

MpaBuna cratucTuku:
HaxmuTe 3aknagky [[paBuna ctatucTukuml:

#) System parameters setting E|
Basic parameters sla.i"ﬁ 51 Leave class | Field definition

Stat. Items:

Late Uit Sel

Eaily .
Business Leave Unit:
Leave

Ahserice Minirnure: | 10
Stay away

Owertime

Free Overtime Round-off contral

© Round down
) Round up Fiound at total
@ Rourd off [ Accurmulate by times

Stat. Aule

3OTa cTpaHMua onucbiBaeT cTaTUCTUYECKe NpaBuna ans crneayowmnx 4eNcTBui:
HOpMarbHbIV NPUXo4, Orno3gaHne, paHHUIA NpKUXoa, KOMaHAMPOBKa, OTMYCK, OTCYTCTBUE,

CBEepXypoO4Hble, cBobOAHbIE CBepPXypo4Hble, nporyn.

Hakannveatb CO BpEMEHEM: pacynUTbIBaTb obLiee BpemA, OTO6pa)KaTb

HaKonneHHoe BpemMA B oT4HeTax.

OkpyrnsaTb 40 nonHoro: 4o6aBnATb 0bLiee BpeMs 1 3aTeM OKpPYIMsSTh NO NpaBuny.

OkpyrneHue BHM3: ybupaeT aecsaTble BHE 3aBUcUMoCcTU. Hanpumep, ecnu
MUHUManbHOE HaKoMMeHHOe BPeMsl paccunTbiBaeTcs kak 1 AeHb, To ecnu
HakonneHHoe BpeMs 1.1 nnu 1.9 gHs, To paccunTbiBaTbCa byaeT kak 1 AeHb B niobom
cnyvae.

Okpyrnate BBepx: [lobaBnseTcs ogHa eauHMLA BPEMEHWN BHE 3aBUCUMOCTY OT
necaTbix. Hanpumep, ecnv MUHUManbHbIA pacyeT cocTaBnsieT 1 AeHb, a HaKomnneHHoe

Bpems 6yaeT 1.1 nnum 1.9 gHsa, pacumTtaHo OyaeT kak 2 oHs.

OTknounTh oKpyrmeHue: OTKAYeHNe npasun OKpyrneHna BpeMeHu.
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06pamume 6HUMaHuUe: YCTaHOBKa CTaTUCTUYECKUX npaBun 6WJ,BT Hanpamyto

BITATb Ha NOJTy4YeHHble OTYEThI.
YcTaHaBnvBanTe npasunia CTaTUCTUKN B COOTBETCTBMM C NpaBuniaMu Ballemn

opraHn3auunun.

KaTteropum OTCYTCTBUA:

HaxmuTe 3aknagky [Kateropun otcyTcTBusA]:

izld definition

Basic parameters | Stat. Rules |; L

[
Append Delete Moty

Name Color ~

Administiation Departr Leave Class
ReD

Seles Show Color: | Il Fed 4

Administration Departmen

Indicating Symbel

[obaBbTe HOBbIE KaTEroOpUK:

HaxwmuTe [[Jo6aBuTb], BBEAMUTE MMS KaTeropum, BbibepuTe LBET U HAXXMUTE
[CoxpanuTh]

MameHeHwne kateropuu:

BbibepuTe HasBaHme KaTteropmm, KOTopasi Hy)XXAaeTcs B UBMEHEHUM U HAXMUTE
[U3ameHUTb], BBEANTE HOBOE MMSI KATEropmmn 1 ee LUBET, N HaxxmuTe [CoxpaHuTb]

YnaneHue kateropum:

BbibepuTe ms kaTeropmum, KOTOPOE HYXXHO yaanuTe. Haxmute [Yoanuts), u
HaxmuTte [OK]

Onpepenexvie none:

HaxwmuTe 3aknagky [OnpeneneHns nonew]

¥ System parameters setting E‘

Basic parameters | Stat. Rules | Leave class | Field definition

Field e Y| inputrew fickd value:

Chinese
Englih
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Ota cTpaHnua obasut cooTBeTCTBYOLWME Nons Ans [[MonoxeHwue],
[CheuunanbHocTh], [A3bIK], [Obpa3oBaHue], [CemenHoe NONoXeHNE] B MEHO

[YnpaBneHve gaHHbIMU O COTpYAHUKAX]

2.2.2 ApMuHucTpaTopsbl

Haxmute [Cuctemal-[AaMmMHUCTpaTopbl]:

# Administrator set X

{ : ]
L | A

hppend Delete Modify

Name Administatgr, AN

Qadnn Dept operable: @ Items operabls: Q]

|7 head offics
7 88D
¥ RitD
¥ Gales
7 PAD

! ! The new administrator has a default password: 888888,

[obaBneHne HOBOro agMyMHUCTpaTopa:

Haxmute [JobaBuTtb]. BBEanTe nms HOBOro agMuHUCTpaTopa B nosne
[AomuHucTpaTtop], 3aTem BbibepuTe HEOOXOAUMBIE MPUBMUIIETMUN Y HAXMUTE
[CoxpanuThb]. Maponb agMuHUcTpaTopa no onpeaeneHuntio 888888. Bonaute kak HOBLIN
afMUHUCTPATOp U HaxxMuTe MeHto [Cructemal-[YcTaHoBKa napons agMuMHUcTpartopal
yCTaHOBWTE Naponb A 6€30MacHOCTM CUCTEMBI.

3ameTka:

1. [o Toro kak Bbl byaeTe ncnonsb3oBaTth PeEXMM agMUHUCTpaTopa Bam HY>XHO
YCTaHOBUTb NPUBUNENMN BCEX afMUHUCTPATOPOB KOTOPbIE MOTyT paboTaTk 1 Aenatb
W3MEHEHUS; KaXAbIi aAMUHUCTPATOP MOXET MMETb CBOW, 3apaHee YCTaHOBMEHHbIE
npaga.

2. Mocne pobaBneHns HOBOro oTAena Bbl AOMKHbI U3MEHWUTL NPUBUMETUA B
ynpaBneHuu otaenom. Beibpatb agMuHMCTpaTopa, KOTopbI CMOXET AenaTb

Mn3MeHeHunAa B HOBOM oTaene.

PepaktnpoBaHune agmmHucTparopa:

Bbi6epute nMsa aaMUHUCTpaTopa, HaxmuTe [IsMeHWTL], BBEAUTE HOBOE UMSI C
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HeoGX0ANMbIMU NpaBaMu U HaxkMuTe [COXpaHUTb]

YnaneHue agMuHucTparopa:

BbiGepute UM agMUHUCTPaTOpa U HaXKMUTe [YaanuTo)

2.2.3 YcTaHOBKa naponsi agMUMHUCTpaTopa.

HaxmuTe [Cuctemal-[YcTaHOBKa napons agMuHMCTpaTopa], NosiBUTCA OKHO:

” Administrator modify password

Old Pyt “ ‘

Hew Pwd: | ‘

Confirm Pwd: | ‘

BBeauTte cTapblii naponb, 3aTeM BBeAUTE HOBbLIM 1 MOATBEpAUTE ero.

2.2.4 N3meHeHMe 3anucen B XXypHarne.

HaxmuTte meHio [Cuctemal-[MIameHeHne 3anncuy B xXypHane cobblTui]:

# Attendance record modification log CEX
Search Restore Close
Time Fange

Department|{f] head offics | Employee o, 41 v| Fomioiz 1 | monot  #| To|mimizis v |[zmmass 2

Department EmployssNo. | Name: Clocking Time State Moy typs. | Reasons Admiristrator
5
< >
EecordCount: 0

BbiGepuTe oTaen, HOMep COTpyAHMKA 1 BPEMEHHOW AnanasoH 1 HaxmuTe [[Mounck]
Bbl nony4nTe BCe 3anucu, KOTopble COOTBETCTBYIOT NapaMeTpam Ballero 3anpoca.
O6Gpatute BHUMaHUE: XypHarn 3anucy NoceLleHnii NokasbiBaeT BCE U3MEHEHNS B

3anucsax noceleHuin; Ecnu kakas-nmbo 3anuck bbina HeBepHO N3MeHeHa paHee, OHa
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MOXET ObITb BOCCTAHOBIIEHA BblAENEHNEM 3TON 3aMUCK U HAXXaTUEM [BoccTaHoBUTL).

HaxmuTe [3akpbiTb] ANs BbIXoAa.

2.2.5 YnpaBneHue XXypHanom cobbITUi.

HaxwmuTte meHio [Cuctemal-[YnpaBneHue xxypHanom cobbiTui], MOSBUTCSA OKHO:

ﬂAd.linistratnr operation log \;l@@l

g:ﬁch Close
Time Rangs
Administratar | A1 R From |BNIE- 314 || Q0001 (3| To 2009 413w | 235359 &
D Mame Managing Time Remark -
3 |:| Admin 2003-4-1311:52:48 Operating system parameter settings
21 Admin 2009-4-1311:53:30 Operating system parameter settings
20 Admin 2003-4-1311:51:47 Operating system parameter settings
19 Admin 2009-4-1311:49:33 Operating system parameter settings
18 Adrmin 2003-4-13 11:44:10 Clear the data before " 2003-03-01
17 Admin 2009-4-1311:43:21 Operating business leave/leave
16 Admin 2009-4-1311:42.38 Operating business leave/leave
15 Admin 2009-4-1311:41:53 Operating business leave/leave
14 Admin 2009-4-1311:40:55 Operating business leave/leave
13 Admin 2009-4-1311:36:39 Operating festivalholiday setings
12 Admin 2009-4-1311:3216 Operating spstem parameter settings
11 Admin 2009-4-1311:25:10 Operating system parameter settings
10 Admin 2009-4-1311:24:47 Operating system parameter settings
9 Admin 2009-4-1311:24:41 Operating system parameter settings
8 Admin 2009-4-1311:24:21 Lirk the database to
7 Admin 2009-4-1311:23.08 Operating system parameter settings
E Admin 2003-4-1018:01:.06 Operating system parameter settings
e
< >

370T XypHan coaepxuT B cebe Bce AeNCTBUSI, KOTOPbIE Aenany aaMUHUCTPaTopbI.
BbibepuTe [AOMUHMCTPaTOP] 1 BPEMEHHOW NPOMEXYTOK HaxmuTe [[lounck] Bbl yBuauTe

BCE [ENCTBUSA CAENaHHblE agMMHUCTpaTopamu 3a Bbl6paHHbIl71 NPOMEXYTOK BpEMEHN.

2.2.6 YcTtaHOBKa CBfi3u ¢ 6a30M AaHHbIX.

Cuctema ncnonbayeT uHtepdeiric Microsoft ADO. BeibpaHHasa 6a3a AaHHbIX
paboTtaeT Ha Access2000. Parn att2003.mdb HaxoauTcsi B OCHOBHOW AMpeKkTopun. Bhl
MOXeTe co3aaTb CBA3b C 6a30 AaHHbIX B COOTBETCTBMU C BbIOpaAHHBIMU Bamu
YCINoBUSIMU.

Ecnu Bo3Hukaet cnepytowias owmnbka, To Bam HY>KHO nponnucaTtb NyTb elle pas:

Prompt information

|§ Database connecting failed, Please collocate the database again
.
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Haxmunte [CBA3b ¢ 6a30i AaHHbIX] B MEHIO CUCTEMBI.

B3 Data Link Properties

Provider |Cannectmn|Advanved Al

X)

Specify the following to connectto Access data:
1. Select or enter a database name

2. Enterinformation to log on to the database

[E: \Test'Backer oup menagement'Att2003. mdb  |[]

Username:  [Admin

[¥] Blank password [ Allow saving passward

Test Connaection

[ ok ][ cancel ]|

Help ]

BBe}J,VITe Ha3BaHue 6asbl AaHHbIX UNnn Haxmure _] KHOMKY OnA ncnpasneHnsa

nyTun K cariny 6a3bl JaHHbIX.

O6paTuTe BHUMaHMe: Bbl MOXeTe HaxaTb [[IpoBepuTb coegnHeHne] 4TobbI

onpenennTb NpaBUiibHOCTb NOOKITOYEHUA.

2.2.7 Bbixoa u3 cuctembl

HaxmuTe [Bbixog n3 cMcTeMbl] B MEHIO CUCTEMBbI:

Please make sure ... @

QJ Are you zura Lo exit?

HaxmuTte [OK] ons Bbixoda w3 ynpaensiioLLen nporpaMmmMbl 1 Bo3spata B Windows.
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2.3 YnpaBneHue nepcoHanom

HaxmuTe [YnpaBneHue nepcoHarniom] B OCHOBHOM MeHH0, MOSIBUTCS crieaytoLee

W Department Management Ctrl+D
) Enployees Maintenance Ctrl4G

2.3.1 YnpaBneHue gaHHbIMK 06 oTAenax

HaxxmuTe [YnpaBneHune gaHHbIMM 06 oTaenax] B MeHto [YnpaBneHue nepcoHanom]:

# Department Nanagement E‘

& <
Append
Departments List Eeing Selected Dept

Input the new department rname

AN

when adding a new department
“You can't use any same department
name,

wihen delefing a department,
Emplayees of the deparment will bs
mave to head office automatical!

&b Sales
& PeD

HobaeneHne HoBOro oTaena:

HaxmuTe [Job6aBuTb], BBEAMTE Ha3BaHWe HOBro otaena u HaxHMmute [CoxpaHuTb]

Ons no6asneHus noa otaena BbiGpaHHOro otaena.
O6pamume eHuUMaHue: Koraa Bbl AenaeTte Kakue nubo AeiCTBUS C HOBbIM

oTaenom, BamMm npuaeTcd yCtTaHOBUTb NpuBenermm uSMeHeHna HoBoro otaena anga
agMUHUCTpaTopa.

N3ameHus otgena:

Bbibepute Otaen, Haxxmute [MIameHnTb] M BBEAUTE HAa3BaHME HOBOro oTaena,
3aTeM HaxmuTe [CoxpaHuThb]

YnaneHve otgena:

BbibepuTe otaen, Haxmute [Yaanutb] 3atem HaxmuTte [OK]

Please make sure ...

._:'/ Are you sure to delete thiz department?
N

| | Cancel

O6paTMTe BHUMaHWE: NOBTOPEHNE Ha3BaHUIN OTAENOB He [onycKkaeTca. Ecrme

yaaneHHoMm otaene Gbiv BHECEHbI COTPYAHUKU, TO OHU aBTOMaTUYecku JobaBsaTcs B
[onoBHoW oTaen.
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2.3.2 YnpaBneHue AaHHbIMU O COTPYAHMUKAX.
HaxmuTe [YnpasneHve gaHHbIMU O COTPYAHMKaXxX] B MeHIO [YnpasneHue

nepcoHanom], nosBuTcA cnepywoulee:

# Eaployee Naintenance \__\@E\
5 .
YYRIEE
dppend Delete Modify ol | Tromsfer Inport
) head ofiice Search Employees [
g :ig EmpioyesNo. - |Name | Department  |Postion  |EmployDate | Telephone |Addiess  |Sex |Language |Commert | CardMo. |Mobie
88 sales s102 head office
88 PiD » il Fead office
< 3
Employess Information | Errol Fingers
Altend, Set
Enployes No. 3108 Name Cand No. eneence 5
Sex v Language v Birthday [ 5 Caic aicltendacel
Education v Specialy 4 Posiion 4 Caloulste Overting
Teleph Mabil Employ Dt |1 4
elephone chie mploy Date Fiest On Holiday
1D Ne. Comment Marial Status ]
Address User Type | Nomal User | GrowpNo. |1 v
RecordCount 2

[loGaBneHne COTPYAHUKOB:
BbiGepuTte oTAEN K KOTOPOMY OTHOCSITCS COTPYOHWUKU, HaxMmuTe [[lo6aBuTb], 1

BHecUTe UHPOPMaLMIO O COTPyaHMKe. 3aTeM, HaxkMuTe [CoXpaHuTb).

Ob6paTnTe BHUMaHUE:

3HayeHus [MocelaemocTsb], [CBepxypouHbie], [OTnyck] B pasgene [BoiuvcneHve
nocelLaemMocTu] Koppenupyet ¢ ot4eTamu! YcTaHaBnmMBamTe 3T 3HAYEHMS NPaBUbHO!

Ecnu cdonaxok [[MocewaemocTs] y coTpyaHuka He ByoeT oTMeYEH, TO B OTYETaX He
OTpasATCst CTaTUCTUYECKNE pe3yrnbTaThl MO 3TOMY COTPYOHMKY.

Ecnu donaxok [CBepxypo4yHble] HE OTMeYeH, TO pesynsraTt nepepaboTkM B OTYETE
OyneT paBeH 0, 32 UCKMOYEHNEM CUTyaLun Korga oH MMeeT [BpemeHHyto CMmeHy],
KoTopasi onpefensiet paboTy cBeXypo4HO!

Ecnu donaxok [OTnyck] He ycTaHOBMEH, TO 3TO ByaeT UMETb BNUSIHUE HA CMEHbI
coTpynHuka. [axe ecnv 6yayT nponucaHbl CMeHbI AN 3TOr0 COTPYAHUKA, OHU BCe
paBHoO byayT He aencTeUTENbHBIMU. U ecnn ByayT cyliecTBOBaThb 3an1cu 0 NoceLLeHnm
B BbIXOZHOW, TO OHM ByayT oTpaxaTbcs kak [CBoboaHas nepepaboTkal.

[CoTpyaHuk No] yHukaneH, u nepsasi undpa He MoXeT ObITb 0!
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U3meHeHUe coTpyaHMKa:
BbibepuTe coTpyaHuka, Haxmmnte [MUI3BMeHUTb] U BHECTUTE HOBYHO MHGDOpMaLNo,

3aTeM HaxxmuTe [CoxpaHuTb]

YpnaneHue coTpyaHuka:
BbibepuTe coTpyaHuka; HaxmuTe [Yaanutb] 3atem HaxmuTe [OK].
Byabte BHMMaTenbHbl, KOraa yaanseTe COTpyaHvKa, Tak Kak Bce 3anvcu o

nocewaemMocTn, CMeHax u npoyee 6y}J,yT yHVI‘-lTO)KeHbI!

AmMnopT cnucka coTpyaHUKoB

Haxmute [MnopT], oTKpOETCA OKHO MMMopTa COTPYAHUKOB.

MepeBog coTpyaHUKOB
BbibepuTe coTpyaHMKa, KOToporo Bl xoTUTe nepeBecTu B Apyroe noapasaeneHue,

HaxxmunTe [TpaHcdep], oTKpoeTcs cneaytoLlee OKHO:

#) Exployee Transfer ®

Select the department to transfer,

[iifFead office!
&8 AsD
48 RiD
&8 Sales
&8 Pe0

BbibepuTe HoBOE nogpasaeneHune n Haxmute [OK] gna 3aBepLueHus.

OToGpaxkeHue nomnen B CNMCKe COTPYAHUKOB HACTpanBaeTCs B NOAMEHIO
"Cton6upl". MNpu 3TOM M3MEHEHMS BCTYNakT B cuny U B6yayT coxpaHeHsl. LenkHute
NpPaBOW KHOMKOM MbILLIW Ha CNNCKE COTPYAHUKOB, Aanee B NOAMEHIO
[CTon6upl]-[Moka3aTb Bce cTonbubl], 4ToObl 0TOOPa3nTb Bce CToNOLbI B Cnucke, Unu

BblIGEpPUTE HYXXHbIE CTONOLbI AN OTOOPaxKeHMs.
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Employee Mo, Name Department Fosition Employ Date | Telephone | Address

a108 b Select 11 Ctrlth
Cancel ALL CirltZ

Export Dats
v Enployee Ho
Hw a1l colunns V Hame
T o Department
¥ Bosition
v Enploy Date
V¥ Telephone
v hdress
v Zex
 Language

 Comment

JKCNopT CNUCKa COTPYAHUKOB
LLlenkH1TE NpaBoW KHOMKOW MbILLW Ha CNUCKe COTPYAHWMKOB. HaxxmunTte [SkcnopT

[aHHbIX], OTKPOETCs creaytoLlee OKHO:

Save As RPIx

o Tenslate
(S

z
g

E

My Network
Places

File pame: i v e

Save astype:  |Text File (&, txt) v [Ccancer

Ykaxute nyTb Ansa akcnopTa, popmart (*.txt unm *.xIs) n ums darvina. Haxvnre
[CoxpannTb] Ans noaTBepXaeHus.
MpumeyvaHune: JkcnopTMpoBaHHbIn dann Excel MoxeT BbITb MCNONb30BaH B

KayecTBe pe3epBHON KoMK 1 BHOBb MMMOPTUPOBAH NO3Xe.

2.4 YnpaBneHue AaHHbIMU O NOCELLAEMOCTH.
HaxmuTte [[NocelaeMocTb] B rMaBHOM MEHI0, NOSABUTCA Cneaytolee MeHHo:

Holiday List

TimeTable and Shift Cirl+E
W Staffer Scheduling CtrltF

Attendance Record
Lé Attendance Caleculating and Report CirltE
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2.4.1 YcTaHOBKMU BbIXOAHbIX U NPa3AHUYHbIX OHEN.
HaxmuTe [Cnncok npasgHukoB] B MeHto [MocewwaemocTb]. OTkpoeTcs cneaytowlee

OKHO:
v Days [3 (&

Start Date | 2009- 4-16 t
o

Append Delete Modify
Days
3

A
Narne
Heliday Marme Stait Date:
Hay Day 2003-05-01

[Jo6aBneHne BbIXOAHbLIX U NPa3gHUYHbIX OHEWN.
HaxmuTe [Job6aBuTb], 3aTeM BBeAMTEe Ha3BaHWe NpasfgHuKa U ero CBoicTea

HaxmunTte [CoxpaHnTb] ANs OKOHYaHWs BBOAA.
N3meHeHMe BbIXOAHBLIX UMK Npa3gHUYHbIX OHEN.

BbibepuTe npasgHukK, Kotopble Bbl XOTUTE M3MEHUTDL, 3aTeM HaXMuTe [MI3aMeHUTb)

1 BBEAMUTE HOBYH MHpopMaumio. [Ins coxpaHeHUs n3MeHeHUn Haxmute [CoxpaHuTb].

YpaneHue BbIXOAHbIX UMK Npa3gHUYHbIX OHEN.
BbibepuTe npa3aHukm, koTopble Bbl xoTuTe yaanuTb, 3aTeM HaxmuTe [YaanuTs)

ANs yaaneHus.
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2.4.2 YnpaBneHue cMeHamu.

Bsaumocesiab mex0y cMeHoU u pacrnucaHuem.

HacTpoliky napameTpoB CMeH crielyeT BbINOMHATL B [1Ba 3Tana: cnepsa
HaCTPOWTE HyXHble pacnucaHns. 3atem HaCTponTe CMeHbI. B oaHy CMeHy MOXHO
BBOAWUTL OAHO Unu 6onee pacnMcaHui.

PacnucaHue — 310 NPOMEXYTOK BPEMEHW MEXAY Ha4YarnoM U OKOHYaHNEM
paboyero BpeMeHU CornacHo NpUHATOMY B KOMMNaHu1 pacnopsaaky. Hanpvumep, no
npaeunam komnaHum paboyvee Bpems yctaHoBneHo ¢ 09:00 go 13:00 n ¢ 14:00 go
18:00; Taknm obpasom, 09:00-13:00 n 14:00-18:00 — a10 ABa pacnucaHus. Ntak, ecnu
Mbl XOTMM COCTaBWUTb pabo4yto CMeHy, 3Tu iBa pacnucaHus AOMKHbI ObITb HACTPOEHbI
B MepByto ovepeab. B aTom npumepe Mbl ncnonb3dyem Ha3BaHus "yTpo" ans
0603Ha4eHnst npomexyTka "09:00-13:00" n "peHb" anst 0603Ha4YEeHNA NPOMEXYTKa
"14:00-18:00"; Taknm obpa3om, ABa pacnucaHus HacTpoeHbl. (O Tom, Kak obaBnATb
pacnucaHusi, CM. B criefytoLlein rmaee). Tenepb Mbl MOXeM A406aBUTb CMEHy, K NPUMEpY,
"O6bl4Hast cMeHa", B KOTOPOW HY>KHO 3afaTb NapameTpbl Ans "LUMKIMYHOCTA CMeH" 1
"eaMHMLbI UMkna". 3atem Mbl JOMKHbLI 06aBUTL ABa pacnucaHus - "yTpo" u "aeHb" -
[OJ151 OKOHYaHWUS! HACTPOWKN CMeHbl. 34eck NpuBeAeHa KpaTkasi MHdopMmaums ans
nony4eHns Bamu obuei kKapTvHbl B3aMOCBSI3N Mexay pacnucaHneM 1 CMEHON.
Bonee nogpobHas MHdOpMaums 0 HAaCTPOWKe CMEH COAEPXKUTCS B CNEAYOLLMX OBYX

rmasax.

YnpaBneHue pacnvcaHvem:
HaxmuTe [PacnucaHne n cMmeHbl] B MeHto "MocelwaemocTtb". OTkpoeTcs

cnegywouiee OKHO!:

# TincTable and Schedule Naintenance 3]

Timetable Maintenance | Shit Maintenance

C 2
kW
Sopend Delete Modify
s Elah\e Name | On Duty Time VutyT\me -~ e |

maming 0400 1200 On Dty Time. 0300
aftemenn 1200 000 00
night 2000 0400 i =
Begin ClockIn Time | 0700

End Clock-n Time | 1300
Begin Clock-Out Time | 16:00

End Clock Out Time | 2000

5

Late enor alowance Hinutes

Earl enor alowance |3 Minutes

Count As Workday ||
Count s WarkTime |80 Minutes
[4] Must Cn [ Must C-Out
~ [IFiee Time 10T Time
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[o6aBneHne HOBOro pacnucaHus.
Haxwvnte [dobaBunTb] M BBeAMTE COOTBETCTBYHOLLYIO WHpopmaumio: [HaseaHue
pacnucaHus].
Hanpumep:
[HassaHue pacnucanus] (OHeBHasa cmeHa);
[Hauano pa6o4yero Bpemenu] (09:00);
[OkoHuyaHne paboyero Bpemeru] (18:00);
[Hauano peructpaumu npuxoaa] (08:00);
[OkoHuyaHme pernctpaummn npuxoaal (14:00);
[Hauano peructpaumu yxoaa] (17:00);
[OkoHuyaHuwe pernctpaumm yxoaa] (20:00);
[Oonyctumoe Bpems onosaanus] (5);
[Oonyctumoe Bpems npexaeBpeMeHHoro yxoaa] (5);
[CumTaTb Kak pabounii gexb] (1);
[CumTaTb Kak paboyee Bpems] (480).
OtmeTbTe [ObGsizaTenbHas perncTtpaums npuxopa] u [ObsisatenbHas pervctpauus
yxopal, 4ns 3aBepLueHus HaxmuTte [CoxpaHuTb).

MpumeyaHue: B pacnncaHnsx 4omkHO GbiTb 3aMONHEHO Kaxaoe nose, Nponycky
He gonyckatoTtcs. B nonsax [Havano pernctpaummn npuxoaa] n [OkoH4YaHue pervctpauum
npuxofa)] BBeAWTE NPaBWUIbHBLIA NPOMEXYTOK BPEMEHM Afsi perncrpaumm npuxopa.
3anucy, He nonagarwolwme B 3TOT UHTEpBarn, OyayT cYMTaTbCs HEAENCTBUTENbHBLIMU.
Hanpumep, [Hauyano peructpauum npuxopa] - 08:00, a [OkoH4aHMe perncrpaumu
npuxoga] - 14:00. Ecnn 3anucu pernctpauum npuxoga 08:01 wnm 13:59, 10 310
[encTBUTENbHbIE 3anncK, HO ecnu 3anucb caenada B 07:59, To 310 HeaencTBUTENbHAsA
3anuncb. Kpome Toro, [Havano peructpaummn npuxoga] n [OkoHYaHMe peructpauum
npuxo4a) MoryT NpUXoanTbCst Ha pasHble cyTku (T.e. [OKkoH4YaHune pernctpauum npuxoaal
MOXeT ObITb paHblue, YeM [Havano peructpauumn npuxogal, HO NPOMEXYTOK MeXay
HUMU He MOXET ObITb Bonblue 24 yacos).

[donyctumoe Bpemsi ono3gaHus] 03Ha4aeT, CKONbKO MUHYT NOCre Havana
[Pabouyero BpemeHu] cumTaertcs "onosgaHuem"”. [donyctnmoe Bpems
npexaeBpeMEHHOro yxofa] 03Ha4aeT, CKONbKo MUHYT A0 [OkoHYaHust perucTpauum
npuxoda) cuutaetcs "npexaeBpeMeHHbIM yxogoM"; [CunTaTe Kak pabounii oeHb] 1
[CunTaTb Kak paboyee Bpemsi] UCNONb3yTCA AN KanbKynsauuii No KOMaHaUPOBKaM,

oTrynam, cny4adam OTCyTCTBUA N CBEPXYPOYHbIM.
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OtmeTka Bo3rne nons [ObsizatensHas peructpaumst npuxona) unm [ObasatensHas
perucTpauusi yxoaa] unv ee oTCyTCTBME BNUSIET HA pesynbTaThl BelYMcneHni. Ecnn
cTouT oTmeTKa Boane nonsa [ObsasatenbHas perucTpaums npuxogal u ucnonb3yetcs
pacnucaHue CMeHbl COTPYAHMKa, TO 3TOT COTPYAHMK ByaeT cuntatbest unm
OTCYTCTBYHOLLMM, UM B COOTBETCTBUM C YCTaHoBKamu [OTCyTCTBME perucTpaunm
npuxoga cyuTaeTcsa onosgaHmemM Ha XXX MUHYT] B MeHio [HacTpolrika napameTpos],
€CIn y Hero OTCYTCTBYET perncrpaums npuxoga unv oH B3an otryn. MHave, ecnu ans
3TOro COTPYAHMKA €CTb TONbKO 3anucb 0 Hepabovyem BpeMeHU, O ero noceLaeMocTu

OyneT caenaHa 3anuck "Hopma".

U3meHeHue pacnucaHms.
BblgenvTte Ha3BaHWe pacnucaHusl, KoTopoe Bbl XOTUTE U3MEHUTB, Y HAXMUTE
[UameHunTb], 3aTem BBeauTe HOBYHO MHAOpMaumo u Haxmnte [CoxpaHuTb] Ans

3aBepLieHuns.

YpaneHue pacnucaHus.

BbigenvTte Ha3BaHWe pacnucaHus, KoTopoe Bbl xoTUTe yoanutb, HaxmuTe
[YoanuTtb], a 3atem [OK] ans noateepXxaeHus.

Mpumeyvanue: "Havano pernctpaunm npmxoaa" n "OKoHYaHWeE perncTpaumm
npuxoga" cocTaBnAT AENCTBUTENbHbLIA MHTEPBan BpeMeHn ans "Pernctpaumm
npuxoaa". Bpemsi peructpauum npuxofa BHe 3Toro nHTepsana bynet cumtaTbes
HeLencTBUTENBHON 3anucbio. To e cnpaBeasIuBo 1 AN BpPEMEHW perncTpaumm yxoaa.

[enarite HacTponkM B COOTBETCTBUM C Ballen peansHoOn cutyaumen.

Mpumep — [ob6aBuTb pacnmcaHue:

MonHas nocnenoBaTenbHOCTb A4S A06aBNEHUs YeTbIPEX PacnucaHun:

[HeBHas cmeHa 08:00 - 17:00

YTpeHHsaa cmeHa 04:00 - 12:00

BeuepHsis cmeHa 12:00 - 20:00

HouHasa cmeHa 20:00 - 04:00

OcTanbHas nHgopmaums MoxeT bblTe JobaBneHa cornacHo NPakTU4YecKUM
notpebHocTAM.

Moxanyiicta, 06paTnTe BHUMaHWE, YTO HE LOIMKHO OCTaTbCS HE3aMOMHEHHbIX

nonew.
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YnpaBneHue cmeHamu.

HaxxmuTe [YnpaBneHne cmeHamu], OTKPOETCS creytoliee OkKHO:

Timetable Maintenance || ntenance |
Av 2 ))
Ap;;na Delete !odi;y S o
Shift Name ~
14 day shift Shift Name | day shift Cycles |1 3] Cycle Unit | wesk v
three shift
I
Date Timetable 1 Timetable 2 |TimeTab1e3 lTimeTabled
Sunday
Monday Day
Tuesday Day

‘Wednesday Day
Thursday Day
Friday Day
Saturday Day

[ob6aBneHue cMeHbI:

HaxmuTe [[Jo6aBuTh] 1 BBEAMTE COOTBETCTBYHOLLYIO MHOPMALUIO O CMEHE:

[HassaHue cmeHbl] - "HopmanbHasa cmeHa";

[Unknel] - "1";

[MepunoanyHocTs] - "Hegena".

HaxmuTte [Job6aBuTth], BbIGEPUTE B NOSIBUBLLEMCS OKHE HYXXHbIE ANSi 9TON CMEHbI
pacnucaHus 1 guanasoHbl BpeMeHu (CM. puc. Hwxe). Hanpumep, Bbibepute
pacnucaxue "[HeBHas cmeHa" u BbiIbepyTe HU C NOHEAENbHUKA No NATHULY, 3aTeM
HaxxmuTe [OK] , uToBbl BepHYTHCA K NpeablayLliemMy OkHY, U HaxmuTte [CoxpaHuTb] Ans

3aBeplueHus. (Bonee nogpoGHyo MHGOPMaLMIO CM. B Npumepe).
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#) 2dd Shift Timetable

Choice a timetabl
Timetable ...

morning
aftermoon
night

le.

Or Duty Ti...| O Duty Time #

Qoa — mo |

04:00
1200
20:00

12:00
20:00
04:00

Choice the date:

CJan

Sunday
| Manday
v Tuesday
v| Wednesday
| Thursday

Saturday

|~
v

LCancel

YaaneHue cMeHBbl:

BbibepuTe cmeHy, koTopyto Bl xoTute yaanuTe, n HaxmuTe [Yoanute].

Mpumep: «Tpu CMEHbI»:

[ob6aBbTe cMeHy "Tpy cMeHb!"

Mpumeyvanwme: MNpegnonaraercs, 4TO CMeHa NOBTOPSAETCH KaXAYH0 Hedernto,
LUMKITMYHOCTb COCTaBMSAET TP HEAENW, BbIXOA4HbIE AN COTPYAHWKOB - cybboTa n
BOCKpECEHbE.

War 1:

Haxwute [[JobaBuTs], BBeanTe B none [HaseaHne cMeHbl] "Tpn cMeHbI", B none

[Uwmkn] BBeguTe "3", a B none [EguHunua umknal - "Hegens". CM. pUCYHOK HUXe:

Timetable Mantenance | Shit Maivenance -
C U2
Mrand Jaete Rodify Sev
Shilt Name ~
E{do shit Shit Name | IXESED Cycles (3 3] Cycle Unit| Week v
| J |
Date Timetable 1 Timetable 2 leunua |TlneTaNel -~
Sunday
Monday
Tuesday
‘Wednesday
Thursday
Fiday
Saturday
Sunday
Monday
v v
LWar 2

[oGaBbTe CcooTBeTCTBYKOLIEE pa6oqee pacnmncaHmne B COOTBETCTBMKX C NapaMeTpomM

"LUnkn": nepsas Hegens (YTPeHHss CMeHa, C noHeAenbHKKa Nno nATHULY). Haxmute

[Oo6aBunTb] 1 OTKPOETCA crieaytoLLee OKHO:
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# Add Shift Timetable @

Chaice a timetable: Choice the date: L
Timetable ... | On Duty Ti...| Off Duty Time A Sunday Wednesday
Day 02:00 17.00 ] Monday Thursday

; b — v Tuesday Fiiday

» o Wadnesday Saturday
afternoon 1200 20:00 vl Thursday
night 20:00 04:00 "

Saturday
Sundap
Manday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
v Manday
< IE: Tuesday

o | Concel |

BbloenuTe pacnucanne "YTpeHHsia cMeHa" 1 BbioepuTe anana3oH BpeMEHM,
KOTOpbIV ByAeT HasHa4YeH 3TOMy pacnucaHuio "c NoHeaenbHMKa No NATHULY NepBoOi
Hegenun" n HaxxmuTe [OK] Anst 3aBepLUeHNst HAaCTPOWKN NepBON Heagenu.

Btopas Hepens (BeuepHas cMmeHa, ¢ noHegenbHMKa no nATHUUY) Haxmute

[Oo6aBuTb], BLINOMHWUTE COOTBETCTBYIOLLME AENCTBIA B OTKPLIBLUEMCSI OKHE (CM. HIXE):
#) 2dd Shift Timetable X

Chaice a fimetable: Cheice the date; CJan
Timetable ... | On Duly Ti... Off Duly Time A Sunday Wednesday
Day e 1700 Monday Thursday

: Tuesday Friday
morming 014:00 1200 Wednesday Saturday

» Thursday
ight 2000 04:00 Friday
Satuday
Sunday
vl Monday
vl Tuesday

V| Wednesday
v Thursda
o

Saturday
Sunday

3 Henday
¢ L Tuesday

oK Cancel

Haxmute [OK] ons 3aBepLUeHnst HACTPOKKM BTOPOW Heaenu. TpeTbst Heaens
(HouHas cmeHa, ¢ noHeaenbHyka no natHuuy). Haxmute [Jo6aBuTb), BeiNnonHuTe

CcooTBETCTBYHOLLME OEeNCTBUSA B OTKPbIBLLEMCS OKHE (CM. HVI)Ke)Z

#) Add Shift Timetable X

Choice: a timetable: Choice the date: Can

Timetable ... | On Duty Ti...| Off Duty Time 4 Sunday ¥ Wednesday
] Monday ¥ Thursday

Day 0300 17:.00 g e

moming 0400 1200 \wedrosdey
aftemoon 1200 20:00 Thursday

Qrigh o0 a0 | Ficsy

alurday

Sunday

Monday

Tugsday

Wednesday

Thursday

Friday

Saturday

Sunday

v | Monday

I Tuesday

Saturday

o« | Cancel |

Haxxmute [OK] onsa 3aBepLUeHNS HAaCTPONKM TpeTbEN Hegenu.
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[Mocne BbINONHEHWS ONUCAaHHBIX BbILe LWaroB He 3abyabte HaxaTb [CoxpaHnTb] 1

HacTpovika cMeHbl "Tpu cmeHbl" ByaeT 3aBepLueHa (CM. UIIHCTPaUmo HUXeE):

0 TimeTable and Schedule Naintenance E]

Timetable Maintenance || Shift Mantenance |

= W

Append Delete Modify

Shift Name: s
¥ | day shift Shit Name [three shift Cycles |3 % Cycle Unit Wesk v
Date Timetable 1 Timetable 2 |TimeTﬁ:Ie 3 |TimeTable 4 ~
Tuesday morming

‘Wednesday  |moming

Thursday morming
Friday morming
Saturday

Sunday

Monday aftermnoon
Tuesday afternoon

Wednesday afternoon

2.4.3 PacnpegeneHue cOTpyaHUKOB NO CMEHaM
HaxmuTe [Pacnncanne cotpygHuka] B MeHto [MocewaemocTs]. OTkpoeTcst

cnegywouiee OKHO!:

#) Exployee Scheduling

@ & WmQa

Select M1 Select Home fArrange Shift

(@ readofice | Search Emplayess Y

Eniplopes No. Name Department Shitt ~
» [B102 head office
8108 head office

(3

Time Range

Fom 20101218 v @ @ ij ) (W 2))
2= ol B ER UY)
To [2M01216 | el Tenporary Add Temporary

Date ‘T\melahle 1 ‘T\melahle 2 TimeT able 3 ‘T\maTah\e 4 ‘

1216 Thursday
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Bbl6epVITe nogpasaeneHne nnn HECKOINbKO COTPYOHUKOB, KOTOPbLIX HYXXHO

pacnpefenuTb No CMeHaM, U HaXmMuUTe [YNopsagounTh], OTKpOETCS crieaytoLee OKHO:

#) Staffer shift maintenance [X]

Shift List Shift Timetable:

Shift Hame | Cycle quantity |~ [Date Timetable 1 Timetable 2 |T|meTab|e3 ‘T\meTab\etl |
1
three shift 3

Sunday

Monday Day

Tuesday Day

‘wednesday Day

Thursday Day

Friday Day

Saturday Day

The current shift schedule:

e s Shift name Beginningdate | Ending date

3 14-01 2010-04-01

Beginning | 2003-04-01 &

Ending | 20100430 v

Add S8 pel oK. Cancel

[Oo6aBneHue HOBOW CMEHbI

BbibepuTe Heobxoaumbin [[nana3oH BpeMeHun] CMeHbl, Hanpumep: [lata Havana u

[ara OKOH4YaHWs cMeHbI nof HassaHneM "ObblvHasi cMeHa", HaXKMUTE KHOMKY
"[No6aBuTk", 3aTem HaxxmuTe "OK" BO BCMbIBalOLLEM AMANOrOBOM OKHE, YTOObI
3aKoHYNTb AobaBneHne CMeHbI.

Mpumeyvanue: Ecnu eguHnuert uukna B rpaduke sensetcsa "Hegens"
KONMM4YeCcTBO LIMKINOB Bonblue Yem 2, TO HaYanbHOW AaTon crnenyeT ycTaHaBnmMBaTb
"BockpeceHbe".

Ecnun eanHnuen unkna B rpaduke aensietca "Mecsy" 1 KonmyecTBO LUKNOB

bonblle YeMm 2, HayanbHOM AaTton JormkeH ObiTb "1bii AeHb Mecsaua”.

YpnaneHue cmeH
BblgenuTte cMeHbl, KOTOPbIE XOTUTE YAANUTb, B CIUCKE CMEH, HAXXMUTE KHOMKY
Yoanutb, 3atem Haxmute kHonky "OK" Bo BChnbiBatoLLEM AMarnioroBOM OKHE, YTOObI

3aKOHYUTb yaoaneHue.

Co3aaHne BPpeMeHHOW CMeHbI
Ecnun TpebyeTcst BpeMEHHO U3MeHUTb paboyee BpeMst 4N O4HOTO Unu

HECKOJ1IbKMX COTPYOHUKOB, Bbl MOXeTe co3gaTtb BPEMEHHYIO CMEHY. Haxmute
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[BpemeHHasi cmeHa] , OTKpoeTCs crneaytoLee oKHO:

Please make sure ...

"—?/ hre you sure to make temporary shift schedule to the selected Employees from 2010-12-01 to 2010-12-157

UK  Cancel

Haxmute [OK] , MoXHO npucTynatb kK paboTe ¢ BpeMeHHbIM rpadukom. Haxmure

[Oo6aBuTb], OTKpOETCS CrieaytoLlee OKHO:

”Adrl a temporary timetable m

Select the timetabls to add Select the dates Clan
Timetable... | Or-duty time | Off-duty time A 04-125unday
» EEETENET
night 20:00 05:00
maining 0800 12:.00
(v
[ oK ] [ Lancel ]

Haxmute [OK], utobbl coxpaHutb pacnmucaHue. Haxmute [CoxpaHnTtb], YTOObI
COXPaHUTb BPEMEHHbIN rpaduk.

[Yoanutb]: YoanuTtb BbibpaHHOE pacnucaHue;

[OuucTnTs]: YoanuTe pacnucaHusi B TEKyLLEM AMana3oHe BPEMEHM;

[OTmeHa): YoanuTb cyLLecTBYIOLLMIA BPEMEHHbIV rpaduk B BoIGpaHHOM AnanasoHe

BpeMeHU;

2.4.4 Pernctpauus nocewjaemMocTu
HaxmuTe [3anuncu nocewaemocTtu] B MeHto [[MocelaemMocTb], 0TKpoeTcs

cnegywoulee OKHO!:

<O 9 B
Sewch Bt Biport Bedify Log

Tane Range
Depainard B headofice | Enplojee o |41 ¥l Fon[@li1216 w| [ oo 3] Tol2mni21s w| [23mm8 2

Depainert  Emplojse o Mame Date Time Ste LecaioniD | workCode

FecodCont 0
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Mouck 3anucu o nocewaemMocTu.
Bbl6epVITe nogpasgeneHune, CoTpygHuka, BpemMa Hadana U OKOH4YaHUA U HaXXMute

"Mowuck", pesdynsratom ByaeT COOTBETCTBYHOLLASA 3aNMCh O NMOCELLAEMOCTM.

# Scarch Employee’ s Attendance Record 3
By & ¢ =
A |9 £
Search Report Export Hodify Log
Time Fiangs
Departmert | B resdofica v |Employes o 21 | Fon[amoiz 1 v [ omm To[z0101216 v | [23535y 3
Department Empioyee No. | Name Date Time State Location 0| workCade ~
G103 Micheal 20101203 055300 0

head aifics BI03 Michesl 200012406 055300 0

head oifice 103 Micheal 20101206 15033 0

head affice 103 Micheal 20101207 035300 0

head affics BI03 Michesl 20001207 150336 0

head oifics B108 Micheal 20101208 055300 0

head oifice 103 Micheal 2010120818033 0

head affice BI03 Michesl 20101209 055300 0

head affics BI03 Michesl 2010120915033 0

head oifice B108 Micheal 20101210 085300 0

head affice BI03 Micheal 2010121013033 0

head affics BI03 Michesl 20001213 085300 0

head oifics B108 Micheal 20101213 150336 0

head oifice 103 Micheal 20101214 085300 0

head affice BI03 Michesl 20004214 150:35 0

head affics BI03 Michesl 20001215 055300 0

head oifice B10E Micheal 20101215 180552 0 =

head affice BI03 Micheal 20101216 035300 0

head affics BI03 Michesl 20101216 175552 0

head oifics 5108 Lizay amo12 D8 5E00 0

head oifice B108 Licay 2M0120 181200 0

head affice 5108 Lizay 20104202 08 56:00 0

head aifics 5108 Licay 01202181200 0

head oifice B108 Licay 201203 08 5500 0 )
FiecordCoun 75

MpocmoTp hopMbl OTHETa O NOCELAEMOCTH
Haxxmute [OTYeT], B OTKPLITOM OKHE pe3yrnbTaToB Novcka 3anvcen o

noceLlaemMocT, aBTOMaTUYECKN NOABUTCS hopMa OTHETa.

Z Preview

tw: @S MK X
Head office attendance record report
2009-04-01 To 2008-04-16
T rman Jake Chen 5001 2008-4-1017.04:34__| Clock Out 2008-4-7 74515 Clockin
5008.4172206 | ClockIn 2009413 7:35:46__| ClackIn 2009-47 17:14:20__| Clock Out
200041170080 | Clock Out 2003413 17.27:06__| ClockOut 20084870812 Clockin
20094274535 | Clockin 2000414 7:06:12__| Clackin 20084872453 Clockin
200042170516 | Clock Out 2008414 17:16:25__| Clock Out 200948 17:20:05__| Clock Out
20094375212 | Clockin 2009415 7.46:59 | Glackin 20084974952 Clockin
T |EhEe 2008415 17.0853 | Clock Out 20084875150 Clockin
J0094474354 | Clockin 2006416 5:00:59 | Clackln 20084980215 Clockin
20094673836 | Clogkin Count 27 2009-4917:11:24 | ClockOut
200941074519 | ClockIn
22000099,3,117740551452 %T;:k?:t RED) Mgl __GHIE 2008-4-1017.04.34 | Clock Out
2008-4-717:14.20 | Clock Out 209 41 12als | Clackin 2008-4137:3546 [ Clackin
20094970812 Clockin F2009:<21k1i7z00: 59 Ml [ Cloc KDLt 2009413 17:27:06__| Clock Out
St0Ee 2 SR Ko ek 20094274535 | Clockin TEETEER | GERh
2008-4-817:2005 | Clock out 2009-4-217.0516 | Clock Out 2006414 17.16:25 | Clock Out
2000.4.8 74953 Clockm 2009-4-3 7:52:12 ClackIn 2009-4-15 T.46.59 ClockIn
20094975156 Clockmn 2008-4-317:01:54 | Clock Out 2008-4-16 170863 | Clock Out
20094980215 Clockmn 2008-4-4 7:43:54 Clockln 2000-4-168:0058 | Clackin
20084917:11:24__|Closkout 355;:‘;7735;‘?2 CCI'“TD'"‘ Count: 27
-4 ock Ou
;DDDD::?BDW?DEQEBA‘ giikszt 200947 745:16___| Clockln P&D Mark Simth 8105
T o 200947 17:14:20__| ClockOut 200841 7:23.05 Clockin
T 200948 708:12__| Clockln 200941 17:00:59__| Clock Out
T — [ 200948 72453 | Clockin 20084274535 Clockin
3005014171835 T Elonkc ot 200948 17:20:05__| ClockOut 200942170516 | ClockOut
00531572555 T Slnckn 20034074352 | Clockln 20084375212 Clockin
005315170557 Toomeom 20084975156 | Clockln 200843 17:01:54__| Closk Out
INNG-4-G RN31A Clork In INNG-4-4 T-43°A4 Clnrk In
Fage 1/1




AKcnopT 3anucen o0 nocelaemMmocTm

Ecnun HeobxoamMmMo aKcnopTupoBaTh 3anncy o NOceLLaemMoCcTu, AOCTAaTOYHO HaXaTb
[OkcnopT] onsa nomelleHust MHTEpecyoLLMX 3anucen B dann (dopmar danna: *.ixt,
* xIs)

Haxxmute [XKypHan nameHeHun], OTKpOETCS OKHO, rAe MOXHO NMPOCMOTPETL XXypHan

BHECEHUS N3MEHEHWNA BPEMEHM U 3anmncen 0 NoceLLaeMocTu.

2.4.5 ®opMbl ANA CTaTUCTUYECKUX OTYHETOB O NnoceLlaeMocTn
Bbi3oB hopMbl oTyeTa:
HaxmuTe [PacyeT nocewaemocTti 1 oT4eThI] B MeHI0 [[TocelaemMocTb], OTKpoeTcs

cnegywouiee OKHO:

#) Attendance Calculating and Report ==
- % =
) 2

Caleulate Report Export Exception

Time Fiange
Depatment B headoffice | Enployee|al ~|  Femlamoiz 1 v| [ moom 2 Tolamoazts | [2zsess 2

Attendance Exceptions | Shift Exceptions | Dther Exceptions | Calculated Items:

Depaitment | Employee Mo Name Dale Time State Operation | Exception Desc. Timelable Check. wokCode | &

b

BbibepuTe gaty Hayana, okoH4YaHusi, NogpasaeneHme U coTpyaHuKa, no KOTopomy
HY>KHO MONY4YnTb OTYET, 3aTeM HaxmuTe "Paccuntath", OTKpoeTCs cneaytoLlee OkHO:

Mo okoHYaHWMM Noucka 1 BbIYUCNEHWI NOSIBATCS YeTbIpe BKNaaKM:

[OT60p no nocelaemocTtu]: OToGpaxaeT pesynsraT 06paboTkn OpUrMHanbHbIX
3anucen o NoceLaemMocTu;

[OT60p no cmeHam]: OTobpaxkaeT pesynsraT no NoceLaemMocTy 3a nepmos
nnaHoBoro paboyero BpeMeHu;

[Mpoune ot6opbl]: OTOGpaxaeT oTrynbl, BbIXxoAbl, NepepaboTKy 1 T.4.;
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[PaccumTaHHble 3HauyeHus]: OTobpaxaeT pacyeTbl No kateropmsim: "B Hopme",
"AkTyanbHbii", "Onosganuns”, "MpexaeBpeMeHHble yxoapbl", "OTcyTcTBME",
"MepepaboTka" 1 T.4.

Mpumeyvanume: Npu pacyete no kateropun "Beixoabl" 4omKHa NPUCYTCTBOBaTb
kateropus "Bo3BpalleHue”, npuyemM B O4HON CMEHE MOXET ObITb BhINOMHEH pacyeT
TONbKO MO Kateropuu "Beixogbl" 1 "Bo3BpalueHue”.

Paboune yackl B otyeTe "AkTyanbHbln" - "Onosganms” - "TpexaeBpemMeHHble
yxogpl" - "Bbeixogbl" OT60pbI 3anucei o nocewaemoctun: OTkponTte Bknagky "OT6opbl

3anuncen” ana pa60TbI C 3anucamu:

# rttendance Calculating and Report
e =
Caleulate Report Bsport Erception
Tine Range
Department| f head office v Employes &1 v Fom 201012- 1 v | 00001 2 To 201041216 v | 235359 3
Other Exceptions | C:
Deparimen | _Employee No Name Date Tine State Operation | Exception Desc_|__ Tinetable Check WokCode &
yiheadoice 6108 20101201 085600 Clock in Mol record Diay [
headafice  £108 201041201 181200 Clack Out Momaltecord  Day o
headaffice  #108 20101202 0B56:00 Clack In Momalecord Dy 0
headaffice 108 20101202 1812:00 Clack Dut Momal ecard  Day 0
headaffice 108 20101203 0B56:00 Clack In Momal ecard  Day 0
headafice  £108 20101203 1812:00 Clack Dut Momalrecord  Day 0
headofice  £108 20101206 0856:00 Clack In Momalrecord  Day 0
headofice 8108 20101206 1812:00 Clck Out Momalrecord Day 0
headofice 8108 20101207 0856:00 Clack In Momalecord  Day 0
headofice 8108 20101207 1812:00 Gk Dut Momal soord — Day 0
headalice  #108 20101208 085600 Clock In Momalrecord Dy 0
headafice 108 20101208 1812:00 Clack Dut Momalecord Dy 0
headaffice  #108 20101209 0B56:00 Clack In Momalecord Dy 0
headaffice 108 20101209 182400 Clack Dut Momal ecard  Day 0
headaffice 108 20101210 0856:00 Clack In Momal ecard  Day 0
headafice  £108 20101210 182400 Clack Dut Momalrecord  Day 0
headofice  £108 20101213 0856:00 Clck In Momalrecord  Day 0
headofice 8108 20101213 18:28:00 Clck Out Momalrecord Day 0
headofice 8108 20101214 0856:00 Clack In Momalecord  Day 0
headofice 8108 20101214 18:32:00 Clock Dut Momal soord — Day 0
headalice  #108 20101215 085600 Clock In Momalrecord Dy 0
headafice 108 20101215 1858:00 Clack Dut Momalecord Dy 0
headaffice  #108 20101216 0B56:00 Clack In Momdl ecard  Day 0
headaffice 108 20101216 1856:00 Clack Dut Momal ecard  Day 0
headafice #1012 20101201 0300:00 Clack In Momalrecord Dy 0

Mbl MOXXeM BUAETb Takue OLMOKM, Kak "omboYHoe cocTosiHne", "HeBepHas
3anuce", "nosTopsitoLLasacs 3anuck” 1 T.4. UTobbl 0TpenakTMpoBaTh 3annch, HYXHO

LLEeNKHYTb No 3anncu npaBo KHOMKOW MbILLK, OTKPOETCA cnegywoulee Bbinagawulee

MEHIO:

Department | Employes No Name Date Time State Operation | Evceplion Desc...|  Timetable Check. WaorkCode
head ofiice 0 2010-12:01 085600 Clock In Nomalrecord Dy [
head ofiice 108 2010:12:01 181200 Clock Out Nomalrecord Dy 0
head ofiice 108 20101202 085600 Clock In Nomalrecord Dy 0
head office 8108 20101202 181200 Clock Out Nomalrecord  Day 0
headoffice 8108 Export Data Nomaliecord  Day 0
head office 8108 Create report fox wwrent grid | Nommalrecord  Diap 0
head office a0e Clock in = 0
head office enoe Delete selected Del Clock out 3y a
head office 8108 Cancel operation for selected CtrltZ Overtime in 2y 0
head office ai0e Modi £y and save Ixception Culis | Dvertine ot Jay 0
head office aioe Out 3 [

Chanee filter »
head office aioe . Vo Out back a 0
head office aioe Shor 11 olumms Neimaliecard Day [
head office 8108 Nomal cord. Dy 0
head office 8108 20101210 18:2400 Clock Out Nomal cord. Dy 0
head office 8108 20101213 08:5600 Clock In Nomal cord. Dy 0
head office 8108 20101243 18:2800 Clock Ot Normal record. Dy o
head office 8108 20101244 05600 Clock In Nomalecord Dy o
head office 8108 20101244 183200 Clock Out Nomalecord Dy o
head office 8108 20101245 05600 Clock In Nomalecord Dy o
head ofiice 108 20101215 185600 Clock Out Nomalrecord Dy 0
head ofiice 108 20101216 085600 Clock In Nomalrecord Dy 0
head ofiice 108 2010-1216 185600 Clock Out Nomalrecord Dy 0
head office 10z 2010-12:01 030000 Clock In Normalrecord Dy 0
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Hwxe npyvBoaATCa onncaHnst Kaxxaon onumm:

[OkcnopT AaHHbIX]: SKCNOPT AaHHBIX U3 TEKYLLEro CnMcka 3anvcen o
nocewiaemocTtu B dpann cdoopmara *.txt unm *.xls;

[Co3naTtb oTyeT Ang Tekyluen BbIOOpKM]: MeHepaums oT4yeTa Ha OCHOBE AaHHbIX U3
TEKYLLEro crnmcka 3anucei o NoceLaemMocT Ansi NpocMoTpa U BbIBOAA Ha nevarhb;

[M'ameHuTb cocTosiHMe]: I3MeHeHne COCTOSHNS BblgeneHHon 3anucu. Npaeka
BPY4YHYH 3anncy B COOTBETCTBUM C KOHKPETHOW CUTyaumen;

[YoanuTe BbibpaHHoe]: [oMeyaeT 3anmch Kak yaansemyto BpyyHyto, yaanseT ee
Npu COXpaHeHWU;

[OTmeHa pevicTBust anst BbiopaHHoro]: OTMeHa NpaBku OAaHHOW 3arnucu;

[M'ameHuTb 1 coxpaHnTb]: Bl MOXeTe COXpaHUTb M3MEHEHHbIe 3anucn. Ecnun Bbl
XOTWUTE NPOCMOTPETbL N3MEHEHHbBIE 3anucK, Haxxmute PKypHan nameHeHust 3aanuceii] B
CUCTEMHOM MEHIO;

[OTdmnbTpoBaTth 3anucu]: Ecnun 3anucen cnuwwikom MHoro, Bel MoXxeTe CKpbITb
HeKOTOpble U3 HUX, OCTaBUB TONbKO MHTEpecytoLwme Bac;

[CTon6upl]: Beibop oTobpakaeMbix cTonbuos. Mexay TeM, U3BMeHeHue BCTYNUT B
cuny n 6ynet coxpaHeHo;

[Mokasatb Bce cTonbubl]: OToGpaXeHne Bcex CToN6LOB;

MpumeyvaHue: Bbl MOXeTE BPYYHYIO U3BMEHUTL 3anUCb, UCXOAST U3 MPAKTUYECKMX
Co0bBpaxeHuWn, kKak NokasaHo BhiLLe, Anst obecrnevyeHns 4OCTOBEPHOCTM oT4eTa. B
cnyyae ownbku 3anmcu MoryT ObITb NPUBEAEHbI B UCXOOHBIV BUA C MOMOLLbIO KOMaHAbl
[PKypHan nameHeHus 3anuceit] B meHto [Cuctema]. LLlenkHute npaBow KHOMKOW Nno
[OT60p no cmeHawm], [Mpoyne oT6opbI] UnNKu [PaccuntaHHble 3Ha4YeHUs], OTKpoeTcst
cnepyollee BbiNagaoLlee MeHHO:

Export Data

Create report for current grid

Colunns L4
Show all colunns

[enctensa aHanornyHbl ONMCaHHbLIM BhILLE.

OTyerT:

Haxmute [OTyeT] , oTKpOETCH cneayoLlee MeHHo:

Attendance Report
Daily Report

General Report

Exceptions Report

Create a Report For Current Grid
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[OTyeT 0 nocewaemocTn]: BelumMcnseT nocelaemMocTb COTPYOHMKA;

[ExxenHeBHBIV OTYeET]: Bbluncnser nocewaeMocTb COTPYAHUKA 3a AeHb;

[O6wmin oTyeT]: BbluncnsaeTt Bce 3Ha4YEHMSA MOCELLAEMOCTU COTPYAHMKA, TaKMe Kak
"Hopma", "akTyanbHbIR", "onosgaHnsa", "npexagespemMeHHbIn yxoa", "oTcyTcTene",
"nepepabotka" n ap.;

[OT‘-IET no OT60paM]Z BbluncnsaeT Takne 3HadeHns noceLaemocTu COTPpYAHMKa KaK

"Bbixogpbl", "nepepabotka”, "komaHamposka/oTryn" u T.4.;

[Co3paTtb oTyeT Ang TekyLuen BbIOOpKM] :BbiBoa Ha nevaTb TekyLlen BbIOOpKU.

PaccmoTtpum COOTBETCTBYKOLLME OTHETDbI:

& Preview

fFuox =S # X

Head office attendance record report

2003.04-01 To 20030416

AAMIEEOT " ake Chen 8001 2003.041017.0434 | Clock Out 2009.0407 171420 | Clock Out
20900 72505 | Dlockln 200904130746 | Closkln 20030408 07.0812__| Chock In
20030401 170053 | Clock Out 2009 0413172705 | Clook Out 20090408 07,2453 | Cleck In
2090402 074535 | Clock n 20090474 07.0612__| Clockln 0030408172005 | Clock Dt
2030402170516 | Clock Out 200904 14171625 | Clook Ot 20090409 07.4352__| Clack ln
0090403 075212 | Clock In 20090475 074653 | Clockln 0030403075156 | Clock n
200904-03 170154 | Clock Ot 20090415 170853 | Clook 0wt 20030403 050215 | Chck In
20090404 074350 | Diock n 20030476 050053 | Clockln P003040317.11:24__| Clock Dt
20030406 07.3836__|_Dlock n Court 27 2003041007.4513 | Chock In
20030406 170842 | Clock Ot s . o 009010170634 | Clock Okt
20030407 Q74516 | lock n S OO0 3 B Re R 0090471307354 | Clack In
20030407 171420 | Clock Out T R [O=T0w 20030413 17.27.06 | Clock Ot
20090405 07:0812__| Clock n T | o 200904714 07.0612__| Clack In
20030408 072453 | Dlock In B 17 e Coer o 0030414171625 | Clock Out
20030408 17:20:05__| Clock Ot SRR | o 0090415 07,4659 | Clack In
20030403 074352__|_Clock n 0317078 Coer ot 20030415 17.0853__| Clock 0wt
20030403 075156 | Dlock n TR | o 0090416050059 | Chack In
20090409 (60215 | Glock n TR [ GrE Court 27
200504031171 24 M JClock 0Lt 20030406 170842 | Clock Dut FiD Mark Sinih_ 8105
2006 0421007451 3 B W Clocic 20090407 074516 Clock In 20090401 072305 | Clack In
2005:04:10117 04 SR ACock 0Lt 20080407 1714:20__| Closk Dt 20030401 17.0053__| Clock Dt
2005041307 35 G R M Glockin 20030408 07.0812__| Clockln 2003.040207.8535 | ClockIn
20050413117 27 0 AClocK 0Lt 20030408 072453 | Closk In 20050402 17.0516__| Clock Out
2005041407051 2 W Glockin 2003:040817:2005__| Clock Dut 2003.040307.5212__| ClockIn
200504141715 250 | IClock 0Lt 20030403 074552 | ClockIn 20050403 17.015__| Clock Out
2005.04:1507:45 5 S M Ciockn 20030403 075158 | ClockIn 20030404 07,4354 | ClockIn
200504:15117:08 5 S RElockiOut 2009:04-03 00215 Clock In 2009040607.3836 | Clack In
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t 100%

Fd& M X
head office Employee daily report

20101201 To 20101216
[Name No. [ ot [0z Jos [oa [ os Joe [or [osJos [0 n [z vafafus[ue]vr[1e]ws[ao e[z [ea]an]es[m|er[m [0
head office
by I N 2 2 N N2 T 2 2 N 2 2 2 N O N
[N T NP2 2 N N2 2 N2 N2 2 2 N N I O |
= TN NP P N N N N 2 22 2 N A A

Femark/Nomal >Late <Early -Absent [MaCdn JMoC-Out Rest +:Overtime Bl:BusinessLeave Lleave

Tabling:Admin

201011217 151919

Page 1/1

o

T Ed& M X
head office attendance stat. total report

20101201 To 20101216
N Emplo [ Duy | Acual | Absent | Lale | Ealy | OT | FeeOT | Out | BL | Leave | NAn | /0w | WTime | AtRale

o No | Do | Dy | Doy | Minle | Minte | How | How | Miwie | Doy | Doy | Tmes | Twes | How | %

head office
[ [p102 12] 12] 1y [
Micheal [s10a 12 11 1 R
Ly |08 2l 12 95| 004
Subtotal: 3 S 1 15 E
Total: 3 EE 1 15 I
T ablingAdrin 2010421715202 1
Page1/1

o




= Preview

20101201 To 20101216

Name No_

Date & Time

Excoptiontype | Worklong_| Remark

head office

budy [ptoz Jemin120418:0000

2010-12-05 03:00:00

Free overtive | 150000 |

Hudy [10z_Jemozo7 102300

20101207 13:56:00

Business leave | 033300 |ue

Z Preview

1 100z

=EHE @ X

head office exceptions of shifts report

DE“:‘““ Hame E“;‘:’“E Date |Timetable On Duty
head office Judy 2010-12-01  |Day 2010-12-01 09:00
head office Judy 8102 2010-12-02  |Day 2010-12-02 09:00
head ofice_|Judy 5102 2010-12-03_|Day 2010-12-03 09.00
head ofice_|Judy 5102 2010-12-06_|Day 2010-12-06 09.00
head ofice  |Judy 5102 010-12-07 _|Day 2010-12-07 09.00
head ofice _|Judy 2010-12-08_|Day 2010-12-08 09 00
head ofice _|Judy 5102 2010-12-08_|Day 2010-12-08 09.00
head ofice _|Judy 5102 2010-12-10_|Day 2010-12-10 09 00
head ofice _|Judy 5102 2010-1213_|Day 2010-12-13 09 00
head ofice _|Judy 5102 2010-12-14_|Day 2010-12-14 09 00
head ofice _|Judy 5102 2010-12-15_|Day 2010-12-15 09 00
head ofice _|Judy 5102 2010-12-16_|Day 2010-12-16 09.00
head ofice | Micheal 5103 2010-12-01_|Day 2010-12-01 09.00
head ofice |Micheal 5103 20101202 |Day 2010-12:02 09.00
head ofice |Micheal 5103 20101203 |Day 2010-12-03 09.00
head ofice |Micheal 5103 20101206 _|Day 2010-12-06 09.00
head ofice |Micheal 5103 20101207 |Day 2010-12:07 09.00
head ofice |Micheal 5103 20101208 |Day 2010-12-08 09.00
head ofice |Micheal 5103 20101209 |Day 2010-12-09 09.00
head ofice |Micheal 5103 20101210 |Day 20101210 09.00
head ofice |Micheal 5103 20101213 |Day 20101213 09.00
head ofice |Micheal 5103 20101214 |Day 20101214 09.00
head ofice |Micheal 5103 20101215 |Day 20101215 09.00
head office Micheal 8103 2010-12-16  |Day 2010-12-16 09:00
head office Lizzy 8108 2010-12-01  |Day 2010-12-01 09:00
head office Lizzy 8108 2010-12-02  |Day 2010-12-02 09:00
head office Lizzy 8108 2010-12-03  |Day 2010-12-03 09:00

Fage 14 |
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Z Preview

tm: & HE M2 X

Off Duty Clock In Clock Out Late Early OverTime

2010-12-01 17:30 2010-12-01 09:00:00  |2010-12-01 18:00:00
2010-12-02 17:30 2010-12-02 09:00:00  |2010-12-02 18:00:00
2010-12-03 17:30 2010-12-03 09:00:00 |2010-12-03 18:00:00
2010-12-06 17:30 2010-12-06 09:00:00 | 2010-12-08 18:00:00
2010-12-07 17:30 2010-12-07 08:00:00  {2010-12-07 18:00:00

2010-12-08 17:30 2010-12-08 09:00:00 |2010-12-08 18:00:00
2010-12-09 17:30 2010-12-09 09:00:00 |2070-12-09 18:00:00
2010-12-10 17:30 2010-12-10 09:00:00 |2070-12-10 18:00:00
2010-12-13 17:30 2010-12-13 09:00:00 |2070-12-13 18:00:00
2010-12-14 17:30 2010-12-14 09:00:00 |2070-12-14 18:00:00
2010-12-15 17:30 2010-12-15 09:00:00 |2070-12-15 18:00:00
2010-12-16 17:30 2010-12-16 09:00:00 |2070-12-16 18:00:00
2010-12-01 17:30 2010-12-01 08:53:00 |20710-12-01 18:03:36
2010-12-02 17:30 2010-12-02 08:53:00  |2010-12-02 18:03:36
2010-12-03 17:30 2010-12-03 08:53:00
2010-12-06 17:30 2010-12-06 08:53:00  |2010-12-06 18:03:36
2010-12-07 17:30 2010-12-07 08:53:00 |2010-12-07 18:03:36
2010-12-08 17:30 2010-12-08 08:53:00 |2010-12-08 18:03:36
2010-12-09 17:30 2010-12-08 08:53:00 |2010-12-09 18:03:36
2010-12-10 17:30 2010-12-10 08:53:00 |2010-12-10 168:03:36
2010-12-13 17:30 2010-12-13 08:53:00  |2010-12-13 168:03:36
2010-12-14 17:30 2010-12-14 08:53:00 |2010-12-14 18:01:35
2010-12-15 17:30 2010-12-15 08:53:00 _|2010-12-15 18:05:52
2010-12-16 17:30 2010-12-16 08:53:00 _|2010-12-16 17:53:52
2010-12-01 17:30 2010-12-01 08:56:00 |2010-12-01 18:12:00
2010-12-02 17:30 2010-12-02 08:56:00  [2010-12-02 18:12:00
2010-12-03 17:30 2010-12-03 08:56:00 |2010-12-03 18:12:00
2010-12-06 17:30 2010-12-06 08:56:00 |2010-12-06 18:12:00
2010-12-07 17:30 2010-12-07 08:56:00 |2010-12-07 18:12:00
2010-12-08 17:30 2010-12-08 08:56:00 |2010-12-08 18:12:00
ERNEPNEREE) SN1N-12.08 NR-ER-0N_[90N19-19 18-24-(n

MeyaTb OTYETOB:

MeHIo neyaT OT4YETOB BbIMAOUT cnegyrwowmm 06p330M:

iz = EHE # X

E4
1- 100 N3meHeHne maclitaba;

'}

=

OTKPbITb CYyLLECTBYHOLNIA dhaiin;

Hantn dann otuera (*.frp) 4nsa otkpbiTHs, BbibepuTte 1 HaxmuTe [Open] 4TOGbI

yBUOETb OTHET

= CoxpaHeHue cavina oTyeTa;

Bb|6epv|Te OVNPPEKTOPUIO ANA CoOXpaHeHua oT4yeTa, BBeguTe Ha3BaHue (baﬁlna n
HaXmMmute [COXpaHVITb] OnNAa coOXpaHeHua oTdyeTa ansa 6y,u,yu.|,ero ncnonb3oBaHUA nnu

nevaru; paclumpenue danna dbyget —frp”.

% MNeyaTtb oT4eTa
X 3akpbITb MPOCMOTP
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Pa6oTa ¢ oT6opamu:

B MeHI0, nokasaHHOM HaxmuTe [OT6Op], OTKpoeTCa creayloliiee Bbinaatollee

MEHIO:

Append Record
Late/Barly Collectivaly

Business Leave/Leave

Modi fied Record Log

Bbl6l4pal7lTe KOMaHAbl N3 3TOM0 MEHIo, 6yuyT OTKPbIBATbCA COOTBETCTBYHOLLNE OKHA:

[Oo6aBuTb 3anuck], [CoBokynHo no Ono3gaHusm/MpexaeBpeMeHHbIM yxoaam],

[Komangupoeka/Otryn] n PKypHan naMmeHeHHbIX 3anuce].

Ecnn pesynbrat BbIYMCINEHNIA ANsi KAKOro-nmbo COTpyAHMKa HEBEPEH, B NepByk

o4dyepenb npoBepbTe, HET NI y 3TOro COTPpyAHUKaA KOMaH,CI,VIpOBKVI/OTI'yJ'Ia mnn

OTCYTCTBUA perncTpaumm npwxona/yxo,u,a. Ecnn ecTb, OTKoppeKTMpyﬁTe 3anucu c

MOMOLLbI0 NOKa3aHHOIO BbilLe MeHIo. [1ns Gonee nogpo6Hoi nHopmaummn obpaTuTech

K cnegytoLlei rmase.

2.5 Pa6ora c oT6opamu

HaxmunTe [OTGOP] B IMaBHOM MEHI0, OTKPOETCS CrefyioLlee MeHHo

#way On Business/Leave Ctrll

hppend Record Cerl#t
Append Record Collectively
Dealing %ith Collectively Late/Early

2.5.1 KomaHaupoBka/Bbiwen

Ecnn COTPYOHUK HE MOXET 3apernctpupoBaTtbCca npu npmxoue/yxoue Bcneacteune

KOMaHOWPOBKK Unn oTryna, To ana obecneyeHnst TOYHOCTU UTOTOBOW CTaTUCTUKK

cnenyet coenatb COOTBETCTBYHOLLME HaCTPOMKN C NOMOLLbIO 3TON d)yHKLI,VIVI. Haxmute

[B komaHampoBke/oTryne] B MeHo [OTOOp], OTKpoeTcs cneayroLLee OKHO:
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# Eaployec B away on Business & Asking for Leave =
) 3 - o
& =) B g

dppend Delete Modify Ssarch Repert

Department m head offic OIS

Emploses Ho, SUNERENIIRIIENINE

Leave Type

Beginring Time| 20104217 v || 80000

< o>

Ending Tine 20101217 v | 17:3000

Reason

Department Employee No. | Name Beginning Time Ending Time Leave Type  |Reason

Pab6ota c 3anucamu coTpyoHUKOB, HAXOASLLUMXCA B KOMaHAMPOBKe/OTryne:
HaxmuTe [[JobaBuTtb], 3aTem BbiGEpUTE HYy>XHOE NoapasaeneHune, |ID coTpyaHuka,
BpeMs Hayana, BpeEMsi OKOHYaHUS, KaTeropuio OTCYTCTBUSA N HaxMuTe "CoxpaHnTb".

MameHeHne kaTeropum oTcyTCTBUSA COTPYAHUKA: Beibepute onpegeneHHoro
COTpYOHWKA, ANs KOTOPOro Bbl XOTUTE BHECTU U3MEHEHUS, N HaXXMUTE [I3MeHUTB].
lMocne nameHeHnsi COOTBETCTBYHOLLEN MH-chopMaLmm HaxmuTe [CoxpaHnTb].

YaoaneHve nHgopmaLmmn 0 HaxoX4eHUN COTpyaHMKa B KOMaHAMPOBKe/oTryne
BbibepuTe onpeaeneHHoro CoTpyaHnka 1 COOTBETCTBYIOLLYIO MHpopMaLMio, 3aTem

HaxxmuTe [YaanuTb].

2.5.2 Pabota ¢ oTCcyTCTBYIOLLEN perucTpaumen npuxogalyxoaa
Ecnun coTpyaHWK He 3aperMcTprpoBarcs no kakon-nmbo ocobeHHol npuynHe, Bel
MOXXETe BOCMOSb30BaATLCS 3TON (hyHKUMEN Ana Ao6aBneHns 3anucy o permcTpawum.

HaxmuTe [JobaButb 3anuck] B meHo [OTOOP], OTKPOETCS cneaytoLlee OKHO:

# Append record

Deparment i head office v

Employes Mo,
State v

Recod Time | 201041247~ | @oooo 3

append

Bbi6epuTe COOTBETCTBYIOLLME 3HAYEHUS U HAaxXMuTe [[Jo6aBuTb].
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2.5.3 NpynnoBas perucTtpaumsa npuxoaalyxoaa

Ecnu HekoTopble nnn Bce COTPYAHWKM nogpasgeneHns He OTMEeTUIUCK Mo

Kakon-nnbo npuymHe, Bbl MoXeTe BOCNONb30BaTbCs ATON YHKUMEN ONA COBOKYMHOMO

pobasnenus 3anucen: [OT6op]-[[pynnosas pernctpaums]:

# sppend record collectively X
Departmerts list Employess list Clan y
Emplayee .. | Name -~ =)

3 ¥hen Enployees can not clock-in or
clock-out for some reasons, Tou can
add the massive clock-in or
clock-out record here.

Tou can use the Ctrl key when
selecting many Employeess
The added record can be found in
the record modification log.
State: | Clock in v
Record Time: | 20101217 || 80000 2
2
0%

Bb|6ep|/|Te nogpasgeneHue, YTOObI OTKPbIJICA CANCOK COTPYOHUKOB 3TOIO

nodpasaeneHusi, BblaeniTe CoTpyaHUKOB, ANst KOTOPbLIX Bbl XoTUTe [06aBUTL 3anucy,

3aTeM BblGepuUTe OTMETKY: NPUXO4 UK YXOA, a Takke yKaxute Bpemsi 1 Haxkmute [OK].

2.5.4 Pab6oTta c rpynnoBbiMu ono3aaHuaMmu/npexaeBpeMeHHbIMU yxogaamum

B Chny4ae rpynnoBoro OI'IOS,CI,aHVIFI/I'Ipe)KJJ,eBpEMEHHOFO yxoga no KakuM-rnmbo

npuvynHam, Bel MoxeTe ncnonb3oBaTtb 3Ty PyHKUMIO. HaxxmuTe [[pynnosoe

pobasnexuve 3anvcen] B meHo "OT60p". OTKpoeTCs creaytoLee OKHO:

0 Dealing with collectively Late/Early El

Deal with
() Coming Late

Emplayees list
O Leaving Early

Emplopes Na. Mame

Ignere clock in record
103

g108

Micheal

20101217 v|| s 2 Lizay

From!

Ta o0em

The modified clock in time:
20101247 || 75000 Es

Search Emplopees
& Departmert

O Shift

i head office v

Mormal -

»|E102 Judy

Oan

-~

v

0%

BbinonHute cnegytouime AencTeus:

HaxmuTe "Pabota c rpynnosbiMu onosgaHusMmu/lMpexaeBpemMeHHbIMU yxogamm';

YkaxuTe guanasoH BpemeHu B none "UrHopuposaTb 3anuck o npuxoae”;

YkaxuTe Bpems B none "MameHeHHOe Bpems npuxoga”
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BbiGepuTe KpUTepuin Noncka COTPYAHVKOB - MO NoapasneneHunto UM no CMeHe;
BbIGepuTe COTPYOHMKOB;

Haxmute [OK] ans noareepxaeHus.

2.6 YnpaBneHue AaHHbIMU
HaxwmuTe [YnpaBneHvne aaHHbIMU] B IMaBHOM MEHIO, OTKPOETCS CreaytoLee MeHHo:

W Inport Employee List Cirl+Y
Inport Attendance Record CtrltI

Clear Obzelets Data
Compress Database

BB Backup DataBase

Initialize System



2.6.1 AMnopT cnucka coTpyaHUKOB

Haxmute [MnopT cnucka cotpygHnkoB] OTKpoeTcs crieaytoLee OKHO:

#) Import Employee List X

Select a file to import
Fil: L]

Failures in imparting:

[ o ] [ Cee |

Haxmure [ ans sbiGopa nmnoptupyemoro daitna cnucka coTpyaHUKOB.

open e
Lookin: | (3 Backgroup mansgenes - ¥ @
CTenplate
Copncbap.
Bacent
Dasktop
My Dacunents
#y Conputer
Uy Network
Flaces
Filegame: 4
Files of ype: | Taxt File G txt) C Cancel

BbibepurTe HyXHbI (haiin: TeKCTOBbIN darin B dpopmate *.ixt unu dpann MS Excel
(*.xls), HaxxmuTe [OTKpLITL] - Bbl BEepHeTeCh B NpeabiayLlee okHo, 3aecb Haxmute [OK]
ONs Ha4ana uMnopTa.

dopmaT aaHHbIX B charine *.txt. B gaHHOM dhopmate BO3MOXEH UMMOPT TONbKO
cneaywowen nHdopmaumm o cotpygHuke: "ID, umsa, nogpasgeneHve”;

dopmaT AaHHbIX AormkeH umeTb Bua: ID cotpygHuka + Tab + Wma + Tab +
Moppasgenexue;

MHdopmaumsa o Kaxaom CoTpyaHUKa AOoMmkKHa ObiTb NpeacTaBneHa oaHON CTPOKON,
NycTble CTPOKWU AOIMKHbLI OTCYTCTBOBATh.

B naHHOM chopmaTte BO3MOXEH MMMOPT CreayoLLen MHpopmaLmm o CoTpyaHMUKe:
"ID, Ums, MoapasgeneHne, HOMep KapTbl, OMKHOCTb, AaTa npuema Ha paborty,
TenedoH, agpec, Non, HauMoHanNbHOCTb, AEHb POXAEHUS, MECTO POXAEHUS,
cnyxebHbI Nponyck, coToBbIN TenedgoH, obpasosaHue, SIN (MaeHTUDMKALMOHHBIN

HOMep CUCTEMbI 6630I'IaCHOCTM), crneumanbHOCTL"; BBEAUTE NEPEYNCIIEHHBLIE NO3MLMN B
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CTpOKe, KOoTOopas 6y£leT CIY>XUTb 3aroyioBKkOM, B YKa3aHHOM nopdaake, nopaaok

CrneaoBaHWs MO3NLNIA HE MOXET OblTb M3MEHEH.

2.6.2 AMnopT 3anucen o noceLaemMocTu.
HaxmuTe [MMnopT 3anucen o noceliaemMocTy] BMeHO [YnpasneHne aaHHbIMu],

OTKpPOETCA cregyruiee OKHO:

#) Import Attendance Record X

Select a file to import

File D

Failures in importing:

[ o ] [ Ome |

Haxmure (-] ans Belibopa 3anvcen n HaxmuTe [OK] ans Havyana npoueaypbl.

2.6.3 YnaneHue yctapeBLUMX JaHHbIX.
HaxmuTe [YaanuTb ycTapeslune AaHHble] B MeHo [YnpasneHve gaHHbIMK],

OTKPOETCA crnegyrLllee OKHO:

#) Clear The Obsolete Data

Select the end date
Befors: |EIE- 317 > |] S :
Clear Cloge

Mpu AnUTENBLHOM NCMONB30BaHNM CUCTEMBI B 6a3e JaHHbIX CKannMBaeTcs
6onbLUOE KONMMYECTBO yCTapeBLUMX AaHHbIX. OHM 3aHUMAaT MECTO Ha KECTKOM [UCKe
KOMMbOTEPA U CHIDKAKT NMPOU3BOAUTENBHOCTL CUCTEMbI B LIeNoM. Bbl MoxeTe
BOCMNOMb30BaTbCH AaHHOW hyHKUMEN ANs yAaneHUs yCcTapeBLUNX AaHHbIX.

BbiGepuTe gaty okoHYaHWsa Ans yaaneHus AaHHelx. HaxvuTe [Yoanute] gns
3aBepLUeHNst onepaLmn, Nocne yaaneHust ycTapeBLUMX AaHHbIX cUCTEMa BblAacT
3anpoc Ha cxartue 6asbl 4aHHbIX, Kak nokaszaHo Hmxe. Haxmute [OK] ans 3aBepLueHus.

(npmmeanme: Bbl moxeTe yAanAaTb AaHHble He CTapLlle OgHOro Mecnua).
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2.6.4 CxaTue n BocctaHoBreHne 6a3bl AaHHbIX.
HaxmuTe [CxxaTb 6a3y AaHHbIX] B MeHto [YNpaBneHne gaHHbIMK] ans cxxatus v

BOCCTaHOBMNEeHUs 6a3bl aHHbIX.

2.6.5 PesepBHoe konupoBaHue B[1.
Y106kl 06ecneynTb 6e30NacHOCTb AaHHBLIX N BO3MOXHOCTb MX BOCCTAHOBIIEHNS,
Mbl COBETYEM perynspHo Aenarb pesepsHyto konuto bfl. Haxwmute [Caenatb

pesepBHyto konuio B1] B MeHto [YnpaBneHue gaHHbIMK], 3aTeM yKaxuTe nyTb Ans

CoxpaHeHus pesepBHoi konun BL. [na 3aBeplueHns onepauun HaxmuTte [CoxpaHuTb].

Co3spganue konuu B[] Bpy4Hyto: ckonmpywTte davn Att2003.mdb 13 nanku, B
KOTOpOW yCcTaHOBIEHa cuctemMa, B BbibpaHHyto Bamu nanky, 4tobbl B cnyyae
cepbe3Horo cbosi cuctembl, NOCNe ee NepeycTaHOBKM, CKONMpoBaTh darn obpaTtHo B
nanky nporpaMmbl ¥ NOMy4YUTb MOMHOCTLIO PabOTOCNOCOBHYI0 CUCTEMY, COXPaHMBLLYIO
BCE HACTPOWKW, BCEX MONb30oBaTeNen 1 BCE 3anuncu.

CoseTt: BbinonHanTe pesepBHOE KONMpoOBaHMe Kak MOXHO 4alle, YTobbl

BCcerga MnMeTb caMyro aKTyarnbHyH BepCcuro 6a3bl JaHHbIX.

2.6.6 UHMUmManu3auus cucTeMsbl.

Haxmute [MHnumanmusmposatb cuctemy] B MeHI0 [YnpasneHvue gaHHbIMM] Ans
WHMUManu3auum cuctemsl. (BaxHo!: Mpu nHnumnanmsauyum cuctemMsl BCst MHopmauus
OyneT noTepsiHa, cMCTeMa BEPHETCS B COCTOSIHWE, KOTOpOoe Obino cpasy nocne

YCTaHOBKW. Y6eanTtecb, 4To Bbl AEACTBUTENBHO XOTUTE MHUUManm3npoBaTb CMCTEMy).

2.7 YnpaBneHue BHELWHUMU NporpaMmamm.

HaxwmuTe [BHelwHee MO] B rmaBHOM MeEHI0, NOSIBUTCA creaytoLlee

External Program Management

Connect To Time and Attendance Machine
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2.7.1 BHewHMe nporpamMmmbil.
[ns ynobctBa paboTbl MOXHO NOAKMOYaTh BHELLHUE NPOrpaMMbl K cUCTEME y4eTa,
HanpvmMep, ecnm Bo BpeMs paboTbl ¢ cuctemoi Bam HyxHa nporpamma "kanbkynsitop”,

Haxmute [BHelwHee MNO]-[YnpaBneHne BHELUHUMW NporpaMmmamu]:

# External program management 53]

[ 9
EEE

bppend Delete Hodify =

Frogram Name:

EvecLtable e LJ
Estemal program st

Program Name Enecutable Fil:
>

HaxwmuTe [[JobaBuTsb), BBeauTe "Kanbkynatop" B none [HassaHue nporpammbi],
3atem BeeguTe "c:\windows\System32\calc.exe" B none [ icnonHaemsivi dann] nnm
HaXXMUTe, YTOObI BPYyYHYI0 HaTK nporpamMmmy Kanbkynsatop, Ans 3aBepLUeHUs HaXMNUTE
[CoxpanuTb).

B cnucke BHelwHMx nporpamm Bel yBuaute "Kanbekynatop" npy NOBTOPHOM 3anycke
[YnpaBneHnue BHeLWHMMKU nporpammMamm].

External Program Managzement

Connect Ta Time and Attendance Machine

Caleulator

2.7.2 NopkniovyeHne K TepMUHany yyeta paboyero BpemMeHm.

HaxwmuTe [BHewHee MO] - [MogkntoueHne k TepMuHany ydeta paboyero BpemeHnu],
OTKPOETCS MHTEPEENC CBA3M CUCTEMbI C TEPMUHANOM, KOTOPbI NMO3BOMSIET YNPaBnsTh
TepMUHaroM ¢ KOMMbTepa, KONMpPoBaTh 3anncy U3 TepMuHarna B KOMMNbTEP,
BbIFPYXXaTb W 3arpyxaTb JaHHbIE O COTPYAHMKAX, yAansATb yCTapeBLUNE AaHHbIE,
U3MEHSATb CUCTEMHOE BpeMs Ha TepmuHane. MogpobHee cm. B . 4 «YnpaBneHue

TepMUHaNomMm 1 NnogKNK4YeHNAMn».
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BE:ERCE CoeauvHeHus

3710 rmasa nocesillieHa B OCHOBHOM yCTaHOBKamM

coeanHeHnn MexXay KOMNbrTepomMm n TepMnHanom
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3 OOMeH AaHHbIMMU.

Haxwvute [Start] - [Bce nporpammebl] - [Fingerprint Attendance Management
System] - [Time and Attendance Management], rnasHbi nHTepdenc byaeT BbIrmageTs

Kak nokasaHo Hwxe (napornb Mo onpegenenuto byaet nycrbim)

v )@ () Enclish -|)s Time and Attendance Communication Nanagement Software V1. 63 - = x
Unit Menagensnt | Record Supervision  Enploress Wemagemsnt  Record Hanagement
mERE QO QU @9 M @ &
Add  Modify Delete Synchronize Initialize Terminal Download Download Clear Backup Resume
Tnit  Unit i t time it parameter | new record all record record | Emplorees Emplorees
Terminal Wanagment Unit Management
= Al Groups
Groupl
GroupZ
Group®
Groupd
Groups
| 0% =

Ecnu naponb 6ygert He nycTbiM, TO BaM HY>XHO €ro BBECTW.

System Logining

Management PiD: l:l

oK. Laneel

Beenute naponb u Haxxmute [OK] ansa Bxoaa.

Ecnu Bbl BBeAeTe HenpaBunbHbIA Naponb 3 pasa, To nporpaMma aBTOMaTUYECKM

3aKkpoeTcd. Ecnu Bbl BBENU HeBepHbI Naponb To ByaeT MOSBMSATCA criedylollas
3anuchb:

System prompt

%y lirong adnin password, you have 2 chances to try again,
\_-H Flease enter the adnin password again!

HaxwmuTe [OK]. N 3aTem nonbiTaiTecb BBECTU MPaBUMbHBIN Naponb.
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3.1 YnpaeneHue ycTponcTBoM YueTa Pab6ouyero Bpemenu (YPB )
3.1.1 Oo6aBneHue ycTponcCTBa

HaxwmuTe [[Jo6aBuTb]. MNosBuTcs crneaytoLlee OkHO:

Terminal Nanagement

Terminal Info

Commuricstion Method
i & UsB
Unisn !
I—
Uit Mame
Desvics Group |Foun! ~| | omsams [comi -
TaA status |Fieal status -

oK LCaneel

O6paTuTe BHMMaHMeE:

No.: MoxeT ObITb BHECEH TaKMM KakuM Bbl NoxenaeTe.

S/N: CepuiiHbIi HOMEpP UCMONb3yeTcs ANA UAEHTUMMKALMN KaXaoro yCTponcTea
(3TOT HOMEp HaxoauTcs Ha obpaTHON CTOpPOHE YCTPOMCTBA)

HasBaHue ycTpoicTBa: Bbl MOXETe BHECTU Moboe no Balluemy BbIGopy.

Ipynna ycTporicTs: OTa rpynna ncrnonb3yetcs AN ynpaBneHns TepMuHanamu.

Crartyc: CywectByoT Tpy onuun: [eicTBuTenbHbI cTtatyc, Ha pabote u BHe
pabotbl. Korga BbicTaBneH [elcTBUTENbHbLIA CTaTyc, TO 3anucu O MOCELLEHUU B
nporpamme OyoyT TakMMuM Xe Kak M B ycTpowcTBe. Ecnu BeicTaBneH crtatyc «Ha
paboTte», To BCce AaHHbIe U3 3TOro YCTPOWCTBa ByayT Takumu xe — «Ha pabote»

USB: CoeanHeHne TepmunHana Yepe3 USB kabenb;

RS485: no onpegeneHnio COM1;

TCP/IP: Beeagute |IP agpec TepmuHana. [lo onpegenennio P apgpec
192.168.0.218.

Haxwmute [OK] ana coxpaHeHus. MNocne atoro Bbl yBuante (

KypcCop K M306pa)KeHMPO M Bbl yBUOUTE!

Machine Number: 1
Machine Name: Head office
Serial Number: 500

Communication Method:

CocTosiHne coeguHeHUst OOMMKHO ObITb xopowwum. Tenepb Heobxoaumo HadaTb

|
o N
COCOeUNHATBCA C YCTPOUCTBOM. B pa6oqec COCTOAHUN YKOHKa 6y,El,eT rony60|/|. ( '[“Eﬂd“”‘cel).
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3.1.2 YcTaHOBKa yCTpOMCTBa

BbibepuTe ycTponcTBo 1 Haxkmnte [MaMeHuTs], MosBuTCA cneayoliee OKHO:

Terminal Nanagement

Terminal Info

,7 Communication Methad
& USE

No.
Unit S/
Unit Mame |Headaffice L
Device Group |Goup! ~| | ¢ Rsdes COM1 -

T84 status ’W‘

oK LCaneel

Mocne unameHvenn Haxmute [OK ans coxpaHenust moaudmkaumun. Haxmute
[OTMeHNTb] ANsa OTMEHbI U3MEHEHUIA.
O6partute BHUMaHue, ecnv HoMep -No.” yxxe nNponucaH, To NOSIBUTCA crneaytoLlas

3anncb:

System prompt

\-‘t’/ Mready have the machine number and the device ITI

HaxwmuTe [OK] onsa BBeaeHnst nHcopmaumm ob ycTporicTse eLle pas.

3.1.3 YpaneHue ycTpoucTea
BeibepuTte YPB ycTpoicTBO 1 3aTeM HaxxmuTe [YaanuTe]. Cnegytollee cooblieHune

NoABUTCA:

Please confirm...

L Thi= operation will deal with the selected machine
\_./ 1[Headofficel

hre you sure to continue?

Cancel

HaxwmuTe [OK] 4tobbl ynanutb unu [OTMeHuTB].

3.1.4 MeHro npaBo KHOMKN

& Select A11

@ | Reverse Selection
Set the TP configuration
Terminal information

Dizable the manager

[BbibpaTb BCe]: Boibepute Bce TepMuHansbil.

[O6paTHbIN BbIGOP]: BbibpaTh Bce TepMUHanbl, KOTOpble He Oblnn BblOpaHsbl.
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3.14.1 YcraHoBka |IP KoHdurypauumn

HaxmuTe [YcTaHoBUTL IP-KOHGUIypaLmio] u OTKPoeTCs OKHO:

= Set the terminal’ = IP configuration

Set the terminal's [P configuration

M

[ Sub mask:
-

i [

[ Defaul gateway |
[

[

oK LCancel

OTmeTbTE cdnarom To coeMHeHne, KoTopoe HeOOX0AMMO N3MEHUTL 1 COXpaHuTe

napameTpbl [OK]

[2009-03-18 13:26:14]1[Head office]YcTaHoBka napameTpoB ceTu ycneluHa!

3.1.4.2 WHdopmaumua TepmuHana

OT1a MHOpMaLMA NoKasaHa BOT Tak:

Terminal information X
Terminal information

User number E

Fingerprint number 5

Password number o

Card number 2

New records number o

Total records number 40

Firmusare version 17305

BRetrieve LCaneel

HaxmuTe kHonky [[ony4nTs] 1 3arpy3ute uHdopmauuio ¢ TepMmmHana. Haxvute

kHOMKy [OTMEHUTB] 1 3aKpONTE OKHO.

3.143 OTKNIOUYMTL ynpaBreHune

Bbi6epute [OTKNIOUNTL yrpaBrieHne] B MeHto, NosIBUTCSA criedytollee coobLueHme:

?/.Are you sure to to dissble the manager 7
4

[1):e

Haxwmute [Ok] ons yoaneHus meHemxepa, Haxmute [OTmeHa] YTOObl OTMEHUTL

onepauuto.

[2010-11-22 14:10:00]1[Head Office] YaaneHne meHemxepa ycneLwHo!
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3.1.5 CuHXpOoHU3aLNA BPEMEHMN

CVIHXpOHVI3aLI,VIF| BpeMeHn TepMuHana co BpeMeHeM KommnbloTepa. Haxmute

KHOTKY [CMHXpOHU3UPOBaThb BpeMsi]. MosiBUTCS coobLLEeHME:

Please confirm...

Thi= operation will deal with the selected machine
\_.‘/ {Tlestofical

Are you sure to continue?

Cancel

HaxwmuTe kHonky [OK], 4ToObl noaTBEpANTD NN HaXMUTE KHOMKY [OTMeHuTbI] onga

OTMEHDbI.

[2009-03-18 13:49:24]C1HXpOHN3ALMA BPEMEHMW. ..
[2009-03-18 13:49:25]1[Head office]CuHxpoHu3auuns coctoanacs!

3.1.6 UHnMumanusaumsa ycTtponcTea

Byobte BHMMaTenbHbl! BoccTaHOBNeHWe K 3aBOACKMM  HacTpoWKam.

nonb3oBaTesibCKne AaHHble 6y,Cl,yT yoaneHbl.

HaxmuTe kHonky [MHMumnanuanpoBath ycTpoicTeo]. MNMosiButcsa coobuueHme:

Please confirm...

Thi= operation will deal with the selected machine
\_.‘/ 1[Headof£icel

hre you sure to continue?

7| cancer

Bce

HaxmuTe kHonky [OK], 4ToGbl noaTBEpAnTL UNN HaXkMuTe kHonky [OTmMeHuTbl] ans

OTMEHDbI.

[2009-03-18 13:52:59] HMumanusaums...
[2009-03-18 13:53:01]1[Head office]Hnumnanmnsaumus cocrosinace!
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3.1.7 MapameTpbl TepMMHanNa

Haxmute kHonky [[MapameTpbl TepmuHanal. [lloasutcsa okHO [[apameTpbl

TepMmuHanal:
Termianl parameter settings 3]

Sleep time[0-280 minute) ,wi
WVolume(0-5] 3
Date format yy-mm-dd -
Time format m
Matching precision ,ﬁ
Record alam threshald valus(0-5000) 1000
Time period between repeated clocking(0-250 minute] ,07
Update the fingsrprint template inteligently Enable he

Display Defauk seting |

[Bpemsa 3acbinanus (0~250 wmwuHyT)]: Bpemsi, koTopoe TepMuHan ocrtaeTcs
BKITHOYEHHBIM, MOKA HUKTO C HUM He paboTaeT.

[FpomkocTb (0~5)]: F'pomkoCTb TeEpMUHana. FPOMKOCTb NO-yMOn4aHuio paBHa 3.

[PopmaT gaThl]: Bo3amoxHbl 3 hopmata gatbl: rr-mm-a4, mm/ga/rr, oa/mv/rr.

[®opmaT BpemeHu]: Beibop mexay 24-x yacoBbIM 1 12-1 YacoBbIM hopmaTamu.

[CootBeTcTBUE TOUHOCTM]: CyulecTeyeT 3 BapuaHTa: HopmanbHoe, Xopoliee' un
_OTnunuHoe’. 3HadeHne no-ymonyaHuio - Xopoluee'.

[3anucb curHanusauumn noporosoe 3HadveHune (0-5000)]: Ecnn cBobogHas namsite
ONS 3anucu MeHbLUe YCTaHOBMEHHOTO MOPOroBOro 3Ha4YeHNs — CUCTEMAa NoJacT cUrHan.

[Mepvon BpemeHn mexay noBTOpHbIMU pa3roH (0~250 muHyT)]: MakcumanbHoe
3HaveHne — 250 MuHyT. 3HadyeHue no-ymonyaHuo 30 MuH.

[UnTennektyansHoe o6HOBNeHuWe LwabnoHoB oTneyatkoB nanbueB]: Cuctema
aBTOMaTM4YECK/ 3aMeHSIET OTMNeYaTKN HU3KOro KavecTBa Ha bornee kavyecTBeHHble. TO
no3BonsieT n3bexaTb MHOMOKPaTbIX MOMbITOK MaeHTUdMKaLmMn. CTaTyc No-yMonyaHuo
_BbiknoueHo’

HaxmuTe kHonky [OK, 4ToBbl coxpaHuTb HacTporiku. MosButca cooblleHne:

Please confirm...

Thi= operation will deal with the selected machine
9
s/ LDesdofficel

hre you sure to continue?

Cancel
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HaxmuTe kHonky [OK], 4ToGbl noaTBEpPANTb NN HAXMUTE KHOMKY [OTMennTbl] ans

OTMEHDbI.

[2009-03-18 15:05:08]YcTaHoBKa AONONHUTENBHbLIX NAapaMeTPOB...

[2009-03-18 15:05:10]1[Head office]llapameTpbl ycTaHOBMEHbI YCNELUHO!

HaxxmuTe [YCTaHOBKM MO yMON4aHuio] YTobbl COPOCUTL NapameTpbl TepMUHana Ha

YCTaHOBKK NO YMOJT4aHUIO.
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3.1.8 3arpy3uTb HOBbIe 3anucu

HaxmuTe [3arpysnTb HoBble 3anucu]. MosBuTcs cregytollee coobLleHue:

Please confirm...

9 This operation %ill deal with the selected machine
o/ 1Hsadotficel
Are you swre io continue?

Haxmute [OK] ansa noareepxaeHus nnn Haxmmte [OTMEHUTb).

[2009-03-18 15:12:11]1[Head office]dTeHune 3anucewn noceaeMocTu. ..
[2009-03-18 15:12:12]1[Head office]dTeHune 3anucen 3aBepeHo.3anucen:4,

YcnewHo npoyTteHo:4

3.1.9 3arpy3uTb Bce 3anucu

HaxwmuTe [3arpy3uTb Bce 3anucu]. MosButcsa cnepytollee coobLueHme:

Please confirm...

<2 Thi
2

Haxmute [OK] ansa noareepxaeHus unn Haxmmte [OTMEHUTL] ANst OTMEHDI.

[2009-03-18 15:13:23]1[Head office]4TeHune 3anucein nocewiaeMocTu
[2009-03-18 15:13:24]1[Head office]dTeHne 3aBepweHo, 3anucen:6, MNMpoyteHo

ycneLHo: 6



3.1.10 OuuncTka 3anucm

Haxmute [Ounctutb 3anuvcu]. MossuTtcsa crnepyroLlee:

Please confirm...

4y This cperation will desl with the selacted machine
\‘/ 1[Headoffice]

Are you swre to contimue?

Haxmute [OK] ansa noareepxaeHus nnu Haxmute [OTMEeHNUT).

[2009-03-18 15:14:15]OuncTka 3anucen noceLaemocTy...
[2009-03-18 15:14:16]1[Head office]YcnelwHas oumctka 3anuncer noceLaeMocTu

3111 Pe3epBHOE KONUpPOBaHWE COTPYAHUKOB

3arpyska uHdopMauum o paboTHukax u obpasuoB ux FP n3 TepmuHana Ha
KomnbloTep. Bbl MoxeTe pegaktupoBaTe MHMOpPMauuio o paboTHukax B daine 6asbl
nanHbix Att2003.mdb. MHdopMaumsa o paboTHUke xpaHuTcsa B Tabnuvue -YUserinfo” 6a3bl
naHHbiX. Obpasubl FP paboTHMKOB xpaHaTcs B nanke —Femplate” B gupektopuu, B
KOTOpYI0 yCTaHOBMEHa nporpaMmma.

HaxxmuTe kHomky [PesepBHOe konnpoBaHue coTpyaHuKoB). MNoasuTca cnegyollee:

Please confirm...

9 Thi= operation will deal with the selected machine
2/ LlHeadoffice]

Are you sure to continue

Haxmute [OK] ansa noateepxaeHust nnu Haxmute [OTMeHUTb).

[2009-03-18 15:15:07]Pe3epBHOE KONMMPOBAHNE COTPYAHMKOB...

[2009-03-18 15:15:07]CkonnpoBaHo coTpyaHukoB:1[Head office]

[2009-03-18 15:15:08]1[Head office]Pe3epBHoe konupoBaHue nHpopmMauum o
COTPYAHUKaXx 3aBepLUEHO, 3anucu:1, ycnewHo npoYTeHsbi:1

[2009-03-18 15:15:08]1[Head office]Pe3epBHOe kONMpOBaHME OTNEYATKOB. ..
[2009-03-18 15:15:08]1[Head office]Pe3epBHOe KOnNMpoBaHWE COTPYAHWKOB U

0oTneyaTkoB 3aBepLueHo!
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CoBeT:. Bbl MOXeTe OCTaHOBUTb pe3epBHOE KonunpoBaHMe HaXXatnem KHOMKU B

npaBoM HxXHeM yrny. [osasutca cnegyoulee:

Please confirm...

Thi= operation will deal with the selected machine
9
s/ LDesdofficel

hre you sure to continue?

Cancel

Haxmute [OK] ansa noareepxaeHus nnu Haxmmute [OTMEeHNUTL).

3.1.12 BoccTtaHoBneHue COTpyAHMKOB
3arpyska nHcopmaumMm o coTpygHukax u obpasuoB mx FP un3 komnbiotepa B
TepMuHan.

HaxxmuTe kHonky [BoccTaHoBUTL cOTpyAHUKOB]. [losiBuTcs cnegytoLlee:

confirm. ..

@) This operation #ill deal with the selected machine
\_.(/ 1[Headeffice]

hre you surs to continus?

"] Cancel

Haxmute [OK] ansa noateepxaeHust nnu Haxmute [OTMEeHNUTb).

[2009-03-18 15:16:37]BoccTaHOBNEHNE COTPYOHNKOB. ..
[2009-03-18 15:16:37]CoTpyaHukoB BoccTaHoBneHo: 1[Head office]

[2009-03-18 15:16:38]1[Head office]BoccTaHOBNEHNE COTPYAHUKOB 3aBEPLLUEHO.

MpumeyaHus:

1. YooctoBepsTech, 4to User ID cyllecTByeT B TepMuHane.

19 15:08:07] BoccTaHoBREHWE COTPYOHMKOB...
[2009-03-19 15:08:07] CotpyaHukoB BoccTaHoBreHo: 1[Head office]
1[Head office]Takoro ID He cywiecTBOBano, BOCCTaHOBMNEHME NpepBaHo!

2. Bbl MOXeTe OCTaHOBWUTbL BOCCTAHOBIEHNE COTPYOHMKOB HaXXaB KHOMKY [CTOI'I] B

npaBoOM HUXXHEM Yyrny.
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3.2 MoOHUTOpPUHr 3anucen

MoHUTOPUHSI 3anucer TepMmnHana B pearibHOM BPEMEHN.

g £ Eaglisk Tine and Attondance Communication Program Vi.63 = x

Usit Managsmant | Haco

Bagin Tine

End Tine

1iHeadbolie]

Mo Name DatesTine SiahsDeccrplon Ui N Und S Ui name Department Fastir eek Cods_ Wdentiicaton Method

Syncvoneahon conphd o |

3.2.1 AKTMBaLMA MOHUTOPUHra B peasibHOM BpeMeHu!

HaxmuTe [HayaTe MOHUTOPUHT]

B atom cratyce [lNporpamma HabniopgaeT 3a TepMuHaNoMm M cobupaeT C Hero
OaHHble Kaxable 5 cekyHA. Bbl MmoxeTe cneguTb 3a MHGOPMaUMEN O MOCELLEHUAX B

peanibHOM BpeMeHWu:

Begin Time 2010-12-17 12:29:24 Checl—in Times 0
End Tims Checkout Times 0O

Emplorss Funber O Other Status Times 0

Eeal-Time Monitering Records Information

Korga coTpygHuk oTMeuaeTcsa Ha npuxog unu yxon, [Bpems npuxoaa] nnu [Bpems
yxopa] u3aMeHusieTcs. A 3aTeM BcnbiBaeT 3anucb 0 noceweHun: OkHo ¢ ID

CotpyaHuka, UmeHem,OTaenom, u 4OMmKHOCTbIO:

ID: 8107

Name: David
Dept: RND
Posttion: Software
Engineer
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3.2.2 OcTtaHOBKa MOHUTOPUHra B peanbHOM BpeMeHU

HaxmuTe [OCTaHOBUTbL MOHWUTOPWHI] ANsS OCTAaHOBKW. Bbl MOXeTe BMAETb BCHO
MHDOPMaLMIO B OKHE:

nent Record Supervision Staffers Managemsnt Recard Manag
Beaqin Time 2009-03-24 15:07:51 Check-in Times 2
End Time  2009-03-24 15:07:59 Check-out Times 0
Staff Murmber 530 Other Stakus Times 0

Real-Time Monitoring Records Infarmation

3.3 YnpaBneHue AaHHbIMU O COTPYAHUKAX

WHTepdeiic ynpaeneHns BoImMaauT crieqyowmnmM o6pasoM:

- 0 @ () English MK Time and Attendance Communication Program ¥1.63 - B X
Unit Managemsnt  Record Supsrvision | Emploress Mamagemsnt | Record Mansgement
- (R SR S o
r—-j Enplorse Name é’)
Add Wodify  Delete Transfer Set Copy Dowriload Upload Delete Check
Emploree Emploree Enplores | Department privilege Privilege FE Enplorees & FE  from Unit Terminal Emploree
Enplorses Hanagnent Enplorees communication Enploras Checking
= &l Groups
Gioupl |
Group2
Gioup3 1[Headoffice]
Groupd
Group5
) head office Emploree N | Card No. Name Sex Posiion Bithday Employ Date | Phone: Addiess 1stFP 2
< >
Fead aftendance records completed 0% s

3.3.1 flo6baBneHue coTpyaHMKa

Haxwmute [[oGaButb coTpygHuka] oTkpoeTcsi OkHO [[o6aBuTb/N3MeHnTb]
MHdopmaumio o coTpygHuke] Kotopoe cocTouT u3 2 ctpaHuy: OcHoBHas MHopMaums
1 nHcpopmaums 06 otTnevaTkax:
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[OcHoBHas nHdopmaums]: Pegaktnpyinte 0CHOBHYO MHAOPMAaLMIO O COTPYOHUKE.

BHumaHue: No. CoTpyaHuka Bcera yHuKaneH n He MoxeT 6biTb 0!

[ Add/Nodify Emploree Info

Basic Infa ] Fingerprint Fiegistration |

E3]

Ho
CardHo
Hame
Sen hd
Dept [T head aifce -
User type | Mormal User 3 ﬂ ﬁ
Weiify Method | Sept
10 Ha, | Bithcky 7 =
Nation | =] EmployDaie [ El
Pasition | =] Poliical Feature | -l
st [ =
Phane | Mt |
Native Place |
Address |

Save Cancel

Add/Nodify Emploree Info

Basic Info I Fingerprint Registration I

T

- —
Name [l Temeh

Sex ,_
L A

User type: ,W‘
Vil Method [Sept =]

10 o, |300300198401021234
Natian [Chinese =
Pasition hd

Education h
Phane

X

S 8 x|

Bithday |7 13840102~

Employ Date [ 2008-12-28 -
Foliical Feature [Community Member v |
Specialty ,—L|

M obile

Native Place |5hanghai

Address |

Save Cancel

Bbl Tak ke moxete fobaeuTtb cpoTorpachmio coTpygHuka. EcTe gBa cnocoba

no6aensATb oTo.

63



1-bii NyTb: Haxmute [_\l] BbibepnTe QOTO COpyAHMKA Ha KOMMbKTEpPE U
OoTKpaownTe [PegaktnpoBaTb KapTUHKY]

Bl Edit Picture

P =

HaxmuTe [MpocmoTp] ans Bbidopa doTo. Obpexbre hoTo N COXpaHUTe:

Add/Modify Emploree Info X

Basic Info I Fingerprint Registration I

o [BE
CdNo [9056363
Name [l Tomath
Sex ,_
Dept BB SHes <]
b &l

User type ,W‘ J ﬂ ﬁ
VeryMethod [Set =]

O e
Mation [Chiness x| gy Date |7 2081228 ]
Pastion| =] Poilical Feature |Community Member =]
Education ,—L| Speciality ,—L|
Phone habils
Wative Place [Shanghal
Address |

Save Cancel

2-or nyTb: Bbl MoXxeTe ycTaHOBTb kamepy Ans dotorpadun, caenatb ¢oTo U

NOTOM peaakTnpoBaThb ero. Y6eauTechb, 4TO Ha BalleM KOMnNbOTEPE €CTb BO3MOXHOCTb

noakn4aTb Kamepy.
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Haxmute [2|]V| cpaenavite [Pictures shooting] nosiButcsa cnep. okHo:

9 | # V/ﬂ =
_Beto | Cugore] _ e T

BeibepuTe kamepy n HaxmuTe [PoTo] 4To6bI caenaTe oTo.

PepakTupyite oTo 1 3aTeM coxpaHuTe ero.

Haxmute [ll] yTOObI YAANUT POTO COTPYAHUKA.

[PerncTtpauusa otnevatkal:

Mcnoneayiite BHewmun USB ckaHep OA99+ ons perMctpaumm oTneyaTKos.

Ecnu Bbl Buaute pasy: -SoeaMHEHME C CEHCOPOM YCTaHOBMEHO YycnewiHo!”
o3Ha4vaeT, To OA99+ coeanHeH npaBuIbHO.

MpunoxuTe naney, K TepMuHany:

Add/Modify Emplores Info [
Basic Info Fingerpiint Registration }
FP Enroll condition
r Envol
- Enrall
Connect to the fingerprint sensor reader successiuil!
Save Cancel
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HaxxmuTte kHomky [BBecTun] Anst BHECEHUS B KOMMbIOTEP OTrnevarka.

[ Add/Nodify Emploree Info 3]

Basic Info _ Fingerprint Registiation |

~FP Enroll condition

w4 aer Enrol
r 3 Enroll

Enroliment successfull

Save Cancel

Haxmute [OK] ans nogTeepkaeHus unu Haxmmte [OTMEHUTb] AN OTMEHbI.

3.3. U3meHuTb cOTpyAHUKa

M3aMeHWTb nHdopMauno o COTPYAHNKE MOXHO B okHe [[Jo6aBuTe/V3mMeHNTb]

3.3.3 YnaneHue coTpyaHuKoB
YnaneHue coTpyaHUKOB U3 6a3bl AaHHbIX .

BbiGepuTte coTpyaHMKa 13 Cnncka, HaxmuTe [YaanuTbe coTpyaHuka) ansa yaaneHus.

3.3.4 MepemelweHna mexay otaenamm

Bblbepute coTpyaHuMka M3 cnvicka M Haxmute [CmeHa otgenal. OkHo

[MepemelueHne coTpyaHUKOB] NOABUTCSA:
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=l ﬁ head office

3 20
38 Ao

Y Sales
88 P

oK Cancel




BbiGepute otaen u Haxkmute kHonky [OK], 4ToGbl NOATBEPAMTL WNU HaXMUTE

KHOMNKY [OTMEHUTL] ANst OTMEHbI.

3.3.5 YcTaHoBKa npuBenernm

Bbl MoxeTe pacnpegenstb pabOTHUMKOB NO TEPMUHANam, Ha KOTOPbIX OHW CMOTYT
aBTOpPU30BaTbCH.

Bbibepute paboTHuka u3 cnucka wHgopmauuMm O paboTHukax (Bbl MOXeTe
BblIOpaTb HECKONbKO MM Bcex paboTHUKOB, ucnonb3ys kHomky [Shift] unu [Ctrl] Ha
knaBmaType). Haxmute kHomky [YcTaHoBuTb]. OTKpoeTca OKHO [YCTaHOBUTb

npueeneruul:

Set privilege @

1[Head Office]
0O 2l5hanghsi]
=0 Group2
O aiesiing]
[ 45henzhen]
O Groupa
O Groups
O Groups

oK Lancel

BbibepuTte TepMuHan u Haxmute kHonky [OK], 4ToGbl coxpaHuTb.
Bbl MoOxeTe HalWTW aBTOPW3OBAHHBLIN AN COTPYAHMKA TepMuHam B KOMOHKe
[YetporwcTtaol]:

Emplores No. Card No. | Name Sex | Position  Bithday | Employ Date | Phone | Address 1stFP | ZndFP | Unit

8103 Micheal 20101247 m] m]

108 Lizzy m] m]

Judy's fingerprint is in the unit1.
Micheal's fingerprintis in the unit 1 and unit2.
Lizzy's fingerprint is in the unit2.
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3.3.6 KonupoBaHue npuBenermm

Ckonupynte npuBenernm oT cCoTpyaHuka A K COTpyAHuKy B u Bce npusenerum
coTpyaHvka A nepenaT K cOTpyaHuKy bB.

Bbl6epVITe COTpyAHMKa N3 CNUCKa COTPYyOHUKOB, BbIGGpVITe npuseenermn n HaxXMmmTe

[KonupoBaTb npusenernm]. OTkpoeTcs OkHO [PyHKUMS KONMPOBaHWSA NpuUBENerun):

Copy Function and Privilege

Copied Emplores 1D

Cancel

Beegute ID coTpyaHuka. 3atem HaxmuTe [&‘] 4yTOGbI BbIOpaThL BCE NpuBenerun un
3aTeM HaxxmuTe [YCTaHOBUTbL npuBenernml:

Set privilege

[ 1[Head Office]

2[Shanghai]
=0 Group2

O aiesiing]
4[5henzhen]
O Groupa

O Groups

O Groups

Lancel

Please confirm...

Haxmunte [OTMeHWTb] Ans Bbixoga U3 aunanora [YctaHoBka npuseneruii]. Haxmute
[OK] ansa noarteepxaeHms unm [OTMeHNTb] 4N OTMEHbI.

:5/ P gom owe e oy e sdlesied apleed s privileg?

UE )| Cameel

Haxmute [OK] ana noareepxaeHns unm [OTMeHnTb] AN OTMEHbI
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System prompt

9

\ia The Selected enploree’ s privileges are successfully copied!

3.3.7 3arpy3ka OTnevaTtkoB
3arpyska oTne4aTkoB U3 TepMUHana B mporpamMmmy.
Beibepute coTpyaHuka u3 cnucka, Haxmute [CkayaTb otnevatok]. [MossuTcs

crepyoulee:

Please confirm...

L Thi= operation will deal with the selected machine
\_.H 1[Headofficel

hre you sure to continue?

Cancel

Haxmute [OK] ansa noareepxaeHus nnn [OTMeHUTb] ANst OTMEHbI.

3.3.8 Bbirpyska oTne4aTkoB U COTPYAHMKOB
Bbirpyska 13 nporpammel B TepMrHan MHopMaLunmM o COTPYAHNKaX 1 OTMevaTKos.
BbibepuTe coTpyaHMKa U3 Cnvcka 1 HaxxMuTe [Bbirpysutb COTPYAHMKa 1 OTeYaTok].

MosiBUTCS crneaytoLlee:

Please confirm...

L Thi= operation will deal with the selected machine
\_.H 1[Headofficel

hre you sure to continue?

Cancel

Haxmute [OK] ansa noareepxaeHus nnn [OTMeHuTbl] Anst oTMeHbI.

[2009-03-19 15:10:18]BblIrpy3ka COTpYAHMKOB U OTNEYaTKOB...
[2009-03-19 15:10:18]BbIrpyxeHo coTpyaHukoB 1 otnevatkos: 1[Head office]
[2009-03-19 15:10:19]1[Head office]Bbirpy3ka cOTpyAHUKOB U OTNeYaTKoOB

3aBepLlleHa
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3.3.9 YaganeHue n3 tTepMmuHana
Bbl MOXeTe yaanuTb COTpyaHMKa 13 TepMmnHana yepes nporpaMmmy.

BbiGepuTe coTpyaHvKa U3 cnncka v Haxkmute [YaanuTb U3 TepMmHanal:

Please confirm...

Thi= operation will deal with the selected machine
9
s/ LDesdofficel

hre you sure to continue?

Cancel

Haxmute [OK] ansa noareepxaeHus nnn Haxmmte [OTMEHUTL] ANs OTMEHbI.

[2009-03-19 15:11:21]YpaneHne coTpygHuKa u3 yCTponcTBa...
[2009-03-19 15:11:21]YganeHo coTpyaHuKoB 13 ycTponcTea:1[Head office]
[2009-03-19 15:11:22]1[Head office]YnaneHve coTpyaHUKOB 13 yCTPONCTBA

3aBepLueHo.

3.3.10 MpoBepka coTpyaHuKa

Mounck nHpopmauun o coTpyaHuke.

Enploree ID

P
Enploree Hame

Check

Terninal Emploree

Enplores Checking

Ocywectenante nouck no wumenun, ID TepmuHany. Haxmute [[poBepuTb

COpr,D,HVIKa] Ona NpoBepkn AaHHbIX O COTPYAHUKE.

3.3.11 YnpaBneHue nidopmauuen o6 otgenax.

MNoasegute KypCOp K CNUCKY AenapTaMeHTOB U HaXXMUTE NpaBy KHOMKY MbILLN:

Hodify dept
Delste dept

Add dept ‘

[o6asnexune otaena.

HaxmuTe [Jo6aButb otoen]:

B Input Department Name

Please Input Department Name:

ak LCancel

Beeaute HasBaHue otgena Haxmute [OK] ana noarsepxaeHus unu [OTMeEHUTb]

Ana oTMeHbl.

70



MN3meHeHune oTagena.

BbibepuTe HasBaHwe oTaena, KOTOpbI AOmkeH ObiTb M3meHeH. Haxwmure
[N3amenuTs oTaen):

Input Department Name

Please Input Department Name:

ak LCancel

Beegnte HasBaHve otaena un Haxmute [OK] Ana NOATBEPXKAEHWUS UMW HaXMuTe
[OTMeHNTBL] AN OTMEHBI.

[Yoanute otagen]

BbibepuTe oTaen KoTophbl BbIXOTUTE yaanuTb. [paBow KHOMKOW Mbilv BbibepuTe

[Yoanute otgen). MNossutca cnegylowlee:

Please confirm...

\_‘{J Are you sure to delete the selected department?

] Cancel

Haxmute [OK] ansa noareepxaeHust Haxmute [OTMeHUTbI] ons oTMEeHbI.

O6paTnTe BHUMaHUE:

MeHI0 npaBoOMN KHOMKMU:

@ | Select A1

@  Cancel Seletion

@ | Transfer Department
Copy Privilege

% Add Enplores

Wodi fy Enplores

& Delete Emploree
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3.4 YnpaBneHue 3anMcAMU

~) [ @ ) i -P= Time and Attendance Communication Program ¥l.63 a x
Unit Management  Record Supervision  Emplorees Mamagement | Record Management
B Besin Dete Fri 12/17/2010 @) Export Format Text file (. txt) ~ Enplores o Length &
egin Date -
: é_) Export Field No. Date/Time;Unit Ho. ;Status - Space symbal .
[ZEnd date [Fri 12/17/2010 - f:ﬂ Time Format ¥yyy-mm-dd hhimm:zs ~|Space =ymbal Length |1 f?:sié
Record Search Export Record
Gioup!
Group2
Gioup3
Groupd
GiroupS
Mo Name Dete/Time Status Status Description UnitMo.  Unit 5N Unit Name Dept Fesiion Work Code  Idenificatic
<
0%
3.4.1 MNowuck 3anucen
[ Begin Date Fri 12/17/2010 - p
[ End date Fri 12/17/2010 || Search
record
Eecord Search
YcTaHoBKa BpemMeHN Ha4vana 1 OKOH4YaHuA:
4 December 2010 P
S WTHTEFS
Today
HaxmuTe [[Monck 3anuceii] ansa nomcka 3anucen.
Ma. Marne Date/Time Status Status Descrption  Unit Na. Unit S/
¥ 373 Peter 320/2000 10:28:10 AM | In 1 300
386 Jack 32042003 10:28:37 AM | In 1 300
87 May 320/2003 10:28:34 AM || In 1 200
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3.4.2 SkcnopT 3anucen

YcTaHoBWTe dhopmaT aKcrnopTa, hannel Ansa akcnopta n oopMat BpeEMEHH.

Export Format Text file(k txt) ~ Emploree Ho. Length 8

Export Field Ho. :Date/Time;lUnit Ho ;Statns - Space symbol . -
Export

Time Format ¥¥¥y-mo—dd hhimm: == v Space symbol Length 1 e

Export Recerd

dopmart akcnopTa: ecTb 3 hopmarta Ha BbIOOp: TEKCTOBLIV dann (*.txt),
CSV file (*.csv), Excel chann (*.xls).

ile (¥, csv)
Exeel filel¥. xls)

[Nonga akcnoprta: Bbl6€pI/ITe nongd, KoTopble Ana Bac BaXKHbl.

[#] DatefTime
[#]Unit Ho.
[Jinit name
[¥]Status
[]3tatus Hame
[]Depar tment
[JFesition

dopmat BpeMeHu: 4 BapuaHta oopmata

¥FFYIW
wy—mm-dd hh:mm:ss
yyyymmddhbmmss

OnvHa No. coTpygHuka YctaHaBnmBaeTcs AnvHa He 6onee 6 cMMBOIOB.

Cumson npobena: cumBon Ans pasgeneHns nonemn

OnuHa cumBona npobena: npoben B Gutax

lMocne 3aBeplueHUss YCTaHOBKM HaxmuTe [OKCMopT 3anucen] oTKpoeT Auanor
[CoxpannTb Kkak], BbibepuTe AMPEKTOpUIO, BBeAMTE HasBaHue daina U HaxmuTe

CoxpaHuTb].

System prompt

\_? Records have been exported to  E!‘Test'ReportiKQ-Eep. txt ”

Haxmute [OK] anga nogreepxaeHuns
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3.5 YcTaHOBKa cucrtembl

HaxxmuTe [)] B BEpXHEM NEBOM YITy — NOSIBUTCS CMEAYIOLLEE MEHIO:

\ =

J "( Basic Parsmeter Setting
v Tah state Setting
L@ Timing Dornloading Record
(=] .

1§ Wemagement PF setting

|"’1 Datshase linking setting

‘../ -
[T Exit system
e~

3.5.1 YcTtaHOBKa OCHOBHbIX NapaMeTpoB

HaxxmunTte [OCHOBHbIE HACTPOWKH].

Com nopT 3afepxka coeanHeHns (1-5) cekyHa: no onpeaeneHuto 3c.

CeTteBble nogkntoveHus 3agepxka (1-20) cekyHa: no onpeaeneHuto 5c.

= Basic Paramster Setting B
Basic Parameter

Com Port Communication delay time{1-5) Seconds

]

Network Communication delay time{1-20) Seconds:
[~ Communication Failed, automaticaly exit curent operation
I In Realtime Manitoring, vaice prompts "D epartment Mame''

[~ Clear the data after downloading

oK | Caneel |

C6on cBa3n, aBTOMaTn4ecKkoe npepbiBaHne Tekyluen onepauun: Ecnin
TaimayT coeaunHeHus bonblue, Yem Bpems 3agepxkun coeanHeHust',
Mporpamma aBTOMaTMYECKUN 3aKPOETCS.
B pexxvMe MOHWUTOpPUWHra ronocom 6yaeT NnpousHeceH oTAen.

OuucTka faHHbIX nocne 3arpy3ku: Mocne 3aBepLUeHns 3arpy3ku AaHHble

Ha yCTpOVICTBe CTUpaloTCA aBTOMaTUYECKN.

Haxmute [OK] ons coxpaHeHust
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3.5.2 YcTaHoBka ctatyca YPB

BbibepuTe [YcTaHoBKa cTatyca YPB]

= TEA Status setting K
Status value | Symbol Status Descriprion
» I n
10 Clut

Reirieve from the selected terminl | pload to the selected teminal |

BbibepuTe CTpoKy B KOTOpOM OyayT M3MEHsiTbCA onvcaHue crtatycoB. Beeaute
Ha3BaHuWe cTaTyca, KOTopoe BaM Heobxoaumo

[MonyuunThb ¢ BbIOpaHHOro TepMmmnHanal: 3arpyska cTaTycoB ¢ TepMuHana

[Boirpyautb Ha BbIOpaHHbIi TepmuHan]: BbirpyauTe craTycbl Ha BbliGpaHHbIi

TepMuHan.

3.5.3 NepuoaunyHoOCTL 3arpy3ku 3anucen.

HaxmuTte [[NepuogmyHocTb 3arpy3kun 3anucei]. MNMoasutca cnegyolee:

Timing Downloading Record

I~ Run Timing & ownloading Fecord

Downloading Time: |

Time 0000 = Add Delets Time
oK Lancel

AKTUBUPYINTE (hyHKLMIO BbIGpaB [[eproanyHoCTb 3arpy3ku 3anvcein]. Bol MoxeTe

YCTaHOBUTb 5 BpeMEHHbIX MYHKTOB.

Wcnonbayiite KHOMKy [~] ANS ycTaHOBKM BpemeHu. 3atem HaxmuTe [[obasuTb]
4yToObI OBaBUT BpeMsi [3arpy3ka BpemeHwu].

Haxmute [OK] ansa coxpaHeHns HacTpoeK.
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3.5.4 YnpaBneHue HacTpoMKaMu naponen

HaxmuTe [YcTaHoBKa naponen] - [ameHuTb ynpaeneHe naponsamm]

= ¥odify managenent password

[Ctapbivi naponb]: M3Ha4yanbHO Naposb MNyCTOW.
Ecnu nonb3oBatenb nameHun naposb, BaM He06X04MMO BBECTU €ro Ansl Bxoada B

cucTemy. Ecnn naponb He BepeH, TO NOSBUTCS:

System prompt &l

PR

X

Haxmute [OK] ansa BBegeHust naponsi.
[HoBbi naponb]: naposb KOTOpbI NONb30BaTeNb XO4ET BHECTH
[MoaTBepanTL Naponb]: BBEAUTE NOBTOP HOBOIO Naporsi.

Ecnun noBTOpHbIN BBOA Naposis He NpaBuibHbIA, TO NOSABUTCS:

System prompt

2 ) Confirnstion failed,please snter the nev pessvord sgain!
2) contimation aited 3t ter the new pussvord ag

Haxmute [OK] n BHecuTe npaBunbHblA Naporb.
Mocne BHeceHusi nameHeHmin Haxmute [OK] ans coxpaHeHWss HOBOro naponsi

NoABUTCA:

System prompt

?J Adnin passrord modification successfull

-

3.5.5 YcTaHoBKa cBa3u Bl

Haxmute [YcTaHoBka cBsisu B[]. MNosasutca cneayrowee:

W5 Data Link Properties pﬂ
Frovider | Conneciion | Avanced | Al
Spaci#th fllowing fo connectta Azcss dats
2 Enter infarmation fo log on o the database
Username: [ndain
2] miankpasswar (] Alow saving passwors
Test Gonnecton
0K Cancel Hel
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HaxmuTe [_|] 4YTOOLI BLIOpaTh (hann 6asbl AaHHbIX.

1. BbibepuTe nyTb k dhaviny 6a3bl faHHbIX, 3aTEM BblIOEpUTE HYXXHYHO 6a3y AaHHbIX.
Haxmute [OTKpbITh] ANS noaTBEPXKAEHMSA U BbIRANTE U3 MHTepdenca.

2. Beegute CBegeHusa ansa Bxoga B 6a3y AaHHbIX]. [locne 3aBeplueHns HaxmuTe

[TecTtoBOE coeauHeHMe] ona NPoBEPKN NPaBUTbHOCTU COEAMHEHUS, MOSBUTCS:

Kicrosoft Data Link ﬁ‘

',t/ Test cornection succeeded.
-

System prompt

\_‘,:/ Wafielbeen omroziing ol plecsn restort e soflel

3.5.6 Bbixoa u3 cuctemsl

HaxmuTe [Bbixoa 13 cucteml] nosasuTcs:

Please confirm... El

:.TJ' Are you sure to exit?

114 j Cancel

Haxmute [OK] ansa noareepxaeHus nnm [OTMeHuTbl] Anst oTMeHbI.

3.6 KoHdmrypaumsa nonb3oBatenbCcKoro nHtepdenca
3.6.1 LUBeT noanoxku

M3meHanTe LuBeT NOAMOXKN UCNOMNb3YS KHOMKK [i‘ @ .

3.6.2 U3meHeHue A3blka cucTembl

Bbi6epuTe A3blk CUCTEMbI [ Cnes B

3.6.3 YcTaHOBKa KHOMOK 6bICTpOro gocryna
MoaBeaunTe Kypcok K ukoHke [CUHXpOHM3auusa BpemeHu]. Haxmnte npasyto KHOMKY

MbILLN, NOABUTCA:

=
Unit Managenent | Record Supervision  Emploress Management  Record Memagement

E‘J@B@@ @ L © 0 Hhul e s

Add Medify Deletz || Sym Tine zone/Growp | Download  Dewsload  Clew Backup Resune
In Ui new record  all recor: 4 record | Empl

ﬂo £) English - Time and Attendance Communication Program V1.63 o= x

4dd to Quick hecess Toolbar F\ﬁg nplorees

Terminal Managment — Unit Management
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Bbi6epuTe [[o6aBuUTh B NaHenb ObICTPOro gocTyna). 3atem Bbl yBUAWUTE KHOMKU Ha

NnaHesnn Kak noka3aHo HUWxe:

Pj | @ ) Enelisn -l@ ﬁ Time and Attendance Communication Program V1.63 o= x
s Unit Managenent | Racord Superll ¥ L% ~Went  Record Henagenent

V| Black

e @ |0 D ul® &
Ring Time zone/Group Dowrload Downdoad Clear Bac Besmme

Synchromize time betiings settings new record all record record | Enplorees Enplorees
lni t Managenent

s =
Add  Medify Delete Synehroni re

Tnit  Unit  Unit
Terminal Managment

v
V| Languaze
v

[Buvrante Kypcop mMexay KHOMOK C NpaBoW KHOMKOW Mblwu. [NosButcs:

) [O]@ O main -l@bis ime and Attendan gmmunication Program V1.63 - B x
\J % | Bemove from Quick hecass Toolbar
Unit Managenent | Record Supervrsron——mprorees-marageren wusrd Nanagement
= py -
i@ (
s = QO W N U E &
Add  Modify Delete || Synchronize Tnitislize | Terminsl  Ring  Tine zone/Growy | Download  Download  Clear | Backup  Resme
Uit Uit un parancter  settings setiings new record all record record | Enplorees Enplorees
Terminal Menagnent Unit Management

BblbepuTe ~¥oanuTb U3 naHenu GeicTporo goctyna’.

78



EEEES [1punoxeHud

OcHoOBHasi Tema 3TOMI rMaBbl B ONMCaHUK
npaBUSIbHOCTU NOAKKYEHUA N MeTOAaM NMPUINOXEeHNA

nanbua ana otnevartka.
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4 MNPUNOXEHWUA

4.1 Wnnwoctpauum nHTepdenca

485-

Mini-USB

4.2  Wnnroctpauum o NpunoxeHuu nanbua Ansa otneyvyartka

MpaBunbHo:

E 0

MpunoxuTe LEeHTpalbHYK YacTb Nanbua B UEHTP OKHa CKaHUpOBaHUA

HenpaBunbHo!!!:
L |
i'r ‘. .
—ct
Manas nnowaab He Mo UeHTpy He Mo UeHTpy noA yrrom O4YeHb HU3KO
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1. ﬂque €CInn nonb3oBaTterb 6y,c|,eT ncnonb3oBaTbh 2 oTnevarka, Ha cnyqa|7|

€crnun ofuH He ByaeT paboTatb.

2. YcTaHaBnueaTtb nanew, HY>XHO NO UEeHTPpy U HeMHOro HagasnuBaTtb, YTOObI

oTneyaTok 6bin nydlle BOCNPUHAT CKaHepOoM. Yem Gonblue nnowaab otneyartka, TeM

nyuvuwe.



3. Bcskuin pa3 npuknageiBante nanew nog Tem Xe YrroMm.

4. Ecnv Baw naney BraxHbli, TO ero HeobxoguMMoO BbITepeTb Mepen
npvKnagbiBaHUeM.

5. Ecnu Baw naneu yepecyyp CyXOW, TO €ro HYyXXHO MPUMOXWUTb KO nby u

HEMHOro NoTepeThb.

DNononuutensHaa nHGopmaumna no

TEXHWYECKOM NOAAEPHKKE —
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