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HOJIOXKEHHE O PABOTE C HEPCOHAJIbHBIMHU JTAHHBIMU
PABOTHHUKOB " OBYYAKOLIUXCHA

1.OBUIME IIOJIOKEHUS

L.1. Lensio paunoro [Tonoxenus sansercs 3alidTa NEPCOHANBHBIX aHHBIX COTPYHHKOB H
ydauixes MOV «Cpennsas mkona Ne25», wux pomureneii (3aKOHHBIX NpeACTaBUTENCH) OT
HCCAHKUMOHHPOBAHHOTO JI0CTYTA, HEMPaBOMePHOro HX HCMONb30BAHUS HIIH YTpaThl.

1.2. Hacrosimee IMosoxenue pa3paboTaHO B COOTBETCTBHY ¢ DenepanbHeIM 3aK0HOM PD o
27 mons 2006 roxa Ne 149-®3 «O6 uHGopMauuy, uHpopmaTuzammm, MH(MOPMALIHOHHBIX TEXHOIOrHsIX
H 0 3ammTe MHGOpMaLUmy, DenepanbHeiM 3akoHOM PD oOT 27 wona 2006 r. No 152-®3 «O
TICPCOHANBHEIX JAHHBIXY, /1. 14 «3amura TICPCOHANIBEHBIX NAHHBIX pabOTHMKA» Tpynoeoro komekca
P®, ITpukazom ®CTIK ot 18 despans 2013 r. Ne 21 "O6 YTBEPXKJIEHUH COCTaBa M COMIEpIKAHMUS
OPTaHM3ALMOHHBIX W TEXHHYECKUX Mep [0 obecnevennro Ge3onacHocTy NEPCOHANLHBIX JaHHBIX"
AN obecnieyeHns nopsaka o6pabotky (nosmyueHus, c6opa, ucnone3oranus, nepeaay, XxpaHeHUs

L3. lon mepconansHeMH naHHEIMIM paboTHHKa MoHMMaeTcs vHpOpMaLMs, Kacaromascs
KOHKPETHOro  paGoTHHKa,  Heo6XoaMMmas oneparopy  (pykoBomurenro OO y (unm)
YTOTHOMOYEHHOMY UM JIULlY) B CBS3H C TPYAOBBIMH  OTHOLUEHHAMHM, BO3HHKAIOLIUMHU MEXIy
paboTHHKOM 1 paGoTopaTeem (pyxoBosutenem 00).

1.4. Tlox MEPCOHANIBHBIMH  JTAHHBLIMU ofyyalomerocs  nonumaercs HH(bOpManus,

2. IOHSTHE U COCTAB HEPCOHAJIbHBIX JAHHBIX

2.1. IlepcoHanbHele nanHbe - mobas UHpOpMaLus, OTHOCAILASCH K ONpe/eIeHHOMY MU
OTIpEJC/IAEMOMY Ha OCHOBAaHHMH TaKOii UHbOpMaL UK $usnyeckomy aMLy.

2.2. TlepconanbHele naHHEE paboTHuKa - uHpOpMaLus, HeobXonumas paGoToaTemo B
CBA3H C TPYNOBBIMU OTHOLIEHUSIMU U Kacaromascs KOHKpeTHOro paboTHuKa,

2.3. K nepcoHanbHbIM AQHHBIM  paGoTHHMKA, NoJy4aeMbim paboTonatenem wu
MOMTIEKAMMM  XpaHEeHHI0O y paGoTogaTens B NopsiiKe, NpeaycMOTPeHHOM AEHCTBYIOIHM
3AKOHOAATE/NILCTBOM H  HACTOSIIMM Honoxennem, ornocsires CJCAYIOIIHEe CBeleHMs,
COAEpKAILIMECs B INYHBIX 1e1aX PaboTHHKOB:

. bamunus, nms, OTHECTBO, JaTa POXKAEHHUS, MO paboTHuKa;
. N1aCMopTHbIC AaHHEIE PaGOTHHUKA;
. WUHH;

® HOoMmep CTpPaxoBoro CBHIETENbCTBA rocyaapcTBeHHOro [NEHCHOHHOIO CTpaxoBaHH4;




. cBefleHHs 00 00pasoBaHMM, KBATMDMKALMM WM HATHUMH CHELHAIBHBIX 3HAHUMN (npu
MOCTYIJICHHH Ha paboTy, TpeOyIOIIYIO CrieLanbHBIX 3HAHUH HITH CrielMaIbHOM MOJATOTOBKH);

. npogeccus, crelHaIbHOCTE,

. CBEJIEHUSA O CTaXe;

. CBEJICHUs O BO3pacTe MaJIOJIETHUX JIeTel W MecTe MX oOyueHHs, JaHHbIe CBUAETENLCTBA O
POXKIECHUU ITHX JETEH;

. CBCJCHHA O COCTOAHMM 3I0POBbA (CBECHUS O MEMIMHCKUX 3aK/TIOUSHHUSX, npeabaBisieMble

paGOTHUKOM ~ NPH  NPOXOXKIEHUH  OOS3ATENLHEIX  MPeIBAPHTENLHEIX U MEPHOINYECKUX
MEJMLMHCKHX OCMOTPOB, CBe/IleHHs 06 HHBATHMIAHOCTH, O GePeMEHHOCTH | T.I1.);

. CBEJICHHUSA O BOHHCKOM Yy4eTe;

. CBeZIeHHs 0 3apaboTHOM nnare;
. CBEJICHMS O BBINJIaTaX pa3IMYHOrO XapakTepa;
. CBEJIEHHS O COLMAIBHEBIX JILIOTAX;
. 3aHHUMaeMas JO/KHOCTE;
. rpa)<aHCTBO;
. MECTO POKIACHHS;
. aJpec MecTa XHTeILCTBRA;
. KOHTaKTHbIN TenedoH;
. CBEJIeHHs O CMeHe (haMHIMN, UMEHH, OTYECTBA;
. CBEJICHUA O CEMEHHOM MOJIOKEHUH;
. CBE/ICHHUs O COCTaBEe CEMBH; CBEIACHHUS O
npeaslaylieM MecTe paboThl;
. CBEJICHUS O HAarpajax, MooLPEeHHsIX U B3LICKAHUAX;
. CBE/ICHHS O MPOXOKIACHHN PAOOTHUKOM aTTECTALIMH, MOBbILICHNS KBaTH(HKALIHH,
NepernoaroToBKe;
. CBEJICHHA O HaJIMYHH WITH OTCYTCTBHH CYIUMOCTH,
2.4. [lepcoHanbHble JaHHBIE 00yyaromMXes - uHpopMaLus, HeoOXoauMas obpazoBatenbHOMY
YUYPEXKICHHIO B CBA3H C OTHOLICHHAMH, BO3SHHKAIOLMMH MexKayobydarommmes, ero

POAMTENAMH (3aKOHHBIMH NPECTABUTENSAMH) U 06PA30BATETLHBIM YUpEKACHUEM.

2.5 K nmnepcoHanbHBIM JaHHBIM oGyudaromuxcs, nojiy4aeMbiM 00pa3oBaTeILHBIM
YIPEKICHHEM M NOAIEKAMAM XPAHEHHIO B 00pa3oBaTebHOM YUPEXKICHHH B NOpPSKe,
MpeJyCMOTPEHHOM  [IeHCTBYIOLIHM  3aKOHOAATEJIbCTBOM M HACTOSIIHM Iosoxkenuem,
OTHOCSITCS CJIEAYIOIIHE CBEACHHUS:

. bamunus, uMs, oTUECTBO, JaTa POXKIAEHHA, Mo 00yyaroerocs;

. Kjacc o0y4yeHus;

. AA@HHBIC  IOKYMEHTOB, yJOCTOBEPAIOLIWE JIMYHOCTh OOYYaIOLIErocs (CBHAETENHCTBA O
POKIEHUH W/ MU MacropTa);

. CBEJIEHHUS O COCTABE CEMBH;

. CBEJIEHHUsI O BOWHCKOM YyuYeTe;

. CBE/ICHHs O COLMANbHBIX JIBrOTaX;

. CBEJICHHUS O MECTE MPOKUBAHUS;

. KOHTaKTHbIH TenedoH;

. CBE/JICHHS O MeCTe paboThl HIIH Y4eGbl YIEHOB CEMbH;

. CBEACHWA O  MOMy4YeHWH 0OpasoBaHMs, HEOOXOAMMOrO A  MOCTYIUICHHS B
COOTBETCTBYIOIIHI Kjacc;

. CBelieHus 00 yyeGHOM mpoLiecce W 3aHATOCTH oGyuyaromerocs (mepeyeHb H3YYEHHBIX,

M3ydaeMBIX MPEIMETOB W (aKylbTaTUBHEIX KYpCOB, YCNEBAeMOCTb, B TOM YHCIE pe3ynbTaTkl
TEKYIUEro  KOHTPOJIs  yCNEBAEMOCTH, MPOMEXYTOYHOW M MTOTOBOH AaTTECTALMM, NaHHbIE O
MOCeLaeMOCTH YPOKOB H JIp.)

. MacTOpTHEIC JaHHBIC POAMTEEH (3aKOHHBIX Tpe/ICTaBUTENEl) 00yYalomerocs:;

. CBEACHUA O COCTOSHMM 3/I0POBbS (CBEJEHHMS M3 MEJUUMHCKON KapThl, CBEIEHHS 00



HHBAJIMIHOCTH, O HATHYUK XPOHUUECKHMX 3a00/1eBaHHUI, MEIULUMHCKOE 3aKII0YeH e 00 OTCYTCTBHH
NPOTHUBOMOKa3aHUi it 00y4yeHHusi B 00pa30BaTETLHOM YUPEkKIEHUHM KOHKPETHOTO BHIA M THNA M
T.IL):

3. JOKYMEHTBI, COAEPKALIUE CBEJAEHHS,
COCTABJIAOINHUE NEPCOHAJIBHBIE TAHHBIE

3.1. JloxymenTbI, CoepKalte CBEACHHs, HeOOXOMMMbIE ISl 3AKII0UEHHUSI, H3MeHeHHSI
HJIH NpeKpalileHust TPyA0BOro 10roBopa ¢ paboTHukom (oopmieHHs TPYAOBbIX OTHOLIEHHIH
¢ pabOTHHKOM):

®  [acropr;

®  JIOKyMeHTHI 00 0Opa3oBaHuu, KBaIU(UKALIUY;

®  MEIHMLHMHCKOE 3aKioYeHHe 00 OTCYTCTBMM NPOTMBONOKA3aHUH JUIS  3aHSTHS

KOHKPETHBIM BUIOM JiesiTesibHOCTH B OO;

¢  CTpPaxoBO€ CBM/ETENBCTBO MOCYaPCTBEHHOTO NIEHCUHOHHOIO CTPAXOBAHMS;

L] I/[HH;

¢  TpUroBOp CyJa O 3alpeTe 3aHUMATHLCS MeJarorMueckoil 1eaTensHOCTLIO WM 3aHUMATh

PYKOBOJSLLME JOIKHOCTH;

®  JIOKYMEHT BOMHCKOIO Y4era,

3.2. JIOKYMeHTBI, cofepiKaliue CBeJeHHsl, HeoOGXoauMbIe IS npeaocTaB/IeHHs
Pa0OTHHKY rapaHTHii H KOMIEHCAIHI, yCTAHOBIEHHBIX eH CTBYIOUIHM 3aKOHOAATEIbCTBOM:

®  JIOKYMEHTEI O COCTaBe CEMbH;
®  JIOKyMCHTBHI O COCTOAHHMH 30POBbS (CBEEHUs 00 MHBATHIHOCTH M T.I1.);
®  JOKYMEHTBI O COCTOSHMH 3/10pPOBbS J€TeH W JpYruX ONM3KMX POJCTBEHHWKOB
(Hanpumep, cripaBKH 00 MHBATMAHOCTH, O HAJMYHH XPOHMYECKHUX 3a00JIeBaHUIA);

®  /IOKYMEHTBI, OATBEPKAAIOIIHE MPABO HA JOTOJHUTEIBHBIE FaDAaHTHH M KOMIEHCALNH
M0 ONpE/C/ICHHEIM OCHOBAHHMAM, MPELYCMOTPEHHBIM 3aKOHOJATENLCTBOM (JIOHOPCTBE,
HAaXOKJCHHH B 30HE BO3NCHCTBMS pajvalM¥ B CBA3M C aBapuedl Ha YepHOOBLILCKOI
ADC ur.n);

®  JIOKYMEHTHI 0 OepeMeHHOCTH paGOTHHLIEL;

®  JIOKYMEHTEHI O BO3pacTe MallOJIETHUX JeTeil;

®  [IOKYMEHTHI O MecTe 00y4eHus JeTeid.

3.3. [lokymeHTbl, cojepskamiMe CBeJeHHsl, HeOOXOIHMbIE M peanu3aius
KOHCTHTYIHOHHOr0 NPaBa Ha NMoJTy4eHne 00pa3oBaHus (3AKII0UYEHHS J0r0BOPA ¢ POAHTEISIMH
(3aKOHHBIMH NPEJCTABHTE/ISIMH) YYALIErocs):

®  JIOKyMEHT, yAOCTOBEPSAIOIINA INYHOCTD y4allerocs (CBUAETENLCTBO O POXKICHHH WK

nacrnopr);
® JIOKyMEHT O nmojy4yeHuH oOpa3oBaHHsi, HEOOXOJUMOro JIst MOCTYIJIEHHS B
COOTBETCTBYIOLIMIA Kiacc (JIMYHOE JeN0, CpaBKa ¢ NpeAbIAYIIEro MecTa y4eOnl U T.11.);

®  MCIHMUMHCKOE 3aKIIOYEHHE 00 OTCYTCTBMM MPOTHBOTIOKA3aHWii mns obydenus B OO
KOHKPETHOI'O THIIa;

®  MCIMLMHCKO® 3aK/IHOYEHHE O BO3MOXKHOCTM M3YYEHMs MPEAMETOB, MpeiCTABMSIONMX
MOBBIICHHYIO OMACHOCTB U1 310POBbs (PU3KYNbTYpa, HHYOPMATHKA U T.I1.);

®  JIOKYMEHT O MecTe MpOKUBAHUS;

¢  NacmopT OJHOTO M3 POJUTENeH (3aKOHHBIX NPEACTABUTENEH) yYaIerocs;

®  MOJIKMC 0053aTEeNBHOr0 MEAMUMHCKOTO CTPaXOBAHHS.

3.4. [lokymenTbl, cojep:KalmiMe CBeJeHHSl, HEOOXOAMMbIE IS npeaocTaBIeHUSs
yqamemycsi rapaHTHii H KOMIEHCAUMii, yCTAHOB/ICHHBIX /1€l CTBYIOIHM 3aKOHOAATeIbCTBOM:

®  JIOKYMEHTBHI O COCTaBE CEMBH;



® JOKYyMEHTB O COCTOSHMM 370pOBbf (CBefieHMs 00 WMHBAIMAHOCTH, HATHUHK
XPOHHYECKHX 3a00IIeBaHmiA.);

®  /IOKyMEHTEI, MOATBEPXKAAIOLIKE NPABO HA JOTIONHUTENBHBIE FAPAHTHH M KOMMEHCALHH
no onpeJieNeHHbIM OCHOBaHUAM, MpeayCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(pOoAMTENM-UHBATH/IBI, HEMOTHAS CeMBS, pebeHOK-CHpOTa, H T.IL.).

4.YCJIOBU MPOBEJAEHHUS OBPABOTKH IEPCOHAJIBHBIX JAHHBIX

4.1. OGpaboTKa NePCOHANBLHBIX JAHHBIX PAGOTHHKA.

4.1.1. O6paborka (nomyueHue, cOop, Henonb3oBaHMe, Mepefaya, XpaHeHHe W 3allMTa)
NEpPCOHANBHEIX IaHHBIX PAOOTHUKA MOKET OCYILECTBATHCS HCKIFOUMTENBHO B LIEJISX:

*  obecriedeHns coOMOEHNS 3aKOHOB M HHEIX HOPMATHBHbIX TNPaBOBBIX aKTOB,

¢ coiedcTBuA  paGOTHMKaM B TPYyAOYCTPOICTBe, nojlyyeHHH oOpa3oBaHus U

NPOJIBUXKEHHUH 110 CITykOe,

*  obecrieuenns MMuHOM Ge30NacHOCTH paGOTHHKOB,

®  KOHTPOJIA KOJIMYECTBA M KAYECTBA BBINOIHAEMOI paGoThl,

*  obecrieyeHHs COXPaHHOCTH HMYILECTBA,

B MUHHMANIBHO HEOOXOMMOM JUISl 3THX Lieneii o6beMme.

4.1.2. Bce nepcoHasibHbIe TaHHEBIE PabOTHHKA MOXHO MOJy4aTh TONBKO y HEro camoro, 3a
VCKITIOICHHEM ClyHaeB, NMPeycMOTPEHHBIX (enepanbHbIM 3akoHoM. Ecli nepcoHanbHble AaHHbIe
pabOTHHKA BO3MOXKHO TMONYYHTH TONBKO Y TPETBEH CTOPOHBI, TO paGOTHHUK HOMKEH ObITh
YBEJIOMJIEH 00 3TOM 3apaHee M OT Hero J0JIKHO ObITh MOJTY4EeHO MHCBMEHHOE coryiacHe. PaboTHHK
JI0/KeH OBITh MPOMHGOPMUPOBAH O LEMAX, MPEANONAraeMbIX HCTOYHMKAX H crnocobax nosyyeHus
TEPCOHABHBIX TAHHBIX, & TAKIKE O XapaKTepe MOTEKAIIMX TIONyYeHHIO MePCOHANILHBIX AaHHEIX U
MOC/ICACTBHAX OTKA3a aTh MMCBMEHHOE COTIACHE HA MX MONYYEHHe.

4.1.3. B cootBeTcTBHH cO cT. 24 Koncturyuuu P® oneparop (pyxoBoaurens OO u (um)
YTOTHOMOUCHHOS MM JIHLIO) BIpaBe OCYIIECTBIATH cGop, mepejady, YHHYTOXKEHHUE, XpaHEeHHe,
MCTO/IE30BAHHE MH(OPMALMK O TONUTHYECKUX, PETMIHO3HBIX, ApYruX yYOeKAEHHSX M YacTHOM
KU3HH, a Taloke MHGbOpMaUWMM, Hapywalomei TaiiHy TIEPEMHUCKH, TeJIeOHHBIX TMeperoBOpoB,
MOYTOBBIX, TEErPAQHEIX M UHBIX COOOLIEHNH PAGOTHUKA TONBKO C €10 MHChMEHHOIo COrJIacust Hilu
Ha OCHOBaHWHM CyeOHOIO peleHus.

4.2. O6paboTka nepcoHANLHBIX JAHHBIX y4amerocsi.

4.2.1. OGpaGotka (monyueHue, cbop, Mcnonb3oBaHuMe, mepenaua, XpaHeHHe W 3alIuTa)
TIEPCOHABHBIX IAHHBIX YHALLEr0Cs MOXKET OCYIIECTBIATLCS HCKITIOYUTENBHO B LEISX:

*  obecneuenns cOBMIONCHHUS 3aKOHOB U MHBIX HOPMaTHBHBIX MPABOBKIX AKTOB,

®  COAEHCTBHS y4aluMmCcs B NMOMyYeHnn o6pazoBanus, TPYAOYCTPONCTBE,

e  obecneuenus ux nuuHOM GesonacHocTH,

®  KOHTPOJIs 0OyYEeHHs U BOCIIMTAHMUS,

®  obecrieyeHns COXPaHHOCTH HMYILECTBA
B MHHMMaJIbHO HEOOXOIMMOM JI15 3THX LieNeli obbeMe.

4.2.2. Bece mepconanbHble gaHHbIE HECOBEPIUCHHOJICTHErO Y4allerocss A0 MOTYYeHHs UM
OCHOBHOTO ofIIero 06pa3soBaHMs MOXHO MONYYaTh TONBKO y ero poaureneil (3aKOHHBIX
npejcTaBuTeneH). Ecim nepcoHasibHble aHHBIE YYaIIErocs BOIMOKHO NOJIYYUTh TONTBKO Y TPEeTheit
CTOPOHEI, TO POJMTE/H (3aKOHHBIE NPEACTABUTENH) YYALIErOCs 10DKHEI GBITh YBEJIOMJIEHEI 00 3TOM
3apaHee M OT HHMX JIOJDKHO OBITH MOJYYEHO MHUCEMEHHOE COIIacHe. Ponurenn (3akoHHbIe
MPEACTABUTENIN) y4Yallerocs IOJDKHBI ObITh NPOMH(POPMHPOBAH O LENSX, TMPENONaraeMbx
MCTOYHMKAX M CMOCOOAX MONyYEHHs! NEPCOHANBHBIX JAHHBIX, 4 TAKKE O XapakTepe MoJsiexaIux
MOIYHCHHIO NEPCOHANbHBIX IaHHBIX M MOCNEACTBUAX OTKA3a JaTh MUCHMEHHOE COMIACHE HA HX
TIOJIy4eHHE.,



4.2.3. Bee mepcoHanbHbIe NaHHbe HECOBEPLICHHOIETHErO yyalerocs mocsue MoxyyeHus um
OCHOBHOrO 00LIero 00pasoBaHus MU COBEPILIEHHOJIETHErO YYaIlerocsi MOKHO MOJIyYaTh TOIbKO y
Hero camoro. Eciu nepconanbHele faHHBIe Takoro 00yyatowerocs BO3MOXHO MOTYYUTE TOMBKO y
TPeThEH CTOPOHBI, TO OH JOJUKEH GHITH yBeIOMIEH 06 3Tom 3apaHee W OT Hero MAOJKHO OBbITh
MOTYICHO MHCbMEHHOE coryiacue. Takol ywammiics NOMKeH GBITH NpouHpOPMUPOBaH O wLesX,
TpEAMONaraeMplX HMCTOYHHKAX M crocoGax mosyyeHus NEePCOHANILHBIX JaHHBIX, a TaKXKe O
XapaKTepe TMOANEKAUMX TOJYYEHUIO TMEPCOHANbHBIX aHHBIX M MOCJIENICTBUSX OTKasa jaTeb
INHCBEMEHHOE COorjlacHe Ha MX HOJ'I}"'{CHHC.

4.2.4. B cootBeTcTBHM CO CT. 24 Konctutyunu PO onepatop (pykosoautens OO u (un)
YMO/IHOMOYEHHOE MM JIMLO) BIpaBe OCYIIECTBISTH cOop, mepenady, yHMuTOXKeHMe, XpaHeHue,
MCTOITB30BaHHE MH(OPMALIMH O MOJUTHYECKHX, Pe/IMTHO3HBIX, APYruX YOEXKIEHUSIX W YacTHOM
KM3HH, a TakKe WH(OpMaimM, Hapymaroumed TaliHy MNepenucky, TenedOoHHbIX [IEPErOBOPOB,
MOYTOBBIX, TEETPAQHBIX M MHBIX COOGWIEHHH YYalIerocs TONBKO ¢ ero MUCBMEHHOIO COryIacHs
(cornacus poauteneii (3aKOHHBIX MPEACTABUTENICH) HECOBEPILEHHOIETHErO yJyauierocss 1o
NMOTYYCHHA UM OCHOBHOrO obIero o6pasoBaHus), dopma kotoporo ompegmensercs u.4 cr.9
DesiepanbHoro sakona «O 3amure MEPCOHAILHBIX NAHHEIX» MM Ha OCHOBAHMM Cy1eGHOro
pelieHus.

S.©OPMHUPOBAHHUE U BEJEHUE AEJI,
KACAIOIIUXCS MEPCOHAJIBHBIX JAHHBIX

S.1. Tlepconaneuele pauHble paboTHHKa pasMemaroTes B JUYHOI KapTouke paboTHHKa
dopmer T-2, kotopas samommsercs mocie M3/1aHUA NpUKasa O ero npueme Ha paboty. JIuumble
KapTOukM paGOTHMKOB XpaHATCS B CHELMAIBHO 000pyI0BaHHBIX HeCropaeMbIx wkadax B
ahaBUTHOM TOpsIKe.

5.2. IlepconaneHble manmbie yuamerocs Pa3MEILAIOTCA B €r0 JIMYHOM Jiesie, KOTOpoe
3aNOJIHACTCS  TOCNe M3JaHMA MPHKA3a O 3aYMUCIEHHH B wkony. JluuHele Nena yvammxcs
hopmupytoTes B mankax kiaccos, KOTOPEIC XpaHATCA B CHEUMATBHO 060DPYI0BAHHBIX HeCropaemeIx
mKadgax.

5.3. TlpaBo moctyna K JTHYHBIM JaHHLIM PabOTHUKOB M yyallMXCsi HMEIOT TOJLKO omneparop
(pyxoBoaurens OO u (M) yrosHoMoueHHOE UM JMILO) U TMLA, YIOJIHOMOYEHHbIE AEHCTBYIOIMM
3aKOHO/ATELCTBOM.

6. XPAHEHHME U UCIIOJIL30BAHUE INEPCOHAJIbHBIX TAHHBIX

6.1. IlepconanbHbie nanHble PabOTHHKOB M yYalMxcsi XpausTes Ha SNICKTPOHHBIX HOCHUTESIX
Ha cepsepe OO, a Takke Ha GyMaKHBIX U SJIEKTPOHHBIX HOCHTEIISX y orepatopa (PyKOBOIUTEs
OO u () ynonHoMoueHHOro um JMIa).
6.2. Ilpu pabore ¢ NIEPCOHANIEHBIMM  IaHHBIMH B LIEJSX OOeCHeyeHus UHpOPMAaLHOHHOH
6e3omnacHocTH HEeOOX0AMMO, YTOOLI:
® paboyas craHuwus, NpeHa3sHa4YeHHas 11 06paboTKu KOH(pUACHIHATBHBIX JIAHHBIX,
npouina cepTUpHUKALUIO 1 uMena COOTBETCTBYIOLUYIO JOKYMEHTALMIO, XPaHALLYIOCH y
OTBETCTBEHHOTIO JIHILIA;
®  Oneparop, oCyIIEeCTBAAIOHMI paboTy ¢ [EPCOHANIBHBEIMM TAHHBIMH, HE OCTABJISJI B CBOE
OTCYTCTBHE KOMMBIOTEP HE3a0/I0KUPOBAHHbIM;
®  OnepaTop MMeJ CBO MepcoHaNbHEIN HICHTU(UKATOP M Napoib, HE OCTABMAN €ro Ha
paboyem Mecte u He nepeaasan JIpPYTUM JHIaM;
®  KOMIBIOTep ¢ 6a30i JaHHBIX He 6bL TOAKIIFOYEH K JIOKaMbHOMN CeTH M CeTH HHuTeprer,
38 HCKIIIOUCHHEM JIMHUH COeIMHEHHUS C CepBepOM 6a3bl JaHHBIX.
6.3 JluuHele kapToukm YBOIICHHBIX PaOOTHUKOB XpaHATCS B apxuse OO B angasuTHOM
Nopsifike B TeueHue 75 net (cT. 656 «Ilepeuns THOBLIX YTIPaBJICHYECKUX apXMBHBIX [JOKYMEHTOB,
00pa3syloluxcs B gesTebHOCTH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyYMNpaBieHHUs U




OpraHW3alWi, C yKasaHWeM CPOKOB XPaHEHWS», YTBEPKIEHHOro [Tpukazom Munucrepcrsa
KyabTypbl P@ ot 25 aBrycra 2010 rona Ne 558).

6.4. Jloctyn K nepcoHalbHBIM JaHHBIM pPaGOTHUKOB Ge3 MOJyYeHHUs CHeUHATLHOro
paspelueHus UMEIOT:

e  pykoroaurens OO;

®*  [JIaBHBIA Oyxrairep;

®  CheuManueT no kaapam (OTBETCTBEHHBIN 3a BeJleHUe KaJpOBOTO AeNIONpPOU3BOACTBA).

6.5 JlocTyn K mepcoHaNBHBIM JAHHBIM ydaweroca 0e3 MOJyYeHWs CreluanbHOro
paspeleHus UMEIOT;

®  pykosoautens OO;

®  3aMecTuTenH pykoroaurens QO;

cekperapb y4eOHOM yacTu;
KJIaCCHEIC pYKOBOAMTENM (TONBKO K MEPCOHANBHBIM JaHHEIM YYAIIMXCS CBOEro
Knacca).

6.6. Ilo mnuceMeHHOMy 3ampocy, Ha OCHOBAHMH npukasa pykosogutenas 0O, k
MEPCOHAIIBHBIM JIAHHBIM PAGOTHNUKOB M yHaILMXCSi MOTYT GbITh JOMYIIEHE! HHBIE JIMLIA, B Mpejenax
CBOEH KOMMETEHIIUH.

6.7 Oneparop (pyxoBoautens OO u (WiIH) YIOJHOMOYEHHOE WM nuuo) mpu obpaborke
MICPCOHAJILHBIX IAHHBIX JI0JDKEH PYKOBOACTBOBATHCA HACTOAIWMM IlonoxeHneM, JIomKHOCTHO!
MHCTPYKLMEH OTBETCTBEHHOrO 3a GE30MACHOCTh MEPCOHANBHBIX AAHHBIX W 06S3aH MCIIO/IB30BATh
MEpPCOHANBHBIE NaHHbIE PAGOTHUKOB M YYalUXCA JIHMIIb B UESAX, A KOTOPBIX OHHM ObLTH
NpeloCTaBIIeHEI.

7. IEPEJAYA NEPCOHAJIbHBIX IAHHBIX

7.1. TlepconanbHble naHHBIE paGOTHHKA (yuyaiierocs) He MOryT GbITh COOOLIEHE! TPEThEi
CTOpOHe 6e3 MMCHMEHHOro coryacus — paGoTHMKa, ydamerocst  (poautenel  (3aKOHHBIX
NPE/ACTABUTE/ICH) HECOBEPLUEHHONETHErO YYallerocss [0 MONYYEHHS MM OCHOBHOLO ob1ero
00pa3oBaHKs), 32 MCKIIOYEHHEM CITy4aeB, KOIIa 3TO HEOOXOAMMO ANIS MPENyNpPesKACHUS YrpO3bl
KH3HH W 3]I0pOBbIO paboTHHKA (yyallerocs), a Takxe B Clly4asX, yCTaHOBIEHHBIX (eaepaabHbIM
3aKOHOM.

7.2. Ilepenaya nepcoHanbHBIX JAHHBIX paboTHuKa (yyalerocs) ero mpeacTaBUTENSIM MOXKET
OBITh OCYIIECTB/IEHA B YCTAHOBJICHHOM ACHCTBYIOLMM 3aKOHOJATENIECTBOM MOPSIAKE TONBKO B TOM
06beMe, KOTOPEIil HEOGXOMUM ISt BBITIOTHEHHS! YKa3aHHBIMH NPEJCTABUTENAMH UX (DYHKLMIA.

8. [IPABA CYBBEKTOB ITEPCOHAJILHBIX JAHHBIX
IO OBECIIEYEHHIO 3AIIUTHI UX IEPCOHAJIbHBIX AAHHBIX

8.1. PaGotHuku u yuammecs (poaurtenu (3aKOHHEIE TIPECTABUTENH) HECOBEPIUICHHOIETHIX
ydaluxes 10 MONy4eHHs UMM OCHOBHOTO OOIIEro 06pa3sOBaHMs) MMEKOT NpaBoO Ha MOJHYIO
MHGOPMALMIO O  CBOMX  NEPCOHANBHBIX  JAHHBIX (MepcoHANbHBIX  JAHHBIX  CBOMX
HECOBCPIICHHONETHUX JIETeH [0 TNOJYYEHHSs WMM OCHOBHOTO 06IIero o0paszoBaHMsi) M UX
00paboTke, cBOGOMHKIN GecraTHbIit AOCTYN K CBOMM MEPCOHANLHLIM [aHHBIM (MEPCOHANBHBIM
AaHHBIM CBOMX HECOBEPLUCHHONCTHUX JETEH /10 MOMYYEHHS HMH OCHOBHOTO OGIIEro obpazoBanus).
PaboTHuku 1 yuaimmecs (poaurenn (3akoHHbIe NpPEJCTaBUTENIN) HECOBEPIICHHOIETHUX yYalUXCs
A0 TONyHYCHHS WMHM OCHOBHOrO OOwero o0pa3oBaHus) MOryT noTpeboBaTh MCKIIOYUTH HIIH
HCTIDABMTL HEBEPHBIC WJIM HEMOIIHbIE MEPCOHABHBIE JaHHBIC, 4 Takxke AaHHele, oOpaboTaHHbIE ¢
HapylIEHNEM YCTaHOBJIEHHBIX TpeGOBaHMIA.

8.2, TlepcoHanbHble NaHHBIE OLEHOYHOrO Xapaktepa pabOTHHK M ydammiics (poaurenu
(3aKOHHbBIE TPEJICTABUTENM) HECOBEPLICHHOIETHErO ydamierocs [0 TMOJY4eHHSs MM OCHOBHOTO
obwmero o6pazoBanus) umeer [IPaBO NOTIONHUTE 3asiBJIEHUEM, BHIPAXKAIOHM €ro coOCTBEHHYIO
TOYKY 3pEeHHS.



9. OSA3AHHOCTH CYBBEKTA IIEPCOHAJIBHBIX JAHHBIX 110 OBECIIEYEHUIO
AOCTOBEPHOCTH ET'O IEPCOHAJIbHBIX TAHHBIX

9.1. lna obecrnieyeHHs AOCTOBEPHOCTH NEepCOHANIBHBIX JaHHbIX paDOTHMKM M ydaluecs
(poauTenu (3aKOHHBIE NPEICTABUTENM) HECOBEPLICHHOJETHHX Y4YalIMXCSA [0 MOJYYEHHS HMH
OCHOBHOTo 001ero o6pasoBanus) 0043aHbl MPEJOCTABIATE onepatopy (pykosoauteno OO u (uam)
YTIOJIHOMOYEHHOMY MM JIMIly) CBEJIeHHs O ceOe (CBOUX HEeCOBEpILEHHONETHHX AeTAX A0 MONydYeHHs
HMMH OCHOBHOTO 00uiero oopasoBaHus).

9.2. B ciyyae u3MeHeHHs CBEICHUI, COCTABISIOMINX NEPCOHABHbIE JaHHbIE, HEOOX0AMMBIE
A1 3aKJTOUEHUS TPYIOBOTO I0roBopa paboTHUK 00s3aH B Teuenue 10 pabouux gHeit cooOmuTs 06
aTom omneparopy (pykoBoauteno OO u (MiK) YIOTHOMOYEHHOMY UM JIMLLY).

9.3. B ciyyae U3MEHEHHs CBEICHHMH, COCTABISIOIIMX TMEPCOHAJBHEIE JaHHbIE
COBEpPLICHHOJIETHEr0 y4alerocs, oH o0s3aH B Te4eHHE Mecsila cooOummTe 06 3TOM oneparopy
(pyxoBonuteno OO W (MIH) YyIOJTHOMOYEHHOMY MM JIHLLY).

94. B ciayuae W3MEHEHHA CBEJCHMH, COCTAB/AIONIMX MEPCOHANbHbIE JAHHbIE
oOyuatouierocsi, poJMTeNy (3aKOHHEIE TNPENCTABUTENN) HECOBEPLICHHONETHErO Y4YaIerocs .o
MOJY4eHUs: UM OCHOBHOro obmiero obpaszoBaHus) 06s3aHbl B TeYEHHE MecsLa COOOIUTE 06 3TOM
onepatopy (pykoBoautemo OO u (M1H) yIOJTHOMOYEHHOMY MM JIMLLY).

9.5. [llpenocraBnenve  pabOTHUKY  (y4aumiemycs) rapaHTHii M KOMIEHCALHid,
NpeNyCMOTPEHHbIX  JCHCTBYIOIMM  3aKOHOJATEJLCTBOM,  OCYIIECTBIAETCA €  MOMEHTa
MPENOCTABNEHHS COOTBETCTBYIOLIMX CBEAECHHMH, €CM MHOE He NPEeayCMOTPEHO JAeHCTBYIOLIMM
3dKOHOAATEJILCTBOM.

10. OTBETCTBEHHOCTH
3A HAPYIIEHHUE HACTOSIIEIO ITOJIOKEHUS

10.1. 3a mHapymenue mopsaka oOpabGotku (c6opa, XpaHeHHs, HCMOIb30BAHMS,
pacrpoCTpaHeHWss M 3allMThl) TNEPCOHANBHBIX  JaHHBIX  JOJ/DKHOCTHOE  JIMLO  HECeT
aJIMMHHCTPATUBHYIO OTBETCTBEHHOCTEL (Ha ocHoBaHMM cT. 13.11 «Hapyiienue ycTaHOBIEHHOro
3aKOHOM ropsiKa cOopa, XpaHeHMs, MCMOB3OBAHMS WIH PACTPOCTpaHeHHs HHAOPMALMU O
rpakanax (mepcoHanbHeIX JaHHEIX)» Konekca P® 06 agMHHHCTPATUBHBIX IPABOHAPYIIEHUSX).
10.2. 3a HapywieHMe NpaBUI XpaHEHHS W HCIONB30BAHUSA TEPCOHANBHBIX JIAHHBIX,
noBJieKiIee 3a coOoii marepuanbHei yuep6 paboTogaTemo, paGOTHHK HECET MaTepHalbHYIO
OTBETCTBEHHOCTh (Ha OCHOBaHMM CT. 238 «MaTepuanbHas OTBETCTBEHHOCTh pabOTHUKA 3a yiuep0,
NPUYHHCHHBIH padotoaarento» u c1.241 «IIpejenel MaTepUabHON OTBETCTBEHHOCTH PaGOTHHKA»
Tpynosoro koznekca P®).
10.3. MatepuanbHbiii yiiep6, HaHECEHHBIH PaGOTHHKY 3a CYET HeHAIeKAIIero XpaHeHus u
HUCTIONIb30BaHUsl MEPCOHANBHBIX JAHHBIX, MOMIEKHT BO3MEILUCHHIO B MOJHOM oOBbeme (cT. 235
«MatepuajibHas OTBETCTBEHHOCTE paGoToarens 3a yuiep6, MPUYHHEHHbIiH MMYILECTBY pabOTHHUKAY
Tpynosoro kopmekca P®), a mopambHbiii — B (opMe M pasmepax, ONpeNeICHHBIX TPYIAOBBIM
norosopom (ct. 237 «Bosmelienue MOpanbHOrO Bpeja, NPUYMHEHHOTO PaGOTHHKY» TpymoBOro
Konekca P®),
10.4. Omeparop (pykopoautenb OO M (WIM) yNOJHOMOYEHHBIE WM JlMla) BrpaBe
OCYWIECTBIATE Oe3 yBEJAOM/EHHsS YNOJHOMOYEHHOr0 OpraHa Mo 3alUTe MpaB CyGBEKTOB
NEPCOHANIBHBIX AAHHBIX JIMIIB 00paboTKY CEeyIOMX NEPCOHANBHBIX JaHHBIX:
®  OTHOCAWMXCA K CYOBEKTaM NEpCOHANbHBIX JAHHBIX, KOTOPHIX CBA3BIBAIOT C
OMepaTopoM TPYAOBbIE OTHOIIEHHUS (paBoTHUKaM);

¢  TOJYHYCHHBIX ONEpaTOpOM B CBA3H C 3aK/IFOYEHHEM JOTOBOPA, CTOPOHON KOTOPOIoO
ABJIACTCA CYOBEKT NEPCOHANIBHBIX JAaHHBIX (yYaIuiics, MOAPS YUK, UCTIOJHUTEND H T.I1.),
€CIM TEPCOHANbHBIC NaHHBIE HE PACHPOCTPAHSIOTCS, a TAKXKE HE MPeaoCTaBIAIOTCA



TPETbMM JiMLaM Oe3 cornacus cybbekta NMEPCOHANBHBIX NaHHBIX M MCMONB3YIOTCS
OTICPAaTOPOM HCKIHOUMTENIBHO [ MCTIONHEHHA YKa3aHHOTO AOTOBOpAa M 3aKIIKOYEHHs
AIOTOBOPOB C CyOBEKTOM MEPCOHABHBIX JAHHBIX;

ABJIAIOLIMXCS 00LUEA0CTYMHBIMH MePCOHabHBIMHU JaHHBIMU;

BKIIIOYAIOIMX B ceOst TOMBKO (haMuiIMK, HMeHa U OTYecTBa CYOBEKTOB MePCOHATBHBIX
JaHHBIX;

HEOOXONMMBIX B LIENISAX OJHOKPATHOIO nMpomnycka cyObeKTa MepcoHa bHBIX JaHHBIX Ha
TCPPHUTOPHIO, HA KOTOPOM HAXOMHTCs OMEPATOP, HIIM B HHBIX AHAJIOTUYHEIX LeNIsX;

BKJIIOYEHHBIX B MH(OPMALMOHHEIE CHCTEMEI NIePCOHAJILHBIX JIaHHBIX, MMEIOLIHE B
COOTBETCTBUH C (heliepalbHBIMU 3aKOHAMH CTaTyc (elepalbHBIX aBTOMATH3HPOBAHHBIX
MHPOPMALMOHHBIX CHCTEM, a Takke B FOCynapCTBEeHHBIE HH(GOPMALIHOHHBIE CHCTEMBI
MEPCOHATIEHBIX NAHHBIX, CO3NAHHEIC B LENAX 3aLIMTHI OGE30MaCHOCTH rocyiapctea M
OOLIECTBEHHOTO MOPSI KA,

obpabaTbiBaeMbIX 6e3 MCIOAB30BAHMUS CPCACTB aBTOMAaTH3allMM B COOTBETCTBUH C
(henepanbHBEIMU 3aKOHAMM MITH UHBIMMU HOPMaTHBHBIMH NPaBOBBIMH aKTaMu Poccuiickoii
OQenepaliy,  ycTaHaBIMBAIOMMMH TpeboBaHUs K obecrneyeHuio 6e3onacHocTy
NIEPCOHANBHBIX NAaHHBIX NpU WX 06paboTKe M K COOMIONIEHNIO TpaB  cyGBeKToB
NMepCOHAJIbHBIX JaHHBIX.



