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IMono:xenne
o ouoamnorexke MBOY COII Ne 10

1. O0mue moJioKeHust

1.1.bubnuoteka sBngercs CTpyKTypHbIM mnoapasneneaueM MBOY COILI Ne
10, yyacTByrom#M B y4eOHO-BOCIIMTATEIBHOM IPOIIECCE B LEISIX OOecrneueHus rnpasa
YYaCTHUKOB 00pa30BaTEILHOTO MpoIecca Ha OeCIiaTHOE IMOJIb30BaHUE OMOIMOTEUHO-
UH(POPMALMOHHBIMU PECYPCAMH.

HestenpHocTh OuOMmMorekn MBOY COII Ne 10 um o0Oecrie4eHHOCTh
OMOIMOTEKH y4eOHBIMU, METOJMYECKIUMH U CIPABOYHBIMU JIOKYMEHTAMH YUUTHIBACTCS
IPH JIMLIEH3UPOBAHUU 00111€00pa30BaTEIIBHOTO YUPEIKICHHUS.

1.3. Ileau OMOIMOTEKH COOTHOCATCA C MLEIIMU 0O0IIe00pa30BaTEILHOIO
yupexaenus: (popmupoBaHue oOIIEH KyJIbTypbl JWYHOCTH YYalIMXCSd Ha OCHOBE
YCBOCHHS 0053aTEIbHOTO MUHUMYyMa COJIepKaHus 0011e00pa30oBaTEIbHBIX MPOrpamM,
UX ajanTanus K >KM3HU B OOILIECTBE, CO3JaHUE OCHOBBI JUJII OCO3HAHHOIO BhIOOpa U
MOCJIEYIOIIEr0  OCBOGHHSI  MPOQPECCHOHATBHBIX  00pa30BaTENbHBIX  MPOrPaAMM,
BOCIIUTAHMS TPaKJAHCTBEHHOCTH, TPYHOJIIOOMS, YBaXKEHHUs K MpaBaM M CBOOOJaM
YyeJioBeKa, JIOOBM K OKpyXkaromied mnpupoxae, Poaune, cembe, (opmupoBaHue
310pOBOTO 00pa3a )KU3HU.

1.4. bubnuoreka pyKOBOJCTBYETCSI B CBOEH JEATENBHOCTH (enepanibHbIMU
3aKOHAMHM, yKazaMu M pacrnopspbkeHusmu [IpaButenbctBa PO U MCHOTHUTENBHBIX
OpraHoOB yIpaBlIeHUs 00pa3oBaHUEM, YCTaBOM 00I€00pa30BaTEIILHOIO yUPEXKIECHUS,
MOJIOKEHUEM O OMOTTMOTEKE.

1.5. [esTenbHOCT, OMONMOTEKM OCHOBBIBAETCS HAa NMPUHIUIAX JIEMOKPAaTHH,
ryMaHu3Ma, OOIIEAOCTYITHOCTH, TMPHOPUTETA  OOIICYECIIOBEYSCKUX  IIEHHOCTEH,
IPaXIAHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHSI IUIHOCTH.

1.6. Ilopsaok MmMoab30BaHMST UCTOYHMKAMHU MH(OpMAaIKU, MepedyeHb OCHOBHBIX
yCIIYT U YCIOBUHM MX IpelocTaBieHus onpeaenstores [lomnoxkenuem o 6ubmuoreke.

1.7. OOmeoOpa3oBaTelbHOE  YUYPEKJIEHUE HECET OTBETCTBEHHOCTHh 32
JOCTYMHOCTh M KayecTBO  OMOJIMOTEUYHO-MH(POPMAIMOHHOTO  O0OCTY>KUBaHUS
OMOIMOTEKH.



1.8. Opranuzaiusi oOCTyXKHMBaHUS yYaCTHHUKOB 00pa3oBaTeNIbHOTO Mpolecca
IPOU3BOAUTCS B  COOTBETCTBMM C IPaBWJIAMU TEXHUKU OE€30MaCHOCTH U
IPOTUBONOXKAPHBIMU CAHUTAPHO-TUTUEHNYECKUMU TPEOOBAHUSMU.

2. OcHOBHbIE 32124 OMOJINOTEKH.
2.1. OCHOBHBIMU 33/1a4aMU OUOIHOTEKN SIBIISIFOTCS:

a) ob0ecreyeHuWe ydyacTHHKaM oOOpa30BaTEIBHOIO IMpolecca — Yy4YalluMcs,
NEeAarorndeckuM pabOTHUKAM, POAUTENSAM (3aKOHHBIM MPEACTABUTENSIM) 00YUAIOIIUXCS
(manee — monb30BATENsIM) — JOCTyNa K MH(GOPMALUW, 3HAHUAM, HUIESAM, KYJIbTYPHBIM
LEHHOCTSIM TMOCPEJICTBOM HKCHOJIb30BaHUSI OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB
IIKOJIBI HA Pa3IUYHBIX HOCUTENAX: OyMaKHOM (KHIDKHBIN (DOHA, (POH]I MEPUOAUYECKHUX
W3JaHUN); MarHUTHOM (bouxg ayamo- wu Buaeokaccer), uupposom (CD),
KOMMYHUKAIIMOHHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIISIX;

0) BoCIIUTaHUE KYJIBTYPHOIO U IPaKJAHCKOTO CaMOCO3HAHUs, TIOMOIIb B COLMAIN3AINU
y4alerocsi, pa3BUTHUH €r0 TBOPYECKOIO MOTEHIUAIIA,

B) (popMHUpOBaHUE HABBHIKOB HE3aBUCUMOr0 OMOJMOTEYHOIO MOJIb30BaTENsA: OOyueHUe
MOUCKY, 0TOOPY U KPUTHUECKOH OlLIEHKE HH(OpPMALINK;

I') COBEPIICHCTBOBAHUE MPEIOCTABISEMBbIX OMOIMOTEKON YCIYyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOTMH W  KOMIIbIOTEpU3alUMu  OHUOIMOTEYHO-
MH(}OPMAMOHHBIX MPOLECCOB, GOPMHUPOBAHUE KOM(POPTHON OMOIHOTEUHON CPEbI.

3. OcHOBHbIE QPYHKIMHU OHOJIHOTEKH.

3.1. Jlns peanm3aruu OCHOBHBIX 3a7a4 OMOJIMOTEKA:

a) popmupyet poH1 6MOINOTEUHO-UHDOPMAITMOHHBIX PECYPCOB IIKOJIBI:

— KOMIUIEKTYET YyHHMBEpCalIbHbIH (OHI y4yeOHBIMU, XYAOXKECTBEHHBIMH, HAyYHBIMHU,

CIPaBOYHBIMH, TIEAarOTHYECKUMH ¥  HAYYHO-TIOMYJSIPHBIMH ~ JOKYMEHTaMH  Ha

TPaIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HH(OPMAIINH;

— nonoJiHsAeT (poHJ MHPOPMALIMOHHBIMU pecypcamu ceTh MHTepHeT;

— OCYILECTBIISIET Pa3MELIEHUE, OPraHU3aLNI0 U COXPAHHOCTh JOKYMEHTOB;

0) coznaeT MHOOPMALIMOHHYIO TIPOTYKIIUIO:

— OCYILIECTBIISIET aHATUTUKO-CUHTETHYECKYI0 00paboTKy MH(MOpMaIny;

— OpraHm3yeT H BeACT CHpPaBOYHO-OMOIMOTrpadUMyecKuil ammapar: KaTaJloTH

(anipaBUTHBIN, cHUCTEeMaTHYECKHI), KapTOTEKU (CUCTEMATHYECKYI0 KapTOTEKYy CTaTew,

TEMaTUYECKHE KapTOTEKH ), AIEKTPOHHBIN KaTajor;

— pa3pabaThIBaeT peKkoMeHAaTelbHble Onbinorpaduueckue nocodust (CUCK, 0030pbl,

yKa3aTesy ! T.I1.);

— obecrnieunBaeT MHPOPMUPOBAHHUE TIOJIb30BaTeNIel 00 MHPOPMAITMOHHON MPOTYKIIHH;

B) OCYILIECTBIISIET nuddepeHIupoBaHHOE OMOJIMOTEeUYHO-UHPOPMAITUOHHOE

o0CITy’>)KUBaHUE YYaIIUXCS:

— opraHuszyeT OOy4YeHHE HaBbIKaM HE3aBUCHUMOTO OHOJMOTEYHOIO TOJIb30BATES U

norpedburens MHGOpMalLMU, CONECUCTBYET MHTETPALMA KOMILUIEKCA 3HAHWM, YMEHUH U

HABBIKOB pabOThI ¢ KHUTON U UH(pOpMaIIeil;

— CO3/Ia€T YCIOBUS JIJIsl peajn3alid caMOCTOSATEILHOCTH B 00yUYeHUH, TO3HABATEIBHOM,

TBOPYECKON JEATENBHOCTH C ONOPOH Ha KOMMYHHUKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO
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HaBBIKOB CaMOOOYyUYEHUS;

— IperocTaBiisieT MH(GOPMALMOHHBIE PECYpChl Ha PA3IMYHBIX HOCUTENISIX Ha OCHOBE
M3YYEHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;

— OpraHu3yeT MacCOBBIE€ MEPOIPHUSATHS, OPHUEHTUPOBAHHBIE Ha pa3BUTHE OOIIEH U
YUTATEIBCKON KYJIbTYPhI TMUHOCTH, COJICHCTBYET PA3BUTHIO KPUTUUECKOTO MBIIIIJICHMUS;

— OKa3bplBaeT HMH(POPMAILMOHHYIO MOAJEPKKY B pEHICHUM 3a7ad, BO3HUKAIOUIMX B
mpoIiecce ux yueOHoM, caMo00pa3oBaTeIbHON U IOCYTOBOM JCSITEIIBHOCTH;

r) OCYUIECTBIISIET g depeHInpOBaHHOE OuOIMOTEeYHO-UH(POPMAITTOHHOE
00CITy’KMBaHHUE MEJArOrM4eCKUX paOOTHUKOB!

— BBISBIISIET MH(OPMALIMOHHBIE NTOTPEOHOCTU U YAOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
oOyueHHeM, BOCIIMTAHUEM U 3I0POBbEM JICTEH;

— BBIBISIET MH(POPMAIMOHHBIE MOTPEOHOCTH W YIOBJIETBOPSET 3ampOChl B 00JIACTH
NeAarornyeckKux NHHOBAIMI U HOBBIX TEXHOJIOTUH;

— co3gaeT OaHK MeJarornyeckoil MHpopMalu Kak OCHOBBI €IMHON MH(POPMAIMOHHOM
CIy>KObl  00I11e00pa30BATEILHOTO  YUPEXKICHHUS,  OCYIIECTBISET  HAKOIUICHHE,
CHCTEMAaTHU3aINI0 MH(POPMAIINH 10 PEAMETaM, pa3iesiaM u TeMaMm;

— OpraHusyeTr JO0CTyn K OaHKy meaarorudeckoil mHdopManuu Ha JHOOBIX HOCHUTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCHI NeJaroruuecKux U3aaHuii;

— OCYILIECTBIISIET TeKyulee HHGOpMUpOBaHUE (IHM HHPOpPMAIUH, O0030pbl HOBBIX
MOCTYIJIEHUH W MyOJIMKanuii), "HOOPMUPOBAHHE PYKOBOJICTBA IIKOJIBI MO BONpPOCaM
yIpaBiIeHUs 00pa30BaTEeIHLHBIM MPOIECCOM;

— CIOCOOCTBYET MPOBEAEHUIO 3aHATUH 1O (OPMUPOBAHHMIO HHMDOPMAMOHHOU
KYJbTYpBbI;

) OCYIIECTBIISIET nuddepeHupoBaHHOE OuOIMOTEeYHO-UH(DOPMALIMOHHOE
oOcnyKrBaHUE poAUTeNiel (3aKOHHBIX MPECTABUTENIEH) 00yUYaIOIIUXCA:

— YAOBIIETBOPSET 3apOChl MOJIb30BaTeNeil 1 NHPOPMHUPYET O HOBBIX MOCTYIJICHUSIX B
ONOINOTEKY;

— KOHCYJBTUPYET IO BONpPOCAaM OpraHM3allM CEMEWHOTO YTEHHUs, 3HAKOMUT C
nH(popManuen 1o BOCIUTAHUIO IETEH;

— KOHCYJIBTHPYET [0 BOMPOCAaM YUeOHBIX U3TAHHUM TSI yUalTUXCA.

4, Opranu3anus AesiTeJJbHOCTH 0UMOJIMOTEKH

4.1. lIxonpHas OuOIMOTEKAa MO CBOEH CTPYKTYype AENUTCS Ha aOOHEMEHT, YHTalbHbBIN
3aJ1, OTAeN yYeOHHUKOB.

4.2. bubnuoreyHo-UHPOPMALIMOHHOE OOCITYKMBAaHUE OCYIIECTBIISIETCSI HAa OCHOBE
OnOIMOTeYHO-UH(POPMAITMOHHBIX ~ PECYpCOB B COOTBETCTBHM C  Y4eOHBIM W
BOCIIUTATEIbHBIM TUIAHAMHU MIKOJIBI, TpOTpaMMaMH, NPOEKTaMHU U TUIaHOM paboThI
OMOINOTEKH.

4.3. B uensix obecrieueHrs MOJECPHU3ALMHU OMOIMOTEKN B YCIOBHUSIX MH(POPMATU3AIUU
oOpa3oBaHHMsl W B TpeaeNax CpeACTB, BBIICISICMBIX YUPECIUTEISIMH, [IKOJIBI
obecrnieunBaeT OUOINOTEKY:

—  TapaHTUpPOBaHHBIM  (UHAHCHUPOBAHHEM  KOMIUIEKTOBaHHA  OHOJIMOTEYHO-
MH(POPMALMOHHBIX PECYPCOB;



— HEOOXOIUMBIMH CITYKEOHBIMU U TIPOU3BOJCTBEHHBIMU TTOMEIIIEHUSIMU B COOTBETCTBUU
CO CTPYKTypOH OMOIMOTEKH W HOPMATHBAMU IO TEXHUKE OE30MACHOCTH IKCILTyaTaI[uu
KOMITBIOTEPOB  (OTCYTCTBHME BBICOKOW BIQKHOCTH, 3allbUICHHOCTH TIOMEIICHUS,
KOPPO3UOHHO-aKTUBHBIX TIPUMECEH WIIA 3JICKTPOIMPOBOISIIEH MBUIH) U B COOTBETCTBUU
¢ nmonoxxeausimu CanlluH;

—  TEJICKOMMYHUKAIIMOHHOW W  KOMHUPOBAIbHO-MHOXHUTEIBHON  TEXHUKOH U
HEOOXOAMMBIMU TIPOTPAMMHBIMH MTPOTyKTaMH,

— PEMOHTOM U CEPBUCHBIM OOCTYKUBAHHEM TEXHUKH M 000PYI0BaHUS OMOITHOTEKH.

4.4. lllkoma co3maeT yCIOBHUS ISl COXPAaHHOCTH ammapaTrypbl, OOOpYIOBaHHS U
UMYIIECTBA OUOIUOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHUCTEMAaTUYHOCTh M KA4e€CTBO KOMIUIEKTOBAaHUS OCHOBHOI'O
dbonga OMONMMOTEKH, KOMIUICKTOBaHHE Yy4yeOHOTO (OHJIa B COOTBETCTBHH C
dbenepaibHbIMU TIEPEYHSAMHU YUYEOHUKOB U y4eOHO-METOJIUYECKUX M3AaHHM, CO3JaHue
HEOOXOJMMBIX YCJIOBHM ISl NEATETLHOCTH OMOJMOTEKM HECeT IUPEKTOP IIKOJIbl B
COOTBETCTBHUH C YCTABOM IIIKOJIBI.

4.6. Pexum paboThl OUONMOTEKH OMNpPENEseTcs B COOTBETCTBUM C MpaBHIIAMHU
BHYTPCHHETO PACIIOPSAKA IITKOJIHI.

47. B uensx oOecrneyeHus paldoOHAIBHOTO HCIOJb30BaHUS HMHPOPMALUOHHBIX
pecypcoB B paboTe C JAEThbMU M IOHOILIECTBOM OMOJIMOTEKA IIKOJIBI B3aUMOJICUCTBYET C
JETCKOM OUOTMOTEKOM, IEHTPaIbHOM pallOHHON OMOINOTEKOM.

5. Ynpasienue. KaapoBoe obecneuenue.

5.1. YopaBnenue OMOIMOTEKOM OCYIIECTBIISICTCS B COOTBETCTBUM C 3aKOHOIATEIILCTBOM
Pocculickon ®@enepanuu v yCTaBOM LIKOJIBL.

5.2. OO0miee pPYKOBOJCTBO JESATEIBHOCThIO OMOJMOTEKH OCYIIECTBISIET JAUPEKTOP
IITKOJTHI.

5.3. PykoBoaCTBO OMOIMOTEKON OCYIIECTBISCT 3aBEAYIONINI OMOIMOTEKON, KOTOPBIN
HECEeT OTBETCTBEHHOCTh B TIpeJeinax CBOSH KOMIICTCHIIMHM TIepel OOIIeCTBOM U
JTUPEKTOPOM IIKOJIbI, OOYJAFOIIIMMHUCS, UX POJAUTEIISIMH (3aKOHHBIMU TIPEICTABUTEIISIMU )
3a OpraHu3alMi0 W Pe3yJabTaThl JEATEIIBHOCTH OWOIMOTEKHU B COOTBETCTBUU C
(OYHKIMOHATBHBIMU ~ OOS3aHHOCTSAMHM, TPEAYCMOTPEHHBIMH  KBaJTW(DUKAITMOHHBIMH
TpeOOBAHUAMU, TPYAOBBIM JOTOBOPOM M YCTaBOM IITKOJIBI.

5.4. 3aBenytouuii OUOIMOTEKOM Ha3HAYaeTCS JUPEKTOPOM IIKOJbI, MOXET SIBISATHCS
YJICHOM TIeJJarOTHYCCKOTO KOJUIGKTHBA W BXOJHWT B COCTaB TIEIarorm4ecKoro COBETa
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

5.5. Meroaudeckoe COMPOBOXICHHE JCATCIBHOCTH OHOJMOTEKH OOeCIeunBacT
cnenuaiucT (METoAucT) mo y4yeOHbIM (OHIAAM M MIKOJbHBIM Oubmuorekam MKY
«MeToIuKo-TPaBOBOU LEHTP).

5.6. 3aBenytonuii OMOINOTEKOM pa3pabdaThIBACT M MPEACTABISET AUPEKTOPY IIKOJIBI HA
YTBEP)KJICHHUE CIEAYIONINE TOKYMEHTHI:

— [Tonoxxenue o OubIMOTEKE, MpaBUIIa MOJb30BaHUS OMOINOTEKOM;

— [Inan paGoThl OMOIMOTEKM HA YUEOHBIH TOJI;

— OTYeTHYI0 TOKYMEHTALHIO;

5.7. PaboTHUKM OUOJIMOTEKH MOTYT OCYILIECTBIIATH ME€IarOTUYECKYIO AESTENBHOCTD.



5.8. TpynoBbie OTHOIICHUS PAaOOTHUKOB OHMOIMOTEKHM U IIKOJIBI  PEryJIUpPYIOTCS
TPYJIOBBIM  JIOTOBOPOM,  YCJIOBUSI ~ KOTOPOTO  HE  JOKHBI  IPOTUBOPEUUTH
3aKOHOJAaTeNbCTBY Poccuiickon denepannu o Tpye.

6. [IpaBa u 00sI3aHHOCTH 3aBeAYIOIIEro OUOJIMOTEKOIM.
6.1. 3aBenyromuii OUOINOTEKONW HMMEET IPaBo:

a) CaMOCTOSITEIbHO BBIOMpPATh (OPMBI, CPEACTBA M METOJBl OHOIMOTEYHO-
UH(OPMAITMOHHOTO OOCTY>KMBaHUS 00pa30BATEIbHOIO U BOCHHUTATEIBHOIO MPOIECCOB
B COOTBETCTBUU C LIENSIMM M 3ajayaMH, yKa3aHHbIMU B YcraBe U I[lonoxeHuu o
OMOJINOTEKE;

0) MPOBOAUTH B YCTAHOBJICHHOM MOPSIKE BHEYPOUHBIE 3aHATHS, YPOKU U KPYKKH
OoubnuoTeuHo-6ubIuorpaduuecKux 3HaHUM U UHPOPMAITMOHHON KYJIbTYPHI;

B) OMpEEsATh ICTOYHUKH KOMIUIEKTOBaHUSI HH(OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh W pEATM30BBIBATH JOKYMEHTHl M3 (OHJOB B COOTBETCTBUU C
MHCTPYKIMEN 1o yuyeTy OubanoTedHoro (poumaa;

J)y4acTBOBAaTh B YIPABICHWU 00IIE00Pa30BATEIBHBIM YUPEKICHUEM B IMOPSIIKE,
OTIpE/ICTIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

€) UMETh EXETrOAHbId OTIMYCK 56 KaJeHJapHBIX JHEH B COOTBETCTBUU C
KOJUIEKTUBHBIM JIOTOBOPOM MEXIY PaOOTHHUKAMU M PYKOBOJCTBOM YUPEKICHUS;

) OBITh MPEACTABICHHBIMA K Pa3jIM4YHbBIM (OpMaM MOOILIPEHUs, HArpajam u
3HaKaM OTJIMYHS, TPETYCMOTPEHHBIM JI1 pAOOTHUKOB 00pa30BaHuUs U KYJIbTYPHI,

3) y9acTBOBaTh B COOTBETCTBHH C 3aKOHOJaTelIbcTBOM Poccuiickoit deaeparuu B
paboTe OMOIMOTEYHBIX ACCOIMAIIMIA UITH COIO30B.

6.2. 3aBenyronuii 6MOINOTEKON 00s3aH:

a) o0ecne4ynTh TMOJB30BATENSM BO3MOXKHOCTH PAOOTHI ¢ HH(POPMAIMOHHBIMH
pecypcaMu OMOIMOTEKH,

0) uHbOpMHUpOBaTH MOJIb30BaTENIed O BHUIAX MPEAOCTABISEMBIX OUOIMOTEKOMN
yCJIyr;

B) 00€CIEeUNTh HAYYHYIO OPTaHU3alUI0 (POHIOB U KaTaJIOrOB;

r) ¢opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (eAepaibHbIMU
epEeYHSIMU y4eOHBIX U3JIaHUH, o0pa3oBaTeNbHBIMH nporpaMMamMu
00111e00pa30BaTEIHLHOTO YUPEIKIACHHSI, HHTEPECAMH, TTOTPEOHOCTSIMH M 3alPOCAMU BCEX
KaTErOpUM MOJIb30BATEIICH;

J1) COBEPIICHCTBOBAaTh HH(POpMAIMOHHO-OMOIMorpaduyeckoe M OHOIUOTESUHOE
o0cCiIyKMBaHUE MOJIb30BaATEIICH;

e) obecreynBaTh COXPAaHHOCTb HCIOJIb30BaHUS HOCHUTENEH HHOpMaIMH, HUX
CUCTEMAaTU3allHIo, pa3MEICHUE U XpPaHEHHE;

XK) obOecrmeunBaTh PEXUM pabOTBl B COOTBETCTBUU C  MOTPEOHOCTAMU
M0JIb30BATENICH U paboTOM 00IIe00Pa30BATETHLHOTO YUPESKICHHUS;

3) OTYUTHIBATBCA B  YCTAHOBJICHHOM TMOPSAAKE TIEpel PyKOBOJIUTEIEM
00111€00pa30BaTENLHOIO YUPEKACHHUS;

1) TIOBBIIIATh KBATU(UKAIIUIO.




7. IIpaBa u 00513aHHOCTH MOJIb30BaTeIeil OMOIHOTEKHN

7.1. Ilonp3oBatenu OMOJIMOTEKH UMEIOT MPABO:

a) ToJy4yaTh TMOJIHYI0O HWHOOpMaMK O cocTraBe OuoOimoreuyHoro ¢oHa,
MH(OPMAITMOHHBIX PECypcax U MPel0CTaBIsIeMbIX OMOINOTEKON yCIyrax;

0) MOJB30BATHCS CHPABOYHO-OMOIMOrpadruuecKum anmapaTomMm OMOINOTEKH;

B) MOJy4YaTh KOHCYJIBTAI[MOHHYIO IIOMOIIb B TOUCKE M BHIOOPE HCTOYHHKOB
uHpopManuy;

I') TOJIy9aTh BO BPEMEHHOE TIOJb30BaHHE Ha a0OHEMEHTE W B UHUTAJIHLHOM 3aJie
nevYaTHBIC W3/IaHUs, Ay TMOBU3YIbHBIC JOKYMEHTHI U APYTHE UCTOYHUKU WH(DOpMAIny;

1) IPOJIEBATh CPOK TOJIH30BAHUS JOKYMEHTAMU;

€) TMoJy4yaTh TEMaTUYECKHE, dakrorpadpuueckue, YTOUYHSIOIIHE U
oubnuorpaduyueckue CrpaBky Ha OCHOBE (POH1a OMOINOTEKY;

) TOJy4aTh KOHCYJBTAIlMOHHYIO TMOMOIIb B pabore ¢ wuHopManueil Ha
HETPAJUIIMOHHBIX ~ HOCUTENSIX  TPH  TOJB30BAHUU  DJIGKTPOHHBIM U WHBIM
000pyTI0BaHUEM;

3) y4acTBOBATh B MEPOIPUSITHUSAX, IPOBOJAUMBIX OMOIHOTEKOM;

u) oOpamarbcst sl pa3pelieHus KOH(PIUKTHOM CUTyallud K PYKOBOJIUTEIIO
00111e00pa30BaTEILHOTO YUPEKACHUS.

7.2. Ilonb3oBaTenu OMOJIMOTEKH 00sI3aHBbI:

a) coOJII01aTh MpaBuiia MOJIb30BAHUS OMOJIMOTEKOI;

0) OepeXHO OTHOCHUTHCS K MPOM3BEIECHUAM IMedaTu (HE BbIPbIBATh, HE 3aruOaTh
CTpaHWI], HE JeJlaTh B KHUTAX IOJAYCPKUBAHUH, MMOMETOK), WHBIM JIOKYMEHTaM Ha
Pa3IUYHBIX HOCHUTEISAX, 000PYAOBaHUIO, MHBEHTAPIO;

B) TOJJEPKUBATh TIOPSATOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMOIMOTEKH, PACTIONOKEHUS KApTOUYEK B KATAJIOTaX U KapTOTeKax;

I') MOJB30BATHCS IIEHHBIMU U CIPABOYHBIMU JIOKYMEHTAMU TOJIBKO B MOMEIEHUU
OMOJIMOTEKH;

) yOemuTbcsl TpH TOJYYEHUH JTOKYMEHTOB B OTCYTCTBUHM Je(EKTOB, a Mpu
oOHapyXeHUH TPOUH(POPMHUPOBATH 00 ATOM paboTHHKA OUOINOTEKH. OTBETCTBEHHOCTD
3a oOHapyXeHHbIe JedeKThl B CIABAEMBIX JIOKYMEHTaX HECeT TMOCIeTHUN
M0JIb30BATEb;

€) BO3BpalIaTh TOKYMEHTHI B OUOIMOTEKY B YCTAHOBJICHHBIC CPOKH;

’K) 3aMCHSTh JOKYMCHTHI OMOJMOTEKM B CIlydae WX YTPaThl WM TIOPYH UM
PaBHOIIEHHBIMU, JTM00 KOMIICHCHPOBATH yIIepO B pa3Mepe, yCTAaHOBJICHHOM MPaBHJIaMHU
IT0JIE30BaHMS OMOIMOTEKOI;

3) MOJIHOCTBIO PAcCCUUTATHCA ¢ OMONIMOTEKON MO UCTEYEHUH CPOKa OO0y4YeHUs WITU
paboThI B 00111€00pa30BaTEILHOM YUPEKICHUH.

8. Iopsaok MoIb30BaHUS OMOTHOTEKOM.

8.1. TTopsiaok moJib30BaHMs OMOIUOTEKOM:

a) 3amuch YydYalquxcs O00IIeo0pa30BaTENIbHOIO YUYPEKIEHUS B OHOIMOTEKY
NPOM3BOJIUTCS MO CIIMCOYHOMY COCTaBy Kilacca B HWHIUBUAYAILHOM TOPSJIKE,




NEeAarorn4eckuxX U MHBIX paOOTHUKOB OOIIE00Pa30BaATEIBHOIO YUPEXKIACHUS, POAUTENCH
(MHBIX 3aKOHHBIX MPEJCTaBUTENCH) 00YUaIOIIUXCS — M0 MaclopTy;

0) mepeperucTpaliis nojib3oBaTesie OMOIUOTEKH MPOU3BOIUTCS €XKETOAHO;

B) JIOKYMEHTOM, TOJITBEPKAAIOUIMM IPABO MOJIb30BaHUS OUOIMOTEKOM, SIBISETCS
YUTATEIbCKUN HOpMYIISIp.

8.2.11opsnoK 1moJib30BaHUsI A00OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX W3JaHHUA HE
0oJee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcHUMaJbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHUKH, yuyeOHbIe TocoOus — yueOHBIN TOf;

— Hay4YHO-TIOMYyJIsSipHAasi, TMO3HaBaTelIbHAasA, XYJ0XKECTBEHHas nuTepatypa — 1

MECHILL;

— MEPUOJIMYECKHUE U3IAHUA, U3JIaHUS MMOBBIIIEHHOTO cripoca — 15 nHew;

B) MOJIL30BATENIM MOTYT MPOJIJIUTH CPOK MOJIb30BaHUS IOKYMEHTAMHU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIb30BATEIICH.

8.3. TlopsaoK MOJL30BAHUS YUTAILHBIM 3aJI0M:

a) MOKyMEHTHI, TpeIHa3HAYCHHbIC IS pabOThl B YMTAJIBHOM 3ajie, Ha JOM HE
BBIJIAIOTCS;

0) SHIMKIIONIEANH, CIPABOYHUKH, PEIKUE, IIEHHBIC U UMEIOIINECS B €IMHCTBEHHOM
HK3EMIUISIPE JOKYMEHTHI BBIJJAIOTCS TOJIBKO JJIs pabOThI B UUTAITLHOM 3aJI€.

8.4. TTopsaaok paboThl ¢ KOMIBIOTEPOM, PACTIONOKEHHBIM B OMOJIHNOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHUKOB 00Opa3oBaTEILHOIO  IMpolecca
MPOU3BOAMTCS TO TpaduKy, YTBEPKIACHHOMY PYKOBOJIWUTEIEM YUPSKICHHS H B
NPUCYTCTBUM COTPYJIHUKA OMOIHOTEKH;

0) paspemiaercs paboTa 3a OJHUM IMEPCOHAILHBIM KOMITBIOTEPOM HE 0oJjiee TBYX
YEJIOBEK OJTHOBPEMEHHO;

B) TIOJIb30BaTeNIb HMEET TMpaBO paboTaTh C HETPAJAUIIMOHHBIM HOCHUTEIIEM
uH(OpMAaIUH TIOCTIe IPEIBAPUTEITHLHOTO TECTUPOBAHUS €70 pAOOTHUKOM OUOIMOTEKH;

r) paboTa ¢ KOMIBIOTEPOM MPOU3BOJMUTCS COTJIACHO YTBEPKICHHBIM CaHUTAPHO-
TUTHEHUYECKUM TPEOOBAHUSM.




