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IIpaBuiia BHYTPEHHEro TPYA0BOI0 PACIOPs/AKA /151 PAa00 THMKOB 00111ecTBAa ¢
OrpaHrYeHHOi 0TBeTCTBeHHOCThIO «IIpodlenTp»

Hacrosmue IlpaBuia omnpemensioT BHYTpEHHMH TpynoBoi pacnopsagok B OO0
«IIpodllenTp», MOPAJOK IpueMa Ha PadOTy M YBOJIbHEHHsS PaOOTHUKOB, OCHOBHBIC
00s13aHHOCTH paOOTHUKOB U 8 IMUHHUCTP allHH, P €KUM paboyero BpEMEHH, a TAKKe MEpBI

IMOOIIPCHUS U OTBETCTBECHHOCTD 34 HAP YIICHUC TP yﬂOBOﬁ JUCIHHITIINHBI.

1. llpuem Ha pabdoTy

1.1.I1puem Ha paboTy B OGLIECTBO ¢ OTPaHUYCHHOH 0TBETCTBEHHOCTEIO «[IpodLieHTp»
(000 «IIpodllerTp») MPOU3BOIUTCA HA OCHOBAHUM 3AKJIIOYEHHOTO TPYIOBOrO HIIH
I'p aXKIaHCKO-NPaBOBOIO JOTOBOPA.

1.2.Ilpu npueme ma pabotry B OO0 «IIpodLlentp» aamuuucrpanus o0s3ana
oTp e00BaTh OT OCTYAKOLIEIO:

-IIp €J{bSIBJICHUS [IACIIOPTA, Y JOCTOBEPSIOILEI 0 INYHOCTD,

-IP €4OCTABJICHHST TPY/AOBOM KHIDKKM, IIPU JKEJIaHMU PaOOTHHMKA BECTH TPY/AOBYIO
KHIDKKY B OyMa’KHOM BH/IE;

-CTPax0BOro CBHETEIHCTBA ['OCY JaP CTBEHHOTO IIEHCHOHHOTO CTP aX OBAHNS;

-JIOKYMEHTOB BOMHCKOT'O y4€Ta - JJIs BOCHHOOOS3aHHbIX U JIHIL, [10/UTeKAIINX ITPU3BIBY
Ha BOCHHYO CITyk0y;

-IUIUIOMAa WJIM HMHOIO JOKYMEHTa O IIOJIy4eHHOM OOpa30BaHWMHM MM JOKYMEHTa,
TOATBEP XK JAIOIIETO CIICHaIbHOCTD WIIH KBaIU(DUKALIUIO.

-CBUJIETEIBCTBO O MOCTAHOBKE HA Y4YeT B HAJOTOBOM OpraHe (PM3MUYECKOIo JIMIA 10
MecTy kuTenberBa Poccuiickoin deacp auui.

[Ipuem Ha paGory 6e3 yKa3aHHBIX JOKYMEHTOB HE IIP OM3BOAMTCA.

[Tpuem Ha paboTy opopMIISeTCs P UKa30M a IMUHUCTD AlliH, U3 TaHHBIM Ha OCHOBaHUN



3aKITFOUEHHOTO TP YI0OBOTO HIIK CP OYHOTO JIOTOBOPA, KOTOPbII 00 BABIACTCS pabOTHUKY TIO/(
PACIHCKY B TP X JHEBHBIM CP OK €O JIHs [IOAIMCAHMUS COOTBETCTBY FOLLCIO LOTOBOPA.

[lpn mpueme Ha paboTy, pabOTHUKY MOXKET OBITH YCTAHOBJICHO HCIBITAHUC
IIP O JOJDKHTEIIBHOCTBIO HE O0J1ee 3 MeCALEB.

1.3. IIpu moctymieniy paboTHHKA HAa paboTy WM IEPEBOJIE €ro B YCTAHOBICHHOM
[OPSJIKE Ha JIP yTYI0 paboTy AJIMUHMCTpaLKs 00s13aHa:

-03HAKOMHTH pabOTHUKA C NOPYYEHHOH paboTOi, YCIOBHAMHU U OIUIATOW TpYy[a,
PAa3bACHATH PaOOTHUKY €ro IIp aBa u 00s3aHHOCTH;

-03HAKOMHUTH C 1P ABHJIAMH BHYTPEHHEI' O TP YI0BOI'0 P ACTIOPAJAKA !

TIPOBECTH MHCTPyKTaX IO TEXHHUKE OE30IaCHOCTH, IIp OM3BOJICTBEHHOW CaHUTAPHH,
[P OTUBOIIOKAPHOI OXPAHE M JIP YTUM [P ABHJIAM OXPAHBI TP YA, Pa3LACHIT 00513 HHOCTD
10 COXPAHEHHIO CBEJEHUI, COCTaBJISIONINX KOMMEPUYECKYIO WU CIyXeOHYI0 TailHy,
OTBETCTBEHHOCTD 32 €€ pa3IJIalliCHHC.

1.4. TlpexpalueHue TPpyJA0BOro WM CPOYHOTO JIOTOBOPA NP OU3BOAUTCH TOJIBKO IIO
OCHOBAHHSIM, TP €TyCMOTP €HHBIM TP y/IOBBIM 3aKOHOATEIbCTBOM PD.

PaGOTHHMK UMEET TIPABO PACTOPTHYTH TPYAOBOM UM I aKIaHCKO -[IPABOBOH 10TOBOD,
mpeaynpenus 06 5TOM aJMHUHHCTPAIMIO B MUCHMEHHOM (opMe 3a JBe HEACTH. ITo
MCTedeHHH YKA3aHHOTO CPOKA MPEAyNPEeKIeHHs 00 YBOJIbHEHMH DPAOOTHHK BIIPaBe
npekparuth paboTy, a aJMHHHCTpauus 00s3aHa BBIAATh €My TPYINOBYIO KHHIKKY C
BHECEHHOI B Hee 3aliChI0 00 YBOJIBHEHUH, IPYTHE TOKYMEHTBI, CBA3aHHbBIE C PadOTOM. 1O
MUCbMEHHOMY 3asIBJICHUIO PAaOOTHUKA M I[POMU3BECTH C HHUM OKOHYATEJIbHBIA Pacyer.
[1p exparieHne COOTBEICTBYIOIIEro 10roBopa 0(popMILAETCs P MKA30M IO [P SANPUATHIO.

[10 COTJIAIIEHIIO MKy PaOOTHUKOM U 8 IMHHUCTD LK€ TP Y I0BOU MU TP XK IAHCKO-
[P aBOBOI1 JIOTOBOP MOKET OBITH PACTOPIHYT U 10 HCTEUCHMUS CPOKa IIP SAYIIP CAICHIS 00
YBOJIbHEHUHU.

3amucd B TPY/AOBYIO KHIKKY O MpPHUYAHAX HPEKPALICHHA [OroBopa J0JIKHbI
[P OM3BOUTECS B TOUHOM COOTBETCTBUM € (pOPMYIMPOBKAMHU TpynoBoro kojaekca P® wm
HHOTO (peiepaqbHOrO 3aKOHAa M CO CCHUIKOW Ha COOTBETCTBYIOLIME CTATBIO, ITyHKT
Tpynosoro koaekca PD unn nHoro (enepaabHOro 3aKoHa.

JlHEM yBOJIBLHEHHS CIUTACTCS ITOCTIEIHIH [IeHb PA0OThI.



2.0cHOBHBIE 00S13aHHOCTH Pa0OTHUKOB

2.1. Padotauku OO0 «IIpodllenTp» AOIKHBL:

-700pOCOBECTHO BBINIOJHATE CBOU TPYJAOBBbIE 00S3aHHOCTH, COOIIOAATL TPY/IOBYIO
JUCHMIUIMHY, CBOCBPEMEHHO M TOYHO HCIOJIHATL PACHOPSKEHHMs aJMUHUCTPALUKU U
HEIIOCP €JICTBEHHOTO  PYKOBOJUTEISL, HCIIOJIb30BaTh Bce paboyee Bpems Ul
[P OU3BOAMTEILHOIO TPY/d, BO3JCPKUBATLCA O JACHCIBUH, MCLIAOLMX AP YylIHM
pa0OOTHUKAM BBITIOJIHATE UX TP Y IOBbIE 0053aHHOCTH,

-Kau€eCTBEHHO U B CP OK BBIITOJIHSTH ITP OM3BOJICTBEHHBIE 3a/JTaHUS U TIOP Y UCHUS;

-c00J1r01aTh TPEOOBAHMS 10 OXPaHe TPY 1d, TEXHUKE 0€3011aCHOCTH, IIP OM3BOACTBEHHOM
CaHWTap M¥, THTUEHE TPy 1A U IIP OTUBOIIOKAPHOM OXPaHe;

-coJIepIKaTh CBOe pabodee MecTo, 000pyIOBaHUE U MPHCIIOCOOIEHUS U TIEp e/1aBaTh
CMEHSONIEMY PaOOTHHKY B MOPSAKE, YHCTOTE W HCIPABHOM COCTOSIHUM, a TaKXKe
CO0JII0JaTh YUCTOTY B OT/ICIIC M HA TEP p UTOPUK OPTaHU3aLUK; COOJII01aTh Y CTAHO BJICHHbIL
OP SA/T0K X AHEHHSI MaTEpUAJIbHBIX IGHHOCTEH U JIOKY MEHTOB;

-0ep ©KHO OTHOCUTBLCS K UMYILECTBY paboToaaTe/s U Ap yrux paboTHiKkos;

-He pasIiamaTh OXpaHsAeMyI0 3aKOHOM TaliHy (roCyJapCTBEHHYIO, KOMMED YECKYIO,
Ci1yxeOHyI0 U HHYIO), CTaBIIYIO U3BECTHOM PaOOTHHMKY B CBA3M C MCIIOJIHEHHEM WM
TP yAOBBIX 0053aHHOCTEH.

2.2 Kpyr o6si3aHHOCTEH, KOTOPbIE BHIIIOIHAET PAOOTHUK 110 CBOEH CIIELUAIbHOCTH,
KBaJIM(PUKALUK, [TOJDKHOCTH, OIpPEAENISeTCs TPYAOBBIM WJIM I'DaKIaHCKO -IIPABOBBIM

JOTOBOPOM, AOJKHOCTHON MHCTP Y KLIUEH.

3.0cHoBHBbIE 00SI32AHHOCTH A/IMUHUCTP A MU
3.1. AxMuHuCTp anus o6s13aHa:
- cOOJII0IATh TP y10BOE 3aKOHOAATENLCTBO;
-IIp €[0CTaBUTh PabOTHUKY paboTy, 00YCIOBICHHYIO TPY/IOBBIM HIIA I'DakKAaHCKO-
TP aBOBBIM JI0TOBOPOM;
-00ecreunTh 6e30MacHOCTh TPYAa i YCIOBUS, OTBEUAIOLIUE TP €O0BAHUAM OXPaHbI U
TUTHEHBI TP Y 13;

-obecrieunTh ~ paboTHMKAa ~ 00OpYJOBaHMEM, HMHCTPYMEHTAMM,  TEXHHYECKOM



JIOKYMEHTAIIMEN U WHBIMU CP €ICTBAMMU, HEOOXOAMMBIMHU JUTSI UCIIOTTHEHUSI UM TP Y IOBbIX
00s13aHHOCTEH;

-BBLIIJIAYMBATH B IIOJTHOM pa3Mepe Ip MUUTAIOLLYIOCA paOOTHHKY 3apaboTHYIO IUIATY B
CPOKHM, yCTAHOBJIEHHBIE TPYJOBBIM 3aKOHOIATEIbCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM,
IpaBWIaMd BHYTPEHHEro TPYIOBOIO pPacIoOpsIKa, prlIOBLIMH WIK TpaxgaHCKo-
IIp aBOBBIMH JIOTOBOPaMH;

-C110co0CTBOBAaTL  PA0OTHMKAM B  IOBBIIIGHUM HMMH CBOCH  KBalH(pUKALWM,
COBEp ILIEHCTBOBAHUHU TP 0(heCCHOHAIBHBIX HABBIKOB.

3.2, AnMMHHCTpalMs CTPEMHTCS K  CO3JAaHHI  BBICOKOIPO(PECCHOHATHLHOIO
paboTocrocoOHOro KOJIIEKTHBA, PAa3BUTHIO KOPIIOPATHUBHBIX OTHOILEHUH BHYIPH
NP eANPHUATHSA, MTOBBIIIEHUIO 3aMHTEPECOBAHHOCTH CpeM PAOOTHHKOB B Pa3BUTHI I

YKP CIUICHUU ACATCIIbHOCTU IIP CAIIP UATHA.

4. PaGo4ee BpeMsi U BpeMsl OTAbIXA

4.1.B coOoTBeTCTBMM C JCHCTBYIOIIMM 3aKOHOJATCIBCTBOM Ha I TP HSTHH
yCTaHABIMBAETCA IIATUIHEBHAs paboyasi HeJ1els C IByMs BBIXOJIHBIMH JTHSAMU - Cy000Ta 1
BOCKD eceHbe. [1p 040mKUTENBHOCTE pabodero Bp eMeHu coctaiiser 40 4acoB B HEJEIIO.

I'pacdux paboTsl, onpenensIonui HaYaIo eKeJHEBHOU PaboThl, ycTaHOBUTH ¢ 9-00 110
18-00, Bpems o6enennoro repepsiBac 13-00 1o 14-00.

[IpojomwkurenbHocts  paboyero  AHs,  HEMOCPEACTBEHHO [P CLLIECTBY FOLIMX
Hepabouemy Ip a3AHUYHOMY J[HIO, yMEHbBIIACTCsl HA OUH Yac.

4.2. PaboTa Ha rp eANPUATUH HE [P OU3BOAUTCS B TP a3 JHUYHBIE JHHU, YCTAHOBIICHHBIE
TP yA0BBIM 3aKoHO1aTeNbeTBOM (cT. 112 TK PD).

[Ipyn coBmajeHUM BBIXOJHOTO W IPA3JHUYHOTO JIHEH IEPEHOC BBIXOJIHOTO JIHS

OCYILECTBIISIETCS. B COOTBETCTBUU C TP yAOBBIM 3aKOHO1aTeNbCTBOM (CT. 112 TK PD).

5. 0Tmycka
5.1. OyepenHOCTb P eA0CTaBICHHs OTIYCKOB YCTaHABIMBACTCS aAMUHKUCTPAlUeH ¢
Y4E€TOM IIP OU3BOICTBEHHOM HEOOX OTMMOCTH U ITOKETAHUN paOOTHHUKOB.,
ITp 0 10/KUTENBHOCTD €KEr0JHOTO OIUIaYMBAEMOr0 OTIYCKa I BCEX PabOTHHKOB

COIVIACHO JEHCTBYIOLIEMY 3aKOHOAATENbCTBY YCTaHABIMBACTCA 28 KaleHapHBIX qHEH. [To



COTIACOBAHMIO C  aJMUHHCTpanued paOOTHHKY MOXKET OBITh  IIPEIOCTaBJIEH
JIOTIOJIHUTENBHBINA OTITY CK O€3 coXp aHeHus1 3apaboTHoM 11aTsl (rasa 19 TK PD).

5.2. B xauecrBe KOMIIEHCAIMM pPaOOTHUKAM YCTAHABJIMBAETCS €XKErOJIHbIH
JOTIOTHUTEIbHBIM OTITYCK IIP O40/DKUTENIBHOCTBIO 16 (IIecTHAALATh) KaJIeHaPHbIX JHEH
(ct. 116 TKP®, cr. 14 3akona P® «O rocy1apcTBeHHbIX TapaHTHAX M KOMIIEHCALMSX /15t
JIHL, PaboTaIOMIKX U IIP O’KUBAIOIINX B paiioHax KpaliHero cesepa v 11p MpaBHEHHbBIX K HUM

MECTHOCTAX» (C M3MEHEHUsIMH, BHeCeHHBIMU Dejiep anbHbIM 3aKoHOM P® o1 22.08.2004r.

Ne 122-D3)

6.OTBETCTBEHHOCTD 32 HAPYLIEeHue TPYA0BOM U CUHIIIMHbI

6.1. Hapyuienue Tpy/JOBOW AMCUMILIMHBI, T.€. HEUCIIOJHEHHE WM HEHaUIekKallee
UCITOJIHEHHE 110 BUHE pa0OTHHMKA BO3JIOKEHHBIX HA HETO TP Y IOBBIX 005A3aHHOCTEH, BIIEUET
3a c000¥ Mp IMEHEHHE MEpP JUCIIMIUTHHAP HOT'O U 0OLIECTBEHHOT0 BO3ACHCTBHS, 8 TAKKE
[P UIMEHEHHE MHBIX MeEp, [P eyCMOTPEHHBIX JIE€HCTBYIOLIMM 3aKOHO4aTeabCTBOM (CT.419
TKPO).

6.2. 3a Hap yLIeHUE TP Y 10BOM JUCLIMILIMHBI a IMUHUCTP alys IIP UMEHSET CIEAY FOIIKe
JIUCIIUTUTHA D HBIC B3bICKAHMS:

-3aMeyaHue;

-BBIFOBOD;

-yBOJIBHEHHE [10 COOTBETCTBY FOLLIUM OCHOBAHHUSAM.

VBOJIbHEHHE B KAY€ECTBE JMCIUIUIMHAPHOIO B3BICKAHMS MOKET OBbITh IIP UMEHEHO 34
HEOJHOKPATHOE HEHUCIIOJHEeHHEe paOOTHUKOM 0€3 yBaXKUTEIbHBIX IPHYMH TPYHA0BbIX
00s13aHHOCTEN, eClIM OH MMEET JuciuiinHap Hoe B3bickanue (c1. 192 TK PO).

6.3. JlucuMIiiMHApHBIE B3BICKAHUS IPUMEHSIOTCS PYKOBOJMUTEIEM IIP €JIIP UATHS.
AJIMAHECTpAIsd MMECT I[PAaBO BMCECIO HAIOKCHUSA JUMCLMIUIMHAD HO'O  B3bICKAHIMs.
nepegaTh BOIPOC O HAPYLICHUH TPYAOBOM AMCHMIUIMHBI HA PACCMOTPEHHE TPYIOBOIO
KOJUJIEKTHBA.

6.4. J1o HalIOKEHHs B3bICKAHKS OT HAP YIIUTEI s TP yAOBON TUCHUIITMHBI JOJIKHBI ObITh
3aTpe0OBaHbl OOBSICHCHHST B MHCbMEHHOHM (Gopme. B ciydae oTkasa paboTHHKA JaTh
yKa3aHHOE 00bSICHEHNE COCTABIIACTCS COOTBETCTBY IOLIMHI aKT.

Otka3 paboTHHKA JaTh OOBSICHEHUS HE MOXKET CIIYXKHTb IpEIATCTBUCM [T



P IMEHEHMS B3bICKAHUS.

JINCUUIUIMHAP HOE B3BICKAHME IMPUMEHSETCS HE I03JIHEE OJIHOro Mecsla CO JIHs
0OHapyIKEeHHs TP OCTYIIKA, HE CYUTas BpeMeHH 0oJe3Hu paboTHHKA, P €ObIBAHMUS CrO B
OTITyCKE.

JIMCLUUITMHAD HOE B3bICKAHHE HE MOJKET OBITh IIPp UMEHEHO I103/IHEE ILIECTH MECSIIEB CO
JIHSI COBEp ILIEHUS IIP OCTYIIKA.

3a KaKIbli JUCIMIUIMHAPHBINA MPOCTYIIOK MOXKET OBITh IPHUMEHEHO TOJIBKO OJIHO
aucHUIIMHAp Hoe B3bIckaHue (cT. 193 TK PD).

6.5. Ilpuxas (pacrnopspkeHue) paborojaresiss O NPUMEHCHHH AUCHUILTHHAPHOIO
B3bICKAHMS OOBBIISETCS paOOTHUKY IO PACIIUCKY B TEUEHUE TPeX pabouuX AHEH CO JIHs
ero u3anus. B ciyuae oTkasa paboTHHKA [TOIHMCATh YKA3 AHHBIN TP UKa3 (P aCIIOPSDKEHIE)
cocrassercs cooTBercTByromui akT (c1. 193TKP D).

6.6. Eciu B TedeHUE ro1a co JAHs IIp MIMCHEHNUS JIUCIUITTMHAPHOTO B3bICKaHMUsI pa0 OTHHK
He OyHeT IMOJBEprHyT HOBOMY JUCIMIUIMHAPHOMY B3BICKAHHIO, TO OH CYHTACTCS HE
MMEIOIIMM JMCIUIUIMHAD HOTO B3bICKaHUSL. B TeueHne cpoka JeiCTBHs JUCIUIITHHAPHOTO
B3BICKAHMSA MEphI MOOIIPECHUS, YKa3aHHbIe B Hactosmux IIpaBuiax, K paOOTHHKY HE
TP UMEHSIFOTCS.

PaGoromarenp 70 UCTEUEHMs T0/1a CO JIHSI [P UMEHEHUs JUCLIMITIMHAD HOI'O B3bICKAHMS
FMeeT IIPaBO CHATh €ro ¢ paboTHHKA 10 COOCTBEHHOM MHULMATHBE, NMPOCHOE camoro
pabornuka (c1. 194 TK PD).

7.7. C npaBwiaMHi BHYTPEHHErO pacHopsjika JOJIKHbI OBITH O3HAKOMIICHBI BCE
paboTHUKK Ip enpusTs. PaboTHIKY 0053aHEI B CBOEH II0BCEHEBHOM paboTe cobIIroaaTh

[OP SI7I0K, YCTAHOBJIEHHBIH 11 aBUJIAMH.



