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L. O6mue monoxenns
1. Ionosxxenne 06 apxuBe MyHHIMIATEHOTO ABTOHOMHOTO JIOIKOJIBHOTO 06pa30oBaTeIbHOro
Yapexaenus nerckuit canx «Cxaskanc. [Ipuenbekmit MYHHULUIIATBHOTO paiioHa
Kapmackanunckwuit paiion Pecny6muxn Bamkoprocran pas3paboTaHO B COOTBETCTBHH C
TrmoBeM monojkernnem 06 apxuse OpraHH3aluH, yTBEPXKACHHBIM PHUKa3oM Pocapxusa ot
11.04.2018 Ne 42.
2. ApxuB MyHHIMIIATEHOTO ABTOHOMHOTO JOIIKOIEHONO 00pa30BaTEIBHOTO yUpeKIeHHUs
nerckwii can «Ckaskayc. [Tpu6enseknit MYHHLHUNATBHOTO paifona KapmackannHekwuit paiion
Pecrry6mku Bamkoprocran (nanee — ApX#B 06pa3oBaTebHON OpraHu3aIum) BBICTyTIAeT
MCTOTHHKOM KOMILIEKTOBAHHS TOCYIaPCTBEHHBIX, MyHHIIHTIATEHBIX apXUBOB.

3. ApxuB coO3jaeTcsi Ha mpaBax CTPYKTYPHOTO IOJAPA3/ENCHHS, OCYIIECTBISIOMIErO
XPaHCHHC, KOMIUICKTOBAHHE, YYeT H HCIOJNB30BAHHE JOKYMEHTOB ApxuBHOTO (hoHIA
Poccuiickoit ®exepanun, nokymenToB BPEMEHHBIX (CBbILE 10 JIET) CPOKOB XpaHeHHs, B TOM
IHCIC 1O JIHYHOMY COCTaBy, 00pa3sOBaBIIMXCS B JESTENHHOCTH OpraHM3alliM, a TaKkKe
TOArOTOBKY JIOKYMEHTOB K Tepefaye Ha IIOCTOSHHOE XpaHEHHE B rOCYapCTBEHHBII
(MyHMUMIATBHBIE)  apXWB,  MCTOYHHKOM KOMIUIEKTOBAHHSI ~ KOTOPOTO  BBICTYIAeT
JaHOBA obpa3oBarelbHast OpraHU3aIus.

4. ApXMB B CBOEHf NEATEIBHOCTH pykoBoxctByeTcs DenepanbHbIM 3akoHOM 0T 22.10.2004
Ne 125-®3 «O6 apxuBHOM gene B Poccuiickoit Denepanun», DenepasbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pasosanmn B Poccuiickoii Denepanuu», MTHHIME HOPMATHBHBIMH
TpaBoBBIMH akTamu Poccmiickoif ®Denepanum, cyGbekta PoccHifcKom Qenepatnu B cdepe
ApXHBHOTO JI€]la M JEJONpPOM3BOACTBA, YCTABOM, JIOKATHHBIMH HOPDMaTUBHBIMH aKTaMH |
TpHKa3aMH 06pa3oBaTeTHON OPraHU3al|H, HACTOSIIINM TIOJIOKEHHEM.

IL. Cocras nokymenTos Apxusa o0pa3oBaTeJbHOI OpraHu3anuu

5. ApxuB 06pa3oBaTeBHON OpraHu3auH XpaHHT:

a) IOKYMEHTBI TTIOCTOSHHOTO | BPEMEHHBIX (CBbImE 10 JI€T) CPOKOB XpaHEHHS, B TOM UHCIIE
AOKYMCHTBI I10 JITYHOMY COCTaBY, 00pa30BaBIIHECS B AEATETHHOCTH ¢

6) MOKYMEHTBI MOCTOSIHHOTO XPaHCHHA H JIOKYMEHTEI 10 JINYHOMY COCTaBY (OHzIa(oB)
OpraHH3alHK-TIPEAIECTBEHHUKOB (TIPH HX HAJIMYHN);

B) apXHUBHBIE (OH/IBI JIMYHOTO IPOHCXOKICHHS (pu X HayMuMw);

r) Goux monme30Banus (apxnBa) (py HaNIMYWH);

M) CHpPaBOYHO-TIONCKOBBIE CPENCTBA K AOKYMEHTaM M y9eTHBIE JOKYMEHTHI ApXHBa
00pa3oBaTeIbHOM OpraHu3amKHy.

II1. 3apaun Apxusa o6pasoBatensHoii OpraHu3anuu

6. K 3anavam Apxusa oGpasoBarebHoi OpTaHU3alUH OTHOCSTCS:

6.1. Opranusauus xpaHeHwus AIOKYMCHTOB, COCTaB KOTOPBIX NpPEXYCMOTPEH IYHKTOM 5
Hactosimero ITomoxenus.

6.2. KommiektoBanue ApxuBa  00pasoBaTeNBHON  OpraHM3aIAM JOKyMEHTaMH,
00pa3oBaBIIMMKCS B NEATEIHHOCTH .

6.3. Vder NOKyMeHTOB, Haxomsmmxcs Ha XpaHCHHH B ApXuBe 00pa3oBaTeNbHOM
OpraHH3aIHH,

ucrax
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ITos0:xenne 006 apxuBe

I. O0mme nonoxkeHust
1. ITonoxxenue 06 apxuBe MyHUIIMIIAIIEHOTO aBTOHOMHOT'O JIOILIKOJIBHOTO 00pa30BaTeIbHOTO
yupexaeHus aetckuii can «Ckaskanc. [Ipubenbckuii MyHUIIMTIAIBHOTO paiioHa
Kapmackanunckuii paiion Pecriy6nuku bamkoprocrtan pa3paboTaHO B COOTBETCTBHH C
TunoBbIM NoJI0XKEHNEM 00 apXHBE OpraHu3allii, YTBEPKIECHHBIM IIpUKa3zoM Pocapxusa oT
11.04.2018 Ne 42.
2. ApxuB MyHUITUTIaTLHOTO aBTOHOMHOTO JIOIITKOJIFHOTO 00Pa30BaTEIbLHOTO YUPEKICHUS
netckuii can «Ckaskanc. [Ipubenbckuil MyHunmnansHoro paiiona KapmackanuHckuii paiioH
PecniyOnuku bamkoprocran (nanee — ApxuB 00pa3oBaTeIbHON OPraHU3aluK) BBICTYIAET
HCTOYHUKOM KOMIUIEKTOBAHUS TOCYJapPCTBEHHBIX, MYHULIUIIAIbHBIX apXUBOB.

3. ApxuB co3/laercs Ha IpaBaX CTPYKTYPHOIO MOAPA3JEICHUs, OCYILECTBIISIIOIIETO
XpaHeHHe, KOMIUIEKTOBAaHUE, Y4YeT W HCIOJb30BAaHHE JOKYMEHTOB ApxuBHOro (oHnaa
Poccuiickoit @enepanuu, TOKyMEHTOB BpeMEHHbIX (CBbIlIe 10 JIeT) CpOKOB XpaHEHHUsS, B TOM
quciae MO0 JIMYHOMY COCTaBy, OOpa3oBaBILIUXCS B JEATEJIBHOCTH OpraHU3allMM, a TaKxke
MOATOTOBKY JOKYMEHTOB K TIlepeJjai€ Ha I[IOCTOSHHOE XpaHEHHWE B TOCYJapCTBEHHBIN
(MyHMLIMDAIBHBIA)  apXWB,  HCTOYHHMKOM  KOMIUIEKTOBAaHHMS ~ KOTOPOTO  BBICTYIAET
oOpa3oBaTeibHasl OpraHu3alusl.

4. ApxuB B CBOEH JEATEIBHOCTH PYKOBOJACTBYeTCsI DenepanbHplM 3akoHOM oT 22.10.2004
Ne 125-®3 «O6 apxuBHOM jgene B Poccuiickoit ®Denepanun», DeaepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccuiickoii denepanum», UHBIMA HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®deneparnuun, cyowekta Poccmiickoit denepanmu B cdepe
apXMBHOIO Ji€la M JEJIONPOU3BOJACTBA, YCTaBOM, JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH U
IpHUKa3aMHu 00pa30BaTEIbHOW OPraHU3alH, HACTOSIIUM ITOJI0KEHUEM.

II. CocTtaB noKyMeHTOB ApXuBa 00pa30BaTeIbHOI OPraHU3aANNHU

5. ApxuB 00pa3oBaTeIbHON OpraHU3aIliy XPaHUT:

a) TOKyMEHTbI IIOCTOSIHHOI'O ¥ BpeMEHHBIX (cBbllIe 10 J1€T) CpPOKOB XpaHEHUs], B TOM YHCIIE
JOKYMEHTBI 10 TIMYHOMY COCTaBy, 00pa30BaBIIMeECs B AESITEIbHOCTH ;

0) MOKYMEHTHI MOCTOSSHHOTO XPaHEHHUS M JOKYMEHTHI 10 JIMYHOMY COCTaBY (bOH;[a(OB)
OpraHu3alUi-NPeIIeCTBEHHUKOB (IPH UX HATUYKH);

B) apXUBHBIE (DOH]IBI JIMYHOTO MPOUCXOXKICHHS (IPU X HAJTUYWH);

r) oHI op30BaHus (apxuBa) (MIPU HATHYHUH);

J1) CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM M YYETHbIE JOKYMEHTbl ApXuBa
00pa30BaTEeIbHOM OpraHU3alUH.

I1I. 3axaun ApxuBa o0pa3oBaTeIbHON OPraHU3alUN

6. K 3amauam ApxuBa 00pa3oBaTeIbHOM OpPraHU3aIlud OTHOCSTCS:

6.1. OpraHuzanus XpaHEHUs JTOKYMEHTOB, COCTaB KOTOPBIX IMPENYCMOTPEH IYHKTOM 5
HacTosero [lomoxeHus.

6.2. KommuektoBanue ApxuBa 00pa30BaTEJbHOM  OpraHU3alMd  JOKYMEHTaMH,
00pa30BaBUIMMHUCS B 1€ATEIbHOCTH .

6.3. Yyer [OKyMEHTOB, HAaXOJSIIMXCS HAa XpaHEHUH B ApxuBe 00pa30BaTEIbHON




OpraHu3alIuu.

6.4. Ucnonp3oBaHue JOKYMEHTOB, HAXOSAIIMXCS HA XpaHEHUH B ApXuBe 00pa30BaTesIbHOM
OpraHu3aluu.

6.5. [lonroToBKa U CBOEBpeMEHHas mepeaada JoKyMeHToB ApxuBHoro (ouaa Poccuiickoit
denepaluy Ha TOCTOSHHOE XPAaHEHUE B TOCYJapCTBEHHbIN (MYHUIUIIAIbHBIN) apXHB.

6.6. MeToanyeckoe pyKOBOACTBO M KOHTPOJIH 3a (OpMHUpPOBaHUEM U OGOPMIICHUEM JIeN B
CTPYKTYPHBIX TMOAPA3JCICHUSIX OpraHu3allid MU CBOEBPEMEHHOM mepenayeil ux B ApXuB
o0pa3oBaTeIbHON OpraHu3altu.

IV. ®ynkuun ApxuBa 00pa3oBaTe/bHONH OPraHu3anuu

7. ApxuB 00pa3oBaTeIbHON OpraHU3AIMH OCYIIECTBIISIET CICIYIONINE (QYHKIINHN:

7.1. OpranusyeTr npreM JTOKYMEHTOB IOCTOSSHHOT'O U BpeMEHHbIX (cBbilie 10 jieT) cpokoB
XpaHeHus, B TOM 4YHCIE€ IO JHUYHOMY COCTaBy, OOpa3oBaBIIMXCA B JAEATEIbHOCTU
, B COOTBETCTBUH C YTBEPKACHHBIM Ipahuxom.

7.2. Bemer yder AOKyMEHTOB U (OHIOB, HAXONAIIUXCS HA XpaHEHUU B ApXHUBE
00pa30BaTEIbHON OpraHU3aIUH.

7.3. TlpeacraBnsieT B TOCYAapCTBEHHBIM (MYHUIIMTIAIBHBIN) apXHB YUETHBIC CBEICHHS 00
o0beMe M COCTaBe XpaHALIMXCS B ApxuBe 00pa3oBaTeIbHON OpraHU3ald IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanuu u Apyrux apXuBHBIX JOKYMEHTOB B COOTBETCTBHUH C
MOPSIAKOM TOCYAapCTBEHHOTO yueTa JOKyMeHTOB ApxuBHOTo (poHna Poccuiickoit @enepannu.

7.4. CucteMaTu3upyeT M pa3MelaeT JOKYMEHTHI, MOCTyMAlollie Ha XpaHeHHEe B ApPXUB
00pa30BaTEeNbHON OpraHU3aIuK, 00Pa30BaBIINECS B I€ATEIILHOCTH

7.5. OcymiecTBIsIET MTOATOTOBKY M TPEACTABIISIET:

a) Ha pPAcCMOTPEHHWE M COIJIACOBAHHE OKCIEPTHOW KOMHUCCHH 00pa30BaTebHON
OpraHM3allMi OMUCHU JeN TOCTOSHHOTO XpaHEHUs, BpeMeHHbIX (cBbime 10 JeT) cpokoB
XpaHEHUs, B TOM YHUCJIE MO JUYHOMY COCTaBY, a TaK)K€ aKThl O BBIICJIECHUU K YHUUTOXKECHUIO
ApPXUBHBIX JIOKYMEHTOB, HE MOJJEXKAIIUX XPAaHEHHUIO, aKThl 00 yTpaTre AOKYMEHTOB, aKThl O
HEUCTIPABUMBIX TTOBPEKICHUAX apXUBHBIX JOKYMEHTOB;

0) Ha yTBEpXKACHHE OKCIEPTHO-TIPOBEPOYHONW KOMHUCCHH YIIOJTHOMOYEHHOTO OpraHa
WCTIOJTHUTENIBHON BiIacTh cyObekTa Poccuiickoit denepanmu B chepe apXHBHOTO Jelia OMUCH
JieJ1 IOCTOSIHHOTO XPAaHEHMUS;

B) Ha coryacoBanne DIIK ynmomHOMOYEHHOrO OpraHa MCIOJHUTEIBLHON BIIACTU CYyOBEKTa
Poccwuiickoit denepannu B chepe apXHBHOTO Jiefa WIM TOCYAapCTBEHHOTO apXuBa CyOBEKTa
Poccuiickoit  ®denepauuu  (MyHHLMIAJIBHOIO  apXWBa) B  cllydae  HAJENEHUS  €ro
COOTBETCTBYIOIMMU IIOJHOMOYMSMH OIMCH €]l 110 TMYHOMY COCTaBY;

r) Ha corjacoBanue DIIK ymoaHOMOUYEHHOro opraHa MCTOJHUTEIBLHOW BIACTH CYOBEKTa
Poccuiickoit deaepanyu B cdepe apXMBHOTO Jieja MM TOCYIapCTBEHHOI'O apXuBa CyObeKTa
Poccuiickoit  ®denepauuu  (MyHHUIMOAJIBHOIO  apXWBa) B  cllydae  HAJENEHUS  €ro
COOTBETCTBYIOIIUMHU TOJIHOMOYHUSIMU aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHUCIPABUMBIX
MOBPEKICHUSIX apXUBHBIX TOKYMEHTOB;

1) Ha YTBEPXKIACHUE OIIMCH 111 IOCTOSSHHOTO XPaHEHMS],
onucu BpeMeHHbIX (cBbimie 10 JieT) cpOKOB XpaHEHHs, B TOM YHCIIE€ ONUCU e MO JUYHOMY
COCTaBy, aKTbl O BBIJICICHUM K YHUYTOXEHUIO ApXMBHBIX JIOKYMEHTOB, HE MOJJIeXKAIINUX
XpaHEHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHUCIIPABUMBIX IMOBPEKICHUIX apXUBHBIX
JIOKYMEHTOB, yTBepkIeHHbIe (cornacoBanubie) DIIK mmm rocygapcTBEeHHBIM apXUBOM CYOBEKTa
Poccuiickoit  denepanuu  (MyHHMIMOAIBHBIM ~ apXHMBOM), B Cjly4dae HaJEJCHUS  €ro
COOTBETCTBYIOLIMMU IIOJTHOMOYMSIMH.

7.6. Opranuzyer mepeaady JHO0KyMEeHTOB ApxuBHOTO (oHAa Poccuiickoit denepanuu Ha
MOCTOSIHHOE XpaHEHHUE B FOCYIAPCTBEHHBIN (MYHUIIUTIATbHBIN) apXUB.

7.7. Opranusyer U MPOBOAMUT SKCIEPTU3Y LIEHHOCTH JTOKYMEHTOB BpeMeHHBIX (cBbiiie 10
JIET) CPOKOB XPAHEHUs, HAXOASIIMXCSl HA XpaHEHUU B ApxuBe 00pa30BaTEJIbHON OpraHu3aluy, B
nensx ordopa JOKYMEHTOB Il BKJIIOYEHHS B coctaB ApxuBHoro ¢onma Poccuiickoi
®denepanuu, a TAaKKe BbIBICHUS JOKYMEHTOB, HE MOJIEKAIINX JaJbHENIIEMY XPaHEHHUIO.




7.8. IIpoBOOUT MepOIpUATUS IO 00ECTIEUEHUIO COXPAHHOCTH JOKYMEHTOB, HaXOSAIINXCS
Ha XpaHEeHUH B ApXuBe 00pa30BaTeIbHON OpraHU3aI|H.

7.9. Opranuzyer nHGOPMHPOBAHUE PYKOBOJICTBA U PAOOTHUKOB OPraHU3ALMN O COCTaBe U
COJICp)KaHUHU JOKYMEHTOB ApXuBa 00pa30BaTeIbHON OpraHU3aIiH.

7.10. HWudopmupyeT moip30BaTeNeii MO BONPOCAM MECTOHAXOXKICHHS apXHMBHBIX
JTOKYMEHTOB.

7.11. Opranusyer BbAayy JOKYMEHTOB U €N JUI1 pabOThl B UNTAILHOM (IIPOCMOTPOBOM)
3aJie WIK BO BPEMEHHOE MOJIb30BaHUE.

7.12. VcnonHseT 3ampochl I0JIb30BAaTENEH, BBIJAET APXHUBHbBIE KOIUU JIOKYMEHTOB,
apXUBHBIE BBITMCKU U ApXUBHbBIE CIIPABKH.

7.13. BeneT yueT UCIONb30BaHUS JOKYMEHTOB ApXHBa 00pa3oBaTeIbHON OpraHU3alIHH.

7.14. Co3naetr ¢houa monb30BaHusT ApXuBa 00pa30BaTEIIbHONW OpraHU3aIlid U OPTaHU3YeT
€ro UCIOJIb30BaHUE.

7.15. OcyiiecTBisieT BEICHHE CIPABOYHO-TIOMCKOBBIX CPEIACTB K JOKYMEHTaM ApXuBa
00pa30BaTEIbHON OpraHU3aIUH.

7.16. YuactByeT B pa3pabOTKe ITOKYMEHTOB IIIKOJIBI IO BOIPOCAM apXWBHOTO Jelia U
JEJI0IPOU3BO/ICTBA.

7.17. Oka3bIBa€T METOJUYECKYIO TTOMOIIIb:

a) cmyx0e JeNonmpou3BOJCTBA 00pa30BaTEIbHONW OpraHW3allil B  COCTABICHUU
HOMEHKJIATYpHI J1e]1, GopMupoBaHUH U OPOPMIICHUHU JIET;

0) CTPYKTYpPHBIM TMOJpa3feleHUusIM U pabOTHHUKaM 00pa3oBaTEeIbHOW OpraHu3alud B
MOATOTOBKE TOKYMEHTOB K Tepeaadye B ApXuB 00pa3oBaTeIbHONW OpraHU3aIiH.

V. IlpaBa ApxuBa o0pa3oBaTe/1bHOI OpPraHNu3anuu

8. ApxuB 00pa3oBaTeNbHON OpraHU3alii UMEET MPaBo:

a) MpEeICTaBIAThH IPEJJIOKEHUS] 110 COBEPIIEHCTBOBAHUIO
OpraHH3aIllii XPaHEHUs, KOMIUIEKTOBAHUS, Y4eTa M HCIIOJIb30BAHUS apPXUBHBIX JOKYMEHTOB B
ApxuBe 00pa3oBaTeIbHON OPTaHHU3AIINH;

0) 3ampammBaTh B CTPYKTYPHBIX TOJpa3felieHusiX 00pa3oBaTeNbHON OpraHU3aluu
CBEJICHUSI, HEOOXOAUMBIE JIJIsl pabOThI ApXHBa;

B) JlaBaTh PEKOMEHAINH CTPYKTYPHBIM MOApa3IeIeHUsIM 00pa30BaTebHON OpraHU3aIluu
10 BOIIPOCaM, OTHOCSIIIIUMCS K KOMIIETEHIIUN ApX1Ba;

r) UHQOPMUPOBATH CTPYKTYpHBIE MOJApa3[eieHus o0pa3oBaTeIbHOW OpraHu3alud O
HE0OXOIMMOCTH Tepelayl JOKyMEHTOB B ApXHB B COOTBETCTBUH C YTBEPKACHHBIM IpauKOM.




