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1. O0mue moJ10:KeHu A
1.1.Hacrosimee Ilonoxkenne 00 00pabOTKe NEPCOHATBHBIX JAHHBIX PAOOTHHKOB JOLIKOJIBHOIO
00pa3oBaTenbHOro yupexaenus (nanee — [TonoxeHue) pa3paboTaHO ¢ LENbI0 3aUTH HHOPMAIIH,
OTHOCAINEHCS K JIMYHOCTH M JIAYHOW OJKM2HH pPaOOTHHKOB MYHHIMIAIBHOIO OIOJDKETHOrO
JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO yupexJaeHHs nerckoro camga Ne 155 (mamee VYwupexieHwus).
[Tonoxenue paspaboTaHO B cOOTBETCTBUU co crarheil 24 Koncrutynuu Poccuiickonn denepanuu,
TpynoseiM kogekcoM Poccuiickoit ®enepanuu, d)eﬁepaﬂBHLIMH 3akoHamu oT 27 utons 2006 rozxa Ne
149-03 «O6 HH(bopMéumI, HH(GOPMAIIMOHHBIX TEXHOJOTHAX M O 3aIuTe HHpopMaruu», u ot 27
urosst 2006 roga Ne 152-03 «O mepcoHaIbHBIX JaHHBIX», [locTaHoBIeHneM mpaButenbcTBa PO ot
21.03.2012r. Ne211 «OO0 yTBepKJIeHHH IEpEeYHs Mep HalpaBJIEHHBIX Ha 00€CIeUeHUE BBINOIHEHHS
oOsi3aHHOCTEH, TpeaycMOTpeHHBIX @3 «O mepcoHaNbHBIX JaHHBIX» (C HW3MEHEHMSAMH Ha
15.04.2019r.), ®enepansubiM 3aKkoHOM Ne273-D3 ot 29.12.2012r. «O6 obpazoBanuu B PO».
1.2. Tlomoxxenne 00 00pabOTKe TEPCOHATBHBIX JaHHBIX PAOOTHHUKOB YCTaHABIMBAET TOPSIO0K
MOJIy4CHHUs, ydeTa, OOpaOOTKH, HAKOIUICHHS M XpaHEHHsS JIOKYMEHTOB, COJIEpXKAIlUX CBEICHUS,
OTHECCHHBIC K TIEPCOHAIBHBIM JaHHBIM PAa0OTHHUKOB YUpeXIeHHs. PaGOTHHKaMH CUMTAIOTCS JIMIA,
paboTaromye B YUpeXI€HUU 110 TPYAOBOMY JAOIOBODY.
1.3. Ilemsto Hactosmero IlooxkeHus sBISETCS HMCHOJHEHHE 3akoHomarenbctBa PD B obmactu
00pabOTKU NEPCOHANIBHBIX JAHHbIX.
1.4. K axTaM 00s3aTelbHBIM K HCIIOJHEHHIO B YUPEXKICHUH OTHOCATCS 3aKOHOAATelbcTBO PO B
cdepe 3amuThl HHGOPMAIIUHU, a TAKXKE MPUHATHIE HA €r0 OCHOBAHUU JIOKAJIbHBIE HOPMATUBHbBIC AKThI
Y4apexaeHus.
1.5. Hacrosimee Ilonoxenue o6 00pabGoTke NEPCOHATBHBIX MAAHHBIX JO/DKHO OBITH IOANMCAHO

3aBeIyIomed YupexxIeHueM, H Bce paOOTHUKH JOJDKHBI OBITh MUCHbMEHHO TOJT POCTIMCH O3HAKOMJICHBI

C HUM.

2. IlonsiTHE M COCTAB NMEPCOHAJBHBIX JAHHBIX
2.1. Tlom mepcoHATbHBIMH JaHHBIMH paOOTHHKOB TMOHUMaeTcs WHQopMalus, HeoOXoaumast
paboTo/IaTEIIO B CBSI3U C TPYIOBBIMH OTHOIICHHUSIMHU M KacCalOIIascs KOHKPETHOro pabOTHHKA, a TaKXKe
cBeeHuss O (akrax, COOBITHAX W OOCTOSATENBCTBAX JKM3HH pPabOTHHMKA, IO3BOJISIOIINE
UJICHTH(OUIIMPOBATH €r0 JIHYHOCTb.
2.2. CocraB nepcOHAIBHBIX JAaHHBIX paOOTHHKA!
- aHKeTa;
- aBTOOHOTpadus;
- obpa3oBanue;

- CBEJICHUS O TPYJOBOM M OOIIIEM CTaXe;




- CBEJICHUS O TIPEIBIAYINEM MecTe paboThl;

- CBEJICHHUS O COCTaBE CEMbH;

- IacTIOPTHHIE JaHHEIE,

- CBEJICHUSI O BOUHCKOM Y4YETE;

- CBeJIeHHs 0 3apabOTHOM IJIaTe COTPYIHHUKA;

- CBEJICHHS O COLIMAJIBHBIX JIBIOTaX;

- CIIEIIHAIbHOCTD;

- 3aHMMAaeMasi JI0JDKHOCTS,

- pa3mep 3apabOTHOM TUTATHI;

- HAJIMYKUE CyIUMOCTEN;

- aJjpec MecTa YKHTEJIbCTBA;

- ToMalHu# TenedoH;

- coJiepKaHue TPYIOBOTO JIOTOBOPA;

- COJIep)KaHUe JeKIapalii, I0JaBaeMOl B HAJIOTOBYIO HHCIIEKIIHIO;

- IOJVTAHHUKH W KOTTHH IIPUKA30B TI0 JIAYHOMY COCTaBY;

- IMYHBIE JIeJIa U TPYAOBbIE KHH)KKH COTPYIHHUKOB;

- OCHOBAHHS K MPUKa3aM I10 THIHOMY COCTaBY;

- Ziena, coJIeprKallie MaTepHallbl M0 MOBBIIICHUIO KBATH(UKAIUN U IIEPENIOrOTOBKE COTPYAHHKOB, HX
aTTeCcTaliy, CITy>KeOHBIM pacclleJOBAaHUSIM;

- KOIIUK OTYETOB, HAIIPABJISIEMbIC B OPraHbl CTATUCTHKH;

- KOIIMK JOKyMEHTOB 00 00pa3oBaHuU;

- pe3ynbTaThl MEIHIMHCKOrO OOCJIeIOBaHUS Ha MPEIMET T'OJHOCTH K OCYIIECTBJICHHIO TPYJIOBBIX
00sI3aHHOCTEI;

- ¢ororpaduu U MHBIC CBEICHHUSI, OTHOCSIIHUECSA K IEPCOHAILHBIM JJAHHBIM Pa0OTHHKA,

- PEKOMEHJAIlNH, XapaKTEePUCTUKH H T.II.

2.3. Yka3zaHHble B I.2.2. CBEACHHS SIBISIOTCS KOH(QUIACHIHAIbHBIMU U HE MOJUJIEXKAT pa3riiallleHUuIo
WHaYe Kak 110 OCHOBAHHSM, IPEAYCMOTPEHHBIM 3aKOHOAAaTeNbcTBOM P®d. Pexum 3amuTsl
NEePCOHAIBHBIX JaHHBIX MOXET OBITh CHAT IO MCTEUYEHHUH 75 JeT, ecid OOoJbIIMA CpPOK He

IPpEeaAYCMOTPEH 3aKOHOAATEIIbCTBOM HIIU COTJIAIICHUEM C pa6OTHI/IKOM.

3. O6s13anHOCTH padoToaaTe s,
3.1. B nensax ucnonnenus TpeboBanuii 3akononatenbcrsa PO npu 06paboTke nepcoHaIbHBIX JaHHbIX,

BCC pa6OTHI/IKI/I quexc,uemm JOJDKHBI UCITIOJTHATDH YCTaHOBHeHHBIﬁ MMOopsAA 0K paGOTHI




3.1.1. Pabora ¢ NepPCOHATHLHBIMH JaHHBIMH pa0OTHHKOB JOJDKHA HE Hapymarh TpeOoBaHMH
3aKoHOjaTenbcTBA P® W JIOKAIBHBIX HOPMATHUBHBIX AaKTOB OpraHH3al[MM, M JIOJDKHA OBITH
HETOCPEICTBEHHO CBS3aHa C OCYIIECTBICHHEM UMH CBOUX TPYIOBBIX (QyHKIHUH.

3.12. Ilpu cGope u o0OpaboTke mEPCOHAIBHBIX JaHHBIX paboTHHKaA paboTojareNb IOJDKEH
pykoBoacTBoBarhess Komcrurynumeit P®, TpynmoBeiM komekcoM P® u uMHBIME (elepalbHBEIMU
3aKOHAMH.

3.1.3. TlepcoHanpHbIlEe JaHHBIC PAOOTHUKOB JOJDKHBI OBITH IOJy4EHBI TOJIBKO HEMOCPEACTBEHHO Y
Hero. Eciu s 06paboTKy €ro JaHHBIX WM UX MOJIYYeHHUS IPHUBIEKACTCS TPEThH JIMLA, TO paOOTHHK
JIOJDKEH JaTh MpeIBapHTEIbHOE NMHCHMEHHOE COIJjlache Ha 3TO. OHOBPEMEHHO PaGOTHHK JOJDKEH
OBITH YBEIOMJIEH O LEsSX cOopa mHOpMAIMK, HCTOYHHUKAX €€ MOJIyYeHHs, a TaKXkKe O IOC/IEACTBUIX
OTKa3a OT MPeAOCTaBICHNS MUCHMEHHOTO COrIachs Ha cO0p HHpOpMaIUu.

3.1.4. TlepcoHaybHBIC JaHHBIE PAaOOTHUKA O €ro MOJHTHYECKUX, PEIUTHO3HBIX U MHBIX yOEKICHHUSX,
YaCTHOM KH3HH, a TaK)Ke WICHCTBE B OOIIECTBEHHBIX M MPO(COIO3HBIX OPraHM3alMIX HE IMOJJIeKaT
cOopy YupexaeHneM, eclid HHOE He MPEAyCMOTPEHO 3aKOHO1aTEIbCTBOM.

3.1.5. O6paboTka TIepCOHATLHBIX NaHHBIX paOOTHHKA JOJDKHA 00ECIEeuMBATHCS MOJIHOCTBIO 3a CYET
pabotomarersi.

3.1.6. Yupexnenue o0sf3aHO NMpH TpHeMe Ha paboOTy, a TaKKe MpU JHOOBIX HM3MEHEHHUSX IPaBHII
paboThI ¢ IIEPCOHATPHBIMH JAHHBIMH TICHMEHHO 3HAKOMUTH C HUMU BCEX PAOOTHHKOB Y UPEKICHHS.

3.1.7. Yupexxaenue He UMEET MPaBoO MPUHYKAATh PaOOTHUKOB K OTKa3y OT CBOUX IIpaB Ha 00paboTKy

NEPCOHAJIbHBIX JaHHBIX.

4. Ob6si3anHOCTH pa0OTHHKA.
PabotHuk 00s13aH:
4.1. Tlepemats paboTomaTenr0 Bce MEPCOHAIBHBIE [aHHbIE, YKa3aHHbIE B COOTBETCTBYIOLIMX
TOKYMEHTaX.

42. B ycTaHOBICHHBIM MpaBWJIaMH CpPOK cooOmarhk paborogareqro 00 H3MEHEHUH CBOUX

TICPCOHAIBHBIX JAHHBIX.

5. IlpaBa paboTHHKA.
PabotHuk umeer npaso:
5.1. Ha mpocMoTp mepcoHanbHO# nHpOpMaLuu, UMerolneicst y paboTonares.
5.2. Ha cBoOoaHbIH OecriaTHBIM U HEOTpaHUYEHHBIN TOCTYII K CBOMM IIE€PCOHAIBHBIM JaHHBIM, B TOM
YUClIe MPaBO Ha MOJYYeHHE MOATBEPXKAAIOIINX JOKYMEHTOB B BHJE CIPAaBOK, KONHMH WM B BHJE

HHOTO ApYyroro O(I)I/IIII/IaJIBHOI“O JAOKYMCHTA.

~



- HC COO6II[aTB NIEPCOHAJIBHBIC JITAHHBIC 0e3 ITOJIYYEHHOTO IMMUCbMECHHOI'O COIJIaCusl pa60THm<a, KpoOME
CJIy4dacB, KOrjga Takue 0053aHHOCTH YCTaHOBJICHBI 3aKOHOJATCIIbCTBOM;

- HC I€p€iaBaTh NI€PCOHAJIBHBIC TaHHBIC paGOTHPIKa JUIA UCITOJIB30OBAHHSA B KOMMEPYCCKUX LEIIAX]

- TpCGOBaTL OT TPETBbHUX JIHI coOoieHus npaBuJI pa60TI>I C NEPCOHAJIBHBIMH JaHHBIMHU, a TAKXE
IIPEAOCTABICHUA MMHCbMCHHOI'O IMOATBCPXKIACHUA HCIIOJIB30BAHUS TNEPCOHAIIBHBIX HAaHHBIX B ITOPSAIKE,
NpEeayCMOTPEHHBIX HACTOAIIUM ITOJIOKCHUEM 00 06p860TKC IEPCOHAJIBHBIX JTAHHBIX

- AaBaTb JOCTYII K NE€PCOHAJIBHBIM JAaHHBIM TOJIBKO JIMIIaM, HMCIOIIITHUM COOTBCTCTBYIOHIHﬁ JOITyCK H
HCIIOJIB3YIOIMHUX WX TOJIBKO JJIA BBIITOJHECHUA KOHKPCTHBIX HOHHOMO‘{Hﬁ;

- HE HCTpC6OBaTL I/IH(bOpMaHPIK) O COCTOAHHHU 3I0pPOBBA pa60THI/IKa, 3a HCKIKOYCHHCM JIAHHBIX,

KOTOPBIC MOT'YT IIOBJIMATH HA UCIIOJIHECHUE pa6OTHHKOM CBOHX TPYAOBBIX 00s13aHHOCTEH.

8. JlocTyn K mepcoOHAIBHBIM JAaHHBIM COTPYAHHKA.
8.1. BuyTpennwuit noctyn (ucmonp3oBaHue vHGopManuu paboTHHKaMH YupexaeHus ). [IpaBo pocrtymna
K IEPCOHAIBHBIM JJaHHBIM paOOTHHUKA UMEIOT:
- 3aBeflyIomas Y 4pekIeHuUs;
- TJIaBHBIN OyXxranrep:
- 3aMEeCTHUTENb 3aBeayromei no YBP;
- 3aMECTUTEJIb 3aBEAYIOLIETO 110 aIMUHUCTPATHBHO-X03IHCTBEHHOI padoTe;
- MEJIMIIMHCKAsI CECTpa;
- IEJIONIPOU3BOTUTEIB;
- caM pabOTHUK.
8.2. BHemnuii noctyn (rocy1apcTBEHHbBIE CTPYKTYPBI).
IlepcoHanpHble JaHHBIE PAOOTHHUKOB MOTYT NPEHOCTAaBIATHCS TOJBKO IO 3alpocy KOMITETEHTHBIX
OpraHOB, UMEIOIIUX COOTBETCTBYIOIIUE IIOJTHOMOYHS:
- dhenepanbHas HaJIOroBas CIIyX0a;
- IPaBOOXPaHUTEbHbBIE OPraHbl;
- OpraHbl CTATUCTHKH;
- OI0pO KPeAUTHBIX UCTOPHUI;
- BOGHKOMaThI;
- OpraHbl COIMAILHOIO CTPAaXOBAHUSI,
- ICHCHOHHBIE ()OHJIBI;
- IO/IPa3/IC/ICHUs] MYHUIIUIIAIHBIX OPTaHOB YIIPABJICHUSI.
8.3. Jlpyrue opranusanuu (TpeThH JIUIA).
Cseznenust 0 paboTHUKE (B TOM 4YMCIIE YBOJICHHOM M3 JaHHBIX apXHBa) MPEIOCTABIIIOTCS TPETHHM

JiMnaM Ha OCHOBAHHWH ITHCBEMEHHOTO 3asIBJICHUSI CaMOT 0 pa6OTHHI(a.



8.4. POICTBEHHUKH U YJIEHBI CEMEIA.
Ilepconanpuble faHHbIE PAOOTHHUKA NPEJOCTABISIIOTCS POACTBEHHUKAM HJIM YWIEHAM €0 CEMBH TOJILKO

C MUCBMEHHOTO pa3pelieHus pabOTHHKA.

9. O6padoTKa NepCOHAJBHBIX JAHHBIX PAOOTHHKOB.
9.1. B pamkax peanusalnuy IyHKTOB HacTosero Ilonoxenus o6 oO6paboTke mepcoHaIbHBIX JaHHbBIX
pabOTHUKOB, 3aBeAyIOlIas YUpeXJCHHUS H3IaeT NPHUKa3 O Ha3HAYEHWH JIMIA, OTBETCTBEHHOIO 3a
co0mo/IeHre NopsaKa paboThl C MEPCOHATBHBIMU JIAHHBIMH PAaGOTHHKOB, Ha KOTOPOM JIEKAT BCE
0053aHHOCTU 10 OOECIIEYCHNI0 KOH(DHICHIHAIBHOCTH TOYYEHHBIX JaHHBIX, a TAK)Ke OpraHu3aliu
paboThl C HUMH.
9.2. IlocTynmaromue 3ampocsl OT TPETHHX JIMI[ Ha IpPEeIOCTaBICHHE MEPCOHATBHON HH(MOpPMAIMH O
pabOTHMKE JIOJDKHBI BU3UPOBATHCS IOPUIMYECKON CIY)KOO0i C pe30sronuel 0 BO3MOKHOCTH OTBETa U
II0JIHOTE TIPEOCTABIIIEMOH HHpOpMAIIHH.
9.3. Ilepenava uHGOpMALMK IPOUCXOIUT TOJIBKO B IUCHMEHHOM BH/IE. 3alpOC JOJDKEH OBITH C/Ie/IaH B
MHCPMEHHOM BHJIE C YKa3aHHEM BCEX PEKBH3UTOB JIMIlA, 3allpamnuBaromero wadopmamnuo. OTser
NOJDKEH OBITh clieflaH Ha (GUPMEHHOM OJlaHKe KOMIIAHHH M OTIIPAaBIICH JHOO KyphbepCKOH CIyKOOi,
00 3aKa3HBIM THCHMOM.
9.4. Bce mnonyyeHHble INEPCOHATBHBIE [aHHBIC JO/DKHBI XPAHMTHCS B MECTe, HCKIIOYAIOIIEM
HECaHKLIMOHUPOBAHHBIX JOCTYI TPETHUX JIHIL.
9.5. DneKkTpoHHBIE HOCHUTEIM HHGOPMALMH, [OJDKHBI ObITh 3ALIUINEHBI KPHUOTOrpadHYeCKUMH

CpelICTBaMH 3alUTHl HHYOpMAaIHH.

10. OTBeTcTBeHHOCTD 3a pasrijamenue naHpopManuu,

CBSI3AHHOMH € NEPCOHAJbHBIMH AAHHBIMH PAa0OTHHKA.
10.1. Jlnma, npH3HaHHBIC BHHOBHBIMH B HApyIICHHH MOJOXEHUM Hactosmero Ilomoxenus o6
00paboTKe  NepCOHATbHBIX  JAHHBIX  PaOOTHUKOB  MPUBIEKAIOTCS K  JUCLUILIMHAPHOM,
aIMMHHCTPATUBHOM, TIpakAaHCKO-TIPAaBOBOH W  YTOJIOBHOM  OTBETCTBEHHOCTH, B  IIOPSJIKE,

IpEeaYyCMOTPEHHOM 3aKOHOJATECIILCTBOM P® u noxanbHBIMH HOPMATHBHBIMH aKTaMH.




[Tpunoxenue Ne 1

IHoanucHoit auer
K Iosoxennio ""O6 06paGoTke mepCcOHATLHBIX JAHHBIX paboTHHKOB
MBJOY n/caga Nel55 «Kap-nTuna»

C Ionoxenuem "O6 06paGoOTKe MEPCOHATBHBIX AAHHBIX paboruukos MBJIOY n/cama Nel55 «XKap-
NTHIA)» O3HAKOMJIEH (a).

®N.O.

JlomkHOCTE

(moamuce)
" n 20 F.




[Tpunoxenune Nel

K [Tonoxenuto

00 oOpaboTke
MIePCOHAIBHBIX JaHHBIX
pabOTHUKOB

Oob6s3aTebCTBO
0 Hepa3rJaleHHH MepCOHAJILHBIX JaHHBIX PA00OTHHKOB
MBJOY na/capa NelS5S «Kap-nTana»

(pamuns, ©MS,0TYECTBO)

(IOMKHOCTB)

06513}’}001) HE pasrjamatb NepCOHAIbHBIE JaHHBIC pa6OTHI/IKOB, CTaBIIUEC MHEC U3BECCTHBIMU, B CBS3HU C
HCIIOJTHCHHUEM CBOHMX NOJIDKHOCTHBIX 00s3aHHOCTE.

O0 OTBETCTBEHHOCTH 3a pa3IJIalIeHUE IEPCOHATBHBIX TaHHBIX
pabOTHHUKOB MpeaynpexIeH(a).

" n 20_ T.

(moamucek)
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