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I. O6aacTh npuMeHeHHust
1. Hacrosiimee IMOJIOXKEHHE YCTaHABIMBAET CHUCTEMY HOPMATHBOB M HOPM, Ha OCHOBE
KOTOPBIX peanu3yercs (yHKIUS HOPMHPOBAHHUS TpPYJAd, COAEPKUT OCHOBHBIE IIOJIOKCHHS,
perJIaMeHTHPYIOIIHE OpraHW3allMi0 HOPMUPOBAHMS TPYJAd, a TaK XK€ YCTaHABIUBACT HOPSHOK
[IPOBEICHHUS] HOPMATHUBHO-UCCIIEN0BATENbCKUX PaboOT MO TpyAy B aAMHUHHUCTpaiui HeBoHCKOro
MYHHUIIUNIATBHOTO 00pa30BaHusl.
Hacrosimee [TomoxxeHre BBOIUTCS B ASHCTBHE ISl IPUMEHEHHsI Ha BCEX MOJPA3/ICICHUSIX
aJIMHHHACTpaud HEBOHCKOTO MyHUITUNIAIBHOTO 00pa30BaHUS.

II TepMuHbI B onpee/ICHUS

1. B HacrosiemM HOKyMEHTE IPUMEHSIOTCS CIEAYIONIHEe TEPMUHBI C COOTBETCTBYIOIUMU
OIIpENICIICHUSIMH :

1.1. Anpobanus: nmpouecc BHEIPEHHS] HA OTPAaHUYEHHBINA (TECTOBBIN) MEPUOJI pe3yIbTaTOB
MpOBENEHHBIX paboT (HOPMaTHUBHBIX MaTepUaJIOB, HOPM TpPy/a) B LIEJSIX aHAIN3A U U3YUEHHS UX
BJIMSIHUSL Ha TPYJIOBOU IpoIiecc (OCYIIECTBIIEMYIO JESTEIbHOCTh) B YCIOBHSX MPHOIMKEHHBIX
K peaJibHbIM ((aKTUUECKHUM) B pe3yJIbTaTUBHOCTD YUPEXKICHUSL. .

1.2. ATTecroBaHHBIE HOpPMBI: TEXHHYECKH OOOCHOBaHHBIE HOPMBI, COOTBETCTBYIOLIHE
JOCTHTHYTOMY YPOBHIO TEXHHKHU M TEXHOJIOTHH, OpraHU3aIlMy IPOU3BOICTBA H TPYAA.

1.3. BpemMeHHbIE HOPMBI: HOPMBI Ha IOBTOPSIOIIMECS OIEpAIldH, YCTAHOBJICHHBIC Ha
IIEPHOJ] OCBOCHHSI TE€X WJIM MHBIX BHJIOB pabOT MPH OTCYTCTBHU HOPMATHUBHBIX MATEPHAJIOB JIJIS
HOPMHUpPOBaHUSI TpyJa. BpeMeHHble HOPMBI yCTaHABIUBAIOT Ha CPOK JO TPEX MECSIEB U IO
HCTEYEHUH 3TOTO CPOKA UX 3aMEHSIOT IOCTOSIHHBIMUA HOPMAaMH.

1.4. 3amena u nepecMOTp HOpPM TpyZJa: HEOOXOAMMBIA M 3aKOHOMEpPHBIA IpoIecc,
TpeOyIOImUi COOTBETCTBYIOIIEH OpraHu3alii KOHTPOJISI HA YPOBHE YUPEXICHHS H €ro
nonpaszenenud. OOBACHAETCS 3TO CTpeMIeHHEM paboTojarels NOBBICHTH 3(p(EKTHBHOCTH
UCIIOJIb30BaHMs TPYIAOBOTO IOTEHIHMANa pPaOOTHHKOB, HW3BICKATh PE3€PBBI, YYECTh JIFOOBIE
BO3MOXXHOCTH JIJIsI TOBHIIIEHUS 3()(HEKTUBHOCTH.

1.5. Hanpsok€HHOCTP HOpPMBI  TpyJa: OTHOCHUTEIbHAs BEJIMYMHA, OIPE/IeIIIoNiast
HE0OX0IMMOe BpeMs JUISl BBIIOJHEHUS KOHKPETHOW pabOThl B KOHKPETHBIX OpraHHU3aI[AOHHO-
TEXHUYECKUX YCIIOBHSX; MMOKA3aTeNlb HANPSHKEHHOCTH — OTHOIIEHHE HEOOXOIMMOT0 BPEMEHHU K
YCTaHOBJIEHHOW HOpME WJTH (paKTHYECKHM 3aTpaTaM BPEMEHH.

1.6. Hopma BpemMeHM o0OCTy)XMBaHUS: BeIWYHHA * 3aTparT pabodyero BpEMEHH,
YCTAQHOBJICHHAsl BBINOJHEHHS €IWHHUIBI paboOT, OKa3aHWs YCIYT B  ONpPEIeIEHHBIX
OpraHU3aIMOHHO — TEXHUYECKHUX YCIIOBHSIX.

1.7. Hopma 3arpar Tpyna: KOJMYECTBO TpyAa, KOTOpOE€ HEOOXOMUMO 3aTpaTUTh Ha
KaueCTBEHHOE OKa3aHME YCIIYT B ONpPEIENIEHHBIX OPraHN3alHOHHO-TEXHHYECKHUX YCIOBHSIX.

1.8. Hopma o6cimyxuBaHUS: KOJIMYECTBO OOBEKTOB, KOTOpPhIE PAOOTHUK WM TpyIIIa
pabOTHUKOB COOTBETCTBYIOIIEH KBaIU(HKAIUK OOCIY)XHBAIOT B TCUCHHE CIUHHIBI pabouero
BPEMEHH B OIPEICIEHHBIX OPraHU3allUOHHO — TEXHHYECKUX YCIOBHAX. Pa3sHOBHIHOCTHIO
HOPMBI OOCITy)KMBaHUS SIBISICTCS HOpPMa YIPABISIEMOCTH, OIPEACNAIOMAs YHCIEHHOCTh
pabOTHHKOB, KOTOPBIMH JOJDKEH pPYKOBOAUTH OJHMH PpYKOBOAWTENb. THIOBas HOpMa
o0ciTy’>KMBaHUs yCTAaHABIMBAETCS 110 CpeTHEMY IIOKA3aTeItO ISl OHOPOHBIX pabOYHX MECT.

1.9. HopMa YMCICHHOCTH: YCTAHOBJIEHHAs YUCIEHHOCTh PAOOTHHKOB OIPEIEIEHHOTO
npoeCCHOHATEHO — KBWIM(HUKAIIMOHHOTO COCTaBa, HEOOXoaumasl JUIs  BBIIOJIHEHHS
KOHKPETHBIX (YHKIMM, OKa3aHHS YCIYI, BBINOJHEHHS OIpeIeleHHOro ob0bema pabor B
OIIpEJIENIEHHBIX OPTraHU3ALUOHHO -TEXHUYECKUX YCIOBHUSX.

1.10. HopmupoBaHHOE 3aJjaHHe: YCTaHOBJIECHHBIM Ha OCHOBE YKa3aHHBIX BBIIIE BHIOB HOPM
gaTpar Tpyaa o0beM paGoT/yciyr KOTOphIA paGOTHHK HJIM TIpynna pabOTHHKOB JOJDKHEI
BBITIOJIHATE/0Ka3aTh 3a pabouyio cMeHy (pabouuii IeHs), MECAI] WM B HHYIO €IUHUIYY pabodero
BpeMeHH. HopmupoBaHHbIE 3aaHusi pa3pabaThIBAIOTCS HA OCHOBE JCWCTBYIOIMUX HOPM 3aTpaT
TpyJa ¥ MOTYT COJCpXKaTh WHAMBHAyalbHBIE W KOJUIGKTUBHBIE 3aTpaThl TpPY.a,
yCTaHaBIMBAEMbIE C y4ETOM 3aJlaHUi 1O MOBBIICHUIO IPOU3BOJUTEIBHOCTH TPYJa B S3KOHOMHUH
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MaTEepHAIBHBIX PECYPCOB. OTHU 3aJaHUs yCTAHABJIUBAIOTCS MCXOMS M3 UMEIOIIUXCSA HA KaXIOM
pabodem MecTe BO3MOXHOCTeH. [1oaTOMy HOpMHEpOBaHHBIE 3aJaHUs B OTIIMYME OT HOPM 3aTpaT
TpyZa MOT'YT YCTaHABIMBATBbCS TOJIBKO JUII KOHKPETHOTO pabodyero Mecta M ¢ Y4ETOM TOJIBKO
eMy IpHCYIIHX OCOOEHHOCTEH M BO3MOXHOCTEH MOOWJIM3aLMHd pPE3€PBOB ITOBHIIIEHHUS
3¢ (HEeKTHBHOCTH TpyIa.

1.11. OtpacneBsle HOPMBI: HOPMaTHBHBIE MaTepHANIbI MO TPYAY, MpEIHA3HAYEHHBIE IS
HOPMHPOBaHHs TPyZAa Ha paboTax, BHIIOJHIEMBIX B YUPEXKICHHUSX OIHOM OTPACIH SKOHOMHKH
(3apaBoOXpaHeHue, 0Opa30oBaHUE U T.IL.).

1.12.  OmmbGo4HO yCTaHOBJIEHHBIE HOPMBI (OHIMOOYHBIE): HOPMBI TpyJa, IIpH
YCTaHOBJICHMH KOTOPBIX HEIPAaBHIIBHO YYTEHBl OPraHU3aIMOHHO-TEXHUYECKHE W JPyTHe
YCJIOBHSI MJIM JOIYIIEHbl HETOYHOCTH IPH NPUMEHEHHWH HOPMAaTHBOB IO TPYJAy U IPOBEICHHH
pac4€ToB.

1.13. Pa3oBble HOpPMBI: HOpPMATHBHBIE MaTepHAIbl IO+ TPYAY, YCTAHABIMBAIOTCS Ha
OT/IeNIbHBIE pabOoThI, HOCAINME €AUHUYHBIN XapakTep (BHEILUIAaHOBHIC, aBapHUHEIE, CIIyJalHBIE U
apyrue paboThl, HE IIPEXyCMOTPEHHBIE TEXHOJIOTHEH), W [AEWCTBYIOT, IIOKa 5TH pabOoThI
BBIIIOJIHSIOTCS, €CIIH JUI HUX HE BBEJICHBI BPEMEHHBIE HJIH TOCTOSIHHBIE HOPMEL.

1.14. Texnudyecku oOOCHOBaHHAs HOpMa TPyAa: HOpMa, YCTAHOBIICHHAS aHAIMTHYECKHM
METOJOM HOPMHMPOBaHHMsS M IpeAycMaTpHBaioias HauOoyiee modHOe U 3(deKTHBHOE
UCIIOJIb30BaHKUE paboyero BpEMEHH.

1.15. VYcrapeBmme HOpPMBEL: HOPMBI Tpyda Ha paboTax, TPYHAOEMKOCTH KOTOPHIX
YMEHBIIWIACh B pe3yiabTaTe OOINETO YIydyIICHUS OpraHH3allik I[POM3BOJACTBA M TpYHA,
yBEJIMYEHUs: 00BEMOB paboT, pocTa NMpodecCHOHATPHOTO MAacTepCTBa W COBEPIIECHCTBOBAHHS
HaBBIKOB paOOTHHKOB.

1.16. MexoTpacieBble HOPMBI TpyZJa: HOPMAaTHBHBIE MaTepHalbl MO TPYLy, KOTOpBIE
UCIIONB3YIOTCA Ul HOPMHMPOBaHHMs TpyJa PaOOTHHKOB, 3aHSTHIX BBIIOJHEHHEM paboT IO
OJMHAKOBOM TEXHOJOIMM B AHAJIOTHYHBIX OPraHU3AIMOHHO-TEXHUYECKHX YCIOBHSAX B
Pa3JIMYHBIX OTPACISIX SKOHOMHKH.

1.17. MecTHBIE HOPMBI TpyZa: HOPMAaTHBHBIE MaTepHAIbI [0 TPYAYy, Pa3paOOTaHHEIE H
YTBEPKIEHHBIE B yUPEKICHUH. ’

IIT OcHoBHBIE Ie/IN H 321291 HOPMHPOBAHHSA TPY/JA B rOCYIapCTBEHHOM
(MyHHIMIIAJILHOM) YUPeKIeHUH

1. HopmupoBanue Tpyna sIBISETCS MPHOPHUTETHBIM M MCXOJHBIM 3BEHOM XO3SHCTBEHHOTO
MEXaHu3Ma, a TaK)K€ COCTABHOM YaCTHIO OpraHU3aIlMH YIPaBICHHS IEPCOHAIOM, 00ecreunBas
YCTaHOBJICHME Hay4HO-OOOCHOBaHHBIX HOPM TpyJa B ONPENCHEHHBIX OpraHM3alMOHHO-
TEXHUYECKUX YCIOBHSAX [UId TOBBIIIEHUS S(GGEKTUBHOCTH Tpyda. [J1aBHOM 3amayei
HOPMHUPOBaHHS TPYJa B YUYPEKACHHH SIBISIECTCS YCTAHOBICHHE OOOCHOBAHHBIX, TPOTPECCHBHBIX
IOKa3aTeJed HOPM 3arpaT TpyJa B LEIIX pOCTa COBOKYIHOW ITPOHW3BOJUTEIHHOCTH H
HOBBIIIEHUS 3Q(HEKTUBHOCTH HCIOIB30BAHUS TPYAOBBIX PECYPCOB.

2. Ilens HOPMHPOBAHUS TPyJa B YUPEXACHUH — CO3J[AHHE CHCTEMBI HOPMHPOBAHHMS TPYy/a,
ITO3BOJISIOLIEH

- COBEPUICHCTBOBATh OPraHU3alMIO IIPOM3BOJCTBA M TpyJa C MO3MIHH MHHHMH3AI[UH
TPYAOBBIX 3aTpar;

- INJAHOMEPHO CHIDKATh TPYJNOEMKOCTh paboT, yCIIyT; )

- pacCyYMTHIBaTP W IJIAHUPOBATH YHCICHHOCTh DPAOOTHHKOB IO pPaboO4YuM MecTaM H
NOApa3eICHUsIM UCXOs U3 IUTAHOBBIX MTOKa3aTeiei;

- PaCCYHMTHIBATH M PETYIUPOBATH Pa3MEPHI IOCTOSIHHOW M IMEPEeMEHHON YacTH 3apaboTHOM
IJ1aThl pabOTHHUKOB, COBEPIICHCTBOBATH (JOPMBI M CHCTEMBI OILIATHI TPY/IA ¥ IIPEMHUPOBAHHS.

3. OCHOBHBIMH 3aJja4aM¥ HOPMHUPOBAHUS TPY/a B YUPEXKIECHUH SBJISIOTCS:

- pa3pabOoTKa CUCTEMBI HOPMHPOBAHHUS TPYAa;

- pa3paboTKa Mep 110 CHCTEMAaTHYECKOMY COBEPIICHCTBOBAHUIO HOPMUPOBAHHS TPY/A;

- QHaJIM3 M OIIPEJIEIICHHE ONTUMAIBHBIX 3aTpaT Tpy/la Ha BCe pabOThI U YCIYIH;



- pa3paboTKa HOPM ¥ HOPMAaTHBOB JIJIsi HOPMHPOBAHHMS TPY/a Ha HOBBIE M HE OXBAaYCHHEIC
HOPMHUPOBaHHEM 00OPYI0BaHME, TEXHOJIOTHH, PA0OTHI H YCIIyTH;

- pa3paboTka yKpPYNHEHHEIX M KOMIUICKCHBIX HOPM 3aTpaT TPyZa Ha 3aKOHYEHHbIH 06BbeM
pabor, yciyr;

- TOBBINIEHHE KAaYeCTBA DPa3pabaThIBAEMBIX HOPMATHBHBIX MATEPUAOB M YPOBHS HX
000CHOBaHHUS;

- OpraHusanus CHCTEMaTH4eCKOH paboTBl 10  CBOEBPEMEHHOMY  BHEJPEHHUIO
pa3spabOTaHHBIX HOPM M HOPMAaTHBOB 10 TPyAy M oGecledyeHHe KOHTPOJS 3a X IIPaBUJIBHBIM
IIpUMEHEHHUEM;

- obecrieueHne OnpeieNieHHs U UIAHUPOBAHKS YUCIEHHOCTH PaGOTHHUKOB IO KOJINYECTRBY,
YPOBHIO HX KBaIM(UKAIMH HA OCHOBE HOPM TPY/a;

- ODOCHOBaHME W OpraHM3alMs PAlMOHAIGHONH  3aHATOCTH paGOTHHKOB  Ha
UHIMBHIYalbHBIX M  KOJUIEKTMBHBIX  paboyux  MecTaX, aHaIM3  COOTHOIIEHHS
IPOJIOJDKMTEIBHOCTH PAbOT Pa3IunUHOM CIIOKHOCTH,

- BBLIBJICHME W COKpAlllCHHE HEPallHOHAIBHBIX 3aTpaT pabodero BPEMEHH, YCTpaHEHHE
IOTEPHh paboYero BPeMEHH H IIPOCTOEB Ha Pab0YHX MECTAX;

- OHIpe/CIICHUE ONTHMAIBHOTO COOTHOIIEHHS pPabOTHHKOB OmHOM mpodeccuu
(CrenuanbHOCTH) Pa3IMYHOM KBATH(UKALMY B IOAPA3IEICHHSX YUpEXICHUS;

- pacy€T HOPMBI YHCIEHHOCTH pPabOTHHKOB, HEOOXOIUMOrO Ui BBIIOJHEHHS
IUIAaHUPYEMOTro 00BEMa pabor, yciyr;

- obocHOBaHWe (GOPM H BHIOB MNPEMHPOBaHMS PaGOTHUKOB 3a KOJHYECTBCHHBIC W
Ka4eCTBEHHBIE PE3yJIbTaTHl TPY/a.

4. Pa3BuTHE HOPMHPOBaHHWsS TpyJa IODKHO CIOCOOCTBOBATH COBEPIIECHCTBOBAHHIO
OpraHU3allii TPYJa, IVIAHKPOBAHMIO M aHAIM3Y UCIIOJIB30BaHHs TPYIOBBIX PECYPCOB, PA3BHTHIO
(opM HCIIONB30BaHHUS TPYIOBEIX PECYPCOB, CHHKEHHIO TPYIOEMKOCTH BBITONHIEMBIX pabor,
POCTY IPOM3BOJUTEIFHOCTH TPY/Ia. ’

5. B mensx panuoHambHOro u 3GQEKTHBHOrO JOCTHKEHHS 3a/1a4 HOPMHPOBAHUS Tpyda
HEOOXOIMMO IIMPOKOE MNPUMEHEHHE COBPEMEHHBIX SKOHOMHKO-MATEMATHUYECKHX METOIOB
O0OpabOTKH ~ MCXOIHBIX JIAHHBIX H  OJIEKTPOHHO-BBIYHCIMTEILHON — TEXHHKH, CHCTEM
MHKPO3JIEMEHTHOTO HOPMUPOBAHHSI, BUACOTCXHUKHA U JAPYTHX TEXHUYECKHX CPEICTB H3MEPEHHUS
3aTpaT pabovero BpeMeHHU U H3yYeHHUs TIPUEMOB M METOJIOB TPYJA.

IV HopmaTuBHbI€ MaTepHAJIBI H HOPMBI TPYAa, IPHMeEHEMbIE B roCyAapcTBEeHHOM
(MyHHIHIIAJIEHOM) yUpeKIeHHH

1. B yupexneHun NPHMEHSIOTCS CIEAYIOMHME OCHOBHEIE HOPMATHBHBIE MaTepHalibl 10
HOPMHPOBAHHIO TPy/a:

- METO/IMIECKHE PEKOMEHIALMH 110 pa3paboTKe HOPM TPya;

- METOMYECKUE PEKOMEH/AIIMH 110 pa3pabOTKe CHCTEMBI HOPMUPOBAHHS TPY/Ia;

- HOpMBI Tpyna (HOPMBI, HOPMATHBBI BPEMEHH, 4YHCIEHHOCTH, HOPMBI BBIPAGOTKH,
o0CITyKUBaHHS).

2. Ha ypoBHe yupesxieHus B KauecTBe Ga30BbIX NOKa3aTelNeil MpH pa3paboTKe MECTHBIX
HOpM TpyJa, pacy€re MPOM3BOIHBIX IOKA3aTeNeH, B IEISX OPraHM3alUd M YIPABICHUS
TIICPCOHATIOM HCIIOJIL3YIOTCA MEXOTPACiIeBble U OTpacieBble HOPMbI Tpyzaa. IIpd OTCYTCTBHM
MEKOTPACIICBBIX M OTPAC/IEBBIX HOPM TPyJa IPEANPUATHS Pa3pabaThIBAIOT MECTHBIE HOPMBI
TpyZa.

3. HopmaruBHble MaTepHabl Uil HOPMHPOBAHHS TPYAa AOJDKHBI OTBEYATH CJIETYFOLIHM
OCHOBHBIM TPeOOBaHHUSIM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHMKH H TEXHOJIOTUH, OPraHU3aIHH TPY/Ia;

- YYMTHIBAaTP B MAaKCHMAIbHOM CTENEHH BIUSHHE TEXHHKO-TEXHOJIOTHYECKHX,
OpraHM3alMOHHbIX, SKOHOMHYECKUX H NICUXO(PU3UOIOTHIECKHX (HAKTOPOB;

- o0ecre4nBaTh BBHICOKOE KAYECTBO YCTAHABIMBAEMBIX HOPM TPYIQ, ONTHMATBHbIH
YPOBEHb HANPsHKEHHOCTH (MHTEHCUBHOCTH) TPY/a;



- COOTBETCTBOBAThH TPEOYEMOMY YPOBHIO TOYHOCTH;

- OBITh yNOOHBIMH /I pacyéra IO HHM 3aTpaT TPyHa B YUPEKICHUH U ONpeNeIeHus
TPYAOEMKOCTH paboT; '

- 00ecre4YuBaTh BO3MOXKHOCTH HCIIONB30BAHHS UX B aBTOMATHU3MPOBAHHBIX CHCTEMAX H
TIIEPCOHATLHBIX 3JICKTPOHHO-BBIMUCIIMTEIBHBIX MAlIMHAX JUIS cO0pa U 06paGoTKH HH(OPMALIHH.

4. Ilo chepe TpUMEHEHHS HOPMATHBHBIE MAaTePHAIBI IOJPa3JeNIIOTCS  Ha
MEXOTPACJIEBBIE, OTPACIIEBBIE K MECTHEIE. .

5. YCTaHOBIEHHME KOJNHMYECTBA HEOOXOMMBIX 3aTPaT TpyJa HA BBIIONHEHHE pabot
OpraHMYeCKH CBS3aHO C YCTAHOBJICHHEM KBaIM(DUKAMOHHBIX TPeOGOBAHMN K HCIIOIHHTEISIM
3THX pabor.

6. CreneHp updepeHnuaniy WM YKpYNHEHHS HOPM OTIpENENAEeTCS KOHKPETHBEIMHU
YCJIOBUSIMH OpraHH3allUH TPY/a.

7. Hapsnmy ¢ HOpMaMH, YCTAaHOBIEHHBIMH HA CTaGHJIBHBIE IO OpraHu3aIMOHHO-
TCXHHIECKUM yCJIOBHAM PaOOTbI, IPUMEHSIOTCS BPEMEHHBIE U PAa3OBEIE HOPMBL

8. BpemeHHBIE HOPMBI yCTAHABIMBAIOTCS HA TIEPHON OCBOCHHS TEX HITH HHBIX pabot npu
OTCYTCTBHH yTBEPHKACHHBIX HOPM TpyJa Ha Cpok He Goree 1 (omHOro) roma, KOTopbie MOTYT
OBITH YCTAHOBJIEHBI CyMMapHBIMH KCTIEPTHBIMH METO[aMH HOPMHUPOBAHHS TPY/a.

9. IlocTosIHHBIE HOPMBI pa3pabaTHIBAIOTCS U YTBEPXKIAIOTCS HAa CPOK He Goinee 5 (sitH) sier
U UMCIOT TEXHUYECKYIO 000CHOBAHHOCTD.

10. TexHUIeCKMMH 060CHOBAHHBIMH CYHTAIOTCS HOPMBI TPyZAa YCTaHOBJIEHHBIC HA OCHOBE
aHANTHYIECKUX METONI0B HOPMHUPOBAHHS TPY/a C yKa3aHHeM KBalTH(pUKAIHMOHHBIX TpeGOBAHHI
K BBINIOJIHCHUIO pabOT M OPHEHTUPOBAHHBIE HA HAKOOJIEE TOJHOE HCIIOb30BAHME BCEX pe3epBOB
pabodero BpeMeHH II0 IPOJOJDKUTENFHOCTH M YPOBHIO HHTEHCHBHOCTH TPyZAa, TEMITy paboTEI.
Tapudurarms paGoT u ompenenenue KBaTHpHKAIMOHHBIX TpeboBaHuii K paboTHHKaM
TIPOM3BOJIATCS B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOATeNbCTBOM Poccniickoit Dexeparu.

11. Hapsiny ¢ HOpmamw, YCTaHOBJICHHBIMH T10 ICHCTBYIOIIMM HOPMATHBHBIM JOKYMEHTaM
Ha CTa0MIBHBIC IO OPraHH3alHOHHO — TEXHHYECKHM YCIOBHSAM paboThl, TpPHMEHATCS
BPEMCHHBIE ¥ Pa30BBIE HOPMBI.

12. Pa3oBble HOPMBI YCTAHABIMBAIOTCS HA OTHETHHBIC paboThI, HOCSINME €IUMHHYHBIH
XapakTep (BHCILUIAHOBbIC, aBapMiHbIC M T.1.). OHH MOTYT GBITH PacyeTHBIMH M OIBITHO —
CTaTHCTUYECKHMH.

13. BpeMeHHBIE ONBITHO — CTATHCTHYECKHE HOPMBI BPEMEHH, YHCJIEHHOCTH, BBIPAOOTKH
MM OOCIy)XMIBaHWSl yCTAaHABIIMBAIOTCS TNpPH OTCYICTBHH B YUPEXIECHUU TEXHUYECKU
000CHOBaHHBIX HOPMATHBHBIX MATEPHANIOB IO TPYIy HA BHIOJHEHHME NAHHBIX BHJIOB pabor.
OmBITHO-CTATHCTHYECKHE HOPMBI  YCTAHABIMBAIOTCS HA  OCHOBE OKCIIEPTHOH  OILEHKHU
CHeLUaTuCTa IO HOPMHPOBAHMIO TPyJa, KOTOpas O0asMpyeTcss Ha CHCTEMATH3HPOBAHHBIX
JaHHBIX O (D)aKTHYECKHX 3aTparax BPeMEHH Ha aHAJOIMYHBIC paboThl 32 MPeABLIYLIUIA TEpUOS
BpeMeHH. CpOK JEHCTBHS BPEMEHHBIX HOPM HE JOJDKEH IIPEBBIIIATE TPEX MECSIIEB HA 4acTo
NOBTOPAIOIUXCS  paboTax), a IpH IMTEIBHOM IIpoLecce — Ha IIEPHOJ BHITIOJTHEHHUS
HEOOXOMMMBIX paboT. OTBETCTBEHHBIE 3a HOPMHPOBAHHE JIHIA HECYT IEPCOHATBHYIO
OTBETCTBEHHOCTD 32 PABUITLHOE (00OCHOBAHHOE) YCTAHOBIICHHE BPEMEHHBIX HOPM Tpyna.

14. O BBeneHMH BPEMEHHBIX HIIH Pa30BBIX HOPM TpyZAa TPYJAOBBIE KOJUICKTHBBI JOJDKHBI
OBITH U3BELIEHBI IO HAYalla BBIOJHEHHS PaboT.

V Opranusanusi pa3spaGoTKu U IepecMOTPa HOPMATHBHBIX MAaTEepPHAJIOB 110
HOPMHPOBAHHIO TPyAA

13. KavectBo HOpM 3aTpar TpyJa H X 060CHOBAHHOCTP 3ABUCHT OT METOZIOB, HA OCHOBE
KOTOPBIX OHH yCTaHAaBIMBAKOTCS. HOpMBI 3aTpar Tpyna MOryT GBITH yCTAHOBIEHBI HBYMS
MCTO/@MH:  Ha OCHOBC JETAILHOTO aHANM33, OCYHNIECTBIEMOTO B YUPEKICHHH, |
IIPOCKTHPOBAHMS ONTHMAIIHOTO TPYJOBOIO Ipolecca (aHATHTHYECKHH METOJ); HIIH HA OCHOBE
CTATHCTHYCCKHX OTYETOB O BBIPAOOTKE, 3aTpaTaX BPEMEHH Ha BBHIONHEHHE DAGOTHI 3a
MPEAMCCTBYIOMHUH MEPHOJ, HIIH SKCIIEPTHBIX OLEHOK (CYyMMapHBIH METO).



14. AHanuTHYeCKHi METOM IO3BONSET ONpEENSTh 0OOOCHOBAHHBIE HOPMEI, BHEIPCHHE
KOTOPBIX CIIOCOOCTBYET MOBBINICHHIO MTPOM3BOAUTENLHOCTH TPY/A H B LETIOM 3(1)(I)CKTI/IBHOCTI/I
HCIIOJIL30BAaHHS TPYIOBBIX PECYPCOB.

15. CymmapHBIii ke METON TONBKO GUKCHPYeT (haKTHYECKHe 3aTpaThl TPYAd. DTOT METOJ
NPUMEHACTCS B HCKIIOYUTENBHBIX ClIy4asX IPH HOPMHUPOBAHWHM AaBAPUMHBIX MM OIBITHBIX
pabor.

16. Hopmpl, paspabaThiBacMble Ha OCHOBE AHAIMTHYECKOTO METOMA, SBISIOTCA
000CHOBaHHBIMH, @ HOPMBI, YCTAHOBJIEHHBIE CYMMapHBIM METOJIOM - ONIBITHO-CTATHCTHYECKIAM.

17. PaspaboTka 060CHOBaHHBIX HOPMAaTHBHBIX MAaTEPUAIOB OCYIIECTBISIETCS OIHHM W3
CIOCOOOB aHAIMTUYECKOTO METO/a: aHAIMTHYECKH-HUCCIIENOBATEECKAM WM AHAIMTHYECCKH-
PacYETHEIM.

18. Ilpu aHATMTHYECKH-HCCIIENOBATENBCKOM CIOCO0E HOPMHPOBAHHS HEOOXOIUMBIE
3aTpaThl pabOYero BPEMEHH MO KaXJIOMY SJIEMEHTY HOPMHPYEMOH OIEpalliH OMPEeNeisoT Ha
OCHOBE aHalHM3a IAHHBIX, TONYYCHHBIX B pE3yJIbTaTe HEMOCPEICTBEHHOr0 HaOMIONEHHS 3a
BBINIOJIHEHUEM OTOH oONepauuy Ha pabodeM MecTe, Ha KOTOPOM OpraHM3anus Tpyna
COOTBETCTBYET IIPHUHSTHIM YCIIOBHSM.

19. Ilpu aHanMTHYECKU-pacu€THOM CHMOCOOE 3aTpaThl TPy/Aa Ha HOPMHpPYEMYIO paboTy
ONPEIEIIAIOT 110 HOPMAaTHBaM TPYZa Ha OTACIbHBIE JJIEMEHTHI, pa3paboTaHHbIE paHEe HA OCHOBE
UCCJICIOBaHWH, HJIM Ppacy€ToM, HCXOAS W3 IPHHATHIX PEXUMOB ONTUMAJIBHONH PabOTHI
TE€XHOJIOTMYECKOTO 000y T0BaHUS.

20. AHanMTHYECKH-pacYETHBIA CHOCOO SBISETCS Haubolee pallMOHAIBHEIM U
IPENOYTATENBHBIM CIIOCOOOM MPOEKTHPOBAHUS HOPMATHBHBIX MATEPHAJIOB, TAK KaK SIBJISETCS
HaubOJICe COBEPLUICHHBIM M S9KOHOMUYECKH 3((eKTHBHEIM CIIOCO60M HOPMHPOBAHHSL.

21. CoBepumieHCTBOBaHHE aAHATHTHYCCKH-DACYETHOTO METONA OCYIIECTBISIETCS yTEM
pa3pabOTKH CHCTEM MHKPOJJIEMEHTHBIX HODMATHBOB, B TOM 4HCIE C IPOBELECHHEM
UMHMTaIHOHHOTO MOJIEJIMPOBAHHS.

22. IlpeumymiecTBa aHATHTHYECKH-PACUETHOrO C€rmocoba HOPMHPOBAHHS TpyAda He
UCKJTFOYAIOT IPUMEHEHHUS aHATUTUIECKH-HCCIIE0BATEIBLCKOIO METO]IA.

23. Ilpu pa3pabOTKe HOPMATHBHBIX MATEPHAIOB 1O HOPMHPOBAHHIO Tpyda Ha
NPeIPHUATAIX HEOOXOMMMO IPUIEPKUBATHCS CIIEAYIOIHMX TpeOOBAHMIA:

- HODMAaTHBHBIE MaTEPHAJIBl 10 HOPMHPOBAHHUIO TPyJa MOJDKHBEI OBITH pa3spaboTaHbl Ha
OCHOBE MCTONMYECKHUX PEKOMEHAALMH, YTBEPXKIEHHBIX JUII BHAA DKOHOMHYECKOM
JIESITENIbHOCTH;

- HOPMaTUBHBIE MaTEPUAIbI II0 HOPMUPOBAHUIO TPYAa JOKHEI OBITH 000CHOBAHBI HCXOIS
U3 UX IIEPUOJIa OCBOCHHUS; i

- IPOBEJICHHE anpoOaluMy HOPMATHBHBIX MATEpUaIoOB B TEUYeHHe He MeHee 14
KaJICHIApHBIX JHEH;

- IpH (OPMHPOBAHMH DE3yNHTATOB II0 HOPMHPOBAHMIO TPYAA IOJDKHO OBITH YYTECHO
MHCHHE IPEJICTaBUTEIILHOTO OpraHa paboTHHKOB.

24. Hopmel Tpyna, pa3paGoTaHHBIC C Y4YETOM YKa3aHHBIX TpeOOBaHWH Ha YpOBHE
YIPEXKICHHH, ABIISIOTCS MECTHBIMU H Y TBEDKIAIOTCS HCIIOJIHUTEBHBIM OPraHOM YUPEKICHHS.

25. B menax obecrmedeHus: OpraHM3alEOHHO-METOANYECKOrO €JUHCTBA IO OpraHu3aIiH
pa3pabOTKH, EPECMOTpa ¥ COBEPIICHCTBOBAHNSI HOPMATHBHBIX MATEPHAIIOB IS HOPMHUPOBaHUS
TPYNa, TOBBIICHHS KX OOOCHOBAHHOCTH M KayecTBA PEKOMEHIYETCS CIEAYIOIHMi MOPSIOK
BBIIIOJIHEHHUS PadOT.

26. IlepecMOTp THNOBBIX HOPM Tpy/a B CIIy4asx, MPELYCMOTPEHHBIX 3aKOHOATEHCTBOM
" Poccuiickoit ®enepanuu, oCymeCcTBIAETCS B IOPSIKE, YCTAHOBIEHHOM JUIS HX Pa3spaGoOTKH H
YTBEPXKICHHUS.

27. B Tex ciydasx, KOTJa OPraHH3alMOHHO - TEXHHYECKUE YCIOBHS YUPEKICHUS
IO3BOJISIIOT ~ yCTAHABIMBATh HOPMBI  0OJieE  IIPOrPECCHBHBIC, YeM COOTBETCTBYIOIIHE



-

MEXOTPAC/IeBbIC HWJIM OTpacieBble, JIMOO NpPH OTCYTCTBHH HX, pPa3pabaThIBAIOTCS MECTHBIE
HOPMBI TpyJa.

28. VcraHOBIEHHE, 3aMEHA M IIEPECMOTP HOPM TPyHa OCYIIECTBISIOTCS Ha OCHOBAHHH
npuKasa (pacnopsDKeHHs) paboTojaTeNs ¢ y4ETOM MHEHHS  IIPEICTABHTENHHOTO OpraHa
pPabOTHHKOB.

29. O6 ycraHOBJEHHH, 3aMEHE M IIEPECMOTPE HOPM Tpy[a PabOTHHKH IOJDKHBI OBITH
M3BCIICHBI HE MO3/1HEe, YeM 3a JBa mecsna. OO yCTaHOBIEHMH BPEMEHHBIX W PA30OBBIX HOPM
pabOTHUKH TOJDKHBEI OBITH U3BEIIEHBI JI0 HAayayia BBIIOIHEHHS paboT.

30. ITopsnok u3BeImEeHHsT pAOOTHHKOB YCTAHABIMBAETCS pabOTONATENIEM CaMOCTOSTEBHO.

31. He pexe 4yem pas B gBa roja CIPYKTYPHBIM MoOJpasieleHHeM (ciyx6oit) B
OpraHU3alllH, Ha KOTOPOE BO3JIOXEHBI (PYHKIHHU 110 OPraHU3allid i HOPMUPOBAHHMIO TPY/Ia, HITH
paboTHHKOM (paGOTHHKAMHM), Ha KOTOPOTO BO3JIOXKEHBI yKa3aHHbIE (YHKIHH, MPOBOIUTCS
IpOBEpKa H aHAIN3 JCHCTBYIOIIMX HOPM TpyJda HAa MX COOTBETCTBHE YPOBHIO TEXHHKH,
TEXHOJIOTUH, OPraHU3allu¥ TPYAa B YYPEXKACHHH. YCTapeBIIHE W OIMIMOOYHO yCTAHOBIECHHBIE
HOPMBI IOJUIEXKAT INepecMoTpy. IlepecMOTp ycTapeBHIMX HOPM OCYIIECTBISETCS B CPOKH,
YCTaHaBJIMBAEMBIX PYKOBOJCTBOM YUPEXKICHHS.

32. IlepecmoTp HOpPM TpyZa B CiydYasX, NpPEIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoii Deziepauuy, oCymecTBISETCS B HOPSIKE, YCTAHOBIEHHOM JUII MX Pa3pabOTKH W
yTBEepXKACHUSL. [lepecMOTp OCyImeCTBIseTCs Yepe3 Kax/ble 5 JIET ¢ JaThl yTBEPHKICHHS.

VI Ilopsiok corsiacoBanus H yTBePKIeHHs] HOPMATHBHBLIX MATEPHAJIOB 110
HOPMHPOBAHHIO TPy/JIa

1. HopmarvBbel HMMEIOT YHH(HUIMPOBAHHBIA XapakTep M OTPAXAIOT 00O0OIIEHHbIE
OpPraHU3alMOHHO-TEXHUYECKHE YCIIOBUs YYPEKICHUS U HaMOOJee palMOHAIBHBIE NMPUEMEI H
METO/BI BEIIIOTHEHHUS PadoT.

2. MexorpacieBble HOPMATHBHEIE MaTepPUAIIbl yTBEPXKAAIOTCS MHUHHCTEPCTBOM Tpyaa M
conuanbHOM 3amuTel Poccuiickoii denepariuy.

3. OtpacieBble HOpPMATHBHBIE MaTepHAlbl YTBEPXKAAIOTCH MeepalbHBIM OpPraHOM
HCTIOJIHUTEIbHON BIIACTH COOTBETCTBYIOIMIEH OTPACIM HJIM IOJOTPACIM HPH COTJIACOBAHHH C
MunucrepcTBom Tpyaa u conmanbHoit 3aumrel Poccuiickoit ®eneparmm.

4. Ha ypoBHE yupexneHus: HOpMaTHBHBIC MaTepHalbl Pa3pabaThIBAIOTCS pabOTOAATENEM.
Paboronarens paspaGoTaHHBle HOPMATHBHBIC MAaTepHalbl HA[PABISET B IHPEACTABHTENHHBIA
oprad paOOTHHUKOB I y4&éTa MHEHHS.

IIpencraButenshblii opran paGOTHHKOB IIPH HECOIVIACHM C IIO3MIMeHl paboToxaTess
JOJDKEH TIPENIOCTaBHTh IMHCHMEHHBIH MPOTECT ¢ OOOCHOBAaHHEM CBOCH IIO3WIIUM, IPH 3TOM
paboTozaTeNh UMEET NIPaBO YTBEPAUTH HOPMATHBHBIE MATEPHANBI 6€3 MOJIOXHUTEIBHON OCHKH
IPEJICTABUTENIEHOrO OpraHa pabOTHHKOB. B ciydae OTpHIaTeNbHON OLEHKH HOPMATHBHBIX
MaTepuajoB IO  HOPMHPOBAaHWIO  Tpyda, KOTOpPHIE  YTBEpXKAEHBI  paboTojareseMm,
IPEe/ICTABUTEIIBHBIA OpraH pabOTHUKOB YUYPEXKACHUS MMEET OCHOBAHHMS JUIS MOJAYH KAJOOBI H
PacCMOTPEHHS €TI0 B Cy1e€0HOM MOPSIJIKE.

5. PaGoToaTens u IpeACTaBUTEIBHBIN Oprad paGOTHHKOB TODKHBL:

- Pa3BACHHUTH PaOOTHHKaM OCHOBAHHS 3aMEHBI WM IIEPECMOTPA HOPM TPyJa M YCIOBHS,
IIPA KOTOPBIX OHH JTOJKHBI IPUMEHSTHCS;

- TOCTOSIHHO TIOANEPXMBATh M Pa3BUBATh WHMIMATHBY DPAaOOTHHKOB IO IIEPECMOTPY
ASHCTBYIOIIMX U BHEPEHHUIO HOBBIX, 60JI€€ IPOrpeCCHBHBIX HOPM TPY/a.

VII Iopsinok npoBepKH HOPMATHBHBIX MATEPHAJIOB /ISl HOPMHPOBAHHS TPY/AA HA
COOTBETCTBHE JOCTHTHYTOMY YPOBHIO TEXHHKH, TEXHOJIOTHH, OPraHH3AHH TPYJA.
1. Onenka ypoBHSI NEHCTBYIOIMX HOPMATHBOB IO TPYyAy MPOBOJMTCS HyTEM aHAIU3a
HOPM, PaCCYMTaHHBIX IO 3THM HOPMAaTHBaM, C IPOBEICHHEM BHIOOPOYHBIX HCCICHOBAHHH U
U3YYCHUS TUHAMUKH BBHIOJHEHHS TT0Ka3aTeseil HOpM BEIPabOTKH.
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2. Ilpu ocyIiecTBNEHMH MPOBEPKH HOPMATUBHEIX MATEPHANIOB 110 HOPMHPOBAHHIO TpyZa B
YUYPEXIECHHH HEOOXOqUMO:

- H31aTh PErJaMeHT (IIPHKa3, PACMOPSHKEHHE) O IPOBEACHHH MPOBEPKH HOPMATHBHBIX
MaTepHasioB C yKa3aHUEM IEPHO/IA;

- YCTaHOBHUTH OTBETCTBEHHOE IIOJPA3/EICHHE 3a IIPOLECC I[POBEPKH HOPMATHBHBIX
MaTeprajoB 0 HOPMUPOBAHHUIO TPY/ia Ha YPOBHE IIPEAIIPHUSITHSL,

- OpraHu3oBaTh paboO4yl0 IPyNmy ¢ MPHBICYCHHEM MPENCTABUTENBHOIO OpraHa
pabOTHHKOB;

- TIPOBECTH aHAJIM3 BBINIOJHEHHS HOPM TpPy/a (BHIPAOOTKH) YCTAHOBIEHHBIX B YUPEKICHUH
(IPOBOJMTCS €XKETOIHO), NP IIEPEBLIIONHEHHN HIH HEBBIIOIHEHUH HOpPM Tpyzaa Ha 15 % u
boee HeoOXoMMa OpraHU3allHsl IPOBEPKH ITOKa3aTeNeil HOPMATHBOB U HOPM TpyHa;

- IPOBECTHU BHIOOPOYHBIE HCCIIENOBAHHS, 00pabOTaTh Pe3yIbTATHL

- [IPOBECTH pacy€T HOPM H HOPMATHBOB 0 BEIOOPOYHBIM HCCIIEOBAHUSM;

- BHECTH U3MEHCHHS U KOPPEKTHPOBKH II0 Pe3yJIbTaTaM pacuéra;

- YTBEpAUTH HOPDMATHMBHBIC MaTepHalbl C M3MEHEHHSIMH W HW3BECTHTH DPaOOTHHKOB
COTJIaCHO 3aKOHOAATENLCTBY Poccuiickoit Denepanuu.

VIII [Topsinox BHEAPEHHS] HOPMATHBHBIX MATEPHAJIOB 10 HOPMHPOBAHHIO TPY/Jia B
YUpeKIeHuH

1. VTBepxnéHHBlE B yCTAHOBICHHOM MOPSJAKE HOPMATHBHbIE MaTepHaibl IS
HOPMHPOBaHMs TpyJa BHEIPSIOTCS HAa paboduhe MecTa YYpEXIEHHS B COOTBETCTBHH C HMX
00NIacThiO IPUMCHEHHS M cepoli NeliCTBHS HA OCHOBAHMH MPHKAa3a PYKOBOIHMTENS C yaérom
MHEHHSI [IPE/ICTaBUTENBHOTO Oprana pabOTHHKOB. ,

2. st obecnieuenust 3heKTHBHOTO BHEPEHUS M OCBOCHHS HOPMATHBHBIX MaTepHajoB B
YUPEKICHHUH CIICIYET IPOBECTH CICAYIOLIHE MEPOIPHATHUSL:

- IPOBCPHUTH OPraHU3ALHMOHHO-TEXHHYECKYIO MOArOTOBICHHOCTh PabOYMX MECT K paboTe
0 HOBBIM HOPMaM (HACKOJIbKO OpraHM3alHOHHO - TEXHHYECKHE YCIOBHS BBIIONHEHHS pabot
COOTBETCTBYIOT YCIIOBHSAM, IIPETyCMOTPEHHBIM HOBBIMM HOPMATHBHBIMH MaTepHAIaMH);

- pa3paboTaTh M peaqH30BaTh OPraHM3ANMOHHO - TEXHHYECKHE MEPOIPHUATHS 10
YCTPaHCHHIO BBIBICHHBIX HEJOCTATKOB B OPraHM3allid TPyJAd, a TaKke MO YIYYLICHHIO
YCIIOBUY Tpy/a; '

- O3HaKOMHUTE C HOBBIMH HOPMaMH BPEMEHH BCeX paboTaromux, KOTophle 6yayT paborarh
TI0 HAM, B CPOKH COTJIACHO 3aKOHOJATeNbCTBY Poccuiickoit Menepanum.

3. O3HaKOMIICHHE ¢ HOBBIMH HOPMAaMH JOJDKHO COMPOBOYXK/IATHCS IPOBEIEHHEM MACCOBOM
Pa3bACHUTEIBHON PabOTHL, HHCTPYKTaXa PaGOTHHKOB, @ B HEOOXOMMMBIX CIIy4asX U o0ydeHreM
HX paboTe B HOBBIX OPTAHM3ALHOHHO - TEXHHYECKHX YCIOBHSX.

4. Eciu npu mpoBeNleHMH yKasaHHOH IOATOTOBHTENHHON paGOTHI BEIACHUTCS, YTO B
YIpEKICHUH CYIIECTBYIOIME OPraHM3alHOHHO - TEXHHYECKHE YCIIOBHs (OJi€e COBEpPIICHHSI,
eM YCJIOBHS, IPEYCMOTPEHHBIC B HOBBIX HOPMaX HMJIM HOPMATHBaX, U JEHCTBYIONIHE MECTHBIE
HOPMBI Ha COOTBETCTBYIOIIHE PabOThl 6oJiee IPOTPECCHBHBI, YeM HOBBIE HOPMBI, TO HOBBIE
HOPMEI HJIM HOPMaTHUBEI HE BHEPSIOTCS.

5. Ecin paxTuyeckue opraHH3alMOHHO - TEXHHYECKHE YCIIOBHS COBIAAIOT C YCIIOBHSIMH,
IPEyCMOTPEHHBIMH B COOpHMKE, HOBBIE HOPMBI MJIM HOPMATHBBI BBOISTCH 0€3 KaKHX-ITHOO
HM3MEHEHU.

6. Ha paGoTsl, He OXBaueHHbIC HOBBIMH HOPMATHBHBIME MaTepHAIIAMH, yCTaHaBJIUBAIOTCS
MECTHBIC 000CHOBaHHBIC HOPMBI BDEMEHH, PACCUATAHHBIE METOJAMH HOPMUPOBAHHS Tpyza
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