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NPUHATO
Ha obLuem cobpaHum
TPYAOBOro KONMeKTMBa
MAZLQOY Ne 62

T B a1

1

MOJIOXEHUE
00 3MEKTPOHHbLIX TPYAOBbLIX KHUMKKaX
1. OBwmne nonoxxeHus

1.1. HacTosLuee nonoxeHvne SBNSETCA NoKanbHbIM MPaBoBbIM 3
MALOY Ne 62 pernameHTMpYOLLMM NOPsSA0K POPMUPOBaHUS
SMNEKTPOHHbIX TPYAOBbIX KHMXEK paboTHMkoB MAOY Ne 62.
1.2. HacTosiee nonoxeHue paspaboTaHo B LENsX:
-ynopsiioMeHnsa pukcaumm n nepegaym B nogpasgeneHue MNexcl
®oHpa PO uHdopMaLum o npueme, NeEPEBOAE U yBONbHEHUN
PaboTHWKOB ANt POPMUPOBAHNSA ANEKTPOHHBIX TPYAOBbIX KHUXS
-obecneveHus TpebosaHuit GefepanbHOro 3akoHa oT 16 aekaby
r. Ne 439-03 «O BHeceHun nameHeHuin B Tpyaosoin kogeke Pocg
denepauum B 4acTu hOPMUPOBAHUS CBEAEHWUIA O TPYA0BON
AEATEeNbHOCTU B ANEKTPOHHOM Buae», TpyaoBoro kogekca Pocc
®epepaumnn n degepanbHoro 3akoHa ot 1 anpens 1996 r. Ne 27
VHAVBUAYANbHOM (NepcoHNMUUMPOBAHHOM) YYETE B CUCTEME
00A3aTeNbHOro NEHCMOHHOIO CTPaxoOBaHUSY;

-yCTaHOBNEeHNs npas 1 0bss3aHHocTen OBbLecTBa B YacTn huKCa
nepedayu B nogpasaenenune eHcmonHoro PoHaa PP nHdbopma

npueme, nepesoje v ysorbHeHun PaboTHnkos ObLecTsa;

-yCTaHOB/EHNSI MEXAHN3MOB OTBETCTBEHHOCTU paboTHMKoB O6LL

3a HenpeacrasneHne unu HECBoEBpPEMEHHOE NpeacTaBneHme B

noapasaeneHue lNeHcnoHHoro ®oHaa PO nHdbopmaumm o npuen

nepesoae u yBornbHeHun PabotHukos ObLiecTBa.
1.3. HacToswee nonoxeHune BCTynaeT B CUMy B MOMEHT €ro
yTBEpPXAeHWNA npukasom 3asegyrowiero MAJOY Ne 62 Noroneso

ﬂeﬁCTByeT 68CCDOL{HO A0 3aMEHbl HOBbIM NOKarnbHbIM NPaBOBbLIN

aHanorm4yHoro HasHa4YeHus.
1.4. U3ameHeHns 1 [oNOoNHEHUs B HACTOSILLEE NMOMNOXEHUE BHOCS

COOTBETCTBUU C OTAENbHbIMU NpUKasamu 3aseayrowiero MAOOY

1.5. Bce paboTHuku ObLiecTBa A0MKHbI ObiTh 03HAKOMMEHbI C

HaCTOALLUUM NONoXeHnemM noa rNMUYHY PoCnunuch B JIUCTE 03HAKON
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2. [lepexon Ha aNeKTPOHHbIE TPYAOBbIE KHUKK

2.1. MNepexon K 3nNeKTpoOHHOMY chopmaTy CBEAEHUI O TPYA0BOW
AesatenbHocTn ansa pabotHnkos MALOY Ne 62, npuHATLIX Ha pd
31.12.2020 roaa, siBnseTca 406POBONbHBLIM M OCYLLECTBNSAETCH
C UX NUCbMeHHoro cornacus, nogaHHoro padotHuky MAOY Ne
OTBETCTBEHHOrO 3a BeleHNe KaapoBoro yyeTa.

2.2. [ina paboTHWKOB, BNepBble NpuUHATbIX Ha padoTy ¢ 01.01.20
BEAEHNE 3NEKTPOHHbIX TPYAOBbLIX KHUXEK MO YMOMYaHUIO NPU3H;
"MAOY Ne 62 obsizaTenbHbIM, npu 3TOM ANA Takmx paboTHUKOE
TPYAOBbIE KHWXKKM Ha ByMaXXHOM HOCUTEene He 3aBOASATCS.
2.3. PabotHukn MALOY Ne 62 npegoctaBnsioT B Cpok Ao 31 ae
2020 roga BKIHOYUTENBHO 4EMNONPOM3BOAUTENID, MMCbMEHHOE
3asBneHne no yctaHosneHHou B [NpunoxeHnsax Ne 1 n Ne 2 k
HacTosLLEMY MOSTOXEHNIO PopMe, O BEAEHUN TPYA0BOWN KHUXKKM
SMEKTPOHHOM BNAE UM O COXpPaHEHUU ByMaXKHOW TPYA0BOWN KHU
2.4. lpu nonyyeHun ot paboTHukoB OB6LLECTBa 3asBNEHUS O Be
TPYAOBOW KHUXKW B 3NIEKTPOHHOM BUAE, AENONPOU3BOAUTEND, B
3anucb B TPYAOBYH KHUXKY O nogade paboTHUKOM Takoro 3asB
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(no obpasuy B MNpunoxeHun N2 3 kK HacTosALLEMY MOMOXEHMIO) 1 A0
KoHUa pabouyero AHA BbiaeT TPYAOBYK KHUXKY Ha ByMaKHOM HocuTene
paboTHWKY ¢ cobriogeHem nopsaka nepeaaydn TPYA0BOW KHYDKKM,

npeaoycMoTpeHHOro TpyaoBbiM 3aKOHO4ATENBCTBOM.

MNocne Bblgayn paboTHUKY TPYOAOBOWN KHUXKKK Ha ByMaxKkHOM HocuTene,

pabotoaaTen ocBO6OXAAETCA OT OTBETCTBEHHOCTM 3a ee Bef
XpaHeHue.

2.5. lNpun nonyyeHum ot pabotHmkos MAOOY Ne 62 3asBneHus o
COXpaHEeHUN TPYAOBOW KHMXKKM HA BDymaxXHOM HocuTene,
AenonpounssoauTenbs, Hapsay C 3NEKTPOHHOW KHMKKOW, NPoaos

BEPCUIO.
2.6. PaboTtHukam MAJOY Ne 62, He nogaBLUUM 3asiBNEHNE O Be)
TPYAOBOMW KHUXKWN B 3NIEKTPOHHOM BUAE W 3asiBNIEHME O COXPaHel
TPYAOBOW KHWXKKM Ha BymaxkHOM HocuTene Ao koHua 2020 roaa,
HEeCMOTpPs Ha TO, YTO OHU TPYAOYCTPOEHbI, paboToaarens ob6s3a
TPYAOBYI KHUXKY KaK B 3MIEKTPOHHOM BUAE, TaK U Ha ByMa)kHOM
HocuTene.

2.7. NHdhopmaumsa o nogaHHOM paboTHUKOM 3asiBrEHNN BKITOYA
nnUoM, OTBETCTBEHHbLIM 3a Be[leHNe KafgpoBOro y4eTa, B cBefeH
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BHOCWUTb CBEEHWS O TPYA0BOW AEATENBHOCTU Takxke B ByMaxHYyto
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TPYyAOBOW AeATeNbHOCTH, NpeacTaBnseMble pabotogarenem, g
XpaHeHMsA B MHPOPMaUMOHHbIX pecypcax MNeHcuoHHoro oHaa
Poccuiickon ®epepauun.

3a paboTHMKOM, BOCMOSIb30BABLUMMCS CBOVM MPaBoOM Ha farnbH
BeaeHue pabotogatenem ByMaxHON TPYAOBON KHUXKKWA, 3TO Npa
COXpaHsAeTcsa Npu nocrneayroLwemM Tpya0yCTPOUCTBE K APYrM
paboTogaTtensam.

2.8. PaboTHuK, nogaBLIni NTMCbMEHHOE 3asBNEHWE O MPOAOITIKE
BeAeHus paboTogaTenem BymMaxKHOWU TPYAOBON KHWKKA, UMEET I
nocnegyowiem nogatb paborogaTtento NMCbMeHHoe 3asiBreHune
pefocTaBneHun emy paboTtogartenem cCBeAeHUin 0 TPyAO0BOWA
AEeATEeNbHOCTMN.

2.9. PaboTHukm, He nmesLUne BO3MOXHOCTU no 31 aekabps 202
BKNHOYUTENBHO NodaTbh paboTogaTento 04HO U3 MUCbMEHHbIX
3anBeHUN, Bnpase caenaTh 3To B Ntoboe Bpems, noaas pabory
COOTBETCTBYIOLLEE NUCbMEHHOE 3asiBNeHNE.
K Takum nuyam, B YaCTHOCTU, OTHOCHATCS:
-paboTHMKKN, KOTOopbIe Mo cocTosiHUIO Ha 31 aekabps 2020 roga
NCMNONHANK CBOU TpyAoBble 00583aHHOCTY M paHee He noAanu of
MUCbMEHHbIX 3aABNEHUA, HO 3@ HUMW B COOTBETCTBUWN C TPYAOBE
3aKOHOAaTEeNbCTBOM, UHBIMU HOPMAaTUBHLIMW MPaBOBbLIMU aKTam
coaepXaliMMmn HopMbl TPYA0BOTO Npaea, foKanbHbIMU HOpMaTy
akTamu, Tpy40BbIM JOrOBOPOM COXPaHANOCh MECTO paboThl, B T
Yyucne Ha nepuoa;

a) BpeMeHHOW HeTPYA0CNOCOOHOCTHU;
0) oTnycka;

B) OTCTpaHeHusi oT paboTbl B Cryyasx, NpeaycMoTpeHHbIX TpyAa
kogekcoM Poccuiickon ®egepauuun, opyrumu pegepanbHbIMu
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3aKOHaMUn, NHbIMW HOPMaTUBHbIMW NPaBOBbLIMK akTamu Poccuiickon

depepaunu;
-paboTHMKK, MetoLLne CTax paboTbl NO TPYAOBOMY AOrOBOPY, H
cocTosiHMio Ha 31 aekabpsa 2020 roga He cocTosBLLME B TPYAOBE
OTHOLUEHMSX U [0 yKa3aHHOM AaTbl He NoAaBLUME O4HO U3 MUCHN
3aABNeHnn.
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3. [NepeyeHb cBeaeHWI, BHOCUMBIX B 3MEKTPOH
TPYOOBYH KHUXKKY

3.1. OneKkTpoHHas TPYAOBas KHMXKKA BKIOYaEeT cneayoLwumn nepe
CBEeEeHUN:

— MHpopMaunsa o paboTHUKE;

— AaTbl Npuema, yBofbHEHUs, NepeBoga Ha ApYry padoTy;
— MecTo paboThl;
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— B Ka4poBOro MEPONPUATUA (MpUem, Nepesos, YBoNibHEHUE)
— DOMXHOCTb, Npodeccus, cneunanbHOCTb, KBanugukaums,
CTPYKTYpPHOE nogpasgeneHue;

— BMA nopy4yaemon paboThbi;

— OCHOBaHue KagpoBOro MEpPONPUATUS (A4aTa, HOMEpP U BUL AOKYMEHTA);
— MPUYMHBI NPeKpaLleHnsa TPyA0BOro 40orosopa.

4. ObsazaHHOCTKN paboTogaTens

4.1. PaboTtopaTenb exemecsayHo, He no3gHee 15-ro yucna cnegyroLlero
MecsLia, B KOTOPOM OCYLLECTBMNEHO KagpoBOeE MeponpusaTue (Nnpmuem,
nepesof, yBoNnbHeHue), nnbo paboTHMKOM NogaHo 3asBneHue g Bbibope
BeAeHUa ceeaeHun o Tpygosown aesatensHoct, a ¢ 01.01.2021 roga —
He no3gHee pabo4yero AHA, cneayrLwero 3a AHEM U3[aHUsA OOKYMEHTa,
ABMAOLLErocss OCHoOBaHMEM A8 nNpuemMa Ha paboTy unm yBoNbHEHUS
paboTHuka, o6s13aH npeactaenATh B [eHCUMOHHbIM hoHA Poccu
CBe[leHMsA O TPyAOBOW AEATENbHOCTU, NPeayCMOTPEHHbIE pa3aenom 3
HacTosLero [TonoxeHus, Ha ocHoBe KOTOpbIX ByayT hopMMpoBaTLCS
3NEKTPOHHbIE TPYA0BbIE KHUXKKN.

4.2. ObsisaHHOCTb MO HanNpaBfeHWIO CBEAEHWUIA, NEPEUNCTIEHHbIX B
nyHKTe 4.1 HacTosLwero [onoxeHusi, Bo3naraeTcs Npukazom
3aseaywouwero MALOY Ne 62 Ha genonpoussoauTens, nnbo nuuo, ero
BPEMEHHO 3amMeLlarLLlee.

[Nepenava ceegeHUn peanusyeTca B pamKkax CyLIEeCcTBYOLWEro dopmara
B3aUMOAENCTBUA paboTogaTens ¢ TeppuTopuarnbHbiM NogpasaeneHnem
NEeHCUOHHOro dhoHaa.

4.3. PabotogaTtens o6s3aH He no3gHee 15.11.2020 roga BKAOYUTENBHO
03HaKOMUTb KaXKaoro paboTHMKa noa NUUYHYKO POCMUCH C HACTOSLLIUM
NONOXEHNEM, Pa3bACHMB paboTHUKaAM U3MEHEHUSI B TPYA0BOM
3aKkoHodaTenbCcTBe No hOPMUPOBaAHUIO CBEAEHWUIA O TPYAOBOW
AEATENBHOCTUN B 3MIEKTPOHHOM BUAE, a TaKXKe 0 npase paboTHM
caenatb BblIOOp, NofaB MMCbMEHHO OAHO W3 3aABMEHUN O COXpPaHEHWUM
ByMaKHON TPYAOBON KHVKKM UM O BEAEHUM TPYAOBON KHXKKM
3NEeKTPOHHOM BUAeE.

4.4. B crniyyae BblAiBNEHUS pabOTHUKOM HEBEPHOW U HEMOMHO
VHpOpMaLIMK B 3NEKTPOHHON TPYA0BOW KHUXKe, paboToaarenb no
MMCbMEHHOMY 3asiBrieHuo paboTHNKa 006s3aH ncnpasuTb UK
AOMNONHUTbL CBEAEHNSA O TPYAOBOW AEATENBHOCTU U NPEeAcTaBUTH UX AN
XpaHeHUs B MHAPOPMaLMOHHbIX pecypcax MNeHcunoHHoro gpoxaa Poccuu.
4.5. PaboTHuKam, Ha KOTOpbIX HE BeAeTCA TPYAOoBas KHUXKKA Ha Bymare,
paboTogaTenk 06a3aH NpefoCcTaBUTL CBEAEHMUSI O TPYA0BON
AeATenbHOCTU 3a nepuo paboTbl y AaHHoro pabotoaartens cnocobom,
YKa3aHHbIM B 3asBreHum paboTHuka (Ha Byma)kHOM HOCUTENe uiMu B
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3MNEKTPOHHOM BUAE, NoANUCaHHbIE YCUNEHHOW KBanuuULUMpoBaHHOM
SNEKTPOHHOW NOAMUCHIO (MpK ee Hanuyun y paboTogaTtens):
-B Nepuop paboTbl He No3gHee Tpex paboumnx AHEN co AHSA NogaYvun 3Toro
3asABMNeHNs;

-Npu YBOIbHEHUW B [iIEeHb NpeKpaLLeHus TpyaoBOro 40oroeopa.
Takoe 3asBneHue paboTHUK MOXET nogaTk Ha Bymare unu B
3MNEKTPOHHOM BUAE, HanpasuB €ro No agpecy 3NeKTPOHHOW NoYTbI
pabotogartens dsad62@mail.ru.
B cnyvae ecnu B fieHb npekpalleHns TpyaoBoro gorosopa paboTHUKY
HEBO3MOXHO BblAaTbh CBEAEHUSA O TPYAOBOW AEATENbHOCTM Y AaHHOTMO
paboTtogaTtens B CBA3W C OTCYTCTBMEM paboTHMKa NGO ero oTKkasom oT
UX nony4eHus, pabotogatenb 06s3aH HanpaBuTb PabOTHUKY Takue
cBe[leHNs1 Ha ByMaXHOM HocUTEeNe Mo NoYTe 3aKasHbIM NMUCLMOM G
yBE40MIIEHMEM.

5. OTBEeTCTBEHHOCTbL paboToaartens

5.1. PaboTtogartens HeceT NpeayCMOTPEHHYHO 3aKOHOA4ATENLCTBOM
OTBETCTBEHHOCTb:

-3a 3a4€PXKY N0 CBOEWN BMHE Bbl4auun TPYO40BOW KHUXKKU UK
npeaocTaBneHns cBeaeHU o TPYA0BOW AEATENBHOCTU NPU YBONbHEHUN
paboTHUKa,;
-32 BHECEHUE B CBEEHUS O TPYAOBOW AEATENbHOCTU HENPaBUMLHON
WK He COOTBETCTBYHLLIEN 3aKOHOAATENLCTBY (hOPMYIUPOBKUA MPUHUHDI
yBOITbHEHUA pabOTHUKA;
-3a HenpeacTaBreHne B YCTaHOBMNEHHbIN CPoK NMBo npeacTaBneHune
HEeMNOsHbIX U (UNWN) HEAOCTOBEPHbIX CBEAEHWUIA O TPYL0BOW
AEATEeNbHOCTU B TEPPUTOPUAnbHbLIN opraH NeHcnoHHoro doHaa.




MpunoxeHne Ne 1
3asegytowemy MALOY Ne 62
"oroneson T.T1.
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(AomkHocTb, PUO paboTHMKa)

NpoXXuBaroLLero (en)

TenN..

nacnopT: cepus Ne

AaTta Bblaayu

KeM BblgaH

3AABJIEHUE
O BeleHWN INEKTPOHHOWN TPYAOBOW KHUKKMN

[poLuy B AanbHenweM, ¢ MOMEHTa NoAayu HacTOSALLEro 3asBreHus,

OCYLLECTBNATb BEAEHUE MOEWN TPYA0BOW KHUXKKN B 3NIEKTPOHHOM BU
« » 202 roga

(mognuce) ®.1.0.
3asiBneHue ot
NONYyYeHo « » 2020,

(noanuck, AOMKHOCTb, pacluMdpoBka NOAMUCK [eronpon3BoaNTEN

PACTNCKA
TPYAOBYIO KHIDKKY Ha ByMaXKHOM HocUTEne nosnyuun (a), npeTeHauy
OOOPMIIEHUIO 3anncen B TPYAOBYHO KHUXKY K paboToaaTenio He UM
« » 202 rona

(noagnuck paboTHuka) ¢©.11.0.
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MpunoxeHne Ne 2

3asegyouwemy MALOY

Ne 62

loronesown T.M.

oT

(@ormxkHocTh, PUO paboT
npoXuBatoLLero (en)

HUKa)

Ten..

nacnopT: cepus Ne

Aarta Bblgauu

Kem BbiaaH

3AABJIEHUNE
O COXpPaHeHUW TPyaoBOW KHUXKWN Ha DyMaxxHOM HocuTene

[Mpoluy npofomkaTh OCYLLECTBNATL Be4eHNe MOell TPYA0BOWM KHUXK
BymaxxHoM HocuTene.
« » 202 roga

(noanuce) ©.N.0.

3aaBsneHune oT
NONy4YeHo « » 2020r.

(noAnuUch, AOMKHOCTb, paclumndpoBKa AenonpoussoguTens)
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